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使用说明（代前言）

亲爱的同学：

你好！

当你翻开这本《5步练成高考英语高分作文》的时候，心里一定在想着要提高自己的英文写作水平、练就自己的写作能力吧？那么祝贺你，这本乘载着一线教师团队多年教学智慧和成功经验的教材，一定会助你一臂之力！

近年来，我们在提升学生英文写作能力方面进行了持久的探索，编写过校本教材，供我校学生尝试使用，并取得了较好的效果。不少学生在高三各种考试前，特别是临近高考之际，都手捧我们自编的校本教材，专心阅读、背诵，将其视为“掌中宝”。

这本《5步练成高考英语高分作文》是根据国家课程标准目标要求，按照写作内容和体裁分类，所选题材及体裁都非常贴近学生生活，具有时代特点，紧扣与学生相关的社会热点及学生的生活与学习。本书内容有十个章节，包括写人、记事、介绍地方、活动安排、申请信、调查报告、演讲倡议、表达观点和开放作文等九章，还结合最新改革精神，增加了日常交流这一章的内容，其中包括书信、邮件、通知和便条三类写作指导，使得本书几乎涵盖了初高中英语教学的所有写作话题，覆盖全国各省市不同的高考作文形式和内容，满足全国各个地区的英语学习和高考需求。

这本《5步练成高考英语高分作文》集写作知识、写作方法和写作实践于一体，注重由浅入深、循序渐进的写作学习与实践。这本教程的每个章节均分为五个部分： Step 1初识高考真题
 ，Step 2总结结构和学习表达
 ，Step 3分步写作实践
 ，Step 4润色提升
 ，Step 5练习巩固
 。以第二章记事为例：

在Step 1初识高考真题
 中，我们选取一篇高考记事作文，提供一篇标准范文和一篇优质佳作，借此可以了解此类文章的写作目标。

在Step 2总结结构和学习表达
 中，首先，阅读一篇精选的记事文，关注连接词，并进行缩写，然后再参考另外三篇记事文，总结记事文结构和常用链接方式、文体的写作特点和格式，最后学习和记忆记事文结构、写作模板、常用关联词语、典型句式和表达方式以及文体特征和注意事项。在了解篇章结构和具有一定语言知识积累的基础上进入下一步。

在Step 3分步写作实践
 中每一个部分都有详细的操作过程，按照我们设计的学习环节：审题列提纲→合理添加细节，使用恰当的连接词，成文→检查修改，你可以一步一步地达成自己的写作目标。


Step 4润色提升
 部分旨在提供学生获取此类文章高分的方法。就记事文而言，该部分具体细致地引导你更好地使用形容词和副词，同时掌握比喻、对比等一些更有效的表达方式来提升文章质量。

在Step 5练习巩固
 中包括谋篇布局
 、润色提升
 、应试训练
 三个环节，是将所学内容消化巩固的环节。本环节遵循整体——局部——整体的原则和从篇章到句子，然后从句子到成文的思维过程。在谋篇布局
 这一部分，我们提供两篇学生范文，第一篇用来分析其篇章结构。第二篇所要做的是补全短文所缺的句子。在润色提升
 中，提供另外两篇学生习作，你可以根据记事文体的特点，从语法到表达修改文章，通过添加细节，运用多种句式和修辞方法提升文章品质，争取使文章达到一档文标准。在应试训练
 部分，我们提供了多篇高考真题，选择不同的话题和设题方式，供借鉴使用。在参考答案中，我们不仅提供标准的范文，而且提供经过修改润色或外教修改过的优质范文，以满足不同层次水平学生的学习需求。

经过这样的修改、完善、成文的过程，你就可以运用学到的写作思维、写作方法、写作技能，进行自己审题、布局、选词、编文的实践和巩固了。

该教程既从大处着手，提炼概括写作体裁和文章整体结构，又关注细节，归纳总结常用典型句型和连接词，供你一步一步地创作出自己的优秀作品。本书的设计宗旨：全面培养和提高学生的英语写作能力，在高考题型不断调整的情况下以不变的能力应万变的题型，从而实现在高考中应付自如，取得好成绩的目标。

最后，祝这本写作自学教材为你的英语学习注入新的活力，祝你百尺竿头更进一步！

主编　陈秀波

2016年11月
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Ⅰ．Describing a Person　写人


答案参见此处



 Step 1　初识高考真题


写作要求：请根据下列信息写一篇人物报道，词数不少于60字。



	姓名
	平亚丽



	出生
	1962年　北京



	健康
	先天失明



	12岁
	对体育感兴趣，努力训练，每天跑步上学



	1984年
	在第三届残疾人奥运会上获得跳远金牌，是我国残奥会上的第一块金牌



	1988—1997年
	在工厂工作；下岗



	2001年
	在自己的家里办起了按摩诊所，服务热情，受到欢迎






Ping Yali is a disabled person，but what she has done is extraordinary．

Ping Yali was born blind in 1962 in Beijing．She led an otherwise ordinary life until the age of 12，when she discovered her great interest in sports．She then began to devote all her efforts to physical training and run to school every day．

After ten consecutive years of hard work，all her dedication paid off when she won the first place in the long jump competition of the third Paralympic Games．Not only was it the first time for Ping to win such a big prize in an international competition，but it was also the first gold medal belonging to the Chinese people in the Paralympics．

After Ping ended her career as an athlete in 1988，she started to work in a factory．Unfortunately，she lost her job in 1997，but she never thought of giving up no matter how harsh life was．Surprisingly，she established a massage clinic instead in her own house in the year 2001 and soon she won a good reputation．The clinic became very well-known because of Ping's excellent service．

Ping lives a vibrant life due to her fearless spirit．She will do whatever she can to achieve her goals and dreams．We should learn from her great efforts and strong willpower．


 Step 2　总结结构和学习表达


 Step 2-1　总结写人的结构和内容、模板和常用连接词

根据以上文章，参考下面两篇文章，总结自己的写人模板。

Passage 1

Star Student of the Week

Li Yue has been awarded the title of“Star Student of the Week”for what she did for our class．On the hot afternoon of last Saturday，Li Yue went downtown and walked from one store to another，looking for the costumes we would wear in the singing contest．While the rest of us were enjoying our leisure time in cool and comfortable rooms，she spent the whole afternoon searching and selecting．Finally，she found the right clothes．Deeply moved by her efforts，we tried our best and won the first prize in the contest．

Li Yue is always warm-hearted and cares a lot about the class．Besides，she often devotes her spare time to helping others．She has set a good example to us．Therefore，she deserves the honor and we should learn from her．

Passage 2

John Lennon

[image: ]


John Lennon was born in 1940 in a working-class family in Liverpool．As a child，he loved pop music and dreamed of becoming a singer someday．At 15，John joined his first rock music group，and from 1957 to 1960，he attended the Liverpool College of Art．In the same year，he formed the well-known band“the Beatles”and became its song writer，leading singer and guitarist．The mid 1960s saw the height of Beatle's achievement and fame．John married his wife，a Japanese artist in 1969，and together they produced albums of music and songs of their own．That helped Lennon become a solo singer when the Beatles broke up in 1970．The Lennons moved to New York and settled there in 1975 where they recorded some of his best-known albums of Rockn' Roll classics．Lennon was shot by a drifter and died at the age of 40 in New York．He was awarded with the Grammy Lifetime Achievement Award in 1991．

（选自《高中写作》，外语教学与研究出版社）


 Step 2-2　写人的结构和内容

1．基本信息（出生地、外貌特征、职业情况（birth place，appearance，profession））

2．普通人的个性、突出特点、事件（character，special feature，big event in one's life）或名人的经历和成就（experiences，achievement）

3．总结或评价（conclusion or evaluation）（本部分内容也可以在文章首段出现）


 Step 2-3　写人模板

总体评价/特征

…is known as（a man full of imagination/the most intelligent person who ever lived）．

I admire…a lot because of（his great contribution to the world/his diligence，kindness…）．

基本信息

He was born in（1970）in（a working-class family）in（Beijing）．

As a child，he…

At 25，he…

He studied at…from（1987）to（1990）and graduated from…in（2001）．

He worked as（an engineer）in（a company/factory）in 2003．

成绩/特点

It is in（2006）that he began his（research/project/item）．

He got（a reward/honor/prize）for…in（2013）．

Moreover，he was awarded with（the Lifetime Achievement Award）/was honored as…by（the organization/government/institute）．

总结概括

He is considered/regarded as/to be…We should learn from him that…


 Step 2-4　写人常用连接词

文章中的：

On the hot afternoon of last Saturday

While the rest of us were enjoying our leisure time in cool and comfortable rooms，…

Finally

Besides

Therefore

As a child

At 15

from 1957 to 1960

In the same year

The mid 1960s saw the height of Beatle's achievement and fame．

in 1969

when the Beatles broke up in 1970

in 1975

Addition（表递进）

and，in addition to，furthermore，moreover，besides，than，too，also，not only…but also…，as well as，in fact

Time（表时间）

meanwhile，while，shortly，thereafter，during，before，after，not until，in the morning，on the hot afternoon of…，while/when，finally，as a child，at the age of 15，from 1957 to 1960，in the same year，in 1969

Consequence or Result（表结果）

so that，with the result that，thus，consequently，hence，accordingly，for this reason，therefore，so，because，since，due to，as a result


 Step 2-5　写人参考句式和表达

Basic information about birthdate，appearance and hobbies

 1．He is a man of（forty）and has been married for（more than 20）years．

他（40）岁，结婚（20多）年。

 2．Born in 1998，he is now an 18-year-old student，studying in a university．

他出生于1998年，现年18岁，正在上大学。

 3．She is a lovely girl about 1.68 meters in height，with a round face，big eyes，white teeth and long hair．

她是一个可爱的女孩，身高1.68米，长着圆脸、大眼睛、白牙齿和长头发。

 4．Well looked after，the children are in good health．

因为受到悉心照料，孩子们都很健康。

 5．My favorite sports are（swimming and playing table-tennis）．

我最喜欢的运动是（游泳和打乒乓球）。

 6．In my spare time，I like（reading and traveling）．

在业余时间，我喜欢（读书和旅游。）

Education and experiences

 1．He is good at（spoken English）and even better at（using computers）．

他（英语口语）好，（计算机用得）更好。

 2．I started school in 1984 and left school 12 years later．

我1984年入学，12年后毕业。

 3．In the summer of 2002，he won the first prize in（the English speech contest at school）at the age of 14．

2002年夏天，在他14岁时，他获得了（校英语演讲比赛）第一名。

 4．He went to study in（Beijing University）in 1984 and four years later graduated（from that university）．

1984年他到（北京大学）学习，四年后（从那里）毕业。

 5．Throughout his battle with cancer，he was determined（not to let it beat him）．

在和癌症作斗争的过程中，他下定决心（不让癌症击倒他）。

 6．Through his hard work for four years，he achieved remarkable results in（scientific research）and received a doctor's degree at the age of 30 in 1992．

通过四年的艰苦努力，他在（科学研究）方面取得了显著的成果，并于1992年，在他30岁时获得博士学位。

Something special or achievements

 1．Of all my teachers，Tom is the one who has impressed me most．

在我所有的老师中，Tom留给我的印象最深。

 2．He is such a learned person that we all admire him very much．

他的学识太渊博了，我们都很敬佩他。

 3．He's a（confident and independent）man with a（positive）attitude towards life．

他（自信独立），生活态度（积极）。

 4．He is well-known/famous as（a leading scientist）for（his great achievement in physics）．

因为（他在物理方面的伟大成就），他（成为该领域的权威科学家）为大家所熟知。

 5．He is respected/admired for（his great determination in the contribution to the world）．

人们敬佩他为（世界做贡献的决心）。

 6．He was awarded with（the Lifetime Achievement Award）by his country for his devotion to it．

由于对国家的贡献，他荣获国家颁发给他的（终身成就奖）。

 7．He is considered/regarded as/to be（the most intelligent）person who has ever lived．

他被誉为有史以来（最聪明）的人。

 8．He is thought highly of/sung high praise（as a man full of imagination）．

（作为一个富有想象力的人），他得到了人们的赞赏。


 Step 2-6　写人文体特征和注意事项


	写人属于记叙文，写作内容围绕某人的事迹或特点展开。

	在写名人时，要注意突出其贡献；在写普通人时，注意突出其特点和典型事件。常常通过列举事实和举例说明增加细节。

	在描述不同时期的突出事件时，要注意时态，过去的事情要用过去时，一般特点用一般现在时；在谈及人们对其评价时常用一般现在时。

	注意文章首尾呼应，如果能有一个概括总结的起始句和结束句就更好了。




 Step 3　写作指导


Write a composition according to the following steps and directions．

写作要求：根据下面的英文短诗，展开适当的想象，写一篇短文，题为：My Teacher Mr．Moore。

There's a teacher Mr．Moore．

Who is lovely and thirty-four．

Always encouraging us to try．

He leads us to a world of“why”．

We all admire him more and more．

注意：1．不得照抄短诗原文。2．必须结合短诗的内容，发挥想象，适当展开。3．必须突出短诗的主题，结构完整，语意连贯。4．短文不能写成诗歌形式。5．词数：100字以上。




 Step 3-1　审题列提纲



	文体和主题：
	◇What is significant about this person？



	主体时态：
	◇How is he or she different from other people？



	人称：
	◇What can we learn from him or her？



	要点：
	





 Step 3-2　合理添加细节，使用恰当的连接词，成文
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 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好文章？


 Step 4-1　外教这样说：


	Describing a person well means using observational skills．Describe not only their physical features，but their personality as well！

	Good writing uses a variety of sentence types（simple，compound，complex，and compound-complex）！




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　表达性格的形容词。

aggressive，approachable，athletic，bright/clever/smart，cheerful，confident，courageous，creative，devoted，determined，dynamic，diligent，easy-going，friendly，generous，gentle，humorous，independent，kind，kind-hearted，motivated，organized，original，passionate，patient，responsible，sociable，strict，unselfish，warm-hearted

Step 4-2-2　使用丰富多样的表达方式。

e．g．Mike对工作充满热情。

1．Mike likes/loves/enjoys his work very much．

2．Mike is very interested in his work．

3．Mike is very keen on his work．

4．Mike is enthusiastic/passionate about his work．

5．Mike has a passion/love for his work．

最少用三种形式翻译句子。

1．我不喜欢政治和历史。

____________________

2．他喜欢运动，不喜欢看电视。

____________________

3．他很有可能已经知道了那个实验的结果。

____________________

4．我正要离开，突然有朋友来电话，因此我差两分钟没赶上10点的火车。

____________________

Step 4-2-3　改写流水句的5种方式

-Change the sentence into two shorter sentences．

-Separate the two clauses with a semicolon
 （；）．

-Add a comma
 （，）and a coordinating conjunction to create a compound sentence．

-Add a conjunction to create a complex sentence．

-Change the sentence into a simple sentence．

e．g．Mike，中等个头，23岁，经常穿T恤和牛仔裤。


Mike is of medium size．Mike is 23 years old．He often wears T-shirt and jeans．


1．Mike is a medium-sized 23-year-old man．He often wears T-shirt and jeans．

2．Mike is a 23-year-old man of medium size；he often wears T-shirt and jeans．

3．Mike is a 23-year-old man of medium size，and he often wears T-shirt and jeans．

4．Mike，who is a 23-year-old man of medium size，often wears T-shirt and jeans．

5．Mike，a 23-year-old man of medium size，often wears T-shirt and jeans．

把下面的两个或几个句子改写成一个句子。

1．Mike devotes himself to his work．He spends time and energy in teaching．

____________________

2．She took dance classes．She had no natural grace or sense of rhythm．She eventually gave up the idea of becoming a dancer．

____________________

3．The boy asked his father a question．The boy is five years old．The question was about death．

____________________

4．My aunt is very strict with my cousin．She expects her to study all the time．

____________________

5．I was exhausted．I stared at the page．I was unable to comprehend a single word．

____________________


 Step 4-3　范例学习

Step 4-3-1　阅读欣赏，分析结构和内容，并选出你喜欢的表达和句式。


	
Notice how this narrative is organized．


	
Identify the theme，transition words and concluding sentence．


	
See how helpful it is to use examples or evidence in describing a person．




My Father

Out of all the people I have met，my father is the most influential in my life．He has made an impact on me through both his words and actions．

From the time I was very young，my father took an interest in what I did and took notice of the things I was good at．He always made an effort to help me develop my abilities，but he never put me down when I didn't succeed．In addition，he taught me to work hard．Once I took part in a music competition，and I had to practice playing the piano for weeks and weeks．I became discouraged，but my father sat with me every evening and helped me learn my songs well．

My father has influenced me by his own example，because his actions match his words．Rather than just telling me to try my best，he also works hard to do his best in everything，and that has made him very successful．I am thankful for his example and I hope I can continue to make him proud of my life．

Step 4-3-2　下面是一段写人的精彩小文章，仔细体会一下作者是如何使笔下的人物跃然纸上的吧。

A Talkative Person

He is so talkative that whenever he chooses you as his listener，whether you are willing or not，you cannot escape from him without helplessly giving up two or three hours of your precious time．He is a frequent visitor to others' houses．Once he has settled himself comfortably on your sofa，he will remain there rooted，talking on and on except for a few intervals of filling his tea cup and lighting his cigarettes．He is extremely insensitive to others' attitudes；while his victims keep silent，desperately giving him hints to stop，he takes their silence as admiration of his eloquence（口才）．He is really a great talker and is able to seize on any chance to begin his constant flow of words whenever he sees you．

People are fed up with him，afraid of him，and yet unable to get rid of him．He is a terror（可怕的人）．Whenever they catch sight of his short figure，they immediately turn back and flee in panic．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文，完成下面的任务。

Yuan Longping—Father of Hybrid Rice

Born in Beijing，1930，Yuan Longping is an outstanding scientist in China as well as in the world．After graduation，he was assigned to teach at an agricultural school and began his research in hybrid rice．Professor Yuan is widely acknowledged for the discovery of the hybrid rice which yields more and solves the problem of food shortage in China．

Professor Yuan's distinguished work has caused many people to call him the“Father of Hybrid Rice”．What's more，Professor Yuan's remarkable achievements in hybrid rice research have previously won him numerous awards and honors，including China's State Supreme Science and Technology Award．His dedication has encouraged us and changed our life．

回答下列问题

1．Why is Yuan Longping called the“Father of Hybrid Rice”？

2．What information is given in each paragraph？

Step 5-1-2　阅读学生作文，在画线处填上适当的内容使文章连贯。

By all students' vote，Li Ming was selected as“Well-rounded Student”for May in our class last week．I believe he is really qualified for this award．

First of all，he is a very considerate person who cares about not only himself，but also the whole class．He can tolerate and accept all the incidents positively even if there may be something unfair for him．1．_____，he helps teachers collect homework and answer questions from his classmates，which greatly assist the English teaching and learning in our class．

2．_____，not only is he very enthusiastic about class activities，but he also donates many creative and novel ideas．3．_____，once in a class meeting，he invited a college professor to the class in order to help students figure out their majors and future plans．

Furthermore，he is an active learner with a clear aim in his mind．4．_____，he has specific study plans and devotes himself totally to them．

Finally，he is not a book-worm，but a person with many interests in different areas．He is not satisfied with what is taught in the class，so he reads many other books about history，philosophy，and any aspect that may interest him．

5．_____．

Step 5-1-3　用多种句式翻译句子（注意时态语态）。

1．李明戴着一副眼镜，是一个聪明、善良、自信、热情的孩子。

____________________

2．这篇文章很难，在场所有的人都读不懂。

____________________

3．这么多年后遇到我的高中老师真令人难忘，我会永远珍惜。

____________________

4．那个女孩受到了很高的评价，那是因为她的画得了一等奖。

____________________

5．布朗先生是我的好朋友。我曾在他的公司里工作了5年。

____________________

6．他没回家，他去了办公室继续写那份文件。

____________________

7．平亚丽拥有坚强的意志，为我们树立了好榜样。

____________________

8．莎士比亚出身贫寒，没有接受过多少教育，却写出了世界闻名的戏剧和诗歌。

____________________

9．过去两年来，我一直忙着准备考试。

____________________


 Step 5-2　润色提升

Step 5-2-1　阅读文章，从结构、内容、用词等角度分析其优点。

Passage 1

Albert Einstein was a German-born physicist，although most people probably know him as the most intelligent person who ever lived．His name has become part of many languages when we want to say someone is a genius，as in the phrase，“She's a real Einstein”．He must have been pretty brainy to discover the Theory of Relativity and the equation E＝mc2
 ．

In 1999，Time
 magazine named Einstein as the Person of the Century．No one could have guessed this would happen when he was at school．He was extremely interested in science but hated the system of learning by heart．He said it destroyed learning and creativity．He had already done many experiments，but failed the entrance exams to a technical college．

He didn't let this setback stop him．When he was 16，he performed his famous experiment of imagining traveling alongside a beam of light．He eventually graduated from university in 1900 with a degree in physics．Twelve years later he was a university professor and in 1921，he won the Nobel Prize for Physics．He went on to publish over 300 scientific papers．

Einstein is the only scientist to become a cult figure，a household name，and part of everyday culture．He once joked that when people stopped him in the street，he always replied，“Pardon me，sorry！Always I am mistaken for Professor Einstein．”Today，he is seen as the typically mad，absent-minded professor，who just happened to change our world．

Passage 2

I can't find a lazier girl than Carol．She is always the last to get up in the morning．Staying awake in bed for a long time，she just lies there rolling from one side to the other，opening her eyes for a while and then closing them．When it is almost time for class，she gets up slowly and never has the time to fold up her quilt．After all，night comes soon and then she doesn't have to unfold it to slip into．What's more，she almost never washes her clothes until all the dirty clothes pile up under her bed．When she has no clean clothes to wear，she will pick up a cleaner one from the dirty ones．Then comes the time when she has to face the washing．She just lays the dirty clothes on the floor and sits there staring at them，as if thinking how nice it would be if someone could come to help．As for study，she almost never does her homework！All she does is sleep away the afternoons or spend her self-study time reading popular novels and listening to pop music．To tell the truth，I have never seen one as lazy as she is．

Step 5-2-2　为每个段落选择合适的主题句。

A．She is warm-hearted and generous．

B．She is supportive and helpful．

C．She is optimistic about life．

1．_____ Once I failed in an exam，she helped me make an evaluation of the result．Instead of blaming me，she showed confidence on me and encouraged me to move on．

2．_____ She became deaf and blind when she was 19 months old．Since then she lived in a world of darkness and silence，and communication seemed only a dream for her．But she never gave up and struggled to lead an active life．

3．_____ When she heard one of the girls in our class had injured her leg and was then lying in hospital，she went to see her after school and paid the fees with her own savings．

Step 5-2-3　扩写练习。通过举例、列举等添加细节，并运用多种句式。

My father

My father is a reliable man．That man is，a serious man of medium size，who is the most important person in my life．

My father is always helpful．He can always help me with my math problems and give me some practical and wise advice．His experience in his youth inspires me to face and overcome the coming difficulties in the future．

I love my father，a man with courage，determination and will，whom I can always rely on！


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

请从下列人物中选择你最喜欢的一位，用英语写一篇120词左右的短文。要求根据所给信息做适当发挥，且需包括以下内容：

1．对该人物的简单介绍；

2．喜欢该人物的理由；

3．从该人物身上得到的启示。
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Step 5-3-2

在上周举行的“5月之星”评选中，刘明被评为你班本月“全面发展之星”。请根据下面所提示的信息，用英文写一篇短文介绍他的情况。

1．热爱班集体，包容……

2．热心班级工作，有创意……

3．学习积极主动，有目标……

4．视野开阔，知识面广……

注意：

1．对所给要点逐一陈述，适当发挥，不要简单翻译。

2．词数不少于60。

3．全面发展之星“Well-rounded Student”

Step 5-3-3

下面是一个学生的情况登记表，请用英语将表中所列情况进行全面介绍。

注意：层次要清楚，条理性要强，不少于120字。
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Step 5-3-4

某英文杂志正在举办以“Fancy yourself as an interviewer”为主题的征文活动，请你以“A Famous Chinese I Would Like to Interview”为题，写一篇英语短文。

内容包括：

1．采访的对象；

2．采访的原因；

3．想提的问题。

注意：

1．词数120左右；

2．可以适当增加细节，以使行文连贯；

3．短文中不能出现与本人相关的信息；

4．短文的标题已给出，不计入总词数。

A Famous Chinese I Would Like to Interview
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Step 5-3-5

你接受了一项写作任务，要为当地英语晚报写一篇报道。

请根据以下信息写一篇英文报道，内容包括：


人物：英国人理查德·阿维斯（Richard Avis）

出生日期：1974年12月1日

时间：2011年开始在世界各地寻找同年同月同日生的人

目的：理解不同文化中成功人生的含义

相关信息：

◇借助当地媒体寻找

◇迄今已找到32名，其中男性17名，女性15名，来自13个国家

◇职业包括政府官员、运动员、司机、教师、艺术家等

◇计划40岁生日前找到40位同年同月同日生的人

◇打算根据此经历写一本书



同年同月同日生的人：time twin

写作要求：

只能用5个句子表达全部内容

评分标准：

句子结构准确，信息内容完整，篇章结构连贯。



Ⅱ．Narrative Writing　记事


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是红星中学高二（1）班的学生李华，利用上周末的时间帮助祖父母安排了去北戴河的旅行。请根据以下四幅图的先后顺序，写一篇英文周记，叙述你从准备到送行的全过程。
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A

Last weekend，I helped my grandparents prepare their trip to Beidaihe．On Saturday morning，my grandparents and I searched the Internet for the train schedule，the weather in Beidaihe，and some hotel information．In the afternoon，I went to the train station and managed to buy two tickets for my grandparents even though there was a long line．After dinner，I helped my grandparents pack the things they needed such as clothes，glasses，an umbrella，and a map．The next morning，I went to the station to see them off．I felt happy for them and wished them a safe journey as I waved goodbye to them from the platform．

B

Last weekend，I helped my grandparents prepare their trip to Beidaihe．On Saturday morning，my grandparents and I searched the Internet for some information．While grandpa was concerned with the hotels and grandma worried about the weather，I focused my time on purchasing the train tickets．Fortunately we were able to find all the necessary information．

That afternoon，I went to the train station to get the tickets I had booked on the Internet．Although there was a long line for the train tickets，within twenty minutes I was able to purchase two tickets for my grandparents．

That evening，I helped my grandmother pack her suitcase for the trip．We made sure we didn't forget anything；an umbrella in case it would rain，a map of Beidaihe，two pairs of sunglasses，a pair of slippers and some T-shirts．Grandma was very proud of all the help I was able to give her．

Early Sunday morning，I waved goodbye to my grandparents，wishing them a safe and relaxing journey．As they were comfortably seated on the train，you could tell they were excited for their time as they were smiling from ear to ear．

Grandpa and grandma have devoted so much time to teaching me life-lessons that now I feel the responsibility to pay them back as I'm much older．Because I love my grandparents very much，I want to help them in any way I can．


 Step 2　总结结构和学习表达


 Step 2-1　阅读与总结

Step 2-1-1　阅读短文，完成短文下面的练习。

Jimmy is an automotive mechanic，but he lost his job a few months ago．He has a good heart，but always fears applying for a new job．

One day，he gathered up all his strength and decided to attend a job interview．His appointment was at 10 a．m．and it was already 8：30．While waiting for a bus to the office where he was supposed to be interviewed，he saw an old man wildly kicking the tyre of his car．Obviously there was something wrong with the car．Jimmy immediately went up to lend him a hand．When Jimmy finished working on the car，the old man asked him how much he should pay for the service．Jimmy said there was no need to pay him；he just helped someone in need，and he had to rush for an interview．Then the old man said，“Well，I could take you to the office for your interview．It's the least I could do．Please，I insist．”Jimmy agreed．

Upon arrival，Jimmy found a long line of applicants waiting to be interviewed．Jimmy still had some grease on him after the car repair，but he did not have much time to wash it off or have a change of shirt．One by one，the applicants left the interviewer's office with disappointed looks on their faces．Finally his name was called．The interviewer was sitting on a large chair facing the office window．Rocking the chair back and forth，he asked，“Do you really need to be interviewed？”Jimmy's heart sank．“With the way I look now，how could I possibly pass this interview？”He thought to himself．

Then the interviewer turned the chair and to Jimmy's surprise，it was the old man he helped earlier in the morning．It turned out that he was the General Manager of the company．

“Sorry I had to keep you waiting，but I was pretty sure I made the right decision to have you as part of our workforce before you even stepped into this office．I just know you'd be a trustworthy worker．Congratulations！”Jimmy sat down and they shared a cup of well-deserved coffee as he landed himself a new job．

画出起连接作用的词、短语或句子，并缩写成100字左右的短文。

起连接作用的词、短语或句子：
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缩写：
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Step 2-1-2　总结记事的结构和内容、模板和常用连接词。

根据以上文章，参考下面两篇学生作文，总结自己的记事模板。

Passage 1

Recently our school held a basketball game between teachers and students to encourage the relationship between us．It turned out to be an unforgettable experience．

Last Monday，the loudspeaker in the classroom announced that there was going to be a basketball game on Friday．Everybody was excited at the news．Soon two teams were formed and both trained hard for the game．

Then came the big day．All the players on the court presented their remarkable basketball skills like slam dunking and jump shooting．Each of them tried their best to win．What a wonderful game！Meanwhile，many teachers and students were cheering on the sidelines．Some were holding up a sign saying“Go for it！”．Others were screaming for their favorites．The atmosphere was charged with excitement．

Finally the students won the game．Holding up the cup and standing side by side，all the players took a picture together to remember this moment．

Both teachers and students enjoyed the game．We felt much closer to each other after that．

Passage 2

For two years my family has been supporting Xiao Ming，a boy from a poor family．

Last weekend my father and I went to visit him again．Early in the morning we set off，and soon we were on a country road．I paid little attention to the scenery on the way，for my mind was already there with Xiao Ming．After a two-hour drive，we arrived at Xiao Ming's home．At that moment，Xiao Ming was working in the garden，while his grandfather was sitting in the sun．We were excited to see each other．Immediately，they invited us to rest in their house．Once inside，we gave him some books and a schoolbag．Grateful and moved，Xiao Ming showed us his excellent school work，which impressed us greatly．We talked so happily that we didn't realize it was time to leave．Xiao Ming and his grandfather saw us off at the village entrance and we waved goodbye to them，promising to come back again．

I really feel happy about what we did that day．By helping others，we ourselves actually gain a lot．

Passage 3

One of the most important events in our second semester is the Student Union election for the next school year．Every April，students who would like to take part in this organization begin to run for a position，and this year I decided I would campaign to be the treasurer of our Student Union．

I began my campaign by creating some posters to introduce myself．As a soft-spoken student in my class，I knew that I needed to use the posters to display my personality to others，showing them that I was a capable and eligible candidate．In order to inform everyone about my desire to be their treasurer，I placed posters in all the busiest and most prominent places on the campus．

The day for the elections finally arrived，and I had to make a campaign speech in front of my entire grade — something I had never done before！With my knees knocking and my hands trembling，I mounted the platform and walked slowly toward the microphone to make my speech．After I began to speak，I realized that my nervous feelings were gradually disappearing．In fact，I felt quite comfortable and was even enjoying myself while I made that speech！

In the end，I did not win the position of treasurer，but I was still extremely glad that I had taken part in the campaign．I learned through that process that it is important for me to challenge myself and to do things that might scare me，because when I do them I may find I have the strengths and abilities that I never knew I had before．I'm thankful for this challenge that I faced and for the courage it gave me to try more new things in the future．


 Step 2-2　记事的结构和内容

1．总括性的开头（可选择性使用）

2．事件（event）

1）事件发生起因（beginning）；事件相关人物（character）；事件发生时间地点（time，place）

2）事件发生经过（development）

3）事件结果（ending）

3．总结（conclusion），从这件事中收获的知识、经验、教训等（lesson）。


 Step 2-3　记事模板

总括性的开头常用表达

…had an unforgettable experience．

Recently our school held a basketball game…

It turned out to be an unforgettable experience．

事件发生起因、经过和结果

Early in the morning we set off…

After a two-hour drive，…we arrived at…

At that moment，sb．was doing…，while sb．was doing…

Immediately，they invited us…

Once inside，we did…

Grateful and moved，sb…．

We talked so happily that we didn't realize it was time to…（不同内容不同表达，但多以时间为线索。）

总结，从这件事中收获的知识、经验、教训等

…I really feel happy about what we did that day．

By helping others，we ourselves actually gain a lot．

…will live in my mind forever．

I learned the lesson from…that…

事件发生起因

Jimmy lost his job a few months ago．He has a good heart，but always fears applying for a new job．

事件发生经过

One day，he gathered up all his strength to attend a job interview．While waiting for a bus，he saw an old man wildly kicking the tyre of his car．Jimmy immediately went up to lend him a hand and the old man paid for his help，but he refused．Then the old man took him to the office for his interview．All the other applicants left the interviewer's office．When finally came his turn，he found the interviewer was the old man he helped earlier in the morning．

事件结果

Jimmy landed himself a new job．


 Step 2-4　记事常用连接词

以时间为线索：

One day，

Last Monday

Just the next morning

immediately

When my father came back home，

At that moment，

After a two-hour drive，

Seeing the beautiful campus and the fascinated look on my face，

With time passing quickly

While waiting for a bus to the office where he was supposed to be interviewed，

When Jimmy finished working on the car，

Upon arrival，

Then

Finally

Every April

this year

The day for the elections finally arrived

After I began to speak

In fact

In the end

以地点为线索：

Once inside，

Inside the campus

On one side of the area，…On the other side，…


 Step 2-5　记事参考句式和表达

Beginning

1…．will live in my mind forever．/…is an unforgettable day．

…将会永远留在我的记忆里。/…是令人难忘的一天。

 2．Last week/month，I（took part in/participate in an English contest）．

上周/月，我（参加了一场英语竞赛）。

 3．When I was twelve years old，I（went back to my hometown）．

12岁时，我（回到我的家乡）。

 4．One day，we were having an English class when（our teacher suddenly slipped and fell on the platform）．

一天，我们正在上英语课，突然（老师摔倒在讲台上）。

 5．For two years my family has been（supporting Xiao Ming，a boy from a poor family）．

两年来我家一直在（资助一个家庭困难的男孩，小明）。

 6．Recently（our school held a basketball game between teachers and students to encourage the relationship between us）．It turned out to be an unforgettable experience．

最近，（我校为增进师生友谊，举办了一场师生篮球赛）。这是一次令人难忘的经历。

Development

 1．After arriving in…/ When we arrived at…/ Once we arrived at…，we began to…

当我们到达……时，我们开始……

 2．As/As soon as we were entering the room，I noticed that…

当我们进入房间时/一走进房间，我注意到……

 3．Soon it was time to do…

很快就到该做……的时间了。

 4．After we finished our lunch，we…

晚饭后，我们……

 5．After a two-hour drive，（we arrived at Xiao Ming's home）．

驱车两个小时后，（我们到达了小明家）。

 6．Upon arrival，（Jimmy found a long line of applicants waiting to be interviewed）．

一到那里，（吉姆就看到一长队人正在等待面试）。

 7．While waiting for a bus to…，he saw an old man doing…

等车时，他看到一位老人正在……

 8．With her high heels broken by the edge，she（fell down and hurt her legs）．

由于鞋后跟绊到了（讲台）边，她（摔伤了腿）。

 9．Having been diagnosed as a severe bone hurt，she had to（stay in hospital）．

被诊断为严重骨折，她不得不（住院）。

10．Seeing her smiling face，we（clapped our hands as a warm welcome）．

看到她脸上的笑容，我们（热烈鼓掌欢迎她的到来）。

11．She，though sitting in a wheelchair，（showed her pleasant smile like an angel），as if she（was expressing her thanks）．

虽然她坐在轮椅上，但（她天使般的微笑）似乎（在表达她的感激之情）。

12．Again，I saw tears shining in her eyes —（they were the symbols of happiness rather than tiredness）．

她再次热泪盈眶，（那不是因为疲倦而是幸福的表现）。

Ending

 1．I will always remember that…/ I will always keep/bear in mind that…

我会永远记住……

 2．I draw a lesson from this accident that…/ From this experience，I learned that…

我从这次事件中学到了……

 3．It was…that helped us win the competition finally．

是……帮助我们最终赢得了比赛。

 4．I waved goodbye to my grandparents，wishing（them a safe and relaxing journey）．

我和祖父母道别，祝（他们旅途安全愉快）。

 5．Grandpa and grandma have devoted so much time to teaching me life-lessons that now I feel the responsibility to pay them back as I'm much older．

爷爷奶奶不惜时间教育我，现在我长大了，应该回报他们。

 6．Although/Though we were exhausted，we felt（that what we did was meaningful）．

虽然我们筋疲力尽，但是我们感觉（我们所做的很有意义）。

 7．This was just a simple thing in our school life，but something meaningful．

在我们的学校生活中，这只是一件简单的事，却很有意义。

 8．So when they need help，it's our duty as well as honor to（lend a helping hand）．

所以当他们需要帮助的时候，（伸出援助之手）是我们的责任也是我们的荣誉。

 9．In this way，we can create a harmonious teacher-student relationship！

这样，我们就能建立融洽的师生关系！


 Step 2-6　文体特征和注意事项


	记叙文中的记事作文是对在某一时间和地点发生的某一事件或一系列事件的起因、经过、结果做一系列文字描述。

	如果是看图作文，要仔细观察每一幅图，弄清每幅图片的主要信息及图片间的关系，根据题目要求，按照图片先后顺序，描述事件。

	记事作文不是流水账，不要给每件事分配同样笔墨，应该做到有详有略，选择有代表性或事件发生转折的点多加以描述。注意关联词、时间状语的恰当使用。

	在描写完事件之后应有一个结尾，总结从这件事中收获的知识、经验、教训等，作为对记事作文的升华。

	准确掌握时态，因为记事作文多是描写过去的事件，所以以一般过去时为主，结尾升华部分可以用一般现在时。




 Step 3　写作指导


Write a composition according to the following steps and directions．

假设你是红星中学高三（1）班的学生李华，请根据以下四幅图的先后顺序，用英语写一篇周记，记述你参与竞选学生会主席的过程。词数不少于60。
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 Step 3-1　审题列提纲



	文体和主题：
	◇Write down the sequence of events using short phrases．



	主体时态：
	◇Six questions to answer：who，what，why，when，where，how．



	人称：
	◇Find words to convey emotions．



	要点和框架：





 Step 3-2　合理添加细节，使用恰当的连接词，成文

1．Beginning

How to begin？Main idea — what（topic sentence）or beginning of the story？

 

2．First body paragraph（sensory details
 including feelings
 ＆vivid descriptions
 ）

What（in details），how，why

 

3．Second body paragraph（sensory details
 including feelings
 ＆vivid descriptions
 ）

What（in details），how，why

 

4．Ending

Sum up the main idea and what is learned from the experience．

 


 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Narrative essays use vivid words，the five senses，similes，and metaphors so that the reader can feel and experience the situation．




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　使用更合适的形容词和动词改写下列句子。

1．This kind of coat was popular but expensive．

2．John put on the coat and smiled．

3．John started to be more agreeable and didn't fight with his father as much．

Step 4-2-2　使用比喻（明喻或暗喻）。

e．g．

1．The students became New Year's firecrackers
 ，exploding out of the classroom when school was over．

2．The boss was a raging bull
 as he tore through the office shouting insults at his employees．

使用明喻或暗喻改写句子。

1．He walked up the hill very quietly．

____________________

2．The old house was slowly falling down．

____________________

3．I was so hungry！

____________________

Step 4-2-3　使用生动的语言、感官类词汇或对比改写句子，使表达更加形象。

1．He was a very young man．He sat there reading his book．

2．I walked to the store．I saw a fat cat on the way．

3．They ate the big dinner Mom made for them．

4．I was sad to have to leave my friends，because I would miss them very much．


 Step 4-3　范例学习

阅读欣赏并选出你喜欢的表达和句式，思考如何写出高水平文章。


Notice how this narrative uses strong words．



Remember，vivid words，the five senses，and comparison words are important for a narrative essay．


One student's essay

[image: ]


[image: ]


The teacher's example

Last December 5th
 our class organized an activity to celebrate the International Volunteer Day．We decided to spend the day doing something for our school instead of having classes．At the beginning of the day our teacher gave us instructions and explained all the different responsibilities around the school．

Our first task was shadowing the security guard around campus．As we solemnly patrolled the grounds，he described many details of his job that ensure the safety of students．The next assignment，my favorite part of the day，was working on the school landscaping．We were able to breathe the fresh air and feel the warm sunshine on our backs while we trimmed hedges and watered the flowers and trees．As we finished up the last flower bed，I glanced down at my watch．We still had two more tasks ahead of us with only a few hours of school time left！

We quickly hurried inside．My stomach grumbled suddenly as I smelled the food in the cafeteria's bustling kitchen．Our school cook promptly put us to work chopping up carrots and cleaning lettuce．We worked diligently in the stuffy kitchen until sweat was beading on our foreheads．After gulping down a meal，we rushed to complete our last assignment in the chemistry lab．Despite the confusion of glass beakers and chemistry instruments strewn about the room，we were able to successfully clean and arrange them on the shelves in time for the end of the day．

Finishing all our tasks，we returned triumphantly to the classroom to vote on which students were the top ten volunteers of the day．We animatedly discussed the memorable and rewarding day．This experience was valuable for it exposed us to the regular workload of our school staff and gave us an opportunity to help out．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文完成下面的任务。

We believe in the philosophy that offering others help makes ourselves satisfied，and here is what happened recently in my class．

One day，when our math teacher was giving a class，she suddenly lost balance，and with her high heels broken by the edge，she fell down and hurt her legs！Everyone was astonished at that time．However，we quickly calmed ourselves down and swiftly carried her to the clinic．On the way，we asked anxiously whether it hurt a lot and told her not to move．Having been diagnosed as a severe bone hurt，she had to stay in hospital for weeks．In order to cease her feeling of loneliness，we planned a visit to her several days later．There we sent her flowers，wishing her a quick recovery．Some held her hands and delivered our care for her，while others promised to study hard．We chatted happily，and I saw her tears of satisfaction and pleasure．

Yesterday was a big day — our teacher returned“home”from the hospital！Seeing her smiling face，we clapped our hands as a warm welcome．She，though sitting in a wheelchair，showed her pleasant smile like an angel，as if she was expressing her thanks．Again，I saw tears shining in her eyes — they were the symbols of happiness rather than tiredness．

This was just a simple thing in our school life，but something meaningful．Our teachers never fail to offer us their meticulous care．So when they need help，it's our duty as well as honor to lend a helping hand．In this way，we can create a harmonious teacher-student relationship！

在文章中标注故事的开头、事件起因、事件经过、事件结果、作者的收获。

画出起连接作用的词、短语和句子。

Step 5-1-2　阅读学生作文，根据图中内容在画线处填上适当的内容使文章连贯。

假设你刚刚参加了一次“伦敦游学”活动，请根据以下五幅图的先后顺序，写一篇英文汇报，在班内介绍你们游学的过程。

注意：1．汇报的开头和结尾已经为你写好。


2．词数不少于60。

3．提示词语：Big Ben大本钟　London Eye伦敦眼摩天轮　home-stay family住宿家庭
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Good morning，everyone．It was an honor to have been selected to go on a study tour to Britain．
 The valuable experience，which was really unforgettable and meaningful，will be always treasured in my heart．

1．_____，I was warmly welcomed by my home-stay family．After feasting my eyes with the fabulous sights along the way home，I was treated to British-styled food cooked by the hostess．Though clumsy with my knife and fork，I was impressed by the delicious food and humorous casual chats during the meal．So friendly and easygoing was the family that we got along quite well with each other．

2．_____，attended a lecture introducing Westminster College．3．_____，we all thought highly of the college and learnt a lot about the differences between Chinese and British teaching measures．4．_____，my family showed us around London．Not only did those famous spots，like Big Ben and London Eye，leave me with a deep impression，the beauty of the foreign culture and well-protected environment also attracted us when we were walking along the streets．

5．_____，soon came the time of departure．It came as a surprise when our home-stay family threw a party to celebrate the wonderful time we had．Some danced，and 6．_____．I couldn't help but shed tears．

The short trip really broadened my horizon and enlightened my mind．7．_____．

Step 5-1-3　句子翻译（注意非谓语、状语从句和省略）。

1．他坐在窗前静静地读书时，突然听到这个意外的消息，惊讶得一句话都说不出来。

____________________

2．有些时候我会忘记锁门。

____________________

3．村民们看着那些巨大的脚印，心里充满了恐惧。

____________________

4．美国朋友们参观了实验楼以后，又去参观了教学楼。

____________________

5．他们尽了最大的努力取回了那座属于他们的房子。

____________________

6．他看见地上有一个装满了硬币的口袋。

____________________

7．一到家，他就开始玩电脑游戏，这占用了他大部分本该学习的时间。

____________________

8．当我们登门拜访他时，他不巧外出了。我们站在那里不知所措。

____________________

9．说话时，他变得更加激动。

____________________


 Step 5-2　润色提升

Step 5-2-1　下面两篇是学生写的作文，请根据记事文体的特点仔细阅读，从语法到表达，帮助他们修改文章，争取达到一档文标准。

Passage 1　Our Spring Outing
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Last week we had a spring outing which we had been expecting for a long time．It was wonderful for the whole activity．Before the activity，we held a class meeting discussing about where to go．Some classmates wished to go amusement park，and some held the idea that a park near lake was an ideal destination．Having a heated discussion，we decided to go climbing for the benefit that we can steel ourselves as well as approach the nature in the process．Then it was the exciting day's coming．On that day，we went to climb from the beginning of the morning．Sun shining and beautiful scenery surrounding us，excited as we were，we enjoyed climbing．

The excellent time passed so fast that soon we reached the top of the mountain．However，the peak of scenery was not in beauty as there was rubbish here and there．Without hesitation，we started to pick up the rubbish．Although it was a tough work，none of us felt tired with the desire to let the nature return to beauty．We collected the rubbish and sorted them into“recycle”and“non-recycle”．Eventually，we put them into dustbin differently．

What a memorable activity．We not only enjoyed the nature's beauty but also made a contribution to protect the environment with the sincere expectation to le the nature in beauty forever．We gained joy and I will bear this in memory all the time．

Passage 2

In order to respond to the call of our country to protect the environment of the urban-rural area，on March 25th
 2008，our whole class held a series of activities to some cleaning out of our school．

On the morning，we left our school for the park with high spirit and enthusiasm．Considering that there were many trash on the ground，some of our classmates picked them up with sticks and put them into plastic bags．At the same time，other students worked on the posters stuck on the walls．They used brush which was dampened with water to wash them in order to make the walls clean．

After a short break，we continued to work．All the students started to sweep the road with large-sized broom．Then，some boys held up a banner saying that it is everyone's responsibility to protect our environment，while a boy were shouting our slogans to the crowds in loud voice．

These activities are very meaningful since we not only did our own bit to improve the surrounding circumstances，but also spread the sense of protecting the environment．

Step 5-2-2　扩写练习。添加细节，运用多种句式和修辞方法。

Last Monday，my father said goodbye to my mother and me and went on a business trip．He would be away for three days．Just the next morning I found my mother wasn't feeling well．She had a cold．I immediately went to get her some medicine and then prepared some noodles for her．With my special care，my mother recovered quickly．When my father came back home，my mother told him what had happened．He praised me for what I had done．


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

请给你的美国笔友Mike回一封英文邮件，根据以下要点介绍你高三开学第一天的一些情况。
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Step 5-3-2

假设你是红星中学高三学生李华。请根据以下四幅图的先后顺序，以“A Visit to the Museum of the Counter-Japanese War”为题，给校刊“英语角”写一篇英文稿件，介绍你们班同学参观抗日战争纪念馆的过程。

注意：词数不少于60。
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Step 5-3-3

请根据写作要点用英语写一篇周记，记述你周末帮助家人做家务的一次经历。

写作要点：

1．做家务的理由；2．做家务的过程；3．你的感受。

Step 5-3-4

假设你和几位同学成立了一个英语俱乐部，开展了为期两个月的活动。现在，你将代表俱乐部在课堂上进行经验交流，请写一篇英语发言稿，主要内容如下：

1．简要描述俱乐部开展的一项与英语有关的主要活动；

2．谈谈你们开展该活动的收获。
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Step 5-3-5

请以下列词语为关键词，写一篇英语短文。

match　winner　loser　result

内容：1．自己或他人的一次经历；2．你的感受。

注意：1．必须使用所给的4个关键词；2．词数不少于120。

Step 5-3-6

请以“One Thing I'm Proud of”为题，用英语写一篇100—120词的短文，记述一件你自己认为自豪的事情。要求如下：

1．记述事情经过；

2．简要说明你感到自豪的原因或从中得到的启示。

Step 5-3-7

假设你是红星中学高三学生李华。请根据以下四幅图的先后顺序，介绍在“传统文化进校园”活动中，向面人艺术家学习捏面人的过程，并以“A Day with a Craftsman”为题，给校刊“英语角”写一篇英文稿件。
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Step 5-3-8

假设你是红星中学高三学生李华。请根据以下四幅图的先后顺序，以“An Afternoon with Lele”为题，给校刊“英语园地”写一篇英文稿件，介绍你上周三照顾邻居家孩子乐乐的过程。
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附：湖南卷高考真题作文及参考范文


Directions：Write an English composition according to the instructions given below in Chinese．

生活中，你自己或他人有过物品不慎丢失而又找回的经历，其间有烦恼、有惊喜、有感慨……请就此写一篇英语短文。

主要内容包括：1．丢失的物品；2．物品失而复得的经过；3．你的感想。

注意：1．词数不少于120；2．不能使用真实姓名和学校名称。



Possible version 1：

Getting back what you have lost would be an unforgettable experience．Last Monday，I lost my expensive cellphone，on which my name was inscribed．Fortunately，it was returned．That morning，I rushed out of my house and jumped into a taxi，for I would be late for the final examination．On arriving at school，I headed to my classroom quickly，not noticing that I had left my cellphone on the back seat．When the exam ended，to my great surprise，I found the driver waiting at the school gate．He handed the phone over to me，wearing a smile on his face．So touched was I that tears rolled down my cheeks．From this story，I am firmly convinced of the significance of honesty，which will contribute to building a warm and harmonious society．

Possible version 2：

One day I received an invitation from another school to give a speech on how to learn English well．I was extremely happy and accepted it．I got ready for the speech，put the notes in my bag and went there by bus．While on the bus I discovered the notes and my ID card were missing．I was very worried，but I knew the bus wouldn't stop for me to look for the lost things at that moment．On seeing the documents at the bus station，a cleaner picked them up and found my phone number inside．She thought I must have been worried about it．So she called me，hurried to take a taxi，and sent them to me as soon as possible．Happy and surprised，I regained the lost items．Thanks to the cleaner's kindness，my speech was so successful that everyone cheered for me．I was very grateful to the cleaner．From the experience，I have learned that honesty is the best policy．Only in this way will our society be more harmonious and hopeful．

