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Preface

前　言

申请国外的大学，尤其是研究生院，一般不需要申请者参加专业的入学考试，这一点和中国的招生制度有很大的区别。为了能够更好地了解申请人的背景和素质，校方要求申请者提供个人陈述、推荐信、简历和写作样本等材料，以便进行综合审查，而不是单凭以往的成绩或出国考试的分数。

在新东方从事出国留学咨询和写作指导的数年中，我们发现绝大多数在此接受培训、准备参加出国考试的学员，都能够勤奋地攻读，取得好成绩。但是总有相当多的同学，没有意识到国外和国内的研究生院在决定录取和给予奖学金时有着重大区别，误以为考试分数是决定性的。他们没有在申请文书上下工夫，浪费了研究生院给予的自我表现的机会，以致与奖学金失之交臂。

其实，各类出国考试的成绩只是供参考，达到了申请者或者往年录取的学生的平均分数，就算过关了。审查者接着会考虑别的因素。中国的申请者成绩都不错，相差几十分在评审者眼里并不是重大的差别。当然，语言能力的考试往往是有标准线的。达到了这个标准，就可以了，多几分，少几分，也没有什么区别。

国外大学的录取委员会非常看重申请者的自述信以及其他材料。他们希望看到申请者经过精心准备后提交的申请材料。但是很令他们失望的是，大部分申请材料雷同、乏味，很难体现申请者的特点，更难看出申请者具备哪些独特的素质。西方的文化特别重视申请者的自我陈述，这样重大的机会都敷衍了事，不可能给别人留下好印象。

相当多的自述信都没有被读完就被扔到了一边，整个申请也随之夭折。原因是内容千篇一律，不像是独创的。这就跟写作考试背范文一样，阅卷老师看出来之后就会给应试者不及格。在申请留学的过程中，申请者一旦被认为有抄袭的行为或者嫌疑，就前功尽弃了。

要克服雷同，就必须独立思考，尽心去写。其实，每一位申请者都是独特的，即使有着相同经历的两个人，在做相同事情时的体会及能够体现出来的自身素质也是不同的。就像世界上没有完全相同的两片树叶一样，每位申请者都有自己的特点。所以在动笔写申请文书之前，一定要仔细回忆一下自己的经历，剖析自己的特点，从具体的事例中找到自己与众不同的地方及所具备的潜在素质，千万不要去抄别人的文章。根据多年的留学咨询和指导经验，我们收集了优秀的申请文件，并用其中的片断内容变成了这本《留学申请写作模板》。我们的着眼点是提供写作的指导，提供语言的范例。我们把有个人特色的内容都删掉了，只留下了我们认为可以借鉴的语言表达。

本书结构和特点：

本书共分为四章，分别是个人陈述写作模板、推荐信写作模板、简历写作模板和与国外大学的联系信及签证自述信和签证申诉信。在个人陈述这一章，作者首先指出了我国申请者对个人陈述的几个认识误区，分析了已经泛滥的公式化写作，并提出了对内容的选择和处理方法。其次，作者还提供了对文字进行修改和讲解的范例，帮助读者更好地熟悉此类英语文件写作的语言标准。最后，将各类文件按照素材类型分单元进行了介绍，包括：申请意向、专业兴趣、科研和工作经历、家庭成长环境、课外活动等。在推荐信这一章，作者提供了大量可供参考的推荐信写作范例，并根据推荐信应该包含的基本内容分单元进行介绍，包括：推荐人与被推荐人的相识、被推荐人在校期间的表现、被推荐人在科研或在工作期间的成果、课余活动等。另外，作者还列举了一些我国学生写推荐信时的常见错误，例如：内容不具体、语言夸张、事例缺乏说服力等。在简历这一章，作者不仅介绍了留学简历应该包含的基本内容、留学简历的基本注意事项和留学简历的写作步骤，更是提供了约30份样式多变的简历样本供同学们选择。在与国外大学的联系信及签证自述信和签证申诉信这一章，作者收集了申请过程中可能需要的各种文书的写作范例，包括：申请者写给学校的信函，例如询问校方是否收齐材料、申请延期入学等；学校方面的回复信函，例如确认收到材料、询问申请者是否申请奖学金等；以及签证时需要的自述信和签证遭拒时需要的申诉信。




本书使用方法：

本书主要为同学们写申请材料时提供语言上的帮助，因此同学们可以根据自己写作时的需要到本书的相应部分进行查找。

本书适用对象：

本书除了适用于申请美国研究生的同学们，也适用于准备申请美国本科的高中生和MBA的申请者。对于申请英国、澳大利亚、新西兰等国家的申请者，本书同样适用。

最后，如果同学们对本书还有什么建议或者意见，或者在申请过程中遇到什么问题，需要我们帮助，可以登录包凡一老师的新浪博客http://blog.sina.com.cn/baofanyi 给我们留言，我们会尽快给您回复。
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第一章　个人陈述

Personal Statements

◎主笔：包凡一










第 一 节

写作指导









这一节主要介绍个人陈述对申请奖学金的作用，着重强调我国申请者的几个认识误区：一是以为出国考试分数决定一切；二是以为个人陈述的写作必须遵照一个固定的模式；三是以为国外教授对每一封自述信都会从头到尾认真阅读，因此不厌其烦地进行罗列。

针对以上问题，我介绍了自己写作PS(Personal Statement，即个人陈述)的心得，包括题材、内容的组织和写作方法。最后，我选择了一些原稿及其改后稿，以实例说明我国申请者在英语写作上的一些语言问题。





一、克服思维惯性，认识“包装”的重要性

谈到升学，我国学生首先想到的是考试和分数。这与我们自己的经历有关。我们高中毕业时所面对的高考录取制度几乎是完全按照分数来录取，各大学看不见分数后面张三、李四等活生生的人物。除了那一份官方档案能泛泛地证明以往的学习和表现外，主要是通过考试分数来决定考生是否能够得到录取。只要考试分数一过线，一切事情几乎迎刃而解。至于学生在个性、思维和潜力上的差别如何，几乎很少有人顾及。

但国外大学的录取情况却有很大的不同，这是本书要着重强调的一点。对于西方大学而言，考试成绩只是一个方面，他们最看重的还是考试所不能衡量的那些素质。对于申请者的考查，除了考试成绩，主要通过申请资料来进行。在认定学生具备了基本的资格后，他们更希望全面评估该生的专业水平、成就、抱负和个人品德等等。事实上，由于没有统一的入学考试，申请材料通常成为他们了解申请者的最重要的媒介和手段。尤其最近几年，随着申请者的逐渐增多，拥有一个好成绩已远远不是申请者制胜的法宝。对于同一所大学而言，如果两个申请者的考试成绩差别不大，那么，申请材料中所体现的申请者的综合素质的高低就成为评审委员会的教授们录取裁断的主要依据。

申请材料的重要性由此得到彰显。从某种意义上来说，它就像是申请者的一个替身，代替申请者本人在国外大学评审委员会的成员面前陈述申请者曾经取得过哪些成就，这些成就是怎样取得的，以及他/她现在的能力、未来的打算、面对和战胜挫折的意志和能力等等。在生动的描述中，让个性鲜明的自己栩栩如生地展现在对方面前—— 给对方留下正面并且一定是深刻的印象，这样申请者梦寐以求的奖学金也许就飘然而至了。

在这样一场没有时间限制的“开卷考试”中，一份漂亮的申请材料给申请者带来的好运可谓不言而喻；反之，一份糟糕的申请材料对于申请者来说就是贻害无穷。不管你提供的成绩单有多么漂亮，试想一下，对方在不见面的情况下，看着语言拙劣、言之无物的申请材料和个人陈述，在对你英语语言能力大打折扣的同时，他/她会认为：哦，又是一个高分低能的人。最起码他会认为你是个办事不认真的人。于是机会就这样与你失之交臂，在前功尽弃之余，你也只好望国外洋校而兴叹了。








二、分数重要，但并非想象得那么重要

新东方学校几乎每年都举办颁奖仪式，以奖励那些在TOEFL、GRE、GMAT考试中取得高分并且获得全额奖学金的学生。看着那些站在领奖台上的高分得主，台下的许多学生可能会误以为分数就是唯一的重要条件。在接下去的几个月里，他们中的许多人就会一味地追求高分而忽视展现自己的综合素质。

这是一种误解。获得国外大学的奖学金与高分没有那么紧密的联系。我在新东方做咨询工作多年，接触过大量前来咨询的申请者，他们中许多人都在语言考试中取得了相当不错的成绩，有人甚至考了满分或者接近满分，但是他们没有得到任何奖学金。究其原因，许多是因为忽略了申请材料写作的重要性，或者说是不注重包装自己。其实，分数只是一个参考而已，GRE主要看平均分数线，TOEFL则是一个过关分数。

TOEFL成绩的作用是用来过滤掉过多的申请者。国外许多大学没有能力审读这么多的申请材料，在提交给有决定权的教授之前，由工作人员先筛选一遍。TOEFL分数不够、没有交申请费，或者没有按规定填写某些表格，使得许多申请材料还没得到进一步的处理就被淘汰掉了。

至于GRE分数的重要性则很难确定。根据多年来找我帮助改写PS的同学的情况，以及我所掌握的很多第一手资料来看，许多申请到奖学金的同学，他们的GRE分数并不高，却依然拿到了全额奖学金，并且是在北美排名相当不错的学校的奖学金。他们成功的关键在哪里?当然就在于申请材料。优秀的申请材料可以使国外的教授们不顾有限的GRE分数差，如几十分、甚至一两百分，而决定给予奖学金。但是一份草率、平庸、或者一看就是抄来的申请材料却能让你前功尽弃。

从某种意义上来说，一份好的申请材料对于留学申请的成功能起到四两拨千斤的作用。然而，我国申请者却常常陷入两种误区：他们要么意识不到申请材料的重要性，一蹴而就；要么误以为读者会从开头仔细读到文章的结尾，于是便事无巨细地罗列自己的优点，眉毛胡子一把抓，没有任何重点。这两种情况都不足取。

要真正改好一篇申请材料，我常常花上两三天的时间。对于大学刚毕业的申请者而言，如果想要写出一篇较为理想的PS，怎么说也需要一两个星期或者更长的时间。因此，对于PS的写作，千万不可掉以轻心。如果已经意识到PS写作的重要性，却又不知道其写作技巧或者奥妙，那么，我在下面的讲述中介绍的心得将会对你有所帮助。





三、如何避免公式化写作

●不要引用名人名言

●不要强调自己专业的重要性

●不要介绍自己的生辰八字和诞生地

●不要在文章开头交代自己写这篇PS的目的

●不要渲染自己的聪明和勤奋

我国的申请者在PS的写作中最常见或者说最严重的问题就是千篇一律的“公式化写作”。这种公式化的写作方法其实害人匪浅。我所接触到的新东方学生的常见写作内容通常可分为以下几个部分或者几大模块：开头部分说废话，第二部分强调勤奋和聪明，第三部分讲课外活动，最后表决心。一般而言，我看了上句就能预感到下句，百分之九十的陈述毫无个性，换个名字就可以通用于所有申请者。




我们从“公式化”写作的第一段开始谈起。最严重的错误是引用名言。有一年我发现几乎所有找我咨询的学生在PS开头部分都有这样一句话“God help those who help themselves.”(上帝帮助那些自我帮助的人。)这使我感到特别奇怪。后来在和一个学生交谈时才找到了答案：原来新东方学校的创始人俞敏洪老师在讲座当中曾经说过这句话。想想看，俞敏洪老师经常开讲座，而新东方学员人数众多，听过他讲座的人可谓是成千上万。所以在听了讲座后，很多人都沾沾自喜地引用这句话以显示自己的博学，殊不知这句话已经快被引用烂了。

新东方的学生来自五湖四海，几乎聚集了我国绝大多数想出国和参加出国考试的人。纵然你激动得要死，以为只有自己知道这句话，指望着通过引用名人名言来达到某种惊人的效果，其实也只会适得其反。在对方教授那里，他/她早已经见过无数遍了，再看到你在PS里引用这句话，一定心生厌倦。所以我劝大家，以后不要再引用什么名人名言，不仅起不到你所想象的令对方大跌眼镜、深为叹服的效果，相反，他/她会觉得你只是一个缺乏创造力的学生。

在文章开头滥用名人名言的例子可谓是举不胜举。就以某一年为例，很多申请者特别喜欢引用美国前总统肯尼迪的那句名言：“Ask not what your country can do for you——ask what you can do for your country.” (不要问你的国家能为你做什么，而要问你能为你的国家做什么。) 对此申请者自以为颇具亮色，然而，成百上千的申请材料中都有这句话，国外的教授早已读过很多遍了，在看到你们的材料时他们的心情如何，自然是可想而知。

我们设想一下：假如你是中国某大学的一位教授，面对的是一批挤破了头也想申请到你手中奖学金的外国学生，如果你第一次看到申请者将“欲穷千里目，更上一层楼”作为一篇PS的开头，你一定会吃惊，甚至欣喜：啊，一个外国学生竟然对中国的传统名句有如此的了解而且也运用得如此恰当!但是，接下去，在你面前厚厚的一叠申请材料里，第二篇、第三篇……在以后的来自不同申请者的个人陈述里，你发现原来每篇都是这样!你内心肯定会产生一种厌倦，甚至感觉到一种欺骗!

国内很多申请者的第二个特点是喜欢在第一段中揭示自己专业的重要性。有些计算机专业的学生会非常自豪地强调“电脑科学是所有学科的基础，是二十一世纪的明星”云云，而化学专业的学生则会写出“化学是这样一门学问，你必须贡献你的全身心来研究它”等诸如此类的语言。殊不知审读PS的教授们对于该学科的重要性比你知道得更清楚，不需要你再来告知。至于激励、教育或者是共勉就更没必要了：他已经在大学或者研究所里待了足够长的时间，不是“必须”贡献全身心，而是既成事实了。像这种落入俗套的话，在篇幅本来就有限的PS里实在没有必要去说，它只能说明你的平庸无趣。

第三个错误是喜欢介绍自己具体的出生日期及出生地点，比如说：“我出生在X年X月X日”，或者“我出生在安徽合肥”等等。对于我国学生来说，从小在做自我介绍时，都习惯首先将自己的基本信息告诉对方，这种思维定式导致我国学生在写作PS时，依然喜欢不厌其烦地介绍自己的出生地点和时间。其实在你的申请表里，这些信息已经出现过，所以这种介绍显得特别没有必要——除非你能够从你的生日和出生地点引申或者挖掘出对你有利的素材来。

第四个错误是喜欢在文章开头交代自己写这篇PS的目的，比方说，“This document is to facilitate my application for admission and scholarship.” 写这篇东西是为了什么云云。我称这种写作为“说了也白说”的写法。因为谁都知道 PS写作是为了什么，你实在没有必要再费口舌。举个例子，如果你写了一封情书，还要在文中开宗明义“我写这封情书的目的是为了表达对你的感情”，就完全多余了。

以上几种写作模式都是我国学生在PS的开头部分的公式化写作模式，希望大家以后写PS的时候能引以为戒。

公式化写作的中间部分则通常会出现以下两种情况：一种是喜欢渲染自己如何勤奋，一种是喜欢突出自己如何聪明。在我看来，这两样东西都绝无写的必要。首先，对于要申请北美奖学金的你而言，肯定已经是大学毕业、考过TOEFL、正在准备GRE或者是已经通过GRE考试的了，这一切已经充分证明你既勤奋又聪明，所以你实在不必再做自我表扬。再者，对于国外教授来说，在他们的国家，已经有几十万刻苦求学的中国学生，绝大多数都成功地完成了学业，这已经充分说明中国学子的聪明和勤奋。要知道，中国在西方最被认可和承认的就是我们的本科学历。因此，如果你在中国大学本科毕业又考过GRE，就没有必要在PS中强调自己的聪明勤奋，其结果只会造成内容的雷同。




在举证自己的聪明与勤奋时，也有许多千人一面的例子。似乎所有的人都说到了自己从幼儿园直到研究生毕业都一直名列前三名等等。再不就是在高考中获得全省第一的好成绩。最谦虚的说法也是自己是全市第一名。更多的人干脆是太优秀了，根本不需要考试，直接被推荐免试入学——在全国几十万考生中只有六个名额，而他/她就是其中之一。

我印象最深的是有一个同学，他为了说明自己的勤奋和聪明，就举例说自己在上大学期间，不得不躲在厕所里学习。因为他对每一门功课都是如此精通，以至于全班同学都追着他问问题，没有办法，他只好躲在厕所里。这位同学的勤奋和聪明可谓是登峰造极，但是我相信聪明的读者绝对不会对其产生敬意，他们只能看出这位同学显得极为造作和自私。拿着这种东西去打动老外，或者试图去愚弄人家是根本行不通的。我自己每年都要看上几十篇或者上百篇PS，看得多了，辨别力也自然增强，其中内容的真假虚实，哪些是申请者自己写的，哪些是抄袭或者照搬别人的，几乎一眼便能看出。国外教授的智力自然不会很差，如果从事录取工作的话，每个人都看过好几百封来自中国的自述信，对于那些生编乱造的个人陈述，我相信他们肯定也是洞若观火。

许多人有这样一种误解：“包装”多少总会有虚假的成分，于是便把自己并不具备的优点写进申请材料。我在本书中所说的“包装”，是指申请者如何在申请材料中合理挖掘并且有力展现自己真正的优点和潜能，以此帮助自己在众多的申请者中脱颖而出。“包装”绝不允许虚构、夸张或造假。

有的同学不谈勤奋和成绩好这两个话题就觉得无话可说，于是他们就罗列自己学过的课程。其实我国大学的课程设置多数跟国外相差不大。比如说电子工程或者经济学，你学什么东西对方都知道。记得有一位计算机专业的同学，在介绍自己的学习内容时就把所学的主要课程列了一下，后面还跟上一句话，“我甚至还学过微积分”。这句话实在多余。

个人陈述中常见的写作模块的第三大部分可以称之为“课外活动篇”。这里本来应该是展现个性或志趣的题材库，但是我这几年看到的内容几乎无一例外地全是当学生会主席、参加英语角和希望工程这三项。所有的人都说自己是学生会主席，其中最谦虚的也是系学生会主席。所有的人也都参加了希望工程或者是在某某英语角得了什么金奖或者是银奖、铜奖。至于当主席期间做了什么具体的工作、为希望工程做了什么具体的贡献则不得而知。不但没有具体的实例，而且喜欢吹牛。在这方面有一个比较极端的例子，有位同学在谈到自己的“政绩”时，说他曾经当选为全国学联五常委之一，成为全国学生的领袖，在任时推动了全国人大批准开工建设三峡大坝工程等等，此公之政绩可谓功勋盖世。

下一个常见的写作模块是谈出国留学的动机，也就是表决心。多数同学都喜欢介绍在他/她的领域里面，我国的研究水平有多么落后，而对方是如何领先，于是他/她就要出国求学，决心勤奋苦读，然后学成归国、建设祖国。建设祖国本来是一件好事，可是如果所有的人都这么泛泛地表一下决心，这种话就显得非常空洞和俗套。再者，对于国外教授而言，他/她的责任和义务是把奖学金发放给那些他们认为合格的人，至于你学成之后是留在国外还是回到自己的祖国，与录取和奖学金的决定并没有关系。

以上是我国学生在写作PS时的几个常见模块，希望同学们在以后的写作中，反观一下自己是不是也犯了这样的错误，以防再落入俗套。








四、了解你的阅读对象

许多申请者对国外的教授如何阅读申请材料存在若干认识上的误区。许多人以为在PS 中的所有内容都会被仔细阅读，事实完全不是这样。因为要阅读的材料太多，而且内容往往雷同，对方常常处于无奈的状态。国外教授曾经在网上承认说，每当到了阅读PS的季节，他们都感到分外头痛。因为申请者太多，不得不应付成百上千份申请材料。而且由于大部分人写的都一样，他们常常读了一两段后就再也不想看下去了。有位教授说，为了减轻自己精神上的痛苦，他曾经到湖光山色当中租一个游艇去读来自中华人民共和国的自述信，但是，即便如此也未能减轻阅读内容雷同所造成的痛苦。

我们有必要对自己PS的写作情况做一下反思：对方教授面对堆积如山的申请信，很难心平气和地逐一阅读完毕。因此我们在写作时，应该从第一段起，就力求写得新颖别致、不落俗套，从而吸引对方兴致勃勃地看下去。否则，你的陈述尚未看完就被弃之一旁，你就别再指望他会回过头来再研究一番你的GRE成绩是否比别人高几十分或者一百分。

在写作PS时，很多同学或许是过于在乎，或许是理解上的偏差，往往事无巨细地将自己所有的优点都罗列进去，生怕漏掉了哪个细节。其实大可不必这样，对方教授做决定凭的只是对你PS的大致印象。对于他们来说，你比他人的成绩是高了一百分还是低了一百分，这些都不一定那么重要。如果你的写作使他对你产生良好的印象，觉得你这个人并不讨厌，语言能力不错，也没有像其他人那样在写作时抄袭，他/她就可能喜欢你，决定录取你，因为他/她完全有这个决定权——这一点常被中国学生忽略。

熟悉中国学生的教授毫不怀疑我国学生的勤奋和学习能力。在他们眼中我国学生的缺点是缺乏社会交往和与他人沟通与交流的能力。我国学生很少能够在自述中展现出外国教授所不知道的但却很可能感兴趣的社会生活及个人情况，诸如做义工的经验、对社会和自己所读学科的看法、具备何种特长、对于未来有何展望等等。所以，假如你觉得简洁并且重点突出地介绍自己的学习和科研能力还不能满足交流的需要，你就应该有的放矢地加入一些鲜为人知的事实，以此来保证你写作的独特与新颖。

录取过程是一个很主观的过程，就像我们平时找工作一样，你的一个细微的眼神、一次短暂的握手都可能在对方心里形成颇具影响的第一印象。对于PS写作来说，对方在尚未见到你的情况下，文中所描绘的你就像是你的替身，在和大洋彼岸的洋教授们进行一次悄无声息的约见或面谈，在这种关键时刻，你可一定要“处心积虑”地使对方对你迅速建立起一个好印象。





五、写好P S 心得

和我国学生不同，国外学生在写作PS时，一般都喜欢写一些个人的故事，关于自己学习研究方面的内容，则常放在Resume里面。这是英语国家的人对Personal Statement的理解造成的。 我们并不一定要按照国外的定义来承袭他们的写作风格。何也?事实胜于雄辩。在多年来的辅导经历中，我见过许多成功的PS，作者在其中都强调了自己学习和科研方面的能力，或者学术方面的成长过程。这种和国外学生完全不同的写作方式得到了对方教授的认可，否则他们便不会获得全额奖学金。

但是我们在任何时候都不要忘了Personal Statement 的本义。所谓Personal，顾名思义，就是要求申请者写出自己的个性或者是个人特色来。作为申请材料的重中之重，你的任务就是要通过这一份文件反映出你的个性。

要想写出一篇具有个性化的PS需要一定的方法。在我看来，具体应该分成如下几个步骤：

第一步是Reflection(反思)。所谓“反思”，就是要回顾自己的整个人生经历或者学习生涯，比如从小学、高中、大学直到现在(一般来说，PS只要写出自己大学阶段的经历就可以了)，自己有哪些与众不同之处。反思的目的就是要找出自己身上的闪光点——比如说有什么特殊的兴趣或者是独特的经历，自己有哪些比较独特的个性等等。




到新东方学习GRE的同学都习惯于追求一种共性，因为只有在听从老师所告诉你的共性规律的时候，你才可能用这种共性的方法来破解ETS的标准化考试规律，从而取得高分。但是，我们在写PS的时候却应走一种与前面的应试截然相反的道路。在一篇PS中，一定要写出自己的个性和特色来，只有这样，你才会在众多的申请材料中脱颖而出，让对方教授一下子记住你，然后在集体讨论的时候推荐你。切记：“独特性”是写作PS的生命。

每年，我国达到GRE的平均分数线、并获得基本资格的申请人数特别多——实际上对于国内申请者的真正考验是个性化的陈述。 你要通过生动的个人陈述向他们展示你就是他们所需要的“这一个”。不要写那些共性的东西，尽管共性的东西写起来比较容易，但那些内容对你有百害而无一利。

我国申请者大都拥有相同的背景：大学毕业，二十一、二岁，并具有大致相同的GRE成绩，希望到美国等发达国家进一步深造。然而这几乎是人所共知的事实，都是共性的东西，丝毫不能体现你的个性。如果你在PS里，自鸣得意地告诉对方自己毕业于中国的某所名牌大学，以为对方教授会由此对你刮目相看，这多半是梦想，说了也白说。除了个别院校由于招收的中国学生很多，对中国的大学有所了解以外，其他很多学校对国内大学的排行情况实在知之甚少。

这里再举几个我在日常咨询时所碰到的反面例子，以说明哪些内容不具备“独特性”。很多申请者在谈到自己出国深造的动机时，常常会说“是为了获取更多的知识”。这等于废话。为什么呢?因为任何人进一步深造都会获取更多的知识。在家看电视也能获得更多的知识。更糟糕的是，有的申请者竟然说中国学生都喜欢出国，所以自己也要出国。也许这是一个事实，但是你没有展现出除此之外你还有哪些个人理由。一个读MBA的同学在文中写到，他出去读书的目的是为了挣很多的钱。这种回答是不合适的，因为想挣很多钱是绝大多数人的共同愿望。你至少要说出“想挣很多钱”的理由或背景跟别人有什么不同。

在一篇PS中，我们应该用心追溯自己的个人历史，努力找出自己的闪光点。以我本人为例，我在国外获得MBA学位后，在一家会计师事务所从事贷款申请咨询，就是代理信件，或者针对银行提供的各种服务写一些服务指南类的宣传性小册子分发给小企业。后来我回国到了新东方，从事的就是英文写作，指导别人如何写出合格的申请信而获得奖学金。俞敏洪就说，你以前的工作就是帮助别人写信要钱，新东方就需要你这样的人，因为新东方有大批的学员，通过了语言考试却不知道怎样写申请材料以获得奖学金。所以通过老俞的点拨，我反思了一下自己的一生：哦，我多年的努力竟然形成了这么一个技能。这就是我的闪光点，虽然听上去比较可笑。

写PS就某种意义而言类似于新闻特写，在有限的篇幅内，通过精心的构思和生动的描述，使自己的形象栩栩如生、神采奕奕地展现出来，从而在教授们的脑海里定格、扩大，等到评审委员会的成员集中在一起讨论奖学金发放的时候，你才会作为他们心仪的“这一个”，成为奖学金得主。我们知道，在世界文学的人物画廊里能够占据一席之地的人物形象都拥有自己独特而鲜明的个性。无论是文学作品的写作还是PS写作，其目的都是要给读者留下深刻的印象。

当然，PS的写作没有必要像写文学作品那样处处都要匠心独具、追求修辞或其他写作方法，比如运用一些比喻或者蒙太奇等等。在一篇PS中，我们只需用准确而朴实的语言表现出自己的独特性即可。注意：切忌在PS中玩弄文字，任何玩弄文字的人都注定会出力不讨好。

现在来谈PS写作的第二步：Positioning(定位)。所谓定位，具体在一篇PS里，就是说申请者如何在经过第一阶段的反思之后确定自己独特而鲜明的个人形象。我们可以用市场上销售的轿车来说明这个问题。比如说本田这种车，在国外一般是中产阶级开的；而宝马则被定位为高档车，一般适用于比较有钱的专业人士，如律师或者医生；奔驰则专门定位于那种最有钱的企业老板。准确的市场定位有助于市场细分从而更成功地销售汽车。同样，定位对于成功地进行PS写作也是至关重要的，它有助于根据自己的性别、年龄、所学专业来进行材料的选择。例如，如果你是一个年纪比较大的男性，已经三十多岁，打算去读博士，你写的东西就应该更稳重一些，更多侧重于自己的科研能力、团队精神等等；假如你是一个二十多岁的小女孩，刚刚大学毕业，学的是文科(美国、加拿大的文科院校一般都希望申请者来自不同的专业)，在这种情况下，如果你再卖力地突出自己优异的专业成绩就没有必要了。这时你就可以多写一些个人的东西，比如说表现一下自己的潜在才能，抒发自己的理想和抱负等等。新东方的同学一般称这种类型的写作为“煽情”式写作，其实不是煽情，而应该说是更具个性化。




在经过前一阶段的认真反思、找到自己准确的定位之后，我们就该进入PS写作的第三步了，这就是确立文章的主题(Choosing a theme)。像文学作品的写作一样，PS写作的主题应该准确鲜明，切忌主题不清，东一榔头西一棒子地瞎侃，这样的结果只会让读者如坠雾中，不知所云。

曾经有一个小女孩，是学老挝语的，打算到美国读“政治科学”。因为没有经过很好的反思找到自己的闪光点，所以初稿没有写好。社会科学类别的院系，即我国所谓的“文科”，不要求你本科所学为相同专业，他们更喜欢申请者来自不同的专业以呈现出生源的多样化。但是这个小女孩不懂这一点，她硬往所申请的专业上夸张，讲自己经过四年阅读Time(《时代周刊》，美国的一家新闻周刊而非学术杂志)，懂了很多国际关系方面的知识，其中最重要的一条就是她发现中美关系特别重要。这种写法其实非常搞笑，因为国外的教授并不需要你对政治科学有精深的了解，他/她本来就是要在将来教授你这些东西的，你只要表现出自己在该领域有一定的潜力就足够了。

在咨询过程中，我促使这位同学进行一番认真的思考。结果她发现自己的最强项是很有语言天赋和交流能力，于是在重新写作PS时，她的第一句话就是“我是语言障碍的推土机”，第二句话她接着写道“我不能容忍别人不理解我，或者我不理解别人，我总是要伸出我的双手去欢迎我周围的人”。这个小女孩的实际情况是这样的：由于她父母经常更换工作，工作地点常常是从福建到广东来回变动，于是她得以遍历我国方言最为艰涩难懂的几个南方地区，后来她发现自己每到一个新的地方，很快就能够学会当地的方言。由于没有语言障碍，她也很容易结交到朋友。这位同学在学校的生活也非常活跃，比如她曾经作为志愿者到怀柔参加了世界妇女代表大会，虽然她在那儿只是干些扫地之类的差事，可是她由此有机会聆听来自世界各国具有不同文化背景的杰出妇女畅谈她们的观点和看法，从而大大拓展了自己的视野。在大学时，她热情地帮助外国留学生适应中国的社会和文化生活。

通过反思，这位同学发现自己很有语言天赋，性格特征则属于外向型。于是她就把自己定位为一个热情活泼、助人为乐的年轻女孩。最后她确定了一个主题，这个主题就是：语言是交流的工具，她怎样克服语言障碍与人交流，而且是与杰出人士交流、与不同文化背景的人交流。通过这些交流，她使自己的知识和思想变得越来越丰富。这样，她的全篇PS就符合了我刚才说的三个步骤。

目前我国很多申请者的写作常常是没有主题。正如我在前面所说，他们误以为写自述都应该遵照一个套路，即第一段写自己的学习情况，第二段写自己的课外生活，第三段则写自己如何要为建设祖国奋斗云云，几个部分之间没有一个有机的联系。许多申请者把各个部分都用黑体字、大标题分开，这些标题也通常是那种令人哭笑不得的豪言壮语，而且千篇一律。常见的有To rise where you have fallen (在哪儿跌倒就在哪儿爬起)，Believe in yourself. You can do it. (相信你自己，你能做到)。这是幼儿园小孩的水平，青年知识分子不应该总是把这些口号抄来抄去。当然也有分成小标题写的，能够获得全额奖学金，不是那么绝对。我个人更喜欢的写作方式是从头到尾有一个主题，一气呵成。

我再举一个主题紧紧围绕闪光点的好例子。这个同学三十多岁，在国家经济信息局工作。他的第一句话是：我是中国一个最掌握经济信息的人——一个大胆的宣言。他接着说，这是由我的工作所造成的，我在国家经济信息局工作，我国的国家领导人在制定重大经济决策的时候，常常参考我们所提供的各种各样的分析报告；我为什么能够做这样的工作呢?因为我有出色的分析问题的能力。他在文章一开头就颇为引人注目地介绍了自己的才干。第二段就开始倒叙，讲述他从大学一直到研究生学习期间是怎样培养以及展现自己这种惊人的分析能力的。他通过反思找到了自己的闪光点，然后准确定位，确立自己的形象，最后确定主题，全文的所有内容自然都围绕这个主题。








六、写作素材

有了主题，内容这些士兵就像有了战斗的目标，而你就是战斗的统帅。该谁出阵，依照怎样的秩序，就要靠你这个统帅来根据需要调兵遣将。很多同学曾经问我：包老师，我在自述中到底应该写什么?其实对于任何一个人来说，可写的东西方方面面，可谓是“横看成岭侧成峰”，如果不加选择，泥沙俱下，这样写出的人物形象势必显得毫无特色、缺少生气。内容服务于主题的说法也许太简单了，下面我们就具体谈一谈如何围绕主题来选择素材。我们分别检查一下动机、学习能力和品格等几个类别的素材。

首先是关于写作的动机。一般来说，在写作PS时，很多同学特别喜欢交代他们申请留学的动机。还有的同学，在写到动机这个问题时，能明显地感觉到他们是在抄袭范文，其实这种行为大可不必，因为申请动机并非一定要写。如果你在这方面有较好的素材，既有趣又非常鼓舞人心，就可以写；但是如果你并没有非常好的素材，就没有必要生拉硬扯。下面我们依然举例来说明这个问题。

我曾经看过一部电影，叫作《孤独的长跑者》，讲述一个非常成功的马拉松运动员，由于小时候经常尿床，直到上小学时还尿床，而他的母亲又不太注重儿童心理学，所以每次放学后，他和同学们结伴回家，总会看到母亲正在窗台上晾晒带有尿渍的床单。于是同学们拿他取笑，他感到非常羞愧和尴尬。为了排解自己内心的郁闷，他常用奔跑的方式把自己弄得筋疲力尽，以此来忘却这些烦恼。结果他的尿床症不止，他也就奔跑不止，长此以往，他长跑的速度与耐力与日俱增，最后成为一位著名的马拉松运动员。这个故事给我的印象非常深刻。通常，那些有成就的人说起他们成长的经历，总是要非常庄严地提到小时候曾经受到某个伟人的鼓舞，于是立志将来也要为国家贡献力量。可是这个运动员之所以取得如此成就，却是为了摆脱尿床引起的羞愧和烦恼。如果你的申请动机很有趣，你就尽管放心大胆地去向对方讲述这些故事吧!不落俗套的故事总会给人新鲜感。

我们在陈述自己的动机时，至少要让读者感到比较可信。我碰到过很多反面例子。一个申请者说，我六岁那年，父亲对我说，“孩子，你长大以后要做一个对社会有贡献的人”，于是我就成了这么一个人。在成长过程中，我们肯定要受到多种因素的影响，不可能是老爹说的一句话就决定了我们的一生。有个申请者说，在中学时代的某年某月，他第一次接触到电脑，于是就发誓要成为一个电脑科学家。一般来说，我们第一次见到电脑显示屏，还误以为它是电视呢!对电脑专业的兴趣往往跟数学、分析能力有关，不会是因为看到电脑屏幕而立即被触发起来。

如果申请动机比较鼓舞人心，你也可以写出来。这种动机往往会涉及申请者如何在逆境中奋斗的经历。 我在这里给大家讲一个美国人所写的申请材料。这位同学申请的是法学院，他在文章的第一句写道：“The most remarkable thing about myself is that I have the temerity to apply in the first place.” (“我自己最突出的特点就在于我竟然有胆量提出申请。”) 我们从这第一句话就可以看出美国申请者很注重自己与别人有什么不同。 他接下去写道：“别人大学读了四年，我读了六年，而且我的成绩单上很多都是不及格。但是你看看我周围的环境就会发现，到今天为止我没有成为街头流氓或者没有精神崩溃，这已经是一个了不起的成就了。” 这第一段很吸引人，我相信阅读他的申请材料的教授一定会按捺不住自己的好奇接着往下看。这位同学在第二段接着写道：“我是一个越南难民的孩子，我们坐船来美国寻找梦想，但我们却没有找到梦想。我的父亲在加油站工作，我的母亲是一个裁缝，我是家里的长子，下面还有弟弟和妹妹。 作为东方民族家中的长子，我必须承担起替父母养家的重任，所以平时我要花大量的时间来打工，我的学习时间因此比我的美国同学要少得多。我的父母因为没有文化，不懂法律，他们的权益常常受到践踏。有一次可恶的房东因我家暂时交不起房租就把我们一家人赶了出来，我们没有办法只能露宿街头。照理说房东要想驱逐我们就必须到法庭申请驱逐令，这是应该需要一段时间的……试想哪一位美国同学会像我这样第二天就要大考了，可头一天却还露宿街头。”




看到这个地方，读者对于他的成绩不好也就可以谅解了。这位同学接着就写到自己的申请动机：“……由于我的父母没有文化，不懂法律，因此他们的所谓人权，所谓的美国梦想根本就无从实现。我不想重复我父母的悲剧，我要过一种有尊严的生活，因此我要上法学院。我上法学院不只为了我自己……”在这个地方要注意，我国同学在写自己奋斗的动机时，往往只是单纯地描述自己如何奋斗，如何希望出人头地、有一番作为，而对所处的社会及周围的弱势人群却没有体现出任何关怀的迹象，这种写法不能鼓舞人。

这位越南难民的子弟写道：“其实在美国有很多亚裔人士，由于不懂法律，他们的人权经常受到践踏，我以后就是要帮助他们过上有尊严的生活，使他们能够像其他美国公民一样，享受他们的人权。我现在的业余生活就是联络那些愿意贡献他们时间的律师，与亚裔社区联系在一起。我现在就正在从事这样的工作……”。

这位同学虽然曾经成绩不及格，然而在最后他依然得到了破格录取，因为他不仅有自己的理想、抱负和追求，而且还有同情心和公心。而PS的写作能够达到这样的程度，实在难得，相信任何一个阅读其陈述的人都会大为欣赏并受到震动和鼓舞。

下面我想谈谈关于学习能力的素材。 我们可以回过头来再说一说那位学老挝语的同学。就她而言，如果要在PS里再谈自己的学习情况——如何刻苦练习老挝语的语音和语法就没有必要了。她曾经学会那么多种方言，专业是老挝语，又会用英文写作，这一切足以说明她语言能力的出色。这里有一个题外话，很多同学常常喜欢面面俱到地强调和突出自己各方面的能力，这种做法的结果恰恰事与愿违。依然以文学作品为例，在过去有关人物描写的作品里，我们见过很多高、大、全式的人物形象，这种人物一般在我们的脑海里显得过于空洞和模糊。随着文学观的成熟，这种人物写作方式已经被“人性化”的写作方式所取代。

关于科研能力，你可以介绍自己的经验、技能、研究范围和研究成果。但是大家要注意，我刚才强调的独特性不是说你作为一个理工科学生要有惊天动地的实验，作为一个文科学生要有独特的观点。其实我们现在只是青年学生，到国外还要深造，我们不要让自己看起来像个大师，表现出有潜力就可以了。用不着要得这个奖，得那个奖，有时候谈谈自己做实验的心得就可以。

至于专业方面的能力，第一项就是眼光。要写出对未来的展望、自己的经验、领导能力、合作能力、创新能力、想像力等。我国学生一般只讲成绩怎么好，其他能力一概不提，我已经讲过了科研能力，千万不要过于强调你的优异成绩，如名列前三名。所有的人都这么写，即使你是真的又怎么样?对方根本无法区别到底谁是真的谁是假的。

有的申请者觉得自己的职业目标和专业有所变化是一种缺点，这是错误的看法。其实文科院系喜欢录取来自不同专业的申请者。有一位同学以前学发电，可是他想发电是一个夕阳专业，后来又改学电脑。他毕业后找到了工作，能够把两种知识结合在一起运用。这样这个同学就展现出他有主动性，对未来社会的需求有洞察力。

我曾经碰到一位女士，她是解放军，读了医学硕士，还想读博士。她说她因为没有高中毕业就上大学，求学过程特别艰难，不知道能不能写。其实这是一个很好的素材。她是从一个小镇里面出来的，当时读的是医疗方面的中专。在他们的小镇里从来没有人上过大学，能够上中专就已经很不错了。中专毕业以后，到解放军的一个医院工作，她又想将来无论是提干还是当护士长，都必须要有大专学位，所以她又读了大专。可是以后又面临一个压力，说大专还不行要上大本，于是她又读了“专升本”。由于她是一边工作一边读书，以前又是读的中专，所以要比别人多花好几年的时间。这样一来，她把中专、大专和大本加在一起，比读一个正式的大学多出很多年。最后她又去考研，而我国对考研又有规定，专升本和正式本科大学生还不一样。同学们应该注意这个地方，在我们往美国寄申请材料的时候，只要寄学位证书就行了，不用寄毕业证书。国外不管你本科学位是怎么得的，是周末读的，还是夜里读的，是半工半读，还是全日制读，本科学位就是本科学位，硕士学位就是硕士学位。因为我们的特殊国情，这位同学为求学付出了多年的努力，她最后成功了，我觉得这是一个很好的典范。这样的东西写进去一定会产生很好的效果。




我国的申请者很少谈到品格。这包括对专业的献身精神，以及超越自身的利益而对社会的献身精神。比如说救济穷人、保护环境、助人为乐等等。除了品格以外还可以写性格，比如说很有活力、多才多艺等等。

对所选学校的了解这一项在我国的申请者中也是很薄弱的。国外的求职文化与我国不同。我在国外读MBA的两年中几乎不间断地接受了学校安排的各种求职面试训练，我也经过了无数次找工作或者面谈的过程。一般面试除了要求你提前十分钟或者十五分钟到、穿戴整洁、打领带、穿西服外，还要求带一个公文夹。面谈开始的时候，你要坐在接见你的人对面，身体微微前倾，然后打开公文夹，里面有关于该公司的资料、从网上下载的季度报表、报纸和媒体上的文章以及该公司的宣传册等。这是让对方明白你已经对他们的公司做了研究，你特别愿意在这一家公司做事，而不仅仅是为了找一个工作。

我们平常谈恋爱找对象，绝对不会说是个女的或者是个男的就行了，也不会说只要不缺胳膊断腿的就行了——除非你是个对生活极其不负责任或者特别绝望的人。我们都希望对方经过仔细地观察，觉得他/她在众多人当中就喜欢我这一个，我们要有这种感觉。很多学校也希望你不仅仅是为了出国留学而随便选个学校。

当然这一项并不是一定要求的。如果对这个学校没有什么了解，那就不要写下面这段话：你们学校有一流的师资(most seasoned faculty)，有一流的设备(first class facilities)，有一切为学生服务的精神(dedication to students)，还有你们很注重多元化(diversity) 等等。所有的学校都声称有这些特点，因此你把这些对方印在介绍手册上的话再抄一遍，只不过是占用了篇幅而已。

下面我来谈谈PS的长度问题。在我看来，一篇比较合格的PS，用我们现在通常所用的A4纸和五号字来衡量，大概一页半就足够了。你也许会感到这种说法似乎有点死板，为什么不能写两页或者更长呢?根据多年来所接触的大量咨询案例来看，我发现那些获得全奖的申请者，他们所写的PS一般都是这个长度。其实这也不难理解。对于我们来说，如果写得太长，很难保证PS在写到两页以上还保持内容的趣味性。如我刚才所言，那些负责录取的教授们都很忙，如果你写的内容抓不住他们的注意力，他/她在心生厌倦之余便会把你的PS扔到一边，你所有的申请就算白费了。可是如果写得太短，比如说一页以内，我们又很难展现出自己的才华，对于自己的经历、抱负或者其他信息，由于篇幅的限制，很难说得明白。所以，根据大量的经验，一页半应该说是一篇比较不错的PS的长度。

托尔斯泰曾经说过：“幸福的家庭都是一样的，不幸的家庭却各有各的不幸。” 这句脍炙人口的名言，具体到我们的PS写作上，我总结演绎出了一个与之相反的结论：不好的PS文章都是千篇一律的，好的PS文章却有独特的风格。对于一篇PS来说，我们很难具体定论它的优劣，但是至少有一点可以肯定：只要文章的语言基本不错，个性鲜明，并且突破了常见的写作模式，这样PS的申请结果往往成功。





七、语言技巧

英语写作对许多同学来说都是艰难的，写作能力不会在几天内提高。(在我个人博客上有一些关于英语写作的内容，供读者免费浏览和下载。地址是：http://blog.sina.com.cn/baofanyi)。英语写作在PS中最重要的是语言要能够支撑所要表达的内容。语法上有一些错误，用词有时候不够准确，这些都是可以原谅的，但是错误不能太离谱。下面我就通过几段文章的评改让大家明白什么样的英语是可以接受的，什么样的英语是不可以接受的。(加下划线的表达有误。)





原稿




In 1991 I took part in a project that nearly copied
 a milling machine design made by German
 with CAD technology twenty years before. Staring at the Germany
 blueprints, I realized
 the technical gaps between the world
 leading countries
 andmy country
 vividly. This experience directly spurred
 my interest in the research on Mechanical Engineering.Then
 I started the long path of strenuous pursuance.


评论




这位同学希望能够戏剧化地表现自己如何产生研究机械学的动力，他说他看到了中国的一台铣床设计几乎照抄了二十年前德国的蓝图，于是感到震惊和耻辱，继而坚定了在这方面赶超世界先进水平的决心。写作上为了避免平铺直叙，增加一点戏剧性是很好的。我们都知道鲁迅先生在日本弃医从文，正是因为他看到一段纪录片上中国人麻木不仁地观看日军屠杀我国同胞，才认定医治国人的灵魂重于医治国人的身体。

可是由于语言的苍白，这位同学并没有达到他想获得的效果。他理应描述自己面对德国蓝图所产生的震撼，但因为词汇的贫乏，他没能表达出自己的感受。其实表达这种震惊有多种方法，比如became speechless, went numb, struck dumbfounded等等。

另外，该段文章中的“nearly copied”用错了。他的原意是我国的铣床设计几乎照抄了德国的蓝图，但现在却成了“想抄却没有抄成”。“made by German”应该是Germans或者Germany。在这样基本的地方都出错，对读者来说是很刺眼的。world 应为world's，这也是基本的语法。“realize”一词表示“意识到”(to be aware of)，在此处应该与“that”引导的从句连用；如果用作“实现”这个意义，则不需要“that”。spur这个词和interest搭配不当。“激发…兴趣”，可以说“rekindle someone's interest”。

该同学词汇极为贫乏，说中国比其他国家落后，在一个句子中country这个词就用了两次，这是写作的大忌。任何语言都有许多同义词，很大的一个原因就是让使用者能够获得语言的丰富性，而不至于使别人读起来或听起来感到厌烦。


改后稿




While I was still a freshman in 1991, I took part in a project in which a milling machine design done by Germans with CAD technology twenty years before was closely duplicated. Staring at the German blueprints, I was struck dumbfounded by the technological gap between the world's leading industrial countries (nations, industrial powers) and my motherland. At that time I felt that it was my responsibility to help close the gap. Since then I've been goaded to delve deeper and deeper into the research of Mechanical Engineering. Over seven years has passed, and I am glad to say that I have done my share to my country's progress in my field. But to actually help put my country at a technological par with that of the West, I must receive advanced education in a Western university. For that, I am now applying for Ph.D. studies in your distinguished program.


评论




修改后的段落除了描述作者见到德国蓝图的震惊之外，还使用了倒叙手法，这样既增加了时空感，又使全段显得饱满。另外，还纠正了一个逻辑错误。作者在原文中说看到蓝图才引发了兴趣，但作者当时已经是机械工程系的学生，他只能说是因此获得了深入研究的动力。犯这样的逻辑错误是因为作者词汇量过于贫乏而导致的。








下面再看一段例文和短评，因为改后稿没有增加内容，所以我们把修改的部分用黑体字直接放在原文后面的括号里。

Grown up in a poor and illiterate family, I always felt my parents' vibrating hearts for anticipating leading a comfortable and dignified life. (Growing up in a poor and illiterate family, I knew all too well my parents' yearning for a dignified life, relieved of worries over basic necessities.
 ) Since I beheld the pale face of my mother because of excessively selling her blood to the county hospital in order to obtain sufficient school fee for me, I told myself that it is your own responsibility to refine your parents' life quality step by step. (Whenever my tuition was due, my mother had to sell her blood again. Looking at her pale face and frail body, I felt wrenching pain in my heart. At a tender age, I was determined to quickly stand up on my own feet and help alleviate all the sufferings she had to endure.
 )


评论




原文的第一个词就是错误的。“成长”如果作分词的话应该用现在分词，因为按照英语的思维习惯，小孩是自己成长起来的，如果用了过去分词就有被动语态的意思，只有植物才是被种植的。

第二句话太长，而且用词啰嗦。because of 后面应该跟名词性质的内容，这一点原文作者做到了，但是有一定英语水平的人一定会注意到because of后面应该只能跟一到两个词，比如说I canceled my trip because of poor weather。现在作者在because of后面跟了太多的东西。

有些用词完全是多余的，比如excessively selling her blood。excessively这个词在这个地方完全没有必要。to the county hospital也是多余的。school fee 应该用tuition一词来代替。

最后一句话作者把间接引语给用错了，应该将your own, your parents 改成 my own, my parents。

以上是语言完全不能过关的两个例子。假如你只有这样的写作水准，千万不要草草写完就寄走，一定要找水平更高的人修改润色。

最后我们再看一个语言质量还不错的例子。但即使语言不错，还是有改进的余地。

I grew up in a small village, which was surrounded by mountains and led to the outside world by a winding footpath. (I grew up in a small village surrounded by mountains with only a makeshift footpath winding towards the outside world.
 ) The special geographical environment gave me a strange impression when I was a little child. I always thought that the world was very simple. (As a child, this special living environment always gave me the impression that the world was very simple.
 ) In my mind, my village was one edge of the earth and Beijing, the only city I had ever known, was the other end. (In my mind, my village was one end of the earth and Beijing, the only city I had ever known of, was the other end. My world was very small although I did not realize it at the time.
 )


评论


用makeshift path能显现出小村庄与外部世界交流的困难。“世界的两端”用end，而不是edge(边缘的那一小点面积)。

人们的居住环境应该是living environment，而不是geographical environment。








Though the education level in the village was rather low and I was two years younger than my classmates were, I kept ranking the first in the class. (I was first educated in the village with classmates who were two years my senior. This forced me to push myself harder to keep up with them. Eventually the hard work paid off and I kept ranking first in the class.
 ) I was happy and satisfied until my family moved into The Big City, the capital of our province. I was shocked by the differences between rural and urban life. My simple world was broken. (Amid the shock by the differences between rural and urban life, my simple world was broken.
 ) My new classmates looked down upon me because of my out-of-date dressing and my rural accent. (New classmates looked down upon me because of my out-dated clothes and rural accent.
 ) I was far behind them in terms of academics. For one year I was like the ugly duckling among proud swans, self-abased and silent. (To make matters worse, the education level in the village proved to be low and I was far behind in terms of academics. For one year I was like the ugly duckling among proud swans, self-abased and silent.
 )


评论




第一句话说自己比同班同学小两岁，紧接着说自己的成绩比他们都好，好像漏掉了一些东西。改成了尽管小两岁，但因为用功，所以成绩优秀。

由amid the shock 开头的句子使原稿的两个句子合二为一，更加紧凑。

“衣服”当名词时，应该说 clothes，而不能是dressing——变成沙拉的调味汁了。





My parents helped me a lot. They taught me how to adapt to a new environment and communicate with people. (Fortunately, my parents were extremely helpful, teaching me how to adapt to a new environment and communicate with people.
 ) That was my first lesson in interpersonal communication. (I will always remember this as my first lesson in interpersonal communication.
 ) As time went by, I become more and more extroverted and confident. My grades also went upward rapidly. (As time passed, my confidence grew, my grades went up rapidly and I became more and more extroverted.
 ) The most important thing is that I learned how to adjust myself to any new situation. I am recounting this experience of mine only to demonstrate a quality I possess —the ability to excel in the face of challenge. (Most importantly, however, is that I learned how to adapt myself to a new situation, excelling in the face of challenge, which has proven to be an essential part of survival today.
 )


评论




跟第一段一样，原稿句型还是不够紧凑，能够放在一个句子里的，往往用两个句子，而且都是主、谓、宾结构，这样使语言显得幼稚。










第 二 节

写作模板









本节最大的篇幅用来向读者提供可供借鉴的写作模板。借鉴的是语言，而不是内容。内容包括思想情感、经历、观点、展望等等，都是非常个性化的，必须要有独创。这个要求或忠告绝不仅仅基于简单的诚实原则，而是基于大量因为抄袭而失败的惨痛教训。

我已经花了不少篇幅来强调个性化对成功申请的重要性。以下我选择了大量在语言上较为地道的素材供读者借鉴和参考。

一、专业志向

Social Sciences 社会科学

A P.R. Officer at HP China, and a summa cum laude graduate of Political Science from the best university in China, I now wish to enter the graduate program in Communications at your University. Armed with nearly five years' professional experience in the communications field with a couple of the world's leading high-tech companies, I am confident that I have all the necessary ingredients to succeed as a graduate student in your competitive and challenging program.



My special area of interest is organizational communication, and I wish to focus on this during my graduate studies at your institution. My main motivation in doing that is to acquire the kind of education that will enable me to contribute to the development of communications studies in my native land. In China, communications is currently an inadequately developed academic field. Only very recently have the academic authorities recognized the importance of the subject and set up communications programs in a very limited number of universities. These are fledgling institutions at the moment, but they are expanding and will present real opportunities to someone returning to China armed with a first-rate US graduate education. On returning to China, I wish to pursue an academic career with a leading role in one of the new communications programs.



Many subjects seem intriguing to me, such as math, astronomy, and aesthetics. However, communication is special. I would say it is an unassuming kind of science. It is easy to approach. It concerns people. It understands human nature. It cares for daily life. It gives advice. It brings surprises when truth contrasts conjecture. All the above were the reasons that ignited my desire for communication. Moreover, I found that at the root of advertising, my major, lies in communication. Many problems I encountered in advertising could be clarified with the theory of communication.



While still studying at high school, one of my classmates was taken seriously ill, and due to the impoverished state of his family, he was unable to afford the necessary medication. As a student representative, I felt it was my responsibility to help. With this in mind, I organized fund-raising activities in the school and wrote articles to local newspapers calling for financial aid. The level of donations received surpassed my imagination. The generosity of people around allowed him to receive the urgently needed healthcare, and the support letters that poured in raised his spirit. It was at this moment that I realized the positive impact the media can exert and that it was this field that must become my career.





It is my ambition to eventually take up a leading position in the media industry in China. In order to achieve this, I need to master the theory behind mass communication. This is what has led me to apply to the Mass Communication Program of your university.



My first exposure to Sociology was through interactions with an American visiting professor whom I accompanied on behalf of my high school on his tour in China. He introduced me to several towering figures in history: Adam Smith, Max Weber and August Conte. A book he left me as a gift, Pioneers in Social Science
 , further brought me into a fascinating world in which I experienced a kind of intellectual awakening that largely shaped my pursuit today. So enchanted, in my imagination I began to converse with these intellectual giants, as if they were living and within reach. As my enthusiasm was triggered, I was determined to delve deeper into this subject and eventually stand at par with the great thinkers I admired.



The Doctorate in Economics is the culmination of my educational career and the doorway to a professional career as a professor of economics and consultant to government and business alike. As an undergraduate, I excelled in economics and finance and discovered a wealth of untapped knowledge. In graduate school I continued pursuing the study of economics and finance with equal academic excellence. I feel it is imperative to continue my studies at the doctorate level if I am to reach my career objectives of being a university professor and assisting in the development of China's economy and financial sector.



In my home city of Chongqing in southwest China, my college entrance exam results put me in the top 1% of those who took the tests in that area, thus setting me on the road for substantial academic attainment at university. The past four years have brought me both accolades and tremendous opportunities to prove my stamina and intellectual capabilities as an undergraduate majoring in Finance and Banking. I am aware, however, that opportunities also bring responsibilities. Economic development of China's western regions is the next crucial stage in my country's modernization, and I want to play a part in it.



As a graduate student in Economics, I subscribe to the view that our world in this new millennium needs economists far more than politicians. This may seem tongue-in-cheek, but seriously, economists do tend to focus on the fundamental questions that concern our society, and seek new perspectives in analyzing and resolving the issues that plague our modern economies.



Developmental economics, especially those theories and models derived from Western markets, is a burgeoning field in China. However, the menu of problems requires much more critical analysis because the markets here are only partly formed. The government in China plays a large part in the markets, especially in my field of development and finance. The presence of the government moreover skews the results of many of our surveys. This has led to much waste and inefficiency. I feel that it is my duty as a top economist to iron out the problems that plague our burgeoning economy and to resolve the issue of rural versus urban finance. These are the main motivating factors that push me to seek higher education in the US.





It would be true to say that the day I became interested in economics was a turning point in my life. I will always be grateful for the book given to me while at high school by a friend, called Economics in Life
 . I was gripped by the question posed in the first chapter, "Why are second hand goods relatively cheaper in the USA than in China?” From my own experiences of buying simple things like a bicycle I knew that this statement rang true. The chapter went on to explain how limited resources in China lead to a higher marginal utility than those same goods in the USA. Marginal Utility was the first economic term I learned, and I suppose it was especially important concept because it brought home the fact that lofty economic theories have a concrete effect on the day-to-day lives of everyone, be their country rich or poor. It is the marriage of theory and practice that has been a guiding force in my study of economics over the years.



I have made many decisions in my life, but the most important ones have dealt with economics. For me, choosing economics early on was the best decision that I have made, because I did so with foresight. I selected economics as an undergraduate because it would give me a good life in the future. I chose economics as a graduate because it was the one discipline that I knew I would love. And right now, I am again opting for economics because I now know that it is my calling in life, not simply because of interest, but because of responsibility.



I have set sight to an intellectual challenge: to prepare myself for a teaching position in economics. As a student, it never occurred to me that I was ever going to the podium to teach. The idea germinated and became a burning desire a few years after I had left the academic environment. During this time I had the opportunity to observe, witness and learn how sound economics could drastically improve the quality of life and the competitiveness of a nation, and how poor economics gave rise to low morale, waste, inefficiency, depression and desperation.



As our market explodes with possibilities, foreign firms struggle to find qualified local employees and China's universities fail to produce enough graduates to fill the labor market. This phenomenon means that good economists are valued in today's China. My own tutor, an accomplished Chinese economist, was picked to serve as the assistant mayor of one of China's most successful international port cities. That was when I truly realized the need that China has for talented economists.



One day two decades ago, a small girl sat on the floor next to stacks of books, surrounded by her friends, spreadsheet in hand. After careful calculations, I had devised a plan to rent my comic books. Most of my friends did not understand why I charged for lending my books and felt I was being unfair. But I had a different view. As a book lover, I spent most of my allowance on books. I was willing to lend them to my friends so that they could also enjoy the stories. However, my friends often forgot to return my books and many stopped buying their own books because I always had the ones that they wanted. Thus, renting seemed like an alternative method to recover some of my losses. With the coins I saved from renting my books, I bought new books. Soon my room became a small library for all of the neighborhood children. From this positive experience, I developed my interest in economics and finance.



My talent for quantitative analysis has helped to shape my career choice in business, and early business experiences have taught me the value of education, perseverance, and hard work. Continued study in the Accounting program at your university will give me the advanced training I need to accomplish my goal of becoming a global businessman. Now my next step should be to pursue a Ph.D. in economics at your university. Doing so will expose me to a breadth of knowledge and quality of faculty practically unknown here in China.





As a social science which is neither fashionable nor profitable, Cultural Anthropology is still weak in both theoretical frameworks and practical research methodologies. There are not so many students and scholars in this area, and even fewer can claim genuine expertise. In fact, most people tend to ignore cultural anthropology, thinking that it does not have the utility of computer science or the sophistication of philosophy. It is a state of affairs to lament about, and I consider it my mission to change it. I would like to help this discipline to exert its deserved function.



During one field trip I was able to witness and learn the workings of an experienced team of journalists. Through this valuable experience I discovered what it was to be a journalist—to provide an objective view of events around us so that it may interest and educate people on those events. I found this an incredibly fascinating occupation. Furthermore, by covering stories from a wide variety of situations, from the poorest and most desolate rural communities to the largest and most modern metropolises, I was able to broaden my intellectual horizons. This one experience changed my perception on life and my surroundings and from that moment I knew that this was the profession that I would like to make my career.



Born in a province that borders on Russia, I grew up making frequent contacts with Russian travelers and businessmen alike. This is a fairly unusual experience for Chinese people; it had the advantage of providing me with an early understanding that a big world with many new ideas exists beyond China's borders. I think that it was this experience with foreign people that gave rise to my first thoughts about working in International Relations.



Former US Secretary of State Henry Kissinger epitomizes the consummate diplomat. I deeply respect him for his profound insight into foreign policy issues as well as for the dignified and skilful manner in which he handles the most delicate political situations. Like Mr. Kissinger, I aspire to become my country's leading diplomat, strengthening its role in the international political arena. Even though this may sound like a pipe dream, I am undaunted. I believe that every seemingly impossible feat can be achieved, if every effort that can be made is made.



September 11 has forever changed Americans; it has forever changed peace-loving peoples of all nations and colors. For those who aspire a career in international affairs, September 11 produces more than shock, indignation and condemnation. It presents a unique opportunity and a challenge, to reflect, to examine, to interpret, to understand and to act.



International relations in China are an increasingly important field of study, given my country's myriad political relationships with other nations. However, many political science researchers have limited knowledge of international political systems. They also lack the proper research methodology needed to analyze political relations between and among countries. Hence, there is an urgent need for promising young undergraduates like myself to enroll in an academically sound political science graduate program such as is offered by your university. Before there can be any fruitful dialogue between and among nations, there first must be knowledge and understanding of the different political systems.





My primary interest lies in the dynamics of the post war period. What roles can diplomacy play in the conflicts among nations? How can this religiously-charged world become more receptive of secular activities such as global trade, academic and people-to-people exchanges and collaborative efforts in science and technology? How can an individual culture or a nation learn to be more aware of its own excesses and extremities even as it strives to preserve its uniqueness? And, more importantly, what can researchers in international affairs and international policy makers do to illuminate and educate the general populace?



P.R. professionals are needed urgently in China, and they must work together to expand the emerging P.R. industry. During this crucial time the most important thing is education. Educating P.R. professionals will give them the foundation they need to help develop the international competitiveness of China's economy. The only way to educate is to draw on the experience and examples of other countries' markets, and to then work to raise China's P.R. industry to international standards.



Through study and research, I have discovered that for the latest several decades, western study of Chinese Classical Literature has given birth to a multitude of literary theories and formed a new frame of reference, while the current domestic studies and research in this area are still confined to their own conventional traditions. I would rather prefer an opportunity of doing a Ph.D. program in western studies of Chinese Literature and research methodology, and pursue a scientific vision to survey our own literary study and research systems.



Since childhood, the process through which I learned to speak Chinese, my mother tongue, had been forgotten completely. Later in life, I learned to speak English and French through the painstaking process of memorizing vocabularies and grammatical rules. Most adults consider learning to speak a second language a difficult task, while a normal child seems to learn to speak his/her mother tongue naturally and effortlessly. How does one explain this? Can we simply assume that a second language is difficult to learn for what it is, a "second" language—an additional challenge to our limited learning capabilities? Or, perhaps the success of language learning is determined by the age or the method. This is the question that fascinates me and drives me forward in the field of linguistics.



Born in China in the 1960's, I witnessed massive reforms, both economic and social. While the era saw opening up of economic policy, it also saw the shackles removed from people's choice of clothing. In a country full of gray suits, people began to put color into their lives and experiment with different styles and cuts of clothing. This upheaval not only opened my eyes to the beauty of clothing, but also brought home the fact that people's choice and their clothing are inseparable. Clothes not only express personalities, but also reflect the life and times. I want to become a designer who captures the essence of people's life, and the culture they live in, while adding a dash of my own color.



I am closely connected with the fashion industry, having both studied and worked in the field. As well as my academic background, my professional experience has provided me with a real picture of Chinese people's life situation and psychology and differences compared to Western countries.





The world is on the verge of a learning revolution, the likes of which have not been seen since Gutenberg's invention to promote literacy. It might seem to be a bit exaggerated, but the revolutionary breakthroughs in information technology in my country are changing the way people learn. As an educational researcher as well as a software engineer, I have pioneered several multimedia products, introducing interactive, experiential learning to primary and secondary school students. My career experience has deepened my conviction of using IT to enhance learning, and hence I have decided to pursue advanced studies in Instructional Technology.



I believe that training in your university will provide me with a good start in developing the teaching skills necessary to fulfill my goal of making a real contribution to the development of education in my native land. Broad exposure to a multitude of advanced theories and researches in my field of interest and the breadth of experiences unique on your campus will be invaluable in my training as a competent teacher. I look forward to the extensive teaching by attending professors so that I can tap into the wisdom and knowledge of those who have dedicated themselves to the art of education.