Possible version 3：

Three years ago，just before my departure with my good friend Tommy，he got me a wonderful watch as my birthday gift，which I had ever since been treasuring all the time before unfortunately I got it lost．I used to go everywhere with the company of my watch but the other day I could go nowhere for its sign．I was so upset and depressed that I lost any desire for doing things and I could not even recall where and how I lost it．What happened next on this morning，however，almost sent my spirits flying higher than sky．Guess what？It found its way back to my dormitory，lying on my bed with a note beside it saying：I'm sure it's yours，so I brought it back from the library assistant，Jack．Ah，my dorm mate Jack found it in the library．Can you imagine how excited I was at that moment？I must offer my thankfulness to Jack for his kindness．And I also need to reflect on my carelessness．



Ⅲ．Describing a Place　介绍某处


答案参见此处



 Step 1　初识高考真题


写作要求

你将带领一个外国旅游团参观长城，请根据以下信息要点，写一份长城的简单介绍。你的介绍应该包括如下信息要点：



	历史
	有两千年的历史



	特点
	世界上最长的城墙，有6000多千米。

建筑材料主要为石头、砖头，修建工作都是人工进行。

主要用于防御外来入侵者（invader），沿墙每隔几百米就有烽火台（watchtower）。



	现状
	世界最著名旅游景点之一，每年吸引许多外国游客前来观光旅游。






One possible version

Welcome to the Great Wall．Measuring more than 6,000 kilometers in length，the Great Wall，also known as the longest wall in the world，has a history of over 2,000 years．What's amazing about the Great Wall is that it was mainly made of stones and bricks and almost all the construction was done by hand without any machine．The wall was built with the purpose of defending the country against invaders，so there were watchtowers every few hundred meters along it．Now，as a symbol of China，the Great Wall has become one of the most famous tourist attractions in the world．No wonder it attracts hundreds of thousands of foreign tourists every year．


 Step 2　总结结构和学习表达


 Step 2-1　阅读与总结

Step 2-1-1　阅读短文，完成短文下面的练习。

New Zealand is an island that lies off eastern coast of Australia．It is made up of two large islands：North Island and South Island．New Zealand is surrounded by the Pacific Ocean to the north and east，and the Tasman Sea to the north and west．It is about the same size as the Philippines．Wellington，the capital city，lies on the North Island．Other important cities are Auckland in the north，Christchurch on the South Island and Queenstown，further to the south．

New Zealand has a mild sea climate，while the north is subtropical．It rains quite a lot．The warmest months are from December to February．The coldest months are from June to August．
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The ocean and seas surrounding the islands are deep blue and many of New Zealand's cities lie on a bay and have a deep harbour．The sand beaches in New Zealand are also very clean．New Zealand has a very beautiful natural landscape with green hills and mountains．Some of the mountains are dead volcanoes．The North Island is famous for an area of hot springs，some of which throw hot water high into the air．Some of this heat near the earth's surface is used to make electricity．There're many plants and animals that only live in New Zealand．The most famous animal is a little bird that cannot fly．It is called a kiwi and it is New Zealand's national bird．

The Maori were the earliest people to come to New Zealand．When they discovered it about 1,000 years ago，they called it Aotearoa，which means“land of the long white cloud”．The Maori came from the islands of Polynesia in the Pacific．It is some 3，500 kilometres from Polynesia to New Zealand，which they travelled in narrow boats．They brought dogs，rats，and plants with them and settled mainly on the North Island where the weather was warmer．Around 1421，Chinese sailors possibly discovered the islands on one of their voyages around the world．The Dutchman Abel Tasman named the islands New Zealand in 1642．More than 120 years later，Captain James Cook took possession of the islands in 1769 and from that time，British people started to settle in New Zealand．By 1840，about 2,000 Europeans，mainly British，had come to settle in New Zealand and the Maori signed an agreement with these settlers．That day is still celebrated as a national holiday．It is on the sixth of February every year．Today there're still many people in New Zealand who call England“the home country”，although it is a place where most of them have never been．

总结每段主题


Paragraph 1
 _____


Paragraph 2
 _____


Paragraph 3
 _____


Paragraph 4
 _____

找出描述某地的常用表达方式
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把握内容要点，将文章缩写成100字左右的短文
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Step 2-1-2　总结介绍某处的结构和内容、模板和常用连接词。

根据以上文章，参考下面两篇学生作文，总结自己的介绍某处模板。

Passage 1

Beijing is one of the largest cities in China，with an area of 16，808 square kilometers and a population of over 17 million．Since it is in the northern part of China，the winter here is long and it snows sometimes．In spring，it's warm but windy while in summer it is very hot．Autumn is the best season in Beijing，when it is neither too cold nor too hot，with the sun shining most of the time．Beijing is a beautiful city with lots of places of interest，such as the Forbidden City，the Summer Palace，and the Temple of Heaven．In addition，it's very convenient to go wherever you want to go by bus，by taxi or by subway．As a consequence，the city is visited by millions of tourists from all over the world every year．

Passage 2

Dear Jim，

Having learnt that you are coming to Beijing for a visit and going to watch Beijing Horsemanship Competition，I'm very glad to offer you some information about the city．

As the capital of our country，there are more than 17 million people living in this beautiful and modern city，which covers an area of 16，808 square kilometers．Every year，millions of visitors come to Beijing not only owing to its modern buildings and facilities，but also due to those renowned places of interest，in particular the Summer Palace，the Palace Museum，and the Temple of Heaven．There is no denying that those breathtaking sights will become one of the most precious memories of your visit here．In addition，although there are lots of people enjoying their living here，you don't need to worry about the traffic condition on account of the fact that there are a variety of ways for traffic，especially the bus，the taxi，and the subway，which provide you an opportunity to go anywhere at any time you like．

Well，please allow me to introduce some information that you are most concerned about — the Horsemanship Competition．There will be three stadiums to hold this competition．Furthermore，the Opening Ceremony of the Beijing Horsemanship Competition will be held in the National Stadium，which is well-known as the Bird Nest，on the twelfth day of August，2012．This remarkable building is located in the northeast of the Chaoyang District．

Having heard that you will come to Beijing，I am very glad and I believe you will enjoy yourself greatly and experience the development and the unique culture of this advanced city in person．After that，it comes as no surprise that you will fall in love with this attractive and charming city，just like me．May you have a good time here！

Yours sincerely，

Li Hua


 Step 2-2　介绍某处的结构和内容

1．基本信息（地理，人口，天气，历史）（position，population，weather，history）

2．地方或地点特色（发展，文化，旅游，功能，设备等）（development，culture，tourism，function，equipment，etc．）

3．结束语或评价（contact，address，conclusion，comment）


 Step 2-3　介绍某处模板

基本信息（位置、气候、人口）

…lies in/on/to the west/south of…

…covers an area of…and has a large/small population of…

…has a（mild sea）climate，while the north is（subtropical）．

…is rich in…（resources）．

地方或地点特色（旅游景点、文化、发展状况等）

As one of the most popular tourist destinations in the world，…offers many things to its visitors，especially（its museums，monuments，and cathedrals）．

Its most famous building is…

…has become the symbol of…

With its influence in（politics，education，entertainment，literature，fashion，business，arts），…is today one of（the world's major global cities and leading business and cultural centers）．

…plays an important role in…


 Step 2-4　介绍某处常用连接词

while，since，in spring，since it is in the northern part of China，in addition，as a consequence，as the capital of…，every year，not only…but also…，in addition，furthermore


 Step 2-5　介绍某处参考句式和表达

 1．A lies/is to/on/in the…A地位于……

Guangdong lies on the south of Hunan．广东在湖南的南面。

 2．be located/situated in/on/at…某地坐落于……

The school is situated in the suburbs．这所学校位于郊外。

 3．The window of my room faces the east/west/north/south．我房间的窗户朝东/西/北/南。

 4．The small town covers an area of 5 square miles．小镇占地5平方英里。

 5．has a large/small population．……人口众多/稀少。

This city has a population of more than 1,000,000．这座城市人口超过一百万。

 6．has a long history of…years．某地有……年的历史。

…is a…place/country with…history．某地/国是具有……年历史的地方/国家。

 7．be made up of/consists of…某地由……组成。

Hainan Province consists of Hainan Island and neighbouring isles as well as wide sea areas．

海南省由海南岛和附近的小岛及广阔的海域组成。

 8．be rich/wealthy in…某地出产……

…produces sth．某地含有丰富的……

The city of Nanjing is rich in natural beauty，which has more parasol trees than any other city in China．

南京市区自然景色优美，是全国梧桐树最多的城市。（parasol tree梧桐树）

 9．Beijing has many places of interest，among which is the Forbidden City．

北京有很多名胜，故宫是其中之一。

10．Izmir is Turkey's third largest city and second biggest port after Istanbul．

伊斯米尔是土耳其第三大城市，同时也是位于伊斯坦布尔之后的第二大港口。

11．Bursa was the birthplace of modern Turkish culture．布尔萨是现代土耳其文化的诞生地。

12．Izmir is home to trade shows．伊斯米尔是土耳其的贸易展览中心。

13．New Zealand is an island country which lies off the eastern coast of Australia．It is made up of two major islands．

新西兰是一个位于澳大利亚东海岸附近的岛国。它由两个主要岛屿组成。

14．Hangzhou，located in the southeast of China，is famous/well-known for its beautiful West Lake．

杭州位于中国的东南部，以其美丽的西湖而闻名于世。


 Step 2-6　文体特征和注意事项


	按照题目提供的信息分层次，按照一定的顺序进行说明，注意语言的客观简明。在写知名地方时，要注意突出其地方特征，例如历史文化、旅游、经济发展等；

	描述地方的文章常用一般现在时，还要注意语态，因为经常会用被动语态，同时要注意不同时态下被动语态的使用。为了提高表达的多样性和语言质量，也经常会用到倒装句和with短语。




 Step 3　写作指导


Write a composition according to the following steps and directions．

假设你是李华，你的新西兰笔友Nick将于八月来四川旅游，为此他特地来信询问有关旅游景点的情况。请根据下表所提供的要点，写一封回信，并表示盼望他的到来。

旅游资源：许多世界著名的风景名胜，如：九寨沟（清澈见底，色彩斑斓），

都江堰水利工程（Dujiangyan Irrigation Project）（2,000多年历史，仍在发挥作用）

相关信息：气候适宜，交通方便

注意：1．词数100左右，信的格式及开头已写好（不记入总词数）。2．可根据内容要点适当增加细节，以使行文连贯。



Dear Nick，

I'm glad to hear that you're coming to Sichuan in August．____________________

Yours sincerely，

Li Hua


 Step 3-1　审题列提纲



	文体和主题：
	◇List all the given information．



	主体时态：
	◇Focus on the special features of the places．Their special details are necessary．



	人称：



	要点和框架：





 Step 3-2　合理添加细节，使用恰当的连接词，成文

1．Beginning

How to begin？Main idea—what（topic sentence）or basic information？

 

2．Body paragraph（sensory details
 including specific
 information＆vivid descriptions of
 the main features）

What（in details），how，why

 

3．Ending

Sum up the main idea or other related information．

 


 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Imagine you're giving a tour of some place to somebody．What do they need to know about this place？

	Visualize the scene．Use the 5 Senses（sight，smell，sound，taste，and touch）．




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　学习用动词来描述一个地方。


Different ways to write（不同的表达方式）



e．g．1．She is a beautiful，friendly girl with a great personality．




（Noun＋Linking Verb＋Descriptive Adjectives）





2．Beautiful with a great personality，she befriends everyone．




（Descriptive Adjectives，Noun＋Action Verb＋Direct Object．）





3．Everyone wants to be friends with this beautiful，fun girl．




（Make the direct object the subject and add an action verb that makes sense．）




用行为动词改写下面的短文。

“BNDS is a top-level high school that has 4,000 of the best students in China．It is located in Beijing and is very well respected．The teachers are from all over the world．Though the work is demanding，the atmosphere at BNDS is still very positive and friendly．I am certain you will like BNDS．”

Step 4-2-2

1．把下面文章改写成两到三句话的短文。

2．用三种方式将画线部分句子合并成一句。

“New Zealand is an island that lies off the eastern coast of Australia．It has a mild sea climate．The north is subtropical．It rains quite a lot．The warmest months are from December to February．The coldest months are from June to August
 ．”


 Step 4-3　范例学习

阅读欣赏，思考如何为某地写广告，并选出你喜欢的表达和句式。

Welcome to Baishan Mountain Hotel

Baishan Mountain Hotel is now open for business．

The hotel stands 500 meters away from the entrance to Baishan Mountain，which is a widely known place of interest．Since it is famous for its comfortable climate and unique landforms，tourists from all over the world come to admire the breathtaking scenery every year．The hotel possesses 20 single rooms which only charge 100 yuan
 for one night and 15 double rooms which cost 150 yuan
 for a single night．It serves three meals a day and there is Chinese food and western food for you to choose from．Our most popular food is pizza and Peking roast duck．You can also enjoy yourself by having a rest or chatting with friends at the café which offers high-quality tea and coffee．In summer，you may be eager for a cool swimming pool．Luckily，we have got one which is open all day and free charge．

In order to have a more enjoyable trip，you are advised to book in advance．We promise to offer the best service you have ever experienced．All are welcome．

I am looking forward to your visit．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　读文章回答问题。

Some people call Paris“The City of Love”．Why？Perhaps it is because it has a long tradition of romance，or perhaps it is simply because it is a beautiful city．Paris is also nicknamed“The City of Light”because of its fame as a center of education，modern ideas，and good street lighting．

Paris is the capital of France and also the country's largest city．With its influence in politics，education，entertainment，literature，fashion，business，and arts，Paris is today one of the world's major global cities and leading business and cultural centers．Like other important cities in the world，it has skyscrapers，high-rise buildings，broadband Internet，a subway system，and a great diversity of cultural activities．

Paris has a long and rich history．People have been living in the area of Paris for about 6,000 years．Many of its buildings are very old and famous．Its most famous building is the nineteenth century Eiffel Tower，which has become the symbol of Paris．The Eiffel Tower stands on the banks of the Seine River and is one of the most popular tourist attractions in the world．Other famous places in the city include Napoleon's Arc de Triumphe，the Louvre Art Museum，and the Notre Dame Cathedral which was built in the twelfth century．The city also has many wonderful cafés for both local residents and tired tourists．

As one of the most popular tourist destinations in the world，Paris offers many things to its visitors，especially its museums，monuments，and cathedrals．Whatever you are looking for，you will probably find it in Paris．

Questions：

1．Give a title to the passage．



2．Why is Paris nicknamed“the City of Light”？



3．What are its special features？



Step 5-1-2　阅读短文完成下面的任务。

Standing 555 feet tall，the Washington Monument is the tallest stone structure in the world．It is located in Washington，D．C．，and attracts thousands of tourists every year．Even when in 2011，tourists were unable to enter the structure because of the damage from an earthquake，many people still visited it，seeing it from the outside．

The monument was built as a memorial to George Washington，the first president of the United States of America．As one of the tallest structures in Washington，D．C．，the monument can be seen from many parts of the city．Just like the president for whom it was named，the monument is known and recognized by almost every American．

Questions：

What is each paragraph mainly about？

Step 5-1-3　请根据中文，完成短文。

Guangzhou，the third largest city in China，also known as the City of Flowers，serves as the capital city of Guangdong and（1）__________（政治、经济、科学、教育、文化中心）．（2）__________（全市面积7，434.4平方公里），it is home to more than 11 million people．Located in the middle of Guangdong，north of the Pearl River Delta with the Pearl River winding its way through the city，Guangzhou（3）__________（气候温暖湿润）．Besides，it is a famous city with（4）__________（有着2，200多年历史）and a starting port of the Maritime Silk Road．With its beautiful scenery，Guangzhou（5）__________（旅游资源丰富）．

Step 5-1-4　句子翻译（注意被动语态、倒装和各种从句）。

1．香港位于我国南部，与深圳为邻，由236个岛屿组成。

____________________

2．汉朝以前就有中国人在香港居住，人口不断增长，现已超过600万。

____________________

3．这所中学是20世纪60年代建立的。学校目前有21个班，共121位老师和1031名学生。学生每天上七节课，放学后还有一小时的体育活动时间。

____________________

4．我的家乡是一个小镇。它位于河北的西部、天津的南面。虽然它很小，但很漂亮。我的家乡不再是以前的样子了，现在发生了很大的变化。这里盖了许多新的工厂、学校和医院。路旁的树木和鲜花使它显得很美丽。

____________________

5．我们的教学楼是一栋四层的楼房。老师的办公室在一层。二、三、四层共有24间教室。每间教室中有50套桌椅、一台投影仪和一台电脑。

____________________

6．让我满意的是，我们的餐厅（canteen）能提供各种美味佳肴。

____________________

7．在我看来，长城和颐和园非常值得一看。

____________________

8．北京动物园是中国开放最早的动物园，距今已有90余年的历史。公园占地面积约90公顷（hectare）。其展出面积及展出种类，均可使其列为亚洲及世界大型动物园之一。

____________________

9．前门大街位于北京的中心，天安门广场南面，长800余米、有600多年历史，这里有很多家商铺、茶馆、剧院，你可以体验到中国式的生活。

____________________

10．我们完全被大自然的奇妙和伟大折服了。

____________________

11．我们一到达山顶就被眼前的美景深深地吸引了。

____________________


 Step 5-2　润色提升

Step 5-2-1　用行为动词改写文章使之生动。

The sun is bright in the park，so we are happy to be outside．There are swings to play on，shade to sit in，and clouds to watch．The trees are tall with leaves that are brown，orange and red．It is fall，so it is not too hot and not too cold．

Step 5-2-2　比较对以下同一图片的3种不同描写并回答问题。
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Which sentence do you like best？Why？


1．The room is big and has many books．There are two floors，with a door on the first floor．

2．I entered the library through a large，black door and immediately noticed that the room was completely silent．The sun shone through the windows，brightening the spacious library．

3．I took a book down from the shelf and ran my hand along its rough，leathery cover．I looked around and noticed that the smell of old pages，dust and leather gave the room a dark，musty smell．

Step 5-2-3　阅读欣赏，完成任务。

Harvard University

According to Newsweek
 ，the best university in the world is Harvard University．You probably know its name，but do you know much about the school itself？Do you know what hobby could help you get into Harvard？

Harvard University is a private university in Cambridge，Massachusetts，and it is the oldest institution of higher learning in the United States．Harvard was founded in 1636．It was initially called New College and named after John Harvard．It was not called a university until 1780．

Between 1869 and 1909，Harvard's president was Charles William Eliot．He changed Harvard and made it the first modern American university with elective courses，small classes，and entrance examinations for all students．

Today，Harvard has about 2，300 professors，6，650 undergraduate students，and 13,000 graduate students．It is more difficult for you to get into Harvard than any other university in America．In 2006，the school accepted only 9.3％ of the people who wanted to go there．

Harvard's library is made up of about 90 separate library buildings．With over fifteen million books，Harvard's library is the largest academic library in the United States and the fourth largest library in the world．

A huge library is useful because extensive reading is how you can greatly increase your vocabulary and improve your writing skills．A massive amount of reading is an essential part of a Harvard education．Being a highly skilled reader is the key to become successful in the information age．If you want to attend Harvard or some other famous universities，your main hobby should be reading．

Seventy-five Nobel Prize winners are affiliated（有关联的）with Harvard．Since 1974，nineteen Nobel Prize winners and fifteen winners of the American Pulitzer Prize have served on the Harvard faculty．

Some of Harvard's most famous graduates include Presidents John F．Kennedy and George W．Bush，Helen Keller，author Michael Crichton，and Microsoft founder Bill Gates．

1．What information about Harvard University impresses you most？



2．What does the author mainly intend to tell readers？



3．What is introduced about Harvard University？



4．Underline the sentences you like．




 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

假设你是李晓华，住在江城。你的加拿大笔友Bob来信谈到了他所居住的城市，并希望了解你家乡江城的情况。请你用英语写一封回信。回信须包括下表中的内容。



	自然情况
	位于长江边、风景优美、适合居住



	成就
	经济发展迅速

新建了不少工厂、住房、道路等



	存在问题
	水、空气污染

交通拥挤



	对江城发展的看法
	（内容由考生自己拟定）




注意：

1．回信中不能使用“江城”以外的地名。

2．词数100左右。信的开头与结尾已为你写好，不计入词数。

参考词汇：经济economy（n
 ．）

Dear Bob，

It's very kind of you to write to me and let me know about your beautiful city．Now I'd like to tell you something about my hometown Jiangcheng．____________________

Yours，

Xiaohua

Step 5-3-2

假设你是李华，你的英国笔友Bob将于九月到你所在城市的建新华文学校学中文，他来信请你在学校附近为他找一套住房。请根据图画提供的信息，写信介绍住房的情况，并告知住房面积为25平方米，月租500元。

注意：1．词数不少于100。2．参考词汇：房租rent（n
 ．）

[image: ]




Ⅳ．Activity Introduction/Itinerary　活动介绍/行程安排


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是晨光中学学生会主席李华。你校将于6月26日接待来自美国某中学的学生访问团。你受学校委托，负责安排他们在津的一日活动。请根据以下提示，用英语给该团的领队Smith先生写一封电子邮件，介绍活动计划并简要说明理由，最后征求对方意见。

1．上午与我校学生座谈（话题如校园生活、文化差异等）；

2．中午与我校学生共同进餐（午餐包括饺子、面条等）；

3．下午与我校学生游览海河。

注意：

1．词数不少于100；

2．可适当加入细节，以使内容充实、行文连贯；

3．信的开头和结尾已给出，不计入总词数。

参考词汇：海河the Haihe River



Dear Mr．Smith，

I am Li Hua，chairman of the Stndent Union，from Chenguang High School．The students' visiting group of your school will pay a visit to our school on June 26 and I was appointed to take charge of arranging all the activities on that day．My plan about these activities is as follows．

In the morning on your arrival，we will show you around our school and introduce our most advanced science lab to you．Then a discussion will be held，which may cover such topics as school life，cultural differences and so on，aiming to improve mutual understanding．At noon，we will have a get-together in our school's dining hall．To let you know more about our traditional customs and culture，we will prepare dumplings and noodles as main food．In the afternoon，you are going to visit the Haihe River and enjoy the beautiful scenery there with some of our student representatives．After that，you will end your visit back to our school．

What do you think of the plan？Can you give me some advice on how to make your visit more interesting and impressive？I look forward to your reply．

Yours sincerely，

Li Hua


 Step 2　总结结构和学习表达


 Step 2-1　总结活动安排的结构和内容、模板和常用连接词

参考下面的作文，总结自己的活动安排模板。

Passage A

Dear Peter，

I read in a newspaper today that a“Learn Chinese，Sing Chinese Songs”Foreigners' Talent Show will be held in Beijing Television Station on July 18．I know you like singing，and you will be in Beijing during that period．I think this is a good chance for you to show your singing talent and how well you've learned Chinese．If you would like to try，you'll have to go to the TV station to sign up before the end of June．If there is anything I can do for you，I would be more than glad to help．

Yours，

Li Hua

Passage B

Dear Tony，

Chongyang，the traditional Chinese festival for the elderly，is coming around．We are planning to visit the Nursing Home to celebrate the special day，and we would like to invite students from your school to join us．

We have planned several activities．When we get there，we will visit the elderly in their rooms in groups，presenting them with flowers and self-made cards to show our respect and love for them．Then we will do some cleaning and washing with the help of the nurses．

As some old people feel lonely，we may chat with them about their old days，changes of our city，or anything else they are interested in．We may also give them some performances：singing，dancing，and so on．

I am sure we will all gain a better understanding of the elderly in China．If you have any suggestions，please let us know．

Looking forward to your early reply．

Yours，

Li Hua


 Step 2-2　活动安排的结构和内容

1．自我介绍及问候（self-introduction and greeting）

2．说明意图（the purpose of writing）

3．未来活动及安排（要点及细节）（future activities，plans and arrangements）

4．感谢（giving thanks）

5．期待回信（expecting an early reply）


 Step 2-3　活动安排模板

介绍个人基本情况，姓名、职业等

I am…/ Being/As…

写信目的

I'm happy/excited to hear/learn that…

活动安排具体细节，用合适的关联词连接

The first thing we are going to do is…

Next/Besides/In addition…

After that…Finally/Eventually…

期待回信，表达良好祝愿，注意语气客气委婉

Thank you．If you have any questions or requests，please tell me．Hope you will have a pleasant journey．

I am looking forward to an early reply．


 Step 2-4　列出活动安排常用连接词

文章中起连接作用的词、短语和句子：

First

Then

On Tuesday morning

There

In the evening

On Wednesday morning

When we get there

Then

As some old people feel lonely

主要以时间和活动先后为线索：

first，second，then，finally

to begin with，afterwards，in the end，at the end of

in the morning，at noon，in the evening

on Monday morning，on Thursday evening


 Step 2-5　活动安排参考句式和表达

Beginning

自我介绍：

1）To begin with，I would like to introduce myself．

首先，我想做个自我介绍。

2）I am…（name and profession）from…

我是来自……的……

问候：

1）I'm happy/excited/pleased to hear from you/learn that…

我很高兴收到你的来信。/我很高兴得知……

2）Good afternoon，ladies and gentlemen．Welcome to China．

下午好，女士们，先生们。欢迎大家来到中国。

3）It is a great honor for me to have the opportunity to meet you here．

我很荣幸有这样一个机会在这里见到你们。

4）Glad to see so many students participating in the activity．

很高兴看到这么多同学参加此次活动。

5）Nice to be invited to the summer camp．

很高兴能受邀参加本次夏令营活动。

说明意图：

1）I am glad to tell you what you are going to do during your stay in Beijing．

我很高兴向大家介绍在北京期间的活动安排。

2）The following is the schedule of the day．

以下是今天的日程。

3）I'd like to give you a brief introduction to our tour．

我将向大家简要介绍旅行安排。

4）Now I will give you some details about your schedule here．

现在我将向大家介绍日程的详细安排。

5）I consider it my honor to tell you my plan for…

It's my pleasure to tell you about my plan for…

告诉你我未来……的计划是我的荣幸。

6）I have something important to tell you．/ I have got an announcement to make．

我有个重要的事（通知）要说。

Body（a detailed introduction of the plan）

1）I'm preparing right now to do…，so my short-term plan is to…

我目前打算做……，所以我的短期计划是……

I am planning to visit…

I am thinking of visiting…

I am intending to visit…

I am to visit…

我计划游览……

2）We'll meet at the school gate at 8：00 and set off by bus．

我们将于八点在校门口见面并坐公共汽车出发。

3）When we get there，we will…/ On arriving there，we will…

当我们到那儿以后，我们将……

The first thing we are going to do is…，next…，after that…，finally…

我们首先要做的事是……，接下来……，随后……，最后是……

The first spot/place we are going to visit is…

我们参观的第一个地点是……

The next sight to look around is…

接下来要游览的地方是……

In the afternoon，we will head for/leave for…

下午，我们将向……进发。

Now we are on the way to…

我们马上到达的地点是……

First…next…then…after that…finally…

首先……接着……然后……在此之后……最后……

4）Early in the morning/In the early morning…清晨……

In the middle of the day/At noon…中午时……

Late in the afternoon/In the late afternoon…下午晚些时候……

Far/Deep into the night…深夜……

Shortly afterwards，at once/immediately，all of a sudden，soon…

之后，立刻，突然，很快……

The moment/as soon as，the first time，not until…

一……就……，第一次……，直到……才……

There is going to be a lecture given by…from…to…on Thursday afternoon，January 25th
 ．

A lecture will be given by…from…to…on Thursday afternoon，January 25th
 ．

1月25日周四下午……（时间）……到……，将有一个（某某）做的报告。

If（it is）possible，I'll attend/take part in/participate in…

假如可能，我将参加……活动。

5）If the weather permits，we will…/ Weather permitting，we will…

天气允许的话，我们将……

Once it is seen，it will never be forgotten．/ Once seen，it will never be forgotten．

一旦亲眼看见，就将难以忘怀。

With the sun lighting brightly and the birds singing clearly，we will visit…in high spirits．

太阳高照，鸟儿鸣唱，我们将兴高采烈地参观……

Please be there on time．

请准时到达。

Ending

感谢与祝福：

1）Thank you for your listening and I hope you can enjoy your tour．

感谢您的聆听，希望您能享受此次旅行。

2）I'm sure we'll have a wonderful time together．

我们肯定将一起度过一段美妙的时光。

I hope you can have fun in China and…

希望你在中国玩得愉快，并且……

I sincerely hope that your tour will be interesting and valuable．

衷心希望您的此次旅行既有趣又有意义。

I am sure you will enjoy the beautiful scenery here．

我肯定您将享受这里美丽的风景。

We will completely be amazed at the wonder and the greatness of nature．

我们将完全惊叹于大自然的奇妙和伟大。

I wish you great success in the coming English Speech Contest．

祝你在即将到来的英语演讲比赛中取得优异成绩。

期待提问、回信、见面：

1）Above is my introduction to…以上是我关于……的介绍。

That's all for tomorrow's trip．以上就是明天的行程安排。

2）If you have any questions or requests，please let me know．

如果你有任何疑问或要求，请告诉我。

I'll try my best to make your stay here a pleasant experience．

我将尽我所能让您在这里待得愉快。

3）Best wishes．致以最美好的祝福。

4）I look forward to your letter/hearing from you soon．期待尽快收到您的来信。

I look forward to your arrival！期待您的到来！

Looking forward to meeting you soon．期待早日见到您。


 Step 2-6　文体特征和注意事项


	此类作文多为书信、讲话稿、口头通知、电子邮件的形式，写作时要注意正确的格式和称呼；

	文章开头应开门见山，点明写作意图，直切主题；

	写作时要涵盖题目要求的所有内容，同时可围绕主题添加细节，如活动的意义、目的、原因等，所添加细节层次清晰、详略得当；

	描述未来计划、活动、安排时应依照时间或事情发生的先后顺序。注意正确使用丰富多样的衔接词，提高文章的逻辑性，使文章更加通顺、合理；

	丰富用词，特别是描述活动过程的动词、动词短语要多样、句式要丰富；

	介绍未来活动的安排、计划时常用一般将来时。




 Step 3　写作指导
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Dear Ms．Smith，
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With best wishes，

Li Hua


 Step 3-1　审题列提纲


	
	Answer questions：



	文体和主题：
	Answer questions：



	主体时态：
	2．What



	人称：
	3．When



	要点和框架：
	4．Where


	
	5．Why





 Step 3-2　合理添加细节，使用恰当的连接词，成文

1．Beginning of the passage

What（self-introduction），why（writing purpose）

 

2．Body of the passage

What（in detail），how，why

 

3．Ending

Expressing thanks and expectations

 


 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Be polite．

	Indicate that you're excited about the activity．

	Reassure the reader that there will be no inconvenience．




 Step 4-2　如何润色和提升文章质量？

学习如何恰当使用状语从句。

Examples：

1．While
 we are enjoying our picnic lunch，Wilson will be waiting for us right there．

2．On a clear day in the mountains，there will be beautiful scenery as far as
 the eye can see．

3．We won't go to the park because
 we don't have time．

Step 4-2-1　选择恰当的连词填空，每词只能用一次。


although　so that　if unless　wherever　since



a．_____ there will be some old people with few friends，we may chat with them about the past．

b．We will follow the road map _____ we don't get lost．

c．_____ you inform the whole class in advance，they will not be able to attend the activity．

d．_____ you go，the rest of the students will follow．

e．_____ we are not sure if photos can be taken，you can copy the words on the monuments _____ you would like to．

Step 4-2-2　用状语从句改写句子。

1．I know a trip to the museum costs a lot．I still recommend you to have a try．

____________________

2．It will not be interesting to visit Mike's new house．We will still go there to have a big party．

____________________

3．You would like to try．You'll have to go to the radio station to sign up before the end of July．

____________________

4．Then a discussion will be held，which may cover various topics．We can know more．

____________________

5．We'd better make an early start．We can arrive there in time．

____________________

Step 4-2-3　根据句子之间的关系，用正确的连词将其改写成复合句。

1．You visit the school buildings in the morning．You can go to Tian'anmen Square in the afternoon．

____________________

2．You can do anything more．They will be waiting for us at the station．

____________________

3．You can go there．You don't come back late for dinner．

____________________

4．It doesn't rain．You will go hiking with Jack and Mary．

____________________

5．They arrive on the farm．They will be welcomed by the farmers．

____________________

6．It's a pity that you will go back soon．A farewell party will be held in Room 765 on Saturday afternoon．

____________________

Step 4-2-4　使用状语从句改写文章。

Dear friends，

Welcome to China．I am very glad to tell you what you are going to do during your stay in Beijing．Our principal is to meet you on Monday morning and he will introduce our school to you．You will be shown around the lab building and the library in the afternoon．On Tuesday morning，the students of the two countries are to visit the Great Wall，where Mr．Zhang will tell some interesting stories about it．In the evening，we are going to have a party in Room 402．The Chinese students and the American students will give nice performances at the party．You will have a talk with the Chinese students on Wednesday morning．You will be free in the afternoon．And you will take Flight CA981 back to the USA on Thursday morning．

That's all．Thanks．

Sincerely，

Cui Jian


 Step 4-3　范例学习

阅读欣赏，回答问题。


1．What does the passage mainly talk about？



2．What specific questions does it answer？



3．Can you feel the writer's feelings？How？



4．In what way do you like it best？


Dear Jim，

As the date of your arrival draws nearer and nearer，I become more and more eager for the exciting time that you will experience here in China！The summer vacation that you spend here will no doubt be a memorable time for you．

I have many things planned to do after June 18th
 ．I am currently preparing for the National College Examination，but after the exam I will have lots of free time for our planned activities．

The airport you should land in is the Nanjing Airport．From the Lukou International Airport，we will depart to my hometown by bus．In response to your question about the weather here，Nanjing，my hometown，is very hot in summer and I recommend you pack accordingly．If you aren't planning to visit other places in China，packing light is a good idea．

The itinerary for our trip is really exciting，and I'm planning to take you to famous landmarks．Tourists from all over the world visit Zhongshan Mausoleum and Nanjing's Confucius temple，and I think you'll see why they're so famous once you visit there．We have a unique culture here that can be seen in the developing city，and our local snacks will provide you with an extra insight into our culture and traditions．

I'm very excited to have you stay with me and I know that this trip will be a wonderful experience．Looking forward to meeting you！

Sincerely，

Li Hua


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文，在画线处填上适当的内容使文章连贯。

Dear Paul，


　1　
 And I'm sure that you will benefit a lot through learning it．

I inquired information from the Chinese-learning department about the class schedule and some information about the teachers．　2　


Your class will start at the beginning of July．　3　
 There are three different levels from the beginning to the advanced ones．The teachers in the department are all very capable of teaching Chinese．　4　
 In addition，there will only be a few students in the class，so you will have more opportunities to communicate with the teachers．


　5　


Sincerely yours，

Li Hua

Step 5-1-2　阅读短文，完成任务。

假设你是高三学生李华，你的笔友Tim给你发了一封电子邮件，向你了解高考后这个暑假的打算。你回复他你将去上海参与世博会志愿者服务工作。请参照表格中的提示，给Tim写一封邮件。

注意：1．邮件的开头和结尾已为你写好。


2．词数不少于60。





	世博会简介

（exposition）
	特点
	首次在发展中国家举行



	人数
	逾7000万



	志愿工作
	地点
	北京馆（Beijing Pavilion）



	职责
	引导员；介绍文化和著名建筑（故宫、鸟巢等）



	工作之余
	参观场馆；了解科技成就及新发明




One possible version：

Dear Tim，

I've received your e-mail，asking me about my plan for the summer vacation．Now let me tell you something exciting．（_____）

I've applied to be a volunteer for the World Expo 2010 Shanghai and I'll start working as soon as I have finished the college entrance examination．The exposition is a grand international gathering，which is expected to attract 70 million visitors from both home and abroad．And what makes it unique is that it is being held in a developing country for the first time．Can you imagine how proud I feel to be able to do my bit for this special occasion？

Speaking of the volunteer work，I'll mainly help out in Beijing Pavilion，where I will show the visitors around and introduce the magnificent buildings to them，such as the Forbidden City，the Bird's Nest，and so on．It'll be a good chance to help the visitors get to know about the culture of Beijing．Apart from my work as a volunteer，I will certainly pay a visit to different pavilions．I won't miss seeing the great inventions and achievements on display and I can experience different cultures as well as exchange ideas with people around the world．Sounds fantastic，doesn't it？（_____）

I hope you can come and see it for yourself．（_____）

Fondly Yours，

Li Hua

画出起连接作用和表达地道的短语和句子。（Underline the transitional structures and colloquial language．）

Step 5-1-3　句子翻译（注意使用定语从句和状语从句）。

1．我们可以骑车上学，不仅方便而且环保。

____________________

2．俗话说，不到长城非好汉。

____________________

3．我们将飞往昆明，并打算在那里待三天。

____________________

4．我们学校为学生提供了各种各样可供选择的课余活动。

____________________

5．你在此逗留期间，我们将非常高兴地带你参观北京的许多名胜古迹。

____________________

6．我们要去参观的第一个景点是故宫，一座壮观的建筑杰作。

____________________

7．在北京你可以找到很多地方品尝不同民族风味的小吃。

____________________

8．我们要去剧院看京剧，它可以让你更好地了解中国的传统文化。

____________________

9．在这样炎热的夏天，假如能够在我家附近的小河游泳，我想会非常惬意。

____________________

10．广受年轻人欢迎的互联网是另一种娱乐方式。

____________________


 Step 5-2　润色提升

阅读短文，完成下面的任务。

Good morning，ladies and gentlemen，welcome to Beijing．To begin with，I would like to introduce myself．I am a tour guide from China Travel Service and it's a great honor to stay here with all of you for the whole day．Just as an old saying goes，“It is always a pleasure to greet a friend from far way”，I wish all of you can enjoy yourselves during this trip．The following is the schedule of the day．

The first spot we are going to visit is the Great Wall，the grandest fortification in ancient China．The next sight to look around is the Ming Tombs，which are best-preserved tombs for 13 emperors in Ming Dynasty more than one thousand years ago．In the afternoon，we will head for the Summer Palace，one of the most beautiful imperial parks in China．

Now we are on the way to the Great Wall．Dating back to the seventh century B．C．，the Great Wall was constructed by respective states for fortifying against the invasion of neighboring states．Because of its long history and length，it becomes one of the seven wonders in the world and represents the highest wisdom and crafts．From the top of the Great Wall，we can enjoy a magnificent view of continuous mountain ranges，green trees，and blooming wild flowers．As an old saying says，he who has never been to the Great Wall is not a true man．

Above is my introduction to the Great Wall．If any of you have questions，please feel free to ask me at any time．

1．请标出问候语、写作目的/背景、文章主题句，每一段的主题句和文章结尾部分。

 

2．请找出每一段的细节拓展句。

 

3．请在文中标出衔接性的语句。

 

4．请从文中找出形象的表达、句型和谚语。

 


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

假设你是李华。你班同学决定为小明举办生日聚会。请你写信邀请外教Susan参加。

要点包括如下内容：

1．时间：周五晚8点至9点

2．地点：学生俱乐部

3．内容：生日歌、蛋糕、游戏等

4．要求：备小礼物

注意：

1．词数100左右；

2．可以适当增加细节，以使行文连贯；

Step 5-3-2

美国中学生Jeff要来你所在的红星中学学习中文，经协商安排，他将住在你家。假设你是李华，请给Jeff写一封信，按照下图顺序介绍他来中国后的生活安排。

注意：1．信的开头已为你写好。2．词数不少于60。
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Dear Jeff，

I'm Li Hua from Beijing Hongxing Middle School．I'm very happy to learn that you're going to stay with my family while you're in Beijing．____________________

Best wishes，

Li Hua

Step 5-3-3

假设有一批澳大利亚中学生在京旅游，住在北京饭店，请用英语为他们拟一个参观颐和园的口头通知，内容要点如下：

参观时间：5月2日星期三

颐和园简介：它是中国最大的保存最完好的皇家园林，风景优美，甚是迷人，有山有水，有皇家建筑和画廊。

活动安排：上午自由参观，中午在快餐馆吃午饭，下午5：30返回宾馆。

集合时间：星期三早上6：10，汽车6：30开，行驶45分钟。

集合地点：宾馆大门口。

要求：不要逐条翻译，词数100左右。

[image: ]


Step 5-3-4

假设你是中学生李华。美国一个中学校长代表团即将访问你校并出席英语周的一项活动。请根据写作要点和写作要求写一篇欢迎词。

写作要点：

1．表示对客人的欢迎；

2．介绍此项活动（如活动目的、内容等）；

3．表达对客人的祝愿。

写作要求：

1．词数不少于100；

2．称呼已经给出，请写欢迎词正文；

3．不能使用真实姓名和学校名称。

Dear American guests，
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Step 5-3-5

根据下列内容和提示，写一篇口头通知稿。写作要点：

1．事由：欢迎澳大利亚学生来校参观。

2．参观日期：9月15日。

3．参观时间：上午9：00至12：00

4．参观人数：约20人。

5．具体安排：

① 9月15日上午8：45在校门口集合，欢迎来校参观的澳大利亚学生。

② 带客人到接待室（reception room）开联欢会（get-together）。

③ 带客人参观图书馆、实验室和校办厂。

④ 11：30和澳大利亚学生在食堂共进午餐，并互赠小礼物。

⑤ 客人在12：00左右离开学校。

注意：1．通知稿须包括所给要点，但不要逐条翻译。


2．字数：80—100个词



Step 5-3-6

假设你是红星中学学生会主席。为纪念莎士比亚逝世400周年，你校拟举办“莎翁戏剧日”（Shakespeare Drama Day）活动。请用英语写一篇口头通知稿通知你校国际部学生，内容包括：

1．说明戏剧日的时间和地点；

2．介绍相关活动；

3．欢迎他们参加。

注意：1．词数不少于50；2．开头和结尾已给出，不计入总词数。


Hello，everybody！May I have your attention，please？
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That's all．Thank you！



高考其他说明文：


说明文一般介绍事物的形状、构造、类别、关系和功能，解释事物的原理、含义、特点和演变，其主要特点是中心鲜明突出，有科学性和条理性。

1．介绍节日

一个英文网站面向中学生征稿。请你写一篇英语稿件，介绍“中秋节”及这个节日里的主要活动。

写作要点：

1．它是中国的传统节日之一；

2．家人团聚；

3．赏月、吃月饼；

4．还有旅游、访友等其他活动。

注意：1．词数100左右；


2．可以适当增加细节，以使行文连贯；

3．开头语已为你写好，不计入总词数。



参考词汇：中秋节the Mid-Autumn Festival　农历lunar calendar


赏月enjoy the full moon　月饼moon cake



The Mid-Autumn Festival

The Mid-Autumn Festival falls on the 15th of the eighth month of our Chinese lunar calendar．____________________

参考范文：


The Mid-Autumn Festival



The Mid-Autumn Festival falls on the 15th of the eighth month of our Chinese lunar calendar．
 As one of the traditional Chinese festivals，it has been enjoying great popularity in our country．Usually，no matter how far away or how busy we are，we still try to go home for the celebration．The moon that night looks the brightest in the whole lunar month．What we love most is the time we enjoy the full moon together．With the beautiful moon up in the sky，we sit together and eat moon cakes and fruit，sharing our stories．In addition to these traditional activities，we have a wider range of choices such as travelling and visiting our relatives or friends．

2．介绍物品

假设你是李华，你自制了一些中国结（Chinese knot）。你打算给开网店的美国朋友Tom写封信，请他代卖，要点包括：

1．外观（尺寸、颜色、材料）

2．象征意义

3．价格

注意：1．词数100左右；


2．可以适当增加细节，以使行文连贯；

3．开头语已为你写好。



Dear Tom，

How are you doing？
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Li Hua

参考范文：

Dear Tom，


How are you doing？
 I wonder if you could sell some Chinese knots for me．I made them myself with red still threads，cloths，and other materials．They look really beautiful in the shape of a diamond，about 5 inches long and 4 inches wide．In China，these knots stand for friendship，love，and good luck．People can either give them as gifts to friends or hang them in their houses．They are only 12.99 US dollars each．If anyone wants to know more about the knots，let them write to me．Also，do let me know if you need further information．Thank you！

Yours truly

Li Hua

3．介绍论坛

假设你是阳光国际中学的学生会主席李华，为了增进学生之间的交流，学生会决定在网络上建立中外学生英文交流论坛，请你根据下面所给的要点提示介绍此论坛。



	目的
	提供交流平台



	内容
	要点
	细节



	加强交流
	结识朋友……



	提供帮助
	学习、生活……



	献计献策
	学校发展、校园生活……




参考范文：

The Stndent Union has decided to set up our own BBS．Our purpose is to provide a platform for you to communicate on it．You will meet students from all over the world and make friends with them on our BBS．As all members are required to use English，it also offers you a good chance to improve your English．

And there are many more interesting things waiting for you to discover．Our BBS can basically make it easier and more convenient for you to chat with other students．It would be common on the BBS to meet with strangers and get to know each other quickly．With more chances to communicate with others，you are surely going to make more new friends．

Are you trapped in a rather annoying problem？Just type the difficulties you have met in study or in daily life when you are seeking for help，many kind-hearted people will offer various suggestions for you．It will become much easier for you to go through the hard time with so much support．Wouldn't that be great？

If you have any ideas or complaints about the development of our school or your life on campus，simply announce them on the BBS and we're sure to take your advice seriously or take action to satisfy your demands．So this is a quick and easy way for you to make contribution to our school．

Now we are all waiting for you on our BBS．Wish you to join in and fully express your ideas．

4．说明事理

某中学生英文报近期开辟专栏，讨论学习习惯问题。请你结合自身学习实际，按以下提示，用英文为该专栏写一篇稿件。

1．说明学习习惯与学习效果之间的关系；

2．介绍一种好的学习习惯并提出养成该习惯的建议；

3．描述自己在学习习惯方面存在的某个问题并给出改进措施。

注意：

1．词数120左右，开头语已为你写好；

2．可以适当增加细节，以使行文连贯；

3．文中不得透露个人姓名和学校名称。

It's useful and necessary to discuss learning habits．____________________

参考范文：


It's useful and necessary to discuss learning habits．
 In reality，different students have different learning habits，which I think influence their learning efficiency greatly．Good habits always lead to high efficiency，while bad ones bring the opposite．

Some students are good at concentrating on what the teachers teach in class．They think only in this way can they understand and memorize the teaching materials better．If we find those materials interesting，we'll focus our attention on them for long．However，those dull lessons require our determination，self-controlling ability，and confidence．

My classmates always call me“Mr．Forgetful”，because I cannot memorize those I have learnt．I know that it is because I don't spend much time in memorizing them after class．My teachers advise me to repeat the materials several times and read them aloud，which they think will help improve my memory．



Ⅴ．Letter of Application　申请信


答案参见此处



 Step 1　初识高考真题


写作要求

国际文化交流中心将组织一次由各国学生参加的“和平·友爱”夏令营活动，要求报名者提交英文个人简介。假设你是王珊，请根据下列信息写一篇个人简介。


姓名：王珊　性别：女　年龄：16岁　学校：北京阳光中学

其他：爱好音乐，摄影；善于与人交流，乐于助人；热爱自然，热爱和平

参加夏令营的目的：结交朋友，了解外国文化



注意：1．词数不少于60。


2．可根据内容要点适当增加细节，以使行文连贯。





I'm Wang Shan，a girl of sixteen．I am now studying in Beijing Yangguang Middle School．I am keen on music，in particular classical music．I'm also interested in photography owing to the fact that it allows me to record the beautiful moments in my life．Through my hobbies，I've made many friends．In fact，I am eager to meet new people and enjoy exchanging ideas with them．As we know，we all need help from each other．Thus I appreciate friends' help and I'm willing to help anyone in need．

In addition，I love life，Mother Nature as well as peace．I hate any form of violence．

I would like to join the Peace＆Friendship Summer Camp since it would be a great opportunity to make friends with young people from different countries and learn about their cultures as well．

Yours sincerely，

Wang Shan


 Step 2　总结结构和学习表达


 Step 2-1　总结申请信的结构和内容、模板和常用连接词

参考下面三篇学生作文，总结自己的申请信模板。

Passage 1

Dear Ms．Jones，

I am a senior high school student and looking for a part-time job in the mid-town branch of the New York Public Library．For me，a good library plays an important role in helping students learn，as well as in bringing members of the community together．That is why I'd like to help make the public libraries even better than they are now．

I am extremely outgoing and currently manage a full curriculum and several extracurricular activities．Though I am busy with my seven classes，I find time to tutor elementary school kids twice a week．

I am ready to start work at any time，and available to work up to 15 hours per week，both after classes and on the weekends．If you need more information，please don't hesitate to contact me at（212）384-4420．

Sincerely yours，

Jenny Zhang

Passage 2

Dear Harry，

I am writing to apply for the photographer for Our Steps
 advertised in the newspaper．I am therefore enclosing my curriculum vitae．

My interest and skill in photography contribute to my qualification for this job．As a 16-year-old boy outgoing and full of energy，I like writing，which might be helpful for the work．I am also fond of taking photos and I once won the second prize in Beijing Youth Photographing Competition．So I think I can do the job well due to my great passion for it．In addition，since I am a freshman in our high school，I am not busy with my school work，and as a result I have plenty of time to focus on my photos．

I think this job will provide me with a very precious chance to take part in social practice activities and to enrich my after-class life．So I would be glad if you could consider my application．

I am looking forward to hearing from you soon．

Yours sincerely，

Li Hua

Passage 3

Dear Sir，

My name is Li Hua，from Guangming High School in Beijing，China．I would like to apply for the admission to the English Department of your university．

I am a boy aged 17，now in my last year of high school．And going abroad for higher education has been my dream for several years．

All my classmates find me an outgoing student who is always eager to communicate with others．I also have extraordinary performances in teamwork and I am sometimes elected as the leader of activities．I've learnt that your school has a long history and the courses are flexible and organized in a modern way．That's why I think it will be suitable for a student like me．Besides，I am able to adapt myself to new environments quickly so the life in a foreign country doesn't worry me．

I have always been studying hard during high school and my achievements have been recognized by my teachers and classmates．Doing well in most of the subjects，I am particularly keen on English and I've won the first prize in the English Speech Contest of our school．So，I am eager for an opportunity to study in the English Department．