Having grown up in a deprived environment, I have long known of the importance of a good education. My goal is to provide others with the opportunities of a good education that I received, so that they may also leave the poverty trap as I did. With many years of teaching experiences I have developed a good understanding of teaching. However, in my wish to further improve my teaching methodology, I require study abroad so that I may obtain a more cosmopolitan and varied approach from a more technologically advanced environment.



My interest in education arises from extended involvement in the Chinese educational system, as both student and teacher. Having studied and worked in China's finest academic institutions, I have learned a great deal, but have also become acutely aware of the deficiencies in the Chinese system. China is currently conducting exploratory reforms in her education, but these at present are tentative and faltering. With a legacy of rote learning and an inflexible exam system that dates back thousands of years, Chinese educational institutions are ill-equipped to adapt to changes.



I was taught to believe that with increased privilege comes increased responsibility. My school experience as a child in a Western country changed me forever—both in the sense that I was able to experience firsthand the various technologies unavailable in China, and also in the sense that I benefited from a Western style of teaching. The privilege of that educational experience, my own love of solving practical, mathematical, and mechanical problems, and my desire to play some small role in making life in China more technologically advanced, has brought me to this point— specifically, to this application for an advanced degree in education.



Although I learned several introductory courses on the theory and doctrine of common law as well as the US legal system during my LL.B courses and LL.M program, my feeling is that such abstract ideas coming from indirect interpretation are insufficient to be used in confronting particular problems in the real world. Most of my understanding of the theory, the ideas and the concepts of US law and its legal system comes from my "job training" in those multinational companies where I have been working for around 8 years. But all that learning, those pieces of concepts or that consciousness of ideas, is not systemic and not coherent enough for me to make a whole picture of the US legal system. Understanding more of the US legal system, combined with my previous academic background and unique experience with respect to Chinese legal system reform and foreign investment, will transform my role as an in-house counsel.





My interest stems from the increasing involvement of Chinese businesses in international transactions. China's increasing integration with the international business world presents numerous challenges because of our naivete in international law. The impact of the Asian Economic Crisis in 1997 was a telling illustration of this. In order to remedy this and to safeguard the nation's economic development, it is vital that Chinese lawyers become well versed in international economic law. This is the route that I wish to pursue, and that is why I am applying to your corporate law program.



The traditional image of an accountant in China consists of an old man bending over an abacus and a crumbling ledger. However, as Chinese businesses struggle to compete with foreign firms, a new breed of accountants who are professional, knowledgeable, and international will have to take over the profession to insure the competitiveness and integrity of Chinese firms. As a leading member of this new breed of professional CPAs in China, I believe I am well prepared to acquire an advanced education in accounting from your Master of Professional Accounting program.



During my five years with the court I combined my legal skills with my finance and accounting background to successfully process countless depression-induced economic cases. Through my experiences I realized that unsuccessful corporations share a similar feature, namely confused management in the fields of accounting and finance. I have learnt a lot from these other people's mistakes and have always dreamt that one day I would have a company of my own. This was the initial reason for my choice of graduate study in accounting.



I enjoyed the course of insurance accuracy in the graduate program, which tapped deeply into my solid grounding in mathematics. The course of insurance investment also fascinated me by showing me horizons that I did not clearly see before. I was struck by the differences in breadth between the extensive investments made by Western insurance companies and the limited investments made by local insurance companies. Where China has not done well, I see great, great opportunities.



My management experience served to highlight my deficiencies, particularly in Accounting, that I now feel restrict my future prospects. As I became more and more involved in our business' strategic planning, the importance of a strong background in Accounting became plainly obvious to me. I am unable to comprehend the meaning of the numbers in our contracts and their far-reaching consequences the way a professional accountant can. To achieve my goals, and reach what I believe is my potential as a businessman, further specialized training in Accounting is now a necessity for me.



There is room for substantial improvements in Chinese accounting. In particular, small and medium sized companies consider accounting primarily a record of the past, rather than a guide for the future. Few businesses have recognized the potential to eliminate inefficiency through budget forecasting, and as a result many are plagued with financial difficulties. Another problem is that modern accounting techniques are relatively new tools in China. They are frequently misunderstood and implemented ineffectively. These problems frustrate me, but I see them as challenges. I can think of nothing more rewarding than learning the most advanced accounting theories and using them to increase the competitiveness of Chinese companies.





I am going to inherit a small enterprise from my family. My mission, as my family mandated, is to run this enterprise successfully and expand it. Of course I am aware of the perils that usually befall family businesses. They invariably end in demise. But my business experience is just enough for me to know that I am not up to the task. In my view, to set up a dynamic management structure is vital for a company to survive the cutthroat competition in China. This is the reason of my commitment to furthering my career by attending a higher quality American finance program.



As a mature student armed with sophisticated understanding of life and society, I have a clear sense of what I'm going to do in life. Meanwhile, I am highly aware of how much I need to learn to push myself forward. Especially at this moment in time, it is hard to imagine that one lives without computer, network and information technology. A systematic and professional business-training program in connection with the theories and practices of modern information technology would be very much suitable for me. Therefore, I am applying for acceptance to your program in e-commerce.



E-business creates new types of assets, often in the form of hardly tangible information, and e-business is by nature global. From the validity of digital evidence to the evaluation of on-line information assets, from the security of on-line information to the regulation of the e-business market in general, from e-business in a particular area to e-business across all international borders, new legal concepts, principles and regimes will have to be developed to cope with the distinctive features of the rapidly expanding e-business industry.



I firmly believe that I have all the academic credentials and experience necessary to prove a worthy participant in your doctoral program. My substantial qualifications include an MA in management and an Architecture BS. I also possess five years of rich professional experience in construction management. My academic and professional experiences continually drive me towards the pursuit of a higher level of learning, and that is why I am applying to your DBA program.





Sciences 科学

As a child, I had already developed a keen interest in the sciences and mathematics and maintained the highest of academic standards. On the basis of my proven scholarly performance, I became one of only five students selected to represent my school at the National Mathematics Contest. Most of the contestants at this annual national event were trained in computing, and it was this occasion that provided me with my first introduction to computer science. It was then that I discovered the wonders and endless possibilities available within this field of technology and decided that this was the area in which I should forge my career.



Numbers, probabilities, trends, prediction—these have become my vocabulary of choice. Now, as a qualified statistician, I want to continue my statistics education and pursue Ph.D. studies in the United States where I can be part of the exciting innovations that are occurring there.





In the past 20 years or so, I did a few things that went pretty much against popular wisdom. Some people said that mathematics was just not for girls. Well, I represented my Province of Yunnan to compete in the National Mathematics Olympics. I carried off the second prize. When I graduated from college, I had several career options, but I chose one that surprised many: I became a statistician at Heavy Industry Sales Co.



Art has become more than a career for me; it is my passion. It transcends the monotony of daily life and raises me to a higher level of being where I can see the hidden beauty of things others might fail to see. During my childhood, I received a very solid training in drawing and I became fascinated with drawing and sketching. When I wanted to relax I often went to an art gallery or an art museum. There I was able to feel the artists' spirit and immerse myself in the works and their unique opinions. My decision to pursue architecture in university came rather easily.



As a child, I was fascinated by the world's architectural wonders. The glamour of San Francisco's Golden Gate Bridge, the magnificence of New York's Empire State Building, and the classical elegance of Paris' Eiffel Tower—the construction of these feats of engineering coupled with aesthetic grace never failed to intrigue me.



For as long as I can remember, I have been committed to the research and application of Chinese medicine. I have studied at the most prestigious institution of traditional Chinese medicine and am now a traditional Chinese medicine doctor. However, for all the wonder of our heritage, most of us do not know why and how these treatments work. We know what ailments and diseases require certain drugs, how long to prescribe and the effects of certain methods. This is all very good, but, increasingly the medical community of China wants to know how and why certain drugs work, so that the needs and congruencies may be seen between prescriptions and diseases. I also feel that it is inept to continue prescribing medicine without really knowing the science behind it. My aim, given proper opportunity, is to study Western pharmacology and apply these principles to professional research in Chinese medicine.



“I became a doctor to help people.” This sentiment is often expressed by doctors, and, while it may certainly be true, my motives were intensely personal—I was seriously ill as a child and might not be alive today, were it not for the local doctor. Wanting to return the favor, I vowed to help others when I grew up.



Since childhood, I have taken a keen interest in mathematics and had even felt destined to become a mathematician myself. However, at 17 years of age, I met Mr. Hu Huaidong, my first biology teacher. Suddenly, my eyes were opened to the intricate and dynamic world of life science. In his class, I was literally on the edge of my seat, and when dismissed, reluctantly left with an insatiable mind. My instant and natural affinity to biology had changed my career perspective to biological science. My devotion to mathematics, however, had not been in vain, as I later optimized my skills in biology and math to concentrate in biostatistics. With a renowned education at your esteemed institution, I may rise above and beyond our time's expectations and open the doors to great scientific discoveries.





I originally thought that becoming a doctor would be the most satisfying career for me in that it would allow me both intellectual stimulation and a feeling of fulfillment. However, as I plodded through my research and read about the great achievements of research scientists, my thinking began to change. When I thought about how some of the landmark discoveries changed the face of science, I realized that realms of Biology could be even more rewarding than medicine. Having dabbled in biostatistics for quite some time now, I would like to undertake more advanced studies in your distinguished Ph.D. program.



I grew up in a city surrounded by verdant mountains along a river. Ever since my childhood I have been enchanted by the majesty of my surroundings. Going out into parks and wildlife preserves offered me a chance to encounter lush sub-tropical plants and a wide variety of animals. During high school my interest in the natural world became more mature and systematic. I discovered that I could gain an appreciation that was even deeper through coming to understand the principles that underlie the variety and splendor of the natural world. Working hard at my biology and field research classes, I gained a foundation in the basics of biology.



There is an old Greek legend about a cornucopia. Whatever original object, whatever template was placed inside it, it could replicate in great numbers. Infinite treasure could be created in this way. I chose to major in Microbiology during undergraduate study and now prepare to continue study for the master's and doctor's degrees in life science to make full use of the abundant gene resources of my own people. I hope to put the gene—the best template —into an organism—the best cornucopia.



Since my childhood, I had a dream to work in medicine. A large influence in this decision was my mother, who is an urologist. She kept very busy with work, but I frequented her office often enough to see the impact that she had on her many patients. I saw many suffering people, relieved to be treated successfully by my mother and her colleagues. I saw many beautiful things in the way my mother could bring a new life into the world, save a live and give quality to life. I thought this occupation was noble and wanted to be a medical worker.



While performing basic clinical procedures as an intern, I came across numerous patients with severe fractures, suffering from various degrees of nerve damage, resulting in loss of sensation or use of their limbs. This stimulated my interest in neuroscience as a career. After much insistence, I was permitted to participate in the graduate course in Neuro-anatomy and Experimental Acupuncture, which highlighted the details and significance of modern neuroscience to the ancient Chinese art of acupuncture.



Many of my relatives are surgeons. I can remember listening to their conversations as they described the joys of curing a patient of their suffering and the anguish of losing their battle against a fatal illness. I learned that the fight against disease is a fight against ignorance. I repeatedly heard them mention the particular ravages of cancer, and the horrible effects that it had on patients and their families. Inspired by their examples, I enrolled in medical school so I could contribute to the battle against this disease.



As a small girl, I was fascinated by the living creatures around me. I grew up in a quiet village where people lived closely with nature. My family grew its own produce, and raised cows and chickens; I have witnessed birth and death, seen crops grow each year, and have worked hard among both plants and animals. My experiences in this setting served to solidify my growing desire to know how life works, changes and grows. That desire has carried me successfully through primary and secondary school, and brought me to the completion of my undergraduate program in biochemistry. I am ready to begin my graduate studies in molecular biology in the United States and fulfill my lifelong dream of becoming a research biochemist.





Although much has been learned about the human genome, so much more has yet to be discovered. Numerous diseases still deprive hundreds of thousands of lives every year, and as a biologist, I know that I am in a position to help find cures and save lives. Although I have met many difficulties in the past to accomplish my research and have sacrificed some of my personal life in pursuit of professional achievements, my resolve to pursue this field at an advanced level remains.



Understanding the principles of chemistry held a special magic for me that no other subject could match. At university, this fascination led specifically to the world of polymer science and engineering, an area so brimming with potential. I therefore made a decision to dedicate my life to it. With this in mind, I look forward to advanced studies in the United States to take me from being a top-ranked senior student at the best university in my field, to being a pioneering scientist of international standing.



A top-ranked recent college graduate, I am applying to your graduate program in Chemistry in order to pursue my ambition of becoming one of the well-qualified professional chemists that China so desperately needs. Although I did not major in Chemistry during my undergraduate studies due to factors beyond my control, I have long had a profound interest in the subject. I firmly believe that I have the foundation of knowledge, relevant professional experience and motivation to prove an excellent participant in your graduate program.



At the heart of every biochemist or chemical physicist lies a child's wonder for Mother Nature's myriad creations. Hence begins his or her journey to understand the intrinsic make-up of every organic substance, and how each can be combined with others to form new substances to aid humankind in its search for a better, more fulfilling life. I am no different. Living in a country with vast areas of natural resources, I am keen to explore many unusual organic molecules found naturally, to extract their individual elements and re-combine them to form completely new synthetic compounds.



As our people become more affluent, a larger percentage of the population is starting to travel by air, demanding growth in China's fleet of domestic airplanes. In reaction to this, the industry is seeking to expand, and commercial opportunities abound. Unfortunately, China still lacks the expertise to take advantage of this trend. There are simply not enough resources or skilled researchers. It is with the intent of becoming one of these researchers that I have applied to your university. If accepted to study at your university, I will focus on the aeronautic engineering skills necessary for me to return to China and contribute to the growth of our aeronautics industry.



There are a few things that everybody knows about China: the Great Wall, the Terracotta Warriors, and the growing population. But ever since I was a small girl, I knew that the ever-increasing population was causing problems for my country. As I grew older I came to realize that it wasn't the population itself, but the limited resources available, especially energy, that presented the problem. In my university study, I saw that processes and designs could be refined to conserve this energy. I now have a thirst for knowledge about energy conservation. I believe that by meeting this issue effectively whenever I can, I can help bring my motherland forward into the new millennium.





As an official at the Environmental Protection Administration, I have long felt the need to promote energy conserving technologies and to effectively implement sound energy policies. An education at your program will further enhance my ability to do my part in moving the Chinese industrial structure toward environmental friendliness. My intellectual depth, experience in academic research, and extensive work experience at the heart of China's economic reform make me an ideal candidate for your program.



Every time I see the pure and bright stars lighting up the sky, I am reminded of skies in my hometown that were always covered in a blanket of oppressive gray. My birthplace is one of the most seriously polluted cities in the world. I made a commitment to devote myself to the improvement of the environment of my hometown, and other cities where tens of millions of people are struggling to cope with a blighted environment. I know that the implementation of effective sustainable development polices is the only way forward, and to learn the best strategies in environmental protection a Ph.D. course abroad would be the essential next step.



As a child, I would often swim in a clear and sparkling river that flows through most of my hometown. Nestled in a booming industrial city, this river had little choice but to give in to the ugly forces of urbanization. Every time I returned to visit, my heart would sink at the sight of the river being transformed, gradually but surely, into turbid pools of water. Even our drinking water lost its sweet, clean taste. I was horrified by the rapid decline of our water sources, wrought by the rapid development of industries. Surely our city could grow in economic wealth without damaging our environment. I was determined then to revive the ailing water resource, to prove that economic development need not be at the expense of environmental protection.



I used to wander along the shores of Qing River, a sparkling stream teeming with all manner of aquatic life. Many happy childhood moments have been spent there, chatting with friends, or just soaking in the tranquility of the surroundings. But not for long. As with most sorry tales of modernization and development, an enormous chemical plant soon sprang up, contaminating the river with untreated wastewater. It was a hard lesson for me in the importance of balancing economic development with protecting the environment. I vowed then to devote my entire life to the protection and management of our country's water resources.



The subject of Polymer Science is not one that captures the imagination of typical children, but I can clearly trace back my interest in the subject to my childhood. Coming from a very poor family, I treasured a pair of white plastic sandals brought for me as a gift. Unfortunately, the white color soon turned yellow. I tried washing them but my father explained that it was not dirt that caused the problem, but the type of chemicals used to make the sandals which made them age fast. That incident was enough to inspire my interest in materials science, and it has stayed with me ever since.






Being able to attend your university and earning a Ph.D. in Polymer Science will allow me to play my part in filling the huge gap that exists between what's known and what is yet to be discovered. I chose this field of study because it is my passion and because I strongly believe that I have the potential to help build an extra step toward the advancement of polymer technology. I strive to be an individual who will tackle new challenges with what's learned and experienced; but most importantly, with an open-mind. Not only will this opportunity benefit myself, but it will also aid China in its growth toward the advanced technology that is characteristic of America.



The challenge in polymer chemistry is the application of fundamental chemical and physical techniques to large and complex molecules. Polymer chemistry is not a specialized side branch of traditional chemistry. It is a unique discipline that encompasses the whole of chemistry and other scientific fields. I wish to apply for your graduate program to enrich my knowledge and become a qualified and competent scientist.



During my tenure at the agriculture administration, nothing has proved more challenging or interesting to me than investigating failures in Chinese agriculture and devising and implementing the right agricultural policies. This experience has led me to one particular area of interest that I am keen to research further as part of graduate study. I am confident that a tremendous amount of untapped research potential exists in this area.



There is perhaps no other country in which food holds such cultural and economic importance as in China. In spite of this, the Chinese food industry continues to suffer, as sophisticated technological and scientific know-how is either infeasible or inaccessible. It is not only this knowledge, but also my experience of growing up in an impoverished and gastronomically destitute town in Northern China, that has led to my study of food science.

My interest in astronomy springs from an unforgettable experience that I had as a young child. I will never forget the night with countless stars shinning in the dark sky when I, as a child of about 6 years old, gazed at Halley's Comet passing by gracefully and quietly. The image of the comet came through a little telescope my parents had given me. The beauty of that experience is memorable. I feel that my interest in science developed from this experience and became deeply rooted in my heart.



My interest in Library Information Science flows naturally from my childhood penchant for books, and, probably more importantly, my research experience in this field as an undergraduate. My study required wide reading and extensive use of the library resources, so that I had the chance to observe the workings of my school library and to probe deep into the system that steers it. In my early endeavors to find out about the problems with the Chinese library system and my school library in particular, I realized that most Chinese libraries were poorly managed.



My last six years since obtaining my Master's degree have been heady times, spent as a busy university teacher in a venerated institution in Beijing and seeing to fruition a succession of ambitious research projects. My various pursuits have, over time, supplied me with a strong scientific background and wide professional knowledge, gained in diverse fields of engineering. Yet despite feeling some measure of triumph when a project is completed, the sense of satisfaction is usually short lived. The belief I can achieve so much more has lingered for a long time, and seems to be growing stronger. Deep within me is the certainty that a research opportunity in a first class university environment, focused on computer engineering, will open up exciting avenues in my intellectual development.





Life holds many delightful surprises for the adventurous type—therefore it is with a sense of anticipation that I am applying to join your Ph.D. program in Computer Science. A visiting professor from the United States first sowed in me the idea of an overseas education. He felt I had a solid grounding in the fundamentals, and also a natural gift for the subject. However, at that time I was completing my graduate studies, and failed to give that suggestion much thought.



My two-year hiatus from university life has allowed me to carefully examine my motives in returning to the intellectual challenges of academia. This examination has strongly reinforced my belief that my obsession with data processing techniques needs ampler room to stretch to its fullest extent. Further, it has increased my determination to apply for a Master's degree in Information Science with an emphasis on data processing, and to pursue a professional career in that direction thereafter.



As I was growing up, I witnessed my parents and others doing their best to rebuild the city destroyed by the most damaging earthquake in recent centuries. While the city's industries have regained their former vigor, inefficiency still plagues the industrial sector. The problem was actually not so much that new technology was not available but that people did not know how to use technology to its fullest potential. I was determined to study how to maximize the potential use of technology, which was why I chose information systems as my major. I believe that my excellent foundation in information systems and my rich research experience have well prepared me for further exploration in unleashing the beneficial potentials of information technology.



I am an avid student of MIS and wish to advance my career and knowledge through furthering my study at a university in Canada. Throughout my schooling I have worked conscientiously towards my long-term goals, and now that I have spent time in the workforce, picking up valuable experience of the practical world, I feel the time is right to return to school to advance my theoretical knowledge and research ability. My goal is to gain a Ph.D in MIS and return to China to play a part in raising the level of research and scientific development.



An experienced software engineer in the IT industry and a graduate of the Institute of Technology, I wish to enter the graduate program in Information Technology in order to develop and enhance my professional skills. My particular fields of interest are simulation, data mining and software engineering. I believe that I have the motivation, research experience and academic background to prove a worthy participant in your program.



A key motivating factor in my decision to pursue graduate studies abroad is experience as a research assistant in a sophisticated lab in the USA. I was selected from over three hundred applicants, many of them postgraduate students, and spent a year at Princeton University. While I was there, I got the chance to attend many international seminars and conferences, and to work in advanced laboratories and research facilities. These made me painfully aware of the technological gulf between China and developed nations. Tasting research in advanced surroundings, I resolved to pursue graduate studies in a state-of-the-art environment.





My interest in Computer Science started at a young age, developed throughout my school years and has been augmented at every opportunity by in-depth investigation and hands-on experience. My primary school teacher was the first to introduce me to the wonders of computer technology. Under his watchful eye, I experimented early with Basic, C and Foxbase and I credit him with giving me an obsession for the acquisition of knowledge in computer science and database management even if I have to search out the information independently and learn it myself. With this goal in mind I have dedicated myself to researching and developing my skills.



My desire to pursue a Master's degree in Computer Science stems from the knowledge that further education is vital to my hope of entering the Internet Technology industry. Like many young and ambitious people today, I am intrigued and excited by the impact IT is having on our lives and our way of thinking. I want to be part of this process of change, but I realize that to succeed in the IT industry, I need more tools—specifically more advanced CIS knowledge, the core technology of the IT industry.



A part-time job I took during my sophomore year inspired me to use the computer as a tool to facilitate the daily work and life of people. Although writing a customer database application sounds simple now, it was unknown to me, then. After many nights of hard work and toil, my first information system was born. When my colleagues were able to enter and collate data with a click, and delighted when the results printed with the greatest of ease, the sense of satisfaction I felt was immeasurable. Since then I have been creating real-world high-tech solutions for people.



When I first came into contact with Internet technology several years ago, I was mystified, and eagerly set out to discover how it all worked. As my understanding of computer technology accumulated, I was drawn further and further into this amazing new world. Human beings have made massive progress, building new roads along the great highway of civilization. Wonders such as distance learning, virtual reality and robot intelligence, previously limited to the realm of science fiction, are now becoming everyday realities.



My interest in computer science began in my sophomore year when I spent much of my free time looking through an illegal copy of a CD-ROM containing a host of small but interesting tools. I became a member of the university's Programmers' Club and began to write codes for a range of small applications. Gradually, I was able to criticize the drawbacks of certain kinds of software and began writing my own. Indeed, I was inspired to such an extent that I made the decision to undertake further study in this field.



I had not thought about Computer Science initially. In university, my skills in Mathematics were recognized and I was asked to join the university's small math modeling group. It was this work that opened my eyes to the wide world of Computer Science. I found my interest growing, the more I learnt about the subject. I actively sought more information about Computer Science in the library and on the Internet.



While my current program offers software development courses, I find they are too narrow in scope for my requirements. My practical experiences in the workplace taught me that software applications meeting the specialized needs of the energy industry are scarce in China. Also, the design of the user interface and proper visualization controls are just as important as the computational power and robust design. My aptitude for and abundant experiences in computer science allow me to fulfill a niche in China that hasn't been exploited yet, but to do this I need to complete my studies in Computer Science at your university.





My original career aspiration was to work as a physician. As an intern working in a hospital, I realized first-hand that although doctors could give a definite diagnosis of an illness, often it was the pharmacologists who developed drugs with high efficacy who could save a person's life. This observation changed my career plan. As a post-graduate and later a researcher, my work has been devoted to pharmacology research, and I have learnt much about both clinical and pre-clinical trial processes at levels of significant responsibility. The research has been demanding and obstacles litter the path towards eventual breakthroughs, but it is a voyage of discovery that I hope to keep continuing.



I intend to earn my Ph.D. in the Dept. of Pharmacology with special interests in gene therapy, signal transduction and pharmacological mechanism of drugs. This subject fascinates me and the challenge of improvement inspires my research. Studying in Canada will provide an optimal academic environment for me to exercise both critical thinking and diligence.



I am confident that I can make an outstanding student in your university if I am accepted. Pharmacology is where I wish to establish my career. I have decided to devote myself to pharmacology and make my contribution to it. With my hard work, understanding, education and lab experience, I will bring to your program a unique prospective. Thank you very much for your consideration.





Engineering 工程

To me, a girl in a backward village where people live in the huts made of clay, modern cities with skyscrapers, new apartment buildings, and glorious skylines seemed like a dream. That was where I wanted to live, that was what I wanted to build. Now that I am an educated and experienced architect, I am troubled by the city, the rush to build in the international style, and the concomitant loss of traditional architecture. There must be a way to maintain our heritage, a way to save, preserve, and build on what we are. I want to pursue a Ph.D. in Architecture at your university so that I can deal with these issues, develop a new approach to mixing the old with the new and sustainable urban development.



My awareness of the need for successful urban planning began early. The city of my early childhood was harmonious and uncluttered, with fresh air, a clean river flowing through the center of town and adequate transportation systems. But as I grew older, the air became polluted, the traffic congested, and the river disappeared completely. Sprawling suburbs sprang up around the city while an ever-increasing population cramped the original town. This change had a profound impact on me, and was one of the main factors in shaping my choice of career.






I have always excelled in physics and mathematics and enjoyed taking up the challenges that are constantly presented to me in these areas. This love for physics and math, and my innate gift in these areas, greatly assisted my undergraduate studies in engineering, which has a heavy emphasis on both these subjects. The word "engineer" has always conjured up in my mind an image of a person who is responsible for creating many of the world's most beautiful and useful things. I strongly believe that engineers can change the world for better.

My natural curiosity and inquisitiveness have been attributes that led me to explore the intricacies and complexities of the sciences. I developed a deep interest in electrical engineering. Growing up, I was constantly surrounded by the whirl of activity of the engineers and machines in the factory workshop. This further invigorated my interest in electrical engineering and it was my natural choice of major in university.



I am applying to study for a doctoral degree in electrical engineering at your university because research work in this field attracts me immensely, and I have a strong desire to follow on with my studies in signal processing and industrial control. My academic background and work experience have given me the background needed to make the most of my time at your university, and I believe that the skills I gain there will enable me to make a valuable contribution to the development of this field.



I wish to go abroad and learn newer and more progressive knowledge in this field. It is my great hope to enter your graduate program in Electrical Engineering and to receive financial assistance. I am fully prepared to face the challenge of studying abroad, and I have the ability to contribute much to your university. My enthusiasm for designing things and participating in a variety of activities has given me a great deal of practical experience and scientific reasoning skills. Moreover, my computer proficiency and past academic excellence gives me confidence that with hard work and persistence, I can face any challenge that is put before me.



The world of electronics proved both a source of fascination and an intellectual challenge to me. While still a teenager, I was motivated to find answers to technical puzzles regarding electrical and computer matters. Now after completing graduate study and four years of research, I feel confident the time is right to pursue a Ph.D. degree. I wish to choose an environment that will equip me with the cutting edge developments in fields such as wireless communications, neural networks and computer networking, which have characteristics in common. I also want the option to look into artificial intelligence and image processing to broaden my perspective.



Recently, I attended an Internet Conference in Beijing as a spokesman for the telecommunications company I have been working for. I was able to exchange ideas and opinions with masterminds in this field. This opportunity offered me a glimpse of the future of both wired and wireless communications, and my imagination has again been ignited. As a master's degree student with a strong academic and professional background, I am now ready to continue my education at a more advanced level.



My first electrical engineering project, a table lamp, consisted of 2 batteries, 2 pieces of wire, a light bulb, and the imagination of a 7-year old. I connected the wire and there was light. A love of electronics illuminated my young mind. After the schoolmaster praised me for my accomplishment, I knew the path that I would follow.





I was sparked with interest and kept informed with new technological advances, of which electrical engineering was dominant. Naturally, when I enrolled into my alma mater, electrical engineering was no new subject for me. Ever since, I have carefully observed how the field of E.E. has rapidly developed, altering the face of mankind. At present, challenging myself to step into the forefront of the field, I am applying for acceptance into the E.E. Master's program at your fine university.



As my knowledge of electrical engineering grew, I realized that computer technologies added further complexities to the fascinating field. As such, I have been gaining a solid foundation in electrical engineering and computer science, as well as engaging in a string of independent research projects. I believe these factors have well prepared me for the challenges and excitement of your Ph.D. program in electrical and computer engineering.



A good engineer relies not merely on his technical skills, but also on his sincerity and ability to work as part of a whole. This was a message that a visiting professor imparted to us in my freshman year when he taught us Aeronautics and Astronautics. Now, when graduation is around the corner and I am about to embark on a new career, these words ring even truer. I have striven in every way to become a good engineer, and more importantly, a good person.



My master's degree in automobile engineering showed me only a glimpse of what is out there in this forever changing and challenging field, since my country still lags far behind the West in this area. I feel your cutting edge Ph.D. program in mechanical design will provide me with the best opportunity to realize my dream of creating cars for China's highways.



As graduation approaches, I stand at the threshold of substantiating my desire to pursue a career in Mechanical Engineering with the training and credentials necessary to do so. It is appropriate that graduation ceremonies are termed "commencements" for they mark the start of a lifelong learning process. I have the research abilities and academic talent to make a genuine contribution to the academic life of your faculty. I have been exploring many different areas within the domain of mechanical engineering. The bottom line is that I want to be a part of this exciting field.



Having grown up in an environment surrounded by science and technology, I have possessed a deep fascination with these fields. Forever wanting to expand my knowledge in these areas and satisfy my insatiable curiosity, I intensively studied mechanical engineering in the hope that one day I may become an accomplished mechanical engineer.



I have always had an inventive streak. When I was young, I invented an instrument to measure the distance and height of a building. This won me a prize in my home province, which I treasured as an emblem for my first success in a scientific career. As a university student, I learned that I should not take it for granted that every ambition would be fulfilled. I learnt also that the value lies in the striving for achievement, not necessarily in the attainment of the achievement itself. I threw myself into my research and coursework activities in order to make the very best of my university life.



Engineering problems intrigue me because they frequently have various solutions, and the challenge is to find the simplest one—often the most unique, and the most likely to be overlooked. There are few activities as exciting to me as finding a solution to a problem that will improve the quality of life for someone. Engineering will afford me the opportunity to use my analytical skills, my research experience, and my imagination and creativity to accomplish such goals.





A student on the dean's list at the very best engineering university in China, I am presently studying for a Master's degree in which I am focusing on control engineering. To pursue my special interest to the very highest level, I wish to enter your graduate program to undertake doctoral study in the most stimulating and rewarding environment. Control engineering is a field that is in dire need of improvement in China, and this is the contribution I hope to make to my country upon my return.



China is still lagging in the world of Safety Engineering. In management and technology, China suffers from inexperience and the lack of know-how. Thousands of lives are constantly endangered because of unsafe work environments. Many of these environments can be improved by the simple allowance of safety standards. Safety is a relatively new concept in China's industries and I am interested in further development of this field in China. I am asking admission into your Ph.D. program to help remedy this problem and to assist others in understanding the necessity of safety.



People all over the world are redoubling their efforts in combating nuclear leakage from nuclear power plants. Probabilistic Security Analysis, with its vital importance in evaluating the security of a power plant, is going to play a pivotal role in China. I intend to forge a successful and useful career in this field and to return to China equipped with the latest technologies and their applications.



Aside from a broadened conceptual understanding, my undergraduate education offered me a panoramic perspective of industrial engineering at the global level. More specifically, I adopted a realistic view of China's national industry and technology in relation to the developed world. The gap between China and developed countries has further inspired me to take action and study abroad. More than ever, in today's fast-changing world, industry is critical for national development. Furthermore, as China evolves from a central economy to a market-driven economy, there are increasingly more challenges and complications to be ironed out. By understanding the principles and theories behind industrial engineering, I am convinced to rise to the challenges and meet them with resolve.



It was exposure to the dismal and backward factory conditions and management techniques that inspired me to pursue a Ph.D. in industrial engineering. How could a nation with most of her factories characterized by dingy environment, lax management, low morale, and low efficiency realize her dream of growth? Whenever I think of this, it irritates me and this is the basis of my passion for industrial engineering.



Triumphing over adversity has been a way of life for me since I was a child. I have always worked hard to obtain my achievements rather than taking shortcuts. As China faces increasing competition internationally, I seek to apply my commitment to hard work, intellectual depth, and knowledge and experience as an industrial engineer to improve the productivity of Chinese firms. The distinguished faculty and extensive research facilities at your university make your Ph.D. program in industrial engineering an ideal place for me to grow as an engineer.





As a child, my home was near a busy intersection where I helplessly witnessed many tragic accidents. At the age of fifteen, I decided to get involved. I wrote a letter to the mayor suggesting a skywalk at this intersection. Although I did not receive a direct reply, my answer came within two years in the form of a new skywalk. Needless accidents were greatly reduced. From this point on, my interest in transportation engineering has grown steadily.



I am a passionate and determined student of petroleum engineering who is committed to helping development while maintaining the delicate balance between nature and progress. Petroleum engineers have a large part to play since they often have to advise decision makers on the viability of energy production projects. There is an enormous responsibility that will lie on the shoulders of those individuals, and I feel that through further research and education I can position myself to have a positive influence on my country's future as a preeminent petroleum engineer.



Having graduated with high grades from the Academy of Fossil Fuel Research, I now hold the distinguished position of the sole graduate student admitted to my department. However, I would state that this achievement was not an easy one, as I do not consider myself to be remarkably more intelligent than my colleagues. What I do possess are sound common sense and an independent mind, which have enabled me to clarify my goals and persevere in striving to achieve them.



As a graduate of Logistics and Materials Management and an accomplished engineer for four years, I wish to combine my practical experience with a theoretical and academic immersion in the subject through the graduate program of your University. I wish to return to my city schooled in the principles of logistics and its function in the modern business world.



Transportation is a crucial issue for China in the twenty-first century, as anyone who has had to endure Beijing's clogged streets during hour can attest. With its huge population and overburdened public transport systems, China has to make rapid advances in transportation if she is to successfully develop the crowded cities of the Eastern seaboard.



Modern international commerce is dependent on professionals who can accurately and expeditiously move goods from one location to another. Multinational corporations expend great resources on creating logistics systems tailored to suit their needs both internally and externally. In my time as a logistics professional working in the Chinese market, I have seen firsthand that the existing systems are inadequate when applied to the relatively unorganized transportation conditions of China.



While some people fear competition, I thrive on it. Whether I am playing chess or presenting a multimillion-dollar project, I always challenge myself to the fullest. I am never content to be a passive spectator; I feel energized when I actively participate. Meeting this challenge requires a personal sacrifice of time, of leisure, and of immediate gratifications. But the achievement is well worth the cost. I am one hundred percent committed to the transportation industry, a discipline through which I can contribute to the development of my community and possibly the world at large.






I took the plunge into the telecom industry after years of intense academic study. It is exciting to be in the telecom field today. Yet our engineers have been hobbled by a lack of technical expertise and practical understanding of modern communication technology. Experiencing this problem firsthand has made clear to me the need to pursue further study, which I hope to undertake at the esteemed Department of Communications Technology at your University.



A crucial aspect of my character is my ability to make the right career choices and then push my potential as far as it can go. It was the reason why I chose what others considered an impossible final year project at university and achieved a major success nonetheless. It is also why I turned down an enticing job offer, choosing instead to pursue graduate studies in Telecommunications. I recognize in myself a strong will and the intellectual stamina for research, which is why I am applying to be a Ph.D. student, with financial aid from you.



With an impeccable academic background and a wealth of research experience in the field, I now wish to pursue Ph.D. studies in Telecommunications. I am a communications engineer with over five years' professional experience, and the holder of both Master's and Bachelor's degrees from one of China's leading research institutes. I am confident that I have all the qualities required to succeed in your graduate program.



Right now I stand in the middle of a successful career in the telecommunications industry. Having studied at some of the top universities in China, I found myself well equipped for current profession. Although it wasn't until after I received my degree in economics that I fully developed my passion for information systems, I have used every possible opportunity to educate myself about the subject. Now, with a comprehensive background in communication networks, I am planning on furthering my understanding of information systems through pursuing a graduate degree at your university.



Integrating my practical experience and my theoretical studies has given me a more penetrating comprehension of computer networks. I have had the opportunity to train with both experienced professionals and respected academics, and have cultivated good interpersonal and leadership skills. But I have come to desire more from my endeavors. When I graduated, I thought I lacked only practical knowledge. But looking back, I was thinking too simplisticly. So many specialized technologies and applications exist in the telecommunication field that are so urgently needed yet beyond my scope. The fulfillment of my potential in the engineering field can only be achieved through further systematic study and research.



I wish to be admitted as a Ph.D. candidate in the field of wireless communication. I firmly believe that your department, with a strong faculty and a distinguished research environment, will enable me to attain my full potential. I also know that with my experience in both fieldwork and theory, I am fully prepared for the pursuit of this degree.



Communications is a vital science in the twenty-first century, and nowhere is its importance greater than in China. The vast size of the country and its immense population require cutting-edge communication infrastructure and management, whether in business, education, or any other aspect of modern life. I therefore wish to undertake an advanced education in Communications in order to facilitate the development of my homeland.





The university at which I am teaching is the only institution of higher learning that specializes in grain processing. I have been working and studying there for the past ten years. I feel that my proper academic development requires a change. While our faculty is world class, I have already worked with all of them and need to continue my tutelage under a different group of professors. Studying in the States will expose me to radically different thinking and approaches than are commonly practiced in China.





二、儿童时代与家庭环境

I benefited from the tutelage of my sagacious parents. They sought to introduce me to science in its truest form: by taking me for hikes in mountains, rivers, fields and forests. I cherished these excursions, climbing trees, fumbling with dirt, caressing stones, sifting through grass, and simply relishing in the plentitude of the world. It was on these adventures that I became enraptured by science. As I learned the intricacies of empiricism, I profited by opportunities to perform experiments and uncover nature's treasures.



The ability to create is an amazing gift. Since childhood, while my peers sat transfixed by video games and cartoons, I engrossed myself in designing models. I was amazed that from simple materials such as paper, plastic and wood I could create ships, cars, and planes, which were products of my mind. They looked the way I wanted them to look and any innovation made was a product of my ingenuity and mine alone. Ever since those childhood years I have had an insatiable appetite for designing and creating, and the thrill of watching my creations develop into a finished product before my eyes has never subsided.



The values of independence, resolution, and perseverance were instilled in me at an early age. I was born in a small and backward town in northwest China. At the age of eleven, I had to leave my home to receive a secondary education. It was this adventure away from home that forced me to grow up fast. I washed clothes, motivated myself to study, fixed meals, etc. At the time, I deemed the whole ordeal both unfair and deplorable. In retrospect, though, I now realize that it was an invaluable experience—a project in my own human capital, if you will—that ingrained in me the character necessary to pull myself out of the quagmire of ignorance.



I have already taken great strides in developing my career so far. Coming from a poor family, I did not even get to use a computer until I won a place at Peking University on the strength of outstanding scores in the National Entrance Examinations, in which I took first place among more than three thousand candidates from my area. Afforded the luxury of choosing my major because of the high scores, I selected Computer Science on the basis of magazine and newspaper articles that I had read, predicting that computers would become more and more important in the future.



As a young boy I spent much of my time making small electric devices such as radios. As a young adolescent I passed my time taking apart and putting together mechanical devices. Now, as a young man full of vigor and enthusiasm, I am in full pursuit of the dream that I have held on to for my whole life: becoming a successful engineer.





Having been surrounded by layouts and blueprints as a child in a family of architects, I have always possessed a deep fascination with design and the physical relationship between human activity and the physical surroundings. My wish was that I could turn those creations into reality, to see and feel the products of my imagination. From the earliest recollections of my youth, I have therefore aspired for a career that would allow me to fulfill that wish. Over the years, I soon came to realize that my vocation lay in civil engineer.



My parents named me Meihua, which translated literally means "plum blossom". If you lived in northern China, you would know that nothing except plum blossom grows here during the horribly cold and unforgiving winter. It does not just grow; it flourishes. It pushes through the icy layers of snow and overcomes the challenges put before it. I would like to think that I have completely lived up to my name. My only hope is that there are more harsh winters to come.



A few years ago when my father passed away, my mother and I feebly tried to create a new life out of the shattered pieces. It was more than difficult. I had to sell books, pens and makeup products door-to-door so that I could help feed my family. The experience taught me the value of perseverance in pursuing my dreams and the intrinsic value of my dreams themselves. They are what make life interesting and worthwhile. My dream is to be a scientist and professor, like my father. However, since he stopped making footsteps when I was 15, I have to rely on his invisible hand to guide me.



To Chinese students, the annual University Entrance Examination is of utmost importance. This examination determines what few select students will be able to attend University. However, as a high school student under severe pressure to perform well in this coming examination, I nevertheless regularly used the computer lab to further my computer knowledge. I balanced this with my regular studies when at home. Many felt that the time spent on computer would hinder my preparation for the exam. Well, I am proud to say that I not only achieved the third highest score among students in my province but also won a second prize in the Student Computer Contest.



People always say, "you are good at what you like", and this is specifically true in my case as I developed an aptitude for math and the sciences early on in my school career. At high school I continued to excel in these areas and went on to represent my school in many national and provincial academic Olympiads. I enjoyed and thrived under the challenges and competition I faced, and won 2nd prize in the national math Olympiad. With a burning desire to succeed, hard work and diligence brought about impressive results in the national university entrance examinations, which enabled me to enroll at the best university in China.



At an early age, my mathematical abilities were noticed, encouraging my parents to feed the fire. By age 14, I was well heated and eager to openly challenge my skills. In a citywide math contest, my motivation was reinforced by a first prize award. In the subsequent provincial competition with over 5,000 contestants, I took home second prize. Consequently, by having demonstrated a natural talent, I was advised to matriculate into the Special Class, a class specifically designed to groom young talents and annually recruit students to represent China in international physics competitions. Taking advantage of the opportunities at my young age, I matriculated and attended several national and provincial competitions.





I entered into this world at a node between logical curiosity and aesthetic appreciation. Growing up in a home where my father was a chemist and my mother an artist, I received the best of both worlds, and in combining these two perspectives I realize a place altogether distinctive. Formed at this intersection, my passions were developed through the creative reasoning of computer science. It is here where I find myself led to your institution.



Neither of my parents received higher education. They are those contented people who perform their routine work assiduously. Their greatest hope for me is that I grow into a virtuous person. As for whether I will be a very successful person, they do not care so much. However, this did not make me be short of ambitions. On the contrary, just because of this freedom, my desire for learning developed well. At the same time, seeing my parents get along well with people in our community, I deeply felt the importance of virtue. My parents often told me that they could not help me much in my studies but they believed that a real successful person must be a virtuous one.



Excitement and high technology have always driven me. My parents are both professors. With their honors and the satisfaction they have received from their careers, they made me a believer in the life-long benefit of persistent pursuit of knowledge and enrichment of oneself.



Born to a family of educators, teaching is my heritage. This family lineage preceded me for countless generations. Like a princess groomed to be empress, I was groomed to teach. In my family it is a noble tradition. While other children were playing with dolls or skipping rope, I was making words with my wooden blocks. When I learned to walk, the uncles, aunts, friends who held me were all teachers. It was in the air I breathed and embraced from my earliest years. I was always the top student, every year, every term.



When I did my daily chores outside feeding our chickens, I would stare in awe of the massive constructions of the oil drills and wells, and marvel at the creation of Man and what we were able to achieve through this. I had little comprehension of the processes or technicalities of the field of energy production, but was humbled by this technology and the benefits it clearly brought to humankind. During those formative years I made the decision to become a distinguished petroleum engineer.



As a young child, I vividly recall the sense of wonderful mystery that one room in our house held for me. Marvelous sounds continually emerged from this workroom, in which my father, an engineer, spent much of his time. Forbidden to enter, I would wait outside the door, delighted when he came out with a radio, TV set or some other wondrous new objects. Finally, I was permitted to take my first step into the room where I was immediately mesmerized by all that lay before me, a treasure trove of tools, electrical appliances and all sorts of equipment. Within two months I had completed a model airplane of my own. The first time I attempted to fly the plane, it had hardly risen into the sky before crashing to the ground, a wing breaking in front of me.



At an early age I was exposed to the construction industry. My father was an architect who allowed me to accompany him to building sites where he worked, so I gained an insight into how they operated. The bustle of activities to keep the process running smoothly totally engaged my young mind, so I feel lucky that my early choices were shaped by my father's job, and I was very happy to soak up all I could learn from this working environment.





I was born in a rural mountainous area of China, and so was most accustomed to a landscape costumed in blue skies, green mountains and flowing creeks. You can imagine how much of a contrast this was to Xi'an, one of the major industrial centers and the city where I attended university. I saw everywhere wonderful plastic toys and all kinds of decorations in brightly colored streets, almost all things from chemical plants. This ignited my interest in the seemingly limitless creative power of chemistry. At the same time, the vision of ugly towering chimneys and grayish skies caused by fumes was distressing and depressing. I determined to work towards not only helping rein in chemical plant pollution, but also reform of chemical industry.



In America, if you asked a child what he would like as a career, nine out of ten would answer to be a president, general manager, or CEO, all of which are leaders of a certain group. It is evident that under western culture, children are educated to have an explicit objective: to be one of those successful people who make a great contribution to related groups. While in China, our conservative education requires a child to be humble rather than to be ambitious. Otherwise, he would be criticized as a person of wicked ambition. Despite the traditional culture, I would like to be a person having a clear objective, to be a general manager, CEO, or even president. A person of explicit ambition can contribute more to the group that he or she belongs to. Thus his or her life becomes meaningful.



Born in a teacher's family, I was immersed in an academic atmosphere from childhood. With this privileged background, I was encouraged to read books in a wide variety of disciplines. At an early age, I showed a natural talent in mathematics. This attribute enabled me to excel my classmates, especially in such challenging subjects as mathematics, physics and chemistry. I took part in a variety of provincial and national contests, demonstrating my excellent academic skills.



My childhood had a huge impact on my character and personality. Growing up in a poor rural family, I used to wonder why life could be so cruel to some, and yet present others with great fortune. Now I consider it a blessing in disguise, as I quickly came to appreciate that, although people have no choice where they start life from, everyone is the master of his or her own destiny. I believe the challenges I was faced with as a youngster accelerated my maturity and greatly influenced my vast determination to succeed. The result of my perseverance and assiduous study was that I triumphed in the National University Entrance Examination and was selected to enroll at a great university.



My parents poured their dreams into me as they poured every cent not spent on life essentials into my education. In acting so selflessly, year after year, with so limited a salary, they toiled and struggled, devoting the best years of their lives to ensure that their child would not be cursed to a life of unrewarding, hard labor. My parents' courage inspired me on a daily basis. I studied as though possessed, easily surpassing the efforts of my classmates, knowing that a sterling report card would bring a smile to my parents' exhausted faces.



I will never forget waking up at the break of dawn as a child and a teenager, my difficulty in rising and the scolding from parents adjuring me out of bed. As athletes-turned-coaches, they insisted that the body and the mind have to be exercised in order to bring out their full potential. At that stage in my life I believed the early morning antics were nothing but an old habit. After graduating from university I saw that in order for me to reach my full potential, further academic "exercise" is needed in the graduate environment.





As a result of my father's career as an electrical engineer, I have, from a young age, developed a fascination for electronics. Such is the deepness of my father's influence that my earliest recollections include repairing broken radios and the workings of the internal combustion engine. With an insatiable desire to further my knowledge, my efforts concentrated on studying the sciences.



My story is a pretty straightforward one. It does not have the type of twists and turns or ups and downs of a melodrama. My story should sound familiar to hundreds and thousands of Chinese students whose lives seemed to be consumed with examinations after examinations after examinations. Those who received good grades get recognized; those who received bad grades get discouraged. The notion was and has been that if one excels in exams, one succeeds in life. I did well at school, my major being Computer Science. I received merit-based scholarship four years in a row. I was consistently among the top three in college.



I remember clearly when my family bought our first 14'' black and white television when I was nine years old. At that time, few families were able to afford such a luxury. Now one third of my monthly salary can buy a 21'' color television. The field of fashion, too, has seen great changes, with the somber colors of the previous decades being replaced by bright colors and stylish designs. I feel lucky because now I can be the independent and modern woman I want to be.



Growing up in the Chinese education system was beneficial for me. However, I soon discovered that in order to find answers to the harder questions, I had to move beyond the standard curriculum. Within the academic atmosphere of my intellectual family, I read books from a wide range of disciplines and began doing research on my own at an early age. Initially, I was fascinated with the complexity and beauty of nature and its laws. Like all children I loved bugs, worms, and anything I could find outside. Then I became interested in computers, programming languages, and mathematics.



Paying my way through university is one of my greatest achievements. As an orphan, I had no financial means but meager university scholarships. Facing this challenge, I began some small scale business operations including founding a job agency to introduce students to companies to work as tutors. I also worked as a salesman for various companies. In doing this I accumulated a wealth of valuable experience and marketing skills. The money I earned not only enabled me to get through my studies, but also allowed me to provide financial support for my siblings.



I attribute my positive attitude toward education to my parents, who are both college-educated. From a very young age, I fell in love with reading. I read a wide range of subjects and thirsted for more in-depth knowledge. This gave me a definite advantage in my course work in middle school and high school, and also broadened my horizons to include such subjects as biology, anthropology, history, and Chinese classical literature. Through education my goal has always been to seek greater, more in depth knowledge instead of merely pursuing high test scores.





Blessed with natural academic abilities, I feel that I have a responsibility to my community and myself to utilize them to the fullest. I believe people should contribute their strengths to the common good. Brought up in a loving, nurturing environment, I was always encouraged to make independent decisions and assume responsibility. My parents placed a premium on critical analysis and creativity, not just good grades. Thus, I continually distinguished myself in high school, and was always one of the best students in the class.



A black and white TV, a rare luxury in China during my childhood days, opened up a world full of fancy, endless glee and mystery. I was fascinated how so many different images from so many different places could be contained in such a small box. I was so intrigued that several weeks later, to my parents' chagrin, I took apart the little box to see what kind of magic I could unearth. Instead of some awesome entity, I was surprised to merely find an assortment of wires and tubes. My curiosity was enkindled even more as I wanted to know how such sounds and images could be derived from such ordinary pieces.



On entering the campus, I realized that it was another challenge, novel but arduous. The campus set before me a whole new world about which I felt a little more than nervous. I had to gain a new perspective on everything in order to analyze what I had done and what I should do next. However, I soon became accustomed to it. Another important aspect of my university life was living on campus. I finally freed myself from the noisy home in which my extended family of three generations crammed together and at last was able to find the time and space that I needed to devote to my studies and to my goals. Motivated to build a solid foundation for my future research and study, I was fully immersed in academic training at campus. Looking back, I call it a kind of race or track event, but with some significant differences, in that I was the only participant and I had tried to better myself. I have determined never to let myself lose the competition of will versus over-confidence.





三、学校学习

My academic performance at the university has been outstanding. Only in one semester (when I was president of a major student organization) has my GPA slipped from the top 5%, a remarkable achievement given the intensity of the competition. The undergraduates at my university represent the very best students in China. When I think of the difficulty of entering the University, which is the dream of most bright young people in this huge country, I am very proud of my success here. In competition with the finest young minds in the world's most populous nation, I have managed to maintain a leading position. I am therefore quite sure that I have the academic ability to succeed in your graduate program.



In undergraduate and graduate schools, I earned many awards and some of the highest marks. However it was not the awards, nor the standing in my class that motivated me. It was the chance to make a tangible difference in my field through writing and research that made me study harder and more importantly, study smarter. For my undergraduate diploma thesis I analyzed the case of the recent financial crisis, which was occurring much at the same time. The paper was praised for its content as well as its style, and was ultimately given higher review from the Ph.D. supervisor who first handled it. Among some of my graduate research, I probed the financial and accounting problems of the shareholding system.





I believe that I am someone with an easy-going, cheerful and positive character. My years at university and at the Research Center have left a deep impression on me, teaching me the value of teamwork, self-motivation and respect for others. Throughout this time I have reveled in the camaraderie of my peers and enjoyed the challenges of overcoming difficulties that inevitably arise through advanced study and sophisticated research.



One thing special about me is the fact that I went to the university as a medical student at 14, when most of my peers were just beginning their secondary school education. Recognized as a prodigy, I studied at a program specially designed for young talents to accelerate pre-university education. After six years of rigorous training in medicine, which in China is two years longer than the common science programs, I received my bachelor's degree in medicine when I was twenty. Now at 21, I am a second year graduate student at one of China's leading medical research institutions.



I often see the striking resemblance between computer science and English grammar. The analogy lies in the fact that even though there are numerous rules to follow, there are no shortcuts to learning and mastering them. English grammar exists so that people can communicate in an infinite number of ways and still make sense. Another way of looking at it is in order for the English language to be meaningful, grammar is necessary, indeed, indispensable. However, grammar is there not to limit language, but to enrich it. Same is true for the type of "languages" we computer majors deal with. That's why the Chinese traditional wisdom on "eating bitterness" can be extremely valuable or limiting at the same time. Undoubtedly one has to plough through what may be a very dull and painful process of studying, analyzing, reviewing, editing and experimenting. However, learning is not an end in itself. It is a means to an end. It has to be applied to real life situations.



My creditable performance won me an opportunity to assist in developing a computer-assisted experiment program. I played a central role, writing the program in Assembly Language. My outstanding academic and research record drew the attention of my professors, who encouraged me to continue advanced studies in computer science abroad, with a more comprehensive computer science curriculum. Not only was I the only student in my cohort sent on a cross-disciplinary study program, this was also a first for the university, thus showing my professors' belief in my ability to teach computer science when I returned.



After listening to the lecture on Asian financial crisis, I became genuinely interested with this issue. Although it was an anomaly for a freshman to be so deeply interested in such an intricate topic, I nevertheless persevered in an independent research of current events. I learned many theories about the exchange rate, the influence of the behavior of individuals on the market, arbitrage and international and financial policy. One and a half years later, I submitted my research to a time-honored student organization, the Financial Research Committee. Not only was my paper published, but I was chosen to sit on the board of the Research Committee as well.






My undergraduate grades topped the entire cohort in the final year, achieving 90.2/100 for my academic GPA. Majoring in Engineering, I also completed a total of more than 30 courses, including Mechanics of Materials, Theoretical Mechanics, Mechanics of Structure, Engineering, Computer Language and Programming.



After successfully taking the National University Entrance Examinations, I enrolled into The Medical University, one of the foremost medical teaching and research institutions in China, to earn a Bachelor of Medicine. During my five years of study, I undertook such diverse topics as Internal Medicine, General Surgery, Gynecology, Obstetrics, and Pediatrics, thereby not only gaining a fundamental understanding of a wide variety of medical issues, but also a heightened ability to carry out independent research. Throughout my time at the Medical University, the highly competitive and stimulating environment provided me with a daily boost to fascination of this field. Therefore, despite the ever-increasing workload and pressure aspiring for an accomplished career in this field of science, I studied assiduously to maintain the highest of academic standards, maintaining an average GPA of 3.8 and a position within the top 3 percent of my class.



Attaining higher entrance examination scores than required for admission to the best high school in our province, I nonetheless selected a shorter, less trodden path to university. I enrolled in the community college, an institution that provided vocational courses. I did this despite knowing that this would definitely lessen my chances of qualifying for the best universities. I wanted to graduate and start working as early as possible so that I could help alleviate the financial burden on my ailing parents.



During the last three years of graduate study, noticing the rapid growth in the field of distributed object technologies, I worked assiduously to develop my software engineering skills so that I may be able to utilize tools such as COBRA and DCOM effectively. My in-depth knowledge later allowed me to undertake my graduate thesis in my final year. My thesis investigated the concepts, methodology and development of software integration using distributed object technology. I went on to describe the changing methodology of software development, new methods of engineering that would suit this new technology, and how such kinds of software engineering could be provided within an integrated environment, where cooperated work is supported and distributed components are efficiently managed. Despite being awarded an "A" for my efforts, I was disappointed that the short time frame available did not allow me to continue my research. I therefore relish the possibility of continuing my work at a renowned institute such as yours, so that I could explore this area of technology in greater depth.



During my three years of postgraduate study, I became much more familiar with the areas of my major, including crystal physics, liquid crystal physics and liquid crystal devices. I was also fortunate to be invited to attend several national academic meetings concerning these subjects. During an academic conference, I gave a presentation on some of my research work on semiconductors, a great honor for me. I relished the opportunity to rub shoulders with some of the most eminent scientists in China. Throughout these meetings I took advantage of the caliber of attendees, trying to glean further knowledge from them and ask for advice about where they thought the future of my research would lie.



I have been able to triumph no matter how difficult the competition and this has supplied me with many wonderful opportunities. In 1998, I achieved top marks in the highly competitive National Entrance Examination and was admitted to one of the best universities in China. During my 5 years as a student, I maintained a 3.8 GPA while handling a full complement of Physics courses. I eagerly completed more than 20 Physics courses while also having the unique advantage of being able to take optional courses. In China, the privilege to take optional courses is granted to only a few students—those that the university feels can handle the additional load and go the extra mile to expand their education. I was one of those rare students. In fact I was one of only 50 among five thousands to be given the privilege.





Upon entering university, and being surrounded by such gifted individuals and noted scholars, I was inspired. I promised myself to make the very most from this great opportunity presented to me. Every morning I made a habit of being first to class to secure the best vantage point to listen and observe, and the last to leave after asking the professors the questions that would inevitably arise from the stimulating subject matter. I tried to act like a sponge and soak up every drop of knowledge I could. For me, simply scoring excellent grades wasn't good enough. My goal was to integrate the knowledge I learned and synthesize it into a holistic view.



Despite a busy teaching and research schedule, I never lost the desire for continued study. In 1998, I participated in the national test for graduate student admission, and was accepted as a Master's student at the XXX University. As a result of my exceptional ranking, I was assigned to one of the most distinguished professors. During my graduate studies I focused on polymer material science and researched the synthesis of X material. In addition, I devoted my efforts to a project researching preparation methods for Y pigment. This project resulted in a new method for producing XY pigment from waste, generating increased profits for factories producing this product.



A successful chemist must possess a strong grasp of inter-related disciplines so that he or she may be able to solve creatively whatever problems that may surface during the research process. I demonstrated this quality in a graduate project requiring me to extract a substance and analyze the resulting kinetics and thermodynamics. Drawing from my knowledge of biochemistry and bio-substance analysis, I spent many hours in the laboratory, brainstorming, recording, observing and experimenting. I even designed a micro-equipment to facilitate the research process. Though the work was intellectually grueling, it forced me to think creatively in order to make significant headway in my research.



My captivation by programming was confirmed when I was admitted to B University. Finally able to see the product of all my hard work in high school, I compiled and executed the BASIC programs I had written. The results were enchanting, and I knew immediately that computers would be a part of my life from then on. I supplemented my engineering curriculum with numerous programming courses such as Computer Languages, Computational Methods, and Microprocessor Systems. My talent for programming made these classes relatively easy, and I achieved high marks in all of them. In auditing upper-division courses in the Computer Science department, like Data Structures, Operating Systems, and Discrete Mathematics, I acquired a strong foundation in the concepts and methods of computer programming. My enthusiasm ignited as I became aware of the possibilities the real-world application of my major.



Having laid my commitment long ago, I chose industrial engineering as my major without hesitation. In my early college years, I first amassed a systematic and comprehensive knowledge of industrial engineering. Then, by adding statistics and probability theory into my intellectual repertoire, I armed myself with analytical tools. Inevitably, I could easily analyze data, induce patterns, and infer future trends. Later, in the course Operation Research, I incorporated optimization theory and practice. Maximizing profits from limited resources, my abilities were reinforced using MIS as a forceful tool. With a basis of understanding and an arsenal of applicable tools, I felt prepared for more advanced studies and practice. In advanced courses and electives, I continued to build my knowledge with courses such as Industrial Economics, Operation Research, Engineering Management, Decision Models, and Information Systems.





After four years of study, my appetite for knowledge had not been satisfied. Upon receiving high scores in the graduate entrance examination, I was admitted to C University, the premier research institute of Bio-chemical science and engineering in China. Having developed the unique ken and discipline required for independent research, I initiated research of the micro-encapsulation of lard in my junior year. At the time, many pressing problems faced the manufacture of powdered oil. The objective of my work was to gauge efficiency and yield when soy protein was isolated. My query required fundamental research on the emulsion and the interaction between food polymers.



I am grateful for the quality education I have received during my undergraduate studies in this institution. Indeed, the wide array of knowledge I acquired throughout my four-year program provided me with a thorough background of the fundamental theories in communication and related knowledge. I further built on these theories during my internship in electronics, working for a local toy manufacturer. As an assistant in the Research and Development department, my duties included designing electronic devices for toys, thus allowing me to acquire, early on, first-hand practical knowledge in the electronics industry. My meticulous work was later rewarded as I became the first university student recipient of the Technician License from the licensing bureau.



I graduated with an overall GPA of 4.0 and was immediately offered a position as an instructor at the department. Believing in the Chinese adage that to teach is to learn, I viewed teaching as a continual quest for academic excellence both for myself and for students. My teaching was extremely rewarding since my students continually presented a challenge to me and I sincerely enjoyed our mutual discourse. In the constant exchange of questions and answers, my students and I all learned. Soon, however, I felt that in order to be a better teacher, I needed further training. This awareness resulted in the decision to embark on postgraduate training in the MIS field, which brings together computer science, quantitative analysis techniques and business management.



The stock market has always intrigued me and I was ecstatic to be chosen to assist my professor in a project preparing a company for its listing. I proceeded to read any available book on the stock market and specifically on accounting for marketable securities. I indulged myself in the task and made numerous important contributions to the extensive project. After two months of working under the guidance of my professor, I had obtained a thorough understanding of accounting for securities and had also gained much needed valuable research experience.



My university years extended considerable benefit to me. I believe that I benefited enormously from the value it placed on the acquisition of independent research skills. In my last year of undergraduate study, my independent research interests led me to the problems and processes in China's taxation regime. These proved particularly fascinating to me and led to my award-winning research paper, "Suggestions on Improving Taxation Accounting", in which I outlined certain problems with China's current tax system by comparing it with the successful Japanese system.





Taking full advantage of working with the top research team in my university, I deepened my comprehension of the major theoretical basis of applied chemical reaction engineering and built an appreciation for chemical processes and applied chemical kinetics. I was also given the chance to design and conduct independent research, something undergraduate students rarely had permission to do. When most of my classmates were busy recording the data of other people's experiments, I was busy carrying out my own original work and thus learned how to think critically in a research setting.



I am self-driven and motivated to enrich my theory and laboratory skills through research. After only two months of trial and error, I was able to synthesize benzoxazine by a new method. Although many of my colleagues doubted the existence of a new method after many disappointing results and inconclusive research, my persistence in finding one that was not conventional or previously studied led me to a precursor to developing a phenol resin that had excellent mechanical properties. This method of breaking open cyclic benzoxazine for the precursor and cross-linking the precursors under room temperature was researched and finally found in a patented document.



A key to my undergraduate study was a special training class I selected, aimed primarily at improving students' ability to construct models. This special training ended up benefiting me a lot as I learned how to analyze data, construct models, and solve practical problems using economic tools. I believe this course allowed me to cross a significant threshold as a student. Instead of just memorizing facts in books, as I had before, I began to see the big picture and see how textbook knowledge could be used in a practical sense. When the time came to write my undergraduate thesis I felt this maturation paid dividends. I chose to write on topic W without any hesitation, though it seemed a bit daunting to most of my peers. In the following months, I devoted myself to the arduous work of data collecting, processing and model construction. The results were worth it, though, as my thesis won an "A" grade. However, I believe the greatest gains were really the strides made in my capability to apply theory to practice and an increased interest in applied economics.



English is one of my strong points. I have taken great efforts in studying English and have achieved remarkable progress. I received excellent scores in both the CET-4 and CET-6 and received a Business English Certificate from Cambridge University. My high TOEFL and GRE scores also reflect my proficiency in the language. To practice my spoken English, I often go to the English corner at my University to talk with foreign students. I volunteered my time at the APEC meeting held in Shanghai this year and was pleased that I could use my English to effectively communicate with the foreign guests. Also, I regularly read economic works written in English in addition to many foreign economic journals. For these reasons, I believe that I have little trouble adapting to studying in an English environment.



I took on several part-time jobs upon entering university so that I could achieve financial independence. I tutored two high-school students who were preparing for the National College Entrance Test as well as assisted in a freshmen lab class. I initially chose to teach because those types of jobs were available to me and would help me pay the bills. However, I was pleasantly surprised when I realized the other non-material rewards. First, I became more confident because I knew that I could express myself clearly. Second, when I had to teach students rather dry material, I was forced to use my creativity to put an interesting spin on things so as to maintain their attention. Also, teaching forced me to learn a lot. Finally, I found teaching to be enjoyable because it empowered students.