I would be grateful if you can take my application into consideration．

I am looking forward to your early reply．

Yours sincerely，

Li Hua


 Step 2-2　申请信的结构和内容

1．写信目的（purpose）

2．申请的理由和资质（explanations why he/she is qualified for the job）（first of all，second，last…）

3．总结（conclusion），表达希望获得此次机会的愿望（wish to obtain the opportunity）。


 Step 2-3　申请信的模板

写申请的开头常用表达

Dear ××，

I am writing this letter in purpose of applying for…I am therefore enclosing my curriculum vitae．

介绍自己符合申请的理由或资质（不同内容不同表达，但多以个人经历为线索，按照逻辑顺序排列）

First of all，I am…，aged…，and study in…．

I am qualified for…because…．

As…，I am fond of…，which might be helpful for this…．

Besides，I like…and I once won…．

So I think I can do…well due to my…for it．In addition，since I…，I have plenty of time to focus on it．

结尾，表达想要获得的机会和愿望。I will be really appreciated if you take serious consideration about my application，I am looking forward to hearing from you soon．

Yours，

××


 Step 2-4　申请信的常用连接词

按逻辑顺序排列

开头：first of all，firstly，to begin with，above all

递进：besides，in addition，what's more，moreover，furthermore，also，as well

结尾：last but not least，finally


 Step 2-5　申请信参考句式和表达

Beginning

 1．I am writing to apply for the vacancy/post of…advertised in…on…

我写信的目的是为了申请……日刊登在……上的……职位。

 2．With reference to your advertisement in…on…，I would like to apply for the post/position of…

根据你们……日在……广告上的说明，我想申请……的职位。

 3．I would like to apply for admission to your Graduate School/University/Institute to pursue a Doctoral/Master's/Bachelor's Degree in…

我想要申请获得贵校/大学/学院的入学资格，攻读……领域的博士/硕士/本科学位。

 4．I am interested in your research program/MA course/diploma course in…and wish to enter this program starting from…

我对贵校在……领域的研究项目/硕士课程/学历课程非常感兴趣，希望从……开始进入这个项目。

 5．I wish to obtain admission to your Ph．D/graduate/undergraduate program in…．My intended date of entry is…

我希望在……领域获得博士/硕士/本科项目的入学资格。我希望的入学日期是……

Body

 1．I am now a（senior/third-year student/sophomore/freshman）in…Department of…University．

我现在是……大学……学院的大四/大三/大二/大一学生。

 2．I went to…（name of school）in…（date）and studied there for…（length of years）

我于……日去了……学校，并且在那里学习了……年。

 3．I was trained at…（place）in…（subject）from…to…（date）

我从……到……在……接受……训练。

 4．I major/specialize in…

我的专业是……

 5．I graduated from…（name of school）in…（date）with excellent grade in…（subjects）．

我于……时候以优异的成绩从……学校……专业毕业。

 6．I obtained/received the…degree in…（date）．

我于……时候获得了……的学位。

 7．After completing my studies，I joined…（name of the work unit）and worked as a…（post）

在完成学业之后，我加入了……，从事……工作。

 8．On finishing my training，I took up the position of…with…（name of the work unit），and I have been at that post ever since．

我一完成训练就在……（单位）从事……（工作），并且从那之后就一直从事这项工作。

 9．For the past…years，I have been working as a…（post）

对于过去的……年，我一直从事……工作。

10．I am confident that my education and experience are extremely appropriate for this position．

我确信自己的教育和经历都非常适合这个职位。

11．I am confident that I am fully qualified for this job．

我确信自己满足这个工作的所有要求。

12．I took the TOEFL in…（date）and achieved a score of…，which I hope will meet your requirements．

我在……时候参加了托福考试，取得了……分，我希望这些成绩能满足您的要求。

13．I speak English well and can also write in English．I believe that such foreign language proficiency will be taken into favorable consideration．

我英语说得很好，也能用英文写作。我相信精通外语将作为加分项使本人被优先认真考虑。

14．I was awarded the prize of…in…for my outstanding performance．

我在……比赛中由于表现出色获得了……奖。

15．I won/received the prize/award of…in…

我在……比赛中获得了……奖。

16．If possible，I wish to obtain a teaching assistantship so that I may support myself and obtain more practical experience while pursuing graduate study．

如果可能的话，我希望获得助教资格以便于我养活自己，在继续学业的同时获得更多实践经验。

17．I should be grateful if you can send me application forms for any scholarships you may offer to overseas students．

如果你能寄给我任何你们能够提供给海外学生的奖学金申请表，我将非常感激。

18．One of the main reasons I am applying is…

我申请的其中一个主要原因是……

19．My work with the…has always been interesting and rewarding，and I personally would not have chosen to move．However，…

我……的工作一直以来都非常有趣，且报酬颇丰，我个人不太愿意换工作，然而……

Ending

 1．If these meet your requirements，please grant me an interview．

如果这些满足你的要求，请给我一个面试的机会。

 2．I would very much appreciate the chance to talk to you．

我将非常感激您能给予我和您面谈的机会。

 3．I enclose three references and a full curriculum vitae as requested．

我按要求附上三封推荐信和个人简历。

 4．I have enclosed my CV for your reference．Please let me know if further information is needed．

我已经附上个人简历供您参考。如果需要更多的信息请告知我。

 5．I hope that you will give my application the serious consideration which I feel it deserves．

我希望你能认真考虑我的申请，我认为这是值得的。

 6．I look forward to hearing from you at your earliest convenience．

我期待在你最快最方便的时候收到你的来信。

 7．I would be available in…．Please contact me if necessary．

我在……时候有时间。如有必要请联系我。


 Step 2-6　文体特征和注意事项

申请信属于应用文体，注意格式（称呼，正文，结束语，署名）。

申请信正文一般可以分为三段：第一段阐明写信目的，第二段陈述提出申请的理由以及自己具备的资质，第三段表达希望被接受的愿望。

文章要开门见山，第一段不宜过长，2—3句话即可，一定要表明写信的目的。

在谈自己的理由或经历时，要结合所申请的内容的特点，谈及它们有可能给此次申请带来的益处，这样既显得理由充分，也是增加细节使文章充实的方法。

注意时态，基本时态是一般现在时，在谈及过去的经历时用过去时。


 Step 3　写作指导


Write a composition according to the following steps and directions．

假设你是某校高二（1）班学生李华。下面是你校布告栏里张贴的“征集接待家庭”的通知，请根据其内容用英语写一封申请信。词数不少于100。

注意：信的开头和结尾已经给出（不计入词数）。




HOST FAMILIES WANTED

Teachers and students from Central High School Phoenix will study in our school during the summer vacation．Host families are wanted to accommodate our friends．

REQUIREMENTS：

◇Good English．

◇Good communication skills．

◇A SEPARATE
 room．

◇Convenient transportation．

◇…

If interested，please send your APPLICATION IN ENGLISH
 to the International Department before THURSDAY
 ．Please consult us for any further information．



Dear Sir/Madam，

I am Li Hua from Class One，Senior Two．____________________

I would appreciate it if my application is taken into account．

Yours sincerely，

Li Hua


 Step 3-1　审题列提纲



	文体和主题：
	◇What do you want them to know about yourself？



	主体时态：
	◇What are significant qualities you have that make you suitable for this job/activity，etc．？



	人称：



	要点：





 Step 3-2　合理添加细节，使用恰当的连接词，成文

1．Beginning

How to begin？What's your writing purpose？

 

2．Body paragraph（relevant details to explain why you are qualified and how you can help）

What significant qualities you have that make you suitable for this activity？

 

3．Ending

End the letter and express your sincere wish to acquire the chance．

 


 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　使用正式词汇

Application is quite a formal process so the words in it will be the formal，the better．

试着在表格中，用更正式的词汇替代前面的词。
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 Step 4-2　恰当使用介词短语

总结下面句子的特点。

1．With my courage to challenge，I was the only student in my class who pointed out the mistake．

2．With my diligence and intelligence，I finally came up with the idea of using a very simple tool to solve the problem．

3．With my coordination，all the group members worked orderly and the whole experiment was conducted as planned．

4．With precise calculation and concentration，I successfully made the experiment with my team members．

All the sentences use the word _____ to express _____．


 Step 4-3　选择更正式的词替换下面画线的词

1．I spend
 all my spare time in reading．

____________________

2．I wanted
 to do something really creative．

____________________

3．I'm an ordinary
 student．

____________________

4．Thank
 you very much for your consideration．

____________________

5．My work is very useful
 to our understanding of this difficult subject．

____________________

6．The professor I talked about
 is very famous．

____________________

7．Usually，
 I spend weekends in labs doing experiments．

____________________


 Step 4-4　范例学习

Step 4-4-1　阅读文章，画出你喜欢的表达。

Passage 1

Dear Sir/Madam，

I am Li Hua from Class One，Senior Two．I am writing to apply for the opportunity of being the host family．

First of all，all my families achieve high fluency in English and have some general knowledge of western culture．Therefore，I can assure you that there will be no language barriers and few cultural frictions in our communication with foreign students．Secondly，my parents and I are all friendly people with good communication skills．If we were honored with this great opportunity，we would be considerate enough to make them feel like at home and，at the same time，respect their privacy．And as for privacy，we have spared a separate room with a private bathroom which is specially intended for the student．Thirdly，my home is located in the central district with convenient access to the school as well as all the major spots in the city．Finally，as I suppose that those teachers and students are eager to experience Chinese culture，we plan to offer them a unique perspective to look into China by involving them in our daily routine and thus unveil a real China in front of them．

We sincerely wish to make this summer vacation a great memory for our guests and would appreciate it if my application is taken into account．

Yours sincerely，

Li Hua

Step 4-4-2　阅读文章，总结文章结构并说明作者是如何清晰得当地表达细节的。

Passage 2

I am Liu Ming，a 16-year-old male student from Beijing National Day School，and I hope to take part in the upcoming High School Leadership Conference．

As a busy high-school student，I enjoy many subjects，but studying science is my passion．I have also found time to take part in many extra-curricular activities，such as basketball，Model United Nations，and the school's photography club．These interests have provided me with chances not only to improve myself，but also learn to work well with others．As I grow older，I find that the many things I am learning in high school are valuable in preparing me for the future，so it is important that I make the most of every opportunity．If I am selected to be a part of the High School Leadership Conference，I will cherish the chance to acquire lifelong skills．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文，完成下面的任务。

Dear Sir，

I am writing in the hope that I may obtain an opportunity to continue my further study in Applied Physics toward Master degree in your university．

My name is Li Jin，an undergraduate student of the Department of Applied Physics，Huabei University．Next summer，I will graduate and get my Bachelor of Science degree．I plan to continue my study and research in this field．In addition，I chose Boston University because there is a congenial team of researchers，an array of databases and research projects in your school of Physics．Besides，I believe my interests are extremely congruent with the strengths of your school．And my solid academic background will meet your general entrance requirements for graduate study．

I will appreciate it very much if you could send me the Graduate Application Forms，the Application Form for Scholarships/Assistantships，and other relevant information．My mailing address is shown on the top of this letter．

I am looking forward to hearing from you soon．

Sincerely yours，

Li Jin

在信中标注书信目的、表达理由、作者的意图。

画出起连接作用的词、短语和句子。

Step 5-1-2　阅读学生作文，根据框线中内容在画线处填上适当的内容使文章连贯。


HOST FAMILIES WANTED

Teachers and students from Central High School Phoenix will study in our school during the summer vacation．Host families are wanted to accommodate our friends．

REQUIREMENTS：

◇Good English．

◇Good communication skills．

◇A SEPARATE
 room．

◇Convenient transportation．

◇…

If interested，please send your APPLICATION IN ENGLISH
 to the International Department before THURSDAY
 ．Please consult us for any further information．



Dear Sir or Madam，

I am Li Hua from Class One，Senior Two．_____ 1．_____．I am extremely interested in this issue．

First of all，_____ 2．_____，although I haven't got an opportunity to go abroad．My English teacher speaks highly of me for my hard work and excellent academic performance．I think my fluent oral English will make a foreigner's life here more convenient and enjoyable．Besides，_____ 3．_____ In my spare time，I often take part in some social practice activities which help me develop communication skills．In addition，_____ 4．_____．The room includes basic furniture as well as a separated bathroom．As to transportation，there is a bus stop just next to my home．It's convenient to go anywhere as long as the traffic is good．

I have been longing for an opportunity to communicate with foreign people in order to improve my English as well as to get close to a different culture．My parents are hospitable and they also welcome foreigners to live with us．

I would appreciate it if my application is taken into account．

Yours sincerely，

Li Hua

Step 5-1-3　句子翻译。

1．我预计将在明年6月毕业。

____________________

2．我在2010年被提升为人力资源经理。

____________________

3．我相信自己有很高的资质符合这个职位。

____________________

4．我喜欢照相，因为它能帮助我记住生命中的美好时刻。

____________________

5．我希望能够为
Our Steps

 工作，参与社会实践丰富生活。

____________________

6．除非被问到你是否知道此事，否则你什么也别说。

____________________

7．直到我毕业，我才停止兼职工作。

____________________

8．我是一个外向的人，并且喜欢交朋友和帮助他人。

____________________


 Step 5-2　润色提升

Step 5-2-1　下面是一篇学生写的作文，请根据申请信文体的特点，仔细阅读。


EIL International English Summer Camp

Volunteer Wanted

EIL was founded in Britain in 1936 with the fundamental aim of understanding“Learn to live together by living together”．


Requirements：
 Over 16；good knowledge of English；outgoing；working well with children between 7—12


Activities：
 Language study，outdoor recreation，and travel


Campers：
 Students from different countries


Camp site：
 Mount Wuyi，Fujian


Time：
 July 26 — August 9


Application deadline：
 July 15，2008

If interested，please e-mail to info@eiuk．org




写作要求：

假设你是李华，这则广告引起了你的兴趣，请用英文写一封自荐信。要求如下：

1．对夏令营主题的理解；

2．根据招聘要求自我介绍；

3．参加夏令营的目的。

注意：信的开头和结尾已为你写好，不计入总词数；

Dear sir，

I'm Li Hua from Fujian．____________________

I am looking forward to your early reply．

Sincerely yours，

Li Hua

学生作文：

Dear Sir，

I'm Li Hua from Fujian．When I was reading the advertisement，the aim of this activity impressed me greatly．I think it important to learn to live together by living together．It is a good chance for me to learn to share and work with others．Therefore，I hope to recommend myself to you．

I am a boy aged 17，and I am outgoing，good at English and have experience of working well with children aged from 7 to 12．I think it is a kind of win-win activity．For one thing，I can help take care of the children．For another thing，I can improve my English and make more friends during the summer vacation．

I am looking forward to your early reply．

Sincerely yours，

Li Hua

Step 5-2-2　扩写练习。添加细节，运用多种句式使文章生动、有说服力。

假设你是晨光中学的高中生李华。你校拟选拔一批优秀学生，利用暑期到晨曦希望小学为学生辅导英语。你希望参加此活动。请根据以下提示，用英语给校评选组写一封申请信：

1．对此活动的认识（如对本人、学生及社会的益处等）

2．个人优势（如性格、独立生活能力、语言能力等）

3．你的计划（如怎样进行辅导等）

注意：1．可适当加入细节，以使内容充实、行文连贯；

　2．信的开头和结尾已给出，不计入词数。

Dear Sir or Madam，

I am Li Hua from Class One，Senior Two．I am writing to apply for a volunteer position of teaching English at Chenxi Hope School．

First of all，I am outgoing and like helping others．I am good at English and easy to get on well with children．I believe I am independent enough to take care of myself and people around me．
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If I got the chance，I would try my best to give them best instructions and learning methods．

I am looking forward to your early reply．

Sincerely yours，

Li Hua


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

假设你是李华，女，17岁。请给学生会写封英文邮件申请英语志愿教师工作。

情况简介和申请理由：

英语成绩优异；英语家教经验两年；愿意帮助儿童；学校“英语俱乐部”成员；增长见识，了解社会。

注意：1．词数100左右。


2．参考词汇：tutor vi．＆n．
 家教



Dear Student Union，

I am Li Hua，a girl of 17．I have just read the ad on the school bulletin and ____________________

I'm looking forward to your early reply and please email me at lihua@yahoo．com．cn．


Yours sincerely，

Li Hua

Step 5-3-2

你在网上看到了以下这则广告，请根据相关要求写一封求职信，120字左右，信的开头结尾已经写好。

A SECRETARY — have a university degree；good at writing and making arrangements；aged between 25 and 35；know English，computer；can drive；people with previous related experience preferred．Please write full details．E-mail：personeldep@zjlenovo．com


注意：

1．假设你叫李华，已具备相关条件。

2．根据内容要点要求适当增加具体细节（比如具体例子），使行文连贯，更有说服力。

3．参考词汇：汽车驾照a driving license

Dear Sir＆Madam，

I'm writing to apply for the position as a secretary in your company．____________________

Looking forward to your early reply．

Yours sincerely，

Li Hua

Step 5-3-3

假设你是李华，从互联网（the Internet）上得知一个国际中学生组织将在新加坡（Singapore）举办夏令营，欢迎各国学生参加。请写一封电子邮件申请参加。

主要内容包括：

1．自我介绍（包括英语能力）；

2．参加意图（介绍中国、了解其他国家）；

3．希望获准。

注意：

1．词数100左右；

2．可以适当增加细节，以使行文连贯；

3．邮件开头和结尾已为你写好。

Dear Sir or Madam，
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Regards，

Li Hua

Step 5-3-4


Lei Yang heard that several of his classmates had part-time jobs at McDonald's Fast Food Restaurant．He was also attracted by this idea．One day，he wanted to write a letter to McDonald's and apply for a job as a part-time waiter．Write the letter for Lei Yang．

1．Include the following information in the letter：

You heard the news from your classmates．

You are 17，a high school student．You will quickly learn how to do the job because you are eager to have this opportunity to get some experience．

You are hard-working and responsible．You are confident that you will do the job well．

Write the hours and days that you can work．

2．When you have finished writing the letter，check to see if there is any mistake both in form and in language．Correct them if there are any．



Step 5-3-5

bookcrossing．com是一个面向全球的图书分享网站。该网站组织的分享活动有两种参与方式：一是自由分享（wild release），即把书放在指定地点，由其他参与者自由获取；二是定向分享（controlled release），即直接传递给另一位参与者。假设你是李华，请用英文写封信给该网站申请参加。内容应包括：


	表明写信目的

	选择一种分享方式

	简述作出该选择的理由

	希望了解更多信息



注意：（1）词数不少于80；


（2）书信格式及开头已给出（不计入总词数）。



Dear Mr or Mrs，

I've learnt that ____________________

Yours，

Li Hua

Step 5-3-6

假设你是红星中学高三学生李华。你得知故宫正在招聘暑期义务英文讲解员，请你给相关部门负责人写一封申请信，内容包括：

1．介绍你的基本信息；

2．说明你的优势；

3．表示自己希望被录用。

Step 5-3-7

假设你是红星中学学生李华，你在网上看到一则征寻语伴的广告，并对此感兴趣。请你根据广告的内容，予以回复。简要介绍自己的中文优势和英语方面的需求。


I'm looking for an online language partner．I will help you with English in exchange for my Chinese practice．You must be a native speaker with standard Mandarin pronunciation and also want to improve your English．



Please write to me directly if this is of interest to you．Email：kathylane@gmail．com





Ⅵ．Daily Communication　日常交流


答案参见此处




Ⅵ-Ⅰ．Letters and Emails　书信和电子邮件


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是李华，你购买了一部某外国公司生产的手机，因有质量问题，要求该公司更换。请根据下列要点，用英文写一封电子邮件。

问题：手机铃不响，不能发短信；该产品已售完，无法更换；型号新，无配件，无法维修。

要求：公司应尽快予以更换。

注意：1．词数100左右；


2．参考词汇：配件spare part；

3．电子邮件的开头和结尾已为你写好（不计入总词数）。





Dear Sir，

I am writing to you for the mobile phone of Dephone-S250 I bought on April 20，2008 at Tele Mall in Wuhan，P．R．China．Ten days after that，it didn't ring or send short messages．Then I took it to the seller，but was told that the model had been sold out and I had to wait at least three months for a new one．Later I went to the repairman．He said since it was a new model in China，there were no proper spare parts of this model．But it was impossible to fix it without the right spare parts．I was so desperate on hearing that．How can I wait that long？Therefore，I require that you send me a new one of the same model within a month．

Thank you for your consideration．

Sincerely yours，

Li Hua


写作要求

假设你是李华，是一个从小喜爱大熊猫（panda）的四川学生。你一直通过有关网站（website）关注三年前在美国圣迭哥动物园出生的大熊猫“苏琳”和她的母亲“白云”。现在苏琳即将三岁。请根据以下要点给动物园工作人员写一封信：

1．自我介绍；

2．祝贺苏琳生日；

3．感谢工作人员；

4．索取苏琳三岁生日照。


注意：1．词数100左右；

2．可以适当增加细节，以使行文连贯；

3．开头语已为你写好。





Dear Sir/Madam，

Greetings from China！____________________

Yours truly，

Li Hua

Dear Sir/Madam，

Greetings from China！

I'm Li Hua，a student in Sichuan．I've been a panda lover since I was a child．About three years ago I was delighted to know that Baiyun gave birth to her daughter Sulin and I've been watching her growth on your website．Now she's going to be three．I'd like to wish her a happy birthday and to express my thanks to you for your hard work，because Sulin and her parents are living a happy and healthy life in the US．

By the way，could I have a photo of Sulin taken on her third birthday？Thank you very much．

Yours truly，

Li Hua


 Step 2　总结结构和学习表达


 Step 2-1　读下面文章，判断是何种信件

Passage 1

Dear Mr．Stratford，

Yesterday I turned in my homework two days late，and I would like to apologize for the delay．The fault is entirely mine and I regret any inconvenience it caused．I was ill earlier on in the week and was struggling to catch up on all of my assignments．Amidst all of the business，I completely forgot the due date of the paper and turned it in on the wrong day．

I wanted to let you know that although I turned in my assignment late，it is by no means a reflection of my attitude to this class．I sincerely enjoy it and look forward to learning more in the future．

Thank you for your understanding in this matter．If there is any make-up work I could do to help my grade，or if you would like to discuss this further，please let me know．

Sincerely，

Jack Baker

Passage 2

February 19th，2011

Dear Lucy，

I'm writing to you to ask about some contact information I need．As you know，yesterday our classmate Jane was sick，and I was asked to email her the day's assignments．When I logged onto my computer this evening，it seems as if I lost her contact information！Would you mind terribly looking up her email address and sending it to me？If you could send it to me as soon as possible，I would greatly appreciate it！I know Jane would，as well．

Looking forward to hearing from you and thank you so much for your help in this．

Sincerely，

Mary Henderson

Passage 3

Dear Sue，

How are you？

I'm Li Hua，one of your students in China．You are definitely one of the best English teachers we have ever had，not only because of your fluent spoken English，but also for the humor，patience，and love that you showed to every student．We have never stopped missing you since your departure．Your well-prepared classes，your warm and encouraging smiles and even your criticisms have become some of our best memories in high school．

After you left for America，a new English teacher named Miss Li came．Although she doesn't have much teaching experience，her classes are so interesting and creative that we all enjoy them very much．As we approach Senior 3，our school work has made us much busier，causing us to be very tired．But everyone is adapting positively to the changes．Therefore，don't worry about us，and we will overcome all the difficulties and work hard to achieve our goals！

We are eager to hear about what has been going on with you recently．How are you getting on with your new students？Do you enjoy your new job？

Thank you again，Sue，for everything you've done for us．We send you our gratitude and our best wishes．We are looking forward to hearing from you．

Best wishes，

Li Hua

Passage 4

Dear David，

I've learned it from the Internet that you want to make a Chinese friend so as to learn the Chinese language and culture．I'm glad that you show such great interest in China and would like to be your friend．

I will try to write to you as often as possible about the Chinese culture．When you have the chance to come to China，I'll teach you how to speak Chinese and show you around some famous historical places of interest．Anyway，I am going to help you as much as I can．How do you think？I'm looking forward to your reply．

Yours sincerely，

Li Hua

Passage 5

Dear Mr．Li，

Last Sunday，I went to do some reading in your library．Over the time I was there，I found something unpleasant．Therefore，I'd like to voice my opinions，which I hope would be of great help for you to create a more comfortable atmosphere for readers．

First，there were few new books on the shelf and most books are not popular today．Second，some books were not sorted in proper order，making it difficult for readers to find what they want quickly．Third，the assistants didn't offer good service．Instead，they were chatting．In addition，they took no notice of the fact that a light wasn't working．Leave this state of affairs to stay the same，and I am afraid that there will be fewer and fewer readers．

So，for the sake of readers，I suggest that you change all these as soon as possible．

Yours，

Li Hua

Passage 6

Dear Ms．Foster，

I'm happy to know that I will stay with you when I take the summer course in July．I'd like to know something about my arrangements．Could you please tell me how I will go to the summer camp every day？And is there any access to the Internet in my room？Where can I have breakfast and supper？In your house or at school？

Thank you for hosting me．Looking forward to your early reply．

Best wishes．

Yours，

Li Hua

Passage 7

Hi Chris，

Good news！There will be a lecture in our school this Friday afternoon．Professor Zhang from University of Agriculture will tell us about the history and spread of Chinese tea．This will be followed by a tea party and you can taste different kinds of tea while chatting with teachers and students of our school．I wonder if you want to participate in it．Don't worry about the language．I'll be with you and explain what you don't understand．

If you do not have any prior appointment then，I am looking forward to your coming．

Yours，

Joe

Passage 8

Dear Jim，

I hope this mail will find you well．I'm writing to thank you for the book you gave me before you returned home．I've learned a lot about how American students live and study by reading the book，which is entitled“The Life of American Students”．

It is such an amazing book that I finished reading it just in two days．The book has allowed me to have a better understanding of the life difference between American students and Chinese ones．

Thanks again for the book and I'm looking forward to seeing you again．

Yours，

Li Hua

Passage 9

Hi Chris，

I am glad that you are interested in the Chinese Course of our International Class．

This course is specially designed for beginners like you，focusing on listening and speaking practice．There will be only ten students in each class，so each student can get full attention from the teacher．And I believe you will love it because the course is educational and fun．

Besides，you can also take part in some activities such as Chinese songs competition and communicate with Chinese students．That will surely be a good chance for you to practice your learning and know more about China．

I hope it will be helpful．If you need more information，just let me know．

Yours，

Li Hua

Passage 10

Dear Chris，

I'm delighted to learn that you are going to introduce traditional Chinese culture to your class．I'm sure to help you as much as I can．

As far as I am concerned，I strongly recommend temple fairs as your topic．I suggest that you introduce the temple fairs held in Beijing during the Spring Festival．A lot of people are fond of them．People are always attracted by the traditional performances and a variety of yummy food which can be found at temple fairs．To help you gain a further understanding，I have attached a couple of pictures about my own adventures in temple fairs to this email．

I hope that my suggestion is helpful to you．If you want further information，just feel free to let me know．I wish your presentation a great success．

Yours，

Li Hua

Passage 11

Dear Marie，

The recent examination results have been released．As expected，you were one of those who made it．It was a pleasant surprise that we found your name among the top ten．

Congratulations！Your continued good performance is what we have expected from you and you have not failed us in any way．We are proud of knowing someone who keeps on achieving great results in spite of the hard times and challenges．

I sincerely wish you more luck in your future endeavors．I have nothing but praises for you and I know you will continue to excel in everything that you do．

Wish you more success！

Sincerely yours，

Abraham West

Passage 12

June 16，2005

Dear Tom，

I just can't tell you how sorry I was to learn of your accident．Your family tells me that you are progressing nicely，and that you'll be out of the hospital in about ten days，I'm certainly relieved to know that！

In the next day or so you'll receive a little package from Margaret and me．I hope you like it，and that it will help to pass the time more pleasantly．

With every good wish for your swift recovery．

Sincerely，

Bob

Passage 13

Dear Tom，

You've mentioned that you want to visit the Forbidden City for its rich history and unique architecture．So I'm writing to share some good news with you！

Yesterday I happened to read about the free admittance to the Forbidden City．It is open to teachers for free on the first Wednesday of every month．But you have to make an online reservation 10 days in advance．On the day of your visit，you will be asked to present your Teacher Identity Card．

Wish you a pleasant trip！

Yours，

Jerry

Passage 14

Dear Tom，

I'm Li Hua，a student of Hongxing Middle School．I learned quite by chance that you needed a book to improve your Chinese．I happen to have one，which I think might help you．

The book，entitled New Practical Chinese
 ，is intended for beginners at your level．Not only does it include the basic conversations in our daily life，it is also a window through which you can get to know Chinese culture and customs．Edited by three language experts，it is widely used by many foreign learners．

If it is convenient to you，let's meet at the entrance to Yuquan Subway Station at 3 p．m．this Sunday．If not，try to find another time that is suitable for both of us．

Yours，

Li Hua

Passage 15

Dear Ms．Smith，

I'm Li Hua，Chairman of the Student Union of Hongxing Middle School，which is close to your university．I'm writing to invite you to be a judge at our English speech contest to be held in our school on June 1st．

It will start at 2：00 pm and last for about three hours．Ten students will deliver their speeches on the given topic“Man and the Nature”．We hope you will accept our invitation if it is convenient for you．

Please call me at 44876655，if you have any questions．

I am looking forward to your reply．

With best wishes．

Sincerely yours，

Li Hua


 Step 2-2　书信和电子邮件的结构、内容和模板

虽然所有书信的结构基本相同，都有称呼、主体部分、结束语、落款，但不同的写信目的会有不同的主体内容。为了方便学习，根据书信内容
 可以将信的结构归纳为两类：A．写信目的＋内容；B．写信目的＋原因（＋解决方案）

A．写信目的＋内容

1．日常交往书信

日常交往书信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

介绍对方关注事件信息或发展情况answering questions in the last letter

介绍自己的情况about life or work of oneself

询问对方情况（可以没有）inquiring information

期待来信，结语closing，ending

日常交往书信模板

Dear ××，

（开头）Thank you for…/ I'm glad to receive your letter…/ How's your…？/ I am writing to ask if…/ It's almost…since…

（对方关注内容）We had a/an…（about life or work of oneself）

（询问对方情况）How's your…/ How about your…？Could you possibly provide more information on…？I would appreciate it if…（asking about his/her life or work）

（期待来信，结语）I am looking forward to seeing you soon．/ I am looking forward to hearing from you soon．

Yours sincerely，

××

2．请求信

请求信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的和原因request and reasons

请求具体内容details

表达感激和期待回信expressing gratitude and expecting a reply

结束语ending

请求信模板

Dear ××，

（自我介绍）I am…（写信目的）I'm writing to you to ask about…/ I'd like to ask if you have…/ I wonder if you could provide me with the information of…

（原因）模式一：The reasons for my urgent need of…are as follows．Firstly，…Secondly，…Finally，…//模式二：At the present I am preparing/doing…and am in lack of…that is crucial for the work/project/program．

（请求具体内容）模式一：Therefore，it would be of great help if I can have your help for…Please get back to me at your earliest convenience as I have to…（reasons）soon．//模式二：Would you mind doing…？/ Will you please…in regard to…？If you could send it to me as soon as possible，I would greatly appreciate it！//Therefore，I will be much obliged if you can help me…Please feel free to call me at…（phone numbers）for further questions．

（表达感激和期待回信）Thank you for your time and patience，and I look forward to your prompt reply．/ I am praying for your reply with full appreciation．/ Any information you can provide shall be appreciated very much．

Sincerely，

××

3．回复请求信

回复请求信内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的（和原因）asking request（and reasons）

介绍具体内容details

（有时不需要）征询意见seeking the opinion

（有时不需要）期待回信expressing a reply

结束语ending

回复请求信模板：

Dear ××，

（写信的原因和目的）I've learned it from the Internet that you want to…I would like to/am writing to…

（介绍具体内容）I will do…When you have the chance to…I'll…Anyway，I am going to…as much as I can．（征询意见）How do you think？

（期待回信）I'm looking forward to your reply．

Yours sincerely，

××

4．咨询信

咨询信内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的（和原因）seeking information（and reasons）

咨询的具体内容details

感谢和期待回信expressing gratitude and expecting a reply

结束语closing，ending

咨询信模板：

Dear ××，

（自我介绍）I am a Chinese student who wishes to…（与咨询内容相关的信息）（写信的原因和目的）模式一（有关资格）：My plan is to…and I would be grateful if you would be kind enough to provide me with certain essential information．//模式二：I'm happy to know that I will…when I…I'd like to know something about…．

（介绍具体内容）模式一：First，what qualifications
 do I need to…？I already have…but I wonder if there are any further…Second，how much are the tuition fees？Although I intend to…I would be interested to hear if there are…Last，what is the situation as…？//模式二：Could you please tell me how I…？And is there any…？Where can I…？

（感谢和期待回复）I look forward to your reply，and to attend your…/ Thank you for…Looking forward to your early reply．

Best wishes．

Yours，

××

5．介绍信

介绍信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的（和原因）informing（and reasons）

介绍具体内容details

表达希望和愿望expressing hopes and willingness to help

结束语ending

介绍信模板

Dear ××，

（写信的原因和目的）模式一（事物）：I am glad/have learned that you are interested in…I am writing to give you some information about it．//模式二（人）：I take great pleasure in introducing ×××，one of my classmates and best friends to you．

（介绍具体内容）模式一：This course is specially designed for…There will be…Besides，you can also…That will surely be a good chance for you to…//模式二：She/He is…/ has…She/He likes/loves/is fond of/shows great interest in/has talents for…She/He and I have lived and studied together for four years．No friend deserves so much love and respect as she/he does…

（希望信息有帮助并乐于提供更多帮助）I hope it will be helpful．If you need more information，just let me know．

Yours，

××

6．建议信

建议信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信（原因和）目的making recommendation（and reasons）

介绍具体内容（和建议原因）details（and reasons）

表达希望和愿望expressing willingness for more help

结束语ending

建议信模板

Dear ××，

（写信原因和目的）I'm delighted to learn that you are going to…I'm sure to help you as much as I can．/ I would like to give you some suggestions．/ As far as I am concerned，I strongly recommend…I suggest that you should do…

（建议原因）The followings are the reason for my recommendation/suggestion．First，a lot of people are fond of…．Besides，People are always attracted by…last but not the least，to do…may give you a chance to do…

（具体建议内容）I'd like to suggest that…First…then…Moreover，if…it is necessary for you to do…With…you will．To help you gain a further understanding，I have attached a couple of pictures about…to this email．

（希望建议有帮助并乐于提供更多帮助）I hope that my suggestion is helpful to you．If you want further information，just feel free to let me know．

I wish your presentation a great success．

Yours，

××

7．告知信

告知信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的（和原因）informing（and reasons）

介绍具体内容details

表达祝愿expressing wishes

结束语ending

告知信模板

Dear ××，

（写信的原因和目的）You've mentioned that you want to…So I'm writing to share some good news with you！

（介绍具体内容）Yesterday I happened to read about…/ There will be…It is/has…on the first Wednesday of every month．But you have to/are supposed to…On the day of your visit，you will be asked to…

（表达祝愿）Wish you a pleasant…！

Best wishes．

Yours，

××

B．写信目的＋原因（＋解决方案）

1．投诉信

投诉信写作内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的——投诉内容product，problem，可以包括自我介绍和产品self-introduction，product or problem，sometimes request/demand

详情details of the problem

解决问题的建议和愿望requests and expectation

结束语closing

投诉信模板

Dear Sir or Madam，

（写信目的）I am writing to express my dissatisfaction/disappointment/concern

at/with…（problem）．/I would prefer to…（request），as I find the present sharing arrangement inconvenient．

（详情）I must explain that the reason for my dissatisfaction is…（problem）．For one thing，…（details）；for another，…（details）

（建议和希望）To solve this difficulty/improve this situation，I hope to…（request/solution）I would be grateful if you could…（your solution/expectation）．

Yours sincerely，

×××

2．道歉信

道歉信内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的apologize，说明原因explanation or details

再次道歉＋希望谅解apology again and hopes for forgiveness

（有时没有）解决办法solutions

结束语closing

道歉信模板

Month Date，year

Dear ××，

（写信目的）I am writing this letter to express my apology that _____．I feel terribly sorry about this．/ I am sorry that I couldn't…．（说明原因）because/for the reason that I have to…this afternoon．I suddenly…that morning/day and…（再次道歉＋希望谅解）Once again，I am very sorry for any inconvenience caused．I will be really appreciated if you can accept my apologies and understand my situation．/ Hope you can understand me．Besides，（解决办法）I wonder if we could…I promise that…

I am looking forward to seeing/hearing from you soon．

Yours sincerely，

××

3．感谢信

感谢信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的expressing gratitude

解释原因explanation or details

再次表达感激expressing gratitude again

结束语closing

感谢信模板

Dear ××，

（问候）I hope this mail will find you well．（写信目的）I'm writing to thank you for/extend my sincere gratitude/thanks for…（解释原因）模式一：…I'd like you to know how much your…meant to me．I not only enjoyed…，but also…I shall ever remember…as one of the most…in my life．//模式二：I've learned a lot about how…It is such an amazing…that I just…．has allowed me to have a better understanding of…

（再次表达感激）If it had not been for your assistance in…I fear that I would have been…Again，I would like to express my warm thanks to you！Please accept my gratitude．/ Thanks again for…and I'm looking forward to…

Yours sincerely，

××

4．祝贺信

祝贺信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的和原因congratulating and reasons for that

表达赞赏expressing appreciation

祝愿wishes

结束语closing

祝贺信模板

Dear ××，

（祝贺的目的和原因）Congratulations！I'm writing to congratulate you on…/ I am so pleased and happy/delighted to hear that you…/ I offer you my warmest congratulations on…

（表达赞赏）I'm so proud of you because you…/ I can genuinely say that you deserve to…I have seen how much work and effort you have put in…and I am overjoyed that you are now reaping the fruits of your labor．I would like to tell you how much I enjoyed being your…I learned a lot from you due to your…

（祝愿）I sincerely wish you more luck in your future endeavors．I have nothing but praises for you and I know you will continue to excel in everything that you do．

I wish you still further success！/ I sincerely hope you would do well in your career．

Yours sincerely，

××

5．慰问信

慰问信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的和原因expressing sympathy and reasons

进行安慰comforting

表达祝愿或希望expressing hopes

结束语closing

慰问信模板

Dear ××，

（写信的目的和原因）I just can't tell you how sorry I was to learn of/I was really shocked and saddened to hear of…/ There is little that anyone can say or do at a time like this to ease your grief，but I would express my deepest sympathy．（进行安慰）…tells me that you…and that you'll…I'm certainly relieved to know that！In the next day or so you'll receive…from…I hope you like it，and that it will help to pass the time more pleasantly．/ I hope you like it，and that it will be useful at your present moment．What's more，please don't hesitate to contact me if there is anything else I can do now and always．

（表达祝愿或希望）With every good wish for your swift recovery．/ I do hope you will soon get well again．Be assured of my availability and eagerness to help in any way I can．

Yours sincerely，

××

6．推荐信

推荐信主要内容

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

写信目的recommending（陌生人之间首先有自我介绍）

陈述理由detailed reasons

再述写信目的＋表达希望restating the purpose and expressing hopes

结束语closing

推荐信模板一：推荐事物

Dear ××，

（自我介绍）I'm…（消息来源和写信的目的）I learned quite by chance that you want sth．I happen to have one，which I think might help you．（陈述理由）The book，entitled…is intended for…Not only does it include…in our daily life，it is also…it is widely used by many foreign learners．

（表达希望）If it is convenient to you，let's meet at…at 3 p．m．this Sunday．If not，try to find another time that is suitable for both of us．

Yours sincerely，

××

推荐信模板二：推荐人

Dear ××，

（自我介绍）I'm…（写信目的）I take great pleasure in introducing sb．，one of my classmates and best friends to you．/ As…，I work closely with…I consider ××× to be one of the most studious and responsible members of…After three years' time，I have come to know him/her well and would like to recommend him as…for…/ This letter is to serve as my formal recommendation for…

（陈述理由）I believe ××× exhibits many of the qualities that are essential to…/ In my opinion，she/he is a trustworthy individual and would be an excellent candidate for…××× is a dedicated member of…and has donated countless hours of his time to…He/She has not only worked with members of…，he has also helped to…Besides，×××'s leadership and organizational skills have been invaluable to…

（再述写信目的＋表达希望）To conclude，I would like to restate my strong recommendation for…/ For these reasons，I highly recommend ××× as…for…If you have any questions regarding…please contact me．/ I highly recommend…for…and hope that you will carefully consider admission application．

Yours sincerely，

××

7．邀请信或告知＋邀请信

开头＋自我介绍（熟人之间不需要）greetings＋self-introduction

自我介绍（熟人之间不需要）＋写信目的self-introduction＋inviting

活动介绍＋邀请原因introducing the activity and what to do and reasons for invitation

表达希望expressing expectations

结束语closing

Dear ××，

（自我介绍）I'm…I'm writing to invite you to take part in/join in/participate in/attend…on June 1st．I was wondering if there is any chance for you to come to…．

（活动介绍）模式一：It will start at 2：00 pm and last for about three hours．Ten students will…To participate in the activity，not only can we…．but also…．//模式二：There will be a lecture in our school this Friday afternoon．××× will tell us about…This will be followed by…and you can…

（表达希望）It would be my pleasure to share the precious moment with you．If you do not have any prior appointment then，I am looking forward to your coming．We hope you will accept our invitation if it is convenient for you．（联系方式）Please call me at 44876655，if you have any questions．My family and I would feel much honored if you could come．

I am looking forward to your reply．

With best wishes．

Yours sincerely，

××


 Step 2-3　列出书信和电子邮件常用连接词

（1）表选择关系或对等关系的连接词：either…or…，neither…nor…，or，as well as，and，both…and…等。

（2）表因果关系的连接词：therefore，so，as a result，as the result of，because of，due to，owing to，thanks to等。

（3）表时间顺序的连接词：the moment，as soon as，at first，then，later，meanwhile，at the beginning，in the end，before long，for the first time，the minute等。

（4）表转折关系的连接词：yet，and yet，but，while，on the contrary，on the other hand，however，at the same time等。

（5）表解释说明的连接词：that is，that is to say，in other words，such as，for example，for instance，and so on，etc，and the like，and what not等。

（6）表递进关系的连接词：not only…but（also）…，what's more，what's worse，besides，in addition，worse still，moreover，above all等。

（7）表总结的连接词：in a word，on the whole，in short，briefly，in brief，to sum up，in all等。


 Step 2-4　书信和电子邮件参考句式和表达

Beginning

 1．I am writing to ask for more information on…

我写信的目的是为了进一步询问一些……的信息。

 2．I would like to apologize for…我想为……道歉。

 3．I've learned it from the Internet that…我从网上得知……

 4．I am very interested in…．but I would like some details．

我对……很感兴趣，我想获得更多的细节。

 5．I am writing to make a complaint about…我写信是为了投诉……

Body

 1．First of all，I must thank you for…

首先我必须感谢你……

 2．I would be grateful if you could explain why…．

如果你能解释……我将感激不尽。

 3．I forget to…，however，I have to…

我忘记……，但我不得不……

 4．By the way，would I also have to…？

顺便问一下，我是不是还需要……？

 5．How many sections/parts are there in…and how long would it take？

这……分几个部分，一共需要多长时间？

 6．The followings are the reason for my recommendation/suggestion．First，a lot of people are fond of…Besides，people are always attracted by…Last but not the least，to do…may give you a chance to do…

我的推荐理由如下：首先，很多人喜欢……其次，人们总会被……吸引，最后，做……可以给你提供一个……的机会。

 7．Could you please tell me all the requirements？

你能告诉我所有要求吗？

 8．I am just wondering if there is…

我很疑惑是否……

 9．I was wondering if you could…/ Would it be possible that you…？

Could you do…？/ Would you mind doing…．？

你能……？

10．How about your…？How do you spend your…

你的……如何？你的……是怎么过的？

11．I will appreciate it if…

如果……我会很感激。

12．I am grateful for…．

非常感谢……

13．I can genuinely say that you deserve to…I have seen how much work and effort you have put in…and I am overjoyed that you are now reaping the fruits of your labor．

诚实地说，你应该得到……你在工作中投入的时间和努力是有目共睹的。看到你的付出能得到回报，我真为你高兴。

14．Please forgive me for being late．/Please forgive my lateness．

请您原谅我迟到。

15．I must explain that the reason for my dissatisfaction is…For one thing，…；for another，…

我投诉的是……，一方面……，另一方面，……

16．I hope I can get my refund as soon as possible．

我希望能尽快收到退款。

17．It is high time you took some measures to solve…

是时候贵公司采取措施解决……

Ending

 1．Please let me know if you have any questions．/If you want to discuss this further，please let me know．

有问题请告诉我。/如果你想进一步谈谈这事，请告诉我。

 2．Thank you for your understanding in…

感谢您对……的理解。

 3．Thank you so much for your help in this．

感谢您对此提供的帮助。

 4．Please receive my sincere apology．

请接受我最诚挚的歉意。

 5．I am looking forward to…/ I look forward to doing…

我期望/渴望……

 6．With best regards to your family．/ Please send my best regards to your family．

请给你的家人带去我最真挚的问候。

常见应用文写作功能句浓缩版：

 1．日常交流

I'm glad to receive your letter…

How's your…？

I am writing to ask if…

How about your…？

Could you possibly provide more information on…？

I am looking forward to hearing from you soon．

 2．请求信

I'm writing to you to ask about…

I'd like to ask if you have…

I wonder if you could provide me with the information of…

Therefore，it would be of great help if I can have your help for…Please get back to me at your earliest convenience as I have to…（reasons）soon．

Would you mind doing…？

Will you please…in regard to…？

If you could send it to me as soon as possible，I would greatly appreciate it！

Any information you can provide shall be appreciated very much．

 3．回复请求信

I've learned it from the Internet that you want to…I would like to/am writing to…

I've learned it from the Internet that you want to…I am glad/have learned that you are interested in…I am writing to give you some information about it．

I hope it will be helpful．If you need more information，just let me know．

Thank you for your attention and hope to receive your reply．

 4．咨询信

I wonder if you could tell me the information about the application for studying abroad．

I am writing for the information about how things are going on in that area．

Your attention to this letter would be highly appreciated．

Thank you in advance for your assistance．

 5．介绍信

I am writing to introduce…to you．

I am very glad to have this chance to write to you…

I take great pleasure in introducing…to you．

I am glad/have learned that you are interested in…I am writing to give you some information about it．

I hope it will be helpful．If you need more information，don't hesitate to write to me．

I would be most grateful if you could give your attention to this letter and contact me at…

 6．建议信

I am writing to express my views concerning the management of books in the English classroom．

I think it would be more beneficial if you could hand in your paper ahead of time．

If I were you，I would plant some trees around the house．

It seems to me that you can/had better/should earn extra money for travel by doing odd jobs．

I will be more than happy to see improvements in this respect．

I will be ready for further discussion about this matter in detail．

 7．投诉信

I am writing to make a complaint about the message connection on the phone．

It would be highly appreciated if you could consider my request．

I could not be more satisfied if you can kindly replace the old tie．

I would appreciate it very much if you could get this matter settled by the end of this month．

 8．道歉信

I would like to make an apology for the trouble I have given you．

I feel terribly sorry for missing the chance of such a happy get-together．

I am indeed very sorry for what I said，but believe me，I had no intention/I didn't intend/mean to hurt you．

I sincerely hope you can accept my apologies and understand my situation．

10．感谢信

I am writing to express my thanks for your friendly and generous reception/kindness and hospitality to host me when I was in Philadelphia．

I would like to take this opportunity to express my great appreciation for your timely help and assistance．

On behalf of my whole family，I would like to extend my sincere gratitude for your unselfish action．

Thank you again for your kind help．I feel truly grateful to you once more．

11．祝贺信

I'm writing to congratulate you on your admission to Beijing University．

I am much delighted to learn that you have been elected Chairman of…

This is a special and happy moment for you and I am very proud of your achievement．

Please accept our most sincere congratulations and best wishes for all the good future in the world．

I wish you further success！

12．慰问信

I just can't tell you how sorry I was to learn of…

I was really shocked and saddened to hear of…

In the next day or so you'll receive…from…I hope you like it，and that it will help to pass the time more pleasantly．

What's more，please don't hesitate to contact me if there is anything else I can do now and always．

I do hope you will soon get well again．Be assured of my availability and eagerness to help in any way I can．

13．推荐信

I take great pleasure in introducing sb．，one of my classmates and best friends to you．

This letter is to serve as my formal recommendation for…

To conclude，I would like to restate my strong recommendation for…

For these reasons，I highly recommend ××× as…for…If you have any questions regarding…please contact me．

14．邀请信

I am writing to invite you to have a spring outing together with us．

I think it would be a great idea if you could participate in our English evening．

Would you please write me back to let me know if you can come to have dinner with me？

I wonder if there is any chance for you to come to my 18th birthday party at my house this Saturday night，May 8th．

It would be my pleasure to share the important moments with you．

15．申请信

In response to your advertisement of August 6，I am writing to apply for the volunteer to offer help to the homeless．

I am writing this letter to recommend myself as a qualified candidate for the job of the community．

Thank you for considering my application and I am looking forward to your reply．

I have attached my resume to the e-mail．

Any favorable consideration of my application would be highly appreciated．


 Step 2-5　书信和电子邮件文体特征和注意事项

1．结构完整。日常交流包括投诉、道歉、感谢、咨询及朋友家人间的日常交流等内容的书信和e-mail，属于应用文体，应遵循应用文写作格式，如日期，称呼，正文，结束语和署名。正文的内容需要根据具体情况而定。

2．语言得体。与求职信、商务信函相比，书信和e-mail文体相对不是太正式，讲究简洁明了，将写信原因、内容清楚明确地传达给对方。

3．合理选择时态。在书信内容中，介绍发生过的事情应用一般过去时，现在的情况用一般现在时，将来的事情用一般将来时。


 Step 3　写作指导


 Step 3-1　投诉信


Write a composition according to the following steps and directions．

You have recently made a purchase from the local department store．However，when you arrived home，you found a fault with it．Write a letter to the manager，say what the product is，explain the problem and say what you'd like to be done about it．



Step 3-1-1　审题列提纲。



	文体和主题：
	◇Be specific．Give enough information to explain your problem clearly．



	主体时态：
	◇Be firm，but not demanding．



	人称：
	◇Answer the following three questions and make your point clear．

① What is the product？

② What is the main problem？

③ What is the solution that you want？



	要点：
	




Step 3-1-2　合理添加细节，使用恰当的连接词，成文。
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Step 3-1-3　检查和修改。


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 3-2　学会更好地表达


Write a composition according to the following steps and directions．

假设你是新华中学的学生李华，你的美国朋友Tom一周前给你发电子邮件，询问你暑假里的打算，但你因准备期末考试未能及时回复。请根据以下要点给他回邮件：

1．未及时回复的原因；

2．你假期的打算（如做兼职、旅行、做志愿者等）。

注意：1．词数120—150；2．可以适当增加细节，以使行文连贯。



Step 3-2-1　审题列提纲。



	文体和主题：
	◇Be detailed and be honest．



	主体时态：
	◇Apologize and give your reasons．



	人称：
	◇Respond to the request．



	要点：
	




Step 3-2-2　合理添加细节，使用恰当的连接词，成文。
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Step 3-2-3　检查和修改。


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：

Brainstorm：


	Why are you writing the letter？What do you want the reader to know？

	What do you want the reader to do？（forgive you，help you，understand you，etc．）




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　准确使用表达不同逻辑关系的连词或连词短语。


1．请尽可能多地写出表达如下逻辑关系的连词。

① 表示罗列增加

② 表示时间顺序

③ 表示解释说明

④ 表示转折关系

⑤ 表示并列关系

⑥ 表示因果关系

⑦ 表示条件关系

⑧ 表示让步关系

⑨ 表示举例

⑩ 表示比较

＆#x246A；表示强调

＆#x246B；表示目的

＆#x246C；表示概括归纳



2．根据上下文，选择合适的连词填空。


finally　then　at first　after that



I had a bad cold last week．_____，I had a running nose，but I did not take it seriously．_____ I began to cough．_____，I had a fever and felt weak．_____，I was sent to hospital and had to lie in bed for three days．


and　but　finally　immediately　now　at first　one day　then　so



The naughty boy in the story The Boy Who Cried Wolf
 has grown up．_____ he works as a weatherman in his village．_____ he studied the weather carefully _____ found that a storm was coming．_____，he told all the villagers to prepare for the bad weather，_____ no one believed him．_____，the weather was fine，_____ the villagers said that the young man was lying again．_____ the weather suddenly changed _____ a storm wind came．All the villagers tried to save the crops _____ it was too late．_____，the storm ruined all the crops．

Step 4-2-2

写道歉信的小贴士：

1．State your purpose of writing the letter or email directly and clearly．

2．Be very polite and use indirect questions．

3．Words and phrases used：

Would you be willing to…？

My request is that you would…

Would it be possible…？

I was wondering…

Would it be possible？

Could you？

Would you mind…？

I hope you'll understand．

Please forgive me for being late．/Please forgive my lateness．

Please let me know if you have any questions．/If you want to discuss this further，please let me know．

Unfortunately，…

Thank you．

Looking forward to hearing from you．

Please let me know at your earliest convenience．

根据写作要求，认真阅读并修改文章，特别注意文章结构、连贯性和语气。

假设你是李华。请你给笔友Peter写封信，告诉他你叔叔李明将去他所在的城市开会，带去他想要的那幅中国画，同时询问他是否可以接机。信中还需说明如下内容：

李明：高个子，戴眼镜

航班号：CA985

到达：8月6日上午11：30

注意：1．词数100左右；


2．可以适当增加细节，以使行文连贯；

3．开头语和结束语已为你写好。



Dear Peter，

How are you doing？____________________

Looking forward to your reply．

Yours，

Li Hua

Dear Peter，

How are you doing？

I'd like you to do me a favor．Please meet my uncle at the airport and take him to his hotel since this is his first visit to the U．S．

I'm writing to tell you that my uncle Li Ming is going to your city for a conference．I've asked him to bring you the Chinese painting you've asked for before．

His flight number is CA985．It will arrive at 11：30 am，August 6．My uncle is tall and he is wearing glasses．He will be in a blue jacket．

Looking forward to your reply．

Yours，

Li Hua


 Step 4-3　范例学习

阅读欣赏，分析结构和内容并选出你喜欢的表达和句式。

A

假设你是李华，在一个英文网络论坛上，你看到一个名叫Grown-up的中学生发帖（post）寻求帮助。请根据以下内容、写作要点和要求回帖。
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写作要点：

1．告诉Grown-up要理解母亲；

2．给Grown-up提出解决问题的具体建议。

要求：

1．短文须写在答题卡指定区域；

2．短文字数不少于80；

3．内容充实，结构完整，语意连贯；

4．书写清晰、工整。

Hi Grown-up，

As a student of your age，I understand your situation．The problem you are facing is common among our teenagers．However，it should be wise not to do anything that may hurt her feelings．Here are a few suggestions．

First，it's advisable to talk more with your mom．Heart-to-heart talks help you understand each other better．They are also opportunities to let her know your ideas of and attitudes toward many things．

Second，you should learn to do your own things well，proving to your mom that you are already a“grown-up”．It's even better if you could share more of the housework，such as cleaning，washing，and cooking．

Hope my ideas will work．

Yours，

Li Hua

B

请阅读以下这封感谢信，学习如何表达感激，怎样做到情感真挚和理由充分。

Dear Ms，Wu，

I hope this email finds you well．Please don't be alarmed，it's all good news．I just have to write to you and inform you of how wonderful your staff are．I am referring to all your Chinese staff that my family and I have met since moving into BNDS apartment block．

Mr．Yi and Mr．Li have been incredibly helpful since we arrived，helping us so many times，we are very grateful．

This email though is about Mr．Liu who lives in apartment 602．A few days ago our son was very sick with a fever and we were in a panic．We went to one hospital the next day but my son got worse．When I knocked on his door at 7：30 am on a Sunday morning to speak to his wife，he immediately offered to take us to the hospital closer to our school．Not only did he do all the translating for us，organising the taxi and speaking to the doctors，he also waited approximately three hours with us，just in case we needed any more help．My wife and I are first-time parents and found his care and help so invaluable．I know he is a busy man and a father to two twin girls，and yet he still gave up his time to help my son．

Then this morning he helped us again before he had to go to school because our son came out in a red rash（疹）that looked like it was meningitis（髓膜炎）．We were so worried．Mr．Liu contacted Dr．Du for us and he came to the hospital this time for support．Dr．Du was also very good，kind and helpful．

It's not easy moving to a new country but your staff，all of your staff have made the transition very easy．I thank you from the bottom of my heart．

Kind regards，

Deren


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文，回答下面的问题。


What are the purposes to of the following letters？



How many parts does each one consist of？


Passage 1

October 10th

Dear Tom，

I am sorry that I couldn't go climbing with you this afternoon because I have to pick up my parents．Don't be angry with me．I received this message just in the morning．Hope you can understand．Besides，I wonder if we could make it another time．I promise I will arrive on time with the books I borrowed from you last time．

I am looking forward to seeing you soon．

Yours，

Mike

Passage 2

Dear Miss Li，

I'm Li Hua，one of your students in China．It has been almost a month since you left us．We all miss you and are very grateful for what you did for us．

We are busy as usual．We had an English speech contest the other day．I won the first prize！This again reminds me of all your kind help．Do you still remember the trees we planted together on the hill behind the school？Yesterday，we went there and watered them．The tree you planted is growing well，and the whole class decided to name it Sue Wood．Will you come back to see Sue Wood？

How is everything with you lately？We hope to know more about you and your American students．Hope to keep in close touch．

All the best．

Yours sincerely，

Li Hua

Step 5-1-2　用多种句式翻译句子（注意使用虚拟语气、名词性从句和介词）。

1．请尽快给我回电话。

____________________

2．对于不能参加您的讲座，我感到非常抱歉。

____________________

3．我想知道是否有录音，以便能够补听讲座。

____________________

4．由于我的字典落在家里了，我想知道是否能借用一下你的。

____________________

5．我会于下周二归还向借你的书。

____________________

6．顺便说一下，我已经读完您借我的那两本书了，很有趣。

____________________

7．Tracy打电话说由于她要去机场接她的父亲，明天下午和你在北京饭店的见面取消了。

____________________

8．我想获得一些关于雅思课程的信息。

____________________

9．请给你父母带去我的问候。

____________________

10．期待今年夏天和你在海南见面。

____________________

11．我们能明天重新安排约会吗？

____________________

12．请给我一分钟时间解释原因。

____________________

13．我们该意识到遵守诺言的重要性了。

____________________

14．老实说，我们犯的错误本来都是可以避免的。

____________________

15．我们学生多么希望有更多的自由时间放松自己！

____________________

16．我要求你在一个月内给我送来一个相同型号的新手机。

____________________

17．那个女售货员对待我们像朋友一样，因此我们对她评价很高。

____________________

18．在使用这种方法时要小心，以免出现严重问题。

____________________


 Step 5-2　润色提升

Step 5-2-1　找出下面文章中的不妥之处，并改写文章。

Dear Sir，

I live at the Happiness Community．I am writing to complain about the new nightclub．

A large fashionable nightclub opened right below my flat a week ago．Last Sunday，strong pop music and flashing lights didn't turn off until midnight．I could hardly fall asleep．

The manager was out and the waitress refused to turn down the music．Please limit the volume and time they play the music，so that everyone can have fun and live comfortably．

My friends and I are looking forward to hearing from you．

Yours sincerely，

Li Hua

Step 5-2-2　阅读文章，从结构、内容、用词等角度分析其优点。

假设你是李华。请你给笔友Peter写封信，告诉他你叔叔李明将去他所在的城市开会，带去他想要的那幅中国画，同时询问他是否可以接机。信中还需说明如下内容：

李明：高个子，戴眼镜

航班号：CA985

到达：8月6日上午11：30

注意：1．词数100左右；


2．可以适当增加细节，以使行文连贯；



Dear Peter，

How are you doing？

I'm writing to tell you that my uncle Li Ming is going to your city for a conference，and I've asked him to bring you the Chinese painting you've asked for before．

Also，I'd like you to do me a favor．Would you please meet my uncle at the airport and take him to his hotel since this is his first visit to the U．S．？Thank you in advance！

His flight number is CA985，and it will arrive at 11：30 am，August 6．My uncle is tall and he is wearing glasses．And he will be in a blue jacket．

Looking forward to your reply．

Yours，

Li Hua


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1　慰问。

据报道，7岁的美国女孩Amy Bruce得知自己身患肺癌（lung cancer）后处于极度的痛苦之中。美国抗癌协会（ACS）决定，每当Amy收到一封慰问信，就给她增加3美分的治疗款。

假设你是新华中学的学生李华，请你用英文给Amy写一封慰问信，主要内容应包括：自我简介；得知的情况；表示鼓励；打算为她做什么；祝她早日康复。

Step 5-3-2　投诉。

假设你是Li Yuan，你刚收到两周前在网上订购的一件英国商品，发现有质量问题。请用英语写一封120—150词的投诉信，包括以下要点：

商品名称、订购时间及价格；何时发现何种质量问题；你所希望的解决方式；改进产品或服务质量的建议。

注意：书信的开头和结尾已经给出，不计入总词数。

Manager

Customer Service Department

Dear Sir or Madam，

I am writing to make a complaint about your product．____________________

I am looking forward to your earliest reply．

Sincerely yours，

Li Yuan

Step 5-3-3　咨询。

假设你是李华，你正在英国牛津参加短期语言培训，计划星期天去伦敦旅游。网上的一则广告引起了你的注意，但其中有一些具体信息不明确（箭头所指内容）。请给该旅行社发一封电子邮件，询问有关情况。

注意：

1．词数100左右，信的格式已为你写好。

2．可根据内容要点适当增加细节，以使行文连贯。

3．参考词汇：牛津Oxford　费用fee
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Dear Sir，
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Yours，

Li Hua

Step 5-3-4　请求。

请求1

假设你是Chris，在寒假旅游期间入住北京友谊宾馆301房间，2月16日入住，23日退房。你回家后发现一个中等大小的蓝色背包遗失在那里，内有一个白色iPad、一张信用卡和少量现金。请给该宾馆经理写一封信，请他帮忙寻找并寄回。

信件要点包括：

1．陈述写信原因；　2．简要描述该背包；　3．说明其重要性；　4．期待回复并感谢。

注意：

1．词数不得少于50；　2．信的格式已给出。

Dear Sir，
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Yours sincerely，

Chris

请求2

假设你是李华，暑假想去一家外贸公司兼职，已写好申请书和个人简历（resume）。请给外教Mr．Jenkins写一封信，请他帮你修改所附材料的文字和格式（format）

注意：

1．词数100左右；　2．可以适当增加细节，以使行文连贯。

Step 5-3-5　表达意见

假设你是李华，现在美国一所友好学校准备与你们学校共同创办一份中学生英文刊物，该校格林先生来信询问有关情况。请你给他写封回信，主要内容如下：

1．表示赞成。

2．提出你喜欢的栏目。

3．简要说明理由。

注意：1．词数100左右。


2．信的开头和结尾已为你写好。

3．适当增加细节，以使行文连贯。

4．参考词汇：栏目column



June 8

Dear Mr．Green，

I am very excited to learn that we are going to start a magazine together．____________________

Yours faithfully，

Li Hua

Step 5-3-6　提出建议。

请你根据所给材料、提纲以及要求写一篇英文稿件。

背景材料：


English Horizons
 　第25卷　总228（5/2007）期


编者按：本期刊出Lora的来信，欢迎读者就信中谈到的问题进行分析并提出建议。

Dear editor：

I'm a senior high school student，and I want to work part-time this summer．I think it is good to do so，but my parents don't agree with me．I just can't understand them．I need your advice．

Lora



要求：

1．内容充实，结构完整，语意连贯。

2．短文词数不少于90。

3．书写须清晰、工整。

Step 5-3-7　感谢。

假设你是红星中学高三（1）班的班长李华，你们班的外教Lisa已经结束本学期的教学工作回到美国，请代表你们班给她写一封邮件。邮件的内容包括：

1．询问她的近况；

2．回顾在外教课上的收获；

3．表达对她的感谢和祝福。

注意：1．词数不少于50；


2．开头和结尾已给出，不计入总词数。



Dear Lisa，

[image: ]


Yours，

Li Hua

Step 5-3-8　邀请。

邀请1

假设你是红星中学高三学生李华，请给你的外教Jim写一封邮件，告诉他你打算参加“彩色跑”，并希望他一起参加。邮件的内容包括：

1．介绍“彩色跑”的相关内容（时间、地点、参与者等）；

2．说明你打算参加的原因；

3．询问对方的意向。

注意：1．词数不少于50；


2．开头和结尾已给出，不计入总词数。



提示词：彩色跑 The Color Run

Dear Jim，

[image: ]


Yours，

Li Hua

邀请2

假设你是李华，你计划和同学去敬老院（nursing home）陪老人们过重阳节（the Double Ninth Festival）。请给外教露西写封邮件，邀她一同前往，内容包括：

1．出发及返回时间；

2．活动：包饺子、表演节目等。

注意：

1．词数100左右；

2．可以适当增加细节，以使行文连贯。

Step 5-3-9　道歉。

道歉1

假设你是红星中学高三学生李华，请给你的美国同学Jim写一封电子邮件，告知周末你不能参加他的生日聚会，希望他谅解。邮件的内容包括：

1．表达歉意；　2．说明理由；　3．告知已准备了生日礼物。

道歉2

假设你是李华，原本约好与留学生朋友Bob一起去书店，但现在因故不能赴约。请给他写封邮件，内容包括：

1．表示歉意；　2．说明原因；　3．另约时间。

注意：

1．词数100左右；　2．可以适当增加细节，以使行文连贯。

Step 5-3-10　推荐。

推荐1

假设你是高三学生李华，你得知自己的美国笔友Peter暑假要来中国旅游并在北京停留一天，但有两条游览路线让他犹豫不决：1）长城一日游；2）天安门广场、故宫一日游。Peter想征询你的意见。请你根据以下内容，给他写一封电子邮件。内容包括：

1．欢迎他来北京旅游；

2．推荐路线并说明理由；

3．提出可以陪他游览一天。

推荐2

学校图书馆需要购置一批新书，现向学生征求意见。假如你是李越，你认为学校图书馆最需要购置的是科普类图书（popular science books）和文学类图书（literary books）。请你用英语给图书馆王老师写一封100—120词的信，推荐这两类书，并分别说明推荐理由。

注意：信的抬头与落款已给出（不计入词数）。

Dear Mr．Wang，

____________________

Yours sincerely，

Li Yue

Step 5-3-11　介绍。

假设你是红星中学高三学生李华，你的美国朋友Jim想了解你校学生的课外阅读情况。请你回一封邮件，内容包括：

1．你校学生课外阅读现状；

2．你的看法。

Step 5-3-12　告知。

假设你是晨光中学学生会主席李津，你校拟向美国友好交流学校的中文班捐赠一批图书。请根据以下提示，写一封邮件与中文班班长Chris联系，并告知将于今年七月赴对方学校参加夏令营时带去赠书。

1．自我介绍；

2．拟捐赠图书的类型、册数、用途等；

3．询问对方的其他需求。

注意：

1．词数不少于100；

2．请适当加入细节，使内容充实、行文连贯。

参考词汇：学生会the Stndent Union

Dear Chris，

____________________

Yours，

Li Jin

Step 5-3-13　约稿。

约稿1

假设你是李华，你校英文报“外国文化”栏目拟刊登一篇介绍美国节日风俗和中学生生活的短文。请给美国朋友彼得写信约稿，要点如下：

1．栏目介绍；　2．稿件内容；　3．稿件长度约400词；　4．交稿日期在6月28日前。

注意：

1．词数100左右；　2．可以适当增加细节，以使行文连贯；

约稿2

假设你是李华，你校摄影俱乐部（photography club）将举办国际中学摄影展。请给你的英国朋友Peter写封信，请他提供作品。信的内容包括：

1．主题：环境保护；

2．展览时间；

3．投稿邮箱：intlphotoshow@gmschool．com．


注意：

1．词数100左右；　2．可以适当增加细节，以使行文连贯。



Ⅵ-Ⅱ．Notices　写通知


答案参见此处



 Step 1　初识高考真题


A．口头通知

假设你是班长，根据下面的内容和提示，写一篇100字左右的口头通知，以便向同学们宣布。

事由：欢迎澳大利亚学生来校参观。

参观时间：6月15日上午9：00—12：00。

参观人数：约60人。

活动安排：

1．8：30在校门口集合。

2．9：00带客人到会议室开联欢会。

3．领客人参观植物园、校办工厂。

4．11：00在操场进行篮球比赛。

5．客人12：00离校。

注意事项：1．对客人要友好。2．要用英语交谈。



Boys and girls，

May I have your attention，please？About sixty Australian students will come to visit our school on June 15．We'll meet them at the school gate at 8：30．We'll take them to the meeting-room at 9：00，where a get-together will be held．After that，we'll show them around our botanical garden and the school-run factory．At 11：00 there will be a basketball match on the playground．They'll leave our school at 12：00．Please be friendly to them．We must talk with them in English．

That's all．Thank you．


B．书面通知

请根据以下提示，写一份100字左右的通知。

1．高二（5）班在本周五晚上要开一个英语晚会；

2．晚饭后6：30在教室集合，晚会7：00开始；

3．每个同学都要表演一个节目，内容不限；

4．欢迎老师和全班同学参加；

5．出通知的时间是2011年5月15日。



NOTICE

An English evening party will be held on Friday evening this week．Every one of our class is requested to be in the classroom at 6：30 after supper．The party will begin at 7：00 p．m．．Each of the students should perform during the evening party．You may tell a story，sing a song，make a speech or read a poem，and so on．All the teachers and students are welcome to attend our English evening．

Everybody is expected to attend it on time．

Class 5，Grade Two

May 15，2011


 Step 2　总结结构和学习表达


 Step 2-1　总结通知的结构和内容、模板和常用连接词

Passage 1

May I have your attention，please？I have an announcement to make．The Stndent Union is going to hold a party on Saturday evening，August 15，to welcome our friends from the United States．The party will be held in the roof garden of the Main Building．It will begin at 7：30 p．m．．There will be music，dancing，singing，games，and exchange of gifts．Please bring along a small gift for this purpose．Remember to wrap it up，sign your name and write a few words of good wishes．

Don't forget 7：30，Saturday evening，roof garden，Main Building．There's sure to be a lot of fun．Everybody is welcome．

Passage 2

NOTICE

To make our school life colorful，we have decided to hold the third Arts Week in the lecture hall．It will last seven days，from September 16th to 22nd，2011．

Our Arts Week will cover a wide range of activities，including calligraphy，drawing，short plays，playing musical instruments，as well as singing and dancing．The judges will be made up of experts and students．Prizes will be given according to the total scores of the classes．We'll choose the first six classes as the winners．As a reward，the first two top winners will have the chance to attend the Provincial Arts Festival．

Each class is expected to take an active part in and sign up for it before Friday．And it is hoped that all of the students will make good preparations and take the chance to show your talent．For more information，please contact the Stndent Union．We'll be more than glad to offer help to you．

The Stndent Union


 Step 2-2　通知的结构和内容

口头通知

1．称呼语

2．开头语

3．正文（时间、地点、内容、要求等）

4．再次强调通知的主要内容

5．表示感谢

书面通知

1．标题

2．正文（时间、地点、内容、要求等）

3．表示期望、希望或欢迎感谢

4．通告人或单位和时间


 Step 2-3　通知模板

口头通知

Boys and girls（称呼语），

May I have your attention，please？（开头语）I have an announcement to make．The Stndent Union is going to…on…to…（活动内容、时间、目的）The party will be held in…（地点）Please bring along…Remember to…（活动的要求及注意事项）

Don't forget…（再次强调活动的内容，如时间地点等）There's sure to be a lot of fun．Everybody is welcome．（表示欢迎）

书面通知

Notice

We have decided to hold…（通知的内容，如活动的目的、时间、地点）

Our Arts Week will cover…The judges will be…Prizes will be…We'll choose…As a reward，…（活动的具体内容）Each class is expected to…And it is hoped that…For more information，please contact…（活动的要求及注意事项）We'll be more than glad to offer help to you．（表达期望、希望等）

Class 5，Grade Two

March 15，2011

（通告人或单位和时间）


 Step 2-4　通知参考句式和表达

＆#x27A2；口头通知：

·常用开头语

1．Attention please！请注意！

2．Please be quiet，everyone！各位，请安静！

3．May I have your attention，please？请注意！

4．Please be quiet，everyone．There is something I have to tell you．大家安静，我有事情要宣布。

5．Be quiet，please．There is something you need to know．请安静，有件事情要通知你们。

·常用结束语

1．Please come and join in it．请大家来参加吧。

2．Everybody is welcome to attend it．欢迎大家来参加。

3．I hope you'll have a nice time here．我希望大家能够度过一段愉快的时光。

＆#x27A2；书面通知：

·常用开头语

1．Ladies and gentlemen，女士们先生们，

2．Boys and girls，同学们，

·常用结束语

1．Everyone is required to attend without any special reasons．无特殊原因全体参加。

2．Do come on time．一定要准时参加。

3．For more information，please contact the Stndent Union．获取更多的信息，请联系学生会。

＆#x27A2；通知正文部分：

1．A party will be held…聚会将于……举行

2．There will be a party…聚会将于……举行

3．Please take your umbrella with you．请带好雨伞。

4．Please wear comfortable shoes as we'll do a lot of walking．请穿舒适的鞋，因为我们要走很多路。

5．A lecture will be given by Professor Jin．金教授将做一个演讲。

6．All the teachers and students are welcome to attend our English evening．欢迎老师和同学参加我们的英语晚会。

7．We apologize for any inconvenience that this may cause to you．因此带给您的不便，我们深表歉意。


 Step 2-5　文体特征和注意事项

口头通知

1．用词较口语化，句子不会太复杂，通常只需用一段话讲清其内容即可。

2．口头通知的开头称呼语通常需根据听众的具体情况来确定，有时还要考虑场合是否正式。如在比较正式且男女听众兼有的场合，通常用ladies and gentlemen来称呼听众；如果在非正式场合，则比较随便。对学生用的称呼语通常是boys and girls。

3．口头通知是要告诉大家即将进行的活动，因此要以一般将来时为主。

4．口头通知常用第二人称表示被通知的对象。

5．要有结束语。

书面通知

1．通知不同于其他文体如书信、日记等，语言要规范，切忌使用模糊不清的语言和俗语。时间、地点及有关事宜一定要交代清楚。

2．为了醒目，一般要有标题（Notice）。

3．在通知中，常使用一般将来时和一般现在时，且被动语态使用较多。

4．书面通知的对象一般采用第三人称。


 Step 3　写作指导
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 Step 3-1　审题列提纲

文体和主题：

主体时态：

人称：

要点和框架：


 Step 3-2　添加细节，成文

[image: ]



 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升


 Step 4-1　如何润色和提升文章质量？

使用被动语态

When writing a notice，we often use the passive voice．
 Please complete the following sentences in passive voice．

 1．全体师生务必要准时出席。

All the teachers and students _____（require）to attend on time．

 2．比赛将推迟到下一周。

The match _____（put off）to next week．

 3．离开教室时要关好门窗。

Make sure that all the windows and doors _____（close）when you leave the classroom．

 4．取得前十名的参赛者获得奖励。

The first ten winners _____（give…awards）as an encouragement．

 5．派对将在主楼空中花园举办。

The party _____（hold）in the roof garden of the Main Building．


 Step 4-2　使用简单词汇和句式

When writing a notice，we usually use simple words and sentence structures
 ．To include every detail and make it easily understood is of the most importance．

阅读文章补全必要细节，同时将复杂句式改成简单句式。

We are going to have an English-speaking contest for senior students so as to improve our oral English，which will be held in the auditorium on the 5th floor in the teaching building．Those who want to take part in the contest are supposed to come to sign up at the office of the Stndent Union and are welcome to join in the contest，where the first five winners will be given prizes．Please try your best and get ready in time．


 Step 5　练习巩固


 Step 5-1　润色提升

Step 5-1-1　下面是学生写的两篇作文，请根据记事文体的特点，仔细阅读，从语法到表达，帮助他们修改文章，争取达到一档文标准。

Passage 1

英语学院的学生会将举办一次英语演讲比赛，请用英语起草一份通知（Notice）。通知包括以下内容。

演讲时间：下周六下午三点

地点：201室

题目：自定，演讲时间不得超过10分钟。

报名办法：向班长报名（sign up）

评判及奖励：邀请五位教师担任评委（judge），获前十名的参赛者（contestant）获奖。

举办单位：学生会

写通知日期：2002年5月18日

Notice

The Student Union of the English Department will hold an English contest in Room 201 on Saturday so those take part in it sign up with the monitors now．Every contestant can speak about the subject within ten minutes．Five teachers are judges．The first ten winners give awards．Welcome all the students to be present at the contest．

The Student Union

Passage 2

假设你是你班英语课代表，在去语言实验室上听力课之前，向全班宣布注意事项：

①请提前5分钟来语言实验室；②换鞋进语言实验室；③除教材外不要带其他东西；④按老师指令做，不要随便动机器；⑤课堂上只许讲英语，不许讲汉语；⑥可以复制听力材料；⑦课后关机，按顺序离开实验室。

注意：不要逐条翻译，以口头通知形式写一篇短文。字数：100字左右。

May I have your attention，please？I have something important to tell you．

Please go there earlier．Change your shoes before you come into the lab and don't take anything into the lab except your textbooks．Follow the teacher's instruction and don't touch the machines if the teacher tells you．You can only speak English and you don't speak Chinese．You can use the machines to make a copy of the listening material．Turn off your machine and leave the lab one by one．

Step 5-1-2　翻译句子或段落。

1）同学们，今天下午3：30在图书馆301房间将举行一个报告会。报告人是刚从美国回来的张教授。他将给我们讲述美国的体育运动。欢迎大家参加。

 

2）为了迎接元旦的到来，星期五下午进行全校大扫除（a general cleaning）。下午两点开始，五点半结束，要求全体学生参加。具体任务安排如下：教学楼由初一、初二学生打扫；办公楼由初三学生打扫；图书馆由高一学生打扫；理科实验室由高二学生打扫；机房（computer room）和语音室（language lab）由高三学生打扫。

 


 Step 5-2　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-2-1

假设你是校图书馆馆长的学生助理李华，图书馆要进行网络系统升级，请你在阅览室向在场的留学生口头通知相关事宜，并请他们转告其他留学生。

1．时间：2015年5月1日至5月10日。

2．在此期间，关闭阅览室，暂停电子阅读。

3．仅周二、周五可以借还图书。

Step 5-2-2　请根据以下内容拟一份通知。

主讲人：访美归国的李明国教授。

内容：美国中学教育。

时间：9月25日下午2：00至4：30。

地点：105会议室

对象：全体高二学生，欢迎其他年级学生参加。

要求：不迟到，带钢笔和笔记本。

词数：60—80词。

Step 5-2-3

5月4日，高三年级一班和二班之间将举行一次有关环保问题的报告会（a report on environment protection），假设你是二班的班长，你班决定在比赛前邀请清华大学的李教授就环保问题做报告，请你写一篇有关报告会的口头通知。

1．报告时间：4月30日下午2点。

2．地点：教学楼三楼301教室。

3．要求：按时到，做笔记，报告后讨论。

Step 5-2-4

假设你是红星中学的学生会主席李华，在端午节到来之际，学生会将举办庆祝活动，请你写一份书面通知，代表全校师生向来访的美国交换生介绍端午节的基本情况，以及本次活动的具体安排，并邀请他们参加此次庆祝活动。具体要求如下：

要求：1．对端午节的简单介绍；


2．举办此活动的目的或意义；

3．此次活动的具体项目（时间、地点、内容介绍）；

4．提出诚挚的邀请。



Step 5-2-5

为了丰富外国留学生的生活，你校学生会将举办一次音乐周活动，请你以组织者的身份写一份书面通知。有关内容如下。

时间：5月第1周

活动：

1．演唱流行歌曲

2．演奏古典和民间音乐

3．音乐比赛：听歌曲片断，然后猜出处

地点：届时通知

参加者请于4月20日前报名。

注意：1．书面通知应写成一篇连贯的短文；


2．可以适当增减细节；

3．词数100左右；

4．参考词汇：古典classical　民间folk　乐器musical instrument



Step 5-2-6

假设你是学生会主席李华。学校将举办一次以“校园生活，创意无限”（innovations on campus）为主题的创意作品展评活动。请你根据以下图示，以短文形式用英语写一份书面通知。
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注意：1．词数100左右；


2．可以适当增加细节，以使行文连贯。

3．开头及结尾已写好，不计入总词数。



参考词汇：校园campus　创意作品innovation　颁奖prize-giving



Ⅵ-Ⅲ．Notes　写便条


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是李华，正在英国接受英语培训，住在一户英国人家里。今天你的房东Mrs．Wilson不在家，你准备外出，请给Mrs．Wilson写一张留言条，内容包括如下要点。

1．外出购物

2．替房东还书

3．Tracy来信留言：

1）咖啡屋（Bolton Coffee）见面取消

2）此事已告知Susan

3）尽快回电

注意：1词数100左右；2．可以适当增加细节，以使行文连贯。



Mrs．Wilson，

I'm going out shopping and won't be back until 5：00 p．m．I have taken with me the two books you asked me to return to the City Library．At about 1 o'clock this afternoon，Tracy called，saying that she couldn't meet you at Bolton Coffee tomorrow morning as she has something important to attend to．She felt very sorry about that，but said that you could set some other time for the meeting．She wanted you to call her back as soon as you are home．She has already told Susan about this change．

Li Hua


 Step 2　总结结构和学习表达


 Step 2-1　总结便条的结构和内容、模板和常用连接词

Dear Miss Catherine，

I am so sorry that I won't be able to attend the lecture on American music tomorrow morning．My uncle is returning home from France，and I have promised to meet him at the airport at 10：00 tomorrow morning．

I am very much interested in American music．I wonder if it is possible for the talk to be recorded，and if so，could I borrow the tape？It would mean a great deal to me to listen to the tape and learn what is covered in the talk．

Yours，

Li Hua


 Step 2-2　便条的结构和内容

1．问候语greetings

2．留言原因reason

3．致以歉意apology（可以没有）

4．解决办法solution

5．结束语closing


 Step 2-3　便条模板

［Month］［Date］，［year］

Dear _____，（问候语）

I am so sorry that…My uncle is returning home from France，and I have promised to…（留言原因）I am very much interested in American music．I wonder if it is possible…It would mean a great deal to me to listen to the tape and learn what is covered in the talk（解决办法）．

Yours sincerely，

_____（签名）


 Step 2-4　便条参考句式和表达

Beginning

 1．I am sorry that I could not…．

很抱歉我不能……

 2．I wonder if/whether we could…

我考虑我们能不能……

 3．There are some reasons for…．

关于……有以下几个原因。

 4．I'm going out shopping and won't be back until 5：00 p．m．

我要出去买东西，下午5点才能回来。

Body

 1．Please let me explain．

请让我解释一下原因。

 2．All the facts show that…．

所有事实表明……

 3．All that I can do is…．

我们所有能做的就是……

 4．I hope you can understand．

希望你能理解。

 5．I forget to…，however，I have to…．

我忘记……，但我不得不……

 6．Shall/Can we meet…？

我们能……见面吗？

Ending

 1．Many thanks/A thousand thanks for…

非常感谢……

 2．I will appreciate it if…

我会很感激如果……

 3．I am looking forward to…/ I look forward to doing…

我期望/渴望……

 4．Please let me know if…．

请让我知道……

 5．With best regards to your family．

Please send my best regards to your family．

请给你的家人带去我最真挚的问候。


 Step 2-5　文体特征和注意事项

1．便条属于应用文体，与求职信、商务信函不同，属于非正式文体，语言简洁。

2．应遵循应用文写作格式（如日期date，称呼addresser，正文content，结束语ending，署名addressee）。

3．要将写信原因、内容清楚明确地传达给对方。

4．合理选择时态，介绍发生过的事情时应用一般过去时，未来的事情用将来时。


 Step 3　写作指导


 Step 3-1　审题列提纲


写作要求

假设你是十一学校的学生李华，你和你的英国朋友Tom约好下周末去北京旅游，但你因故不能赴约。请根据以下要点用英语给他留言。

1．表示歉意；　2．解释原因；　3．另约时间。

注意：1．词数80—100；　2．可适当增加细节。



文体和主题：

主体时态：

人称：

要点和框架：


 Step 3-2　添加细节，成文

[image: ]



 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

正确使用间接引语

In writing brief notes，we often want to quote what others said，but many students tend to use the form of quotation improperly．The shifts in the form quotation often cause difficulties in reading．

Examples：

Shifted：He wrote in his brief note asking can I help him with his book report？

Clear：He wrote in his brief note asking if I could help him with his book report．

Clear：He wrote in his brief note，“Can you help me with my book report？”

修正下面句子因为使用间接引语而出现的错误。

1．He wrote that Superman
 is his favorite movie and would I like to see it with him？

____________________

2．In his brief note he said that his mother was ill and would I please ask for leave for him？

____________________

3．Peter wanted to know when will I return from the holiday？

____________________

4．My friend left with a note asking is it possible for me to wait for his uncle？

____________________

5．Before going out，Lily left a message wondering could I lend her my bike？

____________________


 Step 5　练习巩固


 Step 5-1　翻译

1．陈老师：昨天我去西湖游泳患上了感冒。今天早上感到头疼，而且发烧。医生让我卧床休息两天，所以今明两天我不能去上学了。特向您请假2天。
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2．David，有一件事告诉你：明天的会将推迟到下周一举行，因为明天你要去参观一个展览会。学校的小轿车将于早上8点在校门口等你。别忘了带参观券。

 


 Step 5-2　实战训练

Step 5-2-1

假设你是李华，星期天你要和你的同班同学李明一起去敬老院参加义务劳动，你去找他，但他不在家，你给他留言说明要求，内容如下：

1．9：30在学校门口集合；

2．带劳动工具（洗衣粉、理发工具、除草工具等）；

3．自带午饭，骑自行车前往。

注意：

1．词数100左右；

2．可以适当增加细节，以使行文连贯。

Step 5-2-2

外籍教师Lynne任教期满准备回国，学校答应派车送她去机场。她在临行前一天写了张便条提醒办公室李老师：

1）请检查（check on）明天的车是否落实及原因。

2）感谢一年来的关心。

3）在学校一年来的生活愉快、难忘。

4）留下一些英语书给贵校图书馆。

附“启事”的写作要点：

启事的种类很多，最常用的有遗失启事、招领启事等。启事的写法通常是把启事的内容作为标题写在上方正中，如Lost（遗失启事）、Found（招领启事）等。启事的日期放在右上方，署名放在右下方。但有时文中已讲明启事者，亦可不署。启事一般不用称呼，如有确切的对象，也可以用。例如：

1．遗失启事（Lost）

A Notebook Computer Lost

May 14，2006

In the school canteen，at noon，May 13，a notebook computer．Finder please return it to the owner，Wang Fang，Room 108，Students' Apartment Building．The finder will be surely rewarded．

Tel：8391××××；

Mobile：131××××5079

2．招领启事（Found）

Found

May 14，2005

A purse was found yesterday afternoon，inside of which there is money and other things．Loser is expected to come to the office of the Department of Foreign Language to identify it．

The Office of the Department of Foreign Language



Ⅶ．Interpreting a Survey　调查报告


答案参见此处



 Step 1　初识高考真题


写作要求

某学校对中学生课余活动进行了调查，结果如下。请根据图1提供的信息描述学生每天的课余活动，并针对图2中任何一个数据中反映的情况写出你的一个看法。词数不少于60。

参考词汇：图chart
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图1

	
图2







Chart 1 shows the daily average amount of time the students of the school spend on different after-class activities．The students put the most time — 93 minutes — into their homework，and next in line is watching TV，which takes up 46 minutes．They put in about the same amount of time listening to music and working on the computer，34 minutes and 30 minutes each．While 25 minutes is spent on sports，only 12 minutes goes into housework．

As is shown on Chart 2，only 10％ of the time is taken up with sports activities．I think the school should encourage the students to do more exercise after class．This way，they may be healthier and more energetic．


 Step 2　总结结构和学习表达


 Step 2-1　总结调查报告的结构和内容、模板和常用连接词

参考下面三篇文章，总结自己的调查报告模板。

Passage 1

As is shown in the above diagram，more and more people have mobile phones in recent years．In 1995，only one person in a hundred had a mobile phone in some city．In 1997，10 persons in a hundred had mobile phones．The number of the people who had mobile phones was ten times as many as in 1995．In 1999，there were 20 persons in a hundred who had mobile phones．In 2001，a half of the persons in a hundred had mobile phones．

There are several reasons for the increase of the number of people having mobile phones．Firstly，the technology of making mobile phones is changing rapidly．Secondly，people's income has been increasing quickly．Thirdly，mobile phones are useful in people's life．They can communicate with others conveniently．

Passage 2

Dear sir，

I'm Li Hua，from Class One，Senior Three．

A cross-country running relay is going to be held in our grade on April 30．Only forty percent of my classmates are in favor of this idea．They think that sport not only is good for health，but also can relax their minds and rest their brains，which will benefit their studies．

On the other hand，over half of the students are against the plan．They say that with college entrance examination drawing near，they don't have much time to practice running．What's more，they don't want to waste time on physical training which should be spent on study．

In my opinion，sports will be good for our health and make us full of energy when we study．Besides，senior three student as I am，I would not like to be a learning machine．

Sincerely，

Li Hua

Passage 3

Nowadays，with the growing popularity of computers，teachers，students，and their parents are paying less and less attention to handwriting．

According to a recent survey，about 85.5 percent of middle school students think that their handwriting is poor．Yet for various reasons，many students don't want to improve their handwriting．51.5 percent of the students think that they can just use a computer，so there is no need to waste time improving their handwriting，and 32.3 percent believe that they are so busy with the study that they do not have time to practice handwriting．10.9 percent think that practising handwriting is useless．

As the saying goes，writing style shows the man．Beautiful and neat handwriting is beneficial，especially for middle school students．Therefore，in my opinion，more emphasis should be placed on this aspect in future．


 Step 2-2　调查报告的结构和内容

1．写报告的目的（介绍报告主题/谈论问题）（aim of the report）

2．描写数据：分类描写或对比描写（description of the data）

3．谈论看法：分析趋势、原因、影响或结果（analysis of the data）

4．总结和建议（conclusion and suggestions）


 Step 2-3　整理出我的调查报告模板

调查报告模板

（1）常规调查报告

（报告的目的）This report aims to…

（不利因素主题句）According to a report by…means that…is becoming a serious problem all over the world…（理由）…

（有利因素主题句）…noise pollution levels have improved in recent years…．（理由）…

（总结和建议）To sum up，China could become one of the least noise-polluted countries in Asia within the next 10 years．

（2）调查内容＋问题分析模板

（陈述调查反映的总体情况）As is shown in the above diagram，more and more people have mobile phones in recent years．（详细分析图表内容）…

（分析原因主题句）There are several reasons for the increase of the number of people having mobile phones．（理由一）Firstly，…（理由二）Secondly，…（理由三）Thirdly，…

（3）调查内容＋观点模板

（引出话题）We've had a discussion/survey on/about…/ There are different opinions among people as to how to…Should students make friends on line？Opinions are divided on the question．（观点一主题句）Some people say yes．（理由一）…（理由二）…（理由三）…

（观点二主题句）Others，however，think students should not．（理由一）They say…（理由二）Besides，…

（自己观点主题句）It is my opinion that students should place their study，health and safety before other things．（理由一）…


 Step 2-4　列出调查报告常用连接词

according to，for example，although，however，as a matter of fact，apart from the above measures，recently，as the survey reveals，what's more，on the contrary，as far as I am concerned，moreover，therefore，meanwhile，not only…but also，in my opinion


 Step 2-5　调查报告参考句式和表达

一、 图表作文写作常识

 1．图形种类及概述法：

泛指一份数据图表：a data graph/chart/diagram/illustration/table

饼图：pie chart

直方图或柱形图：bar chart/histogram

趋势曲线图：line chart/curve diagram

表格图：table

流程图或过程图：flow chart/sequence diagram

程序图：processing/procedures diagram

 2．常用的描述用法：

这个表格/图表表明……　The table/chart diagram/graph/shows（that）…

根据这个表格/图表……　According to the table/chart diagram/graph…

正如表格/图表所示……　As（is）shown in the table/chart diagram/graph…

从以上表格/图表/数据/统计可以看出……　As can be seen from the table/chart/diagram/graph/figures/statistics…

以上数字/统计清楚地表明……　It is clear from the figures/statistics that…

 3．图表中的数据（Data）具体表达法：

数据在某一个时间段固定不变：fixed in time

在一系列的时间段中转变：changes over time

持续变化的data在不同情况下：

增加：increase/raise/rise/go up…

减少：decrease/grow down/drop/fall…

波动：fluctuate/rebound/undulate/wave…

稳定：remain stable/stabilize/level off…

最常用的两种表达法：

动词＋副词形式（Verb＋Adverb form）

形容词＋名词形式（Adjective＋Noun form）

二、 英语图表写作常用句式

引入话题：

 1．As is shown/demonstrated/exhibited in the table/diagram/graph/chart…　如表格所示……

 2．The bar chart illustrates that…．　该柱状图展示了……

 3．The graph provides some interesting data regarding…　该图为我们提供了有关……的有趣数据。

 4．The pie graph depicts/reveals（that）…．　该饼图揭示了……

 5．This is a cure graph which describes the trend of…　这个曲线图描述了……的趋势。

 6．The figures/statistics show that…　数据（字）表明……

 7．We've had a discussion/survey on/about whether…

我们对是否……进行了一次讨论/调查。

 8．Recently the issue of…has been brought to public attention．　最近，……问题引起了公众的关注。

举例：

 1．It can be well explained by…The second example is that…/ In addition，…　……可以很好地解释……再如……又如……

 2．Here is a counter example．/ The Opposite case in point is that…反例如下……

分析原因：

 1．There are/We have some good reasons（many/different/a number of causes/factors）for/against sth…．　赞成/反对……的理由有很多。

 2．The reason why…is that…　……的理由是……

 3．No one can deny the fact that…/ We must admit the undeniable fact that…　我们不得不承认的事实是……

总结和措施：

 1．Taking into account of all the factors，we may reach the conclusion that…

考虑到如上因素，我们可以得出结论……

 2．Judging from all the evidence offered，we may safely come to conclusion that…由以上事实得出结论……

 3．It is high time that something was done about it．For example…In addition…All the measures will certainly…

是时候采取一些措施了。比如说……，另外……。所有这些方法肯定会……

个人观点和建议：

 1．I am supposed to shoulder/take on the responsibility for…．　我应该肩负起……的责任。

 2．Personally，I believe that…Consequently，I'm confident that a bright future is waiting for us because…　就我个人而言，我相信……，因此，我坚信美好的未来正等着我们。因为……

 3．The data/statistics/figures lead us to the conclusion that…　这些数据资料令我们得出结论……


 Step 2-6　文体特征和注意事项

1．常见的调查报告或实验报告包括四部分内容：

A．写报告的目的（介绍报告主题/谈论问题）；

B．陈述不利因素/反对意见，并用一系列论据进行阐明；

C．陈述有利因素/赞成意见，并用一系列论据进行阐明；

D．总结和建议。

高考中更常见的是介绍调查或讨论情况（即只有前三个部分），或者介绍调查，或讨论＋问题分析，或议论形式。

 2．在描述图表内容时，首先要概括图表反映的一般情况，然后再详细描述图表内容，注意不要漏掉信息；每一段都要有主题句，并恰当使用过渡句，注意使用起连接作用的词和短语，使文章条理清楚。

 3．在阐述自己的观点时，要做到观点鲜明，表达明确，避免模糊不清和出现多个观点。

 4．写调查报告的常用时态是一般现在时，涉及自己的观点时也用一般现在时，但如果谈到过去的事情，分析过去的原因就用过去的相关时态。


 Step 3　写作指导


Write a report according to the following steps and directions．

近期某网站就校车安全问题进行了一次社会调查，结果见下图。请根据图示用英语写一篇短文，介绍调查结果并谈谈你的看法，供有关部门参考。

注意：1．文章的开头已经给出。2．词数不少于100。3．参考词汇：报废车abandoned vehicles
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 Step 3-1　审题列提纲



	文体和主题：
	◇Write down the aim of the report．



	主体时态：
	◇Interpret the data in the table．



	人称：
	◇Explain the data．



	要点和框架：
	◇Draw conclusions．





 Step 3-2　合理添加细节，使用恰当的连接词，成文
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 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Use data and facts to interpret some phenomena and draw conclusions to further explain reasons or make suggestions．




 Step 4-2　使用比较级或最高级

Step 4-2-1　使用as表达比较级改写句子。

1．You can see the number increasing in the above graph．

____________________

2．In the chart，there is little difference between these two parts．

____________________

3．People use mobile phones more frequently as time goes by．

____________________

4．B is greater than A in the chart．

____________________

表达比较级的常用短语：by contrast，in contrast，in the same period，during the same period，compared with/to…

Step 4-2-2　画出下面句子中表达比较级和最高级意义的词。

1．College students bought more fiction books than others．

2．The students in class A are three times as many as those in class B．

3．They made twice the profit in June than in March．

4．They made three times the profit in June than in March．

5．England had the largest/the smallest percentage of the students．

Step 4-2-3　画出下面文章中的含有比较级和最高级意义的词。
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Diet is very important in people's life．As we can see in the chart，from 1986 to 1990，people's diet changed a lot．Grain was no longer regarded as the main food．People consumed most meat in 1989 and most milk in 1990 than in other years．As the proportion（比例）of fruit and vegetable declined，the consumption of milk and meat increased in contrast．

What caused these changes？There are two reasons．One is that with the development of science，people began to realize the importance of maintaining a balanced diet．The other is that people had more money to spend and could afford more expensive food．They tried to change their low-priced diet into a more varied one．They were eager to build up a strong body by improving their living standards．

With the development of our economy and the improvement of our food supply，further changes will take place in people's diet．


 Step 4-3　范例学习

阅读欣赏，并选出你喜欢的表达和句式，思考如何写出高水平文章。

1．在文章中标注报告的目的、数据、分析。

2．画出起连接作用的词、短语和句子。

Passage 1

目前，家长开车接送孩子上下学已成为一个普遍现象，人们对此做法褒贬不一。下面是就此现象所做的问卷调查结果。请根据下列图表提示，描述被访者的看法。
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Currently，the topic of parents driving their children to school is a divided one．Many parents choose to drive their children to school and back home，which causes a heated discussion．A survey conducted reveals many advantages and disadvantages about it，and the findings are as follows．

Supporters hold the view that driving children to school brings tremendous advantages．More than half of the supporters think that it is a way of saving time，and about 30％ of them believe that it makes children feel comfortable．Also 15％ of supporters argue that children driven to school by their parents can be safer and 5％ of them think it's also a way to increase the communication between parents and children．

Notwithstanding great benefits it brings，there're also many people being against it．15％ of them feel that it makes children dependent on their parents．30％ of them think it increases parents' pressure on their shoulders including time，money and energy．Also 55％ of them believe that it brings traffic jams．

Passage 2

每年高三学生在高考结束后都会有一个近三个月的假期。对于如何度过这个假期，某报社近期进行了一次问卷调查，其结果如下表所示。请根据表格中提示的内容，写一篇150词左右的短文，简要陈述学生的意向，并说明你自己的观点。

注意：为使行文连贯，可适当增加细节。



	比例
	意向



	45％
	在家充分休息



	28％
	学习英语，为上大学做准备



	15％
	到外地旅游



	12％
	其他




One possible version

Recently a survey has been conducted among the students in Senior Three about what they will do during the three-month holiday after the College Entrance Exam．Students have different decisions．

About 45％ of the surveyed students intend to rest at home．They want to relax thoroughly and get ready for college life，while 28％ of them prefer to attend English classes for their future use．Meanwhile，15％ of them choose to travel outside and the rest 12％ say that they'd like to do other things．After all，it's really difficult to get such a long holiday again after they enter the college．

Personally，I will be a little sad if I get away from my dearest parents and relatives，so I'd like to stay at home and spend more time with my families．

The teacher's example

Annually，Senior Three students have a three-month vacation after the College Entrance Exam．It is a hot topic on how they will spend this long special time．Therefore，a survey about their choices has been conducted recently by a newspaper，whose results are as follows：

Most students，for a percentage of 45，decide to stay at home in order to relax from the tense routine they had in school work and pace a better physical and emotional conditions for their college．However，another group of the students，around 28％，consider that they can be better prepared for college by taking English course since English is becoming a crucial needed skill to promote themselves．For another 15％ of the students，they prefer to travel around places of interest all over the country to expand their horizons and experience the nature and the society．For the last and the least，12％ of them will schedule themselves differently and they sure will also have an entertaining and meaningful break．

Privately，I would like to take a few trips．It is a way that can not only allow myself to get close to nature but also teach me the lessons I can never learn in lectures．I can't wait to enjoy my vacation！


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读学生短文，在画线处填上适当的内容使文章连贯。

Should students make friends on line？Some people say yes．The Internet helps make many friends．_____，students can more freely express their feelings and opinions，_____ get help with their foreign language studies．