I chose automation as my major for its interdisciplinary nature. Founded in the combined strength of automatic control, mechanics, electronics, and computer science, this genre does away with the narrow-mindedness inherent in the pursuit of studies in a single area. Due to my diligence and enthusiasm for the subject matter, I outperformed most of my classmates. My GPA was consistently among the highest in my department, which resulted in many scholarships. By a quick glance at my transcripts you will find that I have a healthy appetite for the field of electronics and strong academic competence.



Four years of undergraduate study were extremely fruitful. My course work allowed me to apply the techniques and tools acquired through self-learning and practical work to solve real problems. Undertaking such course work offered many interesting challenges and enhanced my analytical capability, in addition to my ability to express myself clearly and concisely. My university recognized my devotion to studies when I was granted "Outstanding Student" scholarships every year for academic excellence. My average GPA ranked second in my class.



Embarking upon the graduate program allowed me to pursue my academic interests with renewed vigor. My outstanding research skills and academic capacity singled me out among some 100 applicants for admission. As one of the foremost teaching and research institutes in the country, the highly competitive and stimulating environment daily boosted my fascination of manufacture engineering and quickly helped me to develop a comprehensive knowledge of the fundamental principles of my subject of choice. The intense course program covered a diverse range of topics such as operating system (UNIX), TCP/IP networking, advanced and distributed database, and object-oriented design. I have also placed much emphasis on Computer Integrated Manufacturing while majoring in Mechanical Manufacture Automation. As an MCSE (Microsoft Certified System Engineer), my proficiency in computer science contributed considerably to my success as a research assistant.



I was offered jobs at multinational corporations after I completed my graduate studies, but I was confident enough to turn the offers down as I knew I would best be able to stretch my wings, research-wise, by staying on campus. It proved to be an excellent decision since I have prospered professionally at the National Laboratory, pursuing my talents in developing communication networks. My major achievement so far has been leading a research project on the Wireless Communication Protocol. I independently realized the most demanding, complex part of the project. To my huge satisfaction and pride, not only did tests prove its performance and reliability compared favorably with counterpart products in the Western countries, but the whole project was completed ahead of schedule as well.



Having experience in teaching was very useful in leading a group professionally. I taught C++ in the Electrical Engineering Department. To impart knowledge effectively I needed to encourage the involvement of the students and help them to take a pro-active approach to the learning process. My huge endeavors resulted in a 19% jump in the national computer test passing rate for the students. Many students therefore gained advantage in securing jobs after graduation.





As a research assistant and a teaching assistant, I guided the undergraduate students with their studies and graduation projects, corrected their homework and papers. Through directing others I advanced my own study by acquiring opportunities to look from another person's perspective. However, there is still much to be learnt and my motivation to continue my education, far from being relaxed after this realization, has been enhanced.



After graduation, I was accepted into the highly selective Master's Program in the Finance Department. A broadening of academic horizons and specialization of expertise marked my graduate studies. I excelled in courses that examined the theories and methodologies of finance and economics. I also devoted a considerable amount of time to learning such subjects as accounting and banking. This extensive knowledge provided me with a solid foundation upon which to conduct research.



New environments have always challenged me to succeed. My first four years at the University were the most important phase in my life. Through the tutelage of my instructors, I widened my horizons and developed a mature personality. I enjoyed sharing perspectives with my fellow students and applying economic theories to even the simplest of daily tasks. I consistently took first place in academic competitions and was nominated as "Exemplary Student" three times. My English flourished, and I began to win English competitions. I found opportunities to take part in sports and volunteer organizations. These opportunities proved enormously rewarding in ways I am only now beginning to appreciate.



During my undergraduate years, my GPA was of an average level and I was by no means the best student in the class. However, I feel I had an advantage over those people who were content merely with doing well in exams in that I had more hands-on experience and relevant skills. For example, I joined a research group designing a new model for high efficiency heat exchange.



In the graduate program, I greatly improved both my research and teaching skills and won an Excellent Student scholarship, an honor conferred upon only the most promising and distinguished students. In addition, my internship at a local company caused my department to confer the Advanced Student Internship on me, which distinguished me from my colleagues and bestowed on me a high degree of recognition and academic success.



Because of a strong interest in exploring the intricacies and complex relationships in receptor response, I devoted myself to the study of pharmacology. My strength in this area was soon recognized and the professor picked me to serve as the course representative in our grade. I further won an opportunity to assist the professor in his lab work, which was extremely rare among undergraduate students. I was not daunted by long hours of monotonous and tedious work, such as cleaning test tubes, preparing specimen animals and all sorts of solutions, and recording, because I cherished the rare opportunity to hone my skills in scientific experimentation. I paid careful attention to how the data I helped collect was further analyzed and integrated into a research project.






To rise from an obscure backwater town to a prestigious university was an achievement that I was keen to capitalize on, and I tackled my studies with vigor. Although I initially lagged far behind my classmates, even not knowing the basic key functions that the lecturers took for granted, I made such rapid progress due to my sedulous studying after class that, by the end of the first semester, I was one of the top students in the class. In the second semester, I was awarded the Institute's prestigious First Scholarship as the top student of the year.



Academic excellence characterized my undergraduate studies at the university. I was awarded the title "Most Outstanding Student". I was not only outstanding in my major subjects but in other courses as well, including the Universities English Course. My course marks were consistent A's which permitted further research in the Engineering Laboratory Department.



On campus, surrounded by the country's best students and professors, I flourished academically. In addition to acquiring a strong theoretical basis in both engineering and computer science, I developed my ability to manipulate information, to abstract knowledge from information, and improved my problem-solving skills.



With the highest score entering the university, you might expect that I would naturally choose to go into Sociology, my most favored discipline. But there was a twist. While I had the choice of all the best universities, the university authority, to my chagrin, was to decide what I should study in the 4 years to come, namely, Economics. The consideration was that economics in the booming age calls for the best talents. That decision to me, however, was a dream shattered. My subsequent effort to transfer into my desired program was a long and heartbreaking story. I was powerless in the face of rigid rules and laws in the Chinese education system. But I decided that my passion for Sociology was not to be stifled.



Computers became not only a subject to study, but my passion. They became a way to release my creative energies and see tangible results. When my project tutor became ill and had to take a leave of absence, I sought out the reference materials myself and worked cooperatively with my partner.



I am well aware that studying abroad presents many challenges, but I am confident that the English language will not be one of these challenges when studying at the university. I have always excelled at English studies, and I am proud of my fluency in both written and spoken forms of the language. Indeed, I relish the opportunity of studying in an entirely English-speaking environment. My TOEFL and GRE scores are clear evidence of my ability in this regard.



One further fact I would like to bring to the attention of the Admissions Committee is that my English standard test scores are not very good. In explanation of this, I would like to point out that as a busy department director, I had very little chance to study, and had to rely purely on my everyday on-the-job English rather than special study. In fact, I am entirely confident that my English ability is quite sufficient for the proposed study. I frequently work with native English speakers, and routinely read business literature and technical documents in English. I am more than willing to take another TOEFL test if you feel that further proof of my English level is required.






Aside from my abilities in science and mathematics, my English language ability is one of my most valuable assets. As a high school student, my English scores had been such that I was entered for CET-4, normally taken by second year university students. Sitting the test with university sophomores, I was surprised when I surpassed all of them when the results were published. I therefore resolved to enter the highest national English exam, CET-6. Although only a senior high school student at the time, and busy with the preparation for University Entrance Examinations, I got a score that was better than most senior undergraduate students.



Recognizing English as the lingua franca of international business, I applied diligently myself to studying it, with remarkable success. I passed both Band 4 and Band 6 of the National College English Test with high grades, and carried away impressive scores on the TOEFL and GRE exams. I also took the Cambridge Business English Certificate Level Two, and was one of fewer than a hundred Chinese students able to pass that year. Studying for the Cambridge exam improved not only my language ability, but also my understanding of the world of business. I am certain that my English fluency will ensure that I can adapt to an English-speaking study environment with ease.



Grasping English was a real challenge for me since my first foreign language was Japanese. First, I chose some English courses offered by the English Department. When I had gained the basic vocabulary and grammatical rules, I started to teach myself. In order to learn it as quickly as possible, I utilized multimedia equipment. After two months I could write, comprehend and use 3,500 words. I was so stirred. In the next ten months, I made even greater progress. At the end of that year I succeeded in passing Level 4 of the National English Test, for which an average student would spend a few years studying. I got so pleased, even proud of myself, for the success of my choice, which inevitably boosted my self-confidence and determination.



My added proficiency in English saw me successfully cooperating with foreign engineers to design and develop a Health Insurance System that was to be later used throughout that country. I solely carried out the task of designing the main processing module, as I was the only one who could understand the high-level technical English in the reference documents relating to software such as Windows NT, Oracle, Informix and Powerbuilder. I was pleased to note that the project met with the rigorous standards of the authorities, and was awarded a 95 percent for low error rates and high efficiency.



As my major focus has always been international relations, I have aggressively pursued foreign language study to complement my major requirements. Recently I passed both the Band 4 and Band 6 state-administered College English Test. After this achievement, I went on to attain the Business English Certification of Cambridge University. While my TOEFL score is still pending, I am confident that I prepared well and performed excellently. English is the language of International Business and as such, the study and use of it will always play an important part in my life.



At graduate school, I delved into many research opportunities offered, convinced that only through hands-on experience would I come to know intimately about rocks and their relationships with man-made structures. Soon, I had developed a consistently high standard in conducting independent research.






To enhance my understanding of sociological issues, I have read widely in the field, studying both standard texts and recent articles in important periodicals. I have found particular interest in reading materials on sociology collected and constantly updated by the university that boasts the very best sociological program in China. My science background provides me with a sound background in terms of research techniques, which I am currently applying to sociological matters.



I excel in Mathematics and Physics, which play important roles in mastering Information Science. I earned the only perfect grade in the whole department in Advanced Mathematics, and regularly received the highest score in Physics. In fact, I have won the first prize in the National College Physics Competition among students from China's top universities. I am proficient in written and oral English. I was in the most advanced English class, where my scores were always among the top five. I got an excellent score in the national English tests CET-4 and CET-6. My conversational English is outstanding, especially with the guidance of my college English teacher, who is an American.



My technical English proficiency was enhanced by using many advanced computer software programs in the testing of models or in designing evaluation programs. Furthermore, I am proficient in spoken and written English, having worked as an interpreter for visiting scholars and translated a host of Internet documents from English into Chinese. My GRE verbal score and TOEFL score serve as further testament to my language ability. Hence I am confident that I will be able to adapt quite easily to an all-English research environment, communicating my insights and sharing my research experiences with fellow colleagues. In this way, I hope to contribute significantly to your research program.



My academic achievements are proof of my commitment to my goals, hard work and perseverance. The high scores earned throughout high school and university attest to my knowledge and good foundation in material science. My ability to interact well with and acquire support from individuals and groups demonstrates my well-rounded and sociable nature. Equipped with these qualities and a passion for material science, I believe I have the best fundamentals for pursuing a master's degree in the field.



I showed a flair for computer programming. In the course of designing a microprocessor, I had to program a data-transferring program. Technical problems abounded, but I devised a simple yet unique method to debug the program, and completed the debugging in just a matter of two hours.



My positive outlook towards my work, and life in general, has enabled me to learn new skills quickly, and to meet the high performance standards required by a multi-national corporation like Microsoft. In the short span of two years, I have been promoted twice, obtained four team awards, and an excellent performance evaluation. Thus, although I lack adequate research experience, I am confident that I would be able to meet the rigorous standards demanded by an academic program such as yours.



It is my conviction that a successful engineer is not just one who is skilled and knowledgeable in his field, but just as importantly, one who is able to lead and motivate his team-members. I exhibited such leadership qualities in the course of my research career. Once, a research team tried to overcome the unstable and unpredictable effects of their device to no avail, despite experimenting with methods such as the use of an adaptive filter or a neural network. I helped them detect the problem, which came from a component whose temperature characteristic was not as linear as shown in the test model. Replacing the errant component with two components of an inverse temperature characteristic, I managed to solve the problem which had nagged my colleagues for two whole months.





I became increasingly more aware that excellent academic records alone were not sufficient for someone with his eyes set on displaying his research potential. Any opportunity to develop a credible level of expertise in order to conduct experiments needed to be seized. To that end, I volunteered as a senior student to assist in the polymer chemistry laboratory; I was the only undergraduate to do so. Soon I had to submit myself to the disciplines of conducting experiments, like repeating tests following different procedures and formulations, learning what was a useful experiment and what was not. Gradually, my experiment implementation skills gained a solid foundation. I also learned how to defend my theories by conveying my ideas clearly and systematically, and so my presentation skills were also enhanced over the months.



The most important thing I have learned in my university years is the modern methodology behind chemistry research, which is essential to my future work. I learned a lot while designing the improvement to the measurement of electrode potentials in physical chemistry, eradicating problems and designing devices to control the operation. After constant tests and re-evaluations, I increased the electrode potential accuracy from 0.01v to 0.001v compared with reference material. Through this work in my junior year, I learned the basics of chemistry research, which really stimulated me. But the experiments also first opened my eyes to how research facilities in China seriously lag behind those in the west.



Building on this valuable experience, I went on to partake in numerous additional projects, allowing me to use and build my practical knowledge and skills base. The highly competitive environment within our department drove me to succeed, resulting in my possessing an average GPA ranking in the top ten percent throughout my undergraduate studies. This contributed to my being bestowed with a string of academic awards, including the Excellent Student Scholarship, First Prize of Undergraduate Challenger Cup, and the Second Prize of Undergraduate Student Scientific Research.



With a fervent desire for greater knowledge of new materials and a fascination with the marvels of the natural world, I devoted myself to the study of Physics. I joined our city's Physics Competition and won second prize out of six hundred students elected from every school. With my excellent University Entrance Examination results, I was offered a place within the Physics Department, choosing Materials Physics as my major.





四、课外活动

Throughout my studies I took an active role in the extracurricular activities of the college. In line with my desire for a career in mass media, I undertook a position in the college radio station, where I became familiar with the workings of an active radio station and developed my expertise in program design and journalism. Being a program host helped me gain the confidence and maturity necessary for successful live chat and discussion shows covering current international topics. My show proved to be highly popular, receiving much praise both from students and faculty. I also participated in the college's newspaper, drafting a new column entitled "Campus Express". This position offered me the responsibility of designing, running and hosting radio programs, and also provided me with the opportunity to express my creativity and outgoing personality.





While most other college students in China are fully supported by their families and only need to worry about their grades, I often had to get up in the wee hours of the morning to work and earn my tuition and living expenses, and I could not go to bed until midnight making up for the lost study time. In the beginning, I could hardly handle such an exhaustive schedule and was tired all the time. As a consequence, I had mediocre academic records for the first year and a half. However, during this period, I progressively mastered certain extracurricular skills such as cooking in a restaurant, manufacturing machine parts and selling produce in a supermarket. As it took less time and energy for me to make a living, I devoted more time to my studies.



I developed my interest in the financial world by investing in the stock market in my third year in university with money borrowed from my parents. Investing cautiously and prudently, I was able not only to make a profit, but also to return to my parents the money they had paid for my entire university education.



In addition to my undergraduate academic studies, I actively participated in numerous extracurricular activities. For four years I held the position of President of the Student Association in our department, with the responsibilities of organizing social, charity, and recruitment events. I helped set-up a volunteer counseling group for local elementary school children, advising them on their study and personal problems. Through this, I demonstrated and further improved my time management, leadership and team skills. However, it was my involvement in the "Hope Project", a widely renowned poverty alleviation program aimed at providing assistance for child development in deprived rural areas, that I found most interesting. Through my participation in organizing appeals, we successfully helped ten children resume their studies. My performance won the award for Outstanding Student Cadre for the four consecutive years.



I accepted an offer as a teaching assistant for a computer programming class and dedicated much time and heart into making the course a valuable experience to those getting acquainted with this type of scholarly work. Not only was I able to offer students a valuable course but I also used this time to enhance my communication and social skills.



My interests and knowledge in fine arts and swimming allowed me to thrive in an environment of teamwork, leadership, and physical and mental strength; and through my relationships and responsibilities, my view of the world broadened. This experience has instilled in me a set of values characterized by honesty, humility, hard work and a sense of altruism.



Throughout every work or classroom experience that I have had, I have maintained my belief that teamwork is the essence of success. I realize that the potential of a group is much more than the potential of an individual. As an individual who is patient, cooperative, and trustworthy, I have been referred to as a model team leader. I have been elected by my peers for the past few years to act as the liaison between the academic staff and the students, as well as the president of the Student Association of Future Leaders. In these positions, I trained myself to organize social gatherings, direct and manage educational lectures, and work as a problem-solver on a more professional level. Due to my dedication to my elected position, I was awarded the "Excellent Student Leader" scholarship.





Far from an academic recluse, I was a visible presence among the students. In my junior year, I was elected as the chief of Student's Daily Affairs in the Student Union and I was proud to serve my fellow students. Abiding to my constituents needs, my administrative service met measurable success with school authorities, i.e. the reduction of meals prices and the extension of library hours. My first experience in public service reinforced my previous notions of public policy and added confidence in my abilities.



While heavily involved in my coursework studies, I participated enthusiastically in a wide range of extracurricular activities. In order to nurture an auspicious Law Family ambience where students and teachers of different backgrounds can enjoy a cross-fertilization of ideas, we initiated "Academic Luncheor Salon". This personable approach to academics has been well received in the Law School. Our success drew the attention of the professors, and even jurisprudence and foreign experts. Working in this academic salon allowed me to demonstrate my skills in recruiting, presentation, and organization, but also, it enhanced my understanding and command of court tactics and legal concepts that are of primal importance in my pursuit of Master's studies in your university.



I started to get involved in several activities outside of the classroom. I felt that the theories of sociology would be easier understood, and could be more smoothly amalgamated into a holistic picture, through having a variety of life's experiences. One such project that became immensely rewarding for me was taking part in the PR Department of the Student Union. My responsibilities encompassed organizing the project "lectures on quality-oriented education". This involved liaising with professors, scholars and experts in the fields of Economics, History and Mathematics. This series of lectures served our student body well and also improved my independent working ability and communication skills. All of these experiences have undoubtedly enriched me and made me a much more astute observer of people and their interactions.



I have enjoyed discussion and exchange of ideas regarding economic policy, so I organized a timed economic forum held every two weeks, attended by more than a hundred people, while I served as the Events Coordinator for the Student Union. After thorough study of the functions of the stock market, I organized a mimic stock market in my university. Because of the lack of sophisticated computer software for a stock exchange, I participated in the editing of a new program. The mimic stock exchange was a huge success and attracted numerous students and teachers from all the departments of the university to participate.



Outside academic pursuits, my main interest is practicing the Chinese traditional exercise Kongfu, which I learned when I was young and have kept up with ever since. Intellectual study can be very demanding, but I believe the marshal art has helped build up my endurance, kept me fit and cultivated within me the positive attitude necessary to confront frustrations and challenges.






As a sophomore, I was nominated as a student union vice president candidate. After strict scanning by the university authority, delivering a campaign speech, and answering spot questions of the election committee and audience, I was elected vice president. During my tenure, I planned and organized several general social activities including the annual festivals of culture and art, and summer term internships, which attracted a majority of teachers and students.



To achieve a more rounded education, I actively took part in numerous extracurricular activities. I have been practicing the violin for the past eight years. I was an active member of the chorus, the most well known in the city. Music is a beneficial study aid, because it relaxes me and temporarily distances me from the strains of the course, so that I am refreshed and more alert when I go back to study. Additionally, music has, I believe, exercised my creativity and abilities to work individually and within a team.



To put my learned skills into practice, I spent my summer and winter vacations writing and editing transcripts for an English news station which broadcasted programs over both radio and TV. Due to my strong English skills and motivation I was rewarded with an opportunity to head a news column written in English and published over the worldwide web. This was truly an honor for me, as this important project was sponsored by the largest organization of development in China. This job has given me an opportunity to review first-hand materials on the lives of people in western provinces. Through my work, I have not only become more sensitive to the living conditions in the less developed regions but have also managed to drastically improve my English writing and translation skills.



I regularly wrote articles for the University computer journal on the basic operations and configurations of Windows XP. This endeavor allowed me to develop writing skills and, through explaining complex principles to others, deepen my understanding of computing. On the basis of my academic performance and my well-founded reputation within the journal, I was also invited to draft and teach a basic training program in operating systems and software installation to more than a hundred students at a local high school.



My fondness for dabbling in all kinds of activities has given me a lot of practical experience. I had an opportunity to practice public speaking when I took part and won first prize for an English lecture contest for non-English majors. I polished my leadership skills as a student representative, the chairman of the department's student union, and the captain of the college basketball team. Putting my heart into these positions, I received the awards of "Excellent Student Leader" and "Excellent Athlete". And I was given the chance to relate my academic knowledge to realistic experience when I was chosen by my department to write marketing plans and social surveys for a local clothing company and a real estate company.



A vivid memory I have is taking part in a Teaching over the Internet contest. To compete in the contest, previous teaching experience and knowledge of long-distance communication software design and implementation issues were required. Winning a medal strengthens my belief that the Internet is destined to become a key to the future. However, my experiences with this contest, in the workplace, and all my research indicate that the Internet is not equally developed in other areas of the world. Bringing successful network design technologies and implementation strategies back to China is of utmost importance. With further study in Network Security and Data Communications I can help do this, and I am ready to continue my studies at your university.





I believe in the philosophy that a balanced lifestyle is necessary to sustain a happy life, and also to maintain a sharp focus on the contributions you want to bring to the world. It was with this in mind that I involved myself in a myriad of extracurricular activities. I immensely enjoy several sports such as basketball and table tennis, the challenge of competition, and the camaraderie and friendships that inevitably evolve from these activities. Listening to music and dabbling in Chinese drawing are also my favorite pastimes. My activities are not limited, however, to individual pursuits. I became involved in the Student Union and participated in the organization of a variety of activities to enrich students' lives on campus.



Not confining myself merely to study, I strove to develop myself in all areas. I therefore played a major part in campus activities. I was the Vice President of the Student Union, and also captained the university basketball team. These extracurricular activities greatly enhanced my leadership ability and initiative, and provided a healthy balance to my academic pursuits.



When I arrived at college, I was a formless mound of clay. However, through hard work and by opportunity, I was able to make myself into an excellent student and a professional researcher. I also was able to hone my leadership and computer skills, two necessities in today's business world. Last summer, as elected representative of students in my department, I organized a summit for real estate education. Together with students from that city, we visited several government bureaus and many successful real estate companies to learn firsthand what the real world was like. Also of note, many of the databases in the school's department were set up and conducted by a few classmates and me. Because of my computer skills and leadership abilities, I was given the distinction of excellent graduate and the opportunity to assist new students become familiar with college life.



Over the course of my academic career, I have striven to be a well-rounded and contributing member of my society through extracurricular involvement. Amidst a tight schedule, I always found the time to develop skills in other areas, constantly participating in college activities. I feel that a life spent solely in the lab will not only deprive one of the feeling of being alive but will eventually cause one to be less efficient at work. I was the vice-chairman of the University Student Union, an Advanced Mathematics teaching assistant, host to visiting students, and a member of the university Movie Club.



I was active in various kinds of activities when in the college. I was one of the founders of the English club and the college orchestra. I was also the conductor of the college's choir. These activities trained me to be efficient, to cooperate with others and to manage a group.



No bookworm at the institute, despite exam achievements, I took part in a wide range of extracurricular activities, especially in sports, where I became one of the stars in track and field, specializing in middle distance running. I was careful, however, to never let my sporting activities impede my academic development.



As the newly elected chairman of these various councils, I aimed to restructure and develop improved and more useful activities and meetings. Forums and discussions were organized to give the student body a more broad and diverse insight into the topics at hand. I embarked to obtain the best guest lectures and the most highly qualified speakers to address the student body. Through these exercises I found it necessary to communicate and understand many different views and perceptions of both students and guest speakers.





Engineering is a study in uniting theory and practice. It requires a philosophical viewpoint, an ability to make bold intuitive leaps, and meticulous tinkering in order to bring the theoretical into reality. As a sophomore, I joined the Manufacturing Society of the Aeronautics and Astronautics Department. There, I refined my natural talents in this area and engaged in profitable professional exchanges with my colleagues. We often talked about common interests and collaborated to work on such projects as robotic fish and a coaxial helicopter.



Extracurricular activities complemented my academic life. Campus life was colorful and I took every opportunity to actively participate. As the class monitor and academic officer of the Student Union, I personally organized numerous activities to encourage school spirit and enliven student life on campus. This was a responsibility which required leadership skills and the ability to work in a team. Through this experience I have also honed my ability to speak in front of a group and delegate tasks. I am sure these assets will also be beneficial to my graduate career.



I have always believed that perseverance can make one more eligible and qualified. In the first campus sports competition after my entrance to university, no one in our class competed in the women's 10,000-meter race, one of the most exhausting events. Although I am not physically strong, I possess a great desire to take on challenges. I subsequently got up at five every morning, whatever the weather conditions, to begin my intensive training routine. In my third year, I ran in this grueling race, standing for my class. I tried my best, completed the race, but received no prize. Rather than losing spirit, I pushed myself even further. Another year passed and in the fourth campus track meet, I reached second place. This accomplishment was an enormous confidence booster, demonstrating that I could achieve anything if I set my mind to it.



My classroom learning was constantly supplemented by outside sources garnered from readings in both Chinese and English. I read academic and professional materials in English avidly. In my spare time, I often was called upon to translate technical documents from Chinese into English and twice was asked to translate feasibility studies by the Communications Department of the local government.



While I have always given my studies and research full attention, I am nevertheless no bookworm, and have been actively involved in a wide range of extra-curricular activities. To unwind from tedious study, I play the saxophone in the school brass band, and my interest in music and the arts has led to me being appointed student administrator for the performing arts. In this capacity I have been involved in directing a variety of performances.

The program of teaching Chinese to foreigners placed special importance on English proficiency. My university is truly an international school where the majority of students come from abroad to study Chinese. This multicultural environment provided me with abundant opportunities not only to practice my English, but also to exchange ideas with international students. This experience was a definite asset when I applied to work at international companies.








五、科研、教学、社会实践

With a can-do attitude and excellent communication skills, I have a knack for motivating others. This, I believe, is a fundamental asset for any business executive. As an executive, I would articulate a clear goal and the significance of its realization within a strategic framework, thus instilling a strong sense of pride into the minds of my associates. I would also delegate as much authority and responsibility as possible to my associates. People under my leadership usually feel that I have full confidence in them. This approach tends to bring the best out of everybody by encouraging creativity and imagination. The result is assured efficiency and productivity.



My academic success led to employment at PetroChina, the country's flagship oil refinery. There, I embodied determination and pursuit of excellence through research on the fatigue properties of high-pressure gas pipelines and their reliability in deserts. In order to gear our research directly to the needs of the oil field, I established a module to obtain data that exactly fitted the target environment. We collected an enormous amount of specimens for analysis. The painstaking research was very fruitful. We substantiated our research with a series of results, such as the crack growth process curves of the pipeline metal. Consequently, we succeeded in significantly extending the life span and reducing maintenance costs of these high-pressure gas pipelines. I had a sense of gratification when my discovery found its far-reaching application in the design, construction and maintenance of desert high-pressure gas transport pipelines.



I got a chance to work in the credit department on account of my previous work performance. It was a hard but rewarding experience. Since my work was to investigate the risk of credit and to supervise the use of loans, I often needed to check up on grain depositories, food factories and agricultural markets. I will always remember the first loan I issued. Three farm families planned to invest in their cotton fields. I suggested to them, however, that they grow strawberries and out-of-season vegetables given that their village was near the city and had easy access to market. After several months, they returned the loan and were making plans to join other farmers in founding a food-processing factory.



My company is one of the largest security companies in China. As Chief Financial Director, my main responsibility has been to oversee the execution of financial regulations and to analyze the financial status of the company together with three of my subordinates. To make full use of each individual's capability, I learned to allot assignments according to each person's strength. I realized the importance of not circumscribing their duties, and allowing employees to think independently. I have also developed my communication skills through working with colleagues from other departments, and these skills proved vital to ensuring the success of our operations.



Blessed with intellectual gifts and a formidable personality that helps me thrive as a professional even under the most stressful circumstances, I have several academic and professional triumphs to my name even at this early stage in my career. As an undergraduate, my sophomore project was so outstanding an achievement it was selected from about 220 course projects to be reserved as a classic model. At where I was employed as an engineer, such was the praise from my American boss that I was one of only two of my peers recommended for year-long training in the USA by the company.





In the course of my work at the hospital, I focused on learning about biomedicine as well as building the personal skills that mark a good doctor, such as caring for patients. While I had several chances to feel the joy of helping to cure a patient, I also experienced the helplessness that comes from seeing lives slip away. This despair only deepened my resolution to be an effective researcher in the fight against cancer.



I began a project centered on improving an algorithm of 3D-object morphing by conducting some work on cubic geometry and morphology. Though deprived of sufficient reference materials at initial stages regarding how to concave polyhedrons, through a step by step process, my application skills strengthened to the extent that I understood convex polyhedron as well as concave polyhedron theories. Through this work I got a taste for experimentation and research, implementing my own ideas. This led me to devote much time to pursuing courses and doing substantial independent study of digital signal processing, signals and linear systems. Two things excited me the most. First, advances in image processing technology hold the chance of more vivid picture quality without the need for more bytes. Second, new software can perfectly show pictures in a variety of formats.



While I was still a freshman, I began to work as a problem shooter part-time. As one of the youngest technicians in the after-sales service department, I learned how to deal with the practical issues surrounding computer implementations, and this viewpoint has greatly influenced my endeavors. I stood out in the company by assisting clients in interfacing our products with other products from different companies. Life is about solving practical problems, and through observing my more experienced colleagues, and a little determination and effort on my own part, I quickly learned how to do so. By asking advice and independently researching topics including Java code on my own, I was able to effectively help the users of our products, and within several months received accolades from the department head. I realized through this job that one of the most important aspects routinely left out of the computer equation is people.



I was made responsible for the development of a business to consumer e-commerce system. This is an on-going pioneering project, the first of its kind within any large Chinese corporation. It is a complex task using ASP and Visual Basic to design the entire system, which also involves a high degree of co-ordination between the banks, insurance agents and my own company. I have found this work to be particularly rewarding, being on the cutting edge of technology, and through it I have now developed a solid understanding of e-commerce, its technologies and theories.



More recently, I have been working for an American investment consulting company whose main business is to introduce overseas venture capital to China. My responsibilities include finding potential high-tech projects. To do this, I talk with experts and managers of IT companies, and investigate about four to six IT companies a month. I am proud to say that my hard work has brought about success again, and that three companies have successfully received seed funds and are starting their businesses off on a good foot.



Setting up an online shopping site was an avant-garde project for China back then. The site provided the company with a wealth of valuable experience in e-commerce. However, as it did not prove profitable like most e-commerce sites, the company cancelled the website. Nevertheless, it had achieved its ground-breaking purpose. I personally benefited from the project in acquiring both theoretical and practical knowledge of the workings of the Internet and of website design. The use of my successful section as a model for other employees was a significant personal triumph and a testament to my computer engineering skills. The experience also provided me with insights into the commercial applications of computer technology.





In preparing my plan I was careful to keep all the documents that the customers had given me, and to keep a detailed log of all the problems that I met in the system preparation. This enabled me to provide meticulously detailed answers to the technical questions that the clients were likely to ask. When I met the clients and presented them with my plan, my hard work paid off, and they were entirely satisfied with both the plan itself and with my answers to their questions. We won the contract, which was an extremely lucrative one, bringing great benefit to our company and enhancing our reputation in the industry.



Diverse experiences require broad knowledge and proficiencies to successfully traverse them, and my job at the accounting firm cultivated me with these qualities. Our client base was international in scope, and their operations crossed cultural boundaries. Providing financial service to them was not a single discipline, but required us to be acquainted with an abundance of laws and regulations. Taking on the task of giving the best service to our clients, I carried out intensive independent research on the different statutes of each country and situation. Affording our clients financial services according to various international policies, I coped with the inevitable problems that arose from this. And recognizing the advantages to our clients of one policy over another, I advised them of more suitable practices and created profitable solutions for them.



One of my early career achievements included utilizing the AutoCAD computer software package to design a water intake system from the river without affecting the present complex array of underground water pipes. At the time, no one in our organization knew the workings of the AutoCAD software. My knowledge then was limited at best. Undeterred, I immersed myself in whatever reference books were available, and taught myself from scratch. It was a painstaking process, for I often had to stay at the office until late in the night. Within a month, however, I submitted numerous drawings for the design and construction of pump stations and pipeline systems, much to my superiors' astonishment and delight. Following this, I even taught other colleagues the use of this AutoCAD software.



My achievements speak for themselves. I introduced a new product to the Chinese market. In only a year, I have led our company to occupy a third of the market. This was a major achievement, as we took our market share from Japanese and German competitors. I did this through thorough research and meticulous analysis of the market situation. Noticing that the quality of our products was similar to that of the rival products, yet our prices were much lower, I emphasized the comparable qualities of our products, and ensured that our clients could make the best of our products and optimize their production techniques.



My first experience was as an assistant production designer in a metal forming factory, an invaluable supplement to my education. I became familiar with the manufacturing process, activity planning, work budgeting, quality control, and workstation design. I learned theory and practice do not always correlate; disappointing results of sub-optimization, most likely due to shortsighted planning, were unable to be corrected. When comparing our output efficiency with those in several foreign companies we investigated, it was evident that our production systems did not meet the standards they held.





My job is to examine previously closed cases and decide if they were worthy of review by an appellate court. I have been doing this for a decade and it has not been without hardship. However, the accomplishments that I have gained have totally made up for the hours spent researching. I was presented awards for my work in a few noteworthy cases. One especially interesting case was migrant workers vs. construction company. Through my work, it was decided that the company slighted the peasant workers of a vast sum of money. The original verdict was obviously in the company's favor, and my decision that retrial was necessary attracted much attention because it challenged the power of money and protected the interests of the underprivileged.



However, an in-depth knowledge of the field must be matched by qualities of perseverance and dedication, for design projects can be arduous and time-consuming. I demonstrated these traits when I designed part of the main bridge, a key connecting hub of the districts on both sides of the river. My whole-hearted effort in designing the bridge's ramps, which are more than 500m long with multiple continuous beams, resulted in the project being completed in just two months, less than one-third the time it would normally take.



By undertaking this job, and the contact with hospitals and doctors that it has given me, I have had the opportunity to witness and gain an in-depth understanding of the condition of the health services. With upward-spiraling costs of medication and a downward trend in the quality of service provided by hospitals, the outlook does not look good. The government has recently done much to reverse this trend through its extensive reforms of the healthcare sector. Despite the success of these reforms, there is still much to be done. As a qualified doctor and somebody who cares, it is my strongest desire to be part of this reform.



At the height of China's open market initiative, this industry was a center of investment activity. Quickly establishing the city's local telecom infrastructure and its appeal to foreign investments was a priority, as well as one of my responsibilities. Within the team I specialized in the PSTN local network planning and configuration of Signaling Transfer Point (STP) deployment. Aside from designing a network that would accord with the city's new network, I had to lobby my proposal's technical and economical judgment to senior decision-makers. I'm proud to say, even today, my realized proposal runs smoothly without any traffic congestion. The experience critically taught me to relate social needs to innovative solutions.



I began as a communications software designer and now work as Product Manager in the Research and Development Department. During the last four years, I have engaged in in-depth research in the field of telecommunication networks, and have been involved in many major projects, often as project leader. I have undertaken the National Professional Qualification Examinations, and have been certified as Senior Programmer.






Initially I was responsible for coordinating support functions for our products. As time went by, I earned the trust and confidence of my superiors. I was gradually weaned away from the more mundane and included in the strategic business planning and forward-looking projects. One such project was establishing a Customs Bonded Warehouse. At the outset we ran into numerous problems, but through perseverance and a change in our thought process we ultimately succeeded. We rewrote our applications, expending funds to upgrade our original warehouse to international standards. In less than a year after securing the permit we have trebled both our profits and our number of clients.



My career experience attests to my innovative spirit and leadership ability. After graduation, I joined the Computer Technology Company, renowned for being tops in productivity and creativity. My initial work involved co-designing and co-developing several large-scale Management Information Systems. Impressed by the technical quality of my work and the effective ways in which I communicated my ideas, the management soon promoted me as project director, a position obtained by only a few high achievers among the hundreds of engineers in our company.



This new position brought new and greater challenges. With an already large and well established exporting base, it was my responsibility to manage and build upon these trade accounts whose combined value exceeds three million US dollars a month. Furthermore, I had to independently establish and maintain relations with our national and international trading partners. Initially, I found this an extremely daunting task. However I soon adapted to my new role and thrived within this new environment.



I understood, on the job, first-hand, the intricacies involved in foreign enterprises doing business in China, especially the extent to which our foreign trade policies enhanced or impeded their business operations. More significantly, for the first time I realized the important role that economics graduates like myself play as mediators between local government officials and foreign businessmen. As the company's customs clearance agent for two years, I took charge of clearing the import and export shipment out of customs and supervised the status of express shipments. I competently handled China's myriad customs clearance procedures, which would have had overwhelmed my foreign colleagues.



This particular project has provided me with numerous fond memories. Not only was it my first real-life research work, where I gained a significant knowledge of modern research techniques and theories, but also because it provided me with the opportunity to meet and exchange views with engineers at the forefront of their fields, both in China and in the United States. Judging by the positive results obtained, I truly believe that we would all benefit from more collaborations of this type between the east and west.



With a taste of professional practice, I hungered for more. I soon acquired part-time employment with Company G. Working there I truly synthesized my skills in computer programming, engineering, mathematics, and economics. My first responsibility was the development of software to value land in the Economic Development Zone. Prior to the software, land valuation was prey to subjective and erratic factors making the assessment inconsistent and unpredictable. A systematic, scientific method was urgently required. This proved easier said than done. After sifting through and quantifying endless variables effecting land value (i.e. proximity to school, hospital, bus station, streets), I then used an arsenal of software to develop the ultimate product. The finished product was an effective tool as its calculated land value closely matched the real price.





To me, being a CPA is very like being a detective who is trying to discover violations of the law. In the nearly six years that I have served as an accountant, I have enjoyed the work immensely. Earlier this year, I furthered my experience by joining a computer firm as its senior accountant. In that capacity, I drafted recommendations on how to improve inventory procedures, cash management, fixed assets allocation, and revenue management. This experience further widened the scope of my knowledge in accounting.



Following this initial experience, I undertook my senior thesis, which sought to develop an experimental intranet system for data management. I designed this system using Delphi, Java, and other development tools on a NT platform, which deepened my understanding of these tools. In development, I used object-oriented methods. I further employed the JAVA, Delphi, and SQL servers to develop a B/S based OA system, which allows authorized members to remotely access the main database. Access was secured with a security socket layer technology. My senior thesis summarized the concept, design, and the development of my system and compared the relative merits of the B/S and the C/S system used in OA.



I went on a field trip accompanying two French students of sociology in a study of ethnicities in southwest China. In the ten-day research work, we visited many Miao villages and families in which great numbers of first-hand materials were collected. In spite of transportation and dialect problems, I successfully assisted them in fulfilling the research. The process itself attracted me as a precious chance for me to get to learn some of the methodology used in social studies.



Wishing to put into practice the knowledge and skills that I had gained through my studies, I took every opportunity to partake in departmental research projects. During my fourth year of studies, I joined a research group developing technology for the treatment of wastewater. I initially found this a complex and daunting project, however, after spending a considerable amount of time and effort, my proposal to use sludge and microbes was adopted and we successfully completed the task on schedule. The results of our work received high praise from the professors within our department, who identified it as a high quality project. Through this experience, I gained a greater understanding of numerous research skills and methodologies and got to witness the workings of an active research laboratory.



While I had gained a broad foundation in the communications science, I still wanted to make my view more comprehensive and further develop my research potential. Applying to the National Key Laboratory, I ranked second out of about a thousand applicants. I decided to major in Intelligent Networks, which integrates modern communication systems with computer science. In my studies I voraciously took in as much information on communication system design as possible. Moreover, in working with top researchers changing the face of China's telecommunications industry, I gained insight into major issues confronting its growth and development.



For a year I worked as a research assistant in the Department of Electronic Science and Engineering. In the laboratory, my time and efforts would later culminate into my undergraduate thesis. At the time, the Department, cooperating with a major research institute, developed an acoustic dipole transducer. It had never been tested before and it was exciting times. Under the guidance and assistance of professors, I requested and accepted the challenge of developing the transducer, in spite of acoustics being my second major.





Creativity and imagination are necessary to propel the optoelectronics scientist towards cutting-edge technology. I demonstrated these attributes in my sophomore year when I devised a computer program to draw chaotic images. During the fall of my third year, I submitted this program as part of the university's extracurricular scientific works competition, not only clinching the second prize, but also being the only undergraduate to win any prizes. Subsequently, the novel chaotic images created by the computer program I designed attracted many students and faculty, stimulating among them a renewed interest in chaos theory.



As a full time research assistant, I was intricately involved in the Computer Aided Industry Design project, a key national science and technology program. My accomplishments included the design of a 3-D graph-picking algorithm that enhanced both the precision and the speed of the software by 200%. I also designed the intelligent command interpreter. My independent research in this project formed the basis for my dissertation on Human-Computer Interfaces, which received the distinction of excellence. This was to be the first of many independent research projects.



My university places a firm emphasis on gaining practical experience. Taking full advantage of this, I have spent the last summer working on developing high temperature alloys, under the tutelage of seasoned researchers from a variety of disciplines. Through asking numerous questions and benefiting from their experience I came to see how metallurgy, chemistry and physics come together in the development of new alloys. I was also able to make improvements to lab procedures that were time saving and useful. Realizing that coiling wires by hand was time consuming and ineffective, I designed a crochet machine that would do it quickly and I am working on designing a motorized version.



Etched into my mind is my first software developing experience as a junior student. I was the leader of a three-person group developing a mini operating system. I learned system design, module distribution, interface description and process controlling by consulting books, teachers and project partners. It was an extremely complicated task—I remember both the frustration when unexpected problems popped up which had to be carefully resolved, and the eventual triumph of our system running successfully. I knew what it felt like to wholeheartedly devote myself to achieving a hard goal.



A study trip to investigate the rural economics was one of the most significant events in my university life. The challenge was to focus on the dire economic circumstances of a rural area, dedicate myself to analyzing the structure of the county's economy and draw up proposals on how to improve the peasants' educational and living conditions. My conclusions centered on the feasibility of encouraging small-scale local factories, which make use of the abundant natural resources in the area, and the need for basic transport infrastructure, such as paved roads. These proposals were well received and partially implemented, making me even more determined to change the poverty and backwardness of the rural areas. My findings proved to me that analysis of how to develop poor, land-locked areas was absolutely essential to China's progress.





Throughout these four years, my professional experience saw me working for or in collaboration with multinational media corporations. It was during this period that my admiration for Western techniques of media analyses and the latest media technology developed. While I was engaged in assisting a world market research leader, I acquainted myself with the qualitative and quantitative research methods on market positioning, pricing, content and layout of the dummies and market testing. Such research practices based on scientific principles impressed me, for the final results could truly be relied on for their accuracy. Interacting with the foreign managers from the print media sector, I also realized the importance for companies to invest in state-of-the-art equipment in order to increase turnaround time and printing quality. Be it the press, video, digital TV, cable, satellite or the Internet, all forms of media can help make or break media companies in this new millennium. Hence, to succeed in the media world, it is imperative that I too advance my knowledge of scientific research methods and the latest media technology.



On the basis of my proven academic abilities, I was permitted to join a research team to design a television tower. This was a great privilege for me, for not only was I working on one of the tallest and most sophisticated buildings in the capital, but I was also presented with a rare and valuable opportunity to work alongside some of the most experienced and professional architects in the country. I therefore gained a wealth of practical knowledge at an early stage in my career, learning the technical difficulties, working methodologies, and logistics associated with large-scale projects such as these. Despite having built a fundamental understanding of architecture, this one experience highlighted that I did not possess the depth to become a successful designer. I therefore chose to continue my studies and enrolled into the graduate program of Architectural Design.



All of my undergraduate research culminated in my graduation paper. In this work, I regard banks as a special type of industry and set forth the idea that the modern banking system should work in accordance with the "modern enterprise system". The thesis goes on to put forth numerous suggestions on how to build this system in the transition period from planned economy to market economy. While my professors praised this thesis as very insightful, my later research has shown me that at that point I was only beginning to understand this very complex topic.



Inspired by increasing interest in my major, I began pursuing independent advanced research. The most important of this research was on China's foreign reserves. There was a popular view that more foreign reserves would be beneficial to the development of the Chinese economy. I put forth the idea that excessive foreign reserve will put too much pressure on the circulation of Chinese currency. More over, because China depends on foreign investment for economic development, excessive foreign reserves will only result in more opportunity costs. For the original ideas that I propose in this article, I was awarded the first prize of the academic thesis contest at my university.



My research at the Institute has granted me a great deal of expertise in a variety of research methods and facilities. Initially an assistant engineer in the Thermal Department, I quickly acquired the necessary knowledge and practical experience in the field of thermal control of satellites including satellite thermal design and thermal modeling software such as NEVADA and SINDA.



As a graduate student, I was specially selected by the university to intern at Control Systems Co. Ltd., to research anti-theft, alarm and other control systems. I joined the technical office involved in developing a system of charging water and gas rates using the IC-chip. I was assigned to design and build the management system, in which I am currently engaged. In this process I have to accurately calculate and balance many factors such as security, secrecy and system stability, with the pressure of knowing that the system I am designing will become an actual product. While the work is challenging, I find myself thriving under the pressure, and feel fully vindicated in my choice of career.





To hone my knowledge and contribute to my community, I teach at the community college. I believe teaching is a continual quest for academic excellence both within oneself and one's students. Currently I teach Money and Banking. I train the students using a theoretical approach combined with the practical approach of solving real problems. This job is truly rewarding. Students continually present a challenge to me and I sincerely enjoy our mutual discourse. In the constant exchange of questions and answers, my students and I all learn. I have fully developed my public speaking abilities and greatly improved my interpersonal skills. The dividends I have derived from teaching will undoubtedly facilitate my future business communication aptitude.



In my fourth year, I was offered a rare opportunity to participate in the construction of West Railway Station, the largest urban structure in China to date. I worked as a co-op student performing heating procedures in the Main Hall, where I helped to install pipelines for the whole building. More than anything else this project made it perfectly clear to me the difficulties of coordinating such a massive undertaking. We constantly encountered problems, such as when the designers' plan and the actual situation could not be linked successfully. I took several drawings to the Architectural Institute and discussed with experts there how best to resolve such problems. Through such contact I came to understand how to apply the knowledge I had learnt in the classroom to workplace problems. I discovered that many of these problems surfaced through negligent application of design techniques. This discovery helped me make up my mind to acquire sophisticated know-how and to curb this costly and frightening trend.



In one research project that I undertook, I was able to combine my studies with my desire to help others. In an investigation that received the university's "Honor for Excellence", I went into a large wool fabric factory and examined the working conditions. I saw that several environmental problems in the factory could be directly linked to common illnesses among the workers. In the report that I issued, I suggested several ways that working conditions could be improved, many of which were followed. Although there were some problems to which I could not find a solution, I was happy that my work was not just passive learning, but had a real benefit in the lives of others.



I am able to learn independently and have demonstrated the ability to teach others. In my senior year my statistics teacher gave me a wonderful opportunity to display these abilities. He invited me to give a lecture on linear regression to the whole class of a hundred students. For most Chinese students, who are usually too shy to express themselves in public, it was by no means an easy task. I spent almost two days researching. Again and again, I went over my notes until I condensed my lecture to two pages. On the day of the lecture, I showed great confidence, but I still felt somewhat nervous. Though I had some experience in explaining simple problems, to lecture on a series of problems was a new challenge. Gradually I relaxed. I explained carefully any of the details that I felt it might be difficult to understand. When I saw confusion, I repeated that part slowly until the majority displayed understanding. When I finished my lecture, the whole class applauded. My teacher gave me a great evaluation.





My earlier teaching stints as an undergraduate and graduate student fuelled my love for teaching. It was a joy to see glimmers of understanding dawn upon my students' faces as I explained to them abstract concepts using down-to-earth examples. I kept this in mind when, as a university professor, I lectured on data structure. I tried to provoke my students into lively discussions, and also introduced to them aspects beyond the tested curriculum. For example, the standard textbook hardly featured the topic of computer networks, which I felt was important for students to have a basic knowledge of. Hence, in my spare time, I pored through the English literature on this subject and adapted it to the current course. As it turned out, the extra material proved very popular, attracting even unregistered students. As a result of years of dedication, my department lauded my efforts, presenting me with the Excellent Education Honor.



As a part-time teacher, I have discovered my love of explaining economics to students. My students' questions forced me to re-examine certain economics questions that I have long taken for granted and inspired me to further consider certain economic theories. I found this work inspiring and interesting, and I hope to continue to teach in the future, for not only does it give me the satisfied feeling that I am helping others, but my own understanding grows from explaining economics.



Throughout the six years I've been working in the field, I have come to a deeper understanding of the nature of today's Chinese economy. Due to China's "open and reform" policy, the past two decades have seen an extraordinarily rapid rate of growth: the GNP has quadrupled during the recent two decades; living standards are at an all-time high; and private and conglomerate companies make up a large part of the economy. Financial markets are even open to multinational corporations now. Despite this prosperity, there are still many difficulties to overcome in all levels of the financial system. Many large, state-owned enterprises still operate under planned economy principles. They lack the ability for competition, incur heavy debt obligations, and use extremely out-of-date equipment. Small enterprises routinely experience barriers to raising capital, limitations in accessing information, and there is no fair market system to protect their interests in competition.



An eye-opening experience that gave me direct insight into how the majority of my countrymen live happened when I participated in an advisory commission that went into the poorest region of China. We spent eight weeks interviewing peasant families and investigating mismanaged city enterprises. We gave advice and suggestions to local officials and entrepreneurs to help them bring about economic development and raise the living standards of the region. Although it only lasted for eight weeks, the amount of insight that I gained into daily life in the countryside is immeasurable. Poverty and ignorance are still tormenting people in many regions of China.



As an M.S. student I held a research assistantship position for a year and a half at the Research Center of Nonferrous Metallurgy. I came into contact with consulting services and projects tackling industrially-oriented research on extractive hydrometallurgy processes. This research built on my graduate experiences and, after three years at the Research Center, I developed strong independent research abilities and accumulated a myriad of invaluable hands-on experiences. Completing my master's and conducting a variety of research taught me the immeasurable importance of research in my field, and I became committed to furthering that aspect of my skill upon graduation.



The state-owned firms have begun to face savage competition in the market, which they are in no shape to deal with. Under poor management, they are enduring continuous losses, and with the government increasingly reluctant to come to their rescue, they have lost their last source of support. The only way to save these companies is through sweeping reforms. Specifically, these reforms must entail the elimination of overstaffing, restructuring into stock firms and replacing or re-training the leaders and managers of the companies.





I set the highest standards for myself, both professionally and academically. This often means working longer hours or taking extra time to make sure a job is done well, but I believe that it is worth it. Anything less does not represent my character. As a woman working in a world still largely dominated by men, I hope that I can set an example for future generations and provide a vision of what is possible. This is also the reason that I have been actively involved as a volunteer in the "China Hope Project" which aims to help impoverished country kids return to school. Hopefully I can use my talents and abilities to further promote Chinese development in the international world.



However small the task may be, from topic selection and design of the title to presentation style, I would take it as a precious opportunity to further my skills in this profession. However, I was distraught when I found that even at such prestigious institutions, professionals were not guided by adherence to an overall theoretical framework in making programming decisions. They preferred to, in the words of my supervisor, "just go by your own feelings". I saw this as a major shortcoming in China's media industry that I would like to help correct.



One of the main challenges facing me was the fact that the transfer protocol was provided by the client and, for security reasons, was a special inner protocol that had to be changed periodically. After thinking over this problem for several days, I decided to treat the protocol as a big variable, finding out its changing regulation and devising an extra program to process the different parts of the protocol. They were then translated into the inner data form and analyzed. To make my program adjustable and to clarify its structure, I divided the I/O Module into several small functional units. I thus avoided having to repeatedly rewrite these programs.



I truly believe that any successful precision engineer should have an intrinsic love for his work, so that he can remain resilient and undaunted when encountering difficult moments. I discovered this quality in myself during my own work experience. While designing a reversible counter circuit, I realized the counter occasionally skipped one or two numbers. Though it would not impair the measuring accuracy, the problem nagged at me, and I explored many different solutions. After three or four painstaking months, I finally improved the accuracy of the counter. I felt such a rush of adrenaline that I forgot all tiredness. It is this passion for scientific research that drives me in my work and that sometimes makes me feel that I am willing to forego higher-salaried jobs for more meaningful research opportunities.



My professional experience has provided me with valuable skills that will serve me well in the study of Economics. I have been working at a marketing firm since taking up a job-tracked internship upon graduation last year. I have since trained in processing marketing data, analyzing airline data, computing costs and maximizing profits through cost examinations. Such work has given me invaluable hands-on skills, particularly in regard to analyzing financial data. I am confident that my experience, when taken together with my academic record and innate quantitative ability, will enable me to adapt swiftly to the full-time study of economics.





Reform of loss-making, stagnant, state-owned enterprises was welcomed in theory, but losing the protection of the "iron rice bowl" had brought worry. From another angle, stockholders expressed dismay at the plummet in value of stocks, not due to bad investments but loudly expressed government negativity towards the rise in stock investment. I realized through these investigations that not only is economics more than dry books and lofty academic concepts, but that even the most lowly Chinese factory worker has some intelligent grasp of how economics affects his everyday life. This was a matter of inspiration to me.



My highly developed analytical ability is one of my strongest assets. I have been able to use this ability time and again to make accurate predictions, and these have greatly benefited my company. Through analyzing the impact of weather turbulence in recent years, I predicted high precipitation in China during the summer. I then wrote a report based on this prediction, advising company headquarters to invest in a disinfectant to avoid epidemics that typically appear with flooding. My prediction proved entirely accurate. Due to the severity of the floods, the price of the chemical substance in the international market soared from a few hundred dollars per ton to nearly two thousand. My company was thus afforded a huge commercial advantage.



My knowledge of advanced computer application software has enhanced the quality of my work as an environmental science engineer, especially in aspects requiring hydro-graph mapping or the utilizing of mathematical models to analyze certain techniques. I regularly surf the Internet, collecting new environmental science and engineering data and interacting with like-minded researchers on a range of environmental issues. Using my knowledge of computer networks, I also designed the company's Intranet system, facilitating communication among staff members. Currently, I am involved in designing a Cellular Digital Packet Data system that will enable pump stations to be controlled remotely. If successfully realized, this advanced technology will forewarn computer engineers of potential pollution crises at any one time or place.





六、出国学习计划和今后目标

I first heard of your university when I was an undergraduate, of how it motivates bright young researchers to realize their ambitions. China is in need of more western trained financial experts with world-class expertise, and I believe I have the talent to be one of them. I therefore am applying to study for a Ph.D. at your university, and hope my distinguished work background and already solid level of knowledge in the subject will lead to my acceptance in your program.



My strong background in mechanics and electronics makes me well prepared to seek out a doctoral degree in a quality graduate program such as yours. It has been said that, "No other institution of learning in the United States can offer you the same combination of opportunity, academic excellence, professional career preparation and student experience.” This combination of rich cultural backgrounds, outstanding research libraries and state-of-the-art laboratories will give free reign to my curiosity and analytical prowess.



After careful review of your university, I feel my studies would best be suited there alongside your advanced research facilities, world-class faculty, and intellectually stimulating academic atmosphere. Convinced that my academic foundation has prepared me to be an adaptable student at your university, I am equally certain that with your guidance I will play a part in life science's contribution to all humanity.





With the ever-increasing pace of China's economic and social development comes the introduction of new technologies of news coverage, education and entertainment. This heightens my wish to further my education in these fields. However, since these technologies have only been recently introduced into this country, the basic skills for utilizing these new technologies are not sufficient. Your country is internationally renowned for the quality of its broadcasting, and particularly in light of its recent successes in film production, offers the level of technical knowledge and practice that I wish to attain.



Through the information I have received from your web site, I have learned that you have an excellent graduate program in electrical engineering. Not only do you offer many interesting courses but you also provide many opportunities for the full development of individual capacity and creativity. Most importantly, your electrical engineering department encourages interdisciplinary research, something that I deem as very important in graduate studies. I am very interested in the research work carried on in the automation and robotics laboratory.



I have found that the entrepreneurial spirit pervades your curriculum and community more than any other school that I have researched. I value the fact that at your school, entrepreneurial education does not stop at the classroom but continues in extracurricular learning experiences. Your entrepreneurial studies program and the flexibility the school allows students in choosing electives will allow me to tailor my course of study to my career interests. I am confident that with the knowledge and skills I will gain, I will be well prepared to accomplish the objectives of leadership and creativity that I have set for myself.



Education is an integral part of life. I have witnessed the profound influence it has on people's lives. I believe that I have acquired a solid understanding of all the many facets of giving and receiving education. However, different students have different problems and requirements and, in order to provide quality teaching, different methodologies should be tried. Studying in your university allows me to acquire more of an international approach to teaching and foster an exchange of eastern and western teaching methods which I hope will contribute to the educational development of my country.



The Chinese IT industry is in a fledgling state at the moment. Obviously, Information Technology is vital for the development of such a vast nation. In order to develop as rapidly as it needs to, Chinese IT must learn from the developed world. Therefore, it is imperative that young IT professionals like myself acquire cutting-edge training in industry skills. I am fully confident that I possess all the abilities to prove an outstanding participant in your graduate program, and to make a real contribution to the development of the IT industry in China on my return to my native land.



Throughout my life I have enjoyed the company of others, working together to achieve common goals, and I can now also work very effectively independently. My devotion to my work has brought me a long way down the path towards my goals, however this is a path that has no real end. I have now come to a crossroads in my career, where I feel my current theoretical knowledge and understanding of contemporary research is insufficient to raise expertise to the next level. It is clear to me that study abroad at a renowned university such as yours is necessary for me to continue to advance my career.





Your IE doctoral program provides a lively intellectual atmosphere, active and fruitful research, and close interaction between its students and distinguished faculty. It would be a perfect place for me to continue my inquiry into self-organizing systems. In particular, I would benefit enormously from working and studying with Professor X, Y, and Z on their exciting research on A, B, and C.



After carefully studying the material provided by your institution, I feel that your curriculum would provide me with an opportunity to expand my knowledge in the areas that interest me. Furthermore, your graduate program would permit me to turn economic theories into enlightening research projects. Additionally, I expect to take interdisciplinary courses at your university to practice economics with more emphasis on social and political factors. Since my interest is by no means limited to only two fields, I hope that through your program I can also develop expertise in related areas.



To seek out the discoveries that will open the doors to better health for all mankind, I would apply to your esteemed institution. Being my first choice, I have long respected its dedicated faculty, cutting-edge laboratory facilities, intellectually stimulating atmosphere, and reputation as a leading research institute.



Of greatest importance to me, your program offers the chance to systematize my experience through comprehensive training. The breadth of the course impresses me deeply. I know from experience that an architect has to be able to adjust to working in many different areas of the industry. I also know how important it is to be aware of the symbiosis between architecture and construction engineering. Your curriculum actively addresses these needs, thus making it ideal for someone like myself who will be returning to work in a rapidly changing environment.



These recent experiences are the main factors in my decision to enter a DBA program. Having experienced the benefits of MBA education myself, I wish, after completing my doctoral study, to work in developing business administration research in China. This is why I am now applying for DBA study in policy and management.



My motivation for more advanced studies stems from the desire to improve the efficiency of farming in China. I am anxious to tackle the low productivity problem that is plaguing the entire agriculture sector. Therefore I wish to engage in doctoral studies to learn cutting-edge agricultural science to help improve the lot of my countrymen. When I return to China on completion of my Ph.D. studies, I hope to make a significant contribution to the development of more productive crop growing practices. I therefore await your careful consideration of my application for admission with high hopes.






I wish to pursue a Ph.D. in economics at your university to learn advanced theories about the financial market, particularly any institutional effects on market equilibrium prices. Moreover, I hope to fortify my analytical tool kit through a vigorous education in game theory and econometrics. These tools will give me the flexibility I need in future research. In the long run, I hope to conduct in-depth research on the problems of the securities market and find ways to improve the current situation. In many ways, your program provides an ideal setting for my further education. In addition to your rigorous curriculum in basic methodology, the dynamic research environment will motivate my own research.



Your university boasts a world-class faculty, coupled with advanced research facilities and a stimulating academic environment for engineering graduates like myself who would like to deepen their knowledge in this field of study. I hope to obtain a Master's degree from your university within the first two years of enrollment, thereby working towards a doctoral degree.



Yours is a top-notch university with world-class faculty, advanced research facilities and a stimulating academic atmosphere. After carefully comparing the strengths of many graduate programs, I find the Department of Mechanical Engineering in your university particularly suits my purpose. I also know that you have a charming campus. I sincerely hope that I will be admitted into your university.



In my lengthy career in customer service, I have undergone substantial professional training. However, I am not content to rest on my laurels. My long-term ambition is to establish my own business or manage a restaurant chain that flourishes in my native land. To gather the experience necessary for doing this, I wish to work in a senior managerial position in an internationally renowned company, after first acquiring an advanced degree in Catering Business. It is natural for me to pursue my graduate degree in America.



As you can see from my past academic records and various experiences in the domain of scientific research, I have, over the past few years, acquired a strong theoretical and practical basis. However, with my impending graduation, I realize that in order to further my development and understanding of chemical engineering, with particular emphasis on the organic synthesis, and acquire a more international perspective, I do need to study abroad. Enrolling in your graduate Chemistry program will further broaden my understanding of my chosen field.



I want to be on the frontline of computer science research, and I know your university is the ideal location for my studies. Your department occupies a forefront position in the information technology field, especially in the area of networks and distributed systems. My inspection of your program reveals an honorable academic community, state-of-the-art facilities and stimulating research atmosphere, all very conducive to the development of my potential working ability.



I wish to pursue a doctoral degree at your esteemed department, and believe you will find my solid academic background, research ability and enthusiasm a perfect fit for your research group. Your serious consideration of my application is appreciated.






The main reason I did not want to do graduate studies in China straight after my first degree was because the country lags far behind western nations in scientific research. My final goal is to be an electronics-related specialist for a multinational company; to put my career on a new footing. It is good then that I have worked in a multinational company, an environment that has prepared me well for life in a multicultural university.



Studying for a Ph.D. at your school will allow me to push the boundaries that I am now confined by and stimulate the fullest development of my intellect. In my time studying in China, I have already found the best that my country has to offer and worked with our best scientific minds. I need to study abroad not just for the excellent quality of the education but also because it will give me the necessary breadth of knowledge to be successful in my future professional goals.



The world will become smaller due to the rapid and wide spread of information. The science and technology of information will be the central pillar in the structure of this society. As a future worker in this area, I feel strongly that my education thus far is not sufficient in all areas. I need to upgrade my skills further so as to keep pace with newly-advancing technologies.



The challenges and success I have met have given me both confidence and the desire to further myself. Hence, I have decided to pursue a doctoral degree in the US where research in thermal sciences and other related fields are probably more advanced than anywhere else. Your university is known for its meticulous work ethics and stimulating academic atmosphere, which I have long admired. I am confident that I can make both quick progress in my research and bring my intellectual potential into full play.



The Computer Exposition highlighted the gulf between Chinese and American software companies. When Chinese companies were displaying 386 CPU's, US companies were displaying Pentium; while Chinese companies were using the MIS system, their western counterparts were already using colorful graphical user interfaces. Keenly aware that this gulf needs to be reduced if China is to continue to develop adequately, I believe that the best way for me to advance my own career and the competitiveness of my company is for me to study in the US.



When I return to my hometown, my parents and friends are amazed by the way in which I have been able to develop a career that they could never dream of, using technologies that they do not even begin to understand. Similarly, when I return from my studies in the US, I believe that I will be able to astound my colleagues and competitors with the knowledge I have acquired there. I therefore await your careful consideration of my applications for admission and funding with high hopes.



The intricacies of my past research experience serve as an impetus to gain further, more specialized knowledge. Although it is a challenging task, I hope I will be able to make an original contribution to the field of Computer Science. An ultimate goal is to return to China on the cutting-edge of the field and research and teach in a university where I can continue to find avenues to express my creativity and further my own learning.



While China has great opportunities and an even greater need for medical professionals, we lack the depth necessary for a proper graduate study. We lack the resources both in experienced faculty and in research facilities. I can honestly say that I am at the limit of my academic development in this environment. By serving as a Ph.D. candidate in your university, I will be able to gain the necessary depth to fully make my contribution to China's health care and at the same time prove my abilities as an experienced, capable and mature researcher and instructor. Only then will I truly be able to engage in world-class academic exchanges.