Others，_____，think students should not．They say making friends on line is a waste of time，_____ should be spent more meaningfully on study．_____，some students get cheated on line．

_____ that students should place their study，health and safety before other things．_____，we can readily find it in our classmates and other people around us．

Step 5-1-2　句子翻译（注意倍数和比较的表达方式）。

1．没有比接受教育更重要的事。

____________________

2．当你接近大自然的时候，你会发现它的美丽是任何东西所不能比拟的。

____________________

3．这条河长100多英里，宽150多米。

____________________

4．百分之十七多一点的人希望能够通过参加该项世界性活动，为未来事业积累丰富的工作经验。

____________________

5．亚洲比欧洲大4倍。

____________________

6．如果你把这款手机与那款手机比较一下，就会发现这一款在价格上和质量上均优于那一款。

____________________

7．过去我的父母通过听收音机获取新闻和其他信息，但是现在我们在电视上看新闻和其他节目。

____________________

8．现在越来越多的人逐渐意识到，随着工业的快速发展，环境正在被人类无情地破坏着。

____________________

9．这些数据资料反映了在2005—2010年汽车数量在增加。

____________________

10．从图表我们可以很清楚/明显地看到……

____________________


 Step 5-2　润色提升

Step 5-2-1　下面是两篇学生写的作文，请根据调查报告文体的特点，仔细阅读，从语法到表达，并补充细节扩写到200字。

Passage 1

最近几年越来越多的大学生加入打工的队伍，请你结合下表，就这一现象写一篇短文。



	现象
	1．根据最近调查，约25％的大学生打零工。

2．在暑假，这一数字将增至72％。

3．大学生常做的零活有：家教、服务员、售货员等。



	原因
	1．想赚钱支付部分日益增长的学费。

2．想经济上独立，买一些自己想买的东西。



	意义
	（内容由考生自己拟定）




参考词汇：

调查survey；家庭教师tutor；学费tuition；经济上地economically

参考范文：


According to a recent survey，
 about 25 percent of college students have a part-time job．During the summer vacation，this figure will increase to 72 percent．College students are working as tutors，waiters or salesmen．

Why do they want part-time jobs？First，they want to earn money to help cover the increasingly higher college tuition．Second，they hope to be economically independent and buy whatever they want．

In my opinion，by doing part-time jobs，college students can gain social experiences and broaden their horizon．So it's of great significance for college students to do part-time jobs．

Passage 2

最近，你校学生会对分类垃圾箱是否进教室一事进行了调查，调查结果见下表。请根据图表提供的信息用英语写一篇短文，介绍同学们的不同意见和看法，并表达你自己的观点
 。

参考词汇：饼状图 pie chart
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Recently the Stndent Union conducted a survey on whether recycling dustbins should be set in classrooms．

Only a few students care little about it．About one third of students are totally against the program．They don't bother to change their old habits．Over half of the students are for the program，as it is beneficial to recycling resources，and help students develop their good habits．Besides，12％ of the students partly agree．They think educating people on how to classify the garbage should go first．

Personally，I'm in favor of this program．I believe it's important to raise people's awareness of garbage classification．


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

最近，你参加了高三年级组织的“你最重视哪科作业”的调查，结果见下面的饼状图。请据此写一篇短文，介绍调查结果，并根据其中
两个数据

 谈谈自己的看法。
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Step 5-3-2

假设你是李华，最近国内一家英文报纸正在讨论北京动物园是否应迁出市区。以下是你所在班级讨论的情况。请你给该报写一封信，反映讨论结果。



	赞成迁出
	反对迁出



	1．游客多，交通堵塞

2．郊区环境好
	1．建于1906年，中外闻名

2．搬迁易造成动物死亡




注意：1．词数100字左右，信的开头已为你写好。


2．可根据内容要点适当增加细节，以使行文连贯。

3．参考词汇：郊区suburb



June 3，2013

Dear Editor，

Recently，our class have had a heated discussion about whether the Beijing Zoo should be moved out of the city．
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Step 5-3-3

北京市政府发出限行通告，规定私家车每周限制行驶一天。下面是某网站就此事进行的问卷调查结果。请根据下列图表提示，描述被调查者的不同看法，并简单谈谈你自己的观点。

注意：

1．文章的开头已为你写好。

2．词数不少于60。
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The Beijing government has announced a car restriction that private cars shall take turns off the roads one out of five workdays．
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Step 5-3-4

某中学生英语报开展征文活动，主题为“2009年北京的交通状况”。下面的图表是2009年北京交通出行结构示意图。请结合图表内容，用英语写一篇简要的报告，并就某个数据说说你的观点，参加征文活动。词数不少于60。
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Step 5-3-5

请阅读下面文字及图表，按照要求用英语写一篇150词左右的文章。
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写作内容：

1．用约30个词概述上述信息的主要内容；

2．结合上述信息，简要分析导致交通问题的主要原因；

3．根据你的分析，从社会规范（rules and regulations）和个人行为两方面谈谈你得到的启示（不少于两点）。

写作要求：

1．写作过程中不能直接引用原文语句；

2．作文中不能出现真实姓名和学校名称；

3．不必写标题。

评分标准：

内容完整，语言规范，语篇连贯，词数适当。



Ⅷ．Speech　演讲、倡议


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是某大学的学生李津。你校英语俱乐部将选举新一届副主席，负责规划、组织俱乐部的相关活动。你欲参选。请按以下提示，写一篇竞选演讲稿。

·个人优势介绍（如性格、特长等）；

·组织校内活动的设想（如举办讲座、英语晚会等）；

·组织校际交流活动的设想（如举办辩论赛、演讲比赛等）；

·表达当选的愿望。

注意：

·词数不少于100；

·请勿提及真实学校名称；

·可适当加入细节，以使内容充实、行文连贯；

·开头、结尾已给出，不计入总词数。

参考词汇：副主席vice president　竞选run for



Good afternoon，my dear friends，

My name is Li Jin．Today I am very glad to have the chance to run for the vice president of the English Club．Concerning the position of vice president of the English Club，I feel qualified to take the job．First，I have gained a lot of experience and received wide praise from my classmates for my job as monitor．Second，I am a warm-hearted boy and always ready to help others．Third，I am good at organizing activities and have held a number of English corners and discussions．

Looking into the future，I will try my best to assist the president and serve my fellow students if I am lucky enough to be the vice president．My plan is as follows：on the one hand，I will organize some campus activities，like“English Evening”，a platform where students can practice their English．In this process，we can also learn from each other．And I will invite some famous professors to give lectures to our students so that we can acquire a lot of knowledge．On the other hand，I will organize more activities to enhance the inter-school communication．We can compete with students from other universities in debate contests or speech contests．Moreover，I will develop more channels for you to voice your opinions．

I sincerely hope you will give me a chance，and please believe me that I will be a good vice president．


 Step 2　总结结构和学习表达


 Step 2-1　总结演讲、倡议的结构和内容、模板和常用连接词

参考下面两篇学生作文，总结自己的演讲、倡议模板。

Passage 1

Good afternoon，ladies and gentlemen，

I am Li Hua from Xingguang Middle School．The topic of my speech is“Let's Ride Bicycles”．As is known to all，with the improvement of people's living standards，cars have become a popular means of transport，bringing great convenience to our life．However，they have also caused some problems such as air pollution and traffic jams．

How can we solve the problems then？As far as I'm concerned，riding bicycles is a good solution．For one thing，bicycles don't need any petrol and they are energy-saving．For another，bicycles are environmentally friendly because they won't give off waste gas．What's more，riding bicycles is a good way for us to exercise and it is beneficial to our health．

Therefore，let's take the responsibility to build up a low-carbon city by riding bicycles．Come on and join us！

Thank you！

Passage 2

Dear teachers and schoolmates，

It's a great pleasure for me to be here today and share my experience of learning English with you．English is more than just a language today．For example，understanding English may bring a person more opportunities of knowing the world better．This is why I learn English — I consider English as a basic and useful skill．

There are many ways of learning English，but I think the most important one is to enlarge my vocabulary．Only after learning the English words will I be able to use them correctly．Therefore，I accumulate my vocabulary steadily．

Besides English lessons，it's also necessary to listen to English radio programs and read English novels．Proper English environment can improve my English studies significantly．

At last，I would like to give some advice on English teaching．Since communication is very important，I really hope there will be more chances to speak English in our English classes．In addition，it would be better to enrich the English class by doing more interesting activities．

Such are my thoughts on English studying and teaching．I hope they are helpful to you．

Thank you for listening．


 Step 2-2　演讲、倡议的结构和内容

第一部分：Present the topic and your opinion．开门见山提出本人要谈的问题及对问题的看法。

第二部分：Give reasons．说明理由，常用关联词有：first of all，secondly，finally等。

第三部分：Conclusion．照应前文，总结全文。


 Step 2-3　整理出我的演讲、倡议模板

模板1

Boys and girls/Ladies and gentlemen，

It's a great honor for me to stand here and give my speech．My name is _____（自我介绍）．The topic of my speech is _____（发言主题）．

To begin with，many people suggest that…Secondly，…Thirdly…（话题或现象列举）．

What I want to stress is that _____（重申主题）．For one thing，…For another，…Besides，…（原因或重要性列举）．In a word，_____（总结）．

Thank you for your listening．/ Thank you．

模板2

Dear fellow _____，/Hello，everyone，

It's nice to speak about _____．I think _____．The reason is that _____．

In my opinion，the first thing we can do is _____．The second thing we can do is _____．

As for my suggestion，I think _____．If everyone _____，I am sure _____．

Thank you for listening．

模板3

Good morning，_____（称呼语）．

It's nice to speak _____（开篇点题）．

The first thing we can do is _____．Every one of us may _____．We can also _____（具体做法）．

The second thing we can do is _____．When _____．We should _____（具体做法）．

If _____，I believe _____（发出呼吁）．

Thank you for _____（礼貌结束语）！


 Step 2-4　列出演讲、倡议常用连接词

Time：first of all，secondly，finally

Reason：as，because，for，since

Purpose：so that，in order that

Contrast：but，however

Example：such as，for example，for instance

Addition：besides，in addition，moreover，furthermore，what's more


 Step 2-5　演讲、倡议参考句式和表达

引出主题：

 1．I am writing to call on…

我写作的目的是为了号召……

 2．The topic of my speech today is…

我今天演讲的题目是……

 3．It's a great pleasure for me to be here today and share my experience of…with you．

非常高兴来到这里，和你们分享我对……的心得。

 4．Welcome to…The topic is…This activity is aimed to do…/ at…

欢迎来到……主题为……此活动的目的是……

 5．Now please allow me to introduce you to…

请允许我向你介绍一下……

 6．In order to do…/ that…，we organize this activity．

为了……，我们组织了一次……活动。

 7．What I am going to talk about today is…（the energy conservation issue）。

今天我想讲的是……（节能问题）。

8…．has already started to affect…in several ways．

……已经开始产生影响，主要体现在以下几个方面……

行动/措施：

 1．There are many advantages of…

……有很多优点。

 2．How can we…（work more efficiently）？

我们怎样才能……（更有效率地工作呢）？

 3．There are several lines of reasoning that may help you to come to a decision of your own．

这里有这么多的理由可以帮助你做出自己的决定。

 4．Above all，I'd like to introduce the reason why…is of such importance in…

首先，我想说明为什么……在……方面如此重要。

 5．In addition，it would be better to vary the pattern of…by doing more interesting activities．

此外，通过做更多有趣的活动将更好地改变……的模式。

 6．On the other hand，…can have a lot of negative impact on…as well．

另一方面，……同样会对……产生很多负面影响。

 7．Last but not least，we should learn to…

最后也是最重要的，我们应该学着去……

 8．As is mentioned above，there is no doubt that we can achieve the satisfactory result．

综上所述，我们无疑能取得满意的结果。

 9．So long as we…（work together）we can…（achieve great results）．

只要我们……（一起努力），我们就能……（取得巨大的成就）。

10．On no account can we…

我们绝对不能……

11．We should spare no effort to…（beautify our environment）．

我们应该不遗余力地……（美化我们的环境）

12．If we can do as mentioned above，there can be no doubt that…

如果我们能够做到如上所述，毫无疑问……

13．Only in this way can I/we…（gain more confidence）．

只有这样我/我们才能……（获得更多自信）

14．Let's…（greet every day with a smile）．

让我们……（微笑着面对每一天）

期望：

 1．We sincerely hope…（that you will have a wonderful time tonight）

我们衷心希望……（您能度过一个愉快的夜晚）

 2．I wish this year's English speech competition a great success．

我祝愿今年的英语演讲比赛获得圆满成功。

 3．I look forward to…（breathing in fresh air every day）

我期待……（每天都能呼吸新鲜空气）


 Step 2-6　文体特征和注意事项


	在结构方面，首先，要在首句或首段清楚表达演讲和倡议的主题或目的，接下来，进行具体内容、措施或原因的详细说明，最后，往往表达具有激励性的期望。

	人称常为第一人称，但在表达愿望时也可以用第二人称。

	时态多为一般现在时，表示将来的事情时用一般将来时；提出建议时注意使用表示建议的表达，如用should，Let's等。

	在拥有激情的同时，还要注意有礼有节，客观真诚。




 Step 3　写作指导


Write a composition according to the following steps and directions．

假设你正在参加全省中学生英语演讲比赛，请你针对有些父母经常翻看孩子日记或书包这一现象，写一篇演讲稿，陈述你的观点。

演讲稿的主要内容应包括：

·认为同学们不必为此苦恼；

·希望能够体谅父母的苦衷；

·建议与父母进行交流和沟通。

注意：

·词数100左右；

·可以适当增加细节，以使行文连贯；

·开头和结尾已为你写好，不计入总词数。



Good morning，ladies and gentlemen，

Some of us are having problems with our parents，as they often look into our school bags or read our diaries．
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Thank you！


 Step 3-1　审题列提纲



	文体和主题：
	◇First define the problem．Why does this problem matter？

Why is it important？



	主体时态：
	◇Then explain the solution step by step．



	人称：
	



	要点和框架：
	




1．Opening（Introduction）



2．Key points and details



3．Ending（Summary）




 Step 3-2　合理添加细节，使用恰当的连接词，成文

Layout

Part 1．Opening（Introduction）

How to begin？What is the topic of the speech？

 

Part 2．Body

Key points and details—why，how and what（in details）

 

Part 3．Ending（Summary）

Summarize the main idea and call on others to follow you．

 


 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Use sequence adverbs like first，second，third，etc．

	Use words to express tentative（试探性的）/strong suggestions．




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　合理布局。


1）What makes a good opening？



Begin with an introduction that establishes who you are，what your purpose is，what you'll be talking about and how long you're going to take．You may want to include a joke，anecdote or interesting fact to grab the audience's attention．



2）How to create the body？



Discuss your main ideas．



Add supporting details，at least a couple of sub-points．



After you have made the categories，make them coherent with transition words．



3）How to create the ending statement？



Write a conclusion that summarizes all of your points，restates your main purpose and leaves the audience with a lasting impression．


范例学习

阅读欣赏，并选出你喜欢的表达和句式，思考如何写出高水平文章。


1．Notice how this speech is organized：



1）What is included in the beginning？



2）How are the supporting details added？Underline all the transition words．



3）How is it ended？



2．Use an adjective to describe the speaker's tone．


Good morning，I'm Li Hua from Fujian，China；it's my great honor to be here to say something about the global water shortage and ways of dealing with it．As our planet increases in population，so does our demand for clean water．However，environmental pollution and the increasing birth rates threaten to ruin the earth's water supply．As a result，immediate action is required to remedy this relevant issue．

What can we do to help solve this problem？Firstly，we can diligently practice conservation and reserve water for future use．Secondly，we can continue to fund research．By continuing to develop new technology，we can save the water we have left．Developing practical，affordable ways to convert seawater into fresh，drinkable water continues to be an important field in this regard．Thirdly，pollution must be reduced if we ever hope to have clean water to drink in the future．Laws and legislation must be enacted to reduce the pollution flowing into our water sources．Lastly，and perhaps most practically，we ourselves can help solve this problem by recycling and saving water in our daily life．

In conclusion，the issue of water shortage continues to persist with no signs of stopping，unless we do our part．There are many things we can to help solve it：we should become more aware of the problem，reserve water for future use，develop new technology，support laws that require the lessening of pollution and recycle in our daily life．If we accomplish these，future generations will have the chance to have clean，fresh water．

Thank you very much for your listening today．

Step 4-2-2　排比、拟人、头韵在演讲中的运用。

To make a speech powerful and believable，besides the content，what else should we pay attention to？

One thing we should also concentrate on is rhetoric（修辞），such as parallel（排比），personification（拟人）and alliteration（头韵）．


Example 1：

My fellow citizens，I stand here today，humbled by
 the task before us，grateful for
 the trust you have bestowed，and mindful of
 the sacrifices borne by our ancestors．

The rhetoric used here：parallel and rhyme of“…full”．


Example 2：

I heard the singing of Mississippi
 ．

The rhetoric used here：personification．


Example 3：


Time and tide wait
 for no man．

The rhetoric used here：personification and alliteration of“time”and“tide”．


Step 4-2-2-1　了解各类修辞手法。

Practice：Learn to name and underline the rhetoric of the following sentences．

1．To cut the coat according to the cloth．

2．The world believes in the wonder worker，not in the words of wisdom．

3．Thirsty soil drank in the rain．

4．Did you see the anger of the storm？

5．Be as well trained as you can．Get as much training as you can．Opportunity knocks at every door．Be sure that when it knocks at your door you are ready．

6．It's the answer spoken by young and old，rich and poor，black and white，Asian and Native American，disabled and not disabled．

7．If there is anyone out there who still doubts that America is a place where all things are possible，who still wonders if the dream of our founders is alive in our time，who still questions the power of our democracy，tonight is your answer．

8．Let us learn the lessons already taught by such cruel experience．Let us redouble our exertions，and strike with united strength while life and power remain．

Step 4-2-2-2　使用修辞方法使句子更生动。

1．We acted quickly．And we are bold and decisive．

2．Next to health，soul and living，happiness for mobile Americans depends upon the cars．

3．Without knowledge，wealth is useless．

4．The flowers sway in the light wind．

5．The forests were swaying．

6．Spring is coming．

7．The sun shines on your skin．The light sea wind makes your hair messy．

8．Actions is more important than words．


 Step 4-3　范例学习

尽可能使用多种修辞手法，将下面奥巴马演讲的节选部分译成英语。

……所以，我可以理解你们中的许多人对于开学还需要时间来调整和适应，但今天我站在这里，是为了和你们谈一些重要的事情。我要和你们谈一谈你们每个人的教育，以及在新的学年里，你们应当做些什么。

我做过许多关于教育的讲话，也常常用到“责任”这个词。

我谈到过教师们有责任激励和启迪你们，督促你们学习。

我谈到过家长们有责任看管你们认真学习、完成作业，不要成天只会看电视或打游戏。

我也很多次谈到过政府有责任设定高标准严要求、协助老师和校长们的工作，改变在有些学校里学生得不到应有的学习机会的现状。（奥巴马演讲：我们为什么要上学）


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读学生作文，根据图中内容在画线处填上适当的内容使文章连贯。

实现有效的沟通，建立良好的人际关系，不仅要善于表达，更要学会倾听。请你根据下表中提供的信息，写一篇题为“Being a Good Listener”的英文演讲稿。



	为何倾听
	表示尊重，增进理解，建立良好的人际关系



	谁来倾听
	家长倾听孩子
	理解孩子，消除代沟，……



	老师倾听学生
	了解学生，满足需求，……



	同学相互倾听
	增进友谊，互帮互学，……



	怎样倾听
	（请考生联系自己的实际情况拟定内容，列举两至三点。）




注意：

1．对所给要点逐一陈述，适当发挥，不要简单翻译。

2．词数150左右。开头和结尾已经写好，不计入总词数。

Good afternoon，everyone！

The topic of my speech today is“Being a Good Listener”．____________________

Thank you for your listening！

Good afternoon，everyone！

The topic of my speech today is“Being a Good Listener”．Good listening can always show respect，promote understanding，and improve interpersonal relationship．Many people suggest that parents should listen more to their children，__________；teachers should listen more to their students，__________；students should listen more to their classmates，__________．

What I want to stress is that __________．Show your respect and never stop others until they finish their talk；show you are interested by a supportive silence or a knowing smile；be open-minded to different opinions even though you don't agree with them．

In a word，____________________．

Thank you for your listening！

Step 5-1-2　句子翻译（注意it和with的用法）。

1．首先感谢大家给我站在这儿演讲的机会。

____________________

2．对我来说，站在这儿演讲是莫大的荣幸。

____________________

3．我演讲的主题是“如何成为一名好的倾听者”。

____________________

4．如果你们选我做学生会主席，我将认真履行自己的职责。

____________________

5．就我而言，我认为读英文报纸是个好主意。

____________________

6．感谢大家聆听我的演讲。

____________________

7．说到教育，大部分人认为其是一个终生学习的过程。

____________________

8．人们相信体育锻炼有利于身体健康。

____________________

9．重要的是工作的能力，而不是你来自哪里或你是干什么的。

____________________

10．常言道“任何事情都有两面性”。拥有私家车也是如此，既有好处也有弊端。

____________________

11．通过上面的讨论，我们不难得出结论：业余工作对学生们会产生深远的影响，我们应鼓励学生从事业余工作，这将有利于学生和他们的家庭，甚至整个社会。

____________________

____________________


 Step 5-2　润色提升

下面是一位学生写的作文，请根据演讲、倡议文体的特点，仔细阅读，从语法到表达，帮助他修改文章，争取达到一档文标准。

假设你是晨光中学的学生会主席李华。学生会将举办每年一度的英语演讲比赛，本年度的主题为“The English Novel I Like Best”。作为组织者，你将在演讲比赛开幕时发言，请你根据以下提示用英语写一篇发言稿。

1．说明比赛的意义，如提高英语听说能力，养成读书的习惯等；

2．说明比赛的注意事项，如每人演讲不超过5分钟，语言流利，发音准确等；

3．预祝比赛圆满成功。

注意：

1．词数：不少于100词；

2．可适当加入细节，以使行文连贯；

3．发言稿的开头和结尾已为你写好，不计入词数。

Good afternoon，ladies and gentlemen，

Welcome to this year's English speech competition．____________________

Thank you！

学生习作：

Good afternoon，ladies and gentlemen，

Welcome to this year's English speech competition．I'm honored to the competition and I will tell you something that you must pay attention to．

With the development，it becomes so important to improve our English listening and speaking．You can take the chance to give you a hand in English．Moreover，we can also improve our English here．However，the time the competitors give a speech for must be limited to five minutes．Besides，all the speech must be fluent and the pronunciation should be right．

I sincerely hope that the competition will be a success．

Thank you．

我的修改
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 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

假设你是某学校学生会主席，你校将选拔学生参加模特大赛。请你按以下内容要点准备一篇英文发言稿，谈谈你的看法，并鼓励大家积极参与。

1．实现梦想；

2．学会生活；

3．促进学习。

注意：

1．词数120—150；

2．可以适当增加细节，使行文连贯；

3．发言稿的开头与结束语已为你写好（不计入总词数）。

Good morning，everyone！

It's known that our school will choose some students to attend the model contest．
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Thank you for your listening．

Step 5-3-2

假设你和几位同学成立了一个英语俱乐部，开展了为期两个月的活动。现在，你将代表俱乐部在课堂上进行经验交流，请写一篇英语发言稿，主要内容如下：

1．简要描述俱乐部开展的一项与英语有关的主要活动；

2．谈谈你们开展该活动的收获。

注意：词数不少于120。

Step 5-3-3

某天，你班贴出了一张通知。请根据通知、内容要点和要求写一篇英语发言稿。

内容要点：

1．你对“周五读报活动”的看法；

2．陈述你的理由（可举例说明）；

3．你的具体建议。

要求：

1．短文词数不少于80（不含已写好的部分）；

2．内容充实，结构完整，语意连贯；

3．书写清楚、工整。


Notice

Our monitor suggests that we have“Friday News Hour”．But some classmates do not agree．We will have a class meeting in English tomorrow afternoon to discuss this suggestion．Please prepare your talk and take an active part in it．

May 6th
 ，2008



Step 5-3-4

有一批要到上海投资的外国企业家来上海参观考察。假设你是接待人员，要向外宾们介绍这座城市的概况，请你用英语写一篇120—150字左右的发言稿。

说明性短文：简单打招呼；自我介绍；说明发言的目的。

城市概况应包括：人口、地理位置、经济发展状况、交通和文化等。

Good afternoon，ladies and gentlemen，
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Step 5-3-5

某中学要在10月4日“世界珍稀动物保护日”举行一次演讲比赛，主题是：“保护动物，与自然和谐相处”。请你根据这幅图，为李明写一篇演讲稿。

[image: ]


注意：

1．词数120左右（开头和结尾已经给出，不计入总词数）；

2．参考词汇：袋鼠kangaroo。

Dear teachers and classmates，

As the picture shows，____________________

That's all．Thank you．

Step 5-3-6

美国友好学校学生来你校参加为期一周的艺术交流活动，你负责接待并致辞。请根据以下要求，写一篇发言稿。

1．表示欢迎；

2．简要介绍学校某艺术社团的基本情况（例如：合唱团、戏剧社、舞蹈队、书画社等）；

3．表示美好祝愿。

Step 5-3-7

假设你是星光中学的高中毕业生李华，母校将为高一新生举办主题为“What to learn in senior high school？”的英语沙龙活动，特别邀请你结合自身经历谈谈自己的体会。请根据以下提示准备一份英语发言稿。

1．学会学习：方法、习惯等；

2．学会做人：真诚、友善等；

3．学会其他：考生自拟。

注意：1．词数120左右；


2．发言稿开头和结尾已给出，不计入总词数。



Good morning，everyone！

It is my honor to be here to share with you my opinions on what to learn in senior high school．
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Thank you！



Ⅸ．Expressing Opinions　表达观点


答案参见此处



 Step 1　初识高考真题


写作要求

假设你是中学生李华。在一位名叫Tiger Mom的学生家长的博客上，你看到如下内容。请你根据博客内容、写作要点和要求，给这位家长回复。

I'm the mother of a fourteen-year-old．I have a rule for my daughter：be among the top 5 students or get punished in one way or another．She has been doing very well in school，but some friends of mine keep telling me that I put too much pressure on her．Am I wrong？

写作要点：

1．表明自己的看法；

2．陈述自己的理由（可举例说明）；

3．提出至少两条建议。

要求：

1．短文须写在答题卡的指定区域。

2．短文词数不少于100（不含已写好的部分）。

3．内容充实，结构完整，语意连贯。

4．书写需清晰、工整。




Hi，Tiger Mom，


What puzzles you is actually a puzzle for many parents in China．My idea is that
 it is not quite right for you to do so．

Although high grades are an important factor in evaluating students and for their future university admission，development in wisdom，emotion，health，and life attitude should never be ignored．There are many examples around us．Some straight-A students in school have turned out not to be as successful in society as they were expected．The reason is often that the pressure from their parents allows them almost no time for other activities．Furthermore，punishment is by no means a wise choice to help them grow up mentally and physically．

So I suggest that you take your friends' advice．More importantly，let her live like a lovely girl；let her have more friends and social activities；and let her make mistakes of her own as we teenagers often do．

Best wishes！

Yours sincerely，

Li Hua


 Step 2　总结结构和学习表达


 Step 2-1　阅读与总结

Step 2-1-1　阅读短文，回答问题。

When it comes to friends，I desire those who will share my happiness，who possess wings of their own and who will fly with me．I seek friends whose qualities illuminate（照亮）me and train me up for love．It is for these people that I reserve the glowing hours，too good not to share．

When I was in the eighth grade，I had a friend．We were shy and“too serious”about our studies when it was becoming fashionable with our classmates to learn acceptable social behaviors．We said little at school，but she would come to my house and we would sit down with pencils and paper，and one of us would say，“Let's start with a train whistle today．”We would sit quietly together and write separate poems or stories that grew out of a train whistle．Then we would read them aloud．At the end of that school year，we，too，were changing into social creatures and the stories and poems stopped．

When I lived for a time in London，I had a friend．He was in despair and I was in despair．But our friendship was based on the idea in each of us that we would be sorry later if we did not explore this great city because we had felt bad at the time．We met every Sunday for five weeks and found many excellent things．We walked until our despairs disappeared and then we parted．We gave London to each other．

For almost four years I have had this remarkable friend whose imagination illuminates mine．We write long letters in which we often discover our strangest selves．Each of us appears，sometimes in a funny way，in the other's dreams．She and I agree that，at certain times，we seem to be parts of the same mind．

It is such comforting companions that I wish to keep．One bright hour with their kind is worth more to me than the lifetime services of a psychologist（心理学家）．

回答问题。

1．What is the passage about？



2．How does the author make his point clear？



再读文章，画出起连接作用的词、短语或句子，并缩写成100字左右的短文。

起连接作用的词、短语或句子：
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缩写：
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Step 2-1-2　总结表达观点的结构和内容、模板和常用连接词。

参考下面三篇高考作文，总结自己的表达观点的模板。

Passage 1

In the English Reading Week，one of my classmates recommended a quote which goes like this，“Your future depends on many things but mostly on you．”I can't agree more with this view．It's true that our future is determined by many things，such as opportunities and help from others，but our own attitude，determination，and hard work play a more important role．In other words，we are the master of our own future．

Take Abraham Lincoln for example．He was born in a poor family，and only received a limited education in his childhood．Yet through his painstaking efforts，he changed not only his own fate but also the history of America．Even to this day，Lincoln is regarded as one of the most inspiring figures in the world．Therefore，I firmly believe that our future is in our own hands．

Passage 2

Conflicts with others are common in everyday life．During the basketball game yesterday afternoon，Su Hua and Li Jiang bumped into each other，trying to catch the ball．Then they started shouting and yelling，and it turned into a horrible quarrel．

To be honest，it was Su's fault but Li was also to blame — they were not calm enough and both said some really mean things．They cared too much about winning and losing．As a matter of fact，blocking，pushing，and bumping are just part of a tough game．

To avoid such conflicts，we should be kind to one another，which is essential to enjoying a harmonious life．It is also a virtue to forgive and forget，especially in such a competitive and stressful society．Instead of blaming each other，we should communicate more and put ourselves in others' place．

Don't be self-centered and try to be considerate．We must learn to handle conflicts calmly and wisely．

Passage 3

Working Individually or Working in a Team

There are basically two ways to get work done．One is to work individually．In this way，people can decide for themselves when to start work and how to do it．What's more，they will be able to learn how to solve problems on their own．

People may also choose to work in a team，where they can learn from each other and help each other．Besides，they may work out better ways to get work done by discussion．

Personally，I prefer to work in a team，which offers me a chance to learn how to get along with others and to share my experiences with them．As the work can be divided among several people，it can be done efficiently．Teamwork is always important．


 Step 2-2　总结表达观点的结构和内容

1．观点（thesis statement）。有一个明确的中心论点。

2．分析（supporting details）。支持论点的论据，通过举例、说理、正反对比、列举事实等进行论证。

3．总结（concluding sentence）。最后总结全文，概括中心论点。


 Step 2-3　整理出我的表达观点模板

1．观点＋分析论证＋总结

现象或观点In the English Reading Week，one of my classmates recommended a quote which goes like this：…个人观点I can't agree more with…分析论证（举例、列举事实、正反分析等）It's true that…such as…In other words…Take…for example…．Even to this day，…总结Therefore，I firmly believe that…

2．现象＋分析＋建议

现象…is/are common in everyday life．During the basketball game yesterday afternoon，…Then…and it turned into…分析论证To be honest，it was…As a matter of fact，…

建议To avoid such conflicts，we should…It is also a virtue to…，especially…Instead of blaming each other，we should…We must learn to…

3．话题和不同观点＋个人观点＋原因

话题There are basically two ways to…一种观点＋分析论证One is to…/ Some people…In this way，people can…What's more，…另一种观点＋分析论证The other one is…/ Others…/ People may also choose to…because…Besides，they may…

个人观点Personally，I prefer to…原因As…is always important…（On the one hand，…On the other hand，…）


 Step 2-4　列出表达观点常用连接词

文章中

When it comes to…

But

In other words

Take…for example

Therefore

To be honest

As a matter of fact

also

In this way

What's more

Besides

Personally

常用连接词：

表顺序firstly/in the first place/first of all/to begin with，secondly/then/in addition，thirdly，last but not the least

并列关系：and，or，also，as well as，meanwhile

递进关系：also，besides，in addition，moreover，what's more，furthermore，what is worse

比较与对照：on the one hand…．on the other hand/on the contrary，unlike，like

总结概括：in conclusion，to sum up，all in all，in short，therefore，thus


 Step 2-5　表达观点参考句式和表达

引出话题

 1．Nowadays，…is playing a more important role in our daily life．

如今，……在我们的日常生活中越来越重要。

 2．People have different opinions on…/ Opinions on…are various among different people．

人们对……有不同的看法。

引出不同观点

 1．Some may hold the view/in favor of the idea that…because…

有些人认为……因为……

 2．However，others have a negative attitude．From their point of view，…

有些人却持有消极的观点，他们认为……

 3．Some people are against the idea of…because…．while some are for the idea of…because…

一些人反对……因为……；一些人赞成……因为……

 4．Just as a saying goes，“Every coin has two sides”，…is no exception，and in other words，（it still has negative aspects）．

常言道“任何事物都有两面性。”……也不例外，换句话说，（它也有消极的一面）。

列举原因

 1．The main reason for that is（the lack of space on the playground）．

其主要原因是（操场上没有足够的空间）。

 2．The reason why（we must take exercise every day）is that…

（我们必须每天锻炼）的原因是……

 3．It is also important to think about（the development of children）．

考虑（孩子的成长）同样重要。

 4．In their views，there are two factors contributing to this attitude as follows：

他们认为，导致人们持有这种态度的两个因素是：

 5．In the first place，（people need a place where they can rest and enjoy themselves）．Furthermore/In the second place，（it is unnecessary to build gates and walls）．So it goes without saying that（a public park should be free of charge）．

一方面，（人们需要休息和愉快游玩的地方）；另一方面，（没有必要建大门和墙）。因此毫无疑问，公共公园应该免费开放。

 6．In their point of view，on the one hand，（an album is easier to be kept than a tape）．On the other hand，（voice may be changed a lot after many years as to us young students，while faces do not have such great changes）．In short，I suggest（we take photos in time and present them in the album to him．）

他们认为，一方面，（相册相较录音更易于保存）；另一方面，多年后，我们年轻学生的声音可能发生很大的变化而面孔的变化则不那么大）。总之，我建议（及时拍照并放在相册里送给他）。

引出事例

 1．Take（learning English）for example．

以（英语学习）为例。

 2．For example/For instance，（in American culture the smile is in general an expression of pleasure．）

例如，（在美国文化中，微笑常常表达一种愉悦之情。）

 3．As the old Chinese saying goes，“It's the person in the problem who is confused，while the others outside of the problem are clear．”

正如中国古语所云：“当局者迷，旁观者清。”

概括总结

 1．In conclusion，the advantages（of studying abroad）outweigh the disadvantages greatly．

总之，（留学的）利远大于弊。

 2．From what has been mentioned above，we can come/get to the conclusion that（only by working hard can one achieve success．）

综上所述，我们可以得出结论，（只有通过努力才能够获得成功）。

 3．In short/In brief/Altogether，it can be said that health is more important than wealth．

总之，健康比财富更重要。

引出个人观点

 1．I totally agree with the statement that…

我完全同意……

 2．In my opinion，this point of view doesn't hold water．

我认为这种观点不成立。

 3．Personally/As far as I am concerned，I firmly support the view that…It is not only because…，but also because…

我个人坚决支持……不仅因为……还因为……

提出建议

 1．It is better that the problem should be considered in a different way．

最好以另外一种方式考虑这个问题。

 2．There is no immediate solution to the problem of…，but it might be helpful to do…

现在还没有一个可以解决……问题的方法，但是……可以起到一定作用。

 3．It is high time that（we had a close relationship with the pet．）

该到（我们和宠物建立紧密关系）的时候了。


 Step 2-6　文体特征和注意事项

1．议论文一般包括三部分：

（1）观点鲜明的开头。阐述观点topic sentence，通常在文章的第一句话或第一段提出。

（2）论据充分，论证合理，有严密逻辑性的正文supporting details。所有事实、原因、理由应紧密地同论点连接起来，层次清楚，以理服人。

（3）紧扣主题的结尾concluding sentence。用不同的语言重述论点，还可强调论点的重要性。

2．层次分明，一个中心论点会有几个分论点支持，不同论点之间要层次分明，恰当使用连接词，做到过渡清晰自然。

3．语言简洁有力，不用过多修饰性语言，一般不采用口语。

4．主体时态为一般现在时。

5．在高考命题中，议论文设题常见立论和对比观点形式。


 Step 3　写作指导


Write a composition according to the following steps and directions．

你班将组队参加学校组织的集体舞比赛（group dancing competition），班长希望大家积极参加。对此谈谈你的看法。

文章必须包括以下内容：1．是否会参加比赛；2．你做出该决定的具体理由。




 Step 3-1　审题列提纲



	文体和主题：
	Powerful paragraphs SHOULD…



	主体时态：
	1．Be about the same idea/topic



	人称：
	2．Connect to the topic sentence



	论点和结构：
	3．Have a good order


	
	4．Have enough details/information





 Step 3-2　合理添加细节，使用恰当的连接词，成文
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 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Strong topic sentences SHOULD…

1．Be about only one topic

2．NOT contain too much detail

3．NOT be too general

4．NOT be boring

	Supporting sentences SHOULD…

1．Explain your main idea

2．Be specific

3．Use transitions to connect ideas together




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　学习写主题句。

下面句子作为主题句效果不够理想，请分析原因并修改。

1．My hometown is small，but there are lots of great people there，and the weather is usually very nice．

2．I like knitting scarves and I also like traveling to distant places．

3．Clouds are white．

Step 4-2-2　学习如何合理添加细节。

e．g．It is of great value to change our method when we meet with difficulty．For instance，in a Chinese traditional story，a man in Zheng country wanted to buy a pair of new shoes．He drew his foot on a piece of paper and planned to take the paper to buy the shoes．But when he arrived，he found out he forgot to take the paper with him．In the end，he went home to get that paper．He，of course，didn't buy a pair of new shoes that day and was laughed at by others because of his silliness．
 That story tells us that changing a method when we get in trouble can help us a lot．

添加合理细节并写出完整段落。

1．A clear goal is of vital importance when we start to work on a task．
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In a word，when we're going to work on a task，it's important to keep a clear goal in our mind．

2．Listening to others' advice is very important before we start doing things．
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As for me，others' advice is much more crucial because I'm not a totally independent person．

Step 4-2-3　学习如何写段落。


A good paragraph contains a topic sentence，supporting details and a closing sentence．



	

A Topic Sentence（the main idea of the paragraph，usually the first sentence of the paragraph）



	

Supporting Sentences（the details/reasons（body）of the paragraph，always connected to the topic）



	

A Concluding Sentence（restating the main idea in other words）





e．g．（Topic Sentence）I love to go to the beach．（Supporting Sentences）When I'm there I enjoy building sand castles and swimming in the ocean．I like the feel of sand on my feet，and I love the salty breeze and hot sun．（Concluding Sentence）I wish I could visit the beach every day．

e．g．Compare the following paragraphs and you will find B is a good paragraph．


A．Most of us have formed an unrealistic picture of life in a foreign country．A lot of countries have the beautiful scenery．I like Shanghai，because of the feature and the culture．The rhythm of life in there is very quick．I like this atmosphere．Shanghai has many snacks，and they are really delicious．In Shanghai it often rains，and rainy day is my favorite day．

I love Shanghai；it is the best city in China．

B．I like Shanghai，because of its many features and rich culture．The rhythm of life there is very quick，and I like the fast-paced atmosphere．Shanghai has many snacks，and they are really delicious．In Shanghai it often rains，and I like that because rainy days are my favorite kind of day．I love Shanghai，and I think it is the best city in China．

阅读下面每组中的两个段落，选出你认为结构完整、主题句与细节运用合理的那段。

1．

A．I like New York．It's an extremely prosperous city，and the different cultures make New York an exciting place to visit．Two of my favorite things to do in the city are riding horses in Central Park and watching the sunset over the Brooklyn Bridge．If I had to choose a favorite place，I would pick New York City．

B．I like New York．It's an extremely prosperous city．Different cultures make New York an exciting place to visit．I really enjoy riding horses in Central Park and watching the sunset over the Brooklyn Bridge．

2．

A．I love to play basketball．I feel excited when I play basketball．I feel excited when I score，and I feel excited when I cross the player who plays defense on me．I enjoy the time running on the court with my friends．

B．I love to play basketball．I feel excited when I play basketball．For example，when I score or when I beat the player who plays defense on me，it makes me really happy．I enjoy the time running on the court with my friends．Basketball is my favorite activity，and I'm glad that it is such an important part of my life．


 Step 4-3　范例学习

Step 4-3-1　阅读欣赏，思考如何写出高水平文章，并选出你喜欢的表达和句式。

In the contemporary world，poverty has become increasingly problematic．Millions of people die because of poverty every year．Wars，lack of education，and local policy are causes of localized poverty．

War is a major aspect that will lead to local poverty．Wars usually mean large sums of expenses．This often results in government debt and problems within a local economy．Wars will also disturb people's normal life．Factories cannot produce and businesses cannot run as usual．The shadow of war will affect an area greatly and often lead to poverty．

Lack of education is another cause of localized poverty．Education can make a man wise and knowledgeable，being more easily able to accept new things．As such，a lack of education may result in the inability of a person to create something of value．In addition，lack of education may cause crimes and terrorism that will ruin public equipment，and governments will need to pay a lot to repair it．Lack of education in a society means a person's low competence and contributes to localized poverty．

Local policy can also be a leading factor of poverty．Local policy is connected with the economy of a society．Local policy decides both export and import regulations．Bad policy can contribute to localized depression or other economic crises．In addition，local policy affects citizens' income through taxation．Local policy can cause poverty especially through commerce laws and taxation．

All in all，an area's economy is affected and determined by many aspects such as wars，education，and local policy．Governments should deal with these issues carefully and responsibly to try to reduce local poverty．

Step 4-3-2　阅读学生日记并回答问题。


1．What is the problem puzzling the author？



2．What is the final decision the author makes？



3．In what way does he/she persuade himself/herself？


Today Miss Wang asked me to be in charge of the wall newspaper of our class．I was so glad at that．But now I don't know whether I should accept the task or not．

Though I have been in Class 4 for nearly two years，I have hardly done anything for it．I think it will be a good opportunity to devote my efforts to class if I take the job．On the other hand，I'm good at drawing．The job will also provide me with a good chance to show my talent．

However，I know that taking the job means having less time to relax and study．Perhaps it will take me several days to complete an excellent wall newspaper．Perhaps it will affect my studies as well．Perhaps…

No！No！No！I should believe my ability．I can get everything arranged well：relaxing，study，wall newspaper…It will be an hour for me to do something for my class．I want to be a person who is glad to challenge himself．

Now，I've decided I'll accept the job．I'll tell my decision to Miss Wang tomorrow．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　阅读短文，回答问题。

Facial Expressiveness

Facial expressions carry the meaning that is determined by situations and relationships．For example，in American culture the smile is in general an expression of pleasure．Yet it also has other uses．A woman's smile at a police officer does not carry the same meaning as the smile she gives to a young child．A smile may show love or politeness．It can also hide true feelings．It often causes confusion（困惑）across cultures．For example，many people in Russia consider smiling at strangers in public to be unusual and even improper．Yet many Americans smile freely at strangers in public places（although this is less common in big cities）．Some Russians believe that Americans smile in the wrong places；some Americans believe that Russians don't smile enough．In Southeast Asian culture，a smile is frequently used to cover painful feelings．Vietnamese people may tell a sad story but end the story with a smile．

Our faces show emotions，but we should not attempt to“read”people from another culture as we would“read”someone from our own culture．The fact that members of one culture do not express their emotions as openly as members of another does not mean that they do not experience emotions．Rather，there are cultural differences in the amount of facial expressions permitted．For example，in public and in formal situations many Japanese do not show their emotions as freely as Americans do．When with friends，Japanese and Americans seem to show their emotions similarly．

It is difficult to generalize about Americans and facial expressiveness because of personal and cultural differences in the United States．People from certain cultural backgrounds in the United States seem to be more facially expressive than others．The key is to try not to judge people whose ways of showing emotion are different．If we judge others according to our own cultural habits，we may make the mistake of“reading”the other person incorrectly．

1．What is the main point of the passage？

 

2．How is the main point made clear？

 

Step 5-1-2　阅读高考真题作文，根据所给内容在画线处填上适当的内容使文章连贯。

下表提供了你所心仪的南、北两所大学的招生信息。通过比较做出选择，并结合个人情况说明理由。


	
	南方大学
	北方大学



	学费
	8000元/年
	5000元/年



	招生人数
	20人
	10人



	优惠政策
	无
	加20分




I dream to become an astronaut．Two universities in China can make my dream become true．They are both very good，1．_____．

From the Internet，I learned that there are more advantages offered by the northern university than the ones by the southern one．2 _____，the fee charged by the northern one is lower．And it will add 20 marks while the southern university will not．3．_____，the southern university's good point is that it enrolls more students．

4．_____，I think I will choose the northern university for the following reasons．Firstly，my parents may not be able to afford my study and living expenses．5．_____，an addition of twenty marks is certainly an irresistible attraction．6．_____，four years of independent life in the north will obviously help develop my personality required as an astronaut．

Step 5-1-3　句子翻译（注意起连接作用词语的使用）。

1．人们对“学习英语要不要从儿童时期开始”这个问题持有不同的观点。

____________________

2．有些人认为运动可以强身健体，然而有些人认为运动是浪费时间。

____________________

3．对于高考，一方面我们要尽己所能，另一方面我们要保持良好的心态。

____________________

4．上网不仅可以使我们获得最新的国内外新闻，而且还可以交朋友。

____________________

5．尽管解决这个问题会需要很长时间，但我们的努力会有回报的。

____________________

6．例如，在中国的一个传说中，有一个郑国人想要买一双鞋。

____________________

7．只有去关注它，你才可以看见一个更好的未来。

____________________

8．我想，我更喜欢这样解决这个问题，也就是说，家长应该在孩子利用空闲时间上网这件事上给予足够的关注。

____________________

9．正如我们所了解的，解决这个问题需要很多步骤。

____________________

10．结论是，我们必须不遗余力地采取一些措施去解决这个问题。

____________________

11．综上，我们应该试图充分利用网络的优势，同时将其劣势最小化。

____________________


 Step 5-2　润色提升

Step 5-2-1　给下面的段落添加主题句，并画出全文的主题句。

Nowadays the number of people who own private cars is on the rise．Like everything else，private cars have both favorable and unfavorable aspects．Generally，the favorable aspects can be listed as follows．

1．_____ A car allows a person to move comfortably and safely as well as quickly and freely．Because my family owns a car，we are able to make extensive journeys every year．Therefore，I believe the tourist industry in China will develop more quickly with the increase in the number of private cars．

Secondly，if more people buy cars，the automobile industry will develop dramatically．What's more，the growth of the automobile industry can trigger the boom of other important and related industries such as iron and steel production，energy and technological application．

Every coin has two sides．2．_____ To begin with，too many cars will give rise to a series of problems，such as serious environmental pollution and more traffic accidents．In addition，the driver may have to drive around and around looking for available parking spaces．

Through the above analysis，we can see that private cars should be restricted rather than encouraged．

Step 5-2-2　合理添加细节，补全文章。

Dear Xu Haiqing，

You said in your letter that many of your classmates were wearing fashionable clothes，but you couldn't afford to buy the best brands．So you felt very depressed．There are different views on people's wear．The following are my ideas about it．

Firstly，you shouldn't put too much emphasis on physical appearance．1．____________________

A famous saying goes，“Frugality is the mother of virtue．”So，secondly，you must understand that it is a fine virtue to learn to live in frugality（节俭）．2．____________________

I hope you understand what I mean．I am sure you will take a positive attitude towards life and will be happy again when you read my letter．

Step 5-2-3　根据题目要求，补充首尾段，使文章结构和内容完整。

古人云：“天生我材必有用”（There must be a use for my talent）。通过描述你生活中的一件事，说明人各有所长，无论才能大小都能成为有用的人。

Para．1 ____________________

Para．2　When I was ten years old，there was an old man living at the corner of XX Road．He didn't have the opportunity to study in school，but he learned how to make wood furniture．Every time people went to ask him to solve some problems of furniture，he was willing to help them．

Para．3　To my surprise，in his spare time，he would make some toys with small pieces of wood．Some of them were sold to the toy store and others were given to us．The moment I see the lovely toys made by this old man，I would remember the happy childhood．

Para．4 ____________________


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1

假设你是新华中学的学生李华，不久前你在学校举办的英语竞赛中获得一等奖。校报请你写一篇稿件刊登在英文版面上，介绍你课外学习英语的经验。请根据以下提示用英语写一篇短文：

1．参加英语角的益处；

2．坚持写英语日记的作用；

3．英文阅读网站对你的帮助。

注意：1．词数：120—150；


2．可适当增加细节，以使行文连贯。



Step 5-3-2

请根据以下提示，并结合事例，用英语写一篇短文。

You cannot choose what you are given，but you can choose how you make use of it．

注意：1．无须写标题，不得照抄英语提示语；


2．除诗歌外，文体不限；

3．文中不得透露个人姓名和学校名称；

4．词数为120左右。



Step 5-3-3

某英文报社举办以“I Like Reading”为主题的征文活动，你打算投稿。请根据以下要点写一篇短文：

1．你为什么喜欢读书；

2．你喜欢读哪一类的书（例如：历史、科学、文学等）？请给出至少两个理由。

注意：词数120左右。

Step 5-3-4

阅读下面短文，然后按要求写一篇150词左右的英语短文。

To many people，even the word“work”sounds unpleasant，not necessarily because they are lazy．The same man，who dislikes his job in the factory or even in the office，may work hard at the weekend，painting the house or digging the garden．

What is the reason then？In most cases，it is because these people simply do not enjoy the job they are doing．It does not give them any real satisfaction．It may be quite easy，like making up wooden boxes，but it is very boring．Very often they are doing a job which is just a small part of a much larger one，such as attaching a door handle to a car．But the part they play in actually making the car is so small that they can never say：I have made something！

Yet in modern society somebody has to do ordinary jobs such as cleaning streets because this is the way society is organized．No matter how ordinary a job is，it plays a part in society and therefore deserves our due respect．Society cannot function a single day without the“dull and boring”jobs．

写作内容：

1．用约30个词概括上文的主要内容。

2．用约120个词谈谈你对平凡工作的想法，内容包括以下要点：

（1）描述清洁工工作的艰辛；

（2）假如没有清洁工，环境会变得如何？

（3）你对平凡工作者的看法。

写作要求：

作文中可以使用亲身经历或虚构的故事，也可以参照阅读材料的内容，但不得直接引用原文中的句子。

Step 5-3-5

阅读下面短文，并按照要求用英语写一篇150词左右的文章。

When we read newspapers，we often come across such English words as“AIDS”and“PK”。 When we watch TV，we frequently hear words like“NBA”or“PM2.5”．When we speak，we automatically use words like“OUT”or“Bye-bye”．English words and expressions like these are getting more and more popular．They have already become part of our daily language．And 239 English words have been included in the latest Dictionary of Contemporary Chinese．

The inclusion has started a heated discussion．A group of scholars signed a letter of complaint over the inclusion of these English words，which，they think，goes against Chinese language policies．They not only worry that Chinese is borrowing an increasing number of English words but are also concerned that the inclusion may hurt the dignity of the Chinese language．However，others are in favor of the inclusion because it is hard to say whether it will threaten the Chinese language．They believe the selection is mostly a result of their function and use in daily life．

写作内容：

1．用约30个词写出上文概要；

2．用约120个词发表你的观点，内容包括以下要点：

（1）支持或反对汉语词典收录英语词汇；

（2）用2—3个理由或论据支撑你的观点。

写作要求：

1．可以支持文中任一观点，但必须提供理由或论据；

2．阐述观点或提供论据时，不能直接引用原文语句；

3．作文中不能出现真实姓名和学校名称；

4．不必写标题。

Step 5-3-6

在班级活动中，当你的想法与大多数同学不一致时，你是坚持自己的观点并说服别人，还是尊重大多数同学的意见？请你以“When I Have a Different Opinion”为题，用英文写一篇100—120个词的短文。要求如下：

1．从以上两种做法中选择一种；

2．以具体事例阐述你选择的理由。

注意：短文中不得以任何形式透露地区、学校、同学姓名等真实信息。否则，按考试作弊行为认定。

When I Have a Different Opinion
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Step 5-3-7

请根据以下提示，并结合具体事例，用英语写一篇短文。

Questioning is a bridge to learning．When you begin to doubt something and search for an answer，you will learn．

注意：1．无须写标题；


2．除诗歌外，文体不限；

3．内容必须结合你生活中的具体事例；

4．文中不得透露个人姓名和学校名称；

5．词数不少于120，如引用提示语则不计入总词数。





Ⅹ．Open-ended Writing　看图开放型作文


答案参见此处



 Step 1　初识高考真题


请根据下面提示，写一篇短文。词数不少于50。

In your spoken English class，your teacher shows you the following picture．You are asked to describe the picture and explain how you understand it．
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Sample 1
 （在不利环境中不放弃努力，最终会成功！）

In this picture，there is a tree growing through the middle of a building，reaching upwards toward a full sun above．Even though the building seems to have tried to impede the growth of the tree，it has twisted and bent itself so it can reach far above any obstacles to grow tall and strong in the sunlight．In life，there are things which are obstacles to growth．These can involve personal or family trials，academic struggles，financial issues，etc．If a person in life focuses on reaching the top，where the sun is shining，he or she can grow strong around and through such difficulties in life．And in the end，he or she will be as tall and as strong as the tree in this picture．


Sample 2
 （适者生存。）

As is shown in the picture，a tree is growing between two strange-shaped buildings．In order to survive，the tree does not grow straight as we normally see，but is trying to adapt itself to fit into the space that the two buildings leave．

From the picture，we can draw a conclusion that we must adapt ourselves to the reality if the situation can't be changed．We may meet many problems in our life，like the two buildings in the picture．Though they can't be moved，the tree can still live by changing itself．It is an intelligent way to survive．In reality，learning to change ourselves is very important to overcoming difficulties．It is a clever way for us to get the sunshine，as the tree in the picture does．


Semple 3
 （通向成功的道路从不平坦，要努力也要有创意。）

In this picture a tree is growing between two tall buildings．Although the buildings are oddly shaped and the tree can barely fit between them，it has managed to gain access to the sunlight by growing in a strange shape between the surrounding structures．

This picture is a representation of the struggles that human beings face on their way to success．There are often many obstacles to our growth and prosperity，and rarely is there a direct route to success from where we are right now．The best things do not come to us easily，as this illustration demonstrates．Instead，they require much hard work and determination．Just like the tree in the picture，we must be creative，innovative，and diligent in order to make our goals and dreams come true．


Sample 4
 （面对困难，我们应该给自己鼓劲，有毅力。）

As is visually depicted in the picture，growing between two closely-located buildings，a tree bends in the middle，struggling desperately to get more sunshine．

Reflecting a thought-provoking social phenomenon which is not rare among teenagers now，this drawing presents us that we must overcome a series of difficulties no matter how hard they are．The tree is actually like those people who are fighting for success，and the buildings exactly resemble those challenges which stand stably in our way to ideal．Facing those barriers during our life，we are supposed to defeat them by means of our hard work and persistence，just like what the tree does in the image．

On a personal level，it is of great benefit for our younger generation to realize this situation．It is evident that we will meet thousands of challenges in our daily life．The only thing we can do is conquer them．Merely in this way can we pursue our dream perfectly．


 Step 2　总结结构和学习表达


 Step 2-1　阅读与总结

Step 2-1-1

1．看图回答问题。
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	What are the main things in the picture？
	



	What is the man doing？
	



	Why is the man sweating？
	



	What is the problem shown in the picture？
	




2．读短文完成下面的任务。

①What an interesting picture！A Western young man，sitting at a table，is ready to eat a bowl of noodles．He is holding two forks the same way as we Chinese hold chopsticks．He is trying so hard to pick up the noodles that he is sweating a lot．②At first glance，I think it's a bit funny，for we Chinese take it for granted that chopsticks are the tools for eating noodles．The man in the picture is trying to copy us．Obviously he is doing it in a hard way．Maybe using one fork will do a better job．③In my opinion，we don't need to copy others' ways of thinking．Sometimes a simpler way of doing things may be a better way．


A．Underline the topic sentence of the passage．



B．Match the three parts with the following contents．


Part ①：_____　a．The interpretation of the picture

Part ②：_____　b．Application of the interpretation

Part ③：_____　c．Description of the picture

Step 2-1-2　总结看图开放型作文的结构和内容、模板和常用连接词。

参考下面作文，总结自己的看图开放型作文模板。

Passage 1

As the picture shows，a foreigner is eating noodles in a strange way — he is attempting to use two forks as chopsticks．It seems that he is trying so hard that he is sweating，but he hasn't succeeded so far，for it's really difficult．

From the picture，we can draw a conclusion that in order to solve a problem，we need to use the suitable tool that adapts to the situation．The forks and chopsticks are like the different kinds of knowledge that we learn from daily life．They are both useful tools，but we can't make them available enough to tackle problems if they are not used in the right place or in the right way．

It would be of great benefit for our younger generation to understand this situation．Just like those who have gone before us，we will face numerous new and challenging situations．Rarely is there someone who can be successful if he doesn't choose the proper way of doing anything．The only solution is to face the new situation and try to solve it properly．

Passage 2
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In this picture，a mother bird stays in her nest in a big tree，watching her babies flying away．I think the mother bird must be very proud of her children，who are able to find their own food now．But she may also feel a sense of loss since they no longer need her day-to-day care as they used to．

This picture shows very well the mixed feelings of parents when watching their children grow up．For my parents，things will be much easier．We will set up a family blog to post our photos，journals，and even audios．Once I leave for college，we can conveniently share our experiences and support with each other no matter where we are．Their“nest”will never be empty．

Passage 3
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As is depicted in the picture，some small fish，fleeting in all directions，are being chased by a large，fierce one．A few minutes later，however，the tables are turned．The small fish，along with a large number of their fellows，return and drive their enemy away by forming the shape of a larger fish．

The hidden message here is obvious，that is，unity brings strength．To a small fish，life can be very tough as threats from the large fish are always there．The chance for its survival is slim when it faces a large fish all by itself．If，however，all the small fish form a united team，they may become strong enough to defeat the enemy．The same thing would happen in our life．For instance，we sometimes face threats or troubles that may be unbearable，leaving each of us insecure and helpless．Don't forget，in that case，that our friends and family are a source of strength．If life is a pond and we are the fish inside it，we should always stay united to meet its challenges．

Passage 4
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As is shown in the picture，a father is lifting his son with great difficulty as sweat is dropping from his head，while his son sits comfortably waiting to eat the apple，which is obviously within his reach．

The picture tries to convey that nowadays some children rely too much on their parents and aren't willing to achieve what they are supposed to complete on their own．If the boy in the picture just stretched out his arm，he would get the apple with ease，which would give his father a relief as well．In reality，we are usually similar to the boy，for we are accustomed to the help offered by our parents and are often reluctant to get what we want with our own efforts．

We all need to make our endeavor to achieve our goals instead of always living under the wings of our parents．As time flies，one day in the future，it will be our turn to lift up our parents and get the apple for them．


 Step 2-2　总结看图开放型作文的结构和内容

图画作文：

1．描图，即描述图画信息。（Description of the picture）

2．立意和解图，即说明图画揭示的中心立意，并解释其背后的原因。（The interpretation of the picture）

3．议论，即结合生活实际谈论图片所揭示的道理和在生活中的运用。（Application of the interpretation）


 Step 2-3　整理出我的看图开放型作文模板

描图（图中有什么，在干什么）：As is shown in the picture，there is/are…is/are doing…one is doing…，while the other is doing…（In order to…，…is not…as we normally see，but trying to…）

解图、议论、联系实际（说明图画的中心立意：揭示什么道理或什么问题）The picture conveys the message that we should（not）…（分析论证或举例说明）We may…in our life，like…in the picture．Though they can't…，…can still…Not only can…，but it/they can…should not…but instead either…or…In reality，…is very important to…（联系实际阐明我们应该怎么做）Therefore，it's wise for us to…as…in the picture does．


 Step 2-4　列出看图开放型作文常用连接词

What an interesting picture！

At first glance

Obviously

Maybe

In my opinion

Sometimes

Just like the…

In conclusion，we should not


 Step 2-5　看图开放型作文参考句式和表达

·描述图画内容

1．In the picture，there is/are…

2．From the picture，we/I can see that…

3．As is shown/described/depicted in the cartoon/picture，…

4．It is shown/described/depicted in the picture that…

·说明图画的中心寓意

1．The picture conveys the message that…

2．The picture shows/tells that…

3．As is symbolically revealed in the picture，…

4．This picture implies…

5．We can learn from this picture that…

6．We may safely draw/come to a conclusion that…

·联系图画

1．Just like…

2．Just as…

3．In the same way，

4．Much like…

5．Similarly，

6．Similar to…

·发表感想

1．In my opinion，we should attach more importance to…

2．From my point of view/Personally，…

3．As for me，I'm in favor of the opinion that…

4．The truth applies to our life：…

5．Just like the picture shows…

6．In our own lives，we should also…

7．We can apply this truth by…

·总结概括

1．In conclusion，we should not…Instead，we should…

2．In summary，it is wise for us to do…

3．Therefore，what we should do is to do…


 Step 2-6　文体特征和注意事项

1．开放型作文要求充分发挥想象力和创造力，既能体现出活跃的思维，又能表现出逻辑思维能力和灵活运用英语的能力。它的特点就是答案不是唯一的，只要能够自圆其说，内容充实新颖、思想健康、符合逻辑，都可以是一篇好文章。

2．审题要准，立意要清。即：立意和图画相关，图画能够说明此立意；立意积极向上有意义。

3．谋篇布局合理。描图最多占三分之一的篇幅，解图和议论约占三分之二以上。描图时注意：一定要说明文中各元素之间的联系，不能只列举图中元素，描图的文字应该能让读者可依据你的描述画出图来，一定要为下文的议论做铺垫。议论要结合图画。议论时层层递进，讲清楚图画中的现象在生活中是什么怎么回事，应该怎么办。

4．使用恰当的时态。一般来讲，开放型作文使用一般时态，包括一般现在时、现在完成时，有时也用一般将来时。描图的时候也经常使用现在进行时来生动地描述，但是不用过去时。


 Step 3　写作指导


请根据下面提示，写一篇短文。词数不少于50。

In your spoken English class，your teacher shows you the following picture．You are asked to describe the picture and explain how you understand it．

[image: ]





 Step 3-1　审题列提纲

文体和主题：

主体时态：

人称：

立意和框架：

1．头脑风暴确定立意（Brainstorm ideas）

要点：

元素（What is in the picture？）→细节（How are they related？）→联系（What does it mean？）

① 仔细找要素（What is in the picture？）：

② 认真审细节（How are they related？）：

细节1：“大狗的背”代表什么？

细节2：“高桌子”代表什么？

③ 分析要素与细节之间的联系，揭示要素的寓意（What does it mean？）：


◆香肠（sausage）：



◆大狗（the big dog）：



◆小狗（the little dog）：


④ 多角度选择立意：大狗、小狗、两者（different meanings）

从小狗角度：

从大狗的角度：

从两者的角度：

2．列提纲

1）Describe the picture（as if to a blind person）

描图（白描，要素间建立联系，为议图作好铺垫）（describing the picture）

 

2）Explain the meaning or principle taught in the picture and comment on how it can apply to our life．（topic sentence，why you think so，how to apply it to life）

构思立意句（topic sentence）＋选择论证方法（explaining the meaning）：

（表达技巧：描议一体stick to one meaning，使用过渡句transitional sentence，揭示要素与立意之间的联系）

 

3）Concluding sentence（restate your main idea and summarize your details，using“In conclusion，…”，“In summary，…”，“Therefore，…”）

概括总结结尾。

 


 Step 3-2　合理添加细节，使用恰当的连接词，成文
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 Step 3-3　检查和修改


	查拼写和标点

	查语法（人称、时态、名词单复数、主谓一致、冠词等）

	查内容（单句通顺，句间有逻辑，文章结构完整）




 Step 4　润色提升

如何写出更好的文章？


 Step 4-1　外教这样说：


	Spoken English is more verbose and redundant．It is also acceptable to use informal phrases when speaking，such as“for me”and“that's why”．




 Step 4-2　如何润色和提升文章质量？

Step 4-2-1　学会说理论证。



Tips：To write good supporting paragraphs，trying to answer the following questions may help．




1．How does the picture interpret the topic sentence？



2．Do we have any similar phenomenon in the society？What is it？



3．What actions could we take in that situation？



4．If we take the actions，what will happen？



5．If we do not take the actions，what will happen？



6．Do you have any similar personal experience？What is it？


阅读以下三篇例文并思考，在议论部分中，分别回答了以上六个问题中的哪几个？

In your spoken English class，your teacher shows you the following picture．You are asked to describe the picture and explain how you understand it．（2012海淀一模）
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Possible Version A：


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

What the picture conveys is that we should never aim too high，neglecting the readily attainable goal．If the man stopped focusing on the distant waters and looked around，the fish near the boat would be an easy harvest for him．In our daily life，we often make the same mistake．We tend to believe that the higher our goal is the bigger success we will achieve，without realizing the simple truth that some precious chances around us might slip away．Actually，our work will be more fruitful if we are more practical．



Possible Version B：


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

I think this picture is trying to convey that we ought to be practical rather than only set a goal beyond our control．Only by making the better use of the existing condition can we have the possibility to achieve our goal．If not，nothing is going to change，just like the silly young boy in the picture．How I wish he could just put down his binoculars and catch the fish with the net right away．Had he been more practical，he would have gained lots of fish，which is his goal apparently．



Possible Version C：


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

The picture tells us that we should never focus on unrealistic goals．The boy in the picture，who aims at an unrealistic goal with the telescope，fails to have a harvest．Take study as an example，if we pay no attention to those easy and basic tasks，only working on those challenging ones，we are doomed to become less competitive．So，when we set out for a dream，we are supposed to set reasonable goals．Only in this way can we make achievements．



Step 4-2-2　运用高级表达。

运用下列句式造句

1．强调句



2．It句型



3．with结构



4．非谓语动词



5．各种从句：定语从句，表语从句，状语从句，宾语从句，主语从句



6．倒装句



7．感叹句



8．祈使句




 Step 4-3　范例学习

阅读欣赏，思考如何写出高水平文章（从结构、说理到用词）。

Student Example 1
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In the picture there is a little scratch on the trophy which is magnified by a magnifying glass．During our routine life，we constantly make mistakes like this．We concentrate on what we did wrong but always forget the achievements we have made．As is symbolically revealed in the picture，not everything is perfect．No one can avoid making mistakes．Therefore，I think true perfection rarely exists．We must treat our shortcomings correctly and accept them because they are a part of us．In conclusion，we should acknowledge our mistakes and carry on working because not everything's perfect．

Student Example 2

In this picture，there is a magnifying glass in front of a trophy，and through the magnifying glass，we can see a scratch on the trophy．Winning a trophy is a great achievement，but the man who won this trophy is paying attention to the scratch and overlooks the meaning of the trophy．This picture represents the idea that people always ignore others' advantages and pay more attention to their shortcomings．It's really a big mistake．In the world，not everything is perfect，and no one is wonderful．For example，while Albert Einstein was a child，he tried his best to make a chair three times，but it was always very ugly．However，we do not judge Einstein based on these failures．In conclusion，when we make an assessment about others，we should assess both his advantages and his shortcomings，for we must remember that nothing in the world is perfect．

Teacher's Example

In this picture there is a trophy with a barely visible imperfection on it．A magnifying glass is being used to enlarge this scratch，making it appear larger than it really is．

The trophy is beautiful and shining and in my opinion，it represents people's ideal vision for their future．People desire success and want everyone to admire their achievements．I believe the small scratch on the trophy symbolizes small failures or shortcomings．

The meaning of this picture is reflected in our daily life．Sometimes，we focus so much on trying to be perfect．We want a perfect job，a flawless appearance and a happy life．Just like the trophy，we want to appear shiny，bright and new to everyone．It's all too common that we see our small flaws as obstacles in our quest for perfection．Instead of magnifying these flaws，we should embrace our scratches，failures and bruises and consider them a part of who we are．If we focus on those problems too much，we risk becoming blind to all that we've achieved．Success comes at a price，and no one escapes being scathed．Everyone has scratches on their“trophies”，as no one is perfect．We should claim these imperfections，value them，and proudly proclaim that our mistakes have helped us become who we are．

In conclusion，we should not magnify our imperfections too much．Instead，we should accept our shortcomings and focus instead on our success．


 Step 5　练习巩固


 Step 5-1　谋篇布局

Step 5-1-1　研读下面四种不同类型的开放型作文，总结它们各自的特征。

1．一个物象元素
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（描图准确生动）As is shown in the picture，someone is cupping his hands around a little fish．With the limited water and space in the hands，it seems that
 the fish has some difficulty swimming freely．

（点明立意）I think the picture conveys the message that too much care and love may restrict children's development，making them lose the chances to practice their abilities．
 （解图议论层次清晰）（现象）Many parents regard their children as the apple of their eye．（结果）With too much protection and care，children will gradually get accustomed to relying on their parents and they are bound to become less competitive since they are deprived of many opportunities to enhance their own abilities through practice．Just like what is shown in the picture，the little fish，which is supposed to swim in water，has to stay still in the hands，unable to swim at its ease．

（总结，怎么办）Therefore，to some extent，parents should let go of their children，enabling them to develop their abilities and explore the world on their own．

Features ____________________

2．两个物象元素
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（描图＋解图）As is shown in the interesting picture，two workers are both building walls with bricks．Unlike the man on the left，who acts extremely carefully to make sure that the wall stands straight perfectly，the man on the right is in such a hurry that his wall turns out to be in an odd shape，which is for sure to be a failure．

This picture reflects a common phenomenon in real life．（立意）Whether it is the construction of the national railway or the process of doing exercise and a task，people are always so eager to finish their work in a short time that they neglect the importance of quality and perfection．And often the results are quite unexpected with a tragedy ending．（举例说理）For example，two trains come into a collision because the examination process has been skipped in order to meet the deadline；people lose their jobs because they make the wrong number in the report in order to finish it as soon as possible．It is quite stupid to simply pursue the speed and forget the quality of our work，why not learn from the man on the right and work out steadily？

（联系实际）As far as I am concerned，it is a high quality rather than a fast speed that weighs more when we try to accomplish things．Important as efficiency is，we must make sure that our work is qualified and perfect at first．Otherwise，everything we do will be in vain，and we may even make serious mistakes that we do not expect．In conclusion，high qualities always go first．

Features ____________________

3．多个物象元素
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（描图＋铺垫）As can be seen in the picture，a tall tree is too weak to prevent itself from being broken by the strong wind，while the grass still stays as it is．Weak and small as the grass is，it can stand the strong wind．

（点明立意）What the picture conveys is that when the going gets tough，the tough gets going．（解图＋议论）Sometimes difficulty is just like the wind in the picture，which is hard to bear．Some people who look very strong like the tree can't put up with this frustration and are easily defeated by difficulties．Weak as some people may seem，they are actually strong in mind，just like the grass in the picture．This kind of people can adapt to changing situations and achieve more．They are ready to face challenges and never give up in time of difficulty．So a person's inner strength is much more powerful than physical strength．（总结升华）Only by being tough ourselves and gaining the ability to put up with hard times，will we get the fruit of glory finally．

Features ____________________

4．主题型
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立意：团结

（描图）As can be seen in the picture，some people are standing hand-in-hand，forming the shape of a heart．They are all smiling happily．

（立意）This picture conveys the message that sometimes we need to be united．（议论，说明为什么要这样做）There are basically two ways to accomplish things：working alone or working together with others．We are born with all kinds of ambitions，to conquer the world，for example．Yet very often we are awakened up by the plain fact that there are certain things we cannot accomplish alone．Therefore，it is essential for us to work in a united way．United，we stand；divided，we fall．

（联系实际）We should bear in mind that we cannot live alone all the time and frequently we need to unite with others to achieve our goals．

立意：爱心传递

（描图）As can be seen in the picture，many children are standing merrily in a circle，hand-in-hand．The circle is heart-shaped．

（立意）The simple picture conveys a deep message that the world will be full of love when everybody passes their own love to others．（议论）Love is important for us．Just as the picture above shows，only when love is delivered from person to person can we sense each other's trust，concern，warmth，friendship，etc．，which are vital for everyone's happiness．

（总结）In a word，if every one of us can devote a bit of love to others，our lives will be more beautiful．

Features ____________________

Step 5-1-2　句子翻译（注意there be，it，one，other的用法，适当运用高级表达句型）。

1．在这幅图中，一只鸟妈妈在大树的鸟巢上站着，看着她的小鸟们一只只飞走。

____________________

2．这幅图很好地表达了父母们看到自己儿女长大时的复杂心情。

____________________

3．这幅图想要表明今天和过去的孩子在空闲时间安排上的不同。

____________________

4．就像图中的这个人，尽管他这次可以够得到苹果，但他以后再也不能从树上摘到水果了。

____________________

5．正如这两个埋头工作的工人那样，我们很容易在日常生活的细节中迷失自己，忘记我们前进的方向。

____________________

6．一把用钢做成的椅子要比用木头做成的结实。

____________________

7．在路的另一边有一棵大树。

____________________

8．只有当全体成员都意识到自己的作用，互相尊重，互相支持，目标才能达成。

____________________

9．无论科学技术有多卓越，我们依然要时刻提醒自己传统的力量。

____________________

10．看待事物美好的一面能够使我们的生活更积极、快乐。

____________________

11．那个老人很生气，责备那个年轻人，年轻人看起来很内疚、很沮丧。

____________________

12．我们是时候意识到地球所面临的危险并采取措施保护环境了。

____________________

13．信心能给我们带来智慧和热情，也能够让我们看清任何问题。

____________________

14．许多人对他们自己唯一的优势过于骄傲，以至于忽略了自己的很多缺点。

____________________

15．显然，我们应该在做事情之前要认真思考。

____________________


 Step 5-2　润色提升

Step 5-2-1　观察下面由一个、两个或多个物象元素构成的漫画，总结出至少三个合理的立意。
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Step 5-2-2　阅读短文，划出你喜欢的单词、短语和句子。

In this picture，there is a trophy with a small scratch on its side．The small scratch is being viewed through a magnifying glass．Whoever is looking at this trophy is paying attention to its fault as opposed to its advantages．Similarly，in daily life，people focus on their own flaws．Not only can their focus depress them，but it can prohibit them from future success．Imperfections should not be focused upon but instead be either ignored or overcome．A perfect example of this is King George VI of England who was known to have a speech problem．His speech was a flaw that impaired him greatly，and focusing on it，he viewed himself as incapable of being a king．He felt as though his mind could make him a good king，but he believed that his speech problem made it impossible for people to follow him．However，he overcame his problem and went on to become a great king．By doing so，he taught the world a valuable lesson．He taught us that faults are unavoidable as nothing is perfect，but by overcoming our imperfections and focusing on what is good，one can achieve success in life．

Step 5-2-3　熟悉开放型作文的24个常见话题，请选择你不熟悉的话题进行议论部分的写作练习。

1）克服困难，永不放弃

2）遇到问题寻找自身原因

3）改变自己，适应环境

4）运用恰当的方法解决问题

5）拥有乐观积极的人生态度

6）要谦虚努力，不要骄傲自大

7）团结合作，不要孤军奋战

8）勤奋努力，达到目标

9）知识就是力量

10）要开阔视野，参加社会活动，不要死读书，做井底之蛙

11）重视体育锻炼，劳逸结合，不要只会读书

12）学会欣赏他人

13）要善于发现自身长处和不足，并充分利用优势

14）要有明确目标

15）给孩子锻炼和实践的机会，不要包办代替，不要溺爱

16）父母老师对孩子的关爱

17）学会感恩

18）待人平等

19）不同观点态度、文化并存

20）因材施教（不同态度和方法）

21）遵规守纪

22）保护环境

23）要找到问题所在，才能解决问题

24）心灵美胜于外表美


 Step 5-3　实战训练

根据要求，选择你不擅长的话题，完成写作任务，提高写作能力。

Step 5-3-1　仔细观察下面两幅图，写出所有合理立意，并就第二幅图写一篇不少于60字的文章，谈谈你的理解。

1．List everything that comes to mind on that topic．KEY WORDS and PHRASES ONLY！！


[image: ]


2．Write a composition for the second picture．

Step 5-3-2　以下开放型作文每篇均有不同的立意，先写出可能存在的立意，再根据其中一种立意完成写作任务。

In your spoken English class，your teacher shows you the following pictures．You are asked to describe the pictures and explain how you understand them．
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Step 5-3-3　最新高考作文。

1．（2013江苏卷）根据你对以下两幅图的理解，以“Actions Speak Louder than Words”为题，用英语写一篇作文。
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参考词汇：banner（横幅）　stump（树桩）

你的作文应包括以下内容：

（1）简要描述两幅图的内容；

（2）概述你对两幅图中不同做法的理解；

（3）举例说明两幅图对你的启示。

注意：（1）可参照图片适当发挥；　（2）作文词数150左右。

2．（2013福建卷）孩子的成长和教育是社会热议的话题，现今父母包揽一切、孩子过度依赖等现象十分严重。请阅读下面的漫画，按要求用英文写一篇短文。

内容要求：

（1）描述漫画内容；

（2）分析漫画所揭示的问题；

（3）提出你的看法。
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注意：

（1）短文开头已给出，不计入总词数；

（2）考生可适当发挥，使文章内容充实、连贯；

（3）词数120左右；

（4）文中不能出现考生的具体信息。

参考词汇：铺路pave the way


From the picture we can see a family of three walking on a long red carpet．
 ____________________

3．（2013北京卷）请根据下面提示，写一篇作文。词数不少于50。

You are discussing the following picture with your English friend Jim．Now you are telling him how you understand the picture and what makes you think so．
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4．（2015福建卷）请阅读下面图画，按要求用英语写一篇词数为120左右的短文。内容包括：

（1）描述画面；（2）概述其含义；（3）谈谈个人感想。

[image: ]
凿壁偷光



注意：

（1）短文开头已给出，不计入总词数；

（2）可以适当增加细节，以使行文连贯；

（3）短文中不能出现与本人相关的信息；

参考词汇：凿，钻 bore

In the picture，____________________

5．（2015上海卷）Directions：Write an English composition in 120-150 words according to the instructions given below in Chinese．

学校即将举办“读书节”，目前正广泛征集“读书节”宣传册图片。假设你是该校学生潘阳，你已找到以下三幅图片，决定给“读书节”组委会写一封信，推荐其中一幅，你的信须包括以下内容：

（1）简单描述你想推荐的那幅图片；

（2）阐述你用这幅图片宣传“读书节”的理由。
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高考中其他类型的开放型作文举例：


请同学们学习每类文章例文，并总结每种类型文章的特点

1）复述故事（Retelling a story）


One day，we were having an English class when suddenly there was a knock on the door…


One day，we were having an English class when suddenly there was a knock on the door．Our teacher went out and soon returned with a smile on her face．She told us that a group of American students were visiting our school and they would like to chat with us in English．We were very glad to have this opportunity to practice our English．Soon pleasant conversations began．

2）解决方案（Working out a solution）


On the morning of June 7，Li Ming is taking a bus on his way to take the college entrance examination．Unfortunately，he is caught in a traffic jam because of an accident．How can he manage to get there in time？Please think out two or three different ways for him．


First of all，he can persuade the bus driver to allow him to get off so that he can walk out of the heavy traffic jam to take another bus or a taxi．Or he can get off and ask an assistant in a nearby shop to lend him a bike．Since it is an important day for the high school graduates，dialing 110 and getting help from the police is another choice as well．

3）设计活动（Designing an activity）


You are talking with one of your close friends about your plans for the summer vacation．You say to him，“I'm going to enjoy myself in the summer vacation．”He asks，“What exactly are you going to do to have fun？”



You tell him what you want to do to make your vacation great fun．Be sure to use one or more examples to show what you mean．


I'll go to a beach to see the seabirds flying in the dark-blue sky and drive a motorboat，sailing through clear water toward the rising sun．Then I'll surf the“nba．com”website，play games on“FreeEnglish．com”，or chat with friends online about hot movies like The Lord of the Rings
 and Harry Potter
 ．

4）解释原因（Explaining reasons）


Tell your friends why you are looking forward to the weekend．


Having a good rest and reading some books are the most important weekend activities．Besides these two，I sometimes go shopping with my parents．Sometimes I go to visit my friends．I can also do something I like，such as watching TV，playing ping-pong，etc．I enjoy weekends very much because only on weekends can I find myself a true person but not only a student．

5）发表评论（Making comments）


What do you think of going online in our spare time？


I think we can go online in our spare time．Through the Internet，we can gain plenty of the newest knowledge and the latest news at home and abroad．What's more，network offers us a convenient way to communicate with each other．The Internet makes our life outside class colorful and various．

But I don't think it is right that a lot of precious time is spent in playing computer games，or that some students are even absent from school for days．I think we should control the time online．



参考答案


 Ⅰ．Describing a Person　写人

Step 3　写作指导

Step 3-1

文体和主题：personal description，an impressive person

主体时态：the Simple Present Tense

人称：the third person singular

要点：根据诗句信息（lovely，encouraging us to try，leads us to a world of“why”，admire him）列出人物特色：1．popular；2．have a special way of teaching that encourages his students to think and explore；make his classes lively and interesting，encourage us to think by ourselves 举例说明其特点。

Step 3-2

1．Beginning


main idea


the one who has impressed me most，one of the most popular teachers in our school

2．Examples and evidence


what（in details），how，why


pays more attention to his way of teaching，tries various ways to make his classes lively and interesting，encourages us to think by ourselves，we learned how to analyze and settle problems．

3．Conclusion


summarize the main idea


a learned，lovely and inspiring teacher，we all respect and admire

Of all my teachers，Mr．Moore is the one who has impressed me most．Though he is 34，he looks very young for his age．And he's one of the most popular teachers in our school．

Compared with other teachers，Mr．Moore pays more attention to his way of teaching．He tries various ways to make his classes lively and interesting．In his opinion，we should not only know“what”，but also understand“why”．So，instead of giving us answers immediately，he encourages us to think by ourselves whenever he puts forward questions．So attractive is his class that every student completely concentrates on what is being learned and is willing to express his or her own opinions．With his help，we've learned how to analyze and settle problems．What a wonderful world of“why”he leads us to！

He is such a learned person that we all respect and admire him very much．We feel lucky to have such a lovely and inspiring teacher．

Step 4　润色提升

Step 4-2

Step 4-2-2

1．I dislike politics or history．

I like neither politics nor history．

I am not fond of politics or history．

2．He likes sports，but he dislikes watching TV．

He prefers sports to watching TV．

He prefers to do sports rather than watch TV．

He cares for sports but he hates watching TV．

3．Probably，he has already known the result of the experiment．

He is likely to have known the result of the experiment．

It is possible/likely/probable that he has already known the result of the experiment．

4．I was about to leave when I had a friend call on me and I was late for the ten o'clock train by two minutes．

I was going out when I had a friend call on me．And that is why I was late for the ten o'clock train by two minutes．

On the point of going out，I had a friend call on me and I didn't catch the ten o'clock train by two minutes．

Step 4-2-3

1．Mike is devoted to his work and he spends time and energy on teaching．

Mike is devoted to his work，spending lots of time and energy on teaching．

Mike，who is devoted to his work，spends time and energy on teaching．

Mike，a devoted teacher，spends time and energy on teaching．

Mike is such a devoted teacher that he spends lots of time and energy on teaching．

2．She took dance classes，but she had no natural grace or sense of rhythm，so she eventually gave up the idea of becoming a dancer．

She took dance classes and since she had no natural grace or sense of rhythm，she eventually gave up the idea of becoming a dancer．

She took dance classes；having no natural grace or sense of rhythm，she eventually gave up the idea of becoming a dancer．

3．The five-year-old boy asked his father a question about death．

4．Since my aunt is very strict with my cousin，she expects her to study all the time．

My aunt is very strict with my cousin，expecting her to study all the time．

My aunt is very strict with my cousin，so she expects her to study all the time．

Being very strict with my cousin，my aunt expects her to study all the time．

5．Since I was exhausted，I stared at the page，unable to comprehend a single word．

Exhausted，I stared at the page，unable to comprehend a single word．

I was so exhausted that I stared at the page，unable to comprehend a single word．

Step 4-3

Step 4-3-1

① 文章结构：

总体评价即主题句：He has an impact on me through both his words and his actions．

举例说明：第二段通过两个例子说明父亲的影响He always made an effort to help me develop my abilities…．he taught me to work hard．第三段列举父亲的行为对作者的影响…he also works hard to do his best in everything．

总结概括：最后一句话表达了作者对父亲言传身教的感激和自己的愿望。

② 连接作用的表达：From the time I was very young，In addition，Once I took part in a music competition，but，My father has influenced me by his example，Rather than，also

③ 举例说明效果：具体形象，真实可信。

Step 4-3-2

准确的用词，形象的描述，暗喻和夸张的修辞；恰当的事例。

Step 5　练习巩固

Step 5-1

Step 5-1-1

① Because he discovered the hybrid rice which yields more and solves the problem of food shortage in China．

② Paragraph 1：His birthdate，position，work，and achievements．

Paragraph 2：The results of his discovery，the awards and honors he has got and his influence on people．

Step 5-1-2

After graduation what's more

1．As a teaching assistant

2．Moreover

3．For example

4．In order to achieve the aim

5．All in all，he is such a brilliant student that is worth our appreciation and respect

Step 5-1-3

1．Li Ming，with a pair of glasses，is a clever，kind，self-confident，and warm-hearted boy．

Li Ming，wearing a pair of glasses，is a boy who is clever，kind，self-confident，and warm-hearted．

Such is Li Ming，a boy who is clever，kind，confident，and warm-hearted．

2．The article was very hard．As a result，none of the people present could understand it．

The article was so difficult that anyone present couldn't understand it．

The article was too hard for everyone present to understand．

3．Meeting my high school teacher after all these years was an unforgettable moment，which I will always treasure．

Meeting my high school teacher after all these years was an unforgettable moment worth treasuring．

4．The girl was highly thought of because her drawing was judged the first place．

The girl was well thought of for her drawing that was awarded the first prize．

5．Mr．Brown is one of my good friends．I once worked in his company for 5 years．

Mr．Brown is the one of my good friends，in whose company I worked for five years．

6．He didn't go home but went to the office to go on with the paper．

He didn't go home；instead，he went to the office to continue with the paper．

He went to the office to continue with the paper instead of going home．

7．Ping Yali，a person of great determination，sets a good example to all of us．

Ping Yali，who has great determination，sets a good example to all of us．

8．Shakespeare，a son from a poor family，a man of little education，wrote plays and poems that are read all over the world．

Shakespeare，born in a poor family and with little education，wrote well-known plays and poems．

Shakespeare，who was a son from a poor family and received little education，wrote plays and poems that are popular in the world．

9．For the past two years，I have been busy preparing for the examination．

I have been busying myself preparing for the examination for the past two years．

I have buried myself preparing for the examination for the past two years．

I have devoted all my time to the examination for the past two years．

Step 5-2

Step 5-2-2　BCA

Step 5-2-3

My father

There is a man，who is constantly reliable whenever I am in trouble，who accompanies me and encourages me through my life．That man is my dad，a serious man of medium size，who is the most important person in my life．

My father is always helpful．He is always able to solve the math problems which I've thought about for a long time but was unable to work out．Whenever I meet with difficulties，it is he who can always give me some practical and wise advice．He is so reliable that I can entirely count on him．

I enjoy listening to his stories，especially about his experiences in his youth．Whenever I hear how he learned English in a terrible situation and how he overcame difficulties and finally achieved his goal as a translator，I am filled with pride and courage as well．I feel confident of my future，because his experiences inspire me to face and overcome the coming difficulties in the future．

I love my dad，a man with courage，determination and will，whom I can always rely on！

Step 5-3

Step 5-3-1

A

Thomas Edison

Born in America，Thomas Edison was a great scientist and inventor．He was once thought to be a boy who was not worth educating．In fact，he was a man full of imagination．

I admire Edison a lot because of his great contribution to the world．He had more than 1,000 inventions．In his little time，he was always eager to know how things worked，which helped him earn the nickname“the Wizard of Meio Park”．He was also so diligent that he worked day and night．And this explained why he had so many inventions．

What impresses me most is his famous saying，“Genius is one percent inspiration and ninety-nine percent perspiration”．Probably I cannot be another Edison myself，but I can be a hardworking learner．From him，I realize the secret to success is not when and where you were born，but what you are doing and how you do it in your life．

B

Thomas Edison

Who do you think was the greatest inventor？Almost everyone would choose Thomas Edison．

Born in America in 1847，Thomas Edison，who had over 1,000 patents to his name，was known as a very intelligent and creative man．

The reason why I admire him is the creativity and imagination he showed in his inventions．It is amazing that he always came up with a great number of ideas．Besides，as we all know，Thomas Edison did experiments on more than 1，700 materials to find the suitable metal to make the filament．I am astonished by his willpower and I admire him very much．

Once he said，“Genius is one percent inspiration and ninety-nine percent perspiration．”I will set Thomas Edison as a good example to encourage me when I am depressed．His deed tells me that no matter how much difficulty we are faced with，we can still be hard-working people and pursue our dreams．

C

Helen Keller

Every time I read“…if I had the power of sight for three days”，I cannot help being moved by its author Helen Keller，an ordinary but great American woman．

I admire Helen because she is optimistic about life．She became deaf and blind when she was 19 months old．Since then she lived in a world of darkness and silence，and communication seemed only a dream for her．But she never gave up and struggled to lead an active life．Under the guidance of her teacher，Ms．Sullivan，Helen learned to read and write，and became a famous writer．For a disabled person like her，that was really a wonder．

Helen has set an excellent example to all of us．Her story tells us that we should value what we have，and try our best to overcome any difficulty in life．

D

William Shakespeare

Do you know Hamlet
 ？Have you read The Merchant of Venice
 ？These two great works are both written by William Shakespeare，my favorite English writer and the man of all ages！

Shakespeare，a son from a poor family，a man of little education，wrote plays and poems that are read all over the world．I like him because his comedies and tragedies bring me into a fantastic world；I love him because his poems let me enjoy the beauty of the English language；I admire him because his keen sights set me thinking and teach me how to lead a meaningful life！

Since“life is a stage”，we are actually all actors and actresses．On this stage，everyone has his own role to play，and I will try my best to play my role well．

Step 5-3-2

As one of the students in our big family，Liu Ming loves his class and always puts the benefit of the class in the first place．In addition，so talented is he that we are all willing to make friends with him．Even though sometimes we tend to play jokes on him just for fun，he doesn't care about them at all．

Being the monitor of our class，he has been devoting himself to social work．In spite of the fact that the burden of study is gradually heavier，he doesn't give up the routine work and instead，keeps our class in order perfectly．What's more，he is such an innovative student that we are frequently amazed at his fantastic work．

In addition to his brilliant performance on routine work，Liu Ming has set us an example in terms of academic performance．Guided by his goal of being admitted by Peking University，he is active and positive when it comes to learning knowledge．Despite the knowledge study in school，he is fond of widening his horizon and reading a variety of books after class．No wonder he is expert at everything．

Taking all things into consideration，we are determined to select Liu Ming as“Well-rounded Student”for May in our class．We feel extremely lucky to have the chance to learn from and live with such a remarkable student and we will take him as our model and spare no effort to improve ourselves．

Step 5-3-3

Born in September 1988 in Shandong，Li Gang is an easy-going boy，who has a dream of becoming an outstanding interpreter．To achieve the goal，he practiced his oral English constantly and finally gained a high level of fluency and accuracy in English．Now he is a student in Beijing Foreign Studies University and is the League branch secretary in his department．Besides，due to his great performance in study，he is also regarded as a talented student at school for being good at dancing，singing and different kinds of sports．

Meanwhile，his family has a good influence on him as well．His parents are teachers who are deeply loved and respected by students．His sister is a well-known doctor．

Benefiting from both the family and the school，Li Gang will surely become a successful person who will contribute a lot to our society．

Step 5-3-4

A Famous Chinese I Would Like to Interview

The person I would like to interview is Yang Liwei．

I would really like to interview him because he is not only the first Chinese to go to space but also one of the greatest astronauts in the world．I have long been interested in space exploration and I believe I could learn a great deal from him about it．

If I could interview him，I would ask him what made him an astronaut and how he was trained．I would also like to know how he felt in space and whether space travel is such great fun as I have read．Finally，I would like to ask a few questions about his personal life，which must be very interesting．

Step 5-3-5

Richard Avis，a British，was born on December 1st，1974．In order to understand the meaning of successful life in different cultures，Richard，since 2011，began to seek time twins around the world．With the help of the local media，he has already found 32 time twins from 13 countries，of whom there are 17 males and 15 females．Their positions include government officials，athletes，drivers，teachers，artists and so on．Richard intends to find 40 time twins before his birthday and he is going to write a book based on this experience．


 Ⅱ．Narrative Writing　记事

Step 2　总结结构和学习表达

Step 2-1

起连接作用的词、短语或句子

One day

While waiting for a bus to the office where he was supposed to be interviewed，

When Jimmy finished working on the car，

Then

Upon arrival

Finally his name was called．

Then

缩写

Jimmy lost his job a few months ago．He has a good heart，but always fears applying for a new job．One day，he gathered up all his strength to attend a job interview．While waiting for a bus，he saw an old man wildly kicking the tyre of his car．Jimmy immediately went up to lend him a hand and the old man paid for his help，but he refused．Then the old man took him to the office for his interview．All the other applicants left the interviewer's office．When finally came his turn，he found the interviewer was the old man he helped earlier in the morning．Jimmy landed himself a new job．

Step 3　写作指导

Step 3-1

文体和主题：narrative，the Student Union election for the next school year

主体时态：past tense

人称：…first person singular

要点：get involved in，take part in，go in for，campaign to，mounted onto the platform，etc．

Step 3-2

1．Beginning


How to begin？
 Main idea — what（topic sentence）or beginning of the story？

One of the most important events in our second semester is the Student Union election for the next school year．Every April，students who would like to take part in this organization begin to run for a position，and this year I decided I would campaign to be the treasurer of our Stndent Union．

2．First body paragraph（sensory details
 including feelings＆vivid descriptions
 ）

What（in details），how，why

I began my campaign by creating some posters to introduce myself．As a soft-spoken student in my class，I knew that I needed to use the posters to display my personality to others，showing them that I was a capable and eligible candidate．In order to inform everyone about my desire to be their treasurer，I placed posters in all the busiest and most prominent places around our school's campus．

3．Second body paragraph（sensory details
 including feelings＆vivid descriptions
 ）

What（in details），how，why

The day for the elections finally arrived，and I had to make a campaign speech in front of my entire grade — something I had never done before！With my knees knocking and my hands trembling，I mounted onto the platform and walked slowly toward the microphone to make my speech．After I began to speak，I realized that my nervous feelings were gradually disappearing．In fact，I felt quite comfortable and was even enjoying myself while I made that speech！

4．Ending

What is learned from the experience？

In the end，I actually did not win the position of treasurer，but I was still extremely glad that I had taken part in the campaign．I learned through that process that it is important for me to challenge myself and to do things that might scare me，because when I do them I may find I have the strengths and abilities that I never knew I had before．I'm thankful for this challenge that I faced and for the courage it gave me to try more new things in the future．

Step 4　润色提升

Step 4-2

Step 4-2-1

1．Dark，woolen coats were popular with teenage boys，but could cost several hundred dollars．

2．John tried it on and turned from side to side，eyeing himself in the mirror with a serious，studied expression that soon changed into a smile．

3．Agreement replaced protest；quiet，reasoned discussion replaced argument．

Step 4-2-2

1．As quiet as a whisper，he walked up the hill．

2．The house was a dying leaf in Autumn as it slowly fell to the ground．

3．I was as hungry as a starved lion．

Step 5　练习巩固

Step 5-1

Step 5-1-2

One possible version：

1．As soon as I arrived at Heathrow Airport

2．The next day，I，together with my classmates

3．With the help of the professor's vivid presentation

4．Then

5．Time passing quickly

6．others chose singing to say goodbye

7．It will be forever cherished in my memory

Step 5-1-3

1．He was reading a book quietly by the window when he heard the unexpected news．He was so shocked that he was speechless．（He was too shocked to say anything．）

He was sitting by the window and read a book quietly and at that time he heard the unexpected news．He was so surprised that he couldn't say a word．

He was seated by the window，reading a book quietly when he heard the unexpected news so that he was too surprised to say a word．

He was seated by the window，reading a book quietly when he heard the unexpected news．He was too surprised to say a word．

2．Sometimes/At times，I forget to lock the door．

There are many moments when I forget to lock the door．

3．When the villagers looked at the giant footmarks，they were full of fear．

The villagers stared at the giant footprints，full of fear．

4．After they had been showed around the lab building，the American guests were taken to the teaching building for a visit．

Having been showed around the lab building，the American friends were taken to the teaching building for a visit．

5．They managed to get back to the house that belongs to them．

They did as much as they could to get back to the house belonging to them and they succeeded．

6．He saw a bag（that was）full of coins lying on the ground．

A bag filled with coins on the ground caught his eyes．

7．As soon as he arrived at home，he began to play computer games．It took up most of his time when he should have studied．

He set out to play video games the moment he got home，which took up most of his time when he should have studied．

8．When we called at his house，he was out by chance．As a result we stood there and didn't know what to do．

He happened to be out when we dropped in at his house．We had nothing to do but stand there，not knowing what to do．

9．While he was speaking，he became more excited．

While speaking，he got more excited．

The more he spoke，the more excited he became．

Step 5-2

Step 5-2-1

Passage 1
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Passage 2
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Step 5-3

Step 5-3-1

Dear Mike，

Thank you for your email and I am glad to learn that you enjoyed your new school life．As requested，I would like to briefly introduce my first day of Senior Three．

As you know，going up to Senior Three means that we will soon be faced with the life-deciding College Entrance Exam，so the start of this term was special．I got up earlier this term and arrived at the school at 7：15 to give it a fresh new start and show my determination．

The new term ceremony started at 9：00，where our principal gave us a talk on confidence．He said that only with confidence could we make full use of our ability，which would help us go faster and further on the road to pursue our dreams．I learned a lot from his speech．After the principal's talk，our head teacher assembled us in our classroom and reminded us of regulations at school．We were also informed of our new schedule，which showed us that we would be busier than before．As time management was of great importance in Senior Three，our class was divided into groups and had a discussion on it．At the end of the discussion，I made a presentation on behalf of our group to share our opinions on how to make a flexible schedule and the importance of carrying it on firmly．

The new start of this term indicated the coming of a more stressful and challenging period of our school life．Despite the pressure，I really look forward to the life in Senior Three and I'm ready to do my best．

I have to stop here，and I look forward to more of your stories．

Best wishes！

Yours，

Li Hua

Step 5-3-2

A

Last Saturday，our class visited the Museum of the Counter-Japanese War．

When our school bus arrived at the museum，we got off and entered in line．The moment we went into the exhibition room，we were attracted by the pictures and descriptions about the war on the wall．Some students took notes while others had a little discussion．We were shocked at the cruelty of the war．

Then we gathered in another room and listened to an old soldier telling the stories about the war．Therefore，we had a better understanding of the history．

Before we left，we all came to the front of the museum and took a picture with the old soldier in memory of our visit．We were very glad to meet such a true hero．

We hope that by visiting the museum more people can remember what happened in the war and treasure the peaceful life．

B

A visit to the Museum of the Counter-Japanese War

With the coming of the 70th Anniversary of the Victory in the Counter-fascist War，our school organized a special visit to the Museum of the Counter-Japanese War for us to learn some lessons from the history．

In the early morning we went there by bus．On our arriving at the museum，a guide warmly welcomed us and introduced the basic information about the museum．Our excitement on the bus turned into grief when the pictures in black and white came into our sight，showing the miserable scenes where brave Chinese soldiers fought against the enemies and the civilians were killed in different kinds of cruel ways．Some of us were interested in the weapons exhibited while others learned about famous battles in the war with the help of some documents，maps，and videos．

Having a view of the exhibition，we invited an old soldier to tell us stories．With tears in his eyes，he recalled the bravery and intelligence of the Chinese when facing the cruelty of the enemies．We were deeply moved by what they had done to protect our country．Finally we took a precious picture with the old soldier，standing in the front of the museum．

From this trip，we knew the history of the past and love our country more．

C

A visit to the Museum of the Counter-Japanese War

Last Monday，our class took a visit to the Museum of the Counter-Japanese War．Getting off the bus，we lined up to hear the teacher's announcement of the following activities．With a mixed feeling，we began our tour into the museum．