I have come to realize that the Chinese academic life is too slow-paced for me. The ease with which I have been able to juggle study, work and extracurricular pursuits over the last few years has won me plaudits from my teachers and supervisors, but is indicative of the fact that I need a more challenging environment to give full play to my potential. I believe that the best way for me to do this is to pursue graduate study in the United States. With my wide research experience, fluent English and consuming passion for my subject, I am confident that I can make a real contribution to your university. I await your response to my application for admission and financial aid with hope and appreciation.



Reading the brochure you sent me, I find your excellence in the E.E. field complete with an accomplished faculty and modern research resources encouraging and exciting. Ideally, I would like to enter into a Master's program that would lead me into Ph.D. program later on. In such a program, I would like to focus my studies on one or a combination of the following areas: communication, signal processing or wireless technology. With your seasoned guidance, I will greatly enrich my knowledge, enhance my expertise, and sharpen my research skills. Upon completion of the program, I will return to my homeland having succeeded and excelled in my chosen area of study, and help fuel this maturing market.



I am aware that pursuing a Ph.D. degree at your esteemed university will pose great challenges to the mind and spirit. However I am so committed to achieving my goals that I am sure that I can overcome any challenge. I earnestly wish to participate in developing innovative and effective teaching methods based on an understanding of the theories of psychology and education. My ultimate goal is to find ways to teach children effectively, to help them develop their dormant talents. As a keen young teacher, I have always kept up my own learning, and like challenging work that fosters self-development. Now, because of my desire to learn about other models of education and come up to date with advanced research in the field, I feel that it is high time for me to take on the bigger challenge of overseas study.



My long-term goal is to become a first-rate network engineer to make a real contribution to the growth of information technology in my native country. To this end, I have decided to pursue a Master's degree in Computer Science at your university, in which I will concentrate on multimedia traffic in the network. On completion of my MS, I plan to move straight to Ph.D. study. When I have finished my studies, I will return to China to engage in improving network engineering with the benefits of cutting-edge knowledge from the United States, where the level of Computer Science far exceeds that available in Chinese universities.



Today's computer science graduates can readily find lucrative professions. However, I envision a more fulfilling path in academia. With the computer age unraveling at a rapid pace, both writing professional references and molding young minds are essential ingredients for secure prospects. To fulfill my aspirations, I hope to study and research at your doctoral program. Your university has long harbored my interest. My diverse range in education and practical experience depict my ample qualifications and moreover illustrate my deep-set convictions. If accepted, I would concentrate my studies on network security. I believe that with a Ph.D. degree in computer science, I would stand as a leader in China's frontline research and international cooperation.





The jobs and the studying I have done over the last few years have been a little stressful, but they are for a noble cause. I have a solid educational background and a track record of job success to prove that I learned my lessons well. I believe that my role in China's future is instrumental but I also believe that further education is a must for leadership because of the frantic and changing nature of communications and networking technology. The world does truly become a little closer everyday, and these considerations are multiplied ten-fold in China because of the program of hectic modernization that we have chosen to undertake.



Upon my return, I would like to contribute to the development of communications studies in my country, either as an academic or an industry professional. At present, the reference material available on the latest developments in communications theory is scarce. I would like to be able to introduce students and media professionals to new ideas and skills gleaned from my studies in your graduate program. Communications research is still in its infancy in China, but it is a growing field and will therefore present an excellent opportunity to someone returning to China armed with a degree from a first-rate US university. In helping to pioneer this industry in China, I will be helping to lay the foundation for generations of researchers to come.



I would like to understand more deeply the analysis, design, development, evaluation and implementation of instructional systems and other learning environments. Your university provides sound instruction in these areas, and hence I would like very much to enroll in the Ph.D. program in Instructional Systems Technology. Armed with this new knowledge, I would like to return to my country to create new educational services, challenging out-dated educational methods, and improving learning for all. Hence I hope you would seriously consider my application for research in your institution.



I feel I have a lot to offer your institution as a master's candidate, and am committed to making positive contributions to your department and university. My good natured and friendly character allows me to get on with a myriad of people, and I am confident in using English in both written and spoken form. Western culture interests me a great deal, and I am sure that through hard work and diligence I can overcome any difficulties I may face. My desire to study mechanical engineering burns deep and acceptance into your university will unquestionably assist me in raising the level of mechanical research and its applications.



By studying abroad in America, I can achieve a multi-faceted goal. On one hand, I can experience life abroad and learn about American culture. On the other hand, I can take part in an educational system that is head and shoulders above the rest of the world. This opportunity will open numerous doors to me in the future, and enable me to return to China prepared to excel in any field I decide to pursue.






Having completed various research projects and four years of formal education, I now wish to apply for a graduate program in a world-class graduate school, and to continue with my advanced studies in order to elevate my level of expertise, so that I can contribute to pioneering research in the field of computer science. I feel my solid background both in computer science and mathematics has prepared me well for the next stage of my academic career, and that my varied research experience should qualify me for a RA or TA position. If accepted, I am confident I can adapt quickly to the academic environment of the USA, make friends and contribute to your department in a positive and constructive manner.



I have researched a variety of law schools in my mother country as well as abroad, and have recently come to the conclusion that your school program best fits what I am looking for. Should you accept me into your prestigious law program, I assure you that I will strive my hardest to achieve my fullest potential and make you proud of me.



Since specializing in communications, I have witnessed the telecommunications industry undergo huge expansion in China, which is now the third largest mobile network in the world with 50 million subscribers. Our country needs researchers and professionals who have knowledge of the latest developments to lead our industry and pass knowledge on to others. I believe pursuing a doctoral degree in Electrical Engineering will satisfy the need to strengthen myself academically so that I can help China's telecommunications development scale new heights in the decades to come.



After thoroughly researching the various engineering programs available around the world, I decided that yours is best suited towards enabling me to achieve my goals. Your program would give me extensive opportunities to further my studies in the fields essential to my future plans. My excellent academic record and extensive experience have given me a solid foundation in which to pursue my Ph.D. studies. I believe that I have a uniquely comprehensive background that puts me ahead of my peers. Through attending your Ph.D. program I hope to place myself at the forefront of engineering research in China.



I remember how I labored to teach my grandpa to use email services. At that moment, I realized the difficulties many people face in using the computer. Devoid of typing skills, he was even harder-pressed to remember all the step-by-step procedures. As such, I hope to continue my research in human-computer interfaces, such as voice command, gaze tracking, and even brain-wave control, to facilitate use of the computer. My solid academic and research foundation, extensive real-world experience, and strong character make me uniquely qualified to continue my quest to develop user-friendly applications at your institution.



Education will be of vital importance to China's development over the coming decades, and I wish to be involved in steering its development along the correct route. To do this, I need the most advanced education I can obtain. When armed with Master's and Doctor's degrees from your university, I will be suitably equipped to play a leading part in the evolution of education in China. My academic and linguistic success provides me with raw ingredients awaiting the pressure cooker of your challenging academic environment.



More and more companies are deploying growing numbers of critical applications that are tightly linked with core business processes. These applications require round-the-clock reliability, and IT organizations must create a robust distributed infrastructure that provides high levels of performance, availability, reliability, serviceability and supportability. Most systems-management processes needed to successfully support a complex, heterogeneous distributed computing environment involve the technology of servers, operating systems, networks, and applications, and require the use of highly trained and innovative engineers to handle them. With the assistance of your institution, I am one of those few.





I take considerable pride in the level of responsibility and professionalism I have brought to my career thus far, but I am capable of much more given first-rate training. By gaining a Ph.D. at an American university, I believe I can take a leadership role in pushing construction engineering and management to a higher level in China, at a period where the industry is undergoing monumental expansion to respond to the expanding economy. Your distinguished graduate school is one of the few institutions where I would gain precisely the education that would match my academic and research aims. I feel confident I am well qualified for the program, and that I can be a credit to the university during my Ph.D. days and beyond.



While there is hope for future advancement, computer technology in China, particularly Internet technology, is young. Computer science will allow me to pursue a career where I can be creatively involved in problem solving techniques and future designs. The USA is the birthplace of the computer, with the most up-to-date and advanced technology. Your university, in particular, is one of the most renowned learning institutions, with a strong background in computer sciences. I believe Ph.D. study at your institution will provide me with the most up-to-date tools and advanced knowledge I crave, and the best opportunity for me to successfully build my career in computer sciences and to make my mark in this competitive field.



I have come to the realization that I must now seize the opportunity to return to school and earn a degree. I plan to resign from my position to pursue my academic calling. I have begun to prepare myself for the readjustment to another country. Leaving behind a loving family will not be an easy task. However, their encouragement has become a beacon of motivation and I am ready to accept my duties as a serious student. Although I have been away from the university lifestyle for many years, I owe it to myself and to my country to further my education in the field of journalism. I have decided to apply to your prestigious program, because I am aware of the seasoned guidance that you provide and the excellent turnout of the candidates who have gone through your doors.



Since the time that I entered into the communication networks field, the telecommunications industry has experienced an explosive period of growth, the likes of which nobody could have predicted. As the largest mobile communications market in the world continues to grow and modernize, it will need an ever-increasing number of experienced engineers to help maintain and expand networks. Having participated in several major national research projects that have led to direct industrial applications, I am already well experienced in the theory and practice of communications network design. Through attending your esteemed graduate program and becoming even more experienced, I hope to be able to contribute to the continued growth of this essential industry.



The state of biology in China is not as advanced as it is in the west. China is in need of dedicated scholars who are willing to work hard in laying the foundations. With this in mind, I decided to go abroad to study. Through doing research at your institution and taking advantage of studying under some of the leading minds in biology, I would prepare myself to help train the next generation of biological researchers. I would have the opportunity to work with facilities and equipment that are not available at most Chinese universities. While I fully expect it to be difficult, I am confident that I have the intelligence, the academic background and the dedication to succeed.





However confirmed in my new abilities, I am yet humbled by my true inadequacy as a medical professional. To take my academic experience to its acme, I will apply my diligence to graduate studies overseas. Searching a landing ground for my greater academic endeavors, I have found an excellent niche at your esteemed university. If admitted, I would commit my unwavering pursuit of knowledge and research in the field of medical research. As we cross the threshold into the age of life sciences, I aspire to meet our generation's noonday brightness and bridge our countries together in the name of science.



After one and a half years working at Ford, I have learned a lot about the finance operation and internal management of a big international company. I feel many of their ideas and practices could be applied in China to improve the management of its state-owned companies. During this time I have developed a passion for exploring the design of the western finance system as well as a conviction for further education and training. I feel it is essential that I receive a more advanced training at a quality American University. I have chosen the cost accounting field in which I know I can excel due to my strong related experience working for Ford and my impressive undergraduate background. I know your program will equip me with the advanced training I vitally need to launch a successful career in the financial service field and would appreciate it if you would favorably consider my application.



In China, Western-educated professionals are needed more than ever. I aspire to be such an expert in the field of public policy. I hence apply to your esteemed Master's of Public Policy Program; your concentrations in economic policy and public management well meet my demands, and I value how your distinguished faculty interacts with the country's brightest students. Returning to China as a Ph.D., I would teach public administration at an institution of higher learning, while serving as a public service consultant to the government. I would also hope to maintain a regular rapport with my American colleagues whereby we may solidify meaningful and mutually beneficial public policy between our two nations.



My uniqueness lies in my determination to succeed and my abundant practical research experience. I believe that this research experience will qualify for a TA or RA position at your university, which I am extremely keen to take up. I realize that graduate study at your university is a challenging experience, but I am confident my spirit does not wane when faced with difficulty, but rather gains strength from the challenge. I am resolute in my desire to gain further advanced theoretical knowledge, and to, in turn, return the priceless gift of education through playing my part in the development of technology for the whole of Mankind to benefit from.



Increasingly the spirit of openness is blowing through Chinese universities and a proven high-flying graduate such as myself is well placed to take a leading role in helping research move up to a level closer to that of the international standard. But first of all I need to experience the academic atmosphere and climb to new intellectual heights at an American institution myself. Then I can carry what I learn back to my homeland, my wish being to bring cutting edge skills that can be used for computer- aided instruction systems.





I scanned numerous universities before finally finding your Industrial Management program. This excellent program deserves my every effort made on school searching. I am extremely keen for the opportunity to advance my learning under the first grade guidance of your high-grade faculty. I have no doubt that with my strong academic foundations and work experience I will be a first class student who makes a very valuable contribution to your program. I will bring to the faculty my overseas professional experience, enriching class discussion and expanding the range of academic scholarship. I hope that through the successful completion of studies with your faculty I might realize my ambition of building a profession in technical consultancy in China.



In the future new distributed applications will play an important role in integrated networks. The existing models are far from the level of sophistication and convenience they should achieve. There is considerable potential for development, and I hope to play a role in bringing about that change for the better. My long-term aim is to teach and encourage research for decades to come. I have been advised by my professors and other academics that your first-class department would be one in which I could make a successful contribution and continue to advance. That being the case, I hope my application will be considered with a strong measure of interest.



My recent research on a range of manufacturing systems has helped me determine where my true research interests lie. Should I have the opportunity to enroll in your Ph.D. program, I aim to learn more about and conduct original research on intelligent and optimizing theories, algorithms for scheduling and control, operation research, enterprise integration techniques, system simulation, and supply chains. I am convinced that these new technologies will drastically improve productivity in China.



In order to fulfill my long-term goals, I now have a burning desire to pursue a Ph.D. degree in the United States, where leading edge technology and research techniques are unsurpassed. I aim to focus on network technology, and I am confident that my previous experience and foundation of knowledge will qualify me as a suitable applicant. Your college offers a nurturing academic atmosphere, demands a strong work ethic and possesses modern educational facilities.



I have long admired the meticulous work and stimulating academic atmosphere of your distinguished Department of Geophysics, which will provide the ideal scientific research environment to truly stimulate my career. I believe that my past academic achievements and research experience, along with my English proficiency, my strong motivations, and adaptability, are the guarantee to my future success and my dynamic participation in your doctorate program. It will, I hope, eventually lead to a beneficial synergistic cooperation between our two countries in the development of this field.



In the past, foreign experts have prescribed on all aspects of Chinese economy, including Chinese population, employment, inflation, enterprise reform, income disparity, inflexibility of bank system, vagueness of property rights, and chaos in stock market. But because these economists did not know China's concrete situations firsthand, they had no way to offer practical solutions. It is absolutely undoubted that only economists who are both knowledgeable about advanced economics theories and also intimately familiar with current Chinese conditions will be competent to take measures that will fulfill China's special requirements. I have heard about the widespread efficiency and smoothness of operations that exist in the daily lives of people in economically developed countries such as the US, but I know that only the opportunity to see it occur firsthand will allow me to understand clearly the difference between American and Chinese economies.
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第 一 节

写作推荐信必须注意的几个问题









推荐信在留学申请中能起到的最重要的作用，就是它以权威的身份来证实申请者在个人陈述或其他文件中所展示的个人经历、成就、素质以及技能等等。几年来阅读、修改了大量国内申请者提供的推荐信后，我深深感到许多人对待这份文件的态度非常草率，这在很大程度上使得推荐信几乎丧失了其功能和作用。

我们的推荐信是写给国外的教授看的，因此有必要在这里简要谈一下他们是怎样看待这份文件的。这些国家十分依赖推荐人的个人信用。 因为他们的公民没有类似我国的人事和户口制度，人们在找工作、换工作，学生在升学、转学过程中除了自己填写的表格外，就只有原先的雇主或教授的推荐信来证明自己的身份。当然，学生还应该提供自己以前的成绩单。可见推荐信的分量是很重的，正是由于这个原因，推荐人也非常重视自己提供的推荐信的真实性。

国外的教授在给学生写推荐信时态度非常严肃，他们一旦接受了被推荐人的请求，就会用非常客观的评价亲自为被推荐人写推荐信，而不是只在写好的推荐信上签字。另外，这些国家的大学认为，被推荐人若是放弃阅读推荐信的权利，推荐信将更加可靠。我自己在国外读书的时候曾经请我的教授写推荐信。一位教授很严肃地对我说，我只上过他一门课，虽然得了个A，但是他对我的实际能力仍然不够了解。假如我一定要坚持让他写的话，他就只写一句话，就是我在那门课上得了A。并且，他强调这样的推荐信对我是没有帮助的。 另一位教授则很欣然地接受了我的请求，过了几天他告诉我他写了我几项缺点，大概是看到我的表情不对，于是他又补充说：“The overall tone remains positive. ”意思是说总的调子是正面的或是积极的。这位教授到底写的什么，我至今也不得而知。但结果还算不错，因为在我念完传播学学位后，就顺利进入了工商管理学院。

假如申请者认为推荐人对他的长处还不够了解，或者担心推荐人没有充裕的时间回忆他的相关表现，被推荐人本人还可以提供一些线索或素材供推荐人参考，这并不违反诚信的原则。否则，推荐者如果不太了解被推荐者，往往就只会对自己了解的方面发表一些意见。国外的大学还考虑到教授们总是会受到学生的邀请写推荐信，而这些教授又不可能有太多时间，于是就印制了推荐表格。推荐人只要在上面画几个钩，然后签个字就行了。这种标准的推荐信让推荐人在诸如创造力、领导能力、智慧等栏目上给申请人打分。

我国的情况则大不一样。我在新东方做咨询工作的几年里，虽然接触到许多出国留学的申请者，却很少看到推荐人自己动笔写推荐信的。见到仅有的几个推荐人自己写推荐信的例子也都是在外资企业工作的申请人请他们的外国老板给他们写的。中国学生的推荐信则大多是在自己写了之后再让推荐人签字，推荐人一般都是毫不犹豫地签上自己的大名。

也许是我国的推荐人都太忙了，要么就是他们英语不够好，反正他们多数都是在扮演签字的角色。但我自己怀疑这是文化差异所致：推荐人在签字的时候没有想到自己的 reputation and credibility are at stake。但这篇文字不是谈文化差异的，而是要给申请者提出一些建议。

推荐信不管是不是自己写的，只要推荐人签了字，就成了一份 legitimate document(合法的文件)。但是由于大多数申请人态度的草率或者观念的错误，他们寄出去的推荐信往往一钱不值——根本没有起到任何作用，结果是他们白白浪费了推荐自己的机会。

新东方学校云集了国内大多数希望出国深造的申请者。他们在推荐信的写作上常犯的错误如下：

●  其一，用尽所有表现人类美德、才华和优秀的形容词，却没有一个具体例证。我们都知道“事实胜于雄辩”，但我们的学生在给外国人看的推荐信上却偏偏是反其道而行之。有一次我在电脑上修改一篇推荐信，其申请者就坐在我旁边看着。看到我删掉了许多用于赞美的形容词，那位同学一把抓住我的手说“再也不能删了”，好像删一个词他就少了一份美德。




●  其二，总把申请者吹成一个大师，让人难以置信。其实，申请者都是去当学生的，如果已经是大师了，还需要去读书吗?许多学生都以教授的口吻在推荐信上表示他们“特别地钦佩”这位学生，他们“一辈子也没有碰到过这样的天才” 等等。曾经有好几位申请者自己写好推荐信，准备让一位真正的经济学大师去签字。上面写着类似这样的话：“每当我的研究遇到困难，他总是成为我灵感的源泉。”如果推荐人还不如被推荐人，那推荐信的意义就荡然无存了。这样的推荐信也会让读者怀疑这位推荐人的真实水平。

●  其三，内容千篇一律，让人一看就是抄的。一般的推荐信都是在对被推荐人的品德、学问大吹一番以后，开始谈到自己是怎样发现这位天才的。其中无一例外的描述是：课堂上别的学生都无法回答某个问题，只有这位天才站起来侃侃而谈——“显示了深厚的功底和创造力”。同样无一例外的是，在.描述这样的情景时，天才都要 ask penetrating questions。penetrating 可以有暗含的意思，就是教授说话有漏洞，被这位天才给捅破了。如果要描述天才表现出来的洞察力，有许多词汇可以选择：insightful, incisive, cutting straight to the heart of things, keen等等。为什么所有的人都要用 penetrating 这个词呢?更为严重的是，我看了成百上千次这样的场景描述，可是迄今还没有一位申请者能说出当时到底谈论的是什么话题。

●  其四，许多申请者没有正确地选择推荐者。作为推荐者一般应该具备如下几个条件：一是必须要有比被推荐者更高职位或更多的学识，这样才有能力和资格来评判被推荐者；另外一个必不可少的条件是，推荐者必须有机会了解被推荐者。所以合适的推荐人应该是教过你或指导过你的教授，或者是工作单位的顶头上司。在一个有几万学生的大学里，一个本科毕业生让校长写了封充满溢美之词的推荐信。这说明什么?这说明这位同学很会钻营。我们千万不要低估外国教授的智力，他们并不傻。有的申请者千方百计通过关系找到科学院的院士写推荐信。为了制造学术权威对其了解的假象，又是千篇一律地介绍他们是在一次学术会议上认识的。一散会他们就在大厅里就某一学术问题“进行激烈的争论”，而且这一争论一直持续了好几年，直到写推荐信的时候。这位知名人士由此了解了申请者对学问的热爱和执著。但是究竟争论什么问题呢?从来没有人说得出来。

其实，找有名望的推荐者远远不如找恰当的推荐者。所谓恰当的推荐者，就是那些有机会了解你的人。还有一点，许多申请者未必能想到，那些在中国颇具声望的人，他们的名声在远渡重洋以后也就消失了，起不了那么大的作用。

●  最后一个问题是写作时马虎和草率。许多申请者一口气给自己写三封推荐信(一般要求是三封)，然后让三个教授签字。这样，不仅内容相同、语气类似，用词也差不多，甚至语法和拼写错误也一模一样。更有甚者，打印的字体也是分毫不差。有一次我审读了一位申请者拿来的三封推荐信后对他说：“只有一种可能，那就是这三位教授都是未婚，并且住在一处，使用同一台电脑和打印机。”










第二节

推荐信的评改









下面我通过对几篇推荐信段落的评论来进一步阐述好的推荐信应该怎么写。以下是一些例子：


范例一


Miss Ruanjian is now working under my immediate supervision in the Engineering Department of the Heavy-duty Equipment Co, Ltd. Ruanjian has proved to be of invaluable assistance in adapting our international corporate operating system to clear the hurdles of relatively undeveloped Chinese market conditions.

One of Ruanjian's greatest contributions is in the adaptation and modification of our integrated IBC (Industrial Boiler Control) software. The rigidity of the program structure had often led to complications in our relations with our clients. She was able to work with both the program and with our clients to smooth points of friction and eventually satisfy our clients. Subsequently, she has succeeded in adapting our program to avoid such further instances. She learns from mistakes and quickly takes steps to avoid them in the future.


评    论


我们一般在第一段就要说清楚推荐人与被推荐人的关系、双方各处于什么职位。如果被推荐人是推荐人的雇员或者合作伙伴，应该说明被推荐人的职位以及工作职责，也可以概括一下被推荐人所做的一些重点项目。最后也可以用一句话总体评价一下被推荐人。

本文虽然只选了两段，但已经是推荐信的主要内容了。在这篇推荐信里，推荐人并没有使用太多的形容词，只是让事实本身说话。被推荐人“软件小姐”在公司里销售与重工业设备配套的软件。因为每一个单位的设施不尽相同，因此经常需要对软件产品做适当的调整，并且与申请者进行充分的沟通。“软件小姐”非常胜任这项工作，并且有能力从以往的错误中总结经验，指导今后的销售工作。虽然叙述的事情不多，但非常具体、真实，连软件的名称和用处都予以了说明。这样的推荐信通过事例来说明一个人的经历和能力，尽管简短却要言不烦，非常有效。






范例二


At this water plant, she has consistently demonstrated a keen mind and impeccable work ethics. She started working as my assistant when I was conducting research on the application of the fiber filtering technology to the treatment of drinking water, which is traditionally treated with sodium silicate. My research represented the first attempt at applying the fiber filtering technology outside the realm of industrial wastewater treatment.

Ms. Du stopped at nothing in her effort to learn. She quickly learned to operate all the equipment and devices skillfully. When the plant completed converting the old filters into fast-filters, she seized the occasion as a good opportunity for her to practice what she had learned. Assigned to test the quality of the water flowing out of the new filters, she had to do protracted data recording to find out the functioning of the new filters under different conditions. Undeterred by the monotony of the job, she discharged her duties with great patience and meticulous care.





评    论




以上这封推荐信介绍了学环境工程的杜女士在工作上的表现，她的工作是配合研制水净化设备。本文没有像许多申请者那样把一个刚出道的年轻工程师吹捧成一个大师——“独立承担着”某项划时代的科研项目，而是恰如其分地介绍了杜女士在工作的初期还在继续学习，她在这段培训过程中十分刻苦，工作十分细致，出色地完成了非常枯燥、重复的数据记录工作。

其实国外任何指导实验的教授都知道，一个研究生刚毕业到了研究部门只能做些辅助的工作，所以杜女士拥有这样的经历已经足以说明其素质和能力了。所以在推荐信中，切忌不切实际地瞎吹。否则，就会弄巧成拙，起到反作用。






范例三




以下这篇推荐信的内容是充实的，但是语言却有很大的问题。我把它修改了一遍，在原文后面的括号内用黑体显示。

To whom it may concern: (Dear Admission Officers:
 )

I am the Senior Marketing Development Manager of HP (CHINA) CO. , LTD. I now write with great pleasure to recommend Ms. Zhu Xiaomei, the Manager of Public Relation Department. (As the Senior Marketing Development Manager of HP
 (China
 ) Company, Ltd. and one who has had the chance to see Ms. Zhu Xiaomei, Manager of Public Relations in action, I believe I am quite qualified to recommend her for your consideration.
 )


评    论




推荐信的称呼一般不能用 to whom it may concern，这样不礼貌。

最好不要用 I am...这样的“主谓宾”结构的句型。虽然语法上没有错，但是这样的句型与下面的内容必须分成两个句子，显得不紧凑。

改后稿的最后一句是必须的。因为在信的开头部分应该交代清楚推荐人和被推荐人的关系。






范例四


Ms. Zhu is the one who got the fastest promotion in Beijing Office. I find her leadership and challenging character soon after she came to HP. She is always the one who offers a different but better solution in every kind of discussions and she is always willing to do the things new and difficult. (During her time at the Beijing office, Ms. Zhu has done a lot for HP. In our company Ms. Zhu is famous for one thing—innovation. No matter what the situation, Ms. Zhu always has an idea that is not only different from the typical answer, but better as well.
 )





评    论


以上这段内容存在的问题较多。它是一封推荐信的第二段，在刚刚交代了推荐人与被推荐人的关系后，就说她是被提拔最快的，这样比较突兀。另外原稿有时态错误，如第二句的动词时态就错了，而且用词还不准确，如没有 challenging character 这样的表达法。可见，在写推荐信时也一定要注意上下句的逻辑关系及语言的准确性。






范例五


She urged the company to add a regulation to request everyone to give a suggestion of improving once a week and offer an award to the adopted ones and the best one. She herself is always the one who got the award. In this American company, Ms. Zhu is famous of bringing the new concepts into us. Her suggestions changed the conservative atmosphere and brought the fresh air into this company. (Her suggestions have changed the conservative atmosphere and brought new life into our office and company. Things like setting up an employee incentive program for suggestions show what she's done for intra-office communication
 (she herself won several times
 ).


评    论


这段主要存在两方面的问题。第一：原稿的逻辑有错误。在英文写作中要先有 statement，让它成为引导句，后面再罗列事实来支持论点。改后稿首先强调朱小姐很有创新意识，然后举出具体的事例，即她提议设立员工意见箱。这样写层次就很清楚，而原稿中论点和论据混乱地摆在一起，缺少逻辑性。第二：原文的句子太啰嗦。






范例六


She is the first one who proposed to cooperate with a PR partner to accomplish the goal of integrative marketing communications. She is not only the one who deeply understands the IMC rational, but also the one who introduced the rational to her colleagues and persuaded the managers to put it into actual step. (Her proposal to cooperate with PR partners to work on integrative marketing communications
 (IMC
 ) shows what she can do on an inter-company level. Ms. Zhu was the only one with a deep understanding of IMC, and it was by her hand that her colleagues understood it and the managers accepted her plans.
 )


评    论


原稿多处使用 one 这个代词，而且全部用错了。能使用简单句就不必要用从句。从句的用途是把几个句子连起来，最好是比分成几个简单句更简洁。






范例七


In the actual actions, she always became the real leader because of her comprehensive understanding of the whole situation, active and clear mind, capability of making thorough and feasible schedule, and her gifted influential power. (In the heat of action, Ms. Zhu is always the leader. She keeps a comprehensive understanding of the big picture; with her active mind and clear reason, she sets a feasible schedule and carries her work to it.
 ) She can call on her colleagues to do all the things needed to achieve the goal. (Using her understanding of the situation and her power to influence people, she is able to call on her colleagues to do what is needed to achieve the goal.
 ) That makes Ms. Zhu the most suitable one to set up the brand-new Department, Public Relation Department, in China office. (It is because of this ability that Ms. Zhu was selected to create the Public Relations department for China, from scratch.
 )





评    论


原稿反映出作者不熟悉或不会使用英语中一些基本的表达法，比如：in the heat of action(在行动中), big picture(全局，大局), power to influence(影响力), from scratch(从头做起)。





范例八

During her incumbency, Ms. Zhu established the network of pressmen in the whole country and made the appearance of our company on the media soar soon. (During her time in the PR department, she established a nationwide network of press contacts, and dramatically raised our media presence.
 ) The first "salon" of HP's partners, the HP BIG FAMILY, originated by Ms. Zhu, is also a pioneering work after the found of PR Department. (She also was able to create the first "salon" of HP's partners, the HP Big Family.
 ) She contributed most to the best performance of our wonderful low-end inject printer, HPL 6, as the most popular one in the Chinese market, by those impressive and creative promotion programs she organized which followed with soaring sales. (Her biggest impact during this time, however, is how she helped increase the sales of the HP's low-end inkjet HPL 6. Initial performance was dismal, but after Ms. Zhu's promotion programs, the HPL 6 became the most popular in the market and sales rose accordingly.
 ) She not only runs her department fairly well, but also successfully calls up the communication and cooperation of other departments in the company. (Her ability to network undoubtedly had an effect on this—not only is her department run well, but she knows how to successfully call upon the cooperation of other departments in the company.
 )


评    论


原稿继续暴露出作者不会使用许多简单而有用的英语表达法，如：press contacts 或 media contacts(媒体关系), presence(知名度，曝光率), impact(作用), dismal performance(差强人意的表现), network(搞关系), call upon others(调动别人)。






范例九


She is also a person who is never satisfied with anything not reaching her own goal. (Ms. Zhu is never satisfied if she has not reached her own goal.
 ) She always feels her engineer background and lack of formal business education are disadvantages for her further progress. (Due to her engineering background and lack of formal business education, it will be hard for her to use her full potential.
 ) I am sure that a lot of doors are open to her now, but I also understand her spirit of wanting to be the best of herself. (Although she has several opportunities now, she believes that the best thing for herself is to get the formal education that she needs so that she can do even better.
 ) I am very please to give my supports to her and recommend her to get further education in your school to achieve her own dream. (I am happy to give this favorable recommendation, and hope that you will consider her merits in making your decision.
 ) If you could give a favorable evaluation of her application, I would greatly appreciate it. (If you have any questions at all about Zhu Xiaomei, please do not hesitate to contact me directly.
 )





评    论


原稿比较啰嗦，第一句话不需要用从句，另外不要反复要求对方一定要录取被推荐人，这样既毫无效果，又啰嗦。推荐信的目的是希望说服、打动读者而不是去强迫对方。










第 三 节

推荐人与被推荐人的相识、关系









在留学申请推荐信中，一般在第一段或不晚于第二段一定要说明推荐人与被推荐人的关系。这样，评委们就可以一眼看出这封推荐信是来自申请者的老师、雇主还是朋友、同事。这部分要写得简洁，达到表明推荐人身份以及与被推荐人的关系即可。对于很有背景的、头衔很多的推荐人，在这段只能选择最重要的一个头衔来写。在这一节中，我们收录了很多范例段落供同学们参考。





I am writing this letter of recommendation in support of my former employee, Mr. Long Ren, for admission to your Graduate School. Mr. Long worked in our company as a technology support engineer from 1999 to 2002. He was this company's acclaimed trouble-shooter until he left.



I first met Mr. Gu when he applied for the internship in July, 2001. As each year we offer internships to only a few students with a gift in journalism and a proficiency in English, I asked him what he could contribute to the news agency. He said his rich experience with local and smaller media outlets had prepared him for work at the national news agency. I invited him to come for an interview, at which I found he spoke fluent English and had strong interest in journalism. I offered him a position of intern reporter under my direction.



I have known Mr. Zhou since last summer, when he applied for a part-time job after only two years undergraduate study at one of this country's most respected institutions of Information System & Management. At first I thought that a sophomore out of university would only be capable of the most basic and routine tasks that I initially assigned to him. He conducted his work without complaint. It was during one situation that I discovered that there was much more to this talented and resourceful individual. The incident occurred when our database encountered problems that no one else could solve. Many engineers in my information department, even though they were recent graduates, were stumped. It was then that Mr. Zhou stepped in and proceeded adeptly and cleared the disorder. This opened my eyes and I looked at Mr. Zhou very differently from then on. I also gave him the permission and authority to work in our information department.



Ms. Zhou Lin has been working under my supervision in the Network Communications Division since early this year. Our company, the Super Telecommunications Equipment Co., Ltd. , is currently the largest high tech firm and top-notch telecommunications hardware provider in Asia. Our work environment is very high-pressured and often demands much travel, but this has only caused her to display unusual acumen and resourcefulness in pursuing our corporate goals.



As the professor and the advisor of Mr. Cui Jian, I became acquainted with him in 1992 when he applied for a master's degree as my student. I knew from his transcripts that he was an outstanding undergraduate student, boasting distinctive performance in academic studies. His GPA ranked first among more than 100 students who enrolled in Electric Engineering Department in 1988. And in the Graduate School Entrance Examination in 1992, he scored the highest among more than 100 applicants. Thus, from the beginning Mr. Cui left me with a very good impression, which only grew stronger as I got to know him better.





As the department head manager of Hangzhou Machinery Import & Export Corporation, Ltd. , I am pleased to recommend Miss Ji Jun, an excellent worker in our department from 1993 to 1997, to your graduate program. A strongly motivated young woman, with a deep sense of purpose, Miss Ji boasts firm foundation in business economics and international trade and rich work experience. These qualifications make her an ideal candidate for a Ph.D. program in Operation Management. I am confident that she has aptitude and capacity to do research in this field.



It gives me great pleasure to recommend Mr. Ge Ya, a remarkable, talented young researcher in the field of MEMS, for admission to your university as a postdoctoral fellow. I have known Mr. Ge since 1996, when he graduated with a Ph. D. degree from University of Technology, one of the top universities in China, and was looking for an opportunity to begin research in the MEMS field. His solid knowledge and experience in materials science and mechanical engineering, and electronics, combined with his strong interest in MEMS convinced me to accept him as a visiting scholar into the MEMS group at the Academy of Sciences. As his research supervisor, I aver that he has exhibited maturity of thought and dedication to his profession.



As the Consul General of Japan in GuangZhou, I am pleased to write recommendation letter for Mr. Zhuang Kaicheng in his application for admission to your Master of Commerce program. Mr. Zhuang is the first local staff we recruited as project manager and chief translator. Our office is new to Guangzhou and I would say Zhuang Kaicheng contributed a lot to the Consulate from its establishment to its normal operation.



I am writing on behalf of Mr. Bai Ruide's application to your Master of Commerce (Taxation) program. I have known Mr. Bai since 1992, when I was transferred from PWC Hong Kong Office to PWC Shanghai Representative Office. At that time he had worked for PWC for nearly three years and was responsible for PWC clients in east China and to provide consultant services in tax and legal for Korean clients in that area. I soon became the manager overseeing Mr. Bai's work.



I write in my capacity as head of the Geo-technical Engineering department at TongJi University, which is one of China's top institutions, is well respected for its geo-technical engineering course and where Miss Huang Wen was a student. I am happy to give an introduction outlining her distinguished time here, to enable you to assess her suitability for acceptance to your graduate school.



As the director of Jilin TV's China News Department, I have happily written this letter to further support Mr. Xiao Pengyou's application for acceptance to the Fellowship program at your University. Mr. Xiao, the journalist of China News and the most promising news anchor in our department, exhibits the maturity and dedication imperative for selection into this prestigious program. I first became acquainted with him in 1996 when he joined our TV station. Thus, I feel that I can evaluate him very well in terms of personality and professional performance.



For three months from January to March of 2000, Mr. Cheng Gong was an intern at website www. blji. com, a company for which I am associate manager. I remember clearly the excellent contribution he made at a key time in this organization's period of expansion, and feel he demonstrated the level of stamina and maturity to thrive in unfamiliar environments.





I have known Miss Tian since 1996, when she was accepted into our undergraduate program without taking the National University Entrance Examination on her exceptional academic strength. As her supervisor and professor in Biochemistry, I was swiftly impressed by her extraordinary degree of motivation and her independence in planning and conducting her experiments. Her hard work and creative thinking has placed her among the top rank of her class of about 60 students.



I got to know Miss Bai in 1995 when she was granted the position as a Teaching Assistant, where she achieved remarkable success. In class she demonstrated her keen intellect, while her amiable nature and effective approach to teach was evident and highly commended by her teachers and colleagues alike. I was delighted to learn that she now intends to pursue further study abroad, as I believe that an academic talent such as her should receive full academic development.



Mr. Hu Wenliang was one of our senior managers in Finance and Accounting department of P&G China when I was general manager there. It is my pleasure to recommend him for your favorable consideration of his admission application to your university. Having four years of working relationship, I wish him all my best in his pursuit of further studies.



Mr. Zhu has been one of my graduate students for over three years. It has given me great happiness to watch him grow over this time. It is also very exciting to know that I may have a positive impact upon his future career, by assisting in his efforts to pursue a Doctor's degree in your department.



Mr. Liu Xiaoliang worked as an intern in my department in the China International Capital Cooperation Limited between January and February of 2001. During this time, he revealed himself to be a conscientious, interested, and cooperative team member. We are greatly indebted to him for the brilliant work that he performed during his time in our office.



I am writing as a peer of Miss Hu Lanlan in support of her application for Ph. D. studies at your esteemed university. Having known Miss Hu for several years, I have found her to be a lady of integrity, well capable of enduring the rigors of advanced study. She is a mature student who always sticks with the task at hand and carries projects to completion. I have seen her remain calm under pressure numerous times, refusing to give in to failure. This has been quite impressive to me, and inspired me to approach challenges in a similar manner.



I am general manager at the Mingtian Eastern Import and Export Corporation, which has won the title ‘Excellent Trading Consulting Firm’ from the State Economic and Trade Commission, PRC, in recognition of our services to the industry. Over the last few years I have seen Ms. Liang's resilient spirit turn her into one of the most valued members of staff, capable of working her way up and gaining the respect of those around her. That being the case, I can offer my wholehearted support to her application to your university for advanced studies.






Having been Miss Wen Qing's teacher while she was completing her undergraduate thesis defense in 1995, I was greatly impressed with her excellent diagrams, and with the unified and coherent manner in which she articulated her thesis. Her expansive and open minded academic perspectives really struck a chord, so it gives me a great deal of pleasure to give you my highest recommendation to this outstanding young lady of immense promise.



Ms. Xiao He is the youngest Senior Manager in our company, and has played a key role in its continued successful growth over the past six years. That being the case, I recommend her as a suitable candidate for advanced study at your school.



Upon Mr. Wu Chen's request, I am pleased to write to offer you my universal recommendation of him, for acceptance into your distinguished graduate program.



I'm the dean of the English department at Shanghai International Study University. Mr. Liao Jiao has informed me of his intention to pursue graduate studies at your school and it's my pleasure to write in support of his application.



As Head of Agilent Lab, Beijing, I take pleasure in writing to recommend Miss Zhao Xiao for your Ph. D. program. I came to know this resourceful young lady in March 1998 when I was the head of the Research and Development in the Agilent Lab, Beijing. Due to the high level of research skills she demonstrated in her experienced project, she was selected to work in our group. During the two years in which we worked together, Miss Zhao demonstrated a great ability to understand new technology and acquire new skills. I was impressed by her ability to learn quickly and fully apply herself to challenging tasks.



My working relationship with Wu Ting at Nestle spans two separate periods. Firstly, I monitored his training when he joined my Finance and Accounting department and I supervised him first assignment as auditor-in-charge in July 1998. Later on we collaborated closely during Wu's important stint in Internal Auditing. I have witnessed his rise from fresh graduate status to someone spearheading a 20-strong group in a consolidated accounting division that provides accounting services to all Nestle China's legal entities. He is a trouble-shooter who occupied a record of six different positions in the company in a mere 15 months, something which testifies to his amazing capacity to thrive in the face of immense upheavals at Nestle, his leadership qualities and first-rate people skills.



As Miss Chen Yu's direct supervisor at Microsoft China, I highly recommend her to your distinguished academia. Since her interview in March, I have observed her superlative working and researching attributes. In turn, I am confident she strikes an outstanding candidate for admission.



At Miss Zhen Qing's request for a reference, I present my highest recommendation of her candidacy for admission to your esteemed graduate program. As Fudan University's Economic Department chair and the dean of Chinese Center of Economic Research, I first acquainted Miss Zhen at her undergraduate commencement. Since then, by working closely with her through her graduate years, I have quantitatively and qualitatively measured her abilities and personalities and I am convinced that she is fit for further studies abroad.





I first met Mr. Chen Yong in 1998 when I was teaching Electrical Machines and Drives. He was at that time a student of the Mathematics department. He approached me and explained that he was extremely interested in E. E, and furthermore that he wished to join my class as his optional paper. Our class had already started over a month earlier, so I initially refused his request. However, being a persistent and perseverant young man, Mr. Chen returned to show me his excellent academic record from his own department, and to convince me of his confidence in being able to catch up with the coursework. Due to his determination, I accepted him into my class as an exception. As it turned out, Mr. Chen swiftly caught up with the coursework and scored the highest marks in our mid-term test. He continued to maintain his place at the top of the class right through the remainder of the semester.



As one who has known Miss Bin Min for some four years, I have followed her progress closely. It has always been gratifying to recall Miss Bin's fruitful self-improvement process, where she developed both in research skills and personality.



I first became acquainted with Miss Liang Chen when I was assigned a key research project. I decided to select some outstanding students to act as research assistants and my colleagues immediately recommended Miss Liang to me. During the selection process Miss Liang greatly impressed me with one of her surveys done when she was a freshman. On the completion of the screening process, Miss Liang was selected as the youngest member of our research team. During our weekly discussions, Miss Liang really impressed me with her bold, but creative ideas. Not being satisfied with the available research materials she read around the subject and often brought new fresh perspectives to the project.



As a manager and friend of Mr. Qian Ling, I am honored to have the opportunity to share my views with you about this young man and support his application into your Ph. D. program. Within the first few moments of meeting Mr. Qian, I knew that there was something special about him that separated him from his peers. I clearly remember the self-confident look on his young face during his interview just before his graduation. Aside from his outstanding academic achievement, I was even more impressed with his deep curiosity and enthusiasm for the Signal Processing field. He not only showed his broad knowledge about the current technology such as XXX, etc. , but also his desire to learn more about the field. Without any hesitation I selected Mr. Qian, as one of the five graduates, from over 100 interviewees, to work for me and my company, the XXXX Ltd.



I have known Mr. Sheng since 1996 when he entered our department as a graduate student. He initially impressed me as a highly motivated young man with a desire to excel. During his first year he worked as a T. A. in my Electrical Engineering course for undergraduate students. In his grading duties he was quick and accurate, reflecting an innate comprehension of the course material. While conducting question and answer sessions with the students, he was thoughtful in his responses. I received a number of positive feedback from my class regarding his helpfulness and competence as my assistant. His marks for the first time were very good, and the following year I directed him to my research lab to work on XX Research Project.






At the time I was conducting a research project, XXXX, funded by the Cheng Ban Committee of Shan Xi province. I required an assistant with a strict scientific attitude and solid background in mathematics and computer programming to help me. After consultation within the faculty and review of the academic registry, Ms. Cheng stood out as the most qualified candidate. After interviewing her, I was left in no doubt as to her suitability, and her work has subsequently proven the decision to be spot on.



Per Ms. Liao Tian's request, I am providing my steadfast confidence in her application for admission to your doctoral program in Economics. Having closely supervised her progress in Economics research for over two years, I am very familiar with the superlative qualities that make her candidate. Moreover, as a regular visiting scholar to foreign universities, such as UCLA, I believe she has the attributes to become an international expert in Economics studies.



I have known Mr. Xia Hen now for five years. During this time he has proven to be a wonderful addition to my academic pursuits. While he was a graduate student, I served as his academic adviser and was able to watch him develop as a man and as a student. It is with pleasure that I recommend him for acceptance into your institute for post graduate studies.



During the course of my thirty years as a teacher I have come into contact with countless students. While some students stand out in the time that I teach them, very few make a lasting impression. Mr. Ding one of my most gifted students, is someone who has made such an impression. In spite of the fact that it has been five years since I have had him as a student, I can still clearly remember his delightful personality and skills as a student.



I am Professor Xiao Peng based at the state-run Key Laboratory of XXX in Tian Jin University. It was the spring of 1999 when Mr. Liu joined us, in the role of research assistant. As my aid, his task was to help identify the organism of XXXX. He proved to be a skilled operator of immense use to us, a lucid thinker who handled experiments in a systematic, assured way. Undergraduates are expected to quickly prove they truly possess the ability to move up to a research role, and I am pleased to say Mr. Liu passed this test with flying colors.



I am a professor in the Department of Political Science at Peking University. I think Mr. Li has earned a highly favorable reference from me, due to the consistent commitment and academic achievement in his time at this university.



At the request of Mr. Liu Liyuan, I am writing to you in support of his application to your graduate program. I am an assistant engineer of the Computer Center of HUST (Hebei University of Science and Technology), while at the same time I am the supervisor of Mr. Liu. I first became acquainted with Mr. Liu in 1995 when he was working on a BBS project in the Computer Center. I was immediately impressed by his fantastic skills in programming and debugging, particularly with respect to Virtue LAN and SNMP based systems. Whenever we chanced across difficulties or problems, Mr. Liu would simply sit down calmly with complete composure, and attempt to analyze the problem in a logical fashion, attempting to provide a systematic approach to its solution. He never rested until a problem was cracked, demonstrating his perseverance and diligence. Such a mature and responsible method is highly valued by the other teachers and his colleagues at the Center.





The above-named applicant was employed by our consulting company while still a student in the College of Finance at Peking University, one of China's most prestigious universities. This enthusiastic and talented young man made a deep impression on myself during his initial job interview, and convinced us of his potential in doing any job well. My decision to employ him was supported not only by his remarkable college academic record, but the favourable recommendations received from his professors, attesting to the subject's hardworking and creative personality. The result has been a success, through the many contributions made by Mr. Meng Gang to our company.



I am a professor in the English department of Qinghua University. I am writing you in hopes that my opinion as a fellow professional may aid you in your decision to accept Mr. Cheng Ming into your graduate program of Mass Media.



I tutored Mr. Zhou Shihong in Medical Care Management and I am glad to note he was among the most hardworking students in my class. Mr. Zhou understands the importance of developing this field in China and is concerned about helping establish a suitable framework for Chinese industry.



I am writing to you in recommendation of Ms. Feng, to assist with your consideration of her application for admission to your postgraduate program and financial aid for her study.



I became acquainted with Mr. Chang in 1997 when I was in charge of the design of SiYuan Bridge, the main bridge of Beijing's Eastern 4th Annular. I wanted to experiment with the application of composite theory to a real-life intersection structure, a method that had not been used in China before, and so I sought a competent assistant. The Dean of the Shanghai Architectural Institute recommended Mr. Chang for his exceptional academic ability.



My first impression of Ms. Rong Rong was that she was an amicable, extremely polite, and helpful person who would immediately fit into the department. I was correct in my assumption, however, it was her goal orientation and determination to achieve the best possible results that really set her apart from the other students.



I met Ms. Lv Mingyao two years ago when she came to the Laboratory to undertake research and to seek cooperation in a project of her company's involving Unix/Linux technology. Initially, I was a little skeptical about her abilities, as she held only a bachelor's degree, and she was researching an extremely complex field. However, I soon recognized her outstanding research ability and profound analytical skills.



I am writing on behalf of Miss Yao Chao for acceptance into your institution's Environmental Engineering program. Since I was one of the few to have closely observed her progress and achievements, I feel that it is only right of me to help this outstanding young lady progress and achieve more.






I first came into contact with Miss Ling when I was invited to attend the Debate competition. Although only a freshman, she entered the cup-tie of the debate and performed splendidly for her team. I must say that I was impressed by her eloquence and quickness of thought. Indeed, she won over the whole audience, who applauded enthusiastically each time she spoke.



As a Professor of Economics at Xiamen University, I am writing to recommend Mr. Zhao Hui for admission to your graduate degree program in Economics. I first became acquainted with Mr. Zhao in 1996, when I taught his class a course in Microeconomics. I soon became aware of his excellent abilities and all-round talent. I have no doubt whatsoever that he will make a first-class graduate student.



I am writing in my capacity as Chief Engineer and Director of Telecom China to recommend Mr. Zeng Lei for admission to your Computer Science program. During the past three years, Mr. Zeng has distinguished himself as a consummate professional, and I have no doubt that his abilities will make him an outstanding participant in your program.



From 1998 to 2000, Miss Wang Lin worked under my supervision within our institute, participating in our research and development of high-technology mechanical products. It was not long before Miss Wang became a highly esteemed member of the team and it is now my pleasure to recommend her for acceptance into your doctorate program of Mechanical Engineering for entrance in 2001.



Miss Hui Ya, an outstanding graduate from our department, exhibits the maturity and dedication imperative for a graduate student. It is my great pleasure to recommend her to your graduate program in Electrical Engineering for admission. As a professor in the Department of Electrical Engineering, Huazhong University, I have known Miss Hui since her freshman year at our university. Since I was the teacher in charge of her class for all four years of her university career, I have interacted with Miss Hui both inside the classroom and out. Thus, I feel qualified to evaluate her potential for graduate school. I have also been able to witness her development into a sophisticated young woman with a quick wit and an unrelenting drive for knowledge.



Since retiring from my position as President of Shandong University some ten years ago, I have been acting as professor of Business Management within the college. From the day of entering our department in 1997, I have come to know Mr. Chen Lei very well as a student and as a friend, and thoroughly support his application for admittance into your graduate program of Management



Being the headmaster of the Sichuan No. 7 Middle School, it is an honor to recommend Mr. Huang Hong, one of our former teachers, who is now applying for admission in your graduate program in Education.



Mr. Ye Bing's sound academic background enabled him to gain admission into our Institute. During the admissions interview, I was impressed by his passion for this field of work and his intelligence. These qualities shone through in all the projects he undertook at our Institute. He creatively modified existing computer software programs to serve each project's needs and produced beautiful architectural drawings for the team.





In 1995, Mr. Sun Yi was engaged in the construction of the computer laboratory in Nanjing University of Telecommunications. I led the construction process and found he was an excellent new arrival, intelligent when carrying out instructions, capable of using his initiative and quick thinking to get on with the job at hand. He could pick up the use of new devices and techniques at a speedy rate, like the switcher, hubs and principles behind Virtue LAN. His ordered mind seemed to help him proceed well, and benefited us to the extent that it only took one week to set up and adjust the whole network.



I met Ms. Mei Li when she worked under me at Microsoft, a joint venture between Microsoft and Shanghai Government. From the beginning she stood out among her peers in her research and programming skills. Ever eager to add more high-quality members to my research team, I kept an eye on her and found that she also had a strong academic background and was proficient in English. I asked her supervisors at Microsoft to temporarily transfer her to my company, and she began to work in our Software Development Division. At that time we were engaged in the research and development of BMS XP system.



As Mr. Lin Xin's adviser at XXX, it is with my humble respects that I highly recommend him to your doctoral program. Having carefully charted his progress from a student to a fellow colleague, I have seen him become a well-spoken scholar and a creative researcher. But he has yet to fully blossom. I am confident that with a solid education at your program, he will reach his peak and stretch the field of bioelectronics to new horizons.



My acquaintance with Yu Heng stems from her membership of the Fudan University Choir. Possessing a beautiful singing voice and a wonderful talent for playing the accordion, Yu Heng was a key member of the Choir throughout her time at the university. She was the leader of the female voice section of the choir for three years.










第 四 节

在校期间学习/学术方面的推荐内容









介绍被推荐人在学习和工作方面的能力是推荐信的核心内容，也是国外教授们重点阅读的部分。中国学生在这部分常犯的错误是推荐信内容空洞，事例无细节，有的甚至无事例。读者读后不清楚被推荐人到底在哪一方面能力较强，也就不会对被推荐人产生深刻印象。此部分应根据要申请的专业看重的能力进行具体推荐，如学术能力、研究能力、逻辑思维能力、创造思维能力、数学能力、独立研究能力、解决问题能力等等。此外，还可以参考以下方面：Intellectual Ability 、Teaching Potential、Knowledge of Field、Resourcefulness and Initiative、Motivation to Pursue Graduate Study、Work Habits、Seriousness of Purpose、Emotional Maturity、Adaptability to New Situations、Potential for Significant Future Contribution in Field。

在介绍各种能力时，一定要通过具体的实例和细节来证明被推荐人在这一方面的能力突出，适合并能胜任国外的研究工作。

本节将从学习表现、研究能力、综合能力和数学能力四方面给出范例，供大家参考和学习。





学习表现

I have been acquainted with Miss Quan Neng since she enrolled in the Economics/English program. This program initially began as a trial course, combining the resources of both the English and Economics departments. It is extremely demanding, as it requires students to complete all of the core courses in the subjects of English and Economics within a four-year time frame. Having excelled in both subjects, Miss Quan represents one of the most promising students I have met. As her professor, I was deeply impressed by her quick absorption of new knowledge, strong independent learning ability, and swift response to intellectual challenges. Her devotion and transparent enthusiasm, together with her remarkable intellect, enabled her to outshine her peers.



As a professor of Economics, I have seen a great deal of Ms. Jian Chi over the years, and have enjoyed ample opportunity to observe her many talents. Ms. Jian was an impressive student in many ways. Initially, her academic results were unspectacular, but through determined effort she made considerable progress, and during her third and fourth years she was awarded our university's first class scholarship, which only two students from our department received. After four years of working, she participated in the entrance examination for graduate students applying to join the graduate school. Admission to our graduate school is the most competitive in the university, with over 300 students vying for only seven positions. Ms. Jian ranked second among those 300 students, and I gladly became her director for her graduate studies. She continued to excel in her studies, developing her skills of analysis, and independent researching.



When I had the pleasure of instructing him, he demonstrated his understanding of the theory at an advanced level. I found it quite enjoyable to talk with Mr. Zhu Jiao because of his provoking comments and inherent ability to grasp the crux of various problems. In his computer science studies, his talent was evident. His work was exceptional enough to be included in the subsequent course textbook and teaching software to help instruct other students. His mathematical strength was also notable, from his precise and accurate computations to his ability to do critical thinking. His superior academic capabilities allowed him the opportunity to be the teaching assistant of a materials course.





I taught Mr. Che Ku Automation Principles, where he left me with a deep impression of his intellect, devotion and passion for the subject. I enjoyed many interactions with him, not only as one of my students, but also as the representative in charge of studies for his class. Mr. Che demonstrated a sound understanding of Mechatronics, grasping the gist of ideas quickly, and adeptly applying them in real situation. He passed the exam with an excellent mark, and spent a significant amount of time putting his theory to the test by designing programs, such as a simulated garage management system. Although it was not perfect, he displayed his audacity and inventiveness, and I was very satisfied with his idea, and the controlling pattern that he utilized.



Ms. Su Zhi is an individual with a myriad of talents, intelligence, fortitude, and maturity. In my mind, Ms. Su's foremost strength is her powerful rational thinking. She never accepts ideas blindly, preferring to investigate and prove them herself. In fact, I would have to admit that she is one of the most industrious students I have ever come across. This pioneering spirit sets her apart from her peers, who are more content just to focus on what they perceive to be related to end of year exams. I believe that this trait is essential for future success as a researcher, and thus, bodes well for her future study.



When I inquired into why Mr. Lin Dao was doing such a good job I discovered that he was not only very efficient at programming and using algorithms to make forecasts, but also well versed in management techniques and approaches. And he had the main skill required of a CEO, an ability to be a successful leader. Mr. Lin inspired his team to do more work, think creatively, discuss diverse options, and still remain unified. His task was, of course, the hardest: assembling all of the disparate ideas and information to create the final product. In the end, the results of Mr. Lin and his team's project were the best and most realistic of all the enterprise projects. I gave them the highest score of the class and use their report still as an example to other classes.



Mr. Hao Xue's inquisitiveness and creativity wasn't limited to the questions he asked. On one occasion, I gave my students an assignment regarding solving partial differential equations through numerical value methods. Most students, predictably, used the algorithm-finite element method that I had taught, however, Mr. Hao employed the new algorithm-difference method that hadn't been covered in class. It was clearly obvious that he had taught himself this method, and additionally, that he had analyzed the specific process and the merits and deficiencies of both methods. This served to highlight his strong desire for learning new ideas, and innovatively applying them in practice.



I taught Miss Hou Stochastic Digital Signal Processing, while she was studying in the graduate school of the Academy of Engineering. My course of Electrical Engineering is demanding and difficult. When I initially met Miss Hou, I must admit I had misgivings about her ability to master this course, as she had not been an electrical engineering major in her undergraduate studies. However, she displayed a transparent interest for electrical engineering, and through her dedication and diligence she slowly came to grips with the underlying principles and ideas of signal processing.






I have had a good deal of contact with Mr. Tu Xin over the years, teaching him in two of my courses, Assembly Language Programming and Java, and having him serve as my teaching assistant for one semester. Throughout that time I have been nothing but impressed with his diligence, creativity and industriousness. I remember clearly one homework assignment I set for the course Java, which required the use of Modeling Language. Mr. Tu was normally a student who presented his homework well in advance of the deadline, however, in this case he proffered it only one day before the cut-off date. I was astonished with his finished work, that of a drop of water in a textured well. Clearly, he had extensively researched texture mapping, animation, event trigger and various related aspects of VRML that weren't included in the core curriculum of the course.



Miss Tan Suo's commitment to studying was a means to broaden her mind and not just for the sake of grades. This can best be exemplified in her paper work, which broke away from the confines of the subject material and dared to venture into in-depth analysis of Chinese financial policies. Her ideas were well founded on a basis of abundant data and material and presented in a clear, logical, and pleasant-to-read fashion, as opposed to the usual dry work from students. She focused on the shortcomings of economic policies and concluded with a positive note of suggestions for improvement. Sometimes she would consult me during the course of writing a paper and I could see her mind at work digesting the information I gave her and analyzing their implications. No other student had such an insatiable and dedicated mind as she, and I was impressed that she performed so diligently at such a young age. As such, I believe she will make an excellent graduate student.



The issue of de-listing in the Chinese stock market was a popular subject for graduation theses. But Miss Zheng Juan took an entirely original angle by undertaking a systematic comparative analysis of international de-listing mechanisms. Through sedulous study of the foreign stock exchanges, she established a model system for de-listing in the Chinese stock market, supporting it with first-rate qualitative and quantitative analysis as well as sophisticated regression models. Her exceptional gift for mathematics was evident in this section of the thesis. Miss Zheng's paper was impeccably researched, and her excellent English had enabled her to make full use of a wide range of English-language sources. The Evaluation Committee was greatly impressed, and awarded her the highest grade.



Most undergraduate students have difficulty completing the required courses in the program. Mr. Liu Cai, however, also took some major courses in department of Computer Engineering on his own, with seeming ease. When it came time for him to work on an undergraduate thesis, I had the pleasure of supervising him. Based on his apparent skill with computers, and his high level of understanding of all mechanical intricacies, I assigned a research project that required a heavy component of computer aided design. He carried out his research with passion, creativity, diligence and independence. He overcame problems one by one to produce an excellent thesis. Based on his academic merits and his proven ability to complete high quality research work, our department waived the mandatory graduate entrance examinations for him, so that he could enter the Master's Program without delay.



With his exceptionally high score on the National Entrance Examination, Mr. Zhuang Yuan became the record holder for having the highest Entrance Examination results of our University's history. Even before he began his studies, all of the faculty knew of him. For his studies, he selected a joint program that offers systematic training in English and in business. His English training was provided by the Department of English, while his business and economic training was provided by the School of Business.





Generally my institute only accepts young people with at least a master's degree. However, I decided to make an exception for Miss You Benshi due to her preeminent undergraduate academic background and research competence. She was intensely challenged when she took up her position to work with many intellectuals who had their master's degrees or even doctorates. She undertook the test with determination and zeal. She contributed much to her group both as a team member and as an individual. The thesis produced was to be published by several famous periodicals and the part she was primarily responsible for became the focus for a great deal of the praise.



Mr. Ai Bianlun has an inherent ability to express his opinion both on paper and in speech. His reports display creative thinking, but still retain the organization of a disciplined mind. He shines in our class discussions. As he does extensive reading outside of class, he is invariably in possession of facts that none of his classmates are aware of. This serves him well in a debate setting as his opponents regularly come to his way of thought. Once, in one of my classes on materials used in engine nozzles, an issue split the class and ended up with him arguing against ten of his classmates. Mr. Ai was able to cite data from the latest The World of Aviation Journal
 and thus destroy their argument. Although his ambition sometimes is a little strong, he has no problem winning friends and is friendly with all of his classmates.



The artificial intelligence course has only recently been offered by our department and many of the students have found it rather difficult, as it is a heavily mathematics based subject and few have had previous experience in this field of study. However, through his diligent studies and persistency, Mr. Ren Gong managed to consistently surprise me with his ability to quickly grasp the complexities of this subject and continually maintain high grades, getting the second highest scores in his class.



Yao Kong came under my direct supervision while completing his final project in the last term of his senior year. His excellent performance both in courses and lab projects led to his being selected to work on a cooperative project with the Software Technology Co. , a top institution in the field of information technology in China. As part of this effort, I sent Yao Kong to Beijing to design a digital signaling system for wireless access communication system. His responsible attitude and his capacity for independent research singled him out for the honor of being the only undergraduate chosen to work on this project. Within six months, he not only finished the task appointed to him, but also brought out a modulation schematic for the system. His excellent performance earned him and our university the highest praise from the engineers in the Software Technology Co. As a result, his diploma thesis was awarded the highest grade "A" in his class and his thesis received the accolade of "Excellent Thesis".



I taught Miss Jiao Liu Finance Management and International Finance. These courses emphasized practical skills, with a lot of in-class discussion. She usually has many questions and has also developed her own hypotheses, which apply both theory as well as practical knowledge to a problem. For example, during vacation, she independently investigated the failure of a local business. Her insights into the problems that plagued the company were mature and insightful. She has superb communication skills that are commensurate with her intellect, allowing her to clearly express what she is thinking. This demonstrates the scope of Miss Jiao's ability to think analytically and logically. Through her independent research and extensive reading, she has kept herself well informed of the cutting edge developments in economics. She has thus laid a more comprehensive and solid intellectual groundwork for her further studies.





Ms. Liu Yang is an industrious, hard-working student who has never looked for an easy answer to any of her queries. I have always been impressed by her desire to learn about something for its intrinsic value, rather than being solely concerned with scoring top grades, as some other students clearly do. Independent and intelligent, she exhibited analytical and organizational skills in both her coursework and beyond. It was clear to me that she took her studies very seriously, and clearly had set herself greater goals that she was determined to achieve. The questions she would ask in class and during discussions with me demonstrated her thorough understanding of a subject, and her desire to connect different topics in order to form a more complete comprehension.



The Gifted Students Class is the most elite class in the school and is widely considered as the cradle of many great minds. I lectured Mr. Liao Buqi in one such class as well as in a discrete mathematics course and thus had the opportunity to chart his progress in both academic and social circles. Even amongst this select group, he shined in intellectual brilliance when others dulled. In class lectures he was an attentive listener and in open discussions he was a vocal presence. Coupled with eloquence, Mr. Liao's mind would make insightful questions or comments that extended topics into interdisciplinary subjects and real life situations. Further, Mr. Liao was equally opinionated and did not shy away from introducing controversial issues into conversations, a habitat that often provoked a heated but constructive discussion in class. Simply, he helped make class both enjoyable and educational for all.



Ms. Wu was known for her performance in academic studies. One of the things that distinguished Ms. Wu from other students was her strength in reasoning ability. Whatever the problem at hand was, she never made a single mistake in her logic deduction. This put her at a distinct advantage over other students. Aside from that, she has a strong ability to put theory into practice. In a project she completed early in her academic career, Organic Chemistry, I was thoroughly impressed with her intelligence and endurance. Although there were instructions in some experiments, she always wanted to try her own schemes. Sometimes, her experimental result was beyond the error limit, but she often insisted on examining every step and measuring patiently every component in the circuit. In the end, she would always find the problem and clear it. I think she has the qualities that are essential to a researcher.



One of Miss Zhang Xiaohong's trademarks is her ability to think and observe in a creative fashion. Once when we were discussing "cost of waste", Zhang Xiaohong presented a view contrary to those expressed by her classmates. She contended that sometimes waste is beneficial to the overall system being examined. In the face of severe opposition, she calmly explained her rationale for her views, ingeniously using an example of a lighthouse to prove her point. Her logical reasoning and creativeness impressed me a great deal, and I could see the respect of her peers in their eyes.



For his coursework project in Mechanical Engineering, Mr. Zhang Jun designed a model of a counterfeit detecting machine used in bank, which embodied both an aesthetic appearance and flexible functionality. He was one of only a few who managed to finish his project on time, and impressed me deeply with the presentation of his design and its efficiency. In last year's Signal Processing course, he designed a model of an electric agitator to a 1:1 scale. Although he was the finest student in the class, I must admit I was skeptical of his ability to complete the project satisfactorily, due to his lack of knowledge regarding machinery functions. To my pleasant surprise, his design considerably exceeded my expectations. Once again the appearance of his design was pleasing to the eye, contained a well-organized framework and was distinguished by its efficiency.





If I were to sum up Mr. Guo Xiaoxiong's attributes in one word I would say "committed. ” He is committed to Telecommunications in all forms. He is one of the few students I have who work and study at the same time. Even though this is challenging, he gets both done excellently. Moreover, I feel that he is a gifted student and is committed to learning advanced telecommunication technology. When he came here, he was lacking in this skill, but I am writing now to inform you that he has developed in this department and is more than ready to begin studying the advanced subjects of E. E in U. S. A. He was initially worried that his discipline in Mechanics might make learning telecommunications in a lab difficult, especially at the advanced level, but after the first few weeks of class he had perfected many of the lab techniques and grasped many of the concepts well. In deed, he has come a long way in the course of just one semester. I feel confident to say that he will succeed in any endeavor put before him.



Ms. Ling was formally admitted into the Accounting Department of our university, of which I have been the head since 1997. During her four years here, her academic results were nothing short of outstanding, ranking consistently in the top 3% of our department. Due to these exceptional achievements, she was granted a first prize scholarship in every year. In 1999, she received the National Excellent University Student award, and the Feng Cai Scholarship, awarded by the State Education Ministry. In her final year, she performed her research work in the department and displayed her talent for independent research and in depth analysis. Her thesis was one of only a few to be awarded the university's "Best Thesis of Undergraduate Students of 1999/2000”.



Upon graduating she was the only member of our department who was accepted into the graduate program with the mandatory entrance exams waved. Moreover, she was also given permission to choose whatever field of research she wanted. She settled on "Artificial Intelligence and Computational Linguistics" as her research field and I became her co-advisor. Over the course of the next three years I saw her continue to produce high quality work in carrying out her studies. She told me that when she graduated she wanted to work on the behavior of intelligent communication systems. With that in mind she set about getting a comprehensive understanding of the field. Miss Cai was a permanent fixture in our library's reading room, where she could be found pouring over reference materials. A dedicated worker, she graduated in the top5% of the department.



Miss Cai Pei's graduate work paralleled in stature. At the Institute, I savored the opportunity to personally scrutinize Miss Cai in two classes, namely Group Technology and Industrial System Analysis. Attentive and inquisitive, she left no theoretical contradiction unturned. In research, she held contempt for simple solutions and strove to employ her innovative and creative faculties. In assigned work, she revealed her incisive intelligence. For instance, one of Miss Cai's theses entitled "Object-Oriented Group Technology" offered a comprehensive review of object-oriented and traditional methodology, and then analyzed the impact of modern adaptation of object-orientation. The thesis, both novel and cutting-edge, gave a glimpse of Miss Cai's revolutionary thinking. Consequently, it was crowned the highest score in the class. Additionally, Miss Cai's performance in the environmental engineering class was equally paramount, achieving an A as his final grade.






Over his seven years at TongJi University, Mr. Zhong Lin consistently stood out from the pack. His marks were excellent, and his work demonstrated his solid capacity to comprehend as well as his ability to bring many creative ideas to his design. One such example of his exceptional work came in the University Student City Planning and Design Competition. He prepared an excellent watercolor rendering of his scheme, which he entitled "Park Space". His work was well received and took first prize. Mr. Zhong's perseverance was also impressive. He frequently took the extra time to revise his schemes over and over to achieve his desired effect. He participated in department research on "the development of greenbelt space in Shanghai" project, and his work was a great testament to his potential.



Having known Mr. Zheng Yong for four years, and having taught him in my course, Physiology and Experimental Acupuncture, I have come to appreciate his vast academic aptitude, conscientious approach to his studies and his unmistakable promise for a bright career. Mr. Zheng has a desire to understand medicine that is unsurpassed by any students I have taught in recent memory. It is rare indeed to see someone, with the drive and determination of Mr. Zheng, to get out amongst the heart of society, to observe and understand what makes it click. Clearly traditional medicine is not a subject that can simply be taught from books, and it is apparent that he has understood this for a long time, and takes every opportunity to learn from people themselves.



Mr. Xiao Bai gave me an impression as a quick learner and one who liked new challenges when he took my course on the selection of building structure. He showed great interest in structural selection. He not only read all my teaching material carefully but also went to the library to consult more advanced journals about the topic. Because I want to make my course more practice and flexible, I did not use a standard textbook. Hence, I also did not use the conventional examination of rogue memorization to determine the course grade. I had students analyse examples I did not talk about in class and had them design a structure themselves. Because Chinese students are typically used to rogue memorization, this kind of exam frustrated many good students in the conventional sense. To my delight, Mr. Xiao Bai did not have difficulty giving an in-depth analysis to the situation and providing a suitable design within a short time. He was the first to submit the paper and scored the highest in the department.



Coming from a poor family in a small town, Miss Ye Jing had to overcome the obstacles of finance and support to finish her education with meritorious grades. When she entered our institute her grades were in the lower half of results. However, through a great deal of diligence and assiduousness, she conquered her difficulties and by the completion of her studies, she scored among the top ten of her class. The key to her success was that she was clearly interested in her topic, and had a thirst for knowledge that would assist in her understanding. Combined with this is her understanding of where she wants to go and her belief that hard work is the tool to take her there. Clearly she is a student of remarkable potential.



An example of how her proactive method revealed itself was when I presented an equation. While others merely recited the equation, I remember how she dissected the equation to understand it completely, and went on to offer a fresh approach that never occurred to me before. In addition, during a discussion centered on the connection between X and X, she pointed out an anomaly and offered several theories, proving her lateral thinking. Her contributions reflected substantial reading of relevant materials, independent learning and superior analytical faculties. Such a forceful student who has even broadened my knowledge about my own subject is a surprise and a pleasure to meet.





In July 1994, I was invited to chair Ms. Fan Ganhao's oral defense conference, and I was vastly impressed by the content of her thesis, and the aplomb with which she made her defense. Her thesis concerned unified predictive control and its CAD, in which she integrated many other people's work about predictive control and successfully synthesized them into a whole. She researched her topic extensively, and her understanding of the content was transparent. Her thorough understanding of predictive control impressed the whole committee, and she also demonstrated a high level of proficiency in software programming in her paper.



Invited to be a committee member at Mr. Luo Bo's thesis presentation, I turned a scrutinizing eye on him. However, we, in the end, were the ones left dazzled. He chose a daring thesis - XXX. In China, this is a very "hot" current event. Although there are several research models around the world, not one yet has been found suitable for China. Consequently, present national research has prioritised the search for a proper solution. He proposed a very feasible one in his thesis paper. More specifically, his models could provide the theory base for XXX. Not only was the committee struck by the display of innovation and creativity, his lucid presentation expressed clear and logic thought. After succinctly answering question raised in his defence, Mr. Luo proved himself and more. Soon after the defence, the chief delegate from Intel (China) extended Mr. Luo an attractive invitation to join the corporation.



To my surprise, in spite of her absences, Ms. Wang Huiquan had one of the top scores in the class. I discovered that she had quickly grasped the basic foundation that I taught in the class, and went off on her own to develop more advanced software based on them. This was confirmed when she won the University Software Competition, with a program that evaluated stability of different robot designs and give advice for improvements. In looking the program over I found that Ms. Wang Huiquan has an advanced understanding of computer science that goes well beyond what is expected from the average undergraduate. The fact that she was able to acquire advanced theory demonstrates that she is both a dedicated and highly intelligent student with a strong potential for success in graduate research.



Ms. Li Ya's excellent academic record combined with her perseverance led to her noticeable success in the experiment for her graduation dissertation. Assigned to a laboratory where there was no graduate students' assistance, nor was there enough materials necessary for the experiment, Ms. Li Ya had to go through extreme difficulties. Rather than complaining, she redoubled her effort and consequently, she won A for the experiment dissertation, placing her among the top tiers of her class.



Mr. Zhao Yishuan was admitted to our pharmacology program in 1995 albeit a fiercely competitive entrance examination. He scored third highest among about 800 applicants. Moreover, as his scores were not typical of candidates who specialized in pharmacology, we began to see signs of an exceptional learner. Our assumptions were proven correct as he completed the courses with a GPA of 3. 8.



What impressed me most about Mr. Sheng Ying was the breadth of knowledge he had and his ability to apply that knowledge in the analysis of Economics studies. While most students are content regurgitating the data they believe to be fact, Mr. Sheng is always attempting to go beyond that and find out what the numbers mean. His mind is always working and searching for how these theories relate to real life and other disciplines. For instance, in many of Mr. Sheng's analysis, he was able to focus on the human aspect of Economical Phenomenon—a concept his peers seemingly have yet to grasp. While his papers were always unique, they all shared the same qualities: penetrating, deductive, logical and incisive.





Diligent and sedulous in his studies, Mr. Wang Chong earned his distinction in the class for his excellent academic performance. He kept a first-class track record with straight A or B in his coursework scores. A highly intellect individual, Mr. Wang was able to win University Scholarship every semester. This led to his being elected Xu Teli Scholarship winner in 1996, a testament of his extraordinary academic potential.



When Ms. Lu Lili enrolled in my "Signal & System" course last semester, she stood out among the other students because she took the initiative to study material independent of our classroom assignments. She surprised me by learning most of the text long before the rest of the class had read it. As a result, she often helped me prepare the material examples for class. At one point, when we were studying generators, Ms. Lu unaided prepared a mathematical model to describe the magnetic field around a generator. I was impressed by this as she had learned much of the information on her own, simply to enhance her knowledge of the field.



In light of his academic achievements, Mr. Yin was assured admittance into our graduate program with the entrance exams waived. Thrift in his time and conscious of his abilities, he confided in me in his ambitions to finish the normally 3-year long graduate program within 2 years. At first reluctant to concede my approval, I was persuaded by his earnest desire and his reputable past performance. In time, I finally scrutinized him myself as he elected my graduate microelectronics course. In my evaluation, I realized his English proficiency was a priceless asset in his studies. As many reference texts were written in English, and void of Chinese translation, he rose beyond his fellow classmates by reading extra literature, including current periodicals. In fact, to his credit, he had also peaked his listening and oral English to a commanding fluency. At last, in recent graduate professor reports, he maintains the high standards he has been characterized with. The recent publication of three of his research papers marks the continual confirmation of the objectives he once presented five years ago at our first introduction.



Serving as her thesis advisor, I had a first-hand opportunity to observe the way in which Ms. Hu Hui's mind works. Ms. Hu mainly discussed a challenging issue in regards to radio coverage prediction research, the base for wireless communication. Few radio propagations in China use this kind of model and consequently, the materials that are available on it are limited. Working on this difficult project, not only did Ms. Hu rise to the challenge, she went above and beyond the call of duty to analyze her secondary sources and test them for accuracy in practice. Her diligence and hard work made me extremely proud of her.



Ms. Zhang Xiao's command of linear equation concepts can only help her in her pursuit of further study in the field of economics. The joint program she completed gives her a creative perspective from which to analyze and solve practical problems. Perhaps the best application of Ms. Zhang Xiao's unique academic background came when she helped restructure a project that seemed doomed to failure. She had the capacity to discover a fundamental design flaw and immediately found a solution. I am confident that this will be just one among many significant roles Ms. Zhang will play during her future career.





To dispel any notion that Mr. Fan's academic performance was the result of grade inflation one only has to look at the tremendous gap between his grades and those of the next best student. This distance seemed to widen even further in the more difficult courses he took, including Advanced Microeconomics and Classical Plutonomy. Mr. Fan's performance and earnestness seemed to be contagious as he has a unique ability to make those around him better and raise the level of the entire class. It was no wonder that his class was awarded Most Outstanding Class of the Finance Department.



While I have never had Ms. Bao as a student, I am well aware of the good reputation that she has among her professors. I often heard her class director, who is also my personal assistant, remark about a diligent and insightful girl who he expected to go far as an acupuncturist. Curious, I kept informed of Ms. Bao's progress, noting that she has consistently earned top grades in her courses. Moreover, her instructors have told me that she is constantly looking for ways to expand her understanding of needle therapy beyond simple book learning. In taking part in research projects and carrying out experiments she has shown that she can translate her firm understanding of acupuncture theory into clinical application.



All throughout she showed an adamant enthusiasm and unrelenting interest in the course content and its development. Being an excellent physician and mathematician, Ms. Zhou has the rare ability to analyze a problem using a holistic approach. This ability was highlighted in her course work on XXX. Not only did Ms. Zhou hastily complete the assignment and gain the highest mark but she also avoided using conventional methods such as XXX. Her ability to innovate, circumvent and hence improve leads me to believe that she has an outstanding future in the field of Software Programming



I first became acquainted with Mr. Wang when I taught him the specialized course, the human cognition, during his sophomore year in college. This is a highly demanding course, which requires a strong philosophical and cognitive science foundation. Many students taking the course experience real difficulty in keeping up with the demands of the course. Not so Mr. Wang, who was by far the best student taking the course in his year. I was deeply impressed with him, and not at all surprised when he achieved the highest score in the course examinations.



In his fourth year, I supervised his internship project that involved the programming of the database for a company. He was responsible for the construction of a data warehouse and updating. Being familiar with SQL Server, he easily completed the task in 2 weeks, saving the project considerable time and money. Proficient in Oracle, he also took the initiative to chart a progress schedule program.



On the basis of her proven academic record and high proficiency in the English language, I often asked Ms. Lu to assist me in my research, the preparation of data and translation of materials into English. Always diligent and careful, she performed her duties to the best of her ability, and I have never found her work wanting. Her willingness and perseverance, as she explores new and meaningful grounds in contemporary biochemistry, are certainly the backbone of a promising future career as a biochemist. Her creative mind, coupled with her studious personality, have not only helped her throughout our research work, but also allowed her to reach academic excellence within our department.





I taught Mr. Jiang Modern Art History. This course emphasized practical skills, with a lot of in-class discussion. He usually had many questions and had also developed his own hypotheses, which apply both theory as well as practical knowledge to a problem. For example, his graduate thesis titled, "Cultural Basis of Doodle Art" made full use of his knowledge of his majors. In the paper, he analyzed the social and cultural trends underlying the American Doodle Art. This, he argues, is reflecting the spiritual situation of that generation. His insights into this problem were mature and well presented. This analysis demonstrated the scope of Mr. Jiang's ability to think analytically and logically. Through his independent research and extensive reading, he has kept himself well informed of the cutting edge developments in modern critical history of Art. He has thus laid a more comprehensive and solid intellectual groundwork for his further studies.



During her sophomore year, I was especially surprised when Ms. Zhou expressed her interest in NETBIOS. However, as there are few undergraduate courses covering NETBIOS, I initially only provided her with journals and reading materials so that she may self-study the subject. Her dedication to this topic continued to grow through her undergraduate studies and by her fourth year Ms. Zhou had already acquired a considerable knowledge of the subject. On the basis of this, I allowed her to participate in a graduate course that applies BIOS knowledge. At first, I was hesitant to allow an undergraduate onto the course, her performance, however, has since been exceptional, often outperforming many on her graduate peers.



I first became acquainted with Ms. Shen when she won our school's honor of Outstanding Undergraduate Student. Subsequently, she enrolled in two courses under my instruction: American Civilization and Contemporary Literature. She impressed me with her outstanding assiduousness, deep motivation and profound grasp of theories. Although immensely talented, she never sought to rely on her natural aptitude, constantly striving to reach her inherent potential through determined effort. Clearly a girl of ambition, she constantly sought to augment the knowledge learnt in the classroom by studying many topics outside of the core curriculum. Her grades for my two courses were both above 90 (A), and her average score throughout her three years of undergraduate studies is also over 90, ranking her first among 138 peers. Due to her exceptional academic record, she was bestowed with our university's highest honor, the President's Scholarship.



His application and motivation were first rate, and his intellectual capability outstanding. I remember distinctly that he once pointed out a mistake in the teaching materials on representational theories. This greatly surprised me because most students had only rudimentary knowledge of philosophy. Throughout his studies, Mr. Tie demonstrated a consistently serious and diligent attitude, which will serve him well in his graduate research.



He was an articulate young man with great self-confidence and versatility. Well rounded, he excelled academically as well as displaying creative talents, evident in his designs for assignments. His determination, sense of purpose, and optimism about the future were attributes rarely found in students in the Art department, who must carefully balance professional careers and academic pursuit. Mr. Jiang was no exception and he also worked at an Advertisement Company, where he was in charge of the artistic design. He was full of enthusiasm for his job and eagerly hoped to absorb useable knowledge from his studies to improve his work.





Ms. Jiang Li's unique competence for independent research reassured me that assigning projects to her would be a correct choice. A top graduate of sharp intellect, Ms. Jiang has always possessed such qualities as strong analytical and problem-solving skills. She was granted three times by our department "The Best Graduate Students" scholarship on her exceptional strengths in C++ Programming and Data Warehouse Construction. Also worth commending is her altruistic motivation. She has taken several trips to help solving technical problems for free in other projects, which were undertaken far from the campus.





研究能力

Throughout his research work Mr. Shen Qi has displayed an uncanny ability to find creative solutions. With his excellent computer programming skills, he developed software for the data processing needed in experiments. This new software is able to accelerate the speed of work and lessen the period of data processing by almost half thereby allowing for more time to analyze the data collected. Another example was when Mr. Shen's supervisor left the country forcing Mr. Shen to perform a complicated water tunnel experiment independently. Yet Mr. Shen had the necessary confidence and skill to successfully complete this experiment. Moreover, he demonstrated originality throughout the entire process and devised new methods for lighting that was able to increase the efficiency of the experiment.



Based on his obvious competence and his natural curiosity, I asked him to join my research group as my assistant. Mr. Xu Xin is a very responsible person, and is very devoted to the science he is studying. The diligence and care with which he performs his work is matched by his enthusiasm. Although at first his technical skills needed some improvement, he very quickly mastered the skills he needed to conduct the research thoroughly and meticulously. Now he can manipulate every instrument very well, and he has developed the ability to conduct some research work independently. After this first, very positive experience as a member of my research group I have since asked him to join my group many times. Xu Xin is currently doing research work for me, and I am optimistic about our ability to work together.



Additionally, Ruan Jian worked with me in my laboratory as a research assistant. Some of the projects on which he played a key role include developing a speech database, a PC based speech collection platform and the writing of an algorithm for speaker-independent, single word speech recognition. This final project had a difficult deadline and required him to design both the system hardware and software within a month. His finished device had a recognition rate of more than 90 percent, a very high accuracy rate for Chinese language at the time.



I have associated with Miss Hu Xinyin both in the lab and out, and thus feel that I can accurately evaluate her in terms of personality and academic performance. Miss Hu Xinyin, who has an enthusiastic, uncompromising attitude toward research, undertook her training under my supervision during her first year rotation. Her experimental skills, especially in her attention to detail and perspective, were excellent. Miss Hu Xinyin immediately distinguished herself from the other researchers because of her positive attitude toward learning. She easily grasped the laboratory skills and displayed her impressive intelligence and her firm mastery of a wide range of fundamental medical knowledge. Miss Hu Xinyin further impressed me when she finished every assignment or task with my high approval. In addition, I rarely found any mistakes in her lab reports. Actually, her lab reports ever were often used to be the example for the class because her discussion of each experiment's results was well organized and very thorough. Miss Hu Xinyin's lab technique and methodical approach to experiments are crucial for a qualified research assistant in graduate studies. I believe that her creativity and ability to analyze problems and formulate solutions, are assets that are also essential for her further study.





Mr. Buo De proved team abilities as well as the capacity for independent research. During his three years of research in the seepage control laboratory, he was involved in a series of research programs, in which he played indispensable roles in a team. He showed patience and perseverance in his work and was not afraid to fail, for he was confident that failure was just a step in the process of achieving success. With his inquisitiveness and rigorous attitude, he often discussed with me the problems that he encountered in his research. In our discussions, he was bold in putting forward his own ideas, which revealed his solid grasp of theory and strong mathematical basis.



Miss Zhang Xiaohua displayed her value as a researcher, overseeing several important projects through to completion. She proved to be a capable scientist and a dedicated worker. One of her most admirable efforts was a project to develop an X that would be used for Y. The project was a complex and difficult undertaking, that required a broad understanding of X as well as familiarity with related systems. Since she was a new employee, I was slightly nervous that this task was beyond her. However, my fears proved to be unfounded. Gaining the necessary expertise through extensive research and consulting with members of other departments, she gained the needed theoretical background. When we discussed the details of the project I saw that she already had a firm understanding of the background material and had come up with some innovative ideas of how to approach it. The outline was successfully finished and passed several strict Acceptance Experiments. Having thus proven her abilities I continued to entrust her with even more demanding projects.



In graduate school, he further strengthened his research ability. In 1999, Mr. Yu and a team of researchers took charge of a project on the interference cancellation multi-users receiver. He came up with the original idea of combining the interference cancellation with the pilot-aided coherent demodulation method. This idea was tested successfully for its robustness through calculation and through simulation in COSSAP. Once again, Mr. Yu's talent and creativity shined through when he participated in a joint project with several other labs to design our own WCDMA system from the ground up. My lab was responsible for building the receiver of base station. In recognition of his ability to research, I assigned him to design and test the receiver of RACH, a crucial subsystem of the project. He demonstrated his high proficiency in his ability to use English literature. Finally, he presented me with yet another excellent product within three months.



As a researcher, Ms. Zhao stood out as enterprising and resourceful. When I was gathering a research team looking into African economic development, Ms. Zhao was the obvious choice for an assistant. I knew it was a difficult assignment, because most of the necessary materials were not available in the library, and had yet to be published in Chinese. While her coworkers came back mostly empty handed, Ms. Zhao had a great deal of journal reports and essays that she had downloaded from the internet and translated into Chinese. Besides presenting her findings, she made several suggestions for the course of my research. In analyzing the reasons of the continent's economic fluctuation, she showed a gifted appreciation of the issues involved.





Since the research under my jurisdiction at the Institute is high-level work, admittance of first year graduate student is usually unfounded. However, based on Miss Huang's applied mathematics undergraduate major and modeling abilities, she qualified to enter our prestigious research as soon as entering the Institute. Nonetheless, I remained hesitant to let a new graduate working alongside experienced researchers. My skepticism, though, yielded very quickly. From the onset, Miss Huang fell right into pace with our senior graduates. Her modeling skills were superior and helpful to her senior colleagues. As the project progressed, my doubts were completely laid to rest.



Miss Yin Liang led a team to take part in the "Challenger Cup" where I acted as their advisor. In the contest her group had to evaluate air pollution in Beijing. They introduced a clever method to analyze the complexity of air pollution, set up models of air pollution and then wrote a real time simulation program to qualify the models and improve them. Their final creation demonstrated how prediction software could help evaluation of air pollution. Due to the superior standard of their assignment, encompassing utilization of complex mathematics, computer science, environmental studies and presentation in English, they were awarded a medal, from among around 300 teams worldwide.



As his supervisor for the preparation of his thesis, I closely observed Mr. Liu's research methodology, which involved extensive firsthand sources, great patience and meticulous attention to detail. His intelligence and ability to grasp large amounts of information in a short time were truly incredible. The title of Mr. Liu's degree thesis is Complicated Theories on Interpersonal Communication. His research proved refreshingly original in its viewpoint. Starting with the Ideas and Forms of Plato, he discussed the history, status quo and future trends. His thesis, which revealed his broad perspective and ability to draw selective conclusions based on a plethora of information, is one of the most profound theoretical papers on contemporary application of interpersonal communication theories. Mr. Liu's sophisticated interdisciplinary study is so comprehensive that it combines references to philosophy, economics and mass media.



Making full use of her programming skills, her contributions to a DBMS project for a local medicine factory achieved kudos from faculty and computer experts alike. I therefore chose Ms. Hu as one of a few select students to participate in the ensuing project. She was responsible for developing a subsystem, which would manage the information of products. Through her research she greatly broadened her knowledge base and honed her research expertise. Ms. Hu read many books about Fox for Windows, which at that time had just entered the Chinese market. To program on a windows operation system, Ms. Hu taught herself such subjects as Core Technology in programming on Windows 3. 0, Database Principles and Management. We frequently discussed her designs, methods and results of her experiments. After months of hard work, she successfully reached her goals and in the final software testing, only a few bugs were found in her subsystem. In this project, her qualities of hard work, dedication, enthusiasm and independent problem solving skills impressed me deeply. Ms. Hu proved again that she had the talent to combine intellectual independence with well-grasped knowledge appropriately. She was meticulous in her research and she revealed a maturity rarely found in a master student. Ms. Hu's spirit of scientific inquiry and professional work ethic clearly bode well for her future in the computer science community.





While working under my supervision, Ms. Tang Zhenzhen has displayed an innovative and independent approach to her work, allowing her to successfully complete numerous research projects. When undertaking her research for her undergraduate project, I suggested she use an 8031 single system in order to design and make the priority encoder. Ms. Tang not only devised a scheme utilizing the suggested methodology, but also successfully drew up two other systems using a shift register and selective encoder, both utilizing a Medium Scale Integrated Circuits. The conception of novel alternative solutions is a true testimony to her comprehension of chemical engineering.



On the basis of Mr. Gao Ruanjian's proven research performance, I allowed him to become one of my graduate students and participate in my research team, developing the information system for the public library. Before joining us, due to improper systems analysis, we had numerous problems with the project. Consequently, the morale was low and readers to the library were unwilling to use our product. However, it was not long after joining us that Mr. Gao started to become one of the most highly valued members of the team. He immediately impressed us by his extensive in-depth knowledge of computing and his dedicated and competent approach to his work. He completed his section of the program in only a few months, practically re-writing the database from scratch. He then went on to assist his colleagues in reorganizing and restructuring the remainder of the system.



In his second year at the institute he became one of my most productive research assistants. During this time Mr. Du Zihua played a central role in the key project XXX. Feeling that his comprehensive understanding of electronics and computer science was ideally suited for the difficult task, I did not hesitate to give him some of the most difficult problems to solve. In the course of the project he formulated the mathematical model for XX system along with programming the necessary control systems. Thanks to his prodigious efforts the project was a success. The key role that he played in carrying out the project was recognized when she was awarded "The Best Achievements award", which is granted jointly by several government agencies.



As a professor who took charge of Mr. Wang Qiang's graduate research team, I know him well and am especially impressed with his intelligence, sedulous approach to his research and firm grasp of adequate research skills. His first-class mathematics skills, profound knowledge in economic theory, and especially his talents in computer programming have played their parts in bringing his research to a total and commendable success. His outstanding problem-solving ability has led him to greater success.



Besides her studies, Miss Bo Minghan has rapidly developed her research abilities while working at the Institute for Transportation Studies. She took part in many projects. Here, I would like to emphasize her maturity as a researcher. Many of her classmates and even his teachers were surprised when she undertook an independent research project, titled "XXX". It is a challenging project by any standard. For this project, she visited almost all of China's major railway freight stations to collect necessary figures and material. On the basis of the material, she developed mathematical models for transport capacity and analyzed the propagation-disappear process of transport capacity loss by computer simulation. The quality and importance of this research has drawn the attention and citation from officials in the Government. This research project, as well as many others, has established her as perhaps the finest researchers in her cohort.





Especially worthy of mention is her confidence in herself, and her daring to cast doubt on authority. As a result, some of her findings have been helpful to my own research. Based on her strong performance, I recommended Miss Liao to our department's General Electric Lab, to participate in the project of signal processing to developing techniques for studies in turbulence and combustion. I am sure she will competently perform this task.



What impressed me most about Miss Zhou Zhi is her ability to work independently with little direct guidance, her calculated, methodical approach to any problem, and her ability to delve deeply into any subject that requires her attention. In the above-mentioned project, she was forced to work with little direct input from me as I was away from campus at the time. From collecting all the materials and data to analyzing the user's requirements, from the detailed designing to the final programming, she independently, creatively and successfully finished the project.



In this project, Ms. Ma took major responsibilities in selecting the specific statistical methods in economic data analysis and decision-making in our software. She also helped our programmers implement these methods in system design. Because this task closely coincided with her area of expertise and intellectual interest, she showed a great deal of enthusiasm for the project. Her innate sense of responsibility, cooperative attitude, and analytical rigor also made her an excellent developer for this software. For one, she often worked overtime in order to complete the task in advance. Her in-depth knowledge of statistics was often shown when she provided our programmers with detailed mathematical descriptions of a statistical method or economic concept. Her thoroughness sped up development tremendously as our programmers could quickly implement statistical methods with her careful descriptions. Despite being a top student from an elite university, Ms. Ma displayed tremendous modesty and was always ready to humbly learn from her colleagues.



In addition to a rigorous intellect, Mr. Yao also has a diligent attitude toward work. He always does his best in every project and exerts every effort. He never took any shortcut to lighten his workload. If a problem deserves in-depth investigation, he will undertake a thorough investigation. For example, he was the leader of the project on innovation and value management. He conducted extensive research of foreign firms' experience as well as domestic experience. He compiled all the data and provided a comprehensive analysis on the topic. We were all very impressed with the thoroughness of his work.



In a memorable experience, Mr. Wen confirmed his commanding research skills and penetrative mind. Assigned to write a scientific article in geology, he produced a masterpiece. Centering on tertiary structure, Mr. Wen exhausted over a hundred bibliographies, most in English. His thesis gave a comprehensive outline of domestic and international research. Additionally, his review of recent research patterns was coherently followed by his own inferences on future expectations in the field. In the end, his clear report demonstrated his sound scientific mind and mature deductive senses. Needless to say, he received the highest grade in the class.



During the last four years, Miss Huang has skillfully demonstrated her talent for applying mathematical theories to practical problems. One of our most successful research projects involved the Neural Networks Model. Different from the rest of the networks, this model cumulates the angle between the weight vector and the input vector, causing greater difficulty in analyzing its performance. Miss Huang first analyzed its characteristics and designed the corresponding algorithm. She then surprised me by creatively applying the model to object recognition, using a method that had never occurred to me.





Because of his outstanding background in mathematics and economics, he carried out the most challenging research in a project on the Chinese economic performance for the last ten years that I oversaw. His main responsibility was to independently carry out studies of the methodology used in evaluating Chinese GDP growth. The difficulty level of this topic is almost equal to that of a doctoral dissertation. However, I had no doubt that he would produce fine work. My assumption was correct, as he mastered the theoretical foundation and practical applications of econometric models and skillfully applied them in the research.



As Mr. Xu's thesis supervisor, I witnessed his keen determination to be thorough and rigorous in research. Unlike the other students who fell back on stale ideas and resorted to lifting arguments from related articles, Mr. Xu had decided to formulate his own independent research. During the summer vacation, he visited several representative offices of several foreign firms and obtained from them their operational statistics. He also spoke with the staff members and pored through a lot of official policy documents. After more than two months of investigative work, he wrote an article on "the Operational Status of Foreign Firms in China". My colleague and I found his work original and refreshing. Although he finally didn't gain the best marks for his thesis, he impressed us with his integrity and independence; qualities we felt would help him go far in the research field.



Mr. Hu has distinguished himself not only as a student with top-notch grades, but also as an independent and creative worker. He is full of innovation, and is always testing the sharpness of his mind and the minds of others with intriguing questions and comments. I remember undergoing a selection process in which I searched high and low for the brightest and best-matched student to serve as my research assistant in charge of the Physics laboratory to explore the development of algorithms for compressible and incompressible hydrodynamics and magneto hydrodynamics. At first I was unsure if this naive, young face could handle the setting up and maintaining the lab. However, I did decide to offer him the challenge because my philosophy was that if one loves something enough that person will do whatever needs to be done to succeed. Proving all of my doubts wrong, Mr. Hu worked harder than any other student could have. He spent many overtime hours in the lab and gave up most of his holidays and free time. To no small extent due to his commitment we set up with a well-equipped and well-maintained laboratory in only eight months time.



Miss Cong Shan worked as a teaching assistant for lab during the second year of her graduate studies. She taught organic chemistry on her own for undergraduates majoring in environmental chemistry, and checked homework for those students studying the environmental chemistry. Displaying notable maturity, she prepared meticulously and was adept at motivating students. She took her responsibilities very seriously, and was constantly trying to improve her performance.



In the process of implementing such a massive, rapid-deployment project, it was not easy to give our new employees adequate attention and instruction. They were tossed into their roles with little support and expected to perform to the best of their abilities. Hao Yi, however, was unfazed by this approach. Within a month and a half, he had familiarized himself with the project details and was well on the way to the completion of his own programming task. By acquainting himself with the other researchers and through diligent self-study, he quickly adapted to the chaotic work environment and even excelled at his duties. In a brilliant display of creativity and self-motivation, he developed an auto-refresh program for the entire system so that we no longer needed to manually update the execution files for every computer when changes occurred. Eventually he was assigned to business coordination and technology support for several of the Telecom branch bureaus, and was praised by colleagues and customers alike.





In 1996 Mr. Kang Ping was transferred to assist with the preliminary research of a new type of INS within the general group. This task was complex and wearisome, including scheme argumentation and correspondence with various other groups. During that period I was often working late, and on countless occasions I would see him alone in the office, debugging programs or wrestling with a problem, while the other member of his team had already gone home. It is precisely this spirit of devotion to his work and deep commitment that sets him apart from his peers. His contribution to the success of the project, both through his teamwork and formal input, was a testament to his wide knowledge in a range of disciplines and high level of expertise, particularly in computer programming. In addition, his tremendous communication skills and organizational capacity played an invaluable part in the project's success.



In consideration of her professional experience and solid expertise in statistics and econometrics, I invited her to participate in the advanced research project of assessing the dynamic economic benefits of an anti air pollution policy to the housing values. Her research encompassed estimating the average marginal willingness-to-pay for clean air across individuals by using the econometric models. She also developed computer software to compute an economic index and benefit allocation scheme of this policy. The completed project gave the government institution and the real estate companies enhanced economic benefits, as initially there was no comprehensive theory to meter the contribution the policy had made to the real estate values in the community before. Although this was her first formal research, she showed a deep understanding of scientific method and theories of research.



When Ms. Wang first came here to work, I was skeptical of her statistical prowess. Her humanities background made me a bit hesitant. However, I soon found I had wrongly judged her; in truth, her mathematical abilities are nothing less than superior, ranking among the best in the Division. A quick learner, she adapted almost immediately and eventually became a leader. First assigned to data recording, her lucid analytical logic easily tamed data into manageable and significant interpretations. By the end of her first year, her relentless pursuit in self-improvement led her to independently writing sophisticated statistical reports on fluctuation patterns in the fast food industry. By the end of her second year, her competence widely respected, Ms. Wang was promoted to data analysis.



With advanced programming skills, Mr. Wang was the natural choice for a project of mine that developed a CAD of a Filter Design. He designed the project with a more efficient and user-friendly GUI interface, which is both easier to use and free of usually dull black screen of the normal DOS era interfaces. During the course of the project he needed to learn a number of new languages and software applications, such as Data Structuring, Operating Systems, C, Software Engineering, and working with multimedia applications, many of which are difficult even for Computer Science majors. Mr. Wang, however, threw himself into gaining a working mastery of these applications, and was soon producing high quality work. Indeed, at the final test only a few minor bugs were found.





In 1995, we successfully completed the perfusion research program, improving quality of life for diabetes patients, and received an award from the China Academy of Science and Technology. Mr. Qian Ren's contribution to the success of this research program was considerable. During the project, he demonstrated a strong sense of responsibility, and he was selfless and tireless in his cooperation with his colleagues. In 1998, his paper on the research program was published by the prestigious The Journal of Clinical Medicine
 , the core periodical in this field.



Because of his academic accomplishment, he was awarded with a grant from the Scientific Committee. This is a phenomenal feat for a young student such as Mr. Zhu, as these grants usually only go out to experienced professionals in the field. Many of his research papers have been published in national journals, and he has also been invited to attend International Conference of Microbiology and the Academic Congress of Microbiology. His presentations were highly respected and much appreciated by many renowned and distinguished guests in the field. He is the youngest individual to have ever received two provincial awards and he continues to make us proud by applying for a doctoral degree at your institution.



Ms. Zhu Ming has sown the seeds for a rising expert in the field of Politics. She wrote an insightful essays, i. e. "The Exclusion of Women in the Classical Social Contract", which was recognized by the department as very promising undergraduate work. The paper eloquently discussed the classical social contract from Hobbes to Rousseau and their exclusion of women in their theory of social contract. Since she showed a special interest in American Institute, I encouraged her to delve deeper in the topic. Agreeing, she versed herself in professional foreign magazines, hence also improving her English. In doing so, she took great strides in her proficiency, mastering detailed political terminology. Additionally, as she collected data from the Internet, she kindly translated it into Chinese, thus spreading the wealth of knowledge to countless professors and students alike. In the end, her contributions helped shape a quality report.





综合能力/面试

Based on my impressions of her, I was pleased to accept her as one of my graduate students. As a research assistant, she continues to reinforce my high regard for her analytic abilities and ambitiousness. She is an independent thinker, keen on discovering ways to improve processes. She accepts responsibility and is meticulous in doing her best in everything she does. In her, I see the qualities of a good researcher, including dedication, ability to work independently and in groups and high professional standards. Furthermore, Miss Wu Zhongdian's temperament is very pleasant. She is polite, honest, optimistic and well liked in the lab. Her generosity and ability to cooperate with others makes her a welcome addition to any group.



Mr. Pan Yi is a very intelligent and conscientious student whose hard work and thorough grasp of economics resulted in grades over ninety percent in both of the courses in which I taught him. Since his command of English is so good, I often asked him to help me in my own research by translating English essays. It is such versatility and all-round skills that mark him an unusually talented student, and as someone who will succeed in any academic environment in which he is placed.





I got to know Mr. Liu well in his third year of studies, when he joined my lab as part of a special program aimed at giving gifted undergraduates the opportunity to gain research experience. This type of chance is rare for undergraduates, and only extended to the most promising of students. Initially, I paid him little attention, but as time went on, I became astonished by his industriousness and tenacity. Whenever I introduced to him books or journals for reference, he always pored over them carefully, extracting the most vital information, and synthesizing this into his foundation of knowledge. Mr. Liu's English and computer skills are also worth noting. He often translates foreign articles and journals, not only improving his English ability, but at the same time keeping his abreast of the latest in foreign research. I believe his deep insight, logical analysis and mathematical ability all augur well for his future research.



During his two years with us, I acted as his supervisor and have been exposed to the many talents that Mr. Liang Liang possesses. He is a young man with surprising determination and perseverance, who constantly remains focused on achieving his goals. When faced with difficulty, he raises his performance to overcome any challenging situation that may present itself. He is also extremely industrious, proven by his ability to master software programming while working fulltime. He also spent a great deal of time translating professional English articles into Chinese, not only allowing others to benefit from his work, but honing his English skills at the same time. Mr. Liang is certainly a diligent and upright young man with lofty ambitions.



Mr. Qian's character and aptitude epitomizes the students on campus. Academically, he clearly demonstrated his competitive prowess by ranking in the top fifth percentile. In departmental conferences, professors repeatedly informed me of his diligence and natural affinity in learning. Beyond academics, Mr. Qian's presence on campus was also strongly felt. A true community member, he achieved equal success in sports and extracurricular recognition. In turn, the University, well recognizing his achievements, bestowed him with the prestigious First Class Scholar Fellowship for three consecutive years.



I remember well how Miss Liu Li initiated our university's simulation Stock Exchange. It must have been a daunting task to take on such a leading role, but Miss Liu put her heart and considerable intelligence into the job. And thanks to her creative, hardworking attitude, the university can take that as a model exchange system to follow in the years to come, benefiting countless numbers of students. She worked under my personal direction at that stage, and I recall not only her excitement and her superior math ability, but her capability in mastering the fundamentals of economic principles. As we discussed subjects like the relation between micro and macroeconomics, I saw in her a love of knowledge and the urge to undertaken independent research.



At the time, I was in need of someone to help me with my financial analytical work. At his interview, I was greatly impressed by his three years of auditing experience, as well as his calm yet confident demeanor. After meeting with our HR manager and finance manager, who grilled him thoroughly, we all agreed that he was one of the strongest candidates.



I first met Cai Nu during her interview for entrance into our university. Initially I was impressed by her outstanding academic records in high school and various accolades such as the prizes in the Chemistry Competition in Mathematics Contest. When I interviewed her, I found that she was a lovely girl with great self-confidence and versatility. Well rounded, she excelled academically, as well as having great musical talent, evident in her ability to play the bamboo flute. Her determination, sense of purpose, and optimism about the future were attributes rarely found in incoming freshman.





The winner of many scholarships and awards as an undergraduate student, Mr. Shen Zao also won First Prize in the National College-Student Electronic Design Contest as well as many other honors. He graduated with full honors as a top student. The recognition that he has achieved is clear evidence of his potential for graduate studies, and I am sure that he will prove an excellent participant in your graduate program. I fully support his decision to study in the US.



Having myself obtained a post-doctorate degree from University of Michigan, I am truly aware of the challenges that lay ahead of young researchers with the desire to study in American institutions of higher learning. But I am convinced Mr. Chu Guoxue possesses the required qualities for successfully fulfilling his doctorate studies in your establishment. Judging from his hard-work and all the efforts he has accomplished while working with us, I can assure you that Mr. Chu will not disappoint your department, and that he will most certainly become a valued member of your research community.



Ms. Dong Shou is an independent thinker and prefers to learn by doing instead of being told. She continually strives to improve herself and is meticulous in her work. Her spirit of scientific inquiry and professionalism clearly bode well for her future. I therefore recommend her to you without any reservations and hope that you will give her application serious consideration.





数学能力

On entering our university, Mr. Hou Fazhi's aspirations were not completely in mathematics. This consequently affected his interest and his results. Soon after he began to see the importance of mathematics, especially in advanced studies, his keenness and talents began to show. I taught him in the subject of "Differential Geometry". Many students found this course too abstract and difficult to grasp, while Mr. Hou was unusually receptive to it, and soon was assisting many others in the class who were having difficulties. During this class I found him to be very intelligent and studious, and he always tried to get as much out of each class as he could. He scored the highest grade in the class with 89%.



In 1996, Miss Zhu Mi enrolled into my class of Discrete Mathematics. Despite being one of the most challenging courses offered by our department, with a relatively high failure rate even amongst our high caliber students, Miss Zhu Mi's performance during that period was excellent. Consistently achieving impressive grades, she soon grasped the fundamentals of this subject and became one of the most active students in the class.



Particularly in mathematics Miss Ling Fen has outshone most of the students in her class. When she won the math-modeling contest as a freshman, she competed in the provincial contest and won that as well. Our university then sent her and three other students to the national contest, where they achieved 3rd place. For her outstanding academic record, Miss Ling has earned three years of academic scholarships, a rare accomplishment in a department as competitive as Electrical Engineering.












第 五 节

工作期间的推荐内容









此节和第四节一同构成了推荐信的核心内容。这部分主要是由工作单位的领导提供的推荐内容。同第四节一样，这一部分的推荐信介绍被推荐人工作期间的表现时，也要通过具体的实例来证明被推荐人在专业领域的业务能力、研究能力、独立处理紧急事件的能力、独立研究解决问题的能力、创造思维能力、领导管理能力以及市场开发能力等等。推荐人在介绍这些能力时，应根据被推荐人所要申请的专业，重点推荐对该专业十分重要的能力。





I was so confident in him that I presented him with the company's confirmation of employment, prior to the end of his three-month probation period. Soon after, he again proved to me his value to the company. I had assigned him the task of implementing the standard communication process, placing him as the coordinator in charge of consolidating monthly reports from all company units across the world. Our company has had a challenging time communicating, as we are quite complex, consisting of a myriad of three representative offices, joint ventures, and sales outlets. I knew it would be difficult to implement such a project which demanded tight cooperation and open communication among all parties. There was also a time constraint, as our company would soon go public on the Hong Kong Stock Exchange. On the strength of his finely honed interpersonal skills and solid understanding of our business, he communicated with much finesse to all participants, from our joint-venture partners to our corporate controllers. In fact, our colleagues in North America asked for his advice in solving their own communication problems. I believe this experience has given him a valuable opportunity to stretch his abilities and confidence.



Mr. Gong Xianda is a fast learner and very adaptable, no matter how unfamiliar he may be on a topic at the outset. Still vivid in my memory is the occasion when Mr. Gong had to teach himself the methodology of asset evaluation. A steel manufacturer once requested our company to evaluate their assets for converting debts into ownership. In order to meet the rigid requirements and satisfy the auditing of the government agencies, we organized a select team to undertake this formidable task. Mr. Gong was in it. After six months as part of this group, he has learned many new skills through unflagging team spirit, transparent enthusiasm, and impeccable professionalism. Starting out with the responsibilities of collecting data and sorting material, he finished up as one of the key figures of the group, completing all aspects of the evaluation process. Due to his exceptional contributions the management honored Mr. Gong by naming him as an Excellent Employee, a rare award for someone with such a short history with the company.



Mr. Shi has been a consummate professional throughout his time at the news agency. He is an outstanding photographer whose work has been repeatedly honored both by the news agency and other Chinese news organizations. He is also a highly capable writer and editor. At Chinese Journalists
 , he was responsible for all photographic columns. His bold and vigorous editing and selection were a major asset to the magazine, and he was soon handpicked for the responsibility to run a new publication, The Professional Photographers
 .



Our decision to employ Cha Zhiliang has since been thoroughly vindicated by his consummate professionalism at work. He is exceptionally diligent, creative and able. Only a year after he joined the Oriental Communications, we assigned him responsibility for the quality management work in the design and manufacture of the latest mobile phone chip. Since this was the first time we had manufactured a memory chip mobile phones rather than for computers, the project was extremely challenging. We discovered that the circuits involved were much more sophisticated, and more exiguous components were required. Therefore, the quality control standards were much more stringent, as were the testing and inspection criteria. Cha Zhiliang met all these challenges head-on, working assiduously and helping us to produce outstanding results.





Working with Mr. Dong Zuokui is simply a pleasure. This young man is a witty, bright and helpful fellow. I am impressed with his solid academic background and strong computer skills and problem shooting skills. Mr. Dong's skills are highly valued by all who work with him. In one example, he had just arrived at our factory after a long train trip. He went straight to work and stepped into a software problem that had stalled the manufacturing process. Mr. Dong stayed at the shop so that he could talk to three shifts of staff (each 24 hour day has four shifts) for their feedback. Within a short period of time, he had solved the problem.



Ms. Ying Xiao had a habit of repeatedly earning our trust and respect. She proved herself many times over in our office and made quite a contribution to our operation and sales. We initially hired her as a co-op student and were so impressed with her work that we took her on full time upon her graduation from university. During her internship, she successfully designed our promotional materials and organized the first GPS Trade Show in Beijing in early summer of 1998. Both tasks were managed professionally and promptly and displayed a strong sense of responsibility, efficiency and management.



Although we initially hired Mr. Xiang Mu because of his technical skills in the fields of economics and foreign languages, he proved to be much more capable than our initial estimate and soon became a crucial member of our team. He quickly earned a spot on our management force that through a winning combination of sincerity, motivation and sheer intelligence. Moving up through the ranks, he became a project manager and eventually a Section Chief, where he remains today. He currently manages a team of five project managers and was responsible for a recent deal that netted several large contracts worth US $90 million.



Mr. Shen Qian has worked as a coordinator, a main investigator, a principal investigator, and also a manager. This wide variety of job responsibilities and research areas has broadened his perspective and has certainly increased his knowledge base. No matter what his title, Mr. Shen assiduously worked above and beyond the call of duty without complaint. A creative thinker, Mr. Shen was never confined to traditional ideas. With his profound insight, solid theoretical base, and diligence, he dealt with every task successfully. Mr. Shen has forged a distinguished career because of his devotion and love of his work. His efforts have not gone unnoticed. He was awarded the "Excellent Engineer" for three consecutive years. In addition, he was chosen to be a principal investigator for a Ministry funded program, while concomitantly serving as a main investigator in two other programs.



In the subdivision of protective relaying and automatic control, he required comprehensive technical knowledge. I gave him the important responsibility of protection and control in the operation of power plant because I had confidence in his abilities. He learned rapidly during the first year, by eagerly taking part in training sessions and becoming familiar with the control and protection system. Within his first year, I began to assign tasks which he would perform independently, something that I did not often do with new employees. However, he was particularly enthusiastic and willing to work. As well, he demonstrated his technical knowledge and familiarity with the system in the manner that he dealt with several emergencies.





When faced with a problem, Mr. Shang Shi always tries to find the best possible solution rather than resorting to the quickest or simplest answer. To achieve this result, he spends some time analyzing the situation to identify the key issues. His logical and methodical approach has been very effective for him and efficient for our company. In a recent massive project to list a conglomerate on the stock exchanges, Mr. Shang was solely responsible for the profit and loss accounts, borrowings and reserve. He performed a thorough analysis on debt restructure and fair value of long term loan. His excellent work facilitated the entire accounting task. When we prepared the final reports, he took a strong lead in writing them in English, which proved his competency in writing.



Mr. Zheng Cheng consistently shows creative brilliance in his work. He receives frequent commendations on his design projects as well as his ability to coordinate the teamwork necessary to successfully execute project. In his designs he takes into account not only the independent beauty of a building, but also considers the relationship between the building and its larger context. When I oversaw the Municipal Park project based on his design, I put him in the manager's position to coordinate the work of architects, structural and civil engineers. The confidence, poise, and hard work with which he supervised the work impressed all involved. The project was completed successfully, and in the next year he was appointed to be chief architect of the Shanghai Branch. During his time in Shanghai Mr. Zheng demonstrated strong ability in the area of housing design. In fact, between 1999 and 2000, Mr. Zheng designed 75% of the housing designs done by the Shanghai Branch.



In 1999, Ms. Ge Xiao played a significant role in the setting up of our branch office in Shanghai. At first, due to a human resource shortage Ms. Ge was working both for finance controller and management accounting. Ms. Ge did not complain about the extra workload and when our budget was overspent by $2. 8m, she put forward successful budget cutting proposals to reign in cost. She soon surpassed the other entry-level employees and was promoted as assistant to finance controller. When the branch office was up and running, she took over the task of both cost accounting and financial accounting which include balance sheet planning, preparation, forecasting and analysis. Her monthly reports are always clear and exact and any given assignment is done in a timely and extremely professional manner.



Miss Sun earned her rapid promotion because of her excellent performance as an assistant brand manager, which in turn was built on her dedicated approach to the job. She studied companies' products assiduously, and often asked senior managers for their advice. When I promoted her to be a brand manager, several of my colleagues questioned my decision, due to Miss Sun's youth and relative inexperience. But my faith in her was soon vindicated by her achievements, as she led her team to earn revenues of over 8 million dollars. This accomplishment led to her promotion to Marketing Director, making her the youngest person to hold this position in the company's history.






In July 1995, I decided to publish our human recourse department's first magazine, with the topic of providing software support to hardware fans. People in the editorial department recommended that Miss Lin Jiang was the best choice as leading editor, due to her familiarity with both software and hardware. Lin did all the groundwork independently. This work included finding all kinds of software, selecting the best, and classifying it. After that, she set out to complete the final stages of work with an art designer and four editors. She arranged everybody's work superbly. The work progressed in an incredible speed, and was finished in only three weeks.



Miss Yan joined our company as a technical application manager under my supervision. Her responsibilities encompassed introducing our company's major products, such as medium voltage switchgear, I-Line Busway and Canalis Busway, to Chinese manufacturers, while at the same time providing technical support for those customers. Within our company, Miss Yan assumed the responsibilities as the backbone of our technical support, and through her interpersonal skills and thorough understanding of engineering, she took one year to knock over the market for us in these areas. Not only did she succeed in introducing our products to customers, but also assisted in the design of customized products to meet specific needs. Her successful nurturing of our business partner relationships, and superior sales results exceeded my expectations.



Lin Liang can work cooperatively and efficiently as reflected by his good interpersonal skills and organizational capabilities. He did an excellent and impressive job in assisting various Japanese Delegations from both government and private sectors to hold trade seminars, cultural shows and education forums. At the same time, he plays an active role in promoting Sino-Japan trade in the form of assisting Japanese and Chinese private sectors in doing market research and investment projects in both countries.



In a professional report, Mr. Zhuang revealed his outstanding skills in research. In a feasibility report, he independently devised a detailed business strategy for the local pharmaceutical company. First sifting through copious volumes of accounting information, he then discriminated financial models and induced areas of profit growth. His final product concluded with sound management suggestions based on the foreshadowing factors. Finally, his research and report received high marks and moreover demonstrated his ability to consolidate research into penetrating reports. In fact, as the data was voluminous and the time limited, behind his ability laid a steadfast discipline for perfection.



Her steep learning curve continued when she found herself head of the Beijing Division of the company. She was tasked with looking after construction management, market development and other affairs conducted by the company in the city. The Beijing Division was a new establishment and therefore suffers from inexperience and inadequate staffing when it comes to construction management. The challenge was immense but proved to be the making of her, who formulated a set of guidelines, which met the needs of the construction industry working under unique conditions. Owing to her policies, a disadvantage was turned into an advantage and demand for our services soared in this region.



Mr. Xin first proved himself in his initial assignment in Internal Controls. He was under my guidance and his hands-on approach impressed me. In order to learn company culture, organization and operations he enthusiastically took to day-to-day procedures and used his position as an auditor to confer with department heads and analyze GE China policies. In his first audit in Shipping he worked hard to understand every principle behind our standards and his consistent proactive, positive attitude throughout all his duties ensured that a lot of good opportunities came his way to immerse himself in major projects in Internal Controls.





Miss Chang Ping's extensive research experience and team attitude prepared her for high level professional work. Her first assignment was software development. The software aimed to assess land value for the provincial land board. Miss Chang was proactive from the get-go; her initiative and sound reasoning warranted trust in her independent skills. Polling the potential user's needs, she pieced together a user-friendly design. Then, to measure land valuation variables, Miss Chang immersed herself in related economic texts and land price datum. Only after a comprehensive basis of understanding did she develop and configure the desired product. The software's success was proof enough of her reliable quality performance. In fact, because of the numerous erratic factors involved to evaluate land, anxious consumers doubted that a software could be conceived. When Miss Chang demoed her masterpiece, users and experts widely recognized its efficacy and convenient design.



Also worth noting is Miss Li's industriousness and creativity. Often our business is under severe time constraints, with information needing to be processed and organized in a matter of days. At times creative solutions need to be found, Miss Li would often come up with unconventional yet practical solutions. One occasion springs to mind during the fifth Science Conference held in Beijing in August 2001. One of our assignments required the collection of theses, but as the notice was so late that no contact list could be found. Miss Li accordingly applied her social interaction skills to the problem, and duly contacted professors she knew and secured the list and sources of theses.



When Mr. Lin Yang first came to our company, he assumed the mundane task of programming of LAN. He took the monotonous job meticulously and did the work faster and more accurately than the other workers. I quickly gained enough confidence in him to assign him a more challenging duty—administration of networks. Again I was impressed with his ability to quickly understand the task and work independently. He made a significant recommendation to help the company improve the design of the network. Mr. Lin obviously is not satisfied to just do routine work but desires to use his CS knowledge as a tool for the maximum benefit of business.



Ms. Tan first came to work for me upon graduation from the People's University. The company was breathed into new life by her youthful vigour and spirit of aspiration to make advertising a career. She began by working in the customer service department as an assistant manager. The enthusiasm she showed and her professional knowledge allowed her to adapt quickly to the position. Through her hard work and efforts she established a good name among her peers.



Mr. Zhou showed his skill at winning contracts when he was assigned the job as assistant of logistics officer. In order to procure, handle, control and transport quality products and services, he conducted an extensive investigation into the needs of the clients and the sales strategies of our competition. He saw that firsthand ordering might generate an incredibly reduced price. Furthermore, he showed that our expanded service network could offer the retailers a service that was much faster and more efficient than the competition. Because of this, even if they offered a lower price the customers would still be attracted by our superior service. As he foresaw, the customers were won over by his argument and we won the contracts from the competition. Because of his major contributions to the company he was soon promoted to logistics officer, a significant advancement for someone who had only been with the company for one and a half years.





As the member of a design team, an architect must be able to work seamlessly with engineers and other professionals. While many find these difficult, Mr. Wang Wen showed himself to be a capable team member. While arguing his case, he was always willing to find a common ground that would work best for the overall project. As a team leader he worked in constant consultation with engineers in order to adjust the final design to the restrictions of the construction, so that he could arrive at a final design both creative and functional.



In the design of the Memorial Hall, Mr. Wang was trusted with the design of the ceiling and the screen, which proved to be the most difficult parts of the project. While I knew it would be challenging, I also knew that he was capable enough to take it on. He lived up to my expectations, doing research into several different architectural styles and presenting 4 different proposals along with a list of the relative benefits of each. Following his plan, the ceiling was of a flabellate shape, a design that greatly impressed visitors when it was opened, and has been featured prominently in the televised press conferences that take place there.



As a resident engineer, I cooperated with Mr. Zhou Feng, who impressed me with his strong sense of responsibility. The location of the railway among mountains and the significance of the World Bank support made the project an extremely demanding undertaking. Adaptable and always ready for challenges, Mr. Zhou proved himself a competent member of the project through his meticulous and detailed study on a wide diversity of aspects of the project. It was because of the same meticulous and detailed study that made his job later as a measurement engineer a successful one.



Miss Qin has consistently proven excellent professional attributes among which responsibility, reliability, and efficiency are just a few. For instance, in a 1997 project, I held her, albeit being a new graduate student, responsible for designing software that could withstand hostile ports-scanning. Miss Qin quickly rose to the challenge and within two months produced a versatile and effective piece of software that strengthened the network immensely. E-business sites that adapt this software have been most pleased by its quality and performance.



Personally I value highly the ability to apply theories to real situations. Miss Qian displayed profound impressive talents in that area. This was perhaps due to her motivation to gain a holistic understanding of her field beyond scoring high marks. I was proud to watch her latent talents bloom throughout our department's stipulated experiments, as she improved her practical operation ability, and mastered the concept of scientific method and its various applications. Under my guidance Miss Qian successfully completed her graduation thesis. She chose a challenging topic loaded with a myriad of challenges. The task required her to focus on organic instability and the FHIT gene in tumors. Miss Qian once again displayed her strong ability of logical analysis and her deep understanding of tumor genesis theory. She demonstrated her ability again at her thesis defense, answering questions with aplomb. At that time I was completely convinced of her potential to become a mature scientific researcher.






After ranking among the top in the first intensive training exam, he was quickly selected by our company to work as the youngest team leader of a group of 35 co-workers, most of whom at least had a master's degree. He was asked to develop China Telecom's first Wave Division Multiplex (WDM) backbone project. After many long hours of hard-work, not only did he prove to be successful in the project, but he also established his position in the company as a quick learner and as an individual with a sound theoretical telecommunication background. During this project he impressed many with his problem-solving skills and his ability to master the Java programming, gaining him invaluable experience.



His research responsibilities focused on power transformer design. His main work centered on DC-DC converter and switch mode design. I was impressed by his willingness to gain the most thorough understanding of that topic, and to grasp any opportunity to learn about the technology and related applications. He borrowed from me several papers and journals on the cutting edge of that technology, and later displayed his swift comprehension through discussions with me, where he raised several challenging questions and bright ideas. He was always looking to integrate any new knowledge he acquired, with the foundation of learning he already possessed.



His position was that of a Senior R&D Engineer, responsible for programming software for operating systems, utilizing machine assembly or control languages. His devoted team spirit contributed to the smooth operations of the group. As you can tell, his position was one of responsibility. Mr. Wu's knowledge was such that he could be relied upon to resolve tough and often tedious technology-related problems raised by customers. After one year, he was firmly established as a key member of my group, having consistently and diligently demonstrated a conscientious and hard-working spirit. At the same time as being exceptional, however, he was a trusted, well-liked co-worker, popular with other staff. The strain of the demanding job could exhaust the team on frequent occasions, but Mr. Wu's warm interpersonal skills helped establish a relaxing environment, something we all appreciated.



Ms. Wang's promotion to Consulting Manager was a very easy choice for me to make. I was glad about my decision because, as soon as Ms. Wang began her new work, she began to make major changes that have shaped the department ever since. First, Ms. Wang proposed that we build a team of consultants and project manager so that we could start to analyze all of our prospects through an easy-to-use data warehouse. Also, Ms. Wang advised us to allocate manpower to ensure the successful completion of projects. Moreover, she maintained good client relationship so that we could get a jump on the market and know what our customers wanted. Also of note, last year our company had problems in budget. Ms. Wang devised a system of down payments and a system of first come first serve priority to drum up money to help our financial problem. The result was we were able to sell the whole residential block even before they were finished building it.



Having obtained her Bachelor's in Precision Instruments and Mechanology, she interned in my company. I immediately sensed in her a younger version of myself. Ms. Wei exhibited a burning desire to excel in her field of work, and I highly appreciated her initiative and originality. As project group leader, she supervised the production of a 24” digital color monitor for Philips. Her dedication to achieving a high-quality product led in no small part to the company subsequently furthering its working ties with Philips. Not long after, Ms. Wei won promotion to be a marketing manager, a prestigious position in this high-tech company.






From the beginning he not only proved himself to be firmly grounded in theory, but his knowledge of programming in Oracle with various industries also came in useful. He was also resourceful in solving unexpected problems encountered in the design stage as well as during the construction process, such as implementation of Oracle applications in the areas of Supply Chain, CRM, Order Management, Distribution, Manufacturing, Business Intelligence, and Financials. I also appreciate his ability in quickly comprehending my ideas and adding to them his own profound insights. I am deeply impressed by his real spirit of scientific inquiry and ability to think independently and creatively. That this design eventually won 3rd place of the Beijing Award is very much due to the consistently high standards Mr. Bai brought to bear on this project.



In 1990, the national government implemented strict new environmental protection laws, with heavy fines to penalize polluters. For four years prior to her arrival, our company had striven to reduce the levels of exhaust emission produced by our factories. However, despite some degree of success, we were far from meeting these requirements and regularly faced high pollution discharge fees and barrages of local complaints. After only one year of working with us, Ms. Huang had already made great progress in developing an exhaust gas treatment system. Her research work soon improved our original processing methodology and treatment efficiency which resulted in a discharge system meeting the strict pollution laws.



Not long after, I promoted her to the position of Clinical Specialist in one of our important projects. Although we were experimenting with a completely new technique, I was confident that Ms. Tang had the necessary capability and leadership qualities to head this project. True enough, she rose to every difficult occasion, solving on-site problems in a practical, cost-effective way. She was resourceful enough to modify theoretical results to satisfy on-site requirements.



Mr. Bao achieved rapid promotion due to his exceptional abilities and unstinting dedication to his work. In his initial capacity as Assistant Designer, Mr. Bao worked on the design of the new perfume of Generation X. After only one year, he was appointed Regional Sales Manager, and worked on many major projects such as the packaging and advertising of the product. He shouldered responsibilities ranging from research and design, to writing feasibility reports and making key decisions, to the training of new staff. With his strong academic background and natural flair for leadership, he performed excellently in the position, and was promoted after a year to lead the Sales Department for the whole company.



Since Mr. Song joined our company as an intern of data input and verification, I have come to know him very well. At that time I found him with the potential of being a competent and arduous accountant, often coming up with innovative ideas and suggestions to best solve the problems at hand. Despite having not yet graduated, he already displayed an excellent knowledge of accounting. From the quality of his work and positive response received from our financial supervisor concerning its ease of use, I decided to offer him a job after his graduation.



A creative thinker, Mr. Yang is never confined to traditional ideas. He took the initiative to challenge the traditional Chinese advertising style. On the basis of extensive viewing and critique of overseas advertising, he explored several styles, which incorporated psychology and background knowledge of the audience. Mr. Yang's innovative methods were the impetus for discussion about new advertisement on media and he himself was in the centre of the "turning point in China's commercial". With his profound insight, solid theoretical base, and diligence, while at our network, Mr. Yang has forged a distinguished career because of his devotion and love of his work.





During the first class he taught in my institution, I discovered his warm personality and dynamism, two qualities much appreciated by his pupils and by his colleagues. His personal inclination for his job incited him to always seek new teaching methods to better communicate with the deaf-mute children. His devotion was felt by everyone as the reading and writing ability of his pupils increased considerably, including the few ones who lagged behind, has he significantly contributed to promoting the children's interest.