Inside the museum we split into groups to focus on different parts of the exhibition．Some were fascinated by the display of guns and bullets used during the War，while others studied the timelines and battle maps．Those who were familiar to this part of history took the responsibility for explaining photos and paints to their fellows．

Later we gathered as planned to listen to a veteran telling his story in the 1940s．The man's hair was all grey and his eyes old，but in his straight and clean uniform he looked energetic and proud．We were completely absorbed in his narration as he looked back to more than 70 years ago，the time when he was a soldier and fought for the beloved motherland．What occupied us was the heavy weight of history，as through this honored old man's eyes we looked at it so clearly．

Then we led the man outside to the gate to have a photo of us taken，thus bringing an end to the day's visit．Long would we remember this experience and the certain feeling．The history may be bitter and even painful；it gets old，but should never be easily forgotten．

Step 5-3-3

I am an 18-year old middle school student．I have been busy with my study and seldom helped my parents with the housework．Feeling quite sorry for that，I begin to think about what to do to help them．

Last Sunday，when my parents went out shopping，I suddenly got an idea：why not give the rooms a thorough cleaning？Firstly，I collected all the books，newspapers and other things scattered in the rooms and put them in place．Then I wiped the dust off all the furniture．After that，I swept and mopped the floors．

At this very moment，my parents came back and were quite surprised to see all the rooms tidy and floors shining．My mother gave me a hug and I could see satisfaction in her eyes．Tired as I was，I felt very happy．

Step 5-3-4

A

Dear friends，

I'm very glad to make a speech about my experience of taking part in the English club．

This English club was founded by my friends and me two years ago．Many interesting English activities were held during the past two years．I think the most impressive one was the vocabulary competition．Instead of working on papers individually，which makes us feel bored，we were divided into groups to compete against others by playing games．The group which got the top score was the winner．However，the others didn't feel upset because they also enjoyed the excitement in the games．

It was really enjoyable being a member of the English club and having fun in learning English．Not only did we learn more about English，but also we gained confidence and grew to love English．I have benefited a lot from this English club and it will be a great pleasure to have you join us as well．

Thanks for your listening．

B

Good morning everyone，

Today I will talk about our English club．It was set up two years ago and now it has nearly fifty members．We meet once a week on Saturday morning when we conduct varieties of activities to improve our English，such as watching English films，telling English stories and talking with foreign teachers．Last weekend，we had a debate on the topic which was better，learning in groups or by oneself．Everyone expressed their own views and the debate was quite heated．We also invited foreign teachers and students to take part in it．They thought this activity was of great value and many of us said it benefited them in many aspects．Not only did it improve our English，but it also improved our ability of thinking．I hope many activities like this can be held in the future．

Thank you for your listening．

Step 5-3-5

Last week，a football match was held between us Class One and Class Two．

The players from both sides are excellent football players，so the match went on fiercely at first．At last the result was：the winner was Class Two，and we were the loser．

We didn't win the match，but we didn't lose heart．On one hand，we think that friendship comes first，and a match comes second．On the other hand，since we all tried our best，we had no regret．In our life we may meet many failures，as long as we try our best，there's no need feeling regretful for these failures．What's more，we should analyze the reasons of the failures to get success for the next time．

In a word，success is important，and so is failure，because it's the mother of success．

Step 5-3-6

One Thing I'm Proud of

I still remember how I became a good table tennis player．

The first day I went to high school，I saw some of my classmates playing table tennis．Amazed at how skillful they were，I was determined to be just as good．Later on，I often watched them carefully to learn their techniques．Then I kept practicing until I became confident enough to challenge the good players．At the end of the term I became one of the best players in my class．

I am really proud of this experience，because it helps me realize that we all can fulfill our potential and achieve our goals through hard work．It also helps me better understand the proverb“Practice makes perfect”．

Step 5-3-7

Last Tuesday，our class invited an old craftsman to teach us how to make dough figurines．

When the craftsman came into the classroom，we gave him a warm welcome and two boys helped him with the tool box．First，he showed us the basic steps and skills of making dough figurines．We stood around him and watched attentively．Then we started to have a try ourselves．The old man walked around and helped us patiently．Finally we put the figurines we made on the table and took pictures with the old craftsman．Looking at the figurines，we were all very excited．

Step 5-3-8

A

An Afternoon with Lele

Last Wednesday，I spent one memorable afternoon with my little friend Lele，the child of my neighbors next door．

The story started when I was about to arrive home after school and found Lele sitting on the stair．He told me sadly that he had lost the key to the door．So I invited Lele to my home and seated him in front of the desk where he soon started to do his homework．Meanwhile，I called his mother and told her what happened．

Before long，Lele finished all the homework．Since it was still early，I decided to play Chinese chess with him so that he wouldn't feel bored．Lele was very concentrated and he thought very hard before making every move．

Just when we finished playing the game，the doorbell rang．It was Lele's mother．Before we waved goodbye，she thanked me again and again for taking care of her son．Lele said he had had a most enjoyable afternoon．Actually，that made the two of us．

B

An Afternoon with Lele

Last Wednesday afternoon，I returned from school and ran into a little boy sitting in the stairway with a depressed look．He was Lele，the boy next door，as I soon recognized．Shrugging his shoulders，Lele told me that he had lost his key and thus couldn't go home before his family was back．My heart swelling with sympathy，I helped him up and brought him to my home．

Having settled Lele in front of my desk doing his homework，I phoned the given number of his mother，soothing her anxiety of knowing the situation by promising I'd take good care of the boy before she came to pick him up．

Then，as Lele was done with the school stuff and became a little bored，I lay a set of Chinese chess between us，suggesting that we play for a round or two．I intended to teach him the rules first，but it turned out that the boy was rather a professional in chess，surprising me a lot．Time flew fast as we both concentrated on the game．

About an hour later，the doorbell rang．It was Lele's mother，who was all grateful．The two waved their hands to bid me farewell，with the boy asking if he could come and play with me again on weekends．

The joy of taking responsibility and helping others is something I'd trade for nothing else．


 Ⅲ．Describing a Place　介绍某处

Step 2　总结结构和学习表达

Step 2-1

总结每段主题

Paragraph 1 Geography；Paragraph 2 Climate；Paragraph 3 Natural beauty；Paragraph 4 History

描述某地的常用表达方式

lie off eastern coast of

be made up of

be surrounded by

to the north and east

be about the same size as

lie on the North Island

in the north

on the South Island

further to the south



have a mild sea climate/is subtropical

It rains quite a lot

The warmest months are from December to February



lie on a bay and have a deep harbor

has a very beautiful natural landscape with green hills and mountains

is famous for an area of hot springs

live in New Zealand



came from the islands of Polynesia in the Pacific

had come to settle in New Zealand

is still celebrated as a national holiday

Geography：lie off/in/on/to；be located in；have/cover an area of

Population：have a large/small population of

History：have a long/short history of

Climate：mild；rain；temperature

Natural resources：a great deal of；be rich in；be famous for

Language：official language；native language

缩写

New Zealand is an island that lies off the eastern coast of Australia，made up of North Island and South Island．Wellington，the capital city，lies on the North Island．Many of its cities lie on a bay and have a deep harbour．It has a mild sea climate，while the north is subtropical．It has a very beautiful natural landscape with green hills and mountains．Some of the mountains are dead volcanoes．Some of this heat near the earth's surface is used to make electricity．There're many plants and animals that only live in New Zealand．The most famous animal is a little bird，called a kiwi，and it is New Zealand's national bird．

The Maori were the earliest people to come to New Zealand．The Maori came from the islands of Polynesia in the Pacific with dogs，rats，and plants．Later，Chinese sailors discovered it．The Dutchman Abel Tasman named the islands New Zealand in 1642．Its National Day is on the sixth of February．

Step 3　写作指导

Step 3-1

文体和主题：说明文Sichuan scenic spots

主体时态：一般现在时simple present tense

人称：第三人称介绍四川，第二人称与读者交流the third person and the second person

要点和框架：

greetings

rich in tourist attractions，many world-famous places of interest

Jiuzhaigou，beautiful lakes；Dujiangyan Irrigation Project，built over 2000 years ago but still in use；pleasant climate and convenient transportation

wishes

Step 3-2

1．Beginning

How to begin？Main idea — what（topic sentence）or basic information？

Dear Nick，

I'm glad to hear that you're coming to Sichuan in August．You've made the wise choice to travel here．Sichuan Province is rich in tourist attractions and enjoys many world-famous places of interest，such as Jiuzhaigou and Dujiangyan Irrigation Project．

2．Body paragraph（sensory details
 including specific
 information＆vivid descriptions of
 the main features）

What（in details），how，why

It is sensible to base yourself in Jiuzhaigou，which is best known for its picturesque scenery．Jiuzhaigou is well known for its beautiful lakes，of which the water is clear and looks colorful．It can excite visitors' imagination．Another place worth a visit is Dujiangyan Irrigation Project，which was built over 2000 years ago but is still playing an important role today．Besides，the pleasant climate and convenient transportation here will make your trip more enjoyable．

3．Ending

Sum up the main idea or add other related information．

All these make Sichuan a great place for vacation．I'm sure you'll have a good time．

I'm looking forward to your coming．

Yours sincerely，

Li Hua

Step 4　润色提升

Step 4-2

Step 4-2-1

“BNDS，a top-level high school，consistently educates 4,000 of China's best and brightest students every year．Nestled in a quiet part of Beijing，BNDS hires teachers from all over the world．Though students work hard，they enjoy their experience，maintaining positive and friendly attitudes．Likewise，I believe you too will relish your experience at BNDS．”

Step 4-2-2

1．“New Zealand is an island that lies off the eastern coast of Australia．It has a mild sea climate and the north is subtropical，which rains quite a lot．The warmest months are from December to February，while the coldest months are from June to August．”

2．·From December to February are the warmest months，and from June to August are the coldest months．

·From December through February are the warmest months，but June，July，and August are the coldest months．

·While from December to February are the warmest months，the weather cools down from June to August．

·New Zealand experiences winter from June to August and summer from December to February．

Step 5　练习巩固

Step 5-1

Step 5-1-1

1．Paris/“The City of Love”

2．Because of its fame as a center of education，modern ideas，and good street lighting．

3．It has museums，monuments，and cathedrals，the Eiffel Tower，Napoleon's Arc de Triumphe，the Louvre Art Museum，and the Notre Dame Cathedral，and it is one of the world's major global cities and leading business and cultural centers

Step 5-1-2

Paragraph 1：the Washington Monument's physical feature：height，material，location；its significance

Paragraph 2：reason for its construction，its name and recognition from American people

Step 5-1-3

（1）the centre of its political，economic，scientific，educational，and cultural life

（2）Covering/With an area of 7，434.4 square kilometers

（3）enjoys a warm and wet climate

（4）a history of more than 2，200 years

（5）is also abundant in traveling resources

Step 5-1-4

1．·Hong Kong is made up of 236 large and small islands in the south of China，neighbouring Shenzhen．

·Hong Kong consists of 236 large and small islands，located in the south of China，neighbouring Shenzhen．

·Hong Kong，composed of 236 large and small islands，is situated in the south of China，neighbouring Shenzhen．

2．·As early as in the Han Dynasty，we Chinese began to settle in Hong Kong．The population is increasing year by year and now it has come to a total of over 6 million．

·It was as early as in the Han Dynasty that we Chinese began to settle in Hong Kong．Its population is increasing year by year，which has now come to a total of over 6 million．

3．·This school was set up in the 1960s．At present there are 21 classes，1,031 students and 121 teachers in the school．The students have seven lessons every day and they have an hour for sports after class in the afternoon．

·It was in the 1960s that this school was set up．Now there are 21 classes，1,031 students and 121 teachers in the school，where the students have seven lessons every day，with an hour for sports after class in the afternoon．

4．·My hometown is a small one．It lies in the west of Hebei and to the south of Tianjin．Small as it is，it's very beautiful．My hometown is no longer what it used to be．Now great changes have taken place in my hometown．A lot of new factories，schools，and hospitals have been set up．On the roadside stand many flowers and trees，which make my hometown much more beautiful．

·My hometown lies in the west of Hebei and to the south of Tianjin．Small as it is，it's very beautiful．My hometown is no longer what it used to be．Now great changes have taken place in my hometown．Lots of new factories，schools，and hospitals have been set up with many flowers and trees on the roadside stand，which make my hometown much more beautiful．

·In the west of Hebei and to the south of Tianjin lies my hometown．Small as it is，it's very beautiful．My hometown is no longer what it used to be because great changes have taken place in it．Now it has become much more beautiful，with lots of new factories，schools，and hospitals set up and many flowers and trees on the roadside．

5．·Our teaching building is a four-storeyed building．（Our teaching building is a building with four stories．）The teachers' offices are on the first floor．There are 24 classrooms on the 2nd，3rd，and 4th floor．Each classroom is furnished with 50 sets of chairs and desks，a computer，and a projector．

·Our teaching building is a four-storeyed building with the teachers' offices on the first floor．On the 2nd，3rd，and 4th floor are 24 classrooms，each of which is furnished with 50 sets of chairs and desks，a computer，and a projector．

6．·The cafeteria provided us with a large variety of delicious dishes，which satisfied me．

·What satisfied me was that the cafeteria provided us with a large variety of delicacies．

·It was satisfying that a large variety of delicacies were provided in that cafeteria．

·To our satisfaction，a large variety of delicacies were provided in that cafeteria．

·It was a large variety of delicacies provided in that cafeteria that satisfied us．

7．·In my opinion，both the Great Wall and the Summer Palace are well worth visiting．

·Personally，the Great Wall and the Summer Palace are the two places which are well worth visiting．

·From my point of view，it is the Great Wall and the Summer Palace that are well worth visiting．

8．·With a history of more than 90 years，the Beijing Zoo is the premier public zoo in China，covering an area of about 90 hectares．It is one of the largest zoos in Asia and the world in terms of exhibition space and animal species．

9．·Qianmen Street is a famous street of over 600 years old，which lies in the center of Beijing，just to the south of Tian'anmen．Along this 800-meter street stand not only many shops，but also theatres and teahouses，where you can experience a truly Chinese way of life．

·In the center of Beijing，just to the south of Tian'anmen，lies Qianmen Street，a famous street of over 600 years old．Along this 800-meter street stand not only many shops，but also theatres and teahouses，where you can experience a truly Chinese way of life．

10．·We were completely amazed at the wonder and the greatness of nature．

·It was the wonder and the greatness of nature that we were completely amazed at．

·The wonder and the greatness of nature completely amazed us．

·The wonder and the greatness of nature were absolutely/truly amazing．

11．·Once on the top of the hill，we were deeply struck/attracted by the beautiful scenery．

·On arrival at the top of the hill，what attracted us most was the beautiful scenery．

·On arriving at the top of the hill，it was the breathtaking scenery that commanded our full attention．

Step 5-2

Step 5-2-2

Sentence 3．Visualize the scene．Use the five Senses（Sight，Smell，Sound，Taste，and Touch）

Step 5-2-3

1．（Students may have various answers．）

2．Harvard University is the best university in the world and if you want to attend it，your main hobby needs to be reading．

3．Location，history，changes in courses，the member of students and professors，its library，the importance of reading，famous people graduating from it．

4．Answer may vary．

Step 5-3

Step 5-3-1

A



Dear Bob，





It's very kind of you to write to me and let me know about your beautiful city．Now I'd like to tell you something about my hometown Jiangcheng．



The city stands on the bank of the Changjiang River．It is a beautiful place for people to live in．Its economy has been developing rapidly in the past ten years．New factories，houses and roads have been built．More schools and hospitals are available for its people．However，there are still some problems，such as water and air pollution and heavy traffic in rush hours．In my opinion，Jiangcheng should develop its economy scientifically．I would also think that the growth of its population should be brought under control so that we'll have a better hometown in future．

Yours，

Xiaohua

B



Dear Bob，





It's very kind of you to write to me and let me know about your beautiful city．Now I'd like to tell you something about my hometown Jiangcheng．



Located on the bank of the Changjiang River，Jiangcheng is a beautiful place with amazing landscapes，where people live comfortably．The water from Changjiang River moistens the area and makes the climate quite enjoyable．Citizens living in Jiangcheng used to be poor．However，with the economy developing，many factories，houses and roads have been newly built in recent years．It is very convenient and pleasing to live in this booming city．Nonetheless，industrialization has brought negative influence indeed．Water and air are severely polluted and the heavy traffic is troublesome in rush hours，which casts a shadow over the booming economy．

On a personal level，the government should take strong measures to control the pollution as well as the heavy traffic，in order to avoid other serious problems in industrialization．Since the environment is much more important than economic development，we should make every effort to protect it．

Yours，

Xiaohua

Step 5-3-2

A

Dear Bob，

I'm so glad to learn that you're coming in September．I've found a place for you．

It's a small flat of 25 square meters，with a bedroom，a bathroom and a kitchen，which is very suitable for you to live alone．In the bedroom there is a bed，a sofa，a desk，and a chair．Although there is no study，I think the bedroom is big enough for you to work and rest in with the necessary furniture．The bathroom is opposite the bed while the kitchen is close to the desk．It is very convenient，isn't it？

The rent is 500 yuan
 per month．The flat is in a building on Fangcao Street，which is not far from Jianxin Chinese School．Bus No.11 can take you straight to the school．In fact，it's only one stop．

Do you think you'd like it？If not，I can try and find another place for you．Just let me know．

Yours，

Li Hua

B

Dear Bob，

How are you these days？I'm so glad to know that you're coming to our city to learn Chinese in September．You asked me to find a place for you．Now I've found you a flat which I think is pretty suitable for you．

The flat is in a building on Fang Cao Street，which is very close to Jianxin Chinese School，just one stop away from it．Bus No.11 can take you straight to the school．

Small but convenient，this is a perfect place for students like you．It has a large living room together with a bathroom and a kitchen．Simple as it may seem，it has got lots of benefits for temporary living．

You will see more than just a living room when you enter the door of this house，as it also plays the role of a study and a warm bedroom．The studying table is right in front of the window，where you can get the perfect natural light while you are learning．A soft and comfortable bed lies just at the opposite side of the table，whereas a cushiony sofa waiting for you to sink back is just a few inches beside your table．

Besides the basic need for study and relaxation，the house is also equipped with a bathroom and a kitchen．A hot shower or a bath in the bathtub must be a release after a whole-day study，and the house provides you with hot water at any time．In addition，if you are not well adapted to Chinese food，you can cook some of your own favorite food in the kitchen．

As you can see，this small house is pretty good for your stay in China．Hope you can enjoy it．By the way，the rent is 500 yuan
 per month．

What do you think of it？

Best wishes．

Yours，

Li Hua


 Ⅳ．Activity Introduction/Itinerary　活动介绍/行程安排

Step 3　写作指导

Step 3-1

文体和主题：letter，narrative，preparatory work for speech contest

主体时态：simple present tense，future tense

人称：first person，third person

要点：in charge of contest，the topic of the speech，the speech will be held in…and last for…，10 students participating，contact means…

Step 3-2

1．Beginning（writer's basic information and writing purpose）

I am Li Hua from Yucai Middle School．Being the president of the Stndent Union，I am in charge of the speech contest to be held in the next few days．Since we sincerely hope that we could invite a foreign expert to be our judge，I wonder if there is any possibility for you to be in this position．

2．Body（reasonable details and descriptions）

To help you get a better understanding of the speech contest，I will attach some important information．First，in order to draw students' attention to the environment，the topic of the speech is the relationship between humans and nature．Second，the speech contest will be held in Classroom 501 at 2：00 in the afternoon on June 15th，and it will last three hours till five in the evening．Besides，there will be 10 students participating in this contest．Finally，if you have any problems or suggestions，feel free to contact me by making phone calls．In addition，please contact me as soon as you make up your mind，and my telephone number is 44876655．

3．Ending（expressing thanks and expectations）

Thank you for your concern and support，and I look forward to hearing from you soon．

Step 4　润色提升

Step 4-2

Step 4-2-1　since；so that；Unless；Wherever；Although，if

Step 4-2-2

1．I know a trip to the museum costs a lot．Nonetheless，I still recommend you to have a try．

2．Although it will not be interesting to visit Mike's new house，we will still go there to have a big party．

3．If you would like to try，you'll have to go to the radio station to sign up before the end of July．

4．Then a discussion will be held，which may cover various topics so that we can know more．

5．We had better make an early start so that we can arrive there in time．

Step 4-2-3

1．After you visit the school buildings in the morning，you can go to Tian'anmen Square in the afternoon．

2．Before you can do anything more，they will be waiting for us at the station．

3．You can go there on condition that you don't come back late for dinner．

4．If it doesn't rain，you will go hiking with Jack and Mary．

5．The moment/As soon as they arrive on the farm，they will be welcomed by the farmers．

6．It's a pity that you will go back soon，so a farewell party will be held in Room 765 on Saturday afternoon．

Step 4-2-4

Dear friends，

Welcome to China．First of all
 ，I am very glad to tell you what you are going to do during your stay in Beijing．After
 our principal meets you on Monday morning，he will also introduce our school to you．If you would like to，
 you will be shown around the lab building and the library in the afternoon．On Tuesday morning the students of the two countries are to visit the Great Wall，where Mr．Zhang will tell some interesting stories about it．It's a pity you won't stay long so
 in the evening we are going to have a party in Room 402．Although time will be limited，
 the Chinese students and American students will give nice performances at the party．You will have a talk with the Chinese students on Wednesday morning so that you can have a deep understanding of China．
 You will be free in the afternoon．And you will take Flight CA981 back to the USA on Thursday morning．

That's all．Thanks．

Sincerely，

Cui Jian

Step 4-3

1．The itinerary for their trip to Nanjing．

2．Who，when，where，what weather，what to do，how and why．

3．Yes．From the word used in the passage like“eager，exciting，memorable，really exciting，so famous，very excited，wonderful，Looking forward to meeting you！”

4．Answer may vary．

Step 5　练习巩固

Step 5-1

Step 5-1-1

1．I'm very happy that you plan to spend a whole summer learning Chinese．

2．Please make relevant arrangements for yourself accordingly．

3．And you will have a four-hour class each day of the week．

4．So I'm sure that you will learn a lot from them．

5．I hope you can have fun in China and improve your Chinese！

Step 5-1-2

1．说明意图；未来活动及安排；期待见面

2．a grand international gathering，be expected to do，from home and abroad，

do one's bit for，speak of，help out，apart from，I won't miss doing，on display

Step 5-1-3

1．We can go to school by bike，which is not only convenient but also environmental friendly．

We can ride a bike to school，which is convenient and environmental friendly as well．

2．A proverb says，“He who does not reach the Great Wall is not a true man．”

An old saying goes，“He who does not reach the Great Wall is not a true man．”

3．We'll fly to Kunming，where we plan to stay for three days．

We'll take a plane to Kunming in which we plan to stay for three days．

4．Our school provides students with a variety of after-class activities from which they can choose．

Our school provides students with various kinds of after-class activities which they can choose from．

Our school provides all sorts of extra-curricular activities for students to choose from．

5．While you are here，we'll be delighted to take you to many famous historical sites and scenic spots in Beijing．

It will give us much pleasure in taking you to visit many places of great interests in Beijing during your stay．

6．The first spot we are going to visit is the Forbidden City，a grand architectural masterpiece．

The first spot to visit is the Forbidden City，a grand architectural masterpiece．

The Forbidden City is the first spot to visit，which is a grand architectural masterpiece．

7．In Beijing you can find lots of places for snacks which/that combine varied flavors from different nationalities．

In Beijing there are lots of places for snacks which/that combine varied flavors from different nationalities．

In Beijing lots of places for snacks can be found which/that combine varied flavors from different nationalities．

8．We will go to a theater to see Beijing Opera，which can allow you to have a better understanding of traditional Chinese culture．

We will see Beijing Opera in a theater，which can give you a better understanding of traditional Chinese culture．

9．In such hot summer，I think it will be very pleasant and refreshing to swim in a river which is near my home．

In such hot summer，I think it very pleasant and refreshing to swim in a river near my home．

Personally，it will be very pleasant and refreshing to swim in a river near my home in such hot summer．

10．The Internet，which is popular among young people，is another form of entertainment．

The Internet that is well received among young people is nothing but another means of entertainment．

The Internet，which enjoys the popularity of young people，has been well received as another means of entertainment．

The Internet has been commonly accepted as another popular form of entertainment by young people．

Step 5-2

1．客套语：Good morning，ladies and gentlemen，welcome to Beijing；I wish all of you can enjoy yourselves during this trip；If any of you have questions，please feel free to ask me at any time．

写作目的/背景：I am a tourist guide from China Travel Service and it's a great honor to stay here with all of you for the whole day．

文章主题句：The following is the schedule of the day．

段落主题句：The first spot we are going to visit is the Great Wall；the next sight to look around is the Ming Tombs；we will head for the Summer Palace；now we are on the way to the Great Wall．

文章结尾：Above is my introduction to the Great Wall．

2．The grandest fortification in ancient China；which are best-preserved tombs for 13 emperors in Ming Dynasty more than one thousand years ago；one of the most beautiful imperial parks in China；dating back to the seventh century B．C…；From the top of the Great Wall…

3．to begin with；the first…；the next…；

in the afternoon；now

4．grandest；best-preserved；the highest wisdom and crafts

a magnificent view；blooming wild flowers

It is always a pleasure to greet a friend from far way．

He who has never been to the Great Wall is not a true man．

Step 5-3

Step 5-3-1

Hi，Susan，

We're throwing a surprise party for Xiaoming's birthday．We'd like to invite you to the party．We want to give him a surprise，so please keep quiet about it．We'll gather at the Students' Club at 8：00 p．m．this Friday，after the evening classes．And it's going to last about an hour．Each of us will prepare a little present．When he comes，we'll light the candles and sing“Happy Birthday”together for him．It'll be nice to see how excited he will be．

I'm sure you'll have a good time at the party，too．

Yours，

Li Hua

Step 5-3-2

Possible versions：

A


Dear Jeff，



I'm Li Hua from Beijing Hongxing Middle School．I'm very happy to learn that you're going to stay with my family while you're in Beijing．


While you are here，we'll provide you with a room of your own with a bed，a desk，a couple of chairs and a TV．You'll also have your own bathroom．Our school is quite close to our home，so we could go to school together by bike．At noon we'll eat at the school dining hall．I'm sure you'll like the delicious Chinese food there，and enjoy talking with friends over lunch．Classes in our school usually finish at 4：00 in the afternoon．You can then join other students in playing ball games or swimming，which will be a lot of fun．

If you have any questions or requests，please let me know．We'll try our best to make your stay here in Beijing a pleasant experience．

Best wishes，

Li Hua

B


Dear Jeff，



I'm Li Hua from Beijing Hongxing Middle School．I'm very happy to learn that you're going to stay with my family while you're in Beijing．
 Here are some arrangements during your visit．

We can provide you a comfortable bedroom of your own and a private bathroom next door．You can watch TV or read books as long as you want to stay alone and get relaxed．On weekdays，we will ride to Hongxing Middle School．The morning of Beijing is extremely charming with warm sunshine and fresh air．I hope you will be bathed in the sun and be ready for a brand new day．After the classes in the morning，we will have lunch at school's dining hall．The cook always insists on perfection in both taste and nutrition．I believe you will enjoy it．Apart from compulsory curriculums，we also have a variety of activities such as basketball，football，and table tennis．What is more，our school has a swimming pool where you can swim and dive．

This is the basic information and schedule of your stay here．As we know，China is a beautiful country with a long history and an enchanting culture，from which you can benefit a lot．In the end，I hope you will like my family and me．May the friendship last forever．

Best wishes

Li Hua

Step 5-3-3

Boys and girls，

May I have your attention，please？

We will visit the Summer Palace on Wednesday，May 2nd．The Summer Palace is the largest well-kept royal park in China．In the park there is water and man-piled hills．There are some royal buildings and a gallery，too．I am sure you will be struck by its beautiful scenery．In the morning we will be free to visit the different places of the Palace and then we will have lunch in the fast-food restaurant．We will get back to the hotel at half past five．Please gather at the hotel gate at 6：10 on Wednesday morning．The bus will start at 6：30．It will take us about 45 minutes to get there．Please be on time．

Thank you！

Step 5-3-4

Dear American guests，

On behalf of our school，I would like to express our warm welcome to you．We are lucky to have you here in the middle of our English Week Activities．

As scheduled，we have English Talent Show today．The purpose of this program is to develop our interest in English learning and practical abilities in listening and speaking．The programme consists of the following activities：recitation，singing，word spelling，storytelling，and so on．The show will begin at two o'clock this afternoon at the Student Centre．Dear guests，you are welcome to take part in some activities．I hope we students will benefit from your presence．

I sincerely wish you a pleasant time with us．Thank you．

Step 5-3-5

Attention please，everyone：

About twenty Australian students will come to our school for a visit on September 15th．We'll meet at the school gate at 8：45 a．m．，and give them a warm welcome when they arrive at 9：00．Then we'll take them to the reception room．After a get-together there，we'll show them around the school，the library，the labs，and the school factory．At 11：30，we'll have lunch with them in the dining-hall，and then give presents to each other．The Australian students will leave at about 12：00．

That's all．Thank you．

Step 5-3-6

Hello，everybody！

May I have your attention，please？

I am Li Hua，president of the Students，Union．In memory of the 400th anniversary of the death of Shakespeare，the Stndent Union has planned to hold“Shakespeare Drama Day”on campus this Saturday．

A variety of activities have been designed for this special occasion．From 9：00 am to 11：00 am，there will be an exhibition“All about Shakespeare”on the playground，where you can learn about the great author's life and the stories behind those masterpieces．At 2：00 in the afternoon，the drama club will bring you one of Shakespeare's classics，Twelfth Night
 ，which will surely be a feast for the eyes and ears．

All of you are welcome to join us in this activity．Let's explore together the world of magic and charm created by the literary giant！We'll see you there！

That's all．Thank you！


 Ⅴ．Letter of Application　申请信

Step 3　写作指导

Step 3-1

文体和主题：letter of application，being the host family

主体时态：present tense，future tense

人称：first person singular

要点：apply for the host family，good English，good communication skills，a separate room，convenient transportation

Step 3-2

1．Beginning

Expressing the desire to apply for the host family

2．Body paragraph

Details why I am qualified（good English，good communication skills，a separate room，convenient transportation）

3．Ending

Wishes（given）

Details for the body part：

Good English：

I'm good at English and both of my parents are English teachers．

I have great confidence in my English，especially my spoken English，because of my experience of being an exchange student in America．

Although I haven't got an opportunity to go abroad，my oral English is quite good．My English teacher speaks highly of me for my hard work and excellent academic performance．I think my fluent oral English will make a foreigner's life here more convenient and enjoyable．

Knowing that the foreign student is from America，I am exceedingly excited on account of the fact that I am expert in English，for I once won the first place in an English speech contest．

Good communication skills：

There will be no communication barrier if the foreign student comes to my home．Also，I have stayed in an American family as an exchange student for a year and I think I'm good at communicating with foreign teachers and students．

I am an out-going student who does well in communicating with others．In my spare time，I often take part in some social practice activities which help me develop communication skills．

Also，it isn't a problem for me to communicate with another person whether he comes from China or an English-speaking country，which can be proved by the fact that I am monitor of my class and have solved a big deal of problems with my speaking skill．

A separate room：

There are four bedrooms in my house and a separate one for the student is available．He can enjoy his freedom in a private space without being disturbed．

My family approve of my idea and they have offered a clean and tidy separate room to allow our new friend to possess private space．My mother has decorated the room delicately so that the new friend will feel comfortable and cozy just like in his own room．

My family lives in a big house where a separate room can be offered．The room includes basic furniture as well as a separate bathroom．

My family condition caters for a student or a teacher to live in．We live in an apartment with a separate room well prepared for our guest．

Convenient transportation：

Convenient transportation is also an advantage of my house．There is only 15 minutes' walk from my house to school．He can choose either walking or riding a bike．Being bathed in the sun while riding a bike on a spring morning can be a fantastic thing for everyone．

Located near the subway station，our house is only 500 meters away from our school，which means convenient transportation is available both to go to school and other places．

As to transportation，there is a bus stop just next to my home．It's convenient to go anywhere as long as the traffic is good．

Our convenient transportation also contributes to my qualification．The traffic jam is a rare phenomenon and my father will send us to school in my family car within minutes．

A possible version：

Dear Sir/Madam，

I am Li Hua from Class One，Senior Two．I'm writing to reply to the notice for host families．
 I think I have several reasons to accommodate one foreign friend．First，I believe my English is good enough
 to communicate with foreigners．Also，my good communication skills enable me to keep a good relationship
 with others．As for accommodation，my family lives in a 4-room apartment and there is always a spare room for the guest．
 In addition，my home is very convenient in transportation．
 Its location makes it easy to take either subway or bus to most places．I have also got support from my parents，
 who said yes without hesitation when informed of my wish．

I would appreciate it if my application is taken into account．

Yours sincerely，

Li Hua

Step 4　润色提升

Step 4-1

[image: ]


Step 4-2

All the sentences use the word with
 to express the reason，the means or the situation at the same time．

Step 4-3

1．devote替换spend

I spend all my spare time in reading．→

I devote all my spare time to reading．

2．seek替换want/look for

I sought to do something really creative．

3．average替换ordinary

I'm an average student．

4．appreciate替换thank

We appreciate your consideration very much．/ Your consideration is much appreciated．

5．contribute to替换be helpful/useful

My work has contributed enormously to our understanding of this difficult subject．

6．refer to替换talk about/of，mention

The professor I referred to is very famous．

7．more often than not替换usually

More often than not，I spend weekends in labs doing experiments．

Step 4-4

Step 4-4-1

Dear Sir/Madam，

I am Li Hua from Class One，Senior Two．I am writing to apply for the opportunity of being the host family．


First of all，all my families achieve high fluency in
 English and have some general knowledge of
 western culture．Therefore，I can assure you that
 there will be no language barriers and few cultural frictions in our communication with foreign students．Secondly，my parents and I are all friendly people with good communication skills．
 If we were honored with this great opportunity，we would be considerate enough to make them feel like at home and，at the same time，respect their privacy．And as for privacy
 ，we have spared a separate room with
 a private bathroom which is specially intended for the student．Thirdly，my home is located in the central district with convenient access to the school as well as all
 the major spots in the city．Finally，as I suppose that those teachers and students are eager to
 experience Chinese culture，we plan to offer them a unique perspective to look into
 China by involving them in our daily routine
 and thus unveil a real China in front of them．

We sincerely wish to make this summer vacation a great memory for
 our guests and would appreciate it if my application is taken into account．


Yours sincerely，

Li Hua

Step 4-4-2

结构清晰：写信目的明确，陈述自己的优势和求职理由，表达愿望和决心

细节添加合理，提及自己相关能力、优势和求职原因

恰当使用连接词

Step 5　练习巩固

Step 5-1

Step 5-1-2

One possible version：

1．I am writing this letter in purpose of applying for being host families to accommodate the teachers and students from Central High School Phoenix．

2．My oral English is quite good．/ I achieve high fluency in English．

3．I am an out-going student who does well in communicating with others．

4．My family lives in a big house where a separate room can be offered．

Step 5-1-3

1．I am due to graduate in June next year．

2．I was promoted to the position of the manager of Human Resource department in 2010．

3．I am sure that I have excellent qualification for the post．

4．I am interested in photography because it allows me to record the beautiful moments in my life．

5．I would like to work for Our Steps
 since it would be a great opportunity for me to take part in social activities and enrich my life．

6．Unless you are asked about it，you won't say anything．

If you are not asked about it，you will say nothing．

7．I didn't stop taking a part-time job until I graduated form college．

Not until I graduated from college did I stop taking a part-time job．

8．I am an outgoing person，and I am fond of making friends and helping others．

Step 5-2　润色提升

Step 5-2-1
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Step 5-2-2
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Step 5-3　实战训练

Step 5-3-1

Dear Stndent Union，

I am Li Hua，a girl of 17．I have just read the advertisement on the school bulletin and the moment I saw it I took an interest in becoming one of the volunteer English teachers．Now I'm writing here to apply for this opportunity．

I have a good command of English．For two years I have been tutoring primary school kids in English．Presently I am working as a member of the English Club in our school．

In my opinion，being a volunteer teacher at the SOS village is obviously more than just teaching；instead，it will help broaden our horizon and improve our understanding of the world．Besides，voluntary work will build our confidence and good communication skills．

By helping those kids，I feel I can make a big difference to their future and make a small contribution to society．

I'd appreciate it so much if you could possibly consider my application．

I'm looking forward to your early reply and please email me at lihua@yahoo．com．cn．


Yours sincerely，

Li Hua

Step 5-3-2

Dear Sir or Madam，

I am writing to apply for the position as a secretary in your company．I think I'm qualified for the position．I'm 32 years old．Nine years ago，I graduated from the Chinese Department of Zhejiang University as a top student and got a job as a secretary in East Mechanical Company．

My education training equips me with the necessary skills in secretarial work．So far，more than 20 articles of mine have been published in various newspapers and magazines．As for English，I have a good knowledge of it and can freely communicate with foreigners．I have had a driving license for 3 years．I hope to have an opportunity to be interviewed．I'm interested in joining you and I believe my service can be of great benefit to your company．

Looking forward to your early reply．

Yours sincerely，

Li Hua

Step 5-3-3

Dear Sir or Madam，

I'm Li Hua，a middle school student from China．I read the announcement of the summer camp that you have posted on the Internet and I am interested in it．I know that you welcome students from different countries and I'd like to take part in it．I've been learning English for 10 years，and I speak fluent English．What is more，I'll be able to tell students from other countries about China and learn about their countries as well．I hope I will be accepted as a member of your summer camp．

Looking forward to your reply！

Regards，

Li Hua

Step 5-3-4

Dear Sir/Madam，

I have just heard from my classmates that there is job vacancy at McDonald's Fast Food Restaurant．I am extremely interested in the position，so now I am writing here to apply for the opportunity．

I am Lei Yang，a high school student aged 17，I am always eager to accumulate some experience of working part-time and build confidence and good communication skills，so I think this job will be the perfect chance for me．Besides，although lacking experience，I am hard-working and responsible，I am sure that I will get used to the job in a short period of time．Last but not least，since I am a student in high school，I can only work on weekends．

I will be appreciated if you could possibly consider my application．Thank you for your time and patience．I am looking forward to hearing from you．

Yours sincerely，

Lei Yang

Step 5-3-5

A

Dear Mr．or Mrs．，

I've learnt that your website is organizing an activity，and there are two kinds of participating ways．One is called“wild release”and the other“controlled release”．

I'm writing to apply for“wild release”，in which you can put the books in the appointed place，and other participants can have free access to them．Compared to“controlled release”，wild release has its own advantages．All the participants can get what they want．Meanwhile，they exchange ideas and feelings with each other，through which they will probably acquire more knowledge．

I am eager for more information about your activity．

Looking forward to your early reply．

Yours，

Li Hua

B

Dear Mr．or Mrs．，

I've learnt that you are organizing this activity to share books worldwide，I am writing to apply for it for the simple reason that I love reading and I own a large number of books．

You've introduced two ways to share books：“wild release”and“controlled release”．Of the two，the latter wins my favor．By the means of controlled release，I only need to deliver books to other participants，not only are books shared but it can build up a bridge connecting readers from different parts of the world as well．

If you could provide more specific information，I would be well grateful．Looking forward to your reply．

Yours，

Li Hua

Step 5-3-6

A

Dear Sir or Madam，

I have learned that English volunteer guides for the Forbidden City are wanted in the summer vacation．I am writing to apply for this position．

I'm a Senior 3 student in Hongxing Middle School，and I believe I am qualified for the position．In these years，I have been on several exchange programs in America，so I am confident with my communication skills in English．What's more，as a fan of Chinese ancient history，I am sure my knowledge will prove helpful when I introduce the Forbidden City to foreign guests．

I would be very grateful if you could offer me the opportunity．Thank you for your consideration．

Sincerely，

Li Hua

B

Dear Sir or Madam，

Knowing that you are looking for a volunteer guide for the Forbidden City during this summer，I am now writing to apply for this position．

I am Li Hua from Senior Three，Hongxing Middle School．I enjoy volunteer work and I believe I am qualified for this job．First of all，I have a deep and thorough understanding of traditional Chinese culture．Having studied the antiquity and architecture of the Forbidden City for several years，I can introduce this place of interest to visitors，ranging from its collection to architecture．In addition，I can speak English well and fluently．With my fluent oral English，I have the confidence in introducing the Forbidden City to foreign visitors．Last but not least，I have volunteered in Shanghai Expo and Beijing Olympics，so I have gained adequate experience of volunteering and dealing with emergencies．

With my knowledge，English level and experience，I am sure that I will do a great job acting as a tour guide of the Forbidden City and spreading the essence of Chinese culture．I sincerely hope you can take my application into consideration and I won't let you down．

I am looking forward to your favorable reply．

Yours sincerely，

Li Hua

Step 5-3-7

A

Dear Kathy，

I am Li Hua，a student of Hongxing Middle School．I would like to be your language partner．As a host of the school radio station，I can speak standard Mandarin．So I can surely help you with your pronunciation．In contrast to my Chinese，my English is not that good．I strongly feel the need to express myself more clearly，especially in spoken English．If we become language partners，I hope we can work on that．

If you have any question，please write to me．Looking forward to your reply．

Yours，

Li Hua

B

Dear Kathy，

I am writing to respond to your post on the Internet．After seeing your advertisement about looking for an online partner，I am very interested in it because I consider myself as the right choice for you．

Firstly，grown up in Beijing，I am a native speaker with standard Mandarin pronunciation．Secondly，as Language Class representative in our class，I am good at Chinese and quite confident that I can help you with any problems related to Chinese language．As what you mentioned in the post，I am the one who is eager to improve my English．Looking forward to a better grade in English，I am now struggling with all the vocabularies and grammars．I would be vary delighted if you can give me some useful tips about the grammar rules and writing skills．

If you think that I am suitable to be your language partner，please write me an email after your decision．I am looking forward to your reply．

Yours，

Li Hua


 Ⅵ．Daily Communication　日常交流


 Ⅵ-Ⅰ　Letters and Emails　书信和电子邮件

Step 2　总结结构和学习表达

Step 2-1

1．an apology（道歉）

2．a request（请求）

3．daily life（感谢＋生活汇报）

4．answering a request（回复请求）

5．a complaint（投诉）

6．asking for information（咨询）

7．informing＋inviting（告知＋邀请）

8．gratitude（感谢）

9．an introduction（介绍）

10．a suggestion（建议）

11．congratulations（祝贺）

12．expressing sympathy（慰问信）

13．informing（告知）

14．a recommendation（推荐信）

15．an invitation（邀请信）

Step 3　写作指导

Step 3-1

Step 3-1-1

文体和主题：A Letter of complaint，complaining about a purchase

主体时态：Mainly present tense，past tense when talking about the experience

人称：Mainly the first person，the third person for the purchase

要点：What the product is；explain the problem and your solution

Step 3-1-2

1．提出问题

Complain about the recent purchase of a woolen sweater．

2．说明过程

Details about the problems：how the problem happened，the attitude about the salesperson；

the purchase has some problem：buttons are gone；the color runs；out of shape；

the sales man was quite rude．

3．提出解决建议

Give my money back．

4．结束句

Look forward to hearing from you．

A possible version：

Dear Sir or Madam，

I'm writing to complain about the recent purchase of a woolen sweater from your department store on Philip Street，on August 25，2013．

I recently washed the sweater in cool water，according to the instructions on the label．However，when I removed it from the machine，the garment was stretched out of shape and no longer fits．I phoned the store last Tuesday（June 21）and spoke to the department manager，a Mr．Morris，who was rather rude on the phone and informed me that I could not get a replacement sweater as it was purchased at a reduced price．I felt really upset，for I have been a loyal customer of your store for many years and until this incident，never have I had any complaints．I，therefore，feel disappointed to be treated in such a manner．

I would，however，be perfectly satisfied if you would kindly replace the sweater or refund my money，whichever is more convenient．

I look forward to hearing from you soon．

Yours truly，

Kenny Gao

Step 3-2

Step 3-2-1

审题列提纲

文体和主题：应用文书信类

主体时态：一般将来时

人称：第一人称

要点和框架：

1．The purpose for writing

2．The plans for the coming vacation

3．The ending

Step 3-2-2

1.1）Apologize for missing the chance of answering the letter in time．

2）The reason why I wrote the letter．

2．What I am going to do during the summer vacation．

1）do a part-time job

2）visit some scenic spots

3）do voluntary work

3．The desire to receive the reply．

A possible version：

Dear Tom，

How is everything going？I feel terribly sorry for missing the chance of answering your letter in time．You know，I've been preparing for the final exams these days，so I forgot to write back．In your letter，you asked me for my plans on summer vacation．Now，I am writing to tell you some specific details．

Overall，three things will make my summer vacation meaningful．To start with，doing a part-time job is my dream and I intend to work as a salesman because not only can I earn money by myself，but also it will broaden my horizons．In addition，it is a fabulous choice to visit some famous scenic spots such as Mount Tai during the vacation，in order to enjoy appealing scenery and make more friends．What is more，I would like to do something for our society by doing voluntary work，which is able to enrich my life at the same time．

I sincerely apologize again for my delaying writing back．By the way，what's your plan to spend your summer vacation？

I am looking forward to your reply．

Yours，

Li Hua

Step 4　润色提升

Step 4-2

Step 4-2-1

1．写出表示下列逻辑关系的连词

① 表示罗列增加

first，second，third

first，then/next，after that，finally

for one thing…for another…

on（the）one hand…on the other hand…

besides/what's more/in addition/furthermore/moreover/another/also

especially/in particular

② 表示时间顺序

now，at present，recently

after，afterwards，after that，after a while，in a few days

at first，in the beginning，to begin with

later，next，finally

immediately，soon，suddenly，all of a sudden，at that moment，as soon as，the moment

from now on，from then on

at the same time，meanwhile

till，not…until，before，after，when，while，as，during

③ 表示解释说明

now，in addition，for example，for instance，in this case，moreover，furthermore，in fact，actually

④ 表示转折关系

but，however，while，though，or，otherwise，on the contrary，on the other hand，in contrast，despite，in spite of，even though，except（for），instead，of course，after all

⑤ 表示并列关系

or，and，also，too，not only…but also，as well as，both…and，either…or，neither…nor

⑥ 表示因果关系

because，because of，since，now that，as，thanks to…，due to…，therefore，as a result（of），otherwise，so…that，such…that

⑦ 表示条件关系

as（so）long as，on condition that，if，unless

⑧ 表示让步关系

though，although，as，even if，even though，whether…or…，however，whoever，whatever，whichever，wherever，whenever，no matter how（who，what，which，where，when，whom）

⑨ 表示举例

for example，for instance，such as…，take…for example

⑩ 表示比较

be similar to，similarly，the same as，in contrast，compared with（to）…，just like，just as

＆#x246A；表示目的

for this reason，for this purpose，so that，in order to，so as to

＆#x246B；表示强调

indeed，in fact，surely，certainly，no doubt，without any doubt，truly，obviously，above all

＆#x246C；表示概括归纳

in a word，in short，in brief，on the whole，generally speaking，in my opinion，as far as I know，as we all know，as has been stated，as I have shown，finally，at last，in summary，in conclusion

2．选择合适的连词填空

At first，Then，After that，Finally

Now，One day，and，Immediately，but，At first，so，Then，and，but，Finally

Step 4-2-2

Dear Peter，

How are you doing？

（首先谈对方关注的事情）I'm writing to tell you that my uncle Li Ming is going to your city for a conference，and I've asked him to bring you the Chinese painting you've asked for before．

（注意使用连接词）Also，I'd like you to do me a favor．（要礼貌客气）Would you please meet my uncle at the airport and take him to his hotel since this is his first visit to the U．S．？Thank you in advance！

His flight number is CA985，（注意使用连接词）and it will arrive at 11：30 am，August 6．My uncle is tall and he is wearing glasses．And he will be in a blue jacket．

Looking forward to your reply．

Yours，

Li Hua

Step 4-3

A．分析结构

称呼

Para.1　引出话题，表明观点，引出下文

Para.2　建议1 talk more with your mom并给出两条理由understand each other better，let her know your ideas of and attitudes toward many things

Para.3　建议2 do your own things well理由proving to your mom that you are already a“grown-up”；建议3 share more of the housework

祝愿

B．略

Step 5　练习巩固

Step 5-1

Step 5-1-1

Passage 1：to apologize for not being able to go climbing．

道歉并说明理由：I am sorry that I couldn't go climbing with you this afternoon because I have to pick up my parents．Don't be angry with me．I received this message just in the morning．Hope you can understand．弥补办法：Besides，I wonder if we could make it another time．I promise I will arrive on time with the books I borrowed from you the last time．

结束语：I am looking forward to seeing you soon．

Passage 2：to introduce the author's recent life at school．

自我介绍：I'm Li Hua，one of your students in China．It has been almost a month since you left us．We all miss you and are very grateful for what you did for us．

介绍在校生活：We are busy as usual．We had an English speech contest the other day．I won the first prize！This again reminds me of all your kind help．Do you still remember the trees we planted together on the hill behind the school？Yesterday，we went there and watered them．The tree you planted is growing well，and the whole class decided to name it Sue Wood．Will you come back to see Sue Wood？

询问对方情况：How is everything with you lately？We hope to know more about you and your American students．Hope to keep in close touch．

结束语：All the best．

Step 5-1-2

1．Please call me as soon as possible．

Please give me a call as soon as you can．

2．I am so sorry that I won't be able to attend the lecture．

It is a pity that I cannot attend your lecture．

3．I wonder if you have the recording so that I can borrow to listen to．

What I would like to know is whether you have the recording so that I can borrow to listen to．

Is there any recording for me to borrow to make up for the lecture？

4．With my dictionary left home，I wonder whether/if I could borrow yours first．

As my dictionary was left home，I wonder whether/if I could borrow yours first．

5．I will return your books next Tuesday．

I will give your books back next Tuesday．

6．By the way，I've read the two books you lent me，which are very interesting．

By the way，the two books you lent me are very interesting and I have finished reading both of them．

7．Tracy called，saying that she couldn't meet you at Beijing Restaurant tomorrow afternoon as she has to pick up her father in the airport．

Tracy called to give the reason why she couldn't meet you at Beijing Restaurant tomorrow afternoon，that is，she has to pick up her father in the airport then．

Tracy called，saying that she has to pick up her father in the airport tomorrow afternoon so she couldn't meet you at Beijing Restaurant．