During the forum on Japanese development, I was most impressed by the views Mr. Guo articulated during his presentation. He outlined the impact of the American role model on the development of the Japanese economy, the labour conditions. He was perceptive in tracing changing American attitudes to Japan, and had evidently researched his material thoroughly. The most striking thing about the paper that contained his presentation was the numerous references to American primary sources in English. It was an extremely well written piece of work, and quite exceptional for an undergraduate.



Mr. Rong Yi has been working at IBM for more than three years, as Director of Public Relations. During that time, he has demonstrated consummate professionalism and admirable responsibility. As the market leader in lap-tops in China, our company often attracts a lot of adverse attention from the competitors. Mr. Rong is adept at managing such attacks when they arise, exercising confidence, skill and tact in his handling of crises. He is admirably calm and collected under pressure, and is always able to re-enhance the good name of our brand.



I have noticed that he is able to apply his theoretical knowledge practically and constantly seeks experience in local factories to understand real-life working conditions. He often uses vacation time to intern in such factories. Working over there, he was interested in discussing different ways of resolving issues. After completing each internship, he would seek me out to discuss his experience and the issues or problems he faced. He also tried experimenting with materials and excitedly showed me one of his creations, an electric pliers. He was not afraid of hard work at the factories and had calluses on his hands to prove it.



Mr. Ma's technical competence and dedication soon caught the attention of the senior management, and he was promoted to be sales manager. In the new market environment, the Management Department has become the most important department of the World Semiconductor Company. Put in charge of promoting and marketing new wide-band services, he soon demonstrated an impressive ability to combine marketing skills and technical expertise to gain the interest and trust of our clients. He also understood the emerging needs in Chinese businesses and applied his impressive computer skills to design a customer relation management network and technical schemes for different needs. Largely thanks to his efforts, we won the vast majority of the local market, even in an intensely competitive environment. As one of the most promising sales managers in our branch, we also sent him to a couple of overseas training programs to prepare him for even more important challenges.

I have had the pleasure of getting to know Miss Liu Lili on both professional as well as personal level for the past five years. As her interviewer, I was left with a deep impression. Her intelligence and hard-work ethic led to her initial hiring and promotion as a key account manager who brought in much revenue for the company. Her exemplary work in costumer business development led her to be quickly noticed by the company elite and eventually resulted in the promotion as head of the newly opened Chengdu Office under my supervision. This gave me another opportunity to observe Miss Liu in a different professional position and realize her qualities as a well-rounded professional.





When I initially interviewed Mr. Li Jun, I was genuinely reluctant to hire him, due to the fact that he was fresh from school and had no previous work experience. In addition, he was not a business major at university. However his fantastic academic performance and inner confidence impressed me so deeply that I decided to offer him the opportunity. From then on Mr. Li became a junior business analyst in our company and participated in several consulting projects.










第 六 节

其他方面的推荐内容(课余活动、人品、英语等)









这一节的内容在推荐信中所占分量一般比较轻，它只是为了让评委们更全面地了解被推荐人，因此推荐的内容主要是专业技能以外的其他能力。但不能说这一部分内容就不重要。比如，国外有许多教授非常注重被推荐人的英语水平。中国申请者往往考试能力很强，但是交流能力欠缺，这是比较熟悉中国学生的国外教授经常提出的批评。英语的好坏将极大地影响申请者到国外以后的学习和生活，以及能否与教授和同学进行交流等等。另外，在推荐信上被列为“其他”的项目还有：被推荐人的教学能力/经验——这是影响外国评委们给予助教或助研奖学金的因素之一，被推荐人的品格、性格、爱好等等。把这些项目列入“其他”，是因为中国申请者的推荐信上这些内容比较少，语言好的范例也相应较少。但是，若要铲除“雷同”这一大弊病，推荐信应该在这些内容上下工夫。





英语/语言能力

Her energy and creativity quickly became apparent in class. It seemed that her favorite activities were oral presentations. Attention of the rest of the class was never a problem when she made her presentation. With her good use of the English language and her confident manner, she always easily commanded the attention of all in the class. Deep-rooted opinions were always presented in her speeches and would often cause after class discussions on the same topics among the students.



After the first year, I taught him English-Chinese translation. Most students do not have problems comprehending English texts, but translating this English into Chinese is an entirely different matter. Mr. Li frequently did exercises to improve his translation abilities, including the translation of Business Week
 magazine articles and consulting with me on his techniques. He was eager to improve his English at every opportunity by reading foreign periodicals on economics and culture and conversing with native English speakers whenever he had the chance.



As our company is a joint venture, there is a necessity to be proficient in the use of English, both in written and spoken form. Most of our files are in both English and Chinese, and we also keep in touch with our US headquarters on a daily basis. Miss Zhang Xin has consistently exhibited her talent and willingness to use English. Later she took responsibility of our legal materials and the exchange of communication between our base and consultants in the US. I am certain her English proficiency will pose no obstacles to her adapting to the US academic environment.



Miss Wu Qiang is also quite proficient in English. In her Doctoral English class she was in the top 3 in terms of grades and ranked first in spoken English. This was a great benefit to the department when an American professor visited our department. Miss Wu handled his assignments and acted as an interpreter during his stay. She received praise for both her helpfulness and her language skills.



When it comes to the English language, Mr. Tao should have no problems making the leap from study in China to that in the States. To help my research at points when I was extremely busy, he made translations of documents for me, which was easy to follow. His oral English is also of a satisfactory standard to convey his opinions clearly on any subject.




Aside from studying and working towards perfecting his scientific knowledge, Mr. Jiang has also done his best to perfect his English proficiency. He already has the ability to fluently speak English and translate the language freely. In 1995, he attended the International Conference of Physiology and was selected to make an oral presentation at the symposium in English. As for his teaching credibility, he is one of the best teaching assistants I have ever met. Prior to his lectures, he prepares his lessons carefully and alters them to the learning curve of his class. I have only heard good things about him from his colleagues as well as his students.



At the same time, Mr. Ye showed a high level of English proficiency and proved himself to be a friendly person who is easy to work with. From his rigorous self-study and overseas experience, Mr. Ye has gained a solid command of English. Over the past few years, he has helped me translate numerous articles and technical manuals. Moreover, his lively presentation, humor and good nature always brought some amount of cheerfulness to the often-tense working environment.



Ms. Zhao has been incredibly helpful to me in carrying out my research. Last year, when several cases of chemical pollution occurred in Europe, I decided to write a book discussing the danger of the chemical. In order to carry out my work I needed an assistant who had both a firm background in Chemical Engineering and a fluent command of technical English. Knowing that Ms. Zhao had a reputation for her English level, I asked her to translate the material that I needed. Although I gave her a large volume of materials, which I expected would take her several weeks, she finished translating them in a single weekend.



Mr. Li has an incredible aptitude for studying foreign languages. When he was sent to Japan for training, he diligently applied himself to studying the language. His hard work paid off and within a short time he was communicating on a fluent level. Indeed, he was one of the few Chinese technicians who were able to attend training without a translator. His teachers often commented both on the high quality of his work and his ability to express himself in Japanese. The same enthusiasm and attention to detail that made him an outstanding engineer fueled him language success.



Additionally, Mr. Yan has a good command of English, both in written and spoken form. He has often assisted me with translations of journals and articles, happy to not only improve his technical English, but to also learn of the cutting edge of developments in his field. His interactions with foreigners also indicate to me that his English will pose no serious handicap to his learning in your academic environment.



Miss Yuan's high level of English proficiency enables her to read extensively from English language based publications and journals, allowing her to keep up to date with the latest theories, work practices, and research methodologies. This has provided Miss Yuan with a distinct advantage over many of her peers as English language journals are often available long before the release of their counterpart Chinese publications. This explains her often surprising depth of comprehension of finance and accounting, a level which, I believe, far surpasses that normally displayed by undergraduates.



His proficiency in the English language, combined with his genuine interest in his subject, I feel, was one of the greatest contributing factors to his academic success. Ability to glean insight from international publications provided him with a wider vista of information than students who limited their access to Chinese sources only. This resulted in a competent and mature approach immediately recognizable in his work and writings.





Miss Pan's English fluency and computer skills are also excellent. Since 1999, I have attended many international conferences or activities sponsored by the government, many in English. At these times I have witnessed Miss Pan guiding junior staff through various procedures at the meetings, talking with the foreigners freely with no language barriers, or helping the technicians to solve unexpected troubles in the computers and other equipment.



Initially, Mr. Yun possessed limited English skills, but with a course program requiring a high level of English literacy, using English technical terms, and demanding the research based on reading English publications and journals, Mr. Yun studied around the clock to raise his fluency levels. He soon successfully sat the College English Test Band 6 for the first time, a proficiency grade equivalent to that of graduate students of English. I believe that this exemplifies his persistence and intelligence which will help him to succeed at any task, should he wish.



Ms. Fan Xiao's passion for languages led her to top all her classmates in our department, earning her place on the dean's list for four consecutive years. She would read widely, enrolling in electives that would expand her breadth of knowledge in not just languages, but also in history, culture, and trade and finance. Keenly diligent, she pursued these highly demanding courses and achieved commendable grades for all of them.



Mr. You Yong pays significant attention to his speaking and writing abilities —usually seen as the weak points of Chinese learning English. While with his foreign friends, he loses no opportunity to practice, and consistently recites passages to improve his pronunciation. Part of his success is undoubtedly down to the fact that he is open to positive criticism, asking for feedback on the English articles he has written on a regular basis.



In addition to Mr. Zhang's strength in his major, I am often surprised by his ability to speak impeccable English. While only a freshman, he took the state-run College English Test and scored the highest out of all his classmates. Simply passing the test is required of graduates, but Mr. Zhang's English is far more advanced than most. Recently, in the Campus English Debate, his remarkable performance led us to select him as the only freshman to represent our school in the National English Debate.



I became acquainted with Mr. Cai Xiaodong when he was employed at a travel agency as an interpreter for a special Olympic Games program. This was very tenuous work, which required a high mastery of both the English and Chinese language. Mr. Cai surprised me with his firm grasp and competent knowledge of his major.



Aside from studying and working towards perfecting his scientific knowledge, Mr. Jiang has also done his best to perfect his English proficiency. He already has the ability to fluently speak English and translate the language freely. In 1995, he attended the International Conference of Physiology and was selected to make an oral presentation at the symposium in English. As for his teaching credibility, he is one of the best teaching assistants I have ever met. Prior to his lectures, he prepares his lessons carefully and alters them to the learning curve of his class. I have only heard good things about him from his colleagues as well as his students.








人品/性格

I was most struck by his outstanding communication skills, as evidenced by the positive relationships he has built with many magnets in the field of urban planning and architecture, including my own professor and even the world-renowned architects. I was so amazed at how he, as a student, could arouse their interests in offering him advice and support regarding academic issues. He was also a popular leader among the students, being able to build rapport with different types of people. He was both a strong leader and a keen team player in my workshop. As designers of many projects, we need to get in contact with many building contractors. Wen's coordination skills came in handy in this regard. Thinking highly of his presentation and coordination skills, I always invited him to join me in the project presentations, at which we had to face a reviewing panel. Wen's eloquence in presenting our projects was an important factor in winning favorable reviews on our design programs.



Miss Tong is an excellent team player, and a natural leader. She can cooperate effectively with all members of her team, and knows how to identify and utilize everyone's special talents. Her positive, open style of working ensures buy-in from all participants, and creates an atmosphere where everyone is committed to achieving the same goal. She also possesses a strong desire to keep abreast of the latest developments in her field. I believe she has the makings of an outstanding scientific researcher, and recommend her to you without the slightest hesitation.



In addition to masterful abilities, Mr. Liu embodies admirable personal characteristics. Balancing both cooperative and independent qualities, he can be both an indispensable team player and an assertive leader. As head of a research team, Mr. Liu delegated work with authority and equality. Yet in order to boost the team's productivity, he readily cooperated with individuals. Meanwhile in other varied capacities, he consistently vocalized his thoughtful ideas as much as he paid attention to others' rationale.



Mr. Dong's friendly personality made him a pleasure to be around. While at the university, he was a member of the department's student union, and he often participated in social activities. He traveled extensively both inside and outside of China, and this helped him to develop a mature outlook. At work, he has been an effective agent of change in the company, setting standards that have made him a prized member of personnel. He is sure to be a contributor to the continued success of your group as well.



Besides intelligence and professionalism, Mr. Liang Zhu also displayed a high degree of leadership capacity and a strong work ethics. When he was in charge of a group, his group routinely finished a project ahead of the other groups. Despite the speed, his work was never sloppy or unprofessional and only demonstrated the highest professional standard. Besides his professional achievements, Mr. Liang also demonstrated considerable maturity. He works very well independently. Yet, he had remarkable patience and ability to compromise in a group setting. He was also modest, always willing to listen to what others had to say. Because of these qualities, he also had a special talent for winning the trust of our clients.






Personally, Miss Xie is a diligent and resourceful individual. In her attempt to balance her thirst for knowledge, she has independently versed herself with journals and library references beyond course text. By doing so, her intellectual versatility has encompassed a wide range of research fields other than her own. Moreover, frequent discourse with doctoral students depicts her open-minded approach to learning. Because of these personal qualities, her knowledge has broadened to proportions unmatched by her peers.



Miss Guo Ye's personality complements her top-rate research abilities. Her confident determination coupled with an acute discipline penetrates research complexities. Time and again, she has demonstrated her capacities to unveil problems and grasp their essence. Furthermore, her charismatic affinity draws others in cooperation. In a joint project at the University, I fondly remember Miss Guo taking initiative to inspire team spirit. Once incorporating the whole in a facilitated discussion of the project's blue prints, she led the design of XX. The project, a success, illustrated Miss Guo's command of personnel and research design qualities.



Ms. Ge Chen's cooperative and team-oriented spirit sets her apart from other young women of her age. This was particularly apparent when Ms. Ge, having finished programming the package early, volunteered to teach others in the office how to use the program. Drawing upon her in-depth knowledge of computer programming, she trained her colleagues effectively and patiently. In assisting us with the work, she went above and beyond the call of duty. Her helpful and courteous nature will serve her in good stead as she continues in her future research.



Mr. Lu is also a generous and kind young man who enjoys immense popularity in the office. His high quality work combined with an unassuming attitude makes him someone that people could approach. He also does not hesitate to help others, even if it is not in his area of responsibility. He definitely has the effect of lightening up our office atmosphere with his smiles and quiet encouragement.



Not only brilliant, Mr. Wang also shows a great ability to work with others. Since these projects are all collaborative in nature, their progress could have been hindered by one egotistical team member. Mr. Wang, however, showed a great sense of modesty and generosity, often offering his help in the midst of his own research. I know that he played a significant role in other aspects of the projects, such as simulating and designing several algorithms for receiving signals.



In our line of work, we always keep a sharp eye out for potential smugglers and officers who are likely to fall prey to corruption. Among our officers, Mr. Wu has proven to be one of those who are just, upright and above board in his dealings with others. Six months earlier, he queried an applicant on his documents, only to be threatened and later bribed with an envelope full of cash. While a lesser officer might have given in to fear or the temptation of money, Mr. Wu remained resolute. I felt very proud of him as my officer.



Complementing his uncompromising scholastic faculties, Mr. Du's charismatic personality and optimistic attitude round an exemplary profile. Besides, he was always willing to cooperate with his peers over complicated assignments. In turn, his peers revered his intelligence and ingenuity in problem solving. However, his selfless volition did not stop there. In community service, he routinely mentored and tutored underprivileged students. In the end, his service reflected his personal convictions to broaden the minds of young people.





Although Mr. Huang is a young man who has achieved a lot, his ability is well tempered by his modesty and humility. He is positive, cheerful and helpful. Never pretentious, I remember on many occasions seeing him helping other students by explaining complex ideas and theories, simply because this was the disposition of his character. Through his talent and personality, he won the respect of both his peers and the faculty.



Mr. Zhao is a young man with an easy-going character, vivacious personality and abundant energy. He formed many friendships with his classmates and teachers through his open and friendly attitude. Although clearly a youngster of superior intellect, he is marked with modesty and maturity. I am sure that Mr. Zhao can adapt successfully to your academic environment, and that his gritty determination will overcome any difficulties that present themselves. Mr. Zhao is the rare type of student who you dream of having, but rarely come across. Should you choose to select him for your program, you will not be disappointed.



During the time we worked together, I found Ms. Yang Yan to be highly qualified for her own job, and found her to be an excellent team player. Being in charge of pre-printing make-up, design and revision, the subject often demands coordination among several professionals in order to satisfy clients. The subject did so admirably, and quickly gained the praise and support of her coworkers as a result of her teamwork spirit. Ms. Yang Yan proved herself to be an independent thinker who was also willing to listen to suggestions from others, which helped in the formulation of many solutions for our company.



Mr. Hao is an independent and strong willed young man. Most Chinese students rely on their parents for financial support while they attend college, so that they can devote themselves to their studies. This is especially so at our school, which is known for its academic rigor. However, out of a desire to be independent, Mr. Hao has worked a job to earn his own tuition and living expenses. On top of this he also spends his salary paying the tuition of an underprivileged student from an impoverished region of China, in spite of the fact that he has never met him or her. Realizing that a good education is the only route out of poverty for most people, he is willing to work hard to give a less fortunate but intellectually gifted student a chance for a better life.



Being a versatile young lady, Ms. Li has varied interests in her extracurricular time, harp and calligraphy being her specialties. Her interest in classical literature has played an indispensable role in promoting her imagination and vocal ability. Ms. Li was well known on campus for her kind nature and admirable integrity, and was popular with staff and students alike. Her willingness to carry out independent experiments and strong sense of responsibility made her a valuable asset to our research group.



An extraordinarily able student, Mr. Gao stands out not only for his course work but also for his teamwork spirit. In order to do research on the development of children in underprivileged families, Mr. Gao conducted an in-depth investigation on a large variety of individuals and organizations that were directly or indirectly related to his research work. Because of his cheerful disposition and great tact in dealing with people, he was able to smooth away people's uneasiness and other obstacles at interview. Through collaboration with one of his classmates, he was able to finish his research with great success, presenting a thought-provoking research paper with creative conclusions.





Personally, I believe that Ms. Wang is a highly sociable, warm-hearted, and convivial person who is an equally good team player as she is an independent worker. I believe that she possesses a vast potential and, given further education, will greatly contribute to environmental engineering and forge a successful career in this field.



A well-rounded person, Mr. Xin is also very active in organizing student social activities, which helped increase interaction among students. Having a personable nature, he successfully organized gatherings and was instrumental in the interaction of his classmates and in bringing them closer as friends. Athletically, he has played for the football team and shown keen interest in other sporting activities.



Commonly, when students graduate from university, their contact with their teachers decreases, but that was not the case with Mr. Chen. He has faithfully corresponded with me, keeping me informed of developments in his life as well as keeping in touch with activities at alma mater. We have had contact outside of this arena as well, since he works at the biggest consulting company in Beijing for whose partner firm I have been a consultant; we have had other professional contact as well. Here, in the real world, I have seen him mature in his professional career.





课余活动

Gao Gang has demonstrated his strong leadership. Under his guidance, the Science Association developed into the biggest organization in the university. He often contacted large companies, and arranged for members to visit and improve their understanding of the commercial world. Through these activities, students enhanced their knowledge of advanced machinery, and how it is utilized in practice. These worthwhile activities had the effect of augmenting the reputation of the Science Association, which in turn generated more interest from the students.



Miss Lei's strong organizational skills and leadership resulted in many successful student functions and activities. Her first major task was organizing a New Year's eve party. This was a resounding success, which was the focus of hearty praise from the student body. Another vivid memory of Miss Lei was the time where she arranged for her fellow students to help a student who was debilitated with a serious illness. This type of illness was of such a nature that it demanded a substantial amount of money to treat, which the student could not afford. As a result of her hard work the student was able to receive attention for the illness. The project not only results in an unfortunate individual receiving assistance, but also helps to build a strong spirit within the school that we can all be proud of. Miss Lei's motivation in her position was always a result of her warm-heartedness and her desire to enrich her experiences.



Another thing that has impressed me in particular about Miss Cheng is her organizational skills. Always carrying a planner with her, Miss Cheng maintains her schedule with adept skill. This makes her highly efficient in her work, keeping her life in good order. One time, for instance, when several students were preparing for the TOEFL test together, some of them dropped everything else in their schedule to concentrate on test preparation. Miss Cheng, however, was still able to prepare for this test and continue other research work in addition to her normal heavy workload. She effectively partitioned each day for certain tasks. In the end, whereas others fell behind, Miss Cheng kept up with her other responsibilities.





I am the leader of the Center of Statistic that admits graduate students to do research work. Miss Gong Li, however, applied as an undergraduate. During the application process, she demonstrated solid expertise in statistics and computer science, knowledge she had obtained by auditing classes, attending lectures and reading books. Her research abilities were beyond that of normal undergraduates. At that time I also learned that Miss Gong had taken part in the "Ingenuity Cup, ” the National Scientific and Technological Achievement Contest at which, as a representative of Beijing University, she won the 2nd place. This convinced me to forgo normal requirements and meet Miss Gong. In the interview that followed, I found her to be a truly promising student displaying originality and sophistication. Thus, we decided to accept her into our center.



Her involvement in choir activities allowed Yu Heng to display her organizational, interpersonal, and leadership abilities to great effect. She took a leading role in organizing several large-scale concerts, and was able to motivate her fellow-students to great effect. Her meticulous organization of the 99 New Year concert is one example; the event was a great success, largely due to her excellent preparation and supervision of her peers.



Our university holds the largest Student Union Aid Center in East China, and chiefly exists to help people in need of legal guidance. Mr. Chen was a volunteer, eager to practice what he had learned, and he stayed long after other students lost interest. He also held a position of responsibility at Jinan Experimental High School, helping students to create law cases and debate them in line with the law. He also lectured students on law and encouraged teachers to support their activities. One class under his guidance was bestowed the honor "the Model Class of Extracurricular Activities".



As a professional legal researcher, Mr. Hu has a keen interest in up-to-date studies on China's legal developments, as well as the latest international legal trends. His individual daily schedule includes checking the newspaper and online research journals for the latest publications. And in fact, this habit of his has led to the publication of various articles on corporate law and taxation law. When he became interested in corporate law, Mr. Hu took the initiative to engage in theoretical exploration of this topic. He followed up on this by on-site investigation of various corporations. The resulting thesis and innovative written opinion was published in an authoritative academic journal.



I would also like to compliment Mr. He Peng for his strong working ability. He did very well in the University newspaper with his skills of writing and talking. As the chief editor and reporter, he showed great interest in journalism. He took on almost all the interviews to the famous intellectuals. It requires knowing about the academic backgrounds, the interest, and the experience etc. of the intellectuals. It's really a tough task for a professional journalist, let alone only an amateur. However, he finished every interview successfully because he absorbed much knowledge in journalism by reading in his spare time. In addition, his writings published in many kinds of publications were highly praised by readers. I am firmly convinced that he possesses some talent as a journalist.





Miss Huang was also a joy to be around in her spare time. A small research group, we frequently got together for outdoor activities. Miss Huang would often take it upon herself to organize different trips and outings. With all of the bonding experiences that she helped create, we grew closer together as a unit and began to work better as a team.



Xiaohua is a young man with a myriad of talents. Within our university, he was an active member of basketball, tennis and table tennis teams. As the chief cellist for our university orchestra, he appeared in many large-scale performances. He is also talented at Chinese calligraphy and designing, sketching the design for many of the advertisements of the activities he organized.



In his efforts to broaden his horizon, Mingqian took an active part in extracurricular activities. His strong interests in Internet allowed him to keep abreast with the latest development in his chosen field and to enhance his English language skills through his reading of English Internet resources. His love for music and sports, on the other hand, provided him original perspectives for his academic endeavors.



Mr. Xiao found a variety of outlets for his excellent communication skills. As a student leader he was devoted to his often time-consuming and tiring duties. An acknowledgement of his commitment and the appreciation shown by students came when he was elected vice president of the Student Union at an especially early stage. But he also took his concern for others outside university walls. For instance, he led some forty students doing voluntary work, cleaning a welfare rest home and taking care of disabled people in the city, where this university is based. He proved himself to be a well-rounded man with concern for those around him.



Ms. Qian is also exceptionally multitalented. Her contribution to music at our university was outstanding. She composed many compositions, which won a string of national awards, and led our college band to win many prizes. The opera she wrote and directed won the award of best performance at the New Year carnival. She was also broadcaster of our university's radio station. Contributing to sports, she won the Golden award as a referee in the women's soccer competition. She has also devoted a significant amount of her time to repairing and upgrading many of our university's computers, benefiting both students and teachers alike.



Mr. Tu also participated in the school band as a saxophonist. His aptitude in music and his ability to get along well with others led him to be chosen as a group leader. He ably organized a campus event showcasing the band's talents, a concert that won reviews in the 21st-century. He also led the band to first prize at the University symphonic band contest. As a member of the student union, he organized many seminars and social events for the campus community.



Aside from his caliber in the classroom, Mr. Sun is also one of the most active students in the school and has an outstanding natural leadership ability. Mr. Sun's talents and commitments cover a broad spectrum. He devoted his enthusiasm and ability to the student union, organizing various activities. Besides that he showed tremendous selflessness in helping his classmates improve their oral English. Through these activities he became much more confident and mature. As a result of his service to the school in many areas, he was awarded the All-rounded Student Award, an honor extended to only 5% of the student body.





Not only did Miss Liu excel academically, she also involved herself in several communities and university extracurricular activities. She tutored foreign students at the university, played in our volleyball team and danced in our university dance troupe. In recognition of her contributions, the university awarded three Excellent Student Scholarships in her first four semesters.



Aside from his ability in the classroom, Mr. Fu is also one of the most active students in the department and has an outstanding natural leadership ability. He is a key member in both the student government and the legal committee. Mr. Fu has successfully organized and ran a number of activities like the Festival of Legal Culture, the Simulative Court and many lectures.



Mr. Han's strong leadership ability led to his being elected to the Student Union, where he shone with his teamwork spirit. He succeeded in garnering support for the myriad activities he organized from his teachers and schoolmates. With a keen interest in environmental protection, Mr. Han is constantly concerned with the serious water pollution in Hangzhou. After wide reading and painstaking research, he presented an insightful article on urban garbage disposal, which was highly commended by his teachers after its publication in the school newspaper.



In recognition of his organizational skills, he was elected president of the Institute of Computer Science. On top of this he was active in all facets of student life, especially in the student union. He has organized several activities, which have enriched student life, including several large campus-wide celebrations for the Christmas Day celebration. He also ran several activities that gave students opportunities to further their studies outside of the classroom, and provided valuable services to the campus community. One example of how he combined the two was a service program he instituted where computer science students voluntarily repaired broken computers for teachers, giving the students valuable experience and saving their professors money.



In addition to his studies, Mr. Zhou actively partook in numerous departmental extracurricular activities. His organizing of the fieldtrip, entitled "Love nature, love our campus", was a tremendous success. Acting as a guide, Mr. Zhou's clear, yet detailed introduction of animal species commonly found on the campus grounds attracted interest from both zoologists and students from other faculties, and received high praise from all who participated in. Through his efforts, many non-zoologists have been inspired to take more of a positive interest in their environment, an important skill, I believe, which future scientists should possess. The information that he presented was a clear indication not only of his knowledge of zoology and entomology, but also demonstrated his well-developed communication skills and mental verve.



Aside from her brilliant performance in the examination hall, Ms. Shi Yu has been energetically involved in a range of extracurricular activities. In particular, she has been an exceptionally successful leader of the University's Environmental Protection Association. In this role, she published four periodicals for the University Press and arranged documents for the Student Union, as well as organizing three sessions of voluntary work in successive vacations in three of the seriously polluted areas of rural China.






Mr. Yan Jun, as well as being one of the top students in his grade, is also actively involved in extracurricular activities on campus. He is the monitor of his class, a responsibility that includes organizing social and voluntary activities for the group, and is the director of the campus broadcast station. Moreover, he has represented the University in debating, English speech contests and sports tournaments. He is highly popular with his classmates and teachers alike.



教    学

Gu Jin displayed a rare talent for inspiring motivation among his students and bringing out the best in them. His thorough preparation before class and polished delivery ensured all students got the most from his instruction. Mr. Gu also acted as a part-time teacher for Software Technology, a part of a remote education program completely conducted over the Internet. Mr. Gu's teaching received heartening feedbacks, and the test results confirmed Mr. Gu's positive influence on the students.



I have sat in on some of Miss Jiang Ke's classes as part of the Teaching internship and found that she is a remarkably competent teacher. She has developed a flexible teaching methodology and an effective way of managing the classroom. Her lectures were articulate and logical and therefore were easy for her students to follow, and she often used visual aids such as props or slides to make the subject matter come alive for her students. Perhaps what impressed me most though was that when students asked a question, she would encourage them to think it out by themselves instead of merely repeating what the textbook had already said. And, if she could not give a definitive answer in class, she always brought a lot of reference materials to the next class and discussed the question further until it was resolved.



I found Miss Liu diligent in her work. Indeed, she went far beyond what was expected of her in helping the students gain an understanding of the material. Every week she graded more than 100 pieces of homework, which proved to be a difficult and time-consuming task. In lineal algebra, there is often more than one correct answer for every exercise. Instead of merely marking a student's exercise wrong, Miss Liu took the time to explain the student's mistakes in solving the problem, and detail the various correct answers. The students were very grateful for this and felt that it helped them understand difficult materials.



Due in large part to the quality of the work that I have received from Mr. Yao Min in the past, I felt confident in selecting him to serve as my teaching assistant for a course I was teaching on Chinese Law and Society. On the whole the quality of his work was well beyond expectations. I found his interaction with the students to be at times better than my own; he has a unique ability to draw responses from students in his classes. Also, in this class the grading of papers is very difficult as most of them are essay questions, but he was early on able to develop a system for grading criteria. He also gave several lectures to students and gave them helpful and instructive suggestions.



Probably the key to his teaching success is his approach of giving as much information as students needed through his lectures. I attended these lectures myself, and found them entertaining as well as informative. His ability to convey complicated data accurately but in an attractive way would probably make him a highly effective communicator. His interpersonal skills secured him another post in a famous accounting school, where his strong work ethic and presentation skills made him very helpful as an example to other staff.





Mr. Wei's excellent written and spoken English skills came in handy to our department. When he was in his second grade, we asked him and other students to teach freshmen English. Each student selected was required to lecture six hours per week, and funds were unavailable for payment, but Mr. Wei accepted the assignment without hesitation. He treated it as an opportunity to improve his English, practice communication skills and enrich his university experience. He taught successfully for one semester, and we received positive feedback from students in his class. He also won the opportunity to represent our department at the National Oral English contest together with two other students, and they won the first place in the contest.



As a teaching assistant, Mr. Bai unfolded his prowess in captivating lectures. His teaching style drew on historical and current issues to give an overall picture of regimen. Meanwhile, detail-minded, he kept a sensitive pulse on the class and individual student's progress. In turn, the valuation by the students was immaculate. This led to his subsequent employment as an associate professor in the school. Presently, his professorship is widely revered by students and colleagues alike. Moreover, his cooperative team spirit is esteemed by his fellow colleagues.



Mr. Fan Jun's teaching ability is natural, his courses are outstanding, and his students are sparked with interest. He brings a lively atmosphere to class resulting in his pupils' full attention and participation. Take for instance one of his classes, "Media Theory and Practice". Despite the course's complexity, the design and organization he brings encourages student comprehension and practice, manifesting theory into reality. Not surprisingly, the demand for the course has always exceeded the allowed space.



A particular pleasure is the fact that she has evolved from being an exemplary student into a gifted teacher. She has a way of turning a routine, but sometimes complex presentation of course material into an entertaining session for us all. Complex though certain concepts may be, her ideas are always clear and comprehensive, demonstrating her thorough understanding of topics concerned. By rising to the challenge of evaluating her own progress via teaching others, she is eminently eligible for a position as a teaching assistant.



The Institute's training center is popular with an ever-growing circle of Chinese diplomats wishing to learn English. I appointed Ms. He as an English tutor, based on her firm grounding in linguistics, and also on her early teaching experience as an undergraduate. Although I was initially hesitant, my worries were soon put to rest. Her classes were always well received. Once when I sat in to observe one of her classes, I understood the reason for her popularity. Ms. He emphasized a communicative mode of teaching, focusing on how grammar is used in a variety of social contexts, rather than merely drilling her students in textbook grammar patterns.



Earlier this year, in addition to his graduate studies, Mr. Yu taught American literature to our undergraduates. Having heard many favorable reports from his students and occasionally personally sitting in on his lectures, I have witnessed his dedication to his work. Meticulously preparing each lecture, he devised material using his own experiences and broad knowledge to successfully stimulate the minds of his students. Through this he has gained enormous respect from his class and throughout the department as a whole, becoming a valued member of the team.





Pleased with her sense of responsibility, I appointed her as my teaching assistant in Optical Physics in 1996. In assigning 150 students an exercise to evaluate an investment program, Ms. Zhu chose to have them complete the task utilizing Microsoft Excel, rather than use another software, which could execute the task in mere seconds. This enabled the students, through the more challenging task of designing the computing equations, to better grasp the concepts underlying the evaluation process, as well as the relationships between economic variables. That Ms. Zhu was an outstanding teacher was further shown in her preparation of frequently asked questions to facilitate her students' learning.










第 七 节

推荐信的结尾









本节收录了推荐信的最后一段应包含的内容，主要是推荐人对被推荐人各种能力、品质、潜质的总结以及对被推荐人的美好祝愿。





As a cheerful and friendly member of her class, she was well liked and respected by her peers. Her optimism and motivation were infectious amongst those she worked with, lifting their spirits and morale. Now well grounded in the theories of economics and proficient in English, I believe she represents an extraordinary candidate for your program. I trust her academic excellence, spirit of devotion and pleasant personality warrant your serious consideration of her application. Should there be any way in which I can be of further assistance in your deliberations, please do not hesitate to contact me directly.



In addition to his academic success, he is a cheerful and cooperative character, who will, in my opinion, adapt quickly to your academic environment and swiftly become an active member of your student body. Judging by what I have seen of Mr. Niu, I believe he is now well prepared to undertake graduate studies at your university. I have rarely come across someone with such vast potential as Mr. Niu. I trust his combination of thorough education, practical experience and passion for his field, will warrant your serious consideration of his application. Should there be any way in which I can be of further assistance in your deliberations, please do not hesitate to contact me directly.



From what I know of Mr. Tong Xun I am confident he has the makings of a successful researcher in the field of telecommunications. He has a notable academic talent, feels passionate about his profession and works in an industrious fashion. In China, he finds himself inhibited by his lack of access to new theories, research methods and technological know how. By studying abroad he will certainly be one step closer to actualizing his goals. I am certain that Mr. Tong Xun is an individual who has a lot to offer your faculty as a contributing, positive student who respects and appreciates what he is taught. I recommend him to you without reservation, and have no doubt that should you choose to accept him into your program you will not be disappointed.



As a visiting scholar who had the opportunity to work in the United States a few years ago, I know what kind of student it takes to successfully study abroad. In my judgment, I believe that Mr. Kang is the type of candidate that you are looking for. He is hardworking, devoted and responsible. I assure you that he will be a promising graduate of your university. Please give his application for acceptance and financial aid favorable consideration, as he deserves this opportunity for an excellent education.



In my long career as an educator, I have rarely come across an individual so endowed as Miss Xin. She also possesses an amiable disposition and an intense inner drive to succeed. A lady with many accomplishments, she is never the one to rest on yesterday's achievements, preferring to focus on what she can achieve tomorrow. I trust her academic record and research experience will warrant your serious consideration of her application, and should there be any way in which I can be of further assistance in your deliberations, please feel free to contact me directly.





Miss Zhang is a cheerful and positive member of the department. She won the respect of her peers through her encouragement of others, willingness to help and never-ending optimism. With her determination and perseverance, I am confident that she possesses the "right stuff" to overcome the difficulties that inevitably lay ahead of her, in her desire to pursue further advanced study abroad. I trust she will warrant your serious contemplation for acceptance into your program. As one of the finest students in my recent memory, I offer you my highest recommendation of Miss Zhang, and would appreciate your favorable consideration of her application.



Having now completed five years of practical experience in the fast commercial products industry, Miss Lin is now seeking to spread her wings once again in order to further arm herself with the tools she feels she requires to reach her professional goals. I am genuinely sad to realize she will be leaving us, and would like to pay my respects for the fantastic contributions she has made at our company. Although I would be more than happy for Miss Lin to stay, I recognize that this would be holding back someone with considerable promise. I therefore offer you my sincere recommendation of Miss Lin's application, secure in my mind that you will be as impressed with her as we have been.



I believe with a seasoned education at your renowned program, Mr. Gu will undoubtedly blossom in grandeur. His academic, social and personal development has been exceptional. Now, he only needs fertile soil to branch to his greater potential. Convinced in his imminent achievement, I unequivocally recommend him for admission to your graduate program in biochemistry.



On the whole, Miss Li is a well-rounded and outstanding young lady. A dedicated student, she also has a friendly, easy-going personality that allows her to work well as a team member. With a deep theoretical understanding and a strong work ethic, she will go far in her studies. I respectfully request that you accept her application.



In summary, I have seen many of Miss Zhao's achievements in China. What she lacks here, however, is access to new theories, research methods and advanced technological know-how. I fully support her decision to pursue graduate studies in the US and I believe this decision to study abroad will lead to new academic horizons and a broader vision for Miss Zhao. I would appreciate it if you would give her your favorable consideration.



Miss Wu Li's trademark was using her well-developed intellect and ambition to fully explore her chosen field, and seize all opportunities that presented themselves to improve. I can lend my strong backing to her Ph. D. hopes with the knowledge she has the presence of mind, proven research experience and ability to thrive under pressure to be an ideal addition to your faculty.



I am confident that Mr. Song will soon embark on an illustrious career in Sociology. I have witnessed with delight his strong potential for future growth on a daily basis. He is undoubtedly sufficiently prepared to complete your Ph.D. program, and can make a profound contribution to your department. In light of his solid foundation in Sociology theory and statistical analysis, I firmly believe Mr. Song deserves the opportunity to continue his research at your university.





Miss Jing is among the best teachers in our department. The longer you are acquainted with her, the more aware you become of her vast potential. I strongly recommend her. If she is provided with the opportunity to study with your university, she will undoubtedly impress you with her knowledge and dedication. Although we are badly in need of her conscientious expertise at the present time, the experience she will gain studying abroad will greatly benefit our department in the future. I sincerely hope that upon completion of her overseas study, Miss Jing will return to China and devote herself to the development of our department. I have a great deal of confidence in her.



Mr. Mi is a creative student with original ideas. One of the papers he wrote on organization behavior was published in Chinese Management
 Research, vol. 15, 2001, a prestigious management journal in China. However, Mr. Mi is not one to rest on his achievements of yesterday, constantly trying to improve himself, in order to achieve even more tomorrow. His strong academic ability is well tempered by his modesty and humility. Mr. Mi won the respect of his peers and teachers alike, through his positive and cheerful attitude, and his willingness to help others and cooperate. I am sure that you will find him the same enthusiastic and contributing member of your department that we found him to be here. I offer you my highest recommendation, and would appreciate your favorable consideration of his application.



Reviewing his work for us, I would say unequivocally that Mr. Wang Haiguang is well prepared intellectually and emotionally to pursue his education in your program. I am sure that he will become a real asset in your program, just as he was once a prized asset in my company.



I recommend Miss Chang Hong to you without reservation and I believe that she will produce outstanding work at your institution, as she did in ours. If further information regarding this promising young lady is needed, please fell free to contact me.



Miss Ma Jun has contributed prodigiously to the group's sales and product development. Getting a degree in Commerce at a first-class school such as University of Toronto will allow her to move up in our organization at a rapid pace, so I am happy to fully support her academic aspirations.



Xie Dexing's leadership skills meant that the new consolidated department maintained previous performance levels or surpassed them, despite reduced staffing levels. He has the background of working with senior management to be ready for the business program and is sure to fulfill his career goal of being a marketing specialist. He wants to help traditional enterprises like Proctor Gamble adapt and thrive in the new economic environment, and is likely to be inspiring and brilliant in such a role.



I have seen Mr. Wu Qiang become a mature businessman step by step. I am happy to give the recommendation, and hope that you will consider his merits in making your decision. If you have any questions, please do not hesitate to contact me.






Mr. Jiang Gang embodies the qualities of a leading researcher in the field of Management Information System. Often, I find our conversations lead into an interchange of ideas and opinions about advanced technology and management systems, at the company level and beyond. His insatiable curiosity and creativity naturally draw him to unravel puzzles and introduce innovation. As an employer, I must say he is unmatched among his peers in responsible, practical, capable, experienced characteristics. In all, he is a replica of our ideal employee. This is why his departure will be a loss to our company, however, I believe our loss will be another's gain. This being said, I have high hopes in Jiang Gang's future and recommend him to your distinguished program with my utmost confidence.



Beyond Miss Liang's academic and personal qualifications, I have noticed how gratifying her studies have been to her. She is truly an intellectual at heart. At the Institute, we have been fortunate to work with such a gifted and promising individual as Liang. We believe her path is upward climbing and has no limits. To exploit her potentials, she applies to your university. Therefore it is through these words that I hope to convey a similar sentiment of promise in this young lady's scope. Without any reservation, I recommend her as one of our finest students.



During lectures and experimentation, Mr. Sun Jue was enthusiastic, motivated and keen to learn. He is always willing to ask questions, both to clarify issues I was teaching and to seek understanding of more advanced and complex ideas. In the laboratory, he never sought shortcuts, always seeking perfection in his work, and explanation for phenomena. As a friendly and helpful young man, who is modest of his achievements, I he will fit in well at your university.



Above everything, Miss Cai Qing thrives in challenging environments. Since her admittance into my research department, she has risen to expectation and surpassed them. If she attains her wish to study organizational behavior at your prestigious university, she will no doubt map out stardom in the field. I give you my unwavering recommendation of Miss Cai's candidacy.



Miss Zhang Li now has a solid foundation of theoretical knowledge, but is hampered by China's lack of leading edge technology and research facilities. With advanced study in a revered institution such as yours, she stands to benefit immensely. Moreover, by highlighting some of her research achievements in CDMA in our lab, I am not solely qualifying her area of research interests to 3G mobile communications. On the contrary, as a student well equipped with solid knowledge and skills in Mathematics, Modeling and Optimization, Software Development and Simulations, she is ready for any challenging and interesting potential research topic in modern communications.



Evidence suggests Mr. Ye has the prerequisite intellectual ability and personal drive to be a qualified candidate for your department. If you would like any more information about him, please do not hesitate to get in touch with me or the department.



Mr. Du is a young man who is energetic, cheerful and mature. His ability to communicate and cooperate with others has facilitated his popularity with any group of people he works with. While conducting research in a group, he is always a pillar of positive thinking and enthusiasm. I am certain that his unique aptitude, drive to succeed and easy-going nature will guarantee him accomplish a great deal in his career. Your acceptance of his application will open up to him a much broader world of Sociology for him and allow him to arm himself with the skills he needs to achieve the goals he has set for himself. I am sure you will not be disappointed with the significant contributions this young man can make to your department—you may even be pleasantly surprised.





Serving as his thesis advisor, I had a first-hand opportunity to observe the way in which Mr. Li's mind works. In his senor thesis, Mr. Li discussed two challenging questions in regards to "ANN". In our books in China, knowledge of ANN and its uses are very rare. Few people in China have studied their topic and consequently, the materials that are available on ANN are limited. Working on their difficult project, not only did Mr. Li rise to the challenge, but he went above and beyond the call of duty to analyze his secondary sources and test them for accuracy in practice. In their way, he found mistakes in the book that we use. His diligence and hard work made me extremely proud of him.



In conclusion, Miss Wang wields both a theoretical and practical command in Chemistry. I, myself, as a former visiting scholar of Syracuse University, am well acquainted with American graduate program's competitive intensity. However, I am convinced that Miss Wang's sophisticated intellect and creativity manifest a prominent profile. Under the guiding hand of your faculty and facilities, she will undoubtedly ripen the qualities of a world-class researcher, through which she may open doors in the rapidly evolving field of Environmental Chemistry. To these ends, I give my unequivocal recommendation and heartfelt support of her candidacy.



It has truly been a joy advising Miss Luan. I have the utmost confidence that she will have a brilliant future and will bring irreplaceable value to any legal study institution. She has been a credit to our university, and I am sure that she will be a credit to yours. Miss Luan is exactly the type of student that every faculty covets, and I hope that her application will be considered with the favor it surely deserves.



She is among the few who were granted unconditional entry into our graduate program with the entrance examinations waived, an extremely prestigious honor. However, she has told me that while appreciating the opportunity to continue her studies at our school, she feels that she can gain more insight and perspective by studying abroad. If given the opportunity to attend your honorable program, Miss Liu will surely prove to be a valuable member both in and out of the classroom, just as she has been here. I understand the young woman's aspirations and wish to give her all the support I can. If I could be of any further assistance to you, please do not hesitate to contact me.



On the job Mr. Bao is a cheerful and goal-driven individual. His sense of humor reveals his quick wit. The stressful atmosphere of a consulting office constantly confronted with looming deadlines becomes relaxed and enlivened when he is around. His departure from our group is a great loss. However, we realize how much a graduate degree means to him. I sincerely hope that you will give him the opportunity to fulfill his dream so that he can rejoin our group when his studies are completed.



The time I spent with Miss Zhang convinced me that she will be a valuable addition to a good graduate school that demands a lot of its candidates. As well as acceptance into your program, I highly recommend her for a possible teaching assistantship, because she is capable of carrying out duties very responsibly. She carries with her my hope she will have a prosperous and successful future.





When Mr. Ying first related to me his ambitions in doctoral studies abroad, I was not surprised. Aside from being capable and promising, he has an aspiring mind. I also appreciate his forethought and prudence. An education at your esteemed university would unleash his potential and propel him onto the international stage of social science. To these ends, I am confident he is destined to push the limits of modern theory. Therefore, in conclusion, I highly recommend Mr. Ying's credentials and would ask for your favorable consideration of his application.



In light of these experiences, I hold a deep esteem for Mr. Wu's potential in the field of neuron science. As the world continues to unveil the mysteries of science, he stands as a strong candidate not only for your institution but also for the pressing global need for internationally cooperative leading scientists. Endowed with a world-class education, he may one day meet this fate. On behalf of the Faculty of Life Science, I present our University's strongest support for his representation and candidacy to your school.



Judging by what I know of him, I believe that Mr. Liang has the making of an outstanding scientific researcher in the field of atmospheric chemistry. Hardworking, intelligent, and cooperative, he will enjoy a promising career, particularly if he can have the benefit of advanced studies at your university, where there is an impressive faculty and cutting-edge facilities. I therefore recommend him to enrol in your program without any reservation. I trust that he will become a valuable member of your department. Should you have any more questions, please do not hesitate to contact me.



I was happy when Mr. Mu Hua told me of his plans to study abroad. While an undergraduate he gained a strong foundation in finance theory, which he has further built upon by advanced studies and work experience in major Chinese companies. A persistent learner, he has a strong ambition that will help him rise to any challenges in achieving a Ph.D. I trust that he will become an outstanding member of your program. I respectfully request that you grant his admission.



The development of fluid mechanics and turbo machinery in China are technological advancements that Mr. Peng and I have discussed frequently. We know there is a lot to be done over the next ten, even twenty years to raise the sophistication of technological knowledge across the country. As a young person, he sees himself as someone with good ideas to contribute but also as someone who must be prepared for numerous difficulties. He needs to conduct research in a place where it will stand up to international scrutiny. He needs to be molded more in a different environment, learn from the first-class scholars in the field, and turn his potential into success. After that, perhaps he will achieve much in the field of image processing in China. With this all in mind, I recommend Mr. Peng enthusiastically.



Miss Wu posses a wonderful outgoing personality and I believe she has laid the necessary theoretical and research foundation to facilitate further study. I believe she will be an asset to any advanced study program and I therefore ask you to look upon her application favorably.



Miss Kong is a talented individual with exceptional analytical and problem solving skills. She is a positive and cheerful character who works well both in a team, and as an individual. I am confident she will make an excellent student, and offer you my highest recommendation.





Miss Su is a rare student who combines so many talents with a burning desire to learn. In combining her many interests she has the intellectual background to be a successful researcher. With a wide range of experience under her belt, she is already well prepared in that direction. I have nothing but confidence in her future success. Thank you for your consideration.



Given his keen interest in the field of new institutional economics and his willingness to practice his knowledge, even under difficult conditions, I am convinced that he is best qualified to pursue advanced studies. I highly recommend him as a student of Economics at your university. I have no doubt about his ability to achieve his goal as a skilled researcher and excel in his future endeavors.



Throughout the time I have known Mr. Niu I have been impressed with him both as a scholar and as an individual. I have always found him to be pleasant to work with, helpful, cheerful and particularly supportive of his peers. He works equally well as an individual or as part of a team. I am firmly of the belief that Mr. Niu is a remarkable young man who has a lot left to achieve, and am equally convinced that your program will do him an immense amount of benefit.



I can personally vouch that in her professional capacities, Miss Li Lei has been a phenomenal addition to our company. From the very first day, she has been energetic and enthusiastic, continually looking to take on responsibility. Always scrupulous about details and willing to go the extra step to ensure the highest quality work, she has led others by example, and her partners often come to her when seeking leadership. I know that the qualities she brought to her job will be an asset to any academic program. Miss Li is one of the finest people I have worked with, and it is my honor to help her in any way I can; I recommend her for advanced study at your university with the greatest enthusiasm. Please do not hesitate to contact me with further questions.



In my judgement, Miss Ren has the potential to become an accomplished researcher in the field of Astrophysics. Her knowledge and research skills base far exceeds that of her classmates; and I am sure that, given the proper further education, she will forge a very successful career. I believe that her solid grounding in Astrophysics, sociable and adaptable character, all combined with her fluency in the English language, will ensure her active participation within your graduate degree program. I ask you to consider her application favourably. Should you have any inquiries, do not hesitate in contacting me.



I am extremely appreciative of Mr. Chen's responsibility to the study of public policy, his scientific precision and his sense of obligation to society. I believe these qualities are exactly what the study of public policy needs, and that the study of public policy, particularly in developing countries, needs this kind of person. Mr. Chen has an enormous potential in the field of public policy, and I offer him my utmost support in his desire to seek further advanced studies abroad. I would appreciate it.



I am obviously sad to lose an assistant of Mr. Jiang's caliber. Indeed, I was about to recommend him for promotion to a higher position when he told me he intended to study abroad. Nevertheless, I am sure that his decision is the right one for him, given his academic prowess and insatiable desire for self-improvement. He has a glittering academic career ahead of him. I recommend him to you without reservation, and wish him the best of luck in his graduate studies.





Mr. Guan is highly responsible, personable, cooperative and keenly intelligent. He has an obvious passion for research, and a solid professional background in psychology. I am quite sure that he will thrive in a challenging academic environment such as your university. Please do not hesitate to contact me if you require any further information regarding his application.



Miss Lu's broad background of both economic and sociology theories and proficiency in English language will certainly assist her in doctorate studies as she deploys all her efforts to attain her objective to become a successful social scientist. Driven by a passion for her chosen specialty, and possessing a strong work ethics, Miss Lu will undoubtedly reach academic excellence in your renowned institution of higher learning, as well as actively contribute to breaking new grounds in the research of economic sociology. So it is with great hope that I warmly recommend this young and promising student for admittance in your doctorate program. Do not hesitate to contact me if you have additional questions.



Independent and self-motivated, Mr. Wu Huijin is never daunted by the challenges of his career. It is no exaggeration to say that every assignment he has handled at this company has been an unqualified success. His initiative, enthusiasm, and keen eye for detail ensure that his contribution is always highly satisfactory. I am quite sure that his contribution to your Master's program in Human Resource will be just as substantial as that he makes to our company. I support his application for admission and financial aid without reservation.



I believe that Miss Yuan Fei's proven academic record, combined with her accomplished research skills, makes her a person with enormous potential should she be given the opportunity to further her education. I have no doubt that the knowledge and skills offered by your distinguished program will stand her in good stead in her future career. I strongly ask you to consider her application positively.



Miss Gu Xiaojing has been a real asset to Beijing International University, both in academics and in extracurricular activities. I am quite sure that she will prove equally valuable to your university, and am convinced that she will prove an outstanding graduate student. Please do not hesitate to contact me if you require further information regarding this remarkable young lady.



When Miss Xie Bin informed me of her desire to pursue a higher degree in Australia, I wholeheartedly supported her decision. I am thoroughly convinced that Miss Xie will become an outstanding researcher in thermodynamics and a role model for others to emulate. Her talent and industriousness will certainly make it possible for her to succeed in the research area that she chooses. Undoubtedly Miss Xie will produce outstanding work in your institution as she did in ours. Any assistance you could render to her application would be highly appreciated. If further information about her is required, please do not hesitate to contact me.






Miss Lan Cong is a truly exceptional young professional who indeed has a bright future. Although, admittedly, our network will greatly miss her presence, because of her multifaceted talents, natural intelligence, and technical capabilities, I recommend Miss Lan for the Rotguts Scholarship without any reservation. I am looking forward to welcoming this talented young individual back to our network after the completion of the program. If you have any further questions or require any further information about her, please feel free to contact me.



In the light of Mr. Zhu Jiesheng's remarkable past professional performance in my institution, and considering the devotion of this promising talented young man, I fully recommend him for admission in your graduate program as I am certain he is fully qualified to become an active member in your university.



A Chemistry major who quickly and successfully adapted to consulting at Petro China, Mr. Mao Jian has demonstrated that he is a fast learner. This quality, together with his undoubted intelligence, management experience and business acumen, will make him a top-notch student. I am personally very sorry to lose such a talented and able employee, but I fully support Mr. Mao's decision to expand his professional horizons through this master program. He certainly has the ability to make the most of it. I therefore recommend him to you without reservation.



Although I am sorry to lose an engineer of Mr. Jing Tian's caliber, I fully support his decision to study abroad to further his skills. I recommend him to you wholeheartedly, and sincerely hope that he will return to Excellent Engineering Co. on graduation from your university. I am sure that he will be an outstanding graduate student, and will make full use of the academic opportunities available at your university. Excellence has been Jing Tian's hallmark at our company, and I have every reason to believe that it will continue to characterize his performance in his graduate studies in the US.



The seeds of Mr. Li Yi's professionalism were sewn while on this project, along with his ability to research well within a team. He is thorough, dedicated and intellectually capable of matching up to the best among an international group of students. Further training with your program will help put his talents to best use.



Mr. Luo Yong is a personable young man, who makes friends easily. Through his positive attitude and willingness to help others, he has won the respect of his classmates and lecturers alike. Having studied in the United States, and visited as a lecturer, Mr. Luo Yong will adapt quickly, and become a contributing member of your department, as he was for ours. As an exceptionally gifted young man, with an excellent work ethic, he deserves your favorable consideration. Should you require any additional information to assist in your appraisal of Mr. Luo, please do not hesitate to contact me directly.












第 八 节

反面的例子









笔者结合多年的咨询和改稿经验，总结了一些同学们在写推荐信时经常出现的问题。这些内容及事例由于不现实或写的人太多，已经对申请起不到任何好的作用。因此，笔者把它们列出来，希望同学们少写或不写这些内容，而去挖掘更能突出自己个性的东西来写。请注意，以下所列举的内容是许多申请者经常用到的语言和内容，如果你也落入这样的俗套，那么，你的推荐信会显得千篇一律，很难让读者有兴趣读完。






反面点评1


无数的推荐信都写被推荐人上课时积极表达自己的观点，下课后还继续与教师讨论学术问题，但是谈论什么问题，却总是没有具体的例子。如：

In that class, he enthusiastically participated in class discussion and came often to me after class to engage in more in-depth discussion of the topic.



In class, she was an active participant, often raising incisive questions and providing solutions to problems. We often discussed new and more efficient solutions to a problem.



She was always active in class, making a valuable contribution to the course with her incisive questions and perceptive insights.



I clearly remember one of his questions, on a classic principle of mechanics, which led to a fierce discussion between various faculty members before we could come up with the answer.



During class, the penetrating questions he asked demonstrated his sharp insight, and those he answered displayed his broad base of understanding.



She often approached me after class to ask questions, demonstrating to me her dedication and interest to learn.






反面点评2


为了用事例说明被推荐人不断地汲取各种知识，很多推荐人都在推荐信中这样写道：我经常看见XXX在图书馆阅读各类专业图书和英语杂志。但是在图书馆学习是一个学生日常生活的一部分，正如一个司机在开车，一个农民在地里干活，并不能说明他们与别的司机或者农民有什么不同，更不能说明有什么值得称道的：

Very often I find her reading concentratedly in the library with books or English periodicals in her hands.





I remember once bumping into her in the department's reading room, and she was poring over materials concerning the feminist movement in 1970's. She explained that she was investigating the Contemporary American Feminism. At the time I was surprised by her longing for knowledge.






反面点评3


很多同学找到自认为很有价值的推荐人写推荐信，但是他们以前并不相识或者熟悉。为了在信中制造一个他们相识的合理情况，很多同学都采用同样的事例：被推荐人参加了推荐人的一次讲座，讲座结束、中间休息或上课时，被推荐人向推荐人提出了一些很有挑战性的问题，于是推荐人就对被推荐人留下了深刻的印象。同上面的例子一样，这样的事例缺乏真实性。教授们在讲座结束后往往只有几分钟的时间回答很多同学的提问，他们不可能对某位同学留下特别的印象。即使是真实的，也因为太多的人这么写，失去了可信度：

I first noticed Mr. Xie in 1999, when I gave a lecture to students majoring in microelectronics. At the end of the presentation Mr. Xie approached me and asked several perceptive and challenging questions, which demonstrated his vast background knowledge and swift grasp of the ideas I had expounded.



During the course of my lectures, I became intrigued by a young man who faithfully attended my lectures and actively contributed to class discussions. Later through the director of NAIRC, I was introduced to Mr. Yan. At that time I was extremely busy and agreed to just a brief talk. To my surprise, this young man impressed me deeply because of his inspiring and unique perspective.






反面点评4


有些推荐信的内容太荒唐了，让人不敢相信：

As his advisor, I was immediately impressed by his enthusiasm and diligence towards his studies. Several times I would telephone him before seven in the morning, only to find his dormitory mates sleepily answering that he had left for his studies.






反面点评5


有的推荐信把被推荐人写得比推荐人水平还高——语言太夸张，完全失去了说服力。读完这样的推荐信，外国教授不禁要想，既然这位同学的水平如此之高，他/她就不需要再进修了。而且一般推荐人都是被推荐人的老师或上司，这样写也让外国教授怀疑推荐人的水平：

In my numerous years of teaching experience rarely have I seen as talented or dedicated a student as Mr. Liu. I consider him my own source of inspiration.









反面点评6


为了表明被推荐人做事细致认真，推荐人总是喜欢在推荐信中提到：他/她总是第一个到实验室，最后一个离开。 这样的事例几乎是每位申请者都要写到的内容。试想一下，如果你是录取委员会的成员，天天都读到同样的内容，你会是什么样的感觉：

The first to arrive and the last to leave, she took pride in making sure that everything was in order and well maintained.



Mr. Li has worked industriously from the outset, regularly being the first into the offices in the morning and the last to leave in the evening.






反面点评7


为了表明被推荐人学习态度端正，推荐人喜欢在推荐信中举例说明：他/她总是坐在教室的第一排听讲。这也不见得就是一种美德。坐在后面的同学都是不努力的吗?

He would often sit within the first few rows, frequently raising questions and clarifying concepts that were unclear to him.



I first became acquainted with Mr. Wang at my lecture, where he sat in the first row and impressed me with his full concentration and enthusiastic participation in class discussions.



Sitting in front of the class, he asked me many thoughtful questions.



With respect to his classroom studies, Mr. Ma made a great impression on me by every day turning up early to class to secure the best seat, and only leaving after he had the answers to the questions that inevitably arose from his understanding of a topic. He always came prepared to class having previously reviewed the material, and his questions were often challenging, and showed his transparent understanding of the subject matter.






反面点评8


为了说明被推荐人勤奋好学，推荐人经常在推荐信中写到这样的事实：被推荐人总是要求推荐人推荐一些相关的书籍，或是被推荐人向推荐人借书看。这样的事例太雷同了，缺乏独特性：

To broaden her intellectual horizons, she has often asked me to introduce books and journals for her to read.



A wide-ranging reader, he often asked me for lists of reference books so that he could study by himself after class. In class, he seized every opportunity to ask pertinent questions.






To broaden his intellectual horizons, he has often asked me to introduce books and journals for him to read. Actually, he had borrowed so many books from my personal collection that he left quite a large part of my bookcase empty.
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第 一 节

什么是留学简历









留学简历要求申请者在一到两页的篇幅内简单明了地展示教育背景、工作经历、参与和主持过的科研项目、在这些科研项目中所担任的职位，并通过列举在学习和工作中所获得的成绩，使评委们了解申请者所具备的素质和资格。

这里需要指出的是，申请者在准备自己的留学申请材料时，要明确并处理好留学简历和个人陈述之间的关系。

●  留学简历和个人陈述的写作侧重点不同。留学简历是框架式写作，侧重于简洁与全面；个人陈述的写作则侧重于细节和独特性。
 留学简历是用简洁、准确的语言层次分明地概括申请者的信息，帮助评委们在短时间内对申请者有一个全面的了解，如：曾做过哪些工作、参与过哪些科研课题等；个人陈述则是从简历中挑选出重要、有代表性的事例展开来写，通过细节来展示申请者所具有的素质和能力。个人陈述可以使评委更好地了解申请者，帮助他们从千篇一律的PS中脱颖而出，从而获得全奖。

●  留学简历和个人陈述是相辅相成、互为补充的关系，在写作时不能造成相互之间的脱节。个人陈述中重点写到的事例在留学简历中同样需要重点写。
 很多申请者错误地认为已经在个人陈述中讲述过的经历，没有必要再写进简历中，于是把一些剩下的很不重要的信息写在简历里，如：小学、中学获得的各种奖项等。这些信息太遥远，对方教授是不太感兴趣的。此外，留学简历还能对申请者的个人陈述起到补充作用。申请者可以把他认为重要但因篇幅限制无法在个人陈述中详细介绍的经历写在简历中，从而更全面地展现申请者的经历和背景。










第 二 节

留学简历应包含的基本内容









留学简历一般包括个人信息(姓名、通讯方式)、要申请的职位或目标、工作经历、教育背景、发表的文章、英语考试成绩、所获得的各种奖励和荣誉、业余活动、推荐人的基本信息等九项基本内容。在写每一项内容时，应注意时间顺序为倒叙，即把与现在接近的事情写在前面，遥远的事情写在后面。这与我国简历的写作方法恰恰是相反的。

一、个人信息


姓    名
 按照中文名字的顺序用拼音写出名字，并用逗号区分姓和名，用Mr. 或Ms. 说明性别，例如Mr. Bao, Fanyi。特别需要提示的是，无论你参加TOEFL /GRE考试，还是在填写各种各样的申请表格时，名字的拼写顺序一定要保持一致，否则，录取委员会的秘书们会认为是两个人而把申请材料分成两个档案。你也会很困惑，为什么总是收到学校发来的通知：“材料不齐，需要补齐材料后才能受理你的申请。”你极有可能因此耽误了申请奖学金的最佳时间。


地    址
 一定要留一个信函能够安全到达的地址，因为外国学校的正式录取通知书都是通过邮寄寄给申请者的。如果后期的联系地址有变化，不用担心，给学校寄封信，告之新的地址就可以了。


电    话
 同样，电话号码要使对方能够随时找到你，尤其是在通知你进行面试的时候。电话要写清楚你所在城市的区号。现在的电信如此发达，几乎人人都有手机。因此只留一个座机号码是不够的，还应该留下手机号码。


E-mail
 当然很多面试通知是通过E-mail告诉申请者的，所以也不用太担心对方突然给你打来电话而你却没有准备。





二、要申请的职位或目标

这一点要根据情况而定，并不是非写不可。留学简历就是用于申请录取、奖学金用的，不写对方教授也会明白。

三、工作经历或科研经历

工作经历是简历中不可缺少的部分。要注意，理工科学生的实验室工作属于科研经历，不要与工作后的科研经历分开。虽然有是否拿工资的区别，但科学研究的本质是一样的。实验室技能对录取和奖学金起到至关重要的作用。具体内容应包括以下几项：


受聘或科研项目起止日期：



受聘公司或参与的科研项目的名字：
 如果公司是世界知名的大公司，只要写出公司名字即可；如果公司只在国内很有名但外国人并不知道，就要用简洁的1~2句话加以介绍。





受聘期间的部门和职位：



具体工作职责和成绩：
 这部分是工作经历或科研经历的核心内容，应根据要申请的专业所要求的能力，有选择地列举相关内容以及在从事这些工作时所获得的奖励。对于与申请专业无关或对申请没有任何帮助的经历则要毫不留情地删掉。在这部分，要注意使用强力词汇，尤其是动词来加强和突出申请者的能力或业绩。经常使用的强力词汇请见附录。





四、教育背景

教育背景是留学简历中最重要的内容。对于申请学位，教育背景比工作经历更重要，一般写在简历的前面部分。但这个规则也不是一成不变的。对于工作多年或没能拿到学位的申请者，教育背景应放在后面写，而把能突出申请者丰富工作经验和能力的工作经历放在前面写。教育背景包括以下内容：


毕业学校的名字：
 如果是申请硕士以上学位，请从大学写起，不必写中学和小学。


入校日期和毕业日期：



所学专业和获得的学位：



在校期间的GPA:






五、发表的文章

对于要申请硕士或博士学位的申请者来说，如果曾在一些大的知名刊物上发表过文章，无疑会使你的实力大增。在这部分，只要提供下面列出的几项就可以了，不必再劳民伤财地把论文译成英文寄给国外的教授们，因为中国学生译完的论文往往质量很差，反而暴露了申请者英文写作能力的不足。如果希望教授了解论文的内容，可以在申请材料中加一份论文的摘要。如果还能简洁交待一下论文所代表的实验项目就更好。具体内容如下：


发表文章的时间：



发表文章的题目：



刊登文章的刊物的名称、级别(国家一级刊物还是省内刊物):



是第一作者还是第二作者：


六、英语考试成绩

主要是要告诉对方申请者的英语语言水平测试成绩，包括：TOEFL、GRE(GMAT)、IELTS成绩。








七、所获得的各种奖励和荣誉

主要列举在大学期间和工作中所获得的各项奖励和荣誉，但要说明其份量，比如获得荣誉的学生比例等等。





八、业余活动

主要列举申请者参与或组织过的各种各样的活动。希望同学们能写一些新颖的活动。建议不要再写“组织了每年的春节联欢晚会”或“组织了学校的篮球比赛”。这些活动几乎每个申请者都写，写了也等于白写。因为在评委眼里，这都是没有太大用途的信息。如果没有好的活动可写，还不如不写。在这项内容中，还可以写的就是曾参加过的公益活动。同样，不要再写“我参加了希望工程并捐款”或者“献血”，这些公益行为在西方是很平常的事情。





九、推荐人的基本信息，包括姓名、职务、头衔、工作单位及联系方式

这一项可写，可不写。如果申请者的背景比较丰富，而简历篇幅有限，就不用在简历里写这一项了。因为在填写申请表格时，学校会要求申请者填写这些内容。如果想写这一项，请把它作为简历的最后部分。





以上的九项内容中，只有个人信息(姓名、通讯地址)、教育背景、工作或科研经历是必不可少的。其余各项则视情况有选择地写，也可以不写，均为optional。

在上述有关留学简历的基本内容中，读者可以看出：要写好一份简历，工作经历这一项的内容很重要，为此我们将在后面第四节中重点介绍如何在简历里写工作经历。










第 三 节

留学简历的基本注意事项









在多年有关留学简历的咨询过程中，我们发现许多同学由于忽略一些最基本的事项，而使简历达不到在短时间内传达申请者基本信息的效果，因而导致某些具有实力获得奖学金的同学与奖学金失之交臂。在这里还需要提醒同学们注意的是，好的形式和好的内容同样重要!同学们除了应该注意简历在内容上要能够突出自己的自身优势、丰富的经历和热诚的求学态度外，还要注重简历的外观、纸张的选择、文字的简洁、恰当的词汇和充满个性的语言风格等表现形式。

下面，我们通过总结一些常常被忽视和没有被引起足够重视的事项，来帮助同学们写好留学申请简历。





一、外观要整洁漂亮

“文如其人”，评委们对你的第一印象来自你递交的文件。因此，千万要保持简历外观的整洁和干净，不能弄上油渍等脏东西。

要使简历漂亮，就要注意排版。下面列出几点排版时的注意事项供同学们参考：

●  版面设计不宜太花哨，应该简洁大方，让读者一目了然;

●  把重要信息放在最上面和左边，因为人们阅读时习惯于从左 向右，从上向下看;

●  左右、上下边距、字符间距和行距都要留出足够大的空白处，这样使人读起来很舒服;

●  尽量使用下划线、粗体字、斜体字等形式强调重点内容并使内容层次分明。





二、注重纸张的选择

写简历一般用质量好的60～80克A4打印纸即可。如果想把申请文件做得更精致些，可以选用更好的棉浆纸来打印文稿，这种纸比普通打印纸要贵一些。它有各色的暗花纹，手感也很好，视觉也很舒服，不像白色的打印纸有点刺眼。棉浆纸有多种颜色，这里我建议同学们选用白色、乳白色或稍微有点发黄的颜色，因为这种颜色显得很职业也很干净。另外，像浅灰色和淡蓝色也都是可以接受的颜色，但千万不能选择红色、绿色和粉色等太亮的颜色。





三、限制简历的长度，文字大小要合适

留学简历长度一般要控制在一页(A4)之内。如果申请者经历丰富，例如MBA申请者，简历长度也不要超过A4纸两页。

简历字体的大小要用小4号字或5号字。在我们咨询过程中，发现有的同学为了把许多内容压缩在一页，选用了很小的字号，密密麻麻地写满整页纸。这样的简历读起来很累，又怎么能吸引评委把它认真读完呢?








四、避免英文错误

如果你决定自己写简历，一定要注意避免出现英语语法、英文表达或拼写上的错误。否则，你的TOEFL 和 GRE 成绩再高，在评委眼里你的英文水平都会打折扣。因此，在写完英文简历后，可以找外教或英文功底较好的人帮你仔细检查一下。如果无法实现上面提到的方法，你可以把写好的简历暂时放在一边，过几天再拿出来细读，仔细修改。





五、使用简单词和短句

准备出国的中国学生词汇量都很大。为了表明自己的英文很好，他们往往愿意用一些罕见的词汇，其实这大可不必。即使在外国人的日常写作中，也很少会用到GRE里的高难度词汇。另外，在写简历的时候，一定要抛弃冗长重复的句子、词汇和词组。写完后反复阅读，只要能用更简洁更少的词汇表达相同的意思，就要毫不留情地将多余的词汇删掉。





六、使用强力动词并重点强调成绩

大多数简历读起来很枯燥，因为这些简历只是简单地列出了申请者的职责是什么，做过什么。而好的简历应强调申请者在履行这些职责或在完成这些工作后所具备的特殊技能，强调自己所取得的成绩、所获得的各种奖励及发表的文章等等。要想准确地表达这些意思，就要使用很多强力动词(Powerful Verb)。在本书的附录中就列出了这些词汇供同学们参考。





七、句子保持平行结构(Parallelism)

在使用强力动词(Powerful Verb)说明申请者的工作职责或工作业绩时，这些动词的时态要保持一致。如果动词用的是一般过去时(在简历写作中常用一般过去时)，其他的动词也要使用一般过去时，即保持一种平行结构(Parallelism)。例如在描述某人的工作职责/工作业绩时，我们这样写：


Doubled
 annual profit to US $3 million, annual turnover to US $300 million.


Secured
 crude term contracts worth US $40 million.


Arranged
 crude processing deals worth US $7million.


Completed
 two port construction projects.

这里，第一个动词Double使用了过去时态Doubled，因此其他动词相应变成：Secured、Arranged和Completed。如果Double使用的是现在分词Doubling，则其他动词也要用现在分词Securing、Arranging和Completing。








八、诚实是最好的原则

有些同学在写简历时编造了很多经历，以为不会被人发现。事实上，在申请者寄出申请材料后，一些同学会接到对方大学打过来的电话与其进行交谈，或有机会在国内见到对方大学来中国访问的教授。评委们往往通过交谈来进一步了解和测试申请者。谎话最终是会被揭穿的。因此，同学们一定要实事求是地写简历。实事求是并不代表无所不言，在简历中应呈现申请者的强项和优势而淡化申请者的缺点和劣势。只要是对申请不利的事实就可以隐去不写或简单写。如果不得不写，也要以一种积极的方式把它写出来。





九、写一份草稿，然后反复进行修改

中国学生的简历往往是在一两个小时或是一两天内匆匆写成的，然后看也不看就同其他材料一起寄到美国去了。这样做是非常不可取的，因为简历可能是录取委员会最先看的材料。正确的方法是先写一份草稿，把自己人生中的重要经历根据与所要申请的专业的关系详细地写出来，然后参考适合自己的简历版式加以修改。如果对Word的使用很熟练的话，还可以自己设计简历的版式。最后对简历内容进行反复的编辑、修改，这样才能写出一份好简历。





十、亲力亲为

简历最好是亲自做。做简历的过程就是重新梳理人生经历的过程。这对日后的面试很有好处。如果实在没有时间或对Word 的使用不熟悉，也可以向专业人员寻求帮助，他们会帮你做出很漂亮的简历。










第 四 节

写好一份留学简历的具体步骤









在了解了留学简历写作时应注意的基本要点之后，要写好一份留学简历，还要做好两方面至关重要的准备工作：一是要了解所申请的专业看中的能力，二是要了解自己的能力并整理好自己的各种经历和各项业绩。

本节的内容很重要，请同学们认真阅读。同时也需要同学们花一定的时间来认真思考和做一些具体的工作。如果你只想快速地完成一份简历，可以忽略本节，直接从本书提供的简历模板中选取符合你的样本进行拷贝。但是如果你想做出一份好的、独特的简历，则应该按照本节的建议按部就班地进行。这样做不仅能使申请者系统地了解要申请的学校和专业、整理自己的人生经历、总结自己的强项和弱项，而且会使申请者在随后与学校方面进行面谈(电话面谈)或与签证官进行签证面谈时，能够胸有成竹地面对学校或签证官的发问。





一、了解要申请的专业所看重的能力

我们可以把留学申请专业基本分成学术类专业和管理类(MBA)专业两大类。学术类专业是指一般的理工科和文科的专业，管理类主要是指工商管理专业。

申请学术类专业(非MBA)的硕士、博士学位时，学校要考核学生的一些基本能力，这些主要包括：

●  在校期间的GPA(Grade Point Average)成绩

●  学习能力

●  英语能力

●  独立工作/思考能力

●  解决问题能力

●  创造思维能力

●  教学能力(助教能力)

●  科研能力(助研能力)

●  团队精神、与人合作的能力

●  敬业精神、科研献身精神

●  能给以后的班级带来什么积极的影响

除了以上这些基本能力外，有些专业还特别看重申请者的一些其他能力，例如：

●  申请经济学、金融学、会计学专业的学生，还要具备很好的数学能力

●  申请法学硕士、法学博士、传播学和新闻学等专业的学生，还应具备很好的(英文)写作能力

要想申请国外的MBA,  学校除了要求申请者要具备3年以上的工作经验外，录取委员会的评委们重点考核申请者以下能力和经历：




●  战略眼光

●  领导能力

●  组织、协调能力

●  市场判断力和市场开拓能力

●  沟通能力

●  团队精神

●  参加公益活动的经历





二、了解自己的能力并整理自己的各种经历和各项业绩

在留学简历中，申请者可以向录取委员会的评委们提供自己更全面的信息，帮助评委们了解自己过去的重要经历和所取得的骄人业绩。要想向评委们提供有份量的信息，申请者首先不能急躁，而是要静下心来，花上一段时间，将自己的人生经历像过电影一样在脑海里过一遍，认真思考以下问题并把相关的信息写在纸上，然后再进行删减和整理。

申请非MBA类专业的学生应思考下面这些问题：

●  要申请的专业是什么?自己感兴趣的科研领域是什么?


● 曾经参加过哪些科研项目?项目的名称是什么?项目的级别是什么?(例如：是国家级重点科研项目还是一般的科研项目?)


●  自己在这些项目中所承担的职责是什么?运用了哪些能力?培养了什么能力?解决了什么问题?

●  在工作或项目中所取得的成绩是什么?

●  自己是否发表过文章?文章是在国际刊物上发表还是在国内或省内刊物上发表?文章的名字是什么?是独立完成还是和他人合著?文章刊载在刊物的哪一期，哪一卷，哪一页?文章的英文摘要是什么?

●  自己是否有过助研或助教的经历?

●  是否参加过有意义的义工工作?

申请MBA专业的学生应思考下面这些问题：

●  工作经历中，职位是否呈现上升趋势?

●  每一阶段工作的职责是什么?培养了自己哪方面的能力?如领导能力、管理能力或者市场开拓能力等。

●  每一阶段工作中的重要成就是什么?有没有具体的数字或事例说明?例如：给公司创造了多少利润?增加了多少产量?降低了多少成本?开拓了多少市场份额?通过你的努力，公司的哪些方面有了显著的改善?

●  在业余时间做了什么有意义的事情?参加过哪些有意义的义工活动?

●  每次换工作的原因是什么?(有些很好的商学院会要求申请者写明离职的原因。)

●  年薪是多少?每年的奖金是多少?

按照上面提出的问题，在认真思考、仔细做答后，同学们一定对自己有了更全面、更清楚的认识。然后根据本章提供的模板，选取你所喜爱的版式，把具体内容加进去。这样，一份充分展现你个人经历、个人特色的简历就可以完成了。












第 五 节

如何处理在留学简历中出现的一些问题









我们在写简历的时候有一个原则，那就是在简历中尽量不体现申请者的弱项。如果申请者的有些经历不得不写进简历，也要采取一种积极的态度把它写出来。总之，在写简历时，切记不要突出显示申请者的不足。

在这一节中，笔者收集、整理了申请者在写简历时经常遇到的一些问题，并给出了相应的建议。希望这些建议能够帮助申请者写好留学简历。


问题一
 　工作经验丰富，事业成功，但是由于某种原因没有拿到本科学位，希望申请MBA，在简历中应如何处理这段教育背景?




国外的教育制度和我国不同，他们更看重的是学位。有了本科学位才能申请硕士学位。如果申请者只拿到了本科的毕业证书而没有学位证书，写简历时尤其要重视前面提到的原则，即不突出显示申请者的不足。这样的申请者在简历中应该重点写他的工作经历及所取得的优异成绩。把这部分设成简历的第一部分，放在简历的最上面，使评委们首先阅读的是他的强项。教育这部分放在简历的后面，简单写一下毕业的学校就可以了，没有必要再解释为什么没有拿到学位，解释可以放在PS或Essay 中去写。我的一位客户就是这样处理的，而且破格被加拿大最好的商学院录取了。


问题二
 　专科毕业，但是通过夜大专升本已经拿到本科学位，在简历中是否需要注明?


申请国外大学硕士学位虽然要求申请者必须拥有本科学位，但对申请者是通过何种方式拿到的学位没有做具体要求。因此，申请者在简历中只要写明是本科学位就可以，没有必要对此进行解释。


问题三
 　核心课程GPA很高，但是由于不喜欢学政治等课程导致整体GPA 不高，应该如何处理?


国外教授录取研究生，主要是考核申请者的学习能力、科研能力，他们对中国的政治课并不感兴趣。因此，你只要在简历中注明核心课程的GPA(Core Courses GPA)成绩就可以了。


问题四
 　工作经历不连续、有断档，应如何处理?


很多人在自己的人生经历中，会有一些断档(GAP)。如果这些断档是正面的、积极的，则可以把这段经历写进简历。例如：公司派你去进修。

但是有的人为了复习TOEFL、GRE、GMAT等考试而离开单位一段时间甚至辞职。国外大学是不太赞成这种做法的，所以这样的经历没有必要在简历中说明。处理的方法也很简单，工作期限只写到年，不写月份。例如：可以写1995～1996年在XXX公司工作。在此期间若有义工或志愿者的经验，可以补充进去。


问题五
 　本科专业和要申请的专业差距很大，应如何写简历?


如果申请者本科毕业后从事的工作与要申请的专业联系紧密的话，可以采用时间倒叙的方法，把工作经历放在简历的第一或第二部分来写，而把教育背景放在简历的后半部分来写。

如果申请者本科专业和工作经历都不支持他所申请的专业，则建议他/她申请与本专业或工作经历相关的专业。


问题六
 　刚毕业的本科生应如何写简历?





刚刚毕业或即将毕业的本科生面对的竞争对手中一部分是工作经历丰富的申请者，因此他们应该重点强调自己在校期间的GPA成绩和所受到的专业培训。如果申请者就读的学校是名牌大学，同样可以突出学校。这样的申请者应该把教育背景放在简历的前面来写。

再有，这类申请者可以把在校期间的助研、助教的经历以及在业余时间从事的一些工作写在简历里作为工作经历。


问题七
 　一份简历可以各个专业通用吗?


同学们经常喜欢把一份简历用于各个专业，认为这样做可以节省时间。但是我们都知道一个同时申请会计专业和经济学专业的申请者，是要写两份个人陈述的，自然，也需要提供两份简历。因为，每份简历的侧重点不同。在申请会计专业的简历中所提供的事实和数据要支持其所申请的会计专业所看重的能力，而在申请经济学专业的简历中，则要突出申请者适合学经济学的事实和数据。


问题八
 　英文简历的“Heading”部分需要写“Resume”字样吗?


在英文简历中写上“Resume”字样是中国人的习惯，因为中国人习惯将中文简历直接翻译成英文。其实，英文简历通常在“Heading”部分直接写上申请者的名字。


问题九
 　个人信息需要写进简历里吗?


向学校提供申请者的出生年月、健康状况、婚姻状况也是中国学生特有的。除非学校明确要求申请者在简历中提供这方面的信息，否则，一般这些信息是不需要写进简历的。


问题十
 　可以把自己的照片贴在简历上吗?


国外录取委员会的成员一般由有身份的教授或系里的领导组成。他们将奖学金发给谁是通过考核申请者的实力及潜力来决定的，例如：TOEFL/GRE成绩、科研能力、创新能力、独立解决问题能力等等，而不会以貌取人。在我帮助过的学生中，有80%的人都成功地拿到了美国学校的全额奖学金，他们中没有一个人把自己的照片贴在简历上。所以，除非学校明确规定要贴照片，否则同学们不必贴照片。










第 六 节

简历分类和简历点评









一、简历分类

在一般有关简历的书籍中，简历被分成三大类：按照时间顺序写的传统简历、特殊技能或功能的简历及混合型简历。

按时间顺序写的传统简历

这是一种非常常用的简历模式。这本书里所提供的简历模板主要采用的就是这种写作方法。

特殊技能或功能的简历

特殊技能或功能的简历主要是强调技能，忽视时间的连续性。主要用于一些求职简历中。

混合型简历

顾名思义，混合型简历就是将两种简历的写法融合在一份简历里。主要用于求职简历中。





二、简历点评

中国学生不太重视简历的写作，习惯把中文简历直接翻译成英文，认为这样就可以了。事实上，一份好的简历不仅内容要全面，而且格式也要漂亮。在这里，我们结合具体的事例加以分析，希望同学们能从中受益。


范    例
 　原稿

RESUME

Name: Yang Ming　　　　　Marital Status: Single

Date of Birth: 04/28/1980　　Health: Excellent

Place of Birth: Beijing　　　 Sex: Female

Nationality: People's Republic of China

Tel: 0086-10-62956349

E-mail: mingming@yahoo.com







Mailing Address:


P.O.BOX 086-3478, Agricultural University, 100084, Beijing , P.R. China

Objective: computer control system, Robotics, CIMS (computer integrated manufacturing system) CAD/CAM, Manufacturing system, MEMS









Education:


Sept.1992-June, 1995: The Junior High School of Peking University

Honors: Class monitor (3 years)

　 　　 Honorable excellent student in school ( 3 years)

　 　　 Honorable excellent student in Beijing

　 　　 Honorable excellent cadre in Beijing

　 　　 Rank 1st in class

Sept.1995-June.1998: The Senior High School of Peking University

Honors: Class monitor (3 years)

　 　　 Honorable excellent student in Beijing

　 　　 Honorable excellent cadre in Beijing

　 　　 Chairman in student union

　 　　 Honorable excellent cadre

　 　　 The first-class scholarship (3 years)

　 　　 Rank 2nd in class (60 students)

Sept. 1996-Oct. 1996: Sydney Senior High School, Australia

I was chosen from 500 students to study in this overseas school as an exchange students

During this period, I learnt a lot from my foreign classmates.

Obtained more knowledge about Australia

My spoken English was much better when I came back from Australia

Sept.1998-June.2002: Peking University

Honors: The First-Class scholarship for 3 consecutive years

　 　　 Associate chairman in Student Union of my department

　 　　 Cadre in my class taking responsibility for organizing activities

　 　　 Major GPA: 3.8






Working experience:


Sept.16, 1998, interpreter (50 out of 2000) in China International Trade Fair for Sanitation, Heating, Air-conditioning

Teaching Assistant of two students in the high school

Research Assistant in Lab. of Computer Control System and Automation

a volunteer serving in the center of collecting donation and clothings for victims in the floods during summer in 1998 by Red Cross






Interests Include:


Music: pop music, singing, playing the clarinet and harmonica




Sports: a member in the softball team of department

　　　playing volleyball, badminton, Ping-pong, etc.

　　　Swimming, skating.

Else:　Collecting stamps, reading

在我们的咨询和帮助下，杨明自己修改了简历。改后的简历无论在语言还是版式上都有了很大幅度的改善：











[image: 001.jpg]













点    评


杨明按照中国人的思维方式写了留学简历的初稿，给读者的感觉是重点不突出，比较杂乱。由于杨明申请留学时还是位在校大学生，经历很简单，所以要想让评审委员会的成员通过看他的简历增加读其他材料的兴趣，就必须对这篇简历做一个全面修改。我们的修改建议如下：

1. 　把他的通信地址和联系方式放在简历的“Heading”部分并做成页眉，使个人联系信息简洁，一目了然。

2. 　利用“Objective”这项，明确他要申请的学校和他感兴趣的专业领域。这样做的好处是，评委们从简历中一眼就能看出他的申请方向。

3. 　在教育背景一项中，原稿从小学写到了大学。一般来讲，在申请硕士学位以上的留学简历中，主要从大学的教育背景写起，小学和中学的教育经历是不用写的。但是，对于在中学或高中阶段曾经获得过国家级奖项，或者被选拔到国外学校培训或学习的经历，是可以写进简历中的。杨明在高中阶段曾作为交换学生到澳大利亚的一所学校学习一个月，因此我们保留了这段经历，而把他原稿中的中学和高中部分的其他教育经历删掉了。

4. 　在第四部分“Experience”中，把杨明在校期间的兼职经历整理后写在一起，使它更清晰、醒目。对于工作经历和研究经历丰富的申请者，可以把工作经历和研究经历以及业余活动分成几个单项来写，在本章简历模板部分有很多这样的例子。

5. 　在语言上，写简历一般省略主语，主要使用短句(偶尔也用长句)。因此，改后稿删掉了主语“I”，而主要使用动词来描述申请者具体的工作，并使这些动词保持平行结构。如：Chosen from, Obtained, Improved。

6. 　在版式上，建议杨明使用横线分隔各部分，使整个简历不至于因为内容简单而显得单薄。

最后，他成功地申请到了美国三所大学的全奖。










第七节

简历写作模板









本节收录简历模板28个，包括经历简单的在校大学生的简历和经历丰富的MBA申请者的简历。申请者可以根据个人需要参考相应的简历模板：
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第四章

与国外大学的联系信及签证自述信和签证申诉信

◎主笔：王薇










第 一 节

与信件相关的注意事项









申请者在参加TOEFL、GRE、GMAT、IELTS等国外大学入学语言考试并精心准备了学校要求的申请材料后，漫长的留学申请过程并未就此结束。事实上，它才刚刚完成了一半，接下来申请者还要和所申请的学校有各种联系和信函往来，直到申请者成功闯过最后一关：拿到签证!之后才能给漫长的申请过程画上圆满的句号。

在这里，我们主要收集整理了三类信函，分别是：申请者写给学校的信函、学校方面回复的各种信函以及签证自述信和签证申诉信。

在咨询的过程中，我们发现有些同学在准备与学校联系的信函、签证自述信和签证申诉信时经常出现一些问题。下面我们就这些问题加以说明。


问题一　联系信写多长合适?


联系信内容要简短，突出自己的特点(personalized)，最长不要超过A4纸一页。每年到了录取的季节，国外的教授们就会接到成百上千封来自世界各地申请者的信函，他们没有那么多的时间仔细阅读每一封信，因此信的内容不宜太长，只要简明扼要地说明自己的意图就可以了。同时，在写信时，内容要尽量避免大众化，要突出自己的特点(personalize your content)。


问题二　需要仔细检查语言吗?


写完每封信后应该认真检查语言，避免出现语法错误和拼写错误。

有的同学非常重视TOEFL和GRE(GMAT)的考试和个人陈述等申请材料的写作，花了很长时间准备考试并且请人帮助润色个人陈述，但对与学校的联系信的重视则明显不够。事实上，教授们往往可以通过这些往来信件对申请者的真实英文写作水平有进一步的了解，因此申请者同样需要认真准备这些信函。在写完每封信后，请仔细阅读，确保没有语言、语法和拼写上的错误后再把信发出去。


问题三　电子信函也要很正式(professional)吗?


申请者主要是通过电子邮件的形式与国外的教授和评委们联系。

电子邮件具有方便、快捷的特点，是现代人生活的一部分。需要强调的是在用电子邮件与对方学校联系时，书写的格式应该和正式的信函一样，要在每封信的落款处写明自己的通信地址等。


问题四　需要保管好来往信函并留有备份吗?


所有的来往信函都应该整理好，并留有备份，便于随时查看。


问题五　“套瓷”信是否有用?是否应该“套瓷”?


“套瓷”信是指申请者在投寄出申请材料后，不断与对方某位教授联系，表达愿意做其助手的愿望的信函。

通常来讲，我们不鼓励申请者去套瓷，因为国外的教授收到的套瓷信太多了，况且大多数的“套瓷”信是没有任何实际内容的，根本不能引起教授们的兴趣。自然大多数的“套瓷”信是没有结果的。

但是如果申请者的科研背景很强，也确实在某一科研领域有自己独到的见解，自己的研究背景与某位教授的研究方向非常一致，这样的申请者是可以主动和国外教授联系的。如果对方教授对你感兴趣，他会非常高兴地给你回信，这样离申请成功又迈进了一步。“套瓷”的原则是：有独特的内容可以套瓷，否则就不要做无用功了。





问题六　被放在学校的Waiting List上了，是否还需要进一步和学校联系?


在这种情况下，我们一般鼓励同学们继续主动和学校联系。因为，如果这所大学录取的学生中有人选择了其他学校，该校就会从Waiting List中再选人，但是选谁呢?如果这时候谁经常和录取委员会的评委们联系，那他/她就有可能第一个出现在评委们的脑海中，被挑出来重新审核。


问题七　第一次签证时是否必须准备签证自述信?


签证自述信是第一次去使馆签证时提交给签证官看的说明自己情况的信函。大使馆没有明文要求申请者签证时必须提交签证自述信。但是根据我们这几年咨询的经验，建议申请者最好能够准备一份签证自述信。这封信不一定要交给签证官，主要是给自己看。为什么要这样说呢?正如我在本书的前面部分要求申请者在写简历前应该先整理自己的经历一样，签证前准备一封自述信，最主要的目的是帮助申请者梳理思路，明确签证问题的答案，增强自信心。

有些朋友、同学一签被拒后，在帮他们整理思路时，我发现他们并非不具备获得签证的资格，主要是准备不足，匆匆上阵，在短短的几分钟内无法清晰准确地回答签证官的问题。因此，签证前认真准备是非常必要的。


问题八　签证申诉信(签证自述信)写多长合适?应注意什么问题?


签证申诉信是申请者签证被拒后，再去签证时用来向签证官申诉的信函，主要申诉自己被拒签的不合理并进一步说明自己应该获得签证的理由。签证申诉信(签证自述信)不宜太长，理由很简单，签证官没有时间看太多的内容。通常，签证申诉信(签证自述信)应该控制在500~800字。

在签证自述信和签证申诉信中，应该主要围绕三方面的内容重点陈述：


1. 学成后回国计划


这是签证自述信和签证申诉信中最重要的部分。这部分回答的好坏会直接影响到签证官对你是否具有移民倾向的判断。在这一部分中，应重点说明自己对未来的事业有明确的计划和打算，出国留学只是为完成这一计划而必须经过的一个环节。在陈述自己的计划时，千万不要太空洞，太泛泛。不要写一些几乎每一个人在签证时都说的内容，例如：回国后我会开公司；我会进入外企，挣很多钱；我会回大学搞科研等等。这些答案签证官已经听得太多，太熟悉了，有时，申请者只要一开口，签证官就知道你要说什么了，自然就没有兴致听你继续说下去。

在这部分，申请者应主要向签证官展示对自己的事业发展有明确的目标和计划，这个计划是现实的、可以实现的。例如：你学金融专业，你对中国金融政策的制定很感兴趣，希望能够进入中国政府机关，能够参与这些政策的制定。但是要实现这个目标，就要有很好的背景，出国留学就是一个为自己积累资本的过程，从而证明学成后一定会回国，而不会非法移民外国。


2. 在外国留学时的资金来源


除了考核申请者的归国计划，签证官还要询问申请者在国外求学时的资金来源。对于获得全奖的申请者，这一点不会是太大的障碍，签证官会重点询问申请者学习后的回国计划，但对于自费留学的申请者，则要好好准备这部分内容。在这项里，要说明求学期间的费用是由谁资助的，银行的存款最好是在自己的名下或由父母、配偶资助。尽量不要写由朋友、亲属、兄弟姐妹，尤其是国外亲属来资助。


3. 与中国的联系


在这部分里，主要说明申请者在中国的亲情联系(家庭纽带)，包括是否已婚，配偶是否在国内，是否有小孩，是否有房产等等。在这部分，你与中国的联系越紧密，越能说明你没有移民倾向。




在这部分的最后，我给同学们点评一篇申诉信，希望能够帮助同学们更好地理解上面提到的三部分内容。

我的这位朋友申请的是加拿大探亲签证，她第一签的时候什么也没准备就递交了签证申请，结果被毫不留情地拒掉了。后来，在我的咨询和帮助下，她修改了这封申诉信。申诉信如下：





Dear Visa Officer,

First of all, I would like to thank you for the opportunity to reapply for a Canadian visa. I am grateful for the chance to correct my error in presenting my initial application. For my initial application I submitted insufficient data, which did not present a strong case for me to visit Canada. I have now prepared the relevant submissions to prove that I only wish to visit Canada so that I can achieve my dream of attending my husband's graduation ceremony from Windsor University.

As to my background, I have been working at Zhongqiao Pharmaceutical for the past six years. I am proud of my accomplishments there, having worked my way up from accounting staff member to my present position as senior accountant. I have recently been notified of a promotion to the position of Director for the company's cost accounting department, which is scheduled to commence in the fall.

Benefits and compensation I currently receive include medical insurance, a substantial housing allowance, and a monthly income of 3, 000 RMB, which is considered high in Jilin Province where the average monthly salary falls between 1,000 and 1,500 RMB. My impending promotion will increase my benefits and salary by about 10 percent, a substantial increase. That being said, I am living a very comfortable life and enjoy living close to my family.

As you can imagine, I am very pleased that my dedication and hard work has been recognized. At the age of 27, this promotion makes me the youngest department director in the company's finance department. It is an opportunity that encourages me to new heights. With more expectations placed on me from corporate management, it is my goal to exceed their expectations and to become the youngest CFO in the company's history.

I am currently supporting my husband as he attends university. We are both confident his education in Canada will afford many excellent job opportunities upon his return to China. Although only married for six months, we have known each other since graduate school and are lifelong companies. Because he is graduating this summer, it is my dream to be present at his graduation.

I thoughtfully request your favorable reevaluation of my application based on the newly submitted materials. The opportunity to see my husband graduate would be a lifelong treasure. Thank you for your consideration.

Sincerely yours,

Liu Huifang






点    评


在第一段，她承认自己在第一次签证时资料准备不符合要求并希望签证官能够再给她一次机会。

第二和第三段她重点谈到了目前的工作情况。通过介绍她在单位的职务和工资水平来进一步说明她在中国的事业前景。

在最后两段，她很自信地说明了她和丈夫的感情并希望签证官能够重新审理她的案子。

签证官在审读了她的签证申诉信后，没有再提出任何问题。四个星期后，她成功地拿到了签证。












第 二 节

申请者写给学校的信函









在递交完申请材料后，申请者有时还需要和学校联系。在这一节中，我们收集了八封申请者写给学校的信函供同学们参考。






主题1　与校方联系，通知校方自己已经根据要求把资金证明和考试成绩寄给学校，望对方查收。


October 25, 2005

Dear Sir or Madam,

Thank you for your letter dated October 3, 2005 regarding my application status. As requested, I have enclosed my financial statements and health certification.

I wrote a letter dated October 12, 2005 to inform you that ETS will be forwarding my GMAT scores to your office. I hope that your office has received them. If not, please let me know as soon as possible.

Thank you for your attention to this matter.

Yours sincerely,

Li Mingzhu

P. O. Box 4721-141

University of Science and Technology Beijing

No. 30, Xueyuan Road, Haidian District

Beijing, P. R. China, 100083






主题2　询问校方是否已收齐自己的申请材料。


October 12, 2006

Dear Sir / Madam,

I am writing to confirm you have received my fall application for your statistics graduate program and personal credentials forwarded to the Office of Graduate Admissions.

Should you require further information or have not received my paper work, please do not hesitate to contact me.

Thank you for your assistance.

Yours sincerely,

Men Renli

menrenli@hotmail. com

Room 305, Building 6, Yuxin Garden

Haidian District, Beijing, P. R. China, 100085









主题3　通知校方，自己打算延期参加TOEFL考试，请先处理自己的申请材料。


Dec. 2, 2001

Dear Sir / Madam,

I am applying for fall 2002 admission into your graduate program in Biochemistry. I had planned to take the TOEFL test in August, 2001, but due to unforeseen circumstances, I have had to postpone the test until January 2002.

I hope that it is possible to begin processing my application prior to receiving my TOEFL scores.

I am sorry for any inconvenience this may have caused. Thank you for your assistance.

Sincerely yours,

Dai Wenli

Wenli99@sina. com

P. O. Box 4721-235

University of Science and Technology Beijing

No. 30, Xueyuan Road, Haidian District

Beijing, P. R. China, 100083






主题4　通知校方，申请费已寄，TOEFL和GRE成绩已经同时由ETS寄出。


October 15, 2004

Dear Sir,

Thank you for your letter in reference to my application fee and test scores.

For your information, I have paid the application fee of US$40 directly to UAB and requested ETS to send my TOEFL and GRE test scores directly to you.

Should you not receive this information in an expedient manner, please do not hesitate to contact me. Thank you for your time and consideration.

Sincerely yours,

Cheng Gang

Chenggang@163. net

P. O. Box 123, Baoli Plaza

Chaoyang District, Beijing

P. R. China, 100027






主题5　询问校方对自己申请的处理结果。


Feb. 30, 2005

Dear Professor,

I am writing to inquire into the status of my application. I had applied for admission into your graduate Asian History program three months ago. Although all the required materials were sent to your office, I have not yet heard back regarding my application status.




I look forward to hearing from you regarding my application status at your earliest convenience.

Thank you for your assistance with this matter.

Sincerely yours,

Jiang Jianguo

jiangjianguo@vip. sina. com

P. O. BOX 456, Jinyuchi,

Chongwen District, Beijing P. R. China, 100000






主题6　所有申请材料准备好后，在申请包中需要准备一份cover letter，放在所有申请材料的最上方，用来简单扼要地介绍申请者的背景情况、考试成绩等。


September 20, 2000

Dear Admissions Officers,

I am applying for the fall 2001 MBA program at your university. I have completed and enclosed the required application materials for your review.

I believe I am a strong MBA applicant. My background includes a great deal of work experience, outstanding leadership skills and a competitive GMAT score. I believe these attributes along with my ability and a high level of motivation and dedication make me a strong candidate for your MBA program.

I am excited at the prospect of attending your university. UC Berkeley is a well-known and popular university. Although your review process is selective and the coursework demanding, it is my aspiration to become a student at your prestigious university.

I believe that I can contribute to UC Berkeley, and sincerely hope that you will favorably consider my application for candidacy.

Thank you for your consideration.

Yours faithfully,

Xue Gongshang

xuegongshang@hotmail. com

Room 203, Building 1

Shuiqingmuhuayuan, Haidian District Beijing, P. R. China, 100081






主题7　申请过程中与某位教授联系，表示愿意做其助手，俗称 “套瓷”。


February 19, 2004

Dear Professor White,

I am writing to express my extreme interest in working as your assistant for the upcoming academic school year.




My strong academic background and research skills have been excellent preparation for advanced research. During university I served as an assistant in both biology and chemistry. My work included assisting with research and conducting surveys. Both professors I worked with praised me for my hard work and effort and have written strong recommendation letters in favor of my graduate candidacy.

I believe I am a creative researcher such as shown during my most recent endeavor, to work on the nationally funded project, fermentation technology. This project involved the research of operation and the technology that I developed was awarded a Chinese Invention Patent.

I know the knowledge and experience I will gain from studying under your supervision will allow me to successfully achieve my personal and professional objectives. As an admirer of your work, I am familiar with reference materials you have authored, several of which I have used in my past research.

Thank you for your consideration. I look forward to the opportunity to work as your assistant for the upcoming academic year.

Sincerely yours,

Hu Haidong

Dh0102@sina. com

Apt. 456-78, Building 22

3 Chengcong Road, Chengdu, Sichuan, P. R. China, 610025






主题8　申请延期入学的申请信。


March 12, 2006

Dear Sir/Madam,

I am writing to apply for a one-year deferment of my enrollment at American University. I am planning to enroll in the fall of next year.

Please confirm to me in writing your acceptance of my decision to defer enrollment and should you require a fee or deposit to hold my place, please let me know as soon as possible.

Thank you in advance for your assistance and I look forward to attending American University next fall.

Sincerely,

Ms. Li Jia

P. O. Box 28,

East Campus of USTC, Hefei, Anhui, P. R. China, 230027










第三节

学校方面回复的各种信函









在这一节中，我们收集了一些学校发给申请者的各种信函，供同学们参考。






主题1　学校确认收到申请材料的确认信。


Dear Mr. Liu Min,

Thank you for your interest in the graduate programs of the Department of Economics at Iowa State University. Your application, photocopies of TOEFL and GRE scores, three letters of recommendation and official transcripts in both English and original language have been received in the Department of Economics.

The Department of Economics Admissions Committee is reviewing completed Fall 2003 applications. Information concerning the Admissions Committee's review will be sent to you by mail. If you have additional questions, please contact us at (515) 294-2701, fax (515) 294-4545 or via e-mail at grad@econ. iastate. edu. We greatly appreciate your patience.

Sincerely,

Susan Smith

Professor of Economics and Director of Graduate Studies

Iowa State University






主题2　学校通知申请者申请材料不齐。


Dear Mr. Wang,

Your application to the Economics graduate program at Arizona State University is incom-plete. The following material(s) is/are missing. Please forward them as soon as possible.

●  Official GRE and TOEFL scores from ETS

●  Transcript from your university

●  Financial certificate

Please mail two official copies of the transcripts as soon as possible to the Graduate School, McClelland Hall, 210 1130 East Helen Street PO Box 210108 Tucson, AZ 85721. Please fax a copy to me as well at (520) 621-2606.

A financial certificate is required of all international applicants at the time of the application. You can download the form from http://gradschool. arizona. edu/intlapplicant. html. Com-plete both pages, sign, and return them to me at the address below.

Thank you.

Joe Harris

Department of Economics

McClelland Hall, 210 1130 East Helen Street




PO Box 210108 Tucson, AZ 85721






主题3　由于申请者在填写各种表格时使用的姓和名的顺序没能保持一致，导致学校把申请材料分在了两个人的名下。学校确认已经找到了所有的材料，但还缺一份财力证明。


Dear Fei,

We have located your GRE and TOEFL scores. They appeared under WANG, FEI. When you applied, you listed FEI as your surname. This is why we could not find your scores. Your application has now been corrected to reflect your correct surname of WANG.

We are still missing the financial certificate. A financial certificate is required of all international applicants at the time of the application. You can download the form from http://gradschool. arizona. edu/ intlapplicant. html. Complete both pages, sign, and return them to me at the address below.

Thank you.

Joe Harris

Department of Economics

McClelland Hall, 210 1130 East Helen Street

PO Box 210108 Tucson, AZ 85721






主题4　学校询问申请者是否申请奖学金。


February 17, 2003

Dear Wang Fei,

You did not indicate on your application for admission form (GSR 100) whether or not attendance is contingent on the award of a scholarship or funding support. In other words, would you be able to support yourself financially if you were not awarded funding in way of a scholarship or fellowship? Please respond promptly.

Regards,

Nancy Acree, Graduate Studies Program

Department of Economics

The University of Arizona Tucson, AZ 85721






主题5　学校发来的录取信——有条件录取。


Dear Mr. Wang ,

Congratulations! Your application to the Master of Science in Finance (MSF) program has been reviewed by our admissions committee. I am pleased to advise you that you have been recommended for admission to the Graduate College beginning in Summer, 2003.

While you applied for Fall 2003, the admissions committee is willing to recommend admission only if you can start the program in Summer 2003. To be considered for Fall admission, you must have had recent graduate level courses in microeconomics and statistics. These are the two courses we offer for the Summer Session and they are prerequisites for the courses offered in the Fall Semester for this program.




Please let us know no later than March 1, 2003 whether or not you are willing to start the program in the Summer by sending an email to this address, msfinance@arizona. edu or by mail service to Master of Finance Program, The University of Arizona Tucson, AZ 85721, (520) 621-2211. As soon as you notify us that summer admission is acceptable we will request that our Admissions Office issue your final admission letter and I-20 or IAP-66.

When we receive the visa request form from the Office of International Admissions and Records, we will either mail or express these to you along with information on orientation, classes and special events. You should plan to arrive by June 6 for orientation and registration. The first day of classes is June 16.

We hope you choose to be a part of our program. Again, we wish to congratulate you on your admittance to the MSF program. We look forward to hearing from you soon. Please contact me if you have any questions regarding your admission.

Sincerely,

Professor Richard Morgan

Director of Graduate Studies






主题6　学校尚不能确定是否给奖学金。


Dear Chen Kaige,

A letter is being sent to you saying that you are being admitted "aid pending". That means that you are good enough to qualify, but we cannot admit you until we know whether there is funding or not. We wish we could admit every qualified candidate, but the reality is that each Ph.D. student costs $50, 000 per year (!) to support. So, we have to wait until we know what funding we will have. In my case, I have research proposals in two federal agencies, but I will likely not know anything until June or July.

I hope there will be funding and that I will be able to definitely support you at that time. In fairness to you, however, there is no guarantee that funding will come through, so you should seriously consider all your options until that time. I hope this clarifies the situation. Feel free to email me again if you have further questions.

Joe Smith

University of California, Berkeley

Computer Science Department

Berkeley, CA 94720-1234






主题7　学校的拒信。


April 2, 2003

Dear Liu Fei,

The Graduate Committee of the Department of Economics met recently to review your application for admission to our Master's Program in Economics.

I regret to inform you that the Committee has recommended that you should not be admitted to our graduate program at the University of Saskatchewan. This decision was reached after careful review of your application and the Department's capacity to teach and supervise graduate students adequately.




Thank you for your interest in our program.

Sincerely,

Professor Mobinul Huq, Chair






主题8　由于申请者签证被拒，学校同意申请者延期入学的申请。


Dear Wang Ling,

If you face an issue with obtaining a visa, our office would certainly allow your application to be considered for the program next year. We have received word that several of our new students from China have been denied a visa. The University of Arizona Office of International Student Affairs has provided letters of support to students that are denied Visas or want additional support before they visit the Visa officer. If you wish to request such a letter, please email oisa@arizona.edu. I have let them know that you may be contacting them, so that they can look for your email.

Sincerely,

Richard Morgan



Associate Director

Master of Science in Finance Program

Department of Finance

richardm@arizona. edu

(217) 244-3309








主题9　学校给使馆的信函，主要是用来支持学生获得签证。


March 26, 2003

Visa Officer

U. S. Consulate

P. R. China

Re: Wang Fei

To whom it may concern:

The Master of Science in Finance (MSF) Program at the University of Arizona has admitted Wang Fei, of the P. R. of China, based on his proven track record as a superior student, top test score on the Graduate Record Exam (GRE), and relevant work experience in the finance industry. The MSF Program is a self-supported program within the University of Arizona and does not receive funding support from the University as part of the State of Arizona budget. Therefore, with funds gathered solely from the tuition and fees of applicants, the MSF Program is not able to offer Wang Fei, or any of the other 150 participants in the MSF Program financial aid or financial support of any kind. While we cannot provide financial aid or support to Wang Fei, he has evidenced to the University of Arizona that he has the personal funds to support himself during his one year enrollment at the University of Arizona. We are hopeful that he will be granted a Visa so that he can attend our program this June, 2003. Please contact me if you have any questions regarding Wang Fei's admission to the University of Arizona.




Sincerely,

Richard Morgan

Associate Director

Master of Science in Finance Program

Department of Finance

richardm@arizona. edu

(520) 621-2211






主题10　学校同意申请者延期入学的申请，但要求申请者将原来的I20表寄回学校。


Dear Wang Fei,

Thank you for your prompt reply. I can request a new I20 for the fall of 2003. You will need to return the Summer I20 to our office immediately. It will be removed from the SEVIS system and a new form will be generated. We may be able to hold your space at Presidential Tower until fall. We have some spaces remaining, but first priority will be given to summer students. I'll assist in any way I can to help you with your housing.

Please send your summer I20 to our office as quickly as possible.

Attention Richard Morgan

MSF Program

University of Arizona

Tucson, AZ 85721

USA










第 四 节

签证自述信和签证申诉信









在收到学校录取信并决定接受录取后，申请者就应该开始准备签证了。正如前面谈到的，申请者签证前应该准备一份签证自述信，主要是帮助自己梳理思路，明确签证问题的答案，增强信心。因此，在这一节我们收录了一些签证自述信和签证申诉信的范例。






签证自述信1


Attention: US Embassy Student Visa Section

Re: Visa Application for Zhang Xiao

I am writing to request favorable consideration for my student visa application. I was recently admitted into a one-year accounting program at UC Berkeley.

I intend to financially support myself while attending school in the US and to resume my accounting career in China upon completion of the program. I have outlined my plans below highlighting future studies, financial means and future plans to return home to China.

Upon graduating with honors from the Northeast University of Finance and Economics, I was the only graduate recruited by the university to work with my professor at the Investment & Consulting Company, a joint venture between the University and the Agricultural Development Company (ADC). Although the workplace at ADC was very competitive, I was promoted from accountant to financial manager in a short time. In 2000, with ADC's high recommendations, I began working at Chenggong CPA Firm, where I assisted in auditing ADC's financial stability. Within six months, my superiors were confident enough to allow me to work independently and I was promoted to project manager. By May 2001, I was CIA (Certified Internal Auditor) certified and consistently promoted to positions of higher responsibilities. In recognition of my outstanding work, Northeast University waived one year from the normally two-year certification program.

The efficient realization of a post WTO China requires qualified and certified public auditors. The demand in China currently outweighs the supply. Receiving an advanced degree at UC Berkeley would provide me with the education required to assist in China's continued development in the field of accounting. In addition, this degree will help me to fulfill my dream of owning my own auditing CPA firm.

My financial obligations while studying overseas will be covered by myself and my family. Both retired senior police officials, my parents have accumulated a savings of more than RMB250,000, which alone would cover my expenses. My family is more than able to cover my expenses with a 40,000RMB retirement bonus, a 3,100RMB retirement salary, a small business shop profiting 1,500RMB monthly, and a house with an estimated value of 60,000 RMB. Furthermore, I am able to support myself independently with my project manager salary of 7,000RMB per month, which does not include bonuses. Additionally, I have part-time consultancy employment at xxxx per month. My family and I enjoy a relatively strong financial standing to pay for my education and living expenses while studying in the US.

It is my future aspiration to open a CPA firm in China. I feel this will not only make a contribution to China's growth but will also be personally fulfilling to me. As the banking system deregulates and more foreign banks conduct business in China, the demand for CPAs will grow dramatically. Along with my work experience and MS degree from a US university, I will be well prepared to meet that demand.




In closing, I would like to reiterate my intent to return to China upon graduation. My personal and professional life are in China. Despite my respect and admiration for the advances available in the US, my heart and soul are rooted in China.

Thank you for your thoughtful consideration of my visa application.

Respectfully yours,

Zhang Xiao






签证自述信2


Dear Visa Officer,

I am writing this letter in support of my student visa application in order to pursue an MBA degree at the University of Oxford, England.

Since 1999, I have held the position of Purchasing Manager for IBM Group, one of the largest multinational corporations in Asia. Under my leadership, my department has had many successes. As a result, I have been promoted and given considerable bonuses in recognition of my hard work.

With my employers increased expansion coupled with China's increased globalization, I personally have faced challenges such as the need to improve my English, increase my technical management knowledge and greater international understanding. Because of this I feel that I will better be able to increase my career prospects by pursuing an MBA degree in a western country. The MBA degree is geared toward people such as myself with business know-how and experience and it will enhance my knowledge of western business techniques and perspectives.

I have acquired a large savings to finance my overseas studies. With a current salary of over 10,000 RMB per month and an investment in blue chip stocks worth over 60,000 RMB, I feel I have the financial means to sufficiently support myself.

Upon completion of my MBA degree, I plan to return to China and put to use the skills and experiences I have gained. I would like to join the ranks of successful returnees to ensure China becomes a modern and international business player in the world arena.

Sincerely,

Pan Hongyan






签证自述信3


Dear Sir/Madam,

I am writing to obtain a student visa to study in the U.S. Because the program I have been admitted to commences on July 19th, I feel this matter is especially urgent.

Since graduating from Tsinghua University in 1996, I have put my Information Science degree to use as the manager of information at Beijing XX Bureau—I am responsible for developing an information consultation service via the Internet. Although we have made progress, there are many obstacles to face. This has made me realize the lack of modern technology courses available at Chinese universities and the need for better trained professionals. As such, I am keen to study overseas to build a strong foundation in not only information sciences but also information technology. I broached this with my supervisors and they have agreed to give me a leave of absence in order to study at New York University. After graduation, I will return to my company and apply the skills and techniques I have learned to complete the project.




My husband and I have a large savings which we plan to use to finance my overseas education and living expenses. Because we feel the opportunity to study in the U.S. is invaluable, we are both willing to make the sacrifice of time away from each other. In addition to our savings, my parents have pledged an extra 50,000 RMB to help finance my studies.

In closing, I would like to thank you for your favorable consideration.

Sincerely,

Lu Xiaoyue






签证申诉信


Dear Visa Officer:

Having been offered the rare privilege of studying at XXX University as an exchange student, I am here to appeal against the rejection of my J1 visa application on July 12 of this year. My application was rejected on the grounds that I posed an "immigration risk". As I am compelled to return to China by a number of overriding factors, I believe that this decision was most unfair. I have therefore requested a second interview to present my case more fully.

My Master's study at XXX has been approved by the XX Institute, where I have been accepted as a graduate student. The Institute, of which my father is a professor, has decided that a Master's education in Computer Science will allow me to make a better contribution to their national research project, XXX , for which I have already been selected. My selection for this prestigious state-funded research project was based on my outstanding academic record, my top scores in the Graduate Entrance Examination and my record as a Chinese "A-grade" sportsman. Studying at XXX University will give me access to cutting-edge Computer Science theories which I will then apply to researching computerized sports management as part of the Institute's project. The purpose of my exchange studies is thus to improve my potential as a researcher in China.

In order to secure my exchange student status, I have signed a contract with the Institute stipulating that I will return to China and to my research position on graduating from XXX University. My mother is acting as my guarantor in this contract, and would be subject to severe penalties if I did not return (please see enclosed documents). There is no way that I will even contemplate such a dishonest and harmful course of action. If I failed to return, I would also be damaging my father's reputation at the Institute, as well as adversely affecting the chances of future exchange students. My return is certain for all of these reasons but also, and most importantly, because I have a secure career in sports research when I return to China. This a unique opportunity to combine my passion for sports with my academic ability in Computer Science, and I will not pass it up to become an illegal immigrant.

My family background is further evidence that I pose no "immigration risk". My father returned from the University of Michigan where he studied for X years. My grandmother was also educated in the US, and also returned to China. If I were to stay on in the US as an illegal immigrant, I would not only be betraying the trust that XXX University and XX Institute have vested in me, but would also be betraying my family tradition.




As the enclosed documents prove, I have both the means to support myself during my studies and the approval of the faculty of XXX University. I am eager for the opportunity to learn advanced Computer Science in the US, and just as eager to return to China to apply it to my research. I therefore hope you will consider my application carefully and objectively.

Yours sincerely,

Ruan Weihuan










附 录 一

强力动词












	

A






	
Accepted


	
Accomplished





	
Accounted


	
Accredited





	
Achieved


	
Acquired





	
Acted


	
Activated





	
Actuated


	
Added





	
Administered


	
Admitted





	
Advised


	
Analyzed





	
Answered


	
Anticipated





	
Applied


	
Appointed





	
Approved


	
Argued





	
Arranged


	
Assessed





	
Assigned


	
Assisted





	
Authored


	
Awarded





	







B






	
Balanced


	
Began





	
Boosted


	
Bought





	
Built


	



	







C






	
Calculated


	
Caught





	
Caused


	
Changed





	
Checked


	
Chose





	
Co-Authored


	
Co-Founded





	
Collaborated


	
Collected





	
Combined


	
Communicated





	
Compared


	
Competed





	
Compiled


	
Composed





	
Concluded


	
Conducted





	
Connected


	
Considered





	
Consolidated


	
Constructed





	
Consulted


	
Consummated





	
Contributed


	
Controlled





	
Convinced


	
Cooperated





	
Coordinated


	
Corrected





	
Corresponded


	
Counted





	
Created


	
Cultivated





	







D






	
Debated


	
Decided





	
Decreased


	
Deduced





	
Delivered


	
Demonstrated





	
Described


	
Designated





	
Designed


	
Detailed





	
Determined


	
Developed





	
Directed


	
Discovered





	
Discussed


	
Displayed





	
Distinguished


	



	







E






	
Earned


	
Edited





	
Educated


	
Effected





	
Elected


	
Eliminated





	
Employed


	
Enabled





	
Enacted


	
Encouraged





	
Enforced


	
Engaged





	
Enhanced


	
Enlarged





	
Equipped


	
Established





	
Estimated


	
Examined





	
Exercised


	
Exhibited





	
Expanded


	
Expedited





	
Experienced


	
Explained





	
Explored


	
Expressed





	







F






	
Facilitated


	
Familiarized





	
Figured


	
Financed





	
Formed


	
Formulated





	
Founded


	
Fulfilled





	







G






	
Gained


	
Gathered





	
Gave


	
Grouped





	
Guided


	



	







H






	
Handled


	
Held





	
Highlighted


	
Hired





	
Hunted


	



	







I






	
Identified


	
Illustrated





	
Imagined


	
Immersed





	
Implemented


	
Improved





	
Included


	
Incorporated





	
Increased


	
Indicated





	
Induced


	
Influenced





	
Initiated


	
Innovated





	
Inspired


	
Installed





	
Integrated


	
Interpreted





	
Interviewed


	
Invented





	
Investigated


	
Involved





	
Issued


	
Itemized





	







J






	
Joined


	
Judged





	
Justified


	



	













L






	
Launched


	
Learned





	
Lectured


	
Led





	
Listed


	
Located





	







M






	
Made


	
Maintained





	
Managed


	
Marked





	
Mastered


	
Maximized





	
Measured


	
Met





	
Minimized


	
Mixed





	
Monitored


	
Motivated





	
Moved


	



	







N






	
Named


	
Negotiated





	







O






	
Observed


	
Obtained





	
Offered


	
Opened





	
Operated


	
Ordered





	
Organized


	
Originated





	
Outlined


	
Overcame





	







P






	
Paid


	
Participated





	
Perceived


	
Perfected





	
Performed


	
Pioneered





	
Planned


	
Positioned





	
Predicted


	
Prepared





	
Presented


	
Presided





	
Prevented


	
Produced





	
Programmed


	
Projected





	
Promoted


	
Proved





	
Provided


	
Purchased





	













Q






	
Qualified


	
Quoted





	







R






	
Raised


	
Rated





	
Realized


	
Received





	
Reckoned


	
Recognized





	
Recommended


	
Reconstructed





	
Recruited


	
Reduced





	
Regulated


	
Reported





	
Represented


	
Requested





	
Rescued


	
Researched





	
Resolved


	
Restored





	
Resulted


	
Reviewed





	
Revised


	



	







S






	
Saved


	
Scanned





	
Scheduled


	
Screened





	
Scrutinized


	
Searched





	
Secured


	
Selected





	
Sent


	
Served





	
Set Up


	
Shipped





	
Shortened


	
Showed





	
Simplified


	
Smoothed





	
Solved


	
Specified





	
Spoke


	
Started





	
Stimulated


	
Stressed





	
Structured


	
Studied





	
Submitted


	
Succeeded





	
Summarized


	
Supervised





	
Supported


	
Surveyed





	







T






	
Tackled


	
Talked





	
Taught


	
Tested





	
Timed


	
Took Over





	
Translated


	
Traveled





	
Trimmed


	
Troubleshot





	







U






	
Underlined


	
Unified





	
Updated


	
Upgraded





	
Utilized


	



	







V






	
Validated


	
Volunteered





	







W






	
Won


	
Wrote




















附 录 二

求职Cover Letter










求职Cover Letter 1　看到招聘广告后写的求职信


April 24, 2000

Ms. Jenny Wang

Room 1205, Xinhengji Building

Maizidian, Chaoyang District

Beijing, China, 100034

Dear Ms. Wang,

Your ad in "China Youth" for a senior programmer piqued my attention and interest. My professional qualifications and career interests are in line with your requirements for this position.

I am impressed with the growth that "Etreby Computer Company" has accomplished in such a short period of time. It is obviously an exciting time to be part of Etreby Computer Company. I believe you will see from my attached resume that I have the necessary skills to assist your company reach its stated goals.

I would like to discuss my qualifications in further detail and explore the possibility of scheduling an interview. I will call you in a few days to follow up or can be reached at 13801234567. Thank you for your consideration.

Sincerely,

Zhou Yong

Room 905, Zhongguancun Building

1 Zhongguancun Street

Haidian District, Beijing, 100082






求职Cover Letter 2


January 1, 2003

Mr. Andrew Harris

Room 1567-1569

Dongfang Plaza

Chao Yang District

Beijing, 100025

Dear Mr. Harris,

I am extremely interested in obtaining a Marketing Manager position with Dell Computer Corporation (China). I have highlighted my background below and attached a copy of my resume for your perusal.




As a marketing manager, I was responsible for the computer sales of Northeast. This experience enhanced my ability to think and work well under pressure. I am a hard-worker with superior organizational and managerial skills, a team player, and I have always maintained a high goal attainment rate.

As you can see from my resume, I possess a solid background in marketing. I believe this provides the necessary experience required for the position of marketing manager. I would welcome the opportunity to speak with you about my career possibilities with Dell Computer Corporation (China) and can be reached at 13910247896. Thank you for your time and consideration.

Sincerely,

Liu Dongmei

Room 205, Building 2

Fuhao Garden, No. 5 Xueyuan Road

Haidian District, Beijing, 100082






求职Cover Letter 3     求职时用传真发的Cover Letter


Facsimile


To:
 Nancy Li　　　　　　　 　　Fax:
 010-82647893


From:
 Wang Xiaoyan　 　 　 　　Date:
 04/25/2007


Re:
 Resume for Wang Xiaoyan　　Pages:
 2

Dear Ms. Li,

The position of English Teacher in your recent advertisement in the "China Daily" is the type of position I am looking for. With my experience in teaching, I am confident that I can be an asset to your school.

I would like to discuss the requirements and qualifications for this position with you directly. I will contact you next week to arrange a mutually convenient time when we can get together to discuss how I can be of benefit to your organization.

Sincerely,

Wang Xiaoyan






求职Cover Letter 4　求职时的Follow-up 信


September 15, 2005

Ms. Carol Lu

Suite 802, Building 4

Beautiful Asia Holiday Garden

No. 8 Xinglong Xijie, Taipingzhuang

Chaoyang District, Beijing 100025

Dear Ms. Lu,

I enjoyed meeting with you on September 10, 2005 and learning about China TEFL Network. I am very interested in China TEFL Network and believe I am the person for the job.




As I thought about your company's tight deadline requirements as you described to me, it occurred to me that my experience in consultation was the same type of situation and gave me the ability to meet such tight schedules. As a consultant, I know the value of working with someone who has the right skill set and is able to work within budgets and deadlines.

I know you are very busy and would appreciate the opportunity to meet again to further discuss the contributions that I could make to your firm if employed as a senior accountant in your team. Should you agree, I can be reached during office hours at 12345678 or alternatively at 65432178 in the evening.

Sincerely,

Lei Lei

6-802 Yisheng Yuan

A331 Zhong Guancun

Haidian District, Beijing , 100080






求职Cover Letter 5　收到受聘录取信后表示接受这份工作


September 20, 2005

Ms. Carol Lu

Suite 802, Building 4

Beautiful Asia Holiday Garden

No. 8 Xinglong Xijie, Taipingzhuang

Chaoyang District, Beijing, 100025

Dear Ms. Lu,

I received your offer letter at China TEFL Network. I am delighted to accept the offer.

I look forward to becoming a member of your team of dedicated professionals. I eagerly anticipate starting my new position and am confident that I can bring my skills and experience to work on behalf of China TEFL Network in a positive and constructive manner.

I look forward to working with you and getting to know the team.

Sincerely,

Lei Lei

6-802 Yisheng Yuan

A331 Zhong Guancun

Haidian District, Beijing, 100080
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September 25, 2005

Ms. Carol Lu




Suite 802, Building 4

Beautiful Asia Holiday Garden

No. 8 Xinglong Xijie, Taipingzhuang

Chaoyang District, Beijing 100025

Dear Ms. Lu,

I would like to thank you for extending me an offer to work for China TEFL Network as a teacher. I regret to inform you that I have chosen to pursue another opportunity.

I have decided to return to college to continue my education in this field and to broaden both my skills and experience at teaching.

Thank you for your time and help throughout this process. I enjoyed meeting you and will always retain a favorable impression of your firm. I hope we can work together in the future.

Sincerely,

Liu Xiao

Room 2526

P. O. Box 8765

Beijing 100080
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May 18, 2003

Mr. Scott Li

Room 202, Hantiaihua Building

13 Huayuan Road, Haidian District

Beijing, 100088

Dear Mr. Li,

This letter is to confirm our discussion on May 13, 2003 in which I advised you of my decision to resign from IT Resources. My five years at IT Recourse have been a rewarding and exciting experience, but I feel the time has come to move on to new challenges.

I wish to thank you for your guidance, support, and encouragement over the past five years. I am thankful for the experience I gained here and know it has helped me to pursue other opportunities.

Thank you again. It has been a pleasure to be part of your team.

Sincerely,

Lu Xiaofeng

7005 CITIC Building

19 Jianguomenwai Dajie

Chaoyang District

Beijing, 100004









求职Cover Letter 8　感谢信


July 12, 2005

Ms. Han Hong

Suite 2013, Tong Guang Tower

12 Nongzhannanli, Chaoyang District

Beijing, 100026

Dear Ms. Han,

Thank you for meeting with me to discuss my continuing efforts to reposition myself in the field of Electrical Engineering. I appreciate your insight into the various opportunities that have opened to me at this time.

As I mentioned during our meeting, I plan to continue my research before targeting a specific career goal. As I refine my ideal job description, I may call on you to expand upon some of the issues we discussed or to explore new opportunities. I value your advice and hope I may call on you again in the near future.

Thank you for your support and assistance. It has truly benefited me.

Sincerely,

Dong Xiaoxiao

Room 421, Building 4

Xierqi Garden, Dongbeiwang

Haidian District, Beijing, 100085










附 录 三

推荐信信头、落款










推荐信信头


Associate Professor Han Hongzhong

Department of Boiscience

Wuhan University

Nanjing, P.R. China, 430000

Department of XXXX

Rice Hall, Suite 602

Chicago University

Chicago. ******

U.S.A.

Nov. 15, 2005

Dear Professors,



Professor XXX　　　　　　　

Department of History　　　 　

Peking University　　　　　　

Beijing, P. R. China, 100871   　

Oct 15, 2006　　　　　　　　

Dear Professors,



Department of XXX

Xiamen University

Xiamen, Fujian

P. R. of China, 361000

16th September, 2005

Dear Sir or Madam,



Department of English Language and Literature

Beijing Foreign Studies University

Beijing, P. R. of China, 100334

Dear Sir or Madam,














Peter　　　　　　 　  　　　

Director　　　　　　 　 　　

Law Consulting　　　 　　　

Six Continents Hotels　　　　

September 15, 2005　 　 　 　

RE: Reference letter for Mr. Sun Guojian

Dear Admission Officers,










推荐信落款


Yours truly,

Prof. Li Wenjuan

Electronic Engineering Department

Beijing Institute of Technology

Tel: +86-10-61200001

Email: yuting@hotmail. com







Yours sincerely,

Prof. Lu Zhi

Dean of Beijing Business School

Chairman of the Department of International Business, Renmin University of China

Editor of the Chinese Business Journal (English Edition)

Editor of the Chinese Journal of Territorial Economics
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Project: Dynamic flow birefringence of cardiovascular models
Research Assistant:
developed a fast method to convert analog video to digital image in real time

developed a program on a PC to simulate the cardiovascular model by using birefringent fluid

WORK EXPERIENCE (part-time)

Electronic Technology Center, NCUT (2001-present)
responsibilities included maintaining all the computers and a multimedia education network
system, as well as the LAN and its Internet connection

o designed a Local Area Network with 60 computers based on TCP/IP

o set up a firewall and a proxy server for the LAN to ensure free access to Internet

North China University of Technology (2000-2001)
Teaching Assistant:

o prepared experiments

= helped students familiarize themselves with software

instructed and demonstrated experiments

COMPUTER SKILLS

Programming with VC++, C, Assemble language, SPICE and Authorware
Website design; programming in HTML and different scripts
Mastered the following platforms: Linux, Windows 2000, Windows NT4, FreeBSD, Windows 9x

HONORS & ACTIVITIES

Honored as “Honorable and Excellent Student” by NCUT in 1999 and 2000

Awarded as “Excellent Individual” in 2001 for outstanding work in Student Association
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Mr. Xu, Jiantao Room 401, Building 9, Huilongguan Fengyayuan, Haidian

District Beijing, People’s Republic of China, 100087
0086-10-62987564/ 0086-13910847896
Jjlantao-xu@hotmail com

T PROFESSIONAL EXPERIENCE

2000—Present

Responsibilities:

Achievements:

1998-2000

Responsibilities:

Achievements:

1996-1998

Responsibilities:

Achievements:

Director, Investigation Department

Beijing Urban Engineering Design & Research Institute (BUEDRI), Beijing
Manage 100 staff members, comprising 1/3 of the Institute’s total personnel.
Supervise 3 subdivisions: Fieldwork Exploration Team, Geotechnical Engineers
Team, Beijing Highway Design Team.

Overall responsibility for project deadlines, quality, customer service and cost control.
‘Widen market share of geotechnical investigation business, negotiate and agree contracts.
Led the department to fulfill over 150 geotechnical investigation projects,
including many major projects in Beijing.

In 2001, led the department to produce a record output value of RMB 14 million,
the average annual output value being only 6 million. The department made a
profit of RMB 8 million.

Vice-Director, Design and Research Department

Beijing General Municipal Engineering Design and Research Institute
(BGMEDRT), Beijing

Administration, resource and task allocation.

Coordination with cooperative departments.

Management of major bridge design projects.

Supervision of draftsmen in construction drawings.

Designed several kinds of structures, such as simple beams, continuous beams,
special-shaped slabs, composite beams and underground seal structures.

Designed 2 intersections, namely Daoxiangchun Bridge and Heyouwei Bridge, of
the Beijing- Dalian Freeway, a national-level project totaling an area of more than
10000m?’, and with investments of more than RMB 30 million.

Intern & Assistant Engineer, Design and Research Department

Beijing General Municipal Engineering Design and Research Institute (BGMEDRI)
Design bridges.

Designed the 2 longest ramps of the Dashanzi bridge, the largest interchange in
Beijing linking the Capital Airport Freeway.

Proposed a method to protect Yongdingmen Bridge, an interchange of Beijing"s
Southern 2nd Annular, from being soaked and washed out by a surrounding moat.
Participated in the design of Siyuan Bridge, one of the biggest interchanges in Beijing.
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Guorong Tianshun 1998-1999
Legal Assistant. Was initially hired to conduct translation into English, then took on more important

tasks.

Computer Skills

Proficient in Microsoft Excel, Microsoft Word, Microsoft Visual FoxPro, and Macromedia Dreamweaver

Extracurricular Activities

Key member Helping Hand Committee of Tsinghua University 1997-1998
Active member Legal Committee of Honeywell Co., Ltd. 2002-present
Key member Legal Reading Group 2002-present
Organizer Festival of Legal Culture 1999 and 2000

Academic Honors

o First Prize in the Tsinghua Debate Contest 1997, 1998

o Excellent Student of Beijing 1996, 1995,1997

o Excellent Student Cadre of Beijing 1996, 1997
Publications

o Diplomatic Immunity in International Law (Tsinghua Law Review, Vol.5)

o A Comparison of International Law
and Commerical Law (Law School web site)

o How to Write Enterprise Contracts (China Enterprise Journal, 2002 )
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Mr. Song ,Yang

Room 801, Dongfang Plaza, Chaoyang District, Beijing, P.R. China, 100738
E-mail: songyang@ etang.com Phone: +86 010 78963124

Objective: To attend a graduate program in Computer Science

QUALIFICATIONS

= Highly motivated to achieve set goals, responsible, reliable, efficient
= Extensive education and experience in computers, networking and multimedia technology

= Strong interpersonal and organizational skills

EDUCATION

B.S.(class of 1999), Electrontrical Engineering, North China University of Technology (NCUT)
IBM Certified Specialist, AIX V4.1 & AS/400
MCSE (Microsoft Certificated Systems Engineer)

RESEARCH EXPERIENCE

= Project: The emergency locking properties of motor vehicle safety belts
Research Assistant:
used advanced linear actuator with serve controller, controlled by a PC dynamic heads and
acceleration sensors
personal responsibilities included: installing the linear actuator and its serve controller,
designing the interfaces of the serve controller
combined programming of C and the control language of the serve controller

applied computer graphics technology to visualize results

= Project: Computer-Aided Instruction Software Development
Research Assistant:
= developed CAI software for the Electronic Technology Center of NCUT
= software included text, picture, sound, video and a user friendly, interactive interface
managed the schedule of the software development
programmed, debugged, produced and collected the multimedia materials
= achieved a software that is now fully operational in NCUT
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Mr. Sun, Xuming

Tel: 0086-0432-45897878 Room 245, Building 6

Cell Phone: 13801457896 Jiefang Road, Kuangchengqu
Email: sxm@hotmail.com Jilin City, P. R. China, 132001
Objective To earn a Master’s Degree in Economic Development

Work Experience

2000-present International Settlements Department, Bank of China, Jilin Branch
Assistant Manager
Responsible for overseeing entire export and import business
Resolve international trade disputes
Examine outward bills
Oversee issuance of letters of credit

1997-2000 Guarantee Section, China Construction Bank, Jilin Branch
Assistant Manager
Initiated reform procedures to minimize credit risk
Implemented divisions of responsibility to enhance efficiency
Created archive of international regulations to improve credit evaluation
Administered issuance of letters of guarantee

1993-1997 Foreign Exchange Credit Department, China Construction Bank, Jilin Branch
Analyst
Initiated and analyzed feasibility studies to determine project viability and
credit risk
Authored several FoxPro-based programs to automate project
maintenance procedures

Education

1989-1993 North China University of Business and Economics, Dalian, Liaoning
Bachelor of Economics, Finance
GPA: 3.6/4.0 (ranked 3rd in the class)

English Proficiency

TOEFL: 1650 (listening: 62; verbal: 68; reading: 65)

GRE: 2230 (verbal: 710; analytical:720; math:800)

Ranked first, National Test of Financial English, 1998

Ranked first, National Undergraduate Oral English Contest, 1992
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Ms. Chen, Tong

P. O. Box 1234,12 Zhongguancun Street, Haidian District, Beijing, China, 100080
(Home)0086-10-45678931 (Cell Phone )J0086-78965412112, (Email) lucychen@sina.com

Objective: To attend an LL.M. program at the University of Windsor

Summary of Qualifications

o Critical thinker with high aptitude to read and digest material
Highly motivated, responsible, reliable and efficient

o Strong analytical ability

Education

B.A. in Law, 1998, Tsinghua University, Beijing, China; GPA: 3.6/4.0

Work Experience

Honeywell Co., Ltd. 2002-2003
In-house Counsel, Handled more than two hundred contracts a year. In 2000 alone, responsible for
closing deals valued at more than US| billion in total.

First Senior Contracts Consultant, Provided the ultimate legal support to the company’s headquarters
in Beijing and its branches in Shanghai, Guangzhou, Shenyang, Chengdu and Shenzhen. Delt with

heavyweight lawyers and businessmen both in China and from around the world.

Department of Treaty & Law of China Welfare Enterprise 1999-2001
Consultant, Attended negotiations between MOFTEC and Philips Co. on the anti-dumping case of
color TV sets.

Translator, Translated into English the answers to a questionnaire about intellectual property at the
Third APEC High Official Conference- my translation was eventually used by the high officer
representing China in WTO negotiations.

Teacher, Selected to teach a training course on the WTO held by China’s Ministry of Foreign Trade
and Economic Cooperation.

Speeches, Selected to give a speech on the relations of China and the WTO at a forum held by the

Ministry of Foreign Trade and Economic Cooperation.





OEBPS/Image00026.jpg
¢ Developed regulation for education insurance

Account Manger Bank of Communications, Guangzhou Branch 5/1996-6/1997

Responsible for dealing with daily business activities

PROFESSIONAL TRAINING

¢ Asset Liability Ratio Management Training, Bank of Communications, 1998

¢ Bond Operation (Investment and Risk Control), Gutai Junan Security Company, 2001

AWARDS

¢ Outstanding Employee, Guangzhou Insurance Company, 2002
¢ Outstanding Account Manager, Bank of Communications, Guangzhou Branch, 1997
¢ Best Student Award 1993-1996

OTHER SKILLS

Computers: Familiar with the Windows 98 operating system, Fox-Pro and Microsoft Office
including WORD, EXCEL

Languages: TOEFL: 627 TWE: 5.0 GRE: 2240
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Mz. Yang, Xinming

P.O. BOX 25, Xinxinyuan Garden, Jinan, Shandong Province, PR.China, 271000
Tel: 0086-0531-8865431/0086-13801054652 Email: xinmingy@yahoo.com

OBJECTIVE

To conduct graduate research in Computer Science, majoring in one or a combination of the following areas:
Parallel Processing, Operating Systems, Neural Networks, Computer Image Processing, Information
Processing

EDUCATION

Sept.00—-Present Master’s Degree in Computer Science

Department of Computer Science, Nanjing University

> Ranked 1st with an overall GPA of 3.7 in Computer Science Dept.
Sept.92-July 96 Bachelor’s Degree in Computer Science

Department of Electrical Engineering, Hangzhou University

» GPA ranked among top 5%

TEACHING EXPERIENCE

Mar.01-Present Graduate Teaching Assistant

Nanjing University

» Tutored two senior students in undergraduate design
Sept.00-Jan.01 Lecturer (part-time)

Nanjing Adult Computer School

» Taught Database Programming

» Taught an Introductory Computer Course to freshmen

RESEARCH EXPERIENCE

May.01-present Computer Engineering Designer
Nanjing University
» Participated in the “Optimal Control System” as part of a national level project
sponsored by the National Natural Fund
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EDUCATION

1993-1996 Master of Engineering in Civil Engineering, majoring in urban roads and bridges
Shanghai Institute of Civil Engineering and Architecture
GPA: 3.65

1990-1993 Bachelor of Science in Civil Engineering, majored in urban roads and bridges

Shanghai Institute of Civil Engineering and Architecture
GPA: 3.7/4.0 (top 3% of class)

PROFESSIONAL HONORS

* Exemplary Member of Beijing Urban Engineering Design & Research Institute, 2002

* OQutstanding Employee of Beijing Urban Engineering Design & Research Institute, 2001
® 1" Prize, Beijing Technical and Development Award, 1999

e 2" Prize, Architectural Drawing Competition, BGMEDRI, 1998

¢ Outstanding Intern of BGMEDRI, 1996

ENGLISH PROFICIENCY
GMAT 710 April 10, 2001
TOEFL 610 August 15, 2002
WE 5.0 August, 2002
COMPUTER SKILLS

e Applied AutoCAD and several structural analysis programs such as SAP90, BSAS, Uspl5 both
during undergraduate studies and professional work.

o Created software programs such as “Post-treatment of Bridge Analysis System” and “Test Program
of Structure Strength”.

VOLUNTEER ACTIVITES
2000-Present: Deputy Secretary, Beijing Northeast Natives Fraternity, organizing Northeast

natives in Beijing to help each other and benefit the Northeast area, eg. providing
technology information to the local government to develop the local economy.
1996-1999: Committee Member, Labor Union of Beijing General Municipal Engineering
Design and Research Institute (BGMEDRI), organizing activities to gather
donation for poor rural students and victims of natural calamities such as

carthquake and flood.
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Mr. Liu, Jun

No.38, Dong Huo Chang Road, Fengtai District, Beijing, People’s Republic of China, 100071

EDUCATION

Bachelor Degree

Telephone: 008610-63847144  E-mail: Liujun@vip.sina.com

Beijing University of International Business and Economics
September 1992-June 1996

Major: International Trade, Minor: Economics

GPA: 3.4/4.0

PROFESSIONAL EXPERIENCE

Assistant Manager

Senior Manager

Assistant Manager

Guangzhou Insurance Company, Guangzhou 2000-

present
Investment Department
Responsible for the operation of insurance
+ Release, distribution, trading, and buying of treasury bills
¢ Maximizing rate of return on investments through market research and
making forecasts
Accomplished:
+ Successful prediction that Bank of China would decrease interest rates
+ Participation in a “special” bond issuance of 150 billion yuan ($18 billion)

in 2003 for spending on infrastructure to spur economic growth

Bank of Communications, Guangzhou Branch 5/1998-6/2000
Planning and Funding Department

Responsible for the funding plan, risk control and new business research

+ Managed asset liability ratio

+ Managed all aspects of deposits

Bank of Communications, Guangzhou Branch 5/1996-6/1997
Children’s Education Insurance
Responsible for insurance business exploration

+ Devised insurance scheme
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Miss Wang, Yanli

E-mail: yanliw@vip.sina.com
Room 4005, Building 15, University of Science &Technology Beijing, P.R. China, 100083
Phone: 0086-0-62334567-0r-0086-13664590789

EDUCATION

Bachelor Degree Program (September 1998—present)

University of Science and Technology Beijing (USTB), P.R. China
Department of Biochemistry

Major GPA: 3.8/4.0

Bachelor Degree Candidate, April 2002

Honors and Awards

1.

Chinese Academy of Sciences Scholarship, 2001
(sponsored by the Chinese Academy of Sciences, this scholarship is based on academic

merit)
2. Outstanding Student, 1999-2002
(highest academic rank in the Department of Biochemistry)
3. Xu Hongkai Technology Scholarship, 2002
(sponsored by Xu Hongkai [private individual] based on the top 30 outstanding USTB
undergraduate students)
4. Student Representative for Academic Affairs, 1999-2001
5. Outstanding Student, Ranked First, 1999
(sponsored by USTB, awarded to freshmen students based on academic merit; less than 80
students out of more than 2,500 students received this award)
TEACHING EXPERIENCE
1. Chemistry Tutor ( February 2000-June 2001)
2. Mathematics, Physics and English Tutor (1999-2000)
RESEARCH EXPERIENCE

Insect Biochemistry Lab, University of Science and Technology Beijing
Department of Biochemistry
Project: Cloning and sequencing the prothoracicotropic gene of silk moth

ENGLISH PROFICIENCY
TOEFL (2001): 647
TWE (2001): 5.0

GRE (2000): 2300 V: 720, Q: 800, A: 780
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EDUCATION
B.S.,Chemistry, 2000

EXPERIENCE
1999-2000

1998-1999

Mr. Li, Hanyuan

121 Nvrenjie, Chaoyang District
Beijing, P.R. China, 100012
Email: hanyuan(@sina.com

Cell phone: 0086-13501247589
Home: 0086-10-45678912

UNIVERSITY OF SCIENCE AND TECHNOLOGY OF CHINA (USTC)

Hefei, Anhui Province

Thesis “Electron Transfer in Supermolecule Systems”

Overall GPA: 3.5/4.0
Major GPA: 3.6/ 4.0

Key HOL Lab, Chemistry Department, USTC

Research Assistant: Researched the synthesis of electron donors in
Supermolecule Systems, part of an international collaboration project
between USTC and Tokyo Institute of Technology .

Key HOL Lab, Chemistry Department, USTC

Research Assistant: Studied electron transfer using time- resolved

fluorescence.

AWARDS & HONORS

1996-2000
1999
1998
1998

TEST SCORES

Outstanding Student Scholarship
1" prize, Anhui Chemistry Contest
2" prize, National Chemistry Contest

1" prize, Anhui Mathematics Contest

TOEFL: 637 August, 1999
General GRE: 2070 April, 1999

OTHER INTERESTS
Table Tennis, Chinese Chess

Traveling, Music
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Mr. Liu, Yang

Telephone: 0086-021-51987869

Cell Phone: 0086-13910527894

Address: 55 Guo Dinglu, Huangpu District, Shanghai, P.R.China, 200091
Email: Liuyang99@sina.com

Objective

To gain admission into Cornell University’s Electrical Enginering Department

Areas of Projected Stud

Artificial Intelligence Image Processing

Neural Networks Computer Networks

T T 7

Harbin Institute of Technology (HIT), Harbin, P.R.China 1995-1999
Department of Electrical Engineering

Degree: Bachelor of Engineering

Major GPA: 3.85/4.0

Graduation Thesis: “Feasibility of the Automation of Chinese Acoustic Standards”

L Research Experience 000000000000
Research Assistant Researched Automating Chinese Acoustical Standards. 1998-1999

Research Assistant The Measurement of Micro-Displacement 1998-1999
Independently designed an industrial database system for a

quality control application.

Research Assistant Synchronized Filter Design 1998
Independently designed software extract week signals from
background

noise.
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MS. FANG, XUEYING

15 Gongti Xilu, Chaoyang District, Beijing, P.R. China, 100023
Tel: 0086-10-45678914 Cell phone: 0086-13801057896 Email: yinyin@sina.com

INTENDED AREAS OF STUDY

Genetics, Immunology, Microbiology, Pathology, Pharmacology

EDUCATION

Master’s Degree July 1999 to July 2002
Clinical Medicine (pathology) Capital University of Medical Sciences, Department of
Pathology, Beijing, P.R. China

GPA: 3.8/4.0
Bachelor’s Degree August 1994 to July 1999
Clinical Medicine Capital University of Medical Sciences, College of Clinical

Medicine, Beijing, P.R. China
GPA: 3.8/4.0

PROFESSIONAL CONFERENCES AND SEMINARS

1. 6" National Pathology Conference (2000), presented academic paper
2. 1" International Pharmacology Meeting (2001), presented academic paper

PUBLICATIONS

1. Fang Xueying, Liu Tianliang, “Genome of Shigella and the pathogenic factors of
Escherichia.”, Foreign Medical Science—The National First Class Journal, Vol.45, No.5,
April 2001, pp85-92.

2. Fang Xueying, Liu Tianliang, “A Comparative Study of CTA and MRA", China Medical
Journal—The National First Class Journal, Vol.34, No.12, September 2000, pp185-195.

3. Fang Xueying, Liu Liang, Li Fan, “A Comparative Study of CTA and MRA,” Proc.of the 1"
National Symposium on Pathology, Shang Hai, China, April 2000, pp25.

ENGLISH PROFICIENCY (STANDARD TESTS)

GRE : 2250, November 2000
TOEFL: 647, May 2001

AFFILIATIONS

1. Chinese Medical Society Member, 1994-present
2. English Club Member, 1994-1999
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Mr. Zhang, Qizi

Room 203,Building 8, Yuxin Garden, Xisangi
Haidian District, Beijing, China, 100085

Tel : (86)-(10)-6489-8734, 13561290149
E-mail: qizizhang@263.net

Objective To enter a ph.D. program in Robotics

Highlights
o Experienced Researcher

o Accomplished Professional
o Excellent Academic Record

Education

1995-1998 Beijing Institute of Technology (BIT) Beijing, China
MS, Automation
+ Received merit-based scholarships consecutively each year
+ Thesis: A Control System of Robots
+ GPA:3.8/4.0

1991-1995 Beijing Institute of Technology (BIT) Beijing, China
BS, Automation
+ Received merit-based scholarships consecutively each year
+ Chair, Student Affairs Committee
+ Performed research at robotics institute
+ GPA:3.7/4.0

Professional Experience

1998-1999 Beijing Shougang High-tech Co., Ltd. Beijing, China
Electro-mechanical Engineer
+ Designed and maintained automatic filling system, instrument and
metering control systems
+ Developed management system for wireless communications network

Computer Skills

= Software: Proficient in C/C++, control system programming

=  Network: Experienced in LAN, WAN implementation
Standardized Tests

TOEFL 623

TWE 5.0

GRE 2200
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System Programmer  Software Development for CAD filter design 1997
Developed a GUI interface Tor use instead of Microsoft Windows.

Teaching Experience

Teaching Assistant Department of Electrical Engineering, HIT

Worked on Experiment Tutorials in C++

Teacher (part-time) Economics Department, Harbin Normal University 1999
Raised the rate of passing the national computer exam to 58%

from a previous 27%.

Academic Honors

Excellent Bachelor Degree Dissertation

Nationally Certified in Advanced Programming

Skills

Hardware design and development
Computer programming C/C++ & Assemblers
Computer network administration

Specialist of Unix/Linux systems

College Affiliations

President Computer Programming Club 1996-1998
—Member— Chinese Linux Users Group 1998=1990

Standardized Tests

TOEFL: 620
TWE: 5.5
GRE: 2230
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Jan.1998-Dec.1998 Harbin Institute of Technology (HIT)

Research Assistant

Researched the Integration of Mechanical CAD/CAP Systems

o Used the AutoCAD system to develop a derivative CAP system and to realize the integration of
CAP systems

1996-1998 Harbin Institute of Technology (HIT)

Teaching Assistant
Awarded best TA of the department by faculty.

Publications

o SAW Mass-Sensitive Sensor with a U-groove, 3rd International Conference on Advanced Science
and Technology (ICAST), (to be published in America) (07/2002)

o Bio-sensor unit on ZnO/Si02/Si Substrate, MDE-ST 2001, pp234-240 (10/2001)

0 Multi-Chip Elements Programmable SAW Filter, MDE-ST 2000, pp345-351 (10/2000)

Extracurricular Activities

o July 2000-Aug. 2000 Participated in Hewlett-Packard Co. Summer Workshop, Beijing
o Sept. 1996-May 1998 Served as the head of the Student Union, HIT

o Organized a charity team to bring relief aid to rural mountainous region

Academic Honors

0 The HP Scholarship, HP China 2000
o Excellent Student Award, Harbin Institute of Technology 1999
o Excellent Graduate Award, Heilong Jiang Education Commission 1999

o Excellent University Student, Chinese Ministry of Education 1998
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Mr. ZhOll, Lei Proposed Quarter: Fall 2003
Proposed Degree: Ph.D. in Networks (EE)

Room 1212, Zhongke Building Tel: 0086-10-82647895 (H)
1 Zhongguancun Street Cell phone: 0086-13910427893
HaiDian District, Beijing E-mail: superlei@263.net

P. R. of China, 100081

EDUCATION

09/00-03/03 Department of Communication and Information Systems
Beijing University of Posts & Telecommunications (BUPT)
Master of Communication&Information Systems, GPA: 3.6/4.0

09/95-07/00 Department of Automation
Beijing Institute of Technology (BIT)
Bachelor of Automation, GPA: 3.5/4.0

RESEARCH EXPERIENCE

04/02-present  Development of IP Telephone Gateway Device Project for Beijing Telecom -

munications Corp.
Research Assistant: Responsible for the software architectural design of the IP

Phone Gateway.

01/02-04/02 China MPLS Standard Specifications for Beijing Telecommunications Corp.
Research Assistant: Responsible for authoring the following documents:
o “Use of Label Switching on ATM Network”
o “Use of Label Switching on Networks”
© “MPLS Capability Set”
These specifications were presented at the China IP Standard Group Annual
Conference (2002).

08/01-12/01 Hardware Design of ATM Access Switch for Linglian Technique Company
Hardware Developer: Responsible for designing a high density ATM El interface

card and an 10/100M Ethernet interface card.

05/99-08/99 Test of Telecommunication Devices for China Unicom’s Data Network
Test Engineer: Responsible for testing and evaluating an IP+ATM solution scheme.
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Beijing Polytechnic University (BPU)
March1996— Part-time Assistant Engineer, Optimal Control with Adaptive-Predictor for
Sept.1997 Time Varying Plant with Large Delay, China National Guizhou Aviation
Industry (Group) Co. Limited
Sept.1996— Part-time Teaching Assistant, Department of Electrical Engineering,
July 1997 Beijing Polytechnic University (BPU)

Honors and Awards

Excellent Student Scholarship, BPU, 1992-1995

China’s International Engineering Technology Scholarship, 1996

Best Graduate Student of Beijing Polytechnic University, 1995

Second Prize in the Beijing Electrics Design Contest granted by the Beijing Electrics
Associations, 1997

Second Prize in the Beijing English Translating Competition, 1997

Standardized Tests

TOEFL: 637 August, 2000
GRE: 2140 April, 1999

Publications

“The Optimization Design of Digital Signal Processing”, undergraduate thesis, 1995.

“Special Issue on Video and Signal Processing for Surveillance Networks and

Services”, graduate thesis, 1998.

“Special Issue on Color Image Processing”, China Electrical Engineering, ppl2,
Vol.23,1998.

“Signal Processing Tricks and Tips”, Proceedings of the 2nd International Conference

on Signal Processing, pp121, Vol 43, Shanghai, China, Dec. 1997.

References Available Upon Request

Sheng Hongying
P.0.Box 7891-4562
Beijing, P.R.China, 100045
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Mr. Da, Lin

Address: Room 2-345, Xisangi Xiaoqu
Haidian District, Beijing, P.R. China, 100085
Home: 0086-62984569, Cell Phone: 00-86-12345678901

Professional Goals

To pursue Ph.D. in Electrical Engineering, specializing in XXX

Summary of Qualifications

Extensive research experience © Creative ability to solve complex issues

Education

M.S. (2002), Electrical Engineering, Harbin Institute of Technology (HIT) GPA: 3.8/4.0
B.S. (1999), Electrical Engineering, Harbin Institute of Technology (HIT) GPA: 3.75/4.0

Working Experience

Sept. 1999-present Harbin Institute of Technology (HIT)
Team Member
Conducted extensive research on SAW Bio-Sensor Unit with a U-Groove

Device is competitive in real-time liquid components analysis

July 1999-Feb. 2000 Harbin Institute of Technology (HIT)
Research Assistant
Conducted research in Operation Frequency Switchable Surface Acoustics Wave (SAW) Resonator

o Developed a double-track LSAW resonator

Feb. 1999-July 1999 Harbin Institute of Technology (HIT)

Member

Involved in a project of Programmable Surface Acoustics Wave (SAW) Filter
Supported by the Natural Science Foundation of China

o Personal responsibilities were primarily the design of SAW IDTs
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Tel: 0086-10-45612389
Cell Phone: 0086-13801042563

Mr. Sheng, Hongying E-mail: Shenghy(@yahoo.com

Objective To gain admission into T&M University’s Ph.D. program
with a specialization in Electrical Engineering and to

secure financial aid.

Summary of Qualifications

Exceptional Academic Record

Proven Research Capability

First Rate Professional Qualifications

Proficient in C++, VB, AUTOCAD, Unix, Matlab

Research Interests

Digital Signal Processing
Telecommunicaitons
Neural Network

Optimization Design

Education

+  Sept.1995-July 1998 Master of Engineering, Department of Electrical Engineering,
Beijing Polytechnic University (BPU) (GPA: 3.7/4.0)

+ Sept. 1991-July 1995 Bachelor of Engineering, Department of Electrical
Engineering,
Beijing Polytechnic University (BPU) (GPA: 3.8/4.0)

Professional Experience

Sept. 1997- Research Assistant, The Optimization Design of Digital Signal Processing,

July 1998 Electrical Engineering Research Group, Department of Electrical Engineering,

Sheng Hongying
P.O.Box 7891-4562
Beijing, P.R.China, 100045
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Wrote 3,000 lines of code
Phase IT

Sept.1998-Jan.1999: “Embed Operating System”

Duties: Configured the development environment and development
period plan. Wrote device driver programs

Environment: ARM2.11, Windows 95

Languages: ARM assembler

Wrote 2,000 lines of code and modified 1,000 lines of code

Phase TIT

Feb.1999-May1999: “Operating System Named Windows CE”

Duties: Identified and addressed technical difficulties encountered with
the new operating system. Modified the software package for Windows
CE development platform, and analyzed program flow of Windows CE.
Platform: Windows NT4.0

Language: Visual C++

‘Wrote 5,000 lines of code, modified 2,000 lines of code.

May1997—April 1998 Programmer, “Applications for IC Card Reader”

Duties: Designed and wrote file management system programs in
Windows 95 utilizing MCS-51 Assembler and C++ Wrote 2,000 lines of
code.

August 1995-Dec. 1996 Programmer, “Chinese Output Methods”

Duties: Modified the Chinese Output Methods package using OS/2 3.0,
C++ SET2.1. Wrote 5,300 lines of code.

EDUCATION
Sept. 1990-March 1993 Jilin University Jilin, China
MS, Computer Science
Sept. 1986-July 1990 Jilin Unierstiy Jilin, China
BS, Computer Science
SKILLS
Programming Skills
= Proficient in C, C++, Java programming as well as the assembly
languages of Tools: Visual C++ development tools, ARM IDE tools, and
Windows NT DDK
= Comprehensive knowledge of software development, including DSP,
and security systems and operating system localization
= Advanced experience with the following operating systems and
platforms: Unix, Windows NT, Nucleus, and Oracle
Language Skills

GRE: 2000
TOEFL: 620
TETLS: 6.5
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Design representative, Huangshi hydroelectric power station (Anhui,China)
+ Solved design/technical problems on-site
+ Served under a key provincial project

Prototype design team, Huangshi hydroelectric power station (Anhui,China)
+ Designed concrete to be placed around spiral case of station

+ Processed data, comparative model analyses

+ Received “Excellent Report” Award from the Ministry of Energy

EDUCATION
1990-1994 Harbin Institute of Technology Heilongjiang, China
B. S. Construction Engineering
+ GPA3.8/4.0, Honor student (top 2% of class)
+ Participated in the river planning of Song Huahu, Jilin City
+ Thesis: Design of Dams Based on Reliability Theory
COMPUTER SKILLS

= Experienced in Basic, Fortran, C, CAD/MDL, CAl

= Proficient in Microstation (CAD), MS Office

= Applying computer technology to structural analysis, design, and in the field
= Consultation and maintenance of hardware

PUBLICATIONS

= Analysis of the Huanshi Dam by Finite Element Method, preliminary research
report of Huanshi Hydroelectric Power Station, 1994

= Design of Dams Based on Reliability Theory, thesis of the Structure Reliability
Commission, Jilin 1995

= Translation of the dissertation entitled Hydraulic Structure on ICOLD, Collected
translation papers, 1996
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1995-1997 Researcher, Beijing Institute of Pharmacology
Research o Study of pharmacokinetics of naltrexone in humans
Involvement o Establishment of HPLC method in detecting taxol in dog plasma

o Study of taxol distribution and elimination in mice

Publications

o Biotransformation of etheofazine in adult rats, presented through collaboration with Liu
Lin, Mei Xiaoying in National Journal of Medicine, 2002, Vol: 45, pp452-460.

o Biotransformation of etheofazine in hepatic subcellular fractions dogs, presented
through collaboration with Liu Lin, Li Xiaoming in National Journal of Medicine, 2001,
Vol: 45, pp234-241.

o Determination of propiverine in human plasma, presented through collaboration with
Sun Xuming in National Medical Journal, 2000,Vol: 123, pp479-481.

o Primary drug metabolism studies, Chinese Pharmaceutical Journal, 1998, Vol:15, pp107-110.

o Effects of ofloxacin, presented through collaboration with Wang Xiao in Chinese Journal
of Medicine, 2003.

o Observation and analysis of drug reactions in clinical trials, presented in Chinese
Pharmaceutical Journal, 2003.

o Application of liver slices to drug metabolism, presented in Chinese Journal of
Pharmaceutical Analysis, 1999, Vol: 45, pp 350-355.

e Taxol in dog plasma, mouse tissue, urine, presented through collaboration with Li Li,
Liu Quan in the Chinese Journal of Clinical Pharmacology 1999, Vol: 65, pp423-443

o The distribution of taxol in mice, presented in Pharmaceutical Journal of Chinese PLA,
1999, Vol: 35, pp 123-127.

o Single oral dosing study on the safety and tolerance of propiverine hydrochloride,
presented through collaboration with Qian Qing, Wang Feng in Information of the Chinese
Pharmacological Society, 1998, Vol: 21, pp 12-15.

Language Ability

TOEFL: 637 08/1999
GRE: 2190 (V: 700 Q: 730 A: 760) 05/2000
TWE 5.0 08/1999
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Mr. Ding, Song

OBJECTIVE

HIGHLIGHTS

No. 14, Ming Lan, Chaoyang
District, Beijing, PRC, 100024
Mobile: (0086)13601457896
E-mail: dingding@sina.com

To obtain a Ph.D.in structure engineering

+ Highly-Experienced Professional
+ Proven Research Capacity
+ Excellent Computer Skills

PROFESSIONAL EXPERIENCE

1999-Present

Shanghai-Guangzhou Highway Preparatory Office ~ Shanghai, China
Management Engineer

+ Drainage control of first phase of Shanghai-Guangzhou Highway
+ Supervision of the construction of real estate projects

+ Treatment of building foundations

¢ Evaluation and planning of civil projects

1994-1999 Beijing Hydroelectric R&D Institute Beijing, China

Senior Engineer

Projects undertaken:

Stress analysis, Huihe hydroelectric power station

+ Performed finite element analysis of gravity dam
+ Applied structure analysis program to calculation

Structure design, Miyun pump power station
+ Designed underground power house
+ Served as team leader

High-pressure fork pipe, Chunlaidao pump power station (Sichuan,China)
+ Designed & implemented underground fork pipe

+ Dealt with rare static water

+ Received “Outstanding Design” award from institute
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Mr.Yang, Ming

Address: P.O.Box 086-3478, Agricultural University, Beijing, P.R. China, 100084
Tel: 0086-10-62956349 * Cell Phone: 0086-13801255648
E-mail:mingming@yahoo.com

Objective

To enter Ph.D. studies at T&M University, focusing on computer control systems,

robotics, CIMS, CAD/CAM, manufacturing systems.

Education

1. Peking University, Sept. 1998—June 2002
Major in Computer Science, Major GPA: 3.8/4.0
Honors:
* Outstanding Student Scholarship for 3 consecutive years
* Associate Chairman of Student Union for my department

» Class Representative, responsible for organizing activities

2. Sydney Senior High School, Australia, Sept. 1996—Oct. 1996

= Chosen from 500 to study overseas as an exchange student
(one of 10 high school students)

¢ Obtained overseas exposure and learning

» Improved spoken English greatly

Experience

Research Assistant: Computer Control System and Automation Lab

Interpreter: 1998 China International Trade Fair for Sanitation, Heating, Air-
conditioning

Tutor: Two high school students

Relief worker: Red Cross relief efforts for victims of the 1998 summer floods

English

TOEFL™: 650 GRE: 2200

‘34 i F 8 TOEFL, GRE, GMAT 5# A B $3T 530 #iEXRGFAFREBOIFE. BR
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PUBLICATIONS

o The Primary Specification for protocol Label Switching, Annual Conference of China MPLS, 2002.
o The Specification for Multiprotocol Label Switch, Annual Conference of China MPLS, 2002.

o [P Telephone Gateway Device Design, Beijing Telecommunication Journal, 2001.

HONORS & AWARDS

¢ Excellent Master’s Degree Dissertation, 2003.
¢ Member of China IP Standard Working Group, 2002.
¢ Excellent Bachelor’s Degree Thesis, 1999.

AFFILIATIONS

o Vice-president of English Salon of Department of Automation, BIT 1996-1997
¢ Vice-president of Students Union of Department of Automation, BIT 1997-1998
o Teaching Assistant in Students Center, BUPT 2002
STANDARD TESTS

TOFEL 637 May 2002
TWE 4.5 May 2002
GRE 2140 Sept. 2001
REFERENCES

Liu, Yongzhong, Professor, Department of Automation , BIT
Telephone: 0086-10-85671234 Email: liuyongzhong@vip.sina.com

o He, Zhili, Chief Engineer, Vice Chairman of China IP Standard Working Group
Telephone: 0086-10-34561278 Email:tigher@hotmail.com

¢ Shi, Ping, Director of the Research Institute of BUPT.
Telephone: 0086-10-78956723 Email:shiping345@yahoo.com.cn
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P.0. BOX15, Beijing,China, 100082
Tel: 0086-10-45678912
damingzhang@sina.com

Mr. Zhang, Daming

Objective

To gain admission into Wisconsin University ’s doctoral program in Pharmacy with a

specialization in Immunology, Pathology, Pharmacology, and Toxicology

Summary of Qualifications

e Exceptional Academic Record
e Proven Research Capability
e First Rate Professional Qualifications

Education

1997-2000 Master’s of Science (Pharmacology) at The First Clinical Hospital of
Beijing Medical University, Beijing

Honors and Awards e Excellent Dissertation Granted by Beijing Pharmaceutical

Association

1990-1995 Bachelor * s of Science (Clinical Medicine) at Beijing Medical
University, College of Clinical Medicine, Beijing

Honors and Awards e First Place Scholarship for five successive
o Top Graduate of the Class (GPA 3.8/4.0)

Professional Experience

2000-present Researcher, Beijing Xiche Hospital
Research e Phase I Clinical trial of propeverine
Involvement e Phase I Clinical trial of glipemiride
e Phase I Clinical trial of phentolamine mesylate
Phase 11 Clinical trial of mezlocillin
Other posts Instructor of graduate students on application of chromatography
analysis

Supervisor of two undergraduate students on their graduation dissertation






OEBPS/Image00048.jpg
P.O. Box 456, Jinyuchi, Chongwen
District, Beijing, PR.C., 100012

Tel: 0086-10-78945612, 0086-13664578912
Email: qianneng@sina.com

Mr. Qian, Neng

OBJECTIVE

To gain permanent residence status in Canada as a computer programmer

SUMMARY OF QUALIFICATIONS

+  Well-educated and accomplished computer programmer
+ Professional experience in Chinese and multinational companies
+ Bilingual

WORK EXPERIENCE

Sept. 1998-Present Chief Senior Programmer, Technical Development Department
Dell Computer Co., Ltd. (China)
Wrote and debugged software packages, using JAVA ,CGI - scripts.
Performed demos of Dell’s latest products

April 1994-Aug.1998 Project Manager, China Clever Software Co., Ltd.
Promoted to Project Manager and Senior Programmer in the Technical
Development within one year. Worked on high - level projects with top
international companies such as Dell, IBM & Apple.

PROJECTS

Aug.2000-April 2001 Senior Programmer
“China Digital DNA Security Mobile”, State-level project
= Duties: Wrote control software for secure mobile phone using advance
ARM platform. Wrote real-time signal processing software involving 7,
000 lines of code.
= Skills: Windows95, ARM environment, ARM 3.0 , DSP tools
= Tools: expressDSP, DES and RSA security control algorithms

April 1998-May 1999 Project Manager
“Embedded Operating System Migration”, State-level Project

= Phasel

April 1998- August 1998: “Development of a Testing Package for

Embedded Hardware Platform”

= Duties: Devised testing methods of each module during development
phase. Wrote testing codes for main modules such as CPU instruction
system , Memory Modules.

= Environment: ARM3.0 on Windows 95

= Language: ARM assembler
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Mr. Li, Songren

Contact Details
Room 201, Pingan Building,Shouchun Street, Hefei City, Anhui Province, P.R. China, 230001
0086-0551-2658315 (0); 0086-0551-2684567(h) ; 0086-13651150998 (mobile)

lisongren@public.bta.net.cn

Objective

To gain admission into the University of lowa’s MBA program

Summary of Qualifications

e Highly experienced banking professional

e Impeccable academic background in Economic Law

e Experienced economist

e  Strong managerial background

e  Excellent professional track record

2001-2003

Responsibilities:

1999-2001

Responsibilities:

1998-1999

Responsibilities:

Professional Experience

Senior Economist and Manager of Credit Advising Division
Bank of Communications, Hefei Branch, China

Leading and coordinating 6-man team

Analyzed business volume and trends for Export Section
Decided loan policy

Examined and approved branch credit lines nationwide

Managed and inspected policy and systems implementation

Assistant to Manager of Credit Advising Division

Bank of Communications, Hefei Branch, China

Determined loan plans and examined contract terms

Managed loan assets, claims for loan repayment and interest not received

Supervised loan use under contract terms

Manager of Credit Department
Bank of Communications, Hefei Branch, China

Formulated loan systems
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Made loan decisions and checked loan use

1996-1998 Client Representative, International Trade Department
Bank of Communications, Hefei Branch, China
Responsibilities: Served independently as representative for the main subsidiary of China National

Machinery Import and Export Corp.

Education

1999-2001 Master of Law, China University of Politics and Law (CUPL)
Major: International Economic Law
1992-1996 Bachelor of Business Administration, Renmin University

Major: International Business Management

Professional Training

2001 Banking Operation Management, City Bank, England

2000 State-Owned Assets Administration, Bank of China, Beijing

1998 Loan Project Supervision, World Bank, Shanghai, China

1995 World Bank Credit Management, World Bank, Guangzhou, China

Honors and Awards

2002 Best Manager, Bank of Communications, China
2000-2001 “Outstanding Employee” Bank of Communications, China
1998 National Financial English Certificate, Bank of China, China (3% pass rate)

1992-1996 First Class Academic Scholarship, Renmin University

Other Skills

*  Fluent in English; experienced translator and interpreter

e Proficient in Word, Excel and Office software
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P.O.Box 241, Yangguang Plaza
Beijing, P.R.China, 100081

Ms. Liu, Chang Tel: 0086-10-45678912

OBJECTIVE

Cell Phone: 13664578956

Email: liuchang@

p.sina.com

To win admission to Harvard Business School to pursue MBA studies with the

concentration on Marketing.

SUMMARY OF MERITS

o Solid sales experience and proven track record

o Extensive environmental and project management experience

o History of steady promotion and expanded management responsibility

o Excellent English and communication abilities

PROFESSIONAL EXPERIENCE

2000—present

1995-2000

BELJING ORIENTAL WATER & WASTE TREATMENT CO. (BOWWTC)
Vice General Manager

Achievements: Directed power industry projects in cooperation with Fretxon,
WTP; helped BOWWTC expand into the petrochemical and environmental
protection industries; reorganized internal management departments; increased
industry recognition for company by emphasizing after - service sales and

strengthening the sales force.

CHINA WEST SCIENCE & TECHNOLOGY COMPANY (CWSTC)
Assistant General Manager 1/99-2/00
Responsibilities: Oversee imported instrument sales in China area; prepare annual
budget and marketing plan; maintain good relations with our 20 foreign partners;

supervise 3 area managers and 30 sales engineers.

Northeast Area Sales Manager 5/97-12/98
Responsibilities: Prepare annual budget and marketing plan; direct the sales activities

of three large areas, 10 salespeople and 5 product lines; recruit and train local staff.
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Achievements: Led Northeast office to be first in sales for three years; brought the
Northern office back to profitability.

Assistant Manager

Business Administration Department 9/96-4/97

Product Manager

Industrial Control Department 5/95-8/96
1994-1995 SINOSTART WATER AND WASTE TREATMENT COMPANY

Sales Assistant, Environmental Engineering Department

EDUCATION

1990-1994 Jilin University
Bachelor of Engineering
Dept. of Environmental Science and Engineering
GPA: 3.7/4.0

HONORS

1992 Outstanding Scholastic Achievement

1991-1994 First Class Scholarship

TECHNICAL QUALIFICATIONS

1996 Received Assistant Engineer Certification
1999 Received Engineer Certification
ENGLISH PROFICIENCY

TOEFL: 667 2002

GMAT: 710 2001

EXTRACURRICULAR AND COMMUNITY ACTIVITIES

Director of the Association for Chinese Petroleum Equipment 1997-1999
Secretary of Jilin University Youth Association 1992-1994
Volunteer, The World Village Environmental Organization 2000-present

Stationmaster, Jilin University Broadcast Station 1992-1994
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Education

Standard Tests

Mathematical
Strength

Achievement: Developed new product functions.

Xi’an Electronics Company, Xi’an

May 1995-Aug. 1995

Position: Sales Representative

Responsibilities: Promoted customer relationship, organized product distribution.

Xi’an University of Science and Technology
Sept. 1993-July 1997

Degree: Bachelor of Engineering

Major: Optical Engineering

Overall GPA: 3.7

GMAT: 700
TOEFL: 627

Learned advanced Mathematics including Calculus, Linear Algebra,
Statistics and Probability Theory, and Discrete Mathematics at university. Have
practical experience applying my math skills.

Extracurricular @ Class monitor of 60 students at Xi’an University of Science and Technology

Activities

Computer
Skills

Honors

@ Member of the Student Union at Xi’an University of Science and Technology,
successfully organized football matches in which 20 teams participated

@ Vice president of the Volunteers’ Association at Xi*an University of Science
and Technology, organized many volunteer activities

@ Microsoft Certified System Engineer; Familiar with Dos, Microsoft Office
2000 Operating System and TE/Netscape

® Master FORTRAN, BASIC, Turbo C, Borland C, Visual C++ and Assemble
Language ( Z 80/8051/8098/8086) Program

@ Able to establish intranet and design via various kinds of software in both
English and Chinese version

® Deeply interested in, and have obtained a strong good knowledge of E-business

“Best Employee” in 2002

“Distinguished Graduate” of the Optical Engineering Department (10 out of
240 people)

@ Certificate of Distinction in Military Training program

“Excellent Student Scholarship” at Xi * an University of Science and
Technology for four consecutive years

@ “Leading Activist” in Social Practice Program of Xi’an University of Science
and Technology
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Mr. Hou, Yaoguo

P.0.Box 25,Zhong Guancun,Haidian Tel: (86 10) 12345678 / (86) 13613613611

Beijing, P. R. China, 10080

OBJECTIVE
EDUCATION

PROFESSIONAL
EXPERIENCE

STANDARDIZED
TEST SCORES

E-mail: dudubear@hotmail.com

To pursue an MBA at Michigan University

Peking University (Beijing) Sept.1992-July1996
Degree: Bachelor of Arts
Major: Economics GPA: 3.58

Marketing Department, PICC May 2000-present
Position: Section Manager of New Products

Responsibilities:

@ Planning and assigning product design tasks

® Organizing product feasibility seminars and submitting results to Head Office
@® Supervising branches and subsidiaries in the promotion of new sales products
® Advertising new products and conducting market analysis

Achievements:

® Successfully designed Office Insurance Policy Package

® Completed 20 high-quality policy designs in 2002

® Organized Branch training program on new products; 500 employees trained
Funds Application Department, PICC Jan.1998-Jan.2000
Position: Section Chief of Business Management

Responsibilities:

@® Formulating funds application policies for all Jilin branches

® Inspecting business operations across Jilin Province

® DPlanning and managing conferences, project campaigns and crisis solutions
® Supervising project managers

Achievements:

@ Created effective reward mechanism for sub-branches and subsidiaries

@ Sccured an average return rate of 25%

Funds Application Department, PICC Sept.1996-Dec.1997
Position: Project Manager of Loans Issuing,

Responsibilities:

® Surveying funds market and investigating client credit worthiness

@® Proposing feasibility reports

® GMAT (10/00): 700 (V: 75%, Q: 93%, AWA: 4.5)
® TOEFL (08/01): 637/60/65/66/TWE5.5
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1995-1997 Sales Manager (6/96—6/97)
Sales Representative (4/95-5/96)
Shanghai Health Care Products Co., Ltd., Shangdong
Nature & Activities: Health care products manufacturer
Reason for leaving: Interested in Electronics industry
Starting salary and bonus: US$400 per month
Ending salary and bonus: US$800 per month
Responsibilities:
= Increase sales volume
= Regional marketing
Achievements:
= Achieved half of total sales volume in Shangdong Province
Most Significant Challenge: Matching company benefits to patient benefits.

Education

1999-2001 Certificate of Finance
School of Business Administration
Shangdong University

1992-1995 Shangdong University
Studied for three years as top student

Extracurricular and Community Activities

10/2001-present  Director, Fengyayuan Xiaoqu Residents” Committee
03/2000—-present ~ Member, Shangdong Association of Private Enterprise Owners
06/1992-06/1995 General Editor, Shangdong University Student Newspaper

Awards and Honors

= “Best Management Trainee”, Electronics Products International in America, 1998
= “Best Sales Manager”, Electronics Products International, 1998 and 1999
= Academic Scholarships, Shangdong Univeristy, 1992-1995

Computer Skills

= Familiar with Window XP, Window 2000
= Skilled in Excel, PowerPoint, Access and Web

International Exposure

= Traveled in Europe in 2000
= Received management training in USA in 1998
= Led telecom clients to Hong Kong and Thailand in 1999
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Mr. Yuan, Yue

Address: No.125, Zhong Guancun Road, Haidian District, Beijing , P.R.China, 100081
Phone: 0086-10-82645678, 0086-139104789645

Full Time
Working
Experience

Part Time
Working
Experience

Xi’an Institute of Optics and Precision Mechanics (XIOPM),

Chinese Academy of Science, Xi’an

Jun. 2001-Present

Position: Director of the General Office (selected from among 10 candidates,
which made me the youngest official of my ranking in the XTOPM)
Responsibilities: Manage a 50,000 square metre building space and 50,000 square
metre of land, provide security and logistical support for over 3,000 people of the
center, assume responsibility for reorganizing the center to make it an efficient,
streamlined new company.

Achievements: 1>Successfully managed the real estate of the center, increased
rent revenue by tenfold; 2>Drafted and implemented a proposal for reorganizing
our center, which won acclaim from all sectors of the center.

Xi’an Institute of Optics and Precision Mechanics (XIOPM),

Chinese Academy of Science , Xi’an

Jan.1999-May 2001

Position: Director of Optical Instrument R&D group

Responsibilities: R&D of standard optical instruments, especially of Transient
Optics & optoelectronics, Space Optics, Optical and Electrical Engineering, and
Fiber Optics and Special optical materials.

Achievements: Successfully developed a new generation of transient optics and
other standard instruments.

Xi’an Institute of Optics and Precision Mechanics (XIOPM),

Chinese Academy of Science, Xi’an

July 1997-Dec.1998

Position: Engineer of Optical Engineering Department

Responsibilities: Developed the amplifying and compressing of laser impulses.
Achievements:
be technically reliable.

“hina’s first laser impulse of this kind was produced and found to

Pengcheng Technological Company, Xi’an

April 1996-June 1996

Position: Sales Representative

Responsibilities: Sold and promoted optical products, identifying new markets.
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Mr. Kong, Xiangwen

Room 203, Shanghai Building Tel: 0086-21-63246265
20 North Suzhou Road Mobile: 0086-13801055027
Shanghai, P.R.China, 200080 E-mail: rockykong@hotmail.com

SUMMARY OF QUALIFICATIONS

e Extensive Experience in Programming and Systems Analysis
®  Proven Academic Abilities

e Excellent Command of VB, ASP, HTML, Java and CAD

®  Outstanding Leadership and Interpersonal Skills

®  Proficient in English

EDUCATION

1993-1997 Bachelor of Science  Northern Jiaotong University

Major in Computer Science and Application
GPA: 3.7/4.0

PROFESSIONAL EXPERIENCE

Computer Programmer Education Technology Ltd., Shanghai, P. R. China(2000-present)

Projects Undertaken

June 2002-January 2003 Remote Education System

Main Duties: Designed and developed software for the entire system
‘Wrote programs with VB and Java

Major Achievements: This software is now functioning properly on a trial basis in the Local Area
Network at Jinan Transportation Bureau.

March 2001-May 2002 Network Loss Calculation and Analysis System

Main Duties: Programmed for the Network Loss Analysis Sub-module
Designed a consumer-friendly program to ensure accuracy

Major Achievements: The software was successfully applied in Shenyang Water Supply
Engineering Company with a high accuracy and satisfactory processing
speed.

This exercise enhanced my understanding of VB and C++.
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Computer Programmer Lugiao Technology Company, Shanghai, P. R. China (1996-2000)

Projects Undertaken
June 2000-Dec. 2000

Main Duties:

Major Achievements:

May 1999-May 2000

Main Duties:

Major Achievements:

Forecasting System

Formulated the mathematical model for the system

Re-defined all functions and designed a sub-system with C++

Designed a testing software with C++

Our work met the needs of our client and we obtained another big project
valued at 40,000 RMB from the same client

Accident System

Designed and tested for the subroutine module

Wrote the system with C for optimal processing speed

Designed an interface routine between C and Java to ensure exchange
ability between the two languages

The computational accuracy and speed of the entire system achieved full

consumer satisfaction

PUBLICATIONS

Kong Xiangwen, Techniques in VB Application, Shanghai Computer Journal (June 2002), pp 45-48.

Kong Xiangwen, The Technology of Remote Education System, Remote Education Journal (August

2003).
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Ms. Fang, Yaning

03/01-present

4-2-729 Xianghe Lane, Nilan Street
Xianhe District

Sichuan

People’s Republic of China, 610000
.

Home Phone: 0086- 028-45231789
0086-13501236445
Email: yaningf@hotmail.com

WORK HISTORY

Editor and Chief, Sichuan Daily

® Sclected, revised, and arranged materials for the Culture page

® Designed weekly layouts using articles provided by the newspaper and gathered
appropriate pictures and eye-catching material

® Edited and prepared the literacy work of column writers

® Wrote articles in a special editorials column

07/00-03/01 Assistant Editor, Sichuan Daily

® Translated international news stories from English into Chinese for publication.
® Proofread journalists’ articles before being submitted to the editor

03/99-06/00 Public Relation Officer, NewStart Business Management Corporation

® Organized the “Looking Ahead to the Future”, China Building & Interior
Decorations Trade Fair
@ Organized all of the personnel to host the trade fair and all of the decorations for the event

07/98-02/99 English Teacher, Sichuan Normal University

® Taught practical English (reading, writing, grammar)
® Taught English listening comprehension courses
® Worked in language laboratories

EDUCATION

® Bachelor of Arts, majored in English Linguistics and Literature, minored in
Computer Science

® Foreign Languages College, Sichuan University, graduated 07/98

® GPA: 90/100

COMPUTER SKILLS

@ Skilled in using various types of web-designing software

® Well-versed in Microsoft 2000 and DOS Operating Systems

® Thoroughly skilled in using Microsoft applications such as Word and Excel,
Power Point

ENGLISH PROFICIENCY
® TOEFL: 623 (57,68,62) May 2001
® GRE: 2120 (600, 750, 770) May 2001
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MiSS Rel’l Lill P.O. Box 215 ,Renmin University of China

liliren@yahoo.com

EDUCATION

RESEARCH
EXPERIENCE

WORKING
EXPERIENCE

TEST
SCORES

SKILLS

AWARDS

59 Zhongguancan Street, Haidian, Beijing, P.R. China, 100872

Renmin University of China
Major: Applied Economics GPA: 3.5/4.0

Expected date of graduation: June 2001

Analysis of the Microstructure of China’s Market 2000
The Demonstrational Analysis on the Chinese Stock Market 1999
Designed the Stock Investment System 1999
Designed an Evaluation Software with VB 1999
Determined the Scale of China’s National Debt 1998
Interpreter and guide for foreign visiting scholars 1999
Teaching Assistant 1999
Interpreter and guide for foreign visiting scholars 1998
President of the student union 1997-1998
Part-time mathematics teacher for middle-school students 1997
TOEFL: 620 May 2000
GRE: 2220 October 2000

Proficient in Microsoft Word, Excel, PowerPoint, Adobe PhotoShop,

HTML, JavaScript, ASP, and programming data bases.

Excellent Graduate Student Award, Renmin University of China , 2000
Excellent Student Award, Renmin University of China , 1999

Excellent Student Leader Award, Renmin University of China ,1998
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Mer. Sha, Jianyi

P.O. Box 7654-123, Changsha, Hunan Province, PR. China, 410073
0086-0731-83668166(H); 0086-13801045412(C), jianyis@hotmail.com

Education 1993-1997  Bachelor of Science in Mechanics
Huazhong University of Science and Technology (HUST)
= Ranked first out of 30 students in the department
= GPA:3.65/4.0

Employment 2001-Present

History & = Research and Development Engineer
Career North China Instruments Ltd.
Achievements Changsha, China

» Provide technological support and consultation
» Plan to participate in a project supported by the National Natural Fund

1999-2001
= Research and Development Engineer
National Institute of Mechanics
Changsha, China
» Carried out research on project titted “high accuracy, wide pulse
proportional pneumatic actuator”.

» Participated in the general plan and component design.

» Responsible for the design of the test system and design of SMC
control system.

» Researched the actuator of mass equilibrium control systems and
investigated the working principle and characteristics of the actuator of
a dynamic mass equilibrium control system. Developed a mathematical
model and method of realization.

» Designed the electromagnet component and responsible for testing the
actuator. Solved the problem of electromagnet character asymmetry.
Participated in the tri-component force experimental bench, solved the
problems of low-frequency and large hinge.
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1998-1999
= Research Assistant
Institute of China’s Weapon Industry Corporation
Changsha, China
» Developed a better understanding of the principles, structure, and
technical merits of the actuator of heavy anti-attack missiles.

1997-1998
= Research Assistant
Institute of China’s Weapon Industry Corporation
Changsha, China
» Improved design of the electric - screwdriver and joined the technical
group transforming the power-control system.

Papers & “Design of Pneumatics”, Application of Mechanical Technique, March 2002,
Publications Vol 14, pp 234-245
“Application of Fuzzy Control”, Application of Mechanical Technique, January
2001, Vol 60, pp156—175
“Design of PWM Controllers”, The 3rd International Mechanics Conference
Proceedings, 2000, Vol 52, pp 145-54

Awards = Academic Scholarship, HUST 1993-1997
Obtained = 2% prize in “Mechanical Design Competition”, HUST 1995
= Excellent Trainee in Practice Award 1998

English = TOEFL 610 May 2001
Proficiency = GRE 2180 November 2001
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Miss Li, Yan

Room 1211, Yongsheng Building,425 Wujin Road, Shanghai, P.R.China,200072
Tel: 0086-21-63258475, Cell Phone: 0086-13651234012, Email: liyan@sina.com

Objective
¢ To pursue a Master’s Degree in Mass Communications
Highlights

+ Enthusiastic, positive and self-motivated
+ Rich experience in editing, reporting, writing and marketing
¢ Fluent Spoken English

Education

¢ Sept. 92-July 96  Bachelor of Arts, Shanghai Maritime University (SMU)
Majored in English
Minored in Marketing
Grade Point Average: 3.65/4.0

Career Achievements

+ April 99-Present  Assistant Manager
International Marketing and Public Relations
China Sino-Processing Survey Company, Shanghai, China
= Conduct media market research

= Write reports

+ June 97-March 99 Secretary to Senior Manager for China Distribution
Gillette (China) Ltd
= Assisted with channel and customer communication and management
= Executed sales and marketing plans relating to exhibitions and media
publicity

= Established database of prospective customers

+ July 97-June 97 Editor
Shanghai Oriental Television

= Translated and edited English movies
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Internship/Extracurricular Achievements

+ May 96 English Teacher (intern) in the Department of Arts
Shanghai Maritime University (SMU)

¢ July 95 Part-Time Editor for World Affairs
China Daily (English Newspaper)

¢ July 95 Part-Time Announcer and Reporter for English News
Shanghai Easy FM Radio Station

Awards and Scholarships

+ 2001 Best Employee Award, China Sino-Processing Survey Company
+ 1996 Honorary Title of Excellent Graduate, SMU
¢ 1992-1995 First Class Academic Scholarship

Language Proficiency and Computer Application Skills

¢ Able to speak and write fluently in English, Chinese and Japanese
¢ Proficient in Microsoft Windows, Word, Excel, Power Point, ClarisWorks, SPSS & PhotoShop

computer application software
Standardized Tests

¢ Japanese Language Proficiency Test (Level 3) Certificate, Association of International

Education, Japan

+ GRE: 2230 Oct. 2001
+ TOEFL: 637 May 2001
¢ TSE:5

¢+ TWEBand 5

Main Publications

+ Translated Works

“Women’s Career Choice”, Women in China, Issue No.10, pp15-18, 2001
+ Articles Written

“New Look on Local Tax Collection and Management”

“Paperboard Quality Improvement”
+ Edited Books

“Brief Introduction to Excel”, China Computer Press, 1995
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» Programmed a three-level BP neural network with Visual C++

» Realized the data-mining interface and data communication with Visual Basic

» Simulated the process with Matlab software
Feb.02-July.02 Undergraduate Thesis Supervisor

Nanjing University

» Tutored two undergraduate students in their thesis on “Design and Analysis of

Parallel Algorithms”

July.99-Aug.00 Database Management Supervisor

Nanjing University

» Developed a Library Management Information System with Visual FoxPro
Feb.98-June.99 Network Designer

Nanjing University Computer Center

» Simultaneously utilized DOS and UNIX operating systems supported by Novell
May.97-Dec.97 Designer

Nanjing University Computer Center

» Conducted research on “The System of Microcomputer Interface™

» Designed and experimented with programs using C and Assembly Language
Sept.96-April.97 Designer

Nanjing University Computer Center

» Conducted research on “Computer Assisted Physics System” using C &

Assembly Programming

AWARDS RECEIVED

2000-Present  Received the Outstanding Graduate Student Award for 2 consecutive years
Dept. of Computer Science, Nanjing University

Sept.92-July.96 Received the Outstanding Undergraduate Student Award several times
Department of Physics, Huaibei Coal Industry Teachers’ College, China

ENGLISH PROFICIENCY

GRE 2220 Oct. 2002
TOEFL 637 January 2002
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Mr. Liang, Tian

2-3-7024# Jincheng Huayuan, Wen Yi Xi Lu, Hangzhou, People’s Republic of China, 310012
Tel: 0086-571-5990370 (Office)  0086-571-8861013 (Home) Email: tianliang@hotmail.com

Summary of Qualifications

= Successful Entrepreneur
= Experienced Manager
= Excellent Professional Track Record

Professional Experience

2000-Present

1997-2000

General Manager and Co-Founder

Hebei Newstart Electronics Equipment Co, Ltd., 5th Floor, Haishi Building, Chongfeng
Road, Jinan City, China

Size: US$2m (2002 revenue), 15 employees

Nature & Activities: Electronics equipment dealer

Total Income in 2001: US$130,000

Total Income in 2000: US$ 80,000

Responsibilities:

= General Management

Achievements:

= Established an efficient and cooperative team

= Defeated HP China in the bid for Shangdong University’s Electronics equipment
Most Significant Challenge: Breaking into “connections”-ridden electronics market

General Manager of Hangzhou Branch

Area Sales Manager

Electronics Products International, No.83, Jingshilu, Jinan City

Nature & Activities: A leader in the development and manufacture of Electronics
Products.

Reason for leaving: Eager to establish my own enterprise

Starting annual base salary: US$8,000 in 1997

Other earned income: U$5,000 in 1997

Ending annual base salary: US$13,000 in 1998

Other carned income: US$9,000 in 1998

Responsibilities:

= Increase sales volume in Shangdong Province

Achievements:

= Doubled Shangdong’s sales volume in 1998

Most Significant Challenge: Communicating China Electronics market situation and
official positions to American managers
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Ms. Lu, Qin

Apartment 8-401, Building15, Yananlu, Shanghai, P.R.C., 200021
0086-21-556421378 0086-13910487965 Email: lugin@sina.com

OBJECTIVE To enter the Management of Accounting Program at the University of Toronto.

SUMMARY OF QUALIFICATIONS

» Experienced Professional Accounting Manager
» Excellent Professional Track Record

» Outstanding Academic Record

» Graduate of Peking University

» Fluent English

EXPERIENCE

2000-present Accounting Department, Guotai Junan Securities, Shanghai
Senior Manager
» Supervising five accountants in corporate headquarters
» Supervising accountants in 15 subsidiary offices
» Managing fixed asset ledger
» Analyzing financial statements
» Reporting and analyzing monthly expenditures

» Writing the company’s Manual of Accounting Standards

1996-2000 Shunfeng CPA, Beijing
Department Manager and CPA (China)
» Managed First Auditing Department
» Performed annual audits for key clients including Quocom and Ericsson China
» Active participation in audit regulation
» Designed internal filing system
» Audit planning

» Tax consulting
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1995-1996 American Medical Equipment Company, (Beijing)
Sales Executive
» Sold medical equipment in Tianjin and Beijing

» After-sales services and product shipping support

1992-1994 Institute of Mechanics, Chinese Academy of Sciences (Beijing)
Research Assistant
» Conducted Mechanical experiments

» Wrote and published research findings

EDUCATION

KPMG & Chinese CPA Association (Beijing)

Auditing Diploma 1996
Mechanical Engineering Department, Peking University(Beijing)
Bachelor of Engineering 1988-1992

QUALIFICATIONS & MEMBERSHIPS

Chinese CPA Qualification, 1998

Member, Chinese Certified Public Accountants Association

SKILLS

» Fluent English
» Proficient computer skills, eg. Visual C++, AutoCAD, JavaScript, HTML, Protel, PhotoShop

REFERENCES AVAILABLE UPON REQUEST