8．I would like to obtain/acquire/get some information about the course on IELTS．

I wonder if you could give me some information about the course on IELTS．

Could you provide some information about the IELTS course？

9．Please send your parents my best regards．

Please give my regards to your parents．

Please send/give my sincere wishes to your parents．

10．I am looking forward to seeing you in Hainan this summer．

I am really excited to see you in Hainan this summer．

11．Could we make another arrangement tomorrow？

Could we meet for another arrangement tomorrow？

Could it be convenient for us to make another appointment tomorrow？

12．Please give me one minute to explain the reason．

Could you possibly give me one minute to explain the reason？

Could you please give me one minute to explain the reason？

I wonder if you could give me one minute to explain the reason．

13．It's high time that we should get aware of the importance of keeping promise．

It is time for us to realize the importance of keeping our words．

It's high time that we should realize how important it is to keep our words．

14．To tell the truth，all the mistakes we made could have been avoided．

To be honest，we should not have made those mistakes．

Honestly speaking，we should not have made those mistakes．

15．How we wish we students had more free time to relax ourselves！

If only we students could have more time to entertain ourselves．

16．I require that you send me a new mobile phone of the same model within a month．

My requirement is that a new mobile phone of the same model should be sent to me within a month．

17．That saleswoman treats us as if we were her friends，so all of us think highly of her．

All of us sing high praise for that saleswoman because she treats us like her friends．

Treating us as if we were her friends，the saleswoman is spoken highly of．

18．Care must be taken in using this method lest serious problems（should）occur．

Care must be taken in using this method for fear that serious problems（should）occur．

In order to avoid serious problems，care must be taken in using this method．

Step 5-2

Step 5-2-1

Dear Sir，

I live at the Happiness Community．语气委婉：I am writing to say thanks for all the considerate services you have provided us and give some of my ideas that may make the new nightclub better．

提供足够的理由：I always enjoy the peaceful environment our community provides；however，after a large fashionable nightclub opened right below my flat a week ago，noises replaced peace．Last Sunday，strong pop music and flashing lights didn't turn off until midnight．Although I was used to going to sleep early，I could hardly fall asleep．I talked with some senior citizens living nearby and found that all of them had headaches and felt uncomfortable．

I tried to meet the manager of the nightclub yesterday afternoon，but the manager was out and the waitress refused to turn down the music．语气委婉：In this case I hope that you could limit the volume and time they play the music，so that everyone can have fun and live comfortably．

先感谢：Thanks for your consideration．My friends and I are looking forward to hearing from you soon．

Yours sincerely，

Li Hua

Step 5-3

Step 5-3-1

Dear Amy，

I'm Li Hua from Xinhua Middle School of China．I'm sorry to hear that you got the lung cancer which brought you great pain，but you should realize that you are young and have a promising great future．So，stand up and fight against the disease！I'm sure you will win．It is reported that the America Anti-cancer Association will donate three cents upon every comfort letter you receive．So I'll tell your situation to all my friends and ask them to write to you．In that way，you will get enough money for you to be cured．I hope you can be well soon．

Yours sincerely，

Li Hua

Step 5-3-2

Customer Service Department

Dear Sir or Madam，

I am writing to make a complaint about your product．Two weeks ago I placed an order via the Internet for a copy of The Future Is Designed，
 which is priced at￡60．This morning I received a package from your company and as I eagerly unpacked it，to my surprise，I found the back cover of the book missing．Although it wouldn't affect my reading much，I do wish to have a perfect copy．

Could you please send me another copy as soon as possible？If you like，I could post the copy in my hands back to you — at your expense of course．The incident shows there is still room for improvement concerning your customer service．I do hope you can look into the matter and find out what it is that caused the damage．

I'm looking forward to your early reply．

Sincerely yours，

Kenny Gao

Step 5-3-3

Dear Sir/Madame，

I'm writing for more information about the day tour to London．

As a student at Oxford University，I'd like to know if you have any special price for students．As for the money you charge，does it cover the entrance fees for visiting the places listed？What about lunch？Is it included？Or do I need to bring along my own food？

Besides，how long will the tour last？Since I need to prepare my lessons in advance，I'd like to know the time to return．Moreover，is there any time for shopping？I really want to have a look at the shopping malls in London．

Looking forward to hearing from you and thank you so much for your help in this．

Yours sincerely，

Li Hua

Step 5-3-4

请求-1

Dear Sir，

I'm so grateful for your good service during my stay in Beijing for a tour，but I'm writing to ask for a favor to find and send back my backpack I left in your hotel．

I checked in on Feb．16 and out on Feb．23．Setting off in a rush for the station，I left the backpack in Room 301．It's a medium-sized，blue backpack which contains a white iPad，a credit card，and some cash．All in the pack matters to me，especially the iPad，a precious gift from my father on my 18th birthday．So much do I cherish it that I feel upset for its loss．

If you find it，would you please post it to me？The return address is on the envelope．I'll appreciate it very much if you can give me your earliest reply and thank you for anything you can do for me．

Yours sincerely，

Chris

请求-2

Dear Mr．Jenkings，

I'm Li Hua and I plan to take a part-time job in a foreign company during the summer holiday．I have already filled in the application form and had my resume ready for it．However，I am not sure about the words and format．Therefore，I am writing to ask for your help and professional advice．Would you please spare some time to read through the materials attached？Would you mind finding out the mistakes in terms of words and format？Besides，I'd like you to correct the mistakes found in the materials．I would much appreciate it if you could do me a favor．

I am looking forward to your reply．

Yours，

Li Hua

Step 5-3-5

Dear Mr．Green，

I am very excited to learn that we are going to start a magazine together．It is indeed a wonderful idea and everyone hopes for its success．

I would like the magazine to have three columns：News，Teachers' Advice，and Students' Voice．From the News column we can learn about what is going on in our schools．Apart from that，in Teachers' Advice，our teachers can give us such help as we may not be able to get in the classroom．Moreover，Students' Voice will allow us to freely express our thoughts and feelings about our lives and studies．

I believe that this magazine will surely strengthen our ties，and I am looking forward to reading it．

Yours faithfully，

Li Hua

Step 5-3-6

Dear editor，

I think that Lora wants to work part-time for these reasons．First，she can make some pocket money to meet pet daily needs and thus develop a sense of independence．Second，she can learn how to deal with various problems in the workplace．Third，she can build up new friendships and improve bet social skills．

But her parents may regard learning as an increasingly important task for Lora．This holiday should be a catch-up time for independent study．Besides，personal safety may also be one of their major considerations．

My advice for Lora is this：make a detailed plan for her study and work；ask her friends to work together with her，and tell her parents that she can manage things properly．I wish Lora a pleasant summer．

Step 5-3-7

A

Dear Lisa，

How have you been？You must be enjoying your life back at home．We still miss the days we spent together．

In the last term，we all benefited a lot from your lessons．We improved our oral English and became more confident to express ourselves．In addition，we learned so much about western culture and tradition．

On behalf of my class，I would like to thank you for teaching us English！We wish you joy and happiness in the new stage of life！

Yours，

Li Hua

B

Dear Lisa，

How's it going？I am Li Hua from Class 1．Missing you much and being curious about your current situation，together with my classmates，I decided to write this letter．

Now that you're far over the seas，we sometimes sit in groups，recalling those lovely days we spent together during the last semester．Had you not been around，we wouldn't have made such improvement in our English communication．You opened a window to colorful exotic culture and taught us the significance of confidence，which is useful not only these days but also later in our lives，when we'll be embracing the outside world．

Please accept our sincere gratitude toward your effort．We hope you're doing well in America，and at any time it will be of our greatest joy to hear from you．Class 1 is looking forward to your reply．

Yours，

Li Hua

B

Dear Lisa，

How are you doing lately？Is the resettlement going well？It has been a while since you went back，and we all miss you dearly．

Thanks to you，it was truly a rewarding semester in foreign teacher's class for us．Your creative teaching style and passion towards the class helped us have a better understanding of American culture while sharpening our English speaking skills．

For that and all the joy we had together，the whole class and I want to thank you sincerely．You have been and will always be our good friend，and we all wish you the best of luck in the future．

Yours，

Li Hua

Step 5-3-8

邀请-1

Dear Jim，

I'm writing to tell you that I'd like to participate in the Color Run．I eagerly hope that you can come with me．

The Color Run will be held on November 9th
 in the Olympic Central Park．It will start at 8：30 and end at 11：30，lasting for three hours．Over five hundred people will take part in it．How nice！

You know that I'm fond of sports．The Color Run is not only an activity for exercising，but also for entertaining．I'm convinced that I would gain much fun from this activity．Besides，it is also a chance to make some new friends who have the same interest as me．What's more，participating in this activity is a great way to relax，especially after a mid-term exam．

Sounds interesting，right？It would be great if you could come．Looking forward to hearing from you．

Yours，

Li Hua

邀请-2

Dear Lucy，

I'd like to invite you to join us for a visit to the nearby nursing home next Saturday for the Double Ninth Festival．It is the day for the elderly in our culture．We'll go and make dumplings and cakes with the elderly people there．We'll also spend some fun time together singing，dancing，and playing games，which we hope will make them happy．We should be back around 4 o'clock in the afternoon．If you are able to come with us，please let us know and we'll wait for you at the gate at 9 in the morning．

Looking forward to your reply．

Yours

Li Hua

Step 5-3-9

道歉-1

Dear Jim，

I'm terribly sorry that I can't go to your birthday party this Saturday．

My uncle will come to Beijing from America on Saturday afternoon．My parents want me to go to the airport with them to pick him up．So it's a pity that I can't have fun with you then．

I wish you a happy birthday and hope everything will go well．By the way，I have bought the latest CD of Jay Chou for you as a birthday present and I will give it to you on Monday．

Best wishes，

Li Hua

道歉-2

Dear Bob，

I'm sorry to say that I cannot go to the bookstore with you on Friday afternoon．I have just found that I have to attend an important class meeting that afternoon．I hape the change will not cause you too much trouble．

Shall we go on Saturday morning？We can set out early so that we'll have more time to read and select books．If it's convenient for you，let's meet at 8：30 outside the school gate．If not，let me know what time suits you best．I should be available any time after school next week．

Yours，

Li Hua

Step 5-3-10

推荐-1

A

Dear Peter，

I'm so excited to hear that you are coming to Beijing this summer vacation．I just can't wait to see you．

Regarding your two choices of how to spend the day，I'd like to recommend the second，a one-day tour of the Forbidden City and Tian'anmen Square．As the largest museum of culture and art in China，and the center of the Beijing city，the two scenic spots have been regarded as must-see attractions，especially for those who will visit Beijing for only one day．Don't worry about the tour guide．I can accompany you throughout the day．We're sure to have a good time．

I hope my suggestion will be of some help to you．If you have any other questions，just write to me．

Yours，

Li Hua

B

Dear Peter，

I'm so excited to hear that you are coming to Beijing this summer vacation．I just can't wait to see you．

Regarding your two choices of how to spend the day，I'd like to recommend the first，a one-day tour of the Great Wall．It's said that he who does not reach the Great Wall is not a true man．As one of the symbols of China，this place of interest has been regarded as a must-see attraction，especially for those who will visit Beijing for only one day．Don't worry about the tour guide．I can accompany you throughout the day．We're sure to have a good time．

I hope my suggestion will be of some help to you．If you have any other questions，just write to me．

Yours，

Li Hua

推荐-2

Dear Mr．Wang，

Knowing that our library is going to buy books，I'd like to give some suggestions．

What we need most are popular science books．Usually popular science books explain basic principles of nature in a simple and interesting way．They help us understand science subjects better and arouse our curiosity about scientific discoveries．

In addition to reading for knowledge，we read for fun and inspiration．That is why I recommend another category of books：literary books．Classic works written by masters present great thoughts through fascinating stories and language．They not only offer us joy and excitement，but also encourage us to think critically．

I'll be glad if you can consider my recommendation．

Yours sincerely，

Li Yue

Step 5-3-11

Dear Jim，

In your last letter，you wanted to learn something about the extracurricular reading in our school．Frankly speaking，the situation is not so encouraging．In fact，most students seldom read outside class．

The reasons behind are various．First of all，quite a lot of students are burdened with too much homework．Still others haven't formed such a habit of reading．I think it is quite necessary for the students to take up reading，and teachers should limit the amount of our homework so that students can have enough time to enjoy reading．

Best wishes！

Yours，

Li Hua

Step 5-3-12


Dear Chris，


How is everything going？I am Li Jin，president of the Stndent Union from Chenguang Middle School．Now I am writing an e-mail to tell you something about our donated books．

We will go to take part in the summer camp held by your school this July，which makes us very excited．At the same time，we are going to bring along about five hundred books with us for your class．Most of them are about Chinese people's life and some about Chinese cooking as well．I believe these donated books will not only make you more familiar with China but help enhance your Chinese．

By the way，if you need any other kind of books，please do tell me．


Yours，



Li Jin


Step 5-3-13

Dear Peter，

I'd like to ask you to write an article for our school's English newspaper．

The Foreign Cultures section in our newspaper is very popular among us students．It carries articles written by foreign friends about the cultures of their home countries．Would you please write something about the culture in your part of the United States？And we would especially welcome articles about how Americans spend their holidays and festivals，and the life of American high school students．You can write anything relevant so long as it's interesting and informative．400 words would be fine．Could we have your article before June 28？

I'm looking forward to hearing from you．

Yours，

Li Hua


 Ⅵ-Ⅱ　Notices　写通知

Step 3　写作指导

Step 3-1

文体和主题：应用文通知visits to the places — a factory，a farm，a school or a hospital

主体时态：一般将来时和一般现在时

人称：第三人称

要点和框架：

1．The purpose to issue the notice：

visits to different places

2．The detailed information about the event：

choose one of the places — a factory，a farm，a school or a hospital，

sign at the Service Desk before 9：00 pm，

set out after breakfast at eight，

come back in the afternoon，

lunch at the place of visit

3．Ending：

express gratitude

Step 3-2

Ladies and gentlemen，

May I have your attention，please？

On Saturday July 22nd there will be visits to different places．Everybody is welcome．Each person can choose to go to one of the places — a factory，a farm，a school or a hospital．Please sign your name at the Service Desk before 9：00 p．m．and say which place you wish to visit．

We will set out after breakfast at eight and come back in the afternoon．We will have lunch at the place of visit．（or：Lunch will be served at the place of visit．）

That's all．Thank you．

Step 4　润色提升

Step 4-1

1．are required to

2．will be put off

3．are closed

4．will be given prizes

5．will/is going to be held

Step 4-2

We are going to have an English-speaking contest for senior students so as to improve our oral English．It will be held in the auditorium on the 5th floor in the teaching building at 4 p．m．June 9th．Those who want to take part in the contest are supposed to come to sign up at the office of the Stndent Union before May 25th．All the senior students are welcome to join in the contest．The first five winners will be given prizes．Please try your best and get ready in time．

Wish you success！

The Student Union

Step 5　练习巩固

Step 5-1

Step 5-1-1

Passage 1

In order to improve
 the student's ability to speak English，the Student Union of the English Department will hold an English contest in Room 201 at 3 p．m．on Saturday next week．


Those who are willing to take part in it sign up with the monitors now．Every contestant can speak about any
 subject within ten minutes．Five teachers will be invited to be judges．
 The first ten winners will be given awards as an encouragement．All the students are welcome
 to be present at the contest．

Passage 2

Hello，everyone．May I have your attention，please？I have something important to tell you．

When we have classes in the sound lab，please be
 there five minutes earlier．Change your shoes before you go
 into the lab．Don't take anything into the lab except your textbooks．Once you're there，follow the teacher's instructions
 ．Don't touch the machines unless the teacher tells you to
 ．In class you can only speak English．You shouldn't
 speak Chinese．You can use the machines to make a copy of listening material
 ．When class is over，turn off your machine and leave the lab one by one．

That's all．Thank you．

Step 5-1-2

1）Dear fellow students，there will be a talk in Room 301 in the library at 3：30 this afternoon．

Professor Zhang，who has just come back from the United States，will give us a talk about the sports in America．Welcome to the talk．

2）The New Year's Day is coming．We are going to have a general cleaning this Friday afternoon．We will start at two and end at half past five．/The cleaning will last from 2：00 to 5：30．All the students are required to take part in it．The arrangement is as follows：The students in Junior One and Two will clean the teaching building．And the students in Junior Three will be in charge of the office building．Senior One will clean the library．Senior Two will be in charge of the science lab．And it is Senior Three's duty to clean the computer room and the language lab．

Step 5-2

Step 5-2-1

A


Hello everybody！May I have your attention？
 The library will soon be carrying out an update of the Internet system．I would like everybody to know that between the dates of May 1st and May 10th，the reading room will be closed and the e-reading system will be temporarily stopped．You will only be able to take out and return books on Tuesdays and Fridays．Please pass on this message to those who are not here today．Thank you all
 ．

B



Dear foreign students，may I have your attention please？
 I have an announcement to make．

 Due to the upgrade of the Internet system of our school library，the reading room will be closed from May 1st，2015 to May 10th，2015．Meanwhile，the electronic reading service will not be available，either．Besides，you can borrow or return books only on Tuesdays or Fridays．I am sorry for any inconvenience caused．It will be appreciated if you can tell this news to others．
Thank you for your understanding．That's all．



Step 5-2-2

Attention please．There will be a talk on the education of high school in America from 2：00 to 4：30 p．m．on September 25th in Room 105．The talk will be given by Professor Li Mingguo，who has just been back from a visit to America．All students in Senior Two are to attend it．Please be on time and bring your pens and notebooks．Students from other grades are welcome．Thank you．

Step 5-2-3

May I have your attention，please？

As you know，our class will have a talk show on environment protection with Class One on May 4th．Before it takes place，we will invite Professor Li from Qinghua University to give us a talk on the environment problem．The report will begin in Class 301 on the third floor in the teaching building at 2：00 p．m．on April 30th．Everyone should be there，listening to the report carefully and taking notes at the same time．

I am sure you will get enough information from his talk，equipping yourself for the coming talk show．By the way，we will have a discussion after the report．That's all．Thank you．

Step 5-2-4

A

Notice

The Dragon Boat Festival is coming and we will hold a party for all the American exchange students to experience this traditional Chinese festival．

The Dragon Boat Festival，which falls on the fifth day of the fifth month in lunar calendar is one of the traditional festivals in China．It is said that the festival is held to commemorate the great poet Qu Yuan．Traditional activities include eating Zongzi and racing boat whose shape is like a dragon．

To celebrate the festival and let you have a better understanding of Chinese culture，we are going to organize a lot of activities through which you can experience the colorful traditions by yourselves．The celebration activity will be held in Room 501 this Sunday．Students then will read the great poems of Qu Yuan and make Zongzi together．

Each exchanged student is expected to take an active part and sign up for it before Thursday afternoon．We believe you will enjoy the celebration．

The Stndent Union

2016.5.3

B

As the Dragon Boat Festival is coming，the Stndent Union will hold a party for all the American exchange students to experience this traditional Chinese festival．

The Dragon Boat festival，a traditional Chinese celebration，falls on the fifth day of the fifth month in lunar year．As its name suggests，the festival is linked with customs including boat races along a river，drinking a special medical wine and decorating the parlor with herbs，all of which are believed to cast aside evil and bring about new energy．

Our party celebrating the festival will begin at 2 a．m．on July 6th（Fri．）in the school hall．A short film about the dragon boat race will be played．Following the film is our English drama club presenting their festival-related historical play．And Zongzi，the famous sweet treat made for the festival，will be prepared plenty and always within your reach．

We hope the party will enhance our friendship and even enable you to understand Chinese culture from a new aspect．

Please come and join in it．

The Stndent Union

2016.5.3

Step 5-2-5

Notice

The Stndent Union has decided to organize a music week．It will be held in the first week of May．

The activities include singing pop songs and playing classical and folk music．Bring your own musical instruments，please．A music contest will be included，too．The students taking part in the contest will listen to part of a song or a piece of music，and then guess where it comes from．If you'd like to take part in the music week，please come and sign up for it before April 20th．The place for the activities will be announced later．

Come for the great fun！

The Stndent Union

Step 5-2-6

Notice

An exciting event“Innovations on Campus”is around the corner．Every one of you is expected to be part of the event which encourages creative minds and gives full play to your DIY skills．

Note that your innovations must be school things．Along with your wonderful innovation，you need to hand in a report，explaining how the idea occurs to you and what materials you use．

All the collections will be on show from June 16 to 18 in the gym．Looking forward to the prize-giving ceremony？Sure！It'll be held from 15：00 to 17：00 on June 18．So don't miss the chance of being the winner．Your contribution will certainly make the event a huge success．For any questions，call Li Hua at 44876655．

Come on，everybody！It's your show time．

The Stndent Union


 Ⅵ-Ⅲ　Notes　写便条

Step 3　写作指导

Step 3-1

文体和主题：便条note，not being able to keep the appointment

主体时态：present tense and future tense

人称：first person

要点和框架

1．The purpose for writing

Apologize for missing appointment to visit Beijing．

2．The reasons for breaking the appointment

The reasons why I can't keep the appointment．

Help my friend with his exams

Raise money for the people of Yushu

3．Suggest another time for the visit

The suggestion about when to visit Beijing．

Step 3-2

Dear Tom，

I'm sorry，for I won't be able to pay a visit to Beijing next weekend with you．One of the reasons is that one of my best friends will have an important English exam，whose result will have a great influence on where he will study next term．As one of his best friends，I consider it my responsibility to do something to assure he will get through the exam successfully．As a result，I will be busy studying with him at that time．In addition，I will attend a party which aims to raise money for the people of Yushu，who are now suffering greatly from the big earthquake．Thus，I'm afraid I'll have no spare time to accompany you．

I wish to put off our time of the visit until the first weekend of next month．Is it OK？

Li Hua

Step 4　润色提升

1．He wrote that Superman
 is his favorite movie and if I would like to see it with him．

2．In his brief note he said that his mother was ill and if I would ask for leave for him．

3．Peter wanted to know when I would return from the holiday．

4．My friend left with a note asking if it is possible for me to wait for his uncle．

5．Before going out，Lily left a message wondering if I could lend her my bike．

Step 5　练习巩固

Step 5-1

1．

Dear Mr．Chen，

Yesterday I went swimming in the West Lake and caught a cold．This morning I feel headache and have a fever（a high temperature）．The doctor advised me to have rest in bed for two days．I won't be able to go to school today or tomorrow．So I have to take two days' leave．Thank you．

2．

David，

I have something to tell you．The meeting tomorrow will be put off until next Monday as you will have to visit an exhibition．The school car will be waiting for you at the gate．Don't forget to take your ticket．

Step 5-2

Step 5-2-1

Dear Li Ming，

This Sunday we'll go to the nursing home and do some voluntary labor．You were out when I dropped in on you．Therefore，I had to leave a message to you．According to what the monitor said，we'll meet at the gate of our school at 9：30 tomorrow morning and start out together by bike．So you should take your bike and don't forget to take some washing powder，barber tools，and weeding tools so that we can help them with washing clothes，cutting their hair，and getting rid of some weeds in the garden．At last，you should remember to take some food for lunch because we'll stay there for chatting with them at noon．If you come back，you'll phone me at once．

Li Hua

Step 5-2-2

Hi，Mr．Li，

Could you please check on the car to take me to the airport？Please remind the car driver of this．I want to be sure of this car，because it will be too early in the morning to call a taxi if the school car doesn't show up．I am sorry to trouble you again．

Here I thank you again for all that you have done for me during my stay in your school．I really enjoy teaching here，and will never forget the days I spent with my students．Probably I will come back some day．I leave some English books to your library．I hope they will be useful to your students．

Yours，

Lynne


 Ⅶ．Interpreting a Survey　调查报告

Step 3　写作指导

Step 3-1

1）文体和主题：a survey concerning people's opinions about school bus safety problem

2）主体时态：present tense

3）人称：the third person and the first person singular

4）要点：

·remain to trust…

·not clear about it

·show their distrust in…reasons：a）keep abandoned buses in service；b）overload…；c）lack safety equipment；d）break the speed limit

·my opinion

Step 3-2

1．The purpose of the survey

Writing patterns：As…，a survey has been conducted on…

2．Different opinions of respondents

Topic sentence：Different people hold different opinions．

Writing patterns：23.53％ of…36.13％ of…while 40.34％ of…

3．The reasons for questioning

Topic sentence：For those people who have shown great concerns about school buses，the bus is not a choice they would consider for their kids．

Writing patterns：Of those…，35.29％ are afraid that…Furthermore，24.37％ worry that…Besides，21.35％ are concerned…Another 18.49％ blame…

4．My opinion

Topic sentence：I think effective measures should be taken to ensure the safety of students．

One possible version：

As more and more issues have been reported on school buses nowadays，recently a survey on the school bus safety has been conducted on a website．

There is no complete agreement on whether the school bus is worth trusting or not．As can be seen from the pie chart，23.53％ of the respondents are not clear about it．Only 36.13％ of the respondents trust school buses，while 40.34％ of people show their distrust．

Of those who show their disbelief，35.29％ are afraid that school buses are most likely to be abandoned vehicles in order to reduce the budget．Furthermore，24.37％ worry that school buses are often overloaded，which can cause serious traffic accidents．Besides，21.35％ of them are concerned that the school buses are not equipped with safety equipment like safety belts to ensure the security of the students in the emergency．Another 18.49％ blame drivers for breaking the speed limit．For those people who have shown great concerns about school buses，the bus is not a choice they would consider for their kids．

I think effective measures should be taken to ensure the safety of students．More money should be invested to improve the quality of school buses．Meanwhile，all the school buses should be examined regularly．Establishing sound system and strengthening supervision will ensure the safety of the students．

Step 4　润色提升

Step 4-2

Step 4-2-1

1．As the above graph shows，the number is increasing．

2．As can be seen from the chart，there is little difference between these two parts．

3．As is shown/described/suggested/indicated in the chart，people use mobile phones more frequently as time goes by．

4．As we can see from the chart，compared to A，B is greater．

Step 4-2-2

1．College students bought more
 fiction books than
 others．

2．The students in class A are three times as many as
 those in class B．

3．They made twice the profit
 in June than in March．

4．They made three times the profit
 in June than in March．

5．England had the largest/the smallest
 percentage of the students．

Step 4-2-3

Diet is very important in people's life．As
 we can see in the chart，from 1986 to 1990，people's diet changed a lot．Grain was no longer regarded as the main food．People consumed more meat in 1989 and more milk
 in 1990 than
 in other years．As the proportion（比例）of fruit and vegetable declined，the consumption of milk and meat increased in contrast．


What caused these changes？There are two reasons．One is that with the development of science，people began to realize the importance of maintaining a balanced diet．The other is that people had more money to spend and could afford more expensive food
 ．They tried to change their low-priced diet into a more varied one．They were eager to build up a strong body by improving their living standards．

With the development of our economy and improvement of our food supply，further changes will take place in people's diet．

Step 5　练习巩固

Step 5-1

Step 5-1-1

Should students make friends on line？Some people say yes．The Internet helps make many friends．Chatting on line，
 students can more freely express their feelings and opinions，and even
 get help with their foreign language studies．

Others，however，
 think students should not do that．They say making friends on line is a waste of time，which
 should be spent more meaningfully on study．Besides，
 some students may get cheated on line．


It is my opinion that
 students should place their study，health and safety before other things．As for friendship，
 we can readily find it among our classmates and other people around us．

Step 5-1-2

1．There is nothing more important than to receive education．

Nothing is more important than to receive education．

2．When you are close to nature，you'll find nothing more beautiful than it．

When close to nature，you will find nothing matching its beauty．

3．The river is more than 100 miles long and 150 meters wide．

The river is over 100 miles in length and 150 meters in width．

4．A little more than 17 percent of the people want to enrich their working experience for their future career through participating in this world event．

5．Asia is 4 times larger than Europe．

Asia is 5 times as large as Europe．

Asia is 5 times the size of Europe．

The size of Asia is 5 times that of Europe．

6．If you compare this cell phone with that one，you will find that this one has more advantages both in price and quality．

Compare this cell phone with that one，and you will find that this one has more advantages both in price and quality．

Comparing this cell phone with that one，you will find that this one has more advantages both in price and quality．

Compared with that cell phone，this one has more advantages both in price and quality．

7．Once my parents listened to the radio for news and other information，but now we watch the news and other programs on TV．

My parents used to listen to the radio for news and other information，while now we watch the news and other programs on TV．

8．Now people in growing numbers are coming to realize that with the rapid development of industry，the environment is being destroyed without any mercy from man．

Now a growing number of people are getting to realize that while industry is developing rapidly，the environment is being destroyed without any mercy from man．

9．The data/statistics/figures show/illustrate/depict/reveal the increase in the number of cars over the period from 2005 to 2010．

The data/statistics/figures lead us to the conclusion that the number of cars increased over the period from 2005 to 2010．

10．From the table/chart/diagram/figure，we can see clearly that…

It is clear/apparent from the chart that…

As is shown/demonstrated/exhibited in the diagram/graph/chart/table，…

Step 5-2

Passage 1

According to a recent survey，25％ of the college students in China have part-time jobs and the figure triples during the summer vacation，proving that more and more college students are trying to earn money by themselves．Popular working choices include tutors，waiters and salespeople．

There are several reasons why students apply for part-time jobs．One of the main reasons is that they want the money they earn to pay for the ever-increasing tuition in college，intending to reduce the burden on their families．There are also students who apply for a job in order to ensure their parents that they are already economically independent，so that they can get more freedom when planning their spending．

The new trend demands adjustments in both the government and the students themselves．The government should take necessary legislative actions to prevent students from suffering any loss during their employment．As for the students who are eager to get a job during their college life，it's of great importance to make practical plans ahead of time and to balance learning with working．

It's my opinion that college students should be encouraged to hold part-time jobs．Not only will they gain precious social experiences but also their ability to live independently will be improved during this process．From another perspective，however，students should be cautious when choosing their jobs and learn to maintain their legal rights．

Passage 2

Recently the Stndent Union has conducted a survey on students' attitudes towards placing assorted dustbins in the classroom．

As can be seen from the pie chart，there is no consensus among students about this topic．5％ of them show little interest．About one-third of them think it troublesome to sort garbage．They believe it will be extremely hard to change their habits．However，more than half of the students are in favor of the idea，because they hold the opinion that assorted dustbins in the classrooms will make a contribution to recycling program，as well as helping students to raise awareness about sorting trash．12％ of the students made suggestions while expressing their support．They advised that students should get the chance to learn about garbage sorting through activities like listening to speeches given by environmental experts．

Personally，I'm in favor of the idea that assorted dustbins are put into the classrooms．It's necessary for students to learn to save and reuse．With environmental awareness increasing along with the government's growing awareness of garbage disposal，we should make our efforts to help solve the problem．We should remember that it's never too late to stop wasting and never too early to learn to reuse．

Step 5-3

Step 5-3-1

Recently，a survey on homework preference has been conducted among senior three students．

More than half of the students，about 54％ usually put their math homework in the first place while only 7％ would rank Chinese as the most important．English is regarded as the most significant by 18％ of the participants，and the other subjects attract the attention of 21％ of the students．

There is a profound difference between math and Chinese．Without doubt，some students hold the view that math is the most interesting and challenging，and it seems easier for us to have a sense of achievement in it．

Each subject has its unique charm and they are of the same value．We should take every subject seriously and improve our studies in a balanced way．

Step 5-3-2

Dear Editor，


Recently，our class have had a heated discussion about whether the Beijing Zoo should be moved out of the city．
 Some of my classmates are in favor of the move．They say large crowds of tourists to the zoo will result in traffic jams．They also say that once moved，animals will have more space and better living conditions in the suburbs．However，other students are against the idea，saying that the Beijing Zoo，built in 1906，has a history of about 100 years，and is well-known at home and abroad．So it should remain where it is．What's more，moving may cause the death of some animals．To move or not，this is a big decision which has to be made by people in Beijing．

Step 5-3-3

Beijing government has announced a car restriction that private cars shall take turns off the roads one out of the five workdays．Recently a survey has been conducted on a website that reflects the different opinions held by people．

For those who are in favor of the law，the good points of the law lie in three aspects：60％ of them believe that it will help relieve the pressure of the full-of-jam traffic．30％ of them think that it will improve the air quality，and 10％ of them think energy use could be reduced by enforcing this new law．

Others oppose the law．About three quarters of them argue that it will be less convenient if they want to travel somewhere without their cars．Others say that the new law cannot be effective in the long term because people would probably buy another car to make it possible to travel at any time and as a result it will create new traffic jams．

In my opinion，the government may find it a better way to improve the transportation such as building underground roads than to adopt a law like this．

Step 5-3-4

The chart shows the percentage of the different means of transportation in Beijing in 2009．38.9％ of the people prefer to use public transportation，such as buses or subways．At the same time，people who drive makes up 34％ of the total，which shows the increasing tendency of private cars．The result also shows only 18.1％ of the people travel by bike，while 7.1％ of the people take taxis，and 1.9％ try other means of transportation．

From the data showed above，more than one third of the citizens are in favor of public transportation．In my opinion，people should be encouraged to use buses or subways，as it can reduce pollution and relieve traffic jams．Besides，it is very economical and convenient．

Step 5-3-5

The traffic issue is a hard nut to crack．It not only affects our everyday life，but may also threaten people's lives．The three selections presented above are typical examples．

Quite a few things give rise to the traffic problem．In spite of the large-scale construction of roads and highways，there is still much room for improvement，because of the ever increasing number of cars these years．What is worse，some drivers，cyclists，and pedestrians do not think it vital to obey traffic rules．

In fact，traffic rules are part of the rules and regulations closely related to public order．Without them，people could not enjoy harmony or the country would be in chaos．But rules alone don't secure an orderly society．It is the people who obey the rules that matter．It is everybody's duty to observe them to keep our society in order and going on the right track．


 Ⅷ．Speech　演讲、倡议

Step 3　写作指导

Step 3-1

文体和主题：本文为议论文，主题为父母经常翻看孩子日记或书包。

主体时态：主体时态为一般现在时，根据需要中间穿插一般过去时和一般将来时

人称：第一人称

要点和框架：

1．Opening（Introduction）

提出主题问题；认为同学们不必为此烦恼no need to worry

2．Key points and details

父母的苦衷our parents' care

3．Ending

建议以谈话、写信等方式与父母交流和沟通suggestions

Step 3-2

1．Opening（Introduction）

How to begin？What is the topic of the speech？



	提出主题问题
	父母经常翻看孩子日记或书包Parents often look into our school bags or read our diaries．



	提出看法
	认为同学们不必为此烦恼worry



	原因
	父母的初衷是因为关心我们our parents' care about us，want to know us better




2．Body

key points and details — why，how and what（in details）



	父母这样做的原因和孩子的问题
	过渡句：我们应该理解父母这样做是有苦衷的we must understand our parents，want to know us better



	孩子的问题angry，argue




3．Ending（Summary）

summarize the main idea and call on others to follow you



	过渡句
	我们要采取措施来解决问题take measures to solve the problems



	建议
	建议加强与父母的交流和沟通communicate with our parents more frequently




One possible version：

Some of us are having problems with our parents，as they often look into our school bags or read our diaries．I think we needn't worry about
 ① this．Although we should have our own space and secrets，we must understand our parents．


As a matter of fact
 ，② it is because our parents' care about us that they want to know us better
 ．③ However，many students don't know it．When they find their parents looking into
 ④ their school bags or reading their diaries，they become so angry that they argue with their parents．Personally，it's wrong for students to do so．
 ⑤


What we should do is that we must take measures to solve the problems．
 ⑥ As for me，
 ⑦ we children
 ⑧ should communicate with our parents more frequently
 ⑨ to let them know that we have grown up and need more respect．I'm sure they will understand us and never look into our school bags or read our diaries．

Thank you！

Step 4　润色提升

Step 4-2

Step 4-2-1

1.1）Name，problem，reason to deal with it．

2）List four ways — supporting details about how to solve the problem．

3）Summarize all points，restate the main purpose．

2．Strong/firm．

Step 4-2-2-1

1．To c
 ut the coat according to the c
 loth．（alliteration）

2．The world believes in the w
 onder w
 orker，not in the w
 ords of w
 isdom．（alliteration）

3．Thirsty soil drank in
 the rain．（personification）

4．Did you see the anger of the storm
 ？（personification）

5．Be as well trained as you can．Get as much training as you can．Opportunity knocks at every door．
 Be sure that when it knocks at your door you are ready．（personification）

6．It's the answer spoken by young and old，rich and poor，black and white，Asian and Native American，disabled and not disabled
 ．（parallel）

7．If there is anyone out there who still doubts
 that America is a place where all things are possible，who still wonders
 if the dream of our founders is alive in our time，who still questions
 the power of our democracy，tonight is your answer．（parallel）

8．Let us learn
 the lessons already taught by such cruel experience．Let us redouble
 our exertions，and strike with united strength while life and power remain．（parallel）

Step 4-2-2-2

1．We acted quickly，boldly，decisively．

2．Next to health，heart and home，happiness for mobile Americans depends upon the automobile．

3．Without wisdom，wealth is worthless．

4．The flowers nodded in the light wind．

5．The forests were dancing．

6．Spring is coming home with her world wandering feet．

7．The sun kisses you skin with glowing warmth．The light sea breeze plays with your hair．

8．Actions speak louder than words．

Step 4-3

…So I know that some of you are still adjusting to being back at school．But I'm here today because
 I have something important to discuss with you．I'm here because
 I want to talk with you about your education and what's expected of all of you in this new school year．

Now，I've given a lot of speeches about education．And I've talked about
 responsibility a lot．


I've talked about
 teachers' responsibility for inspiring students and pushing you to learn．


I've talked about
 your parents' responsibility for making sure you stay on track，and you get your homework done，and don't spend every waking hour in front of the TV or with the Xbox．


I've talked a lot about
 your government's responsibility for setting
 high standards，and supporting
 teachers and principals，and turning around schools that aren't working，where students aren't getting the opportunities that they deserve．

Step 5　练习巩固

Step 5-1

Step 5-1-1

Good afternoon，everyone！

The topic of my speech today is“Being a Good Listener”．Good listening can always show respect，promote understanding，and improve interpersonal relationship．Many people suggest that parents should listen more to their children，so that they will understand their children better，and find it easy to narrow the generation gap
 ；teachers should listen more to their students，then they can meet the students' needs better，and place themselves in a good relationship with their students
 ；students should listen more to their classmates，thus they will help and learn from each other
 ，and a friendship is likely to be formed．

What I want to stress is that each of us should listen more to others
 ．Show your respect and never stop others till they finish their talk；show you are interested by a supportive silence or a knowing smile；be open-minded to different opinions even though you don't like them．

In a word，good listening can really enable us to get closer to each other．


Thank you for your listening！

Step 5-1-2

1．First of all，thank you for giving me this opportunity to stand here and give my speech．

2．It is a great honor for me to stand here and give my speech．

3．The topic of my speech is being a good listener．

4．If you choose me to be chairman of the Stndent Union，I will try my best to carry out my duties．

5．As far as I am concerned，I think it is a good idea to read English newspapers．

6．Thanks for your listening（to my speech）．

7．As for/As to education，most people think it to be a lifetime study．

Speaking of education，most people think it is a lifetime study．

When it comes to education，the majority of people believe that education is a lifetime study．

At the mention of education，people mostly think it a lifetime study．

8．It is generally believed that taking exercise benefits one's health．

People believe that taking exercise is good for their health．

9．It is the ability to do the job that matters，not where you come from or what you are．

What matters is the ability to do the job，not where you come from or what you are．

The ability to do the job matters，not where you come from or what you are．

10．A popular saying goes like this，“Everything has two sides”．It is the same with private cars．

The advantages of owning a private car go along with its disadvantages．

11．From what has been discussed above，we may safely draw a conclusion that part-time jobs can have a far-reaching influence on students and they should be encouraged to take part-time jobs，which will benefit students and their family，even society as a whole．

Step 5-2

Good afternoon，ladies and gentlemen，

Welcome to this year's English speech competition．I'm honored to be here as an organizer of this competition，the topic of which is“The English Novel I Like Best．”Now，I'd like to share something important with you about this competition．

English plays an important role in our everyday life with the development of economy．In order to improve the ability of students as well as develop a habit of reading books，we hold this competition．Moreover，it can encourage students to speak bravely in front of the public．

Besides，you should follow some requirements．For example，each person cannot spend more than 5 minutes in giving a speech and should speak fluently．What's more，it's also necessary to pronounce correctly．

I sincerely hope the competition will be a great success and everyone can learn much from it．

Step 5-3

Step 5-3-1

Good morning，everyone！It's known that our school will choose some students to attend the model contest．

In my opinion，it's a good idea for us students to enter for the model contest．Some of us are fond of fashion and modeling．We want to be fashion designers or professional models．We may well seize the opportunity to make our dreams come true．Besides，not only do we show our figures and intelligence on the stage，but we also learn how to be independent，how to behave in society and what to do for others while preparing for the competition．However，some of our parents think it possible for us to miss lessons and fall behind in study．No！On the contrary，being student contestants or prize winners，we are encouraged to study even harder and make rapid progress．

Thank you for listening．

Step 5-3-2

Boys and girls，

Today I will talk about our English Club．Our English Club was set up two months ago．Now we have members of 25．We meet once a week on Saturday afternoon．So far we have conducted a variety of activities on English listening，such as watching English films，including a Christmas party and getting together with foreign friends．Last week，we held an English story-telling competition．We required that the entries be original and interesting and be presented in English with five minutes．Each member took an active part in the activity．Two English teachers were invited to act as judges．At last，Li Ming won the first place．Many members said the activity benefited them in many ways．Not only did it improve their spoken English，but it also brought them much fun．They hope many such activities can be held．

That's all．Thank you．

Step 5-3-3

Dear fellow students，

Our monitor suggests that we have“Friday News Hour”．I think that it is a good idea．Everyone knows that we are busy all day．Seldom do we know what is happening both at home and abroad，let alone what we can do for our country．By reading newspapers we can get more information about the world outside．So I think“Friday News Hour”can broaden our mind and enrich our school life．What's more，it will help us improve our reading skills．

As for my suggestion，I think it's better to have it twice a week．And we should make a choice about what we'll read．I am sure everyone will benefit a lot from this activity．

Thanks for listening．

Step 5-3-4

Good afternoon，ladies and gentlemen，

Welcome to Shanghai．I am your receptionist．Now I would like to give a brief introduction about it．

Shanghai is the biggest city in China with a population of 16 million．It is located on the coast of the East China Sea．The Huangpu River runs from north to south through the city，across which are Nanpu Bridge，Xupu Bridge，Lupu Bridge，and Yangpu Bridge．It has highly-developed transport network，including highway，railway，waterway，and airway．It is quite easy for people at home and abroad to travel to Shanghai．

The economy of Shanghai has been increasing at an amazing speed since our country's opening and reform policy was carried out，which attracts more and more overseas entrepreneurs to invest here．Meanwhile，the Shanghai government has been trying its best to improve its investment environment and offer a favorable policy to foreign entrepreneurs．

Shanghai is also a cultural city with a long history．There are many places of interest，such as Longhua Temple，Yu Garden，Jade Buddha Temple and also many tourist destinations，such as the Bund，the Oriental Pearl TV Tower，and People's Square．

I hope my introduction can give you a general idea about Shanghai and wish you a good trip in Shanghai．

That's all．Thank you．

Step 5-3-5

Dear teachers and classmates，

As the picture shows，two mothers with their babies are sharing the sunshine happily in harmony，whether she is a kangaroo or a human being，we all belong to the same family，and we are all children of the earth．

But many people behave as if humans are the measure of all things．They kill animals for making clothes，for fun and even for food．Some people cut down trees or destroy forests where animals are living．Because of human activities，up to 100 species become extinct every day and more species are getting endangered．

I'm afraid that someday everything that humans do to animals will return to humans themselves．We should try our best to stop these behaviors，and even a small thing can make a big difference．

That's all．Thank you．

Step 5-3-6

A

Good morning，everyone！

Welcome to our one-week Art Festival！

Our school offers a wide variety of art programs．The drama club is among the best．It has been giving nice performances nationwide．And you will get a chance to watch their shows．Of course，we are looking forward to appreciating your wonderful performances as well！

We hope you can enjoy the Art Festival as much as we do．Best wishes and have fun！

B

Good morning，everyone！

I am honored to have this opportunity to welcome all of you to our Artistic Exchange Festival．

During this one-week experience，you will be able to have access to a variety of artistic clubs in our school，which promises you unforgettable memories．

There are chorus，dancing club，calligraphy club，and many other fantastic clubs for you to choose from according to your own interest．Among all of these clubs，the drama club can be especially distinctive．Bearing great passion for acting，students in this club have their rehearsal every week and present amazing plays monthly，ranging from Shakespeare's classical one Hamlet
 to traditional Chinese play Leiyu
 ．A show is coming out this Friday so you are all lucky enough to appreciate it or even participate in it by then．Meanwhile，we are looking forward to seeing all the great art work you are going to display．

We hope you will enjoy the Artistic Exchange Festival！

Step 5-3-7

Good morning，everyone！It is my honour to be here to share with you my opinions on what to learn in senior high school．

In the coming three years，our school life will be challenging．First，we should learn to learn efficiently．Personally，I used to try effective methods to achieve my academic goals．Developing a good habit is also of importance．It really benefited me a lot to preview lessons，get actively involved in class，and review what had been taught after class．

In addition，we should learn how to get along well with others．In school，I respected teachers and was friendly with classmates．It was with sincerity and faithfulness that we created a harmonious atmosphere．

Finally，we should take part in sports and outdoor activities frequently．They were really helpful to build up my body and enrich my school life．

No pains，no gains．I am sure that with great efforts，you will enjoy a colorful and fruitful life here．

Thank you！


 Ⅸ．Expressing Opinions　表达观点

Step 2　总结结构和学习表达

Step 2-1

Step 2-1-1

1．Comforting companions．

2．By giving examples．

起连接作用的词、短语或句子：

When it comes to…

When I was in the eighth grade，…

When I lived for a time in London，

For almost four years

It is such comforting companions I wish to keep．

缩写

When it comes to friends，I desire those who will share my happiness，who possess wings of their own and who will fly with me．

When I was in the eighth grade，I had a friend．She often came to my home and we would sit quietly together and write separate poems or stories．When I lived for a time in London，I had a friend．We met every Sunday for five weeks and found many excellent things．We gave London to each other．For almost four years I have had this remarkable friend whose imagination illuminates mine．We write long letters in which we often discover our strangest selves．

It is such comforting companions I wish to keep．One bright hour with their kind is worth more to me than the lifetime services of a psychologist．

Step 3　写作指导

Step 3-1

文体和主题：议论文argumentation，group dancing competition

主体时态：一般现在时simple present tense

人称：第一和第三人称

论点和结构

Possible version 1：


Opinion：
 take an active part


Reason 1
 relax myself，study more efficiently


Reason 2
 show my dancing skills and make some contributions to the class


Conclusion：
 have such a strong enthusiasm for it

Possible version 2：


Opinion：
 not participate


Reason 1
 the College Entrance Exam around the corner，take too much time


Reason 2
 not a good dancing partner


Conclusion：
 seems appropriate to watch the competition

Step 3-2

A group dancing competition will be held in our school and the monitor calls on everybody to take an active part in it．While most of my classmates are still hesitating whether to participate，I have said yes to our monitor with great pleasure．Generally speaking，there are two reasons for my decision．First，it is a good opportunity for me to relax myself，which will enable me to study more efficiently．All work and no play makes Jack a dull boy，so goes the saying，which clearly shows us the importance of relaxation．Besides，I think I am a good dancer after learning dance for more than five years．Participating in the contest will be a golden chance for me to show my dancing skills and make some contributions to the class．For the two reasons mentioned above，it is no surprise that I have such a strong enthusiasm for the group dancing competition．

Today the monitor calls on everybody to take an active part in the group dancing competition which will be held in a couple of days in our school．But after some careful consideration，I have decided not to participate．There are a number of reasons for my decision．First and foremost，as the College Entrance Exam is just around the corner，study is the top priority for me．Participating in the group dancing competition has to give way because it might take me too much time．What's more，without any experience of dancing，I don't think I can be a good dancing partner．I am afraid my poor dancing skills will probably spoil the performance of the whole class．In this case，it's better for me to be a spectator cheering for my classmates．For these reasons，it seems more appropriate for me to watch the competition than to dance myself．

Step 4　润色提升

Step 4-2

Step 4-2-1

1．问题：Too many details for a topic sentence．

My hometown has many exciting features even though it is small．

2．问题：This sentence talks about two topics instead of one．

Knitting scarves is one of my favorite pastimes．

3．问题：Too general，and BORING！

The shapes of clouds are determined by many different factors．

Step 4-2-2

1．A clear goal is of vital importance when we start to work on a task．For example，if you're going shopping to buy some stuff，but you don't remember it clearly in your mind，when really stepping into the supermarket，you'll probably forget what goods you really need and you'll just spend lots of money on the things you don't want to buy in the first place．
 In a word，when we're going to work on a task，it's important to keep a clear goal in our mind．

2．Listening to others' advice is very important before we start doing things．As the old Chinese saying goes，“It's the person in the problem who is confused，while the others outside of the problem are clear．”Others' advice can sometimes help us understand some points which we are not aware of．For instance，there was an emperor in the Tang Dynasty；at one time a general annoyed him，and he got extremely angry and decided to kill him in order to maintain power in the country．A consulter advised him not to do it because it may cause political unrest to kill a loyal general，and the king cooled down，giving up the bad decision．By adopting others' advice，he avoided a disaster in politics．
 As for me，others' advice is much more crucial because I'm not a totally independent person．

Step 4-2-3

AB

Step 4-3

Step 4-3-2

1．Whether he/she should accept the task of being in charge of the wall newspaper of his/her class or not

2．He/she will accept the job．

3．By comparison．/ Listing advantages and disadvantages．

Step 5　练习巩固

Step 5-1

Step 5-1-1

1．Facial expressions carry meaning that is determined by situations and relationships．/ Only by understanding their cultural backgrounds can we understand people's facial expressions correctly．

2．By giving examples，making comparison，and reasoning．

Step 5-1-2

1．but I can only choose one

2．For example

3．In contrast

4．After comparing the above information

5．Secondly

6．More importantly

Step 5-1-3

1．Different people have different opinions on the issue of whether it is necessary to start learning English from childhood．

2．Some hold the view that doing sports can keep fit，while others think that it is a waste of time to do sports．

3．As for the examinations to college，on the one hand，we should try our best；on the other hand，we should keep a good state of mind．

4．We can get the latest news both at home and abroad by surfing the Internet．What is more，we can also make friends．

5．Although solving the problem may take long，our efforts will eventually pay off．

6．For instance，in a Chinese traditional story，a man in Zheng country wanted to buy a pair of new shoes．

7．Only when you pay attention to it can you see a better future sooner or later．

8．As far as I am concerned，I should prefer to solve the problem in this way．That is to say，the parents should pay enough attention to their children using the Internet in their spare time．

9．As we know，there are many steps which can be taken to solve this problem．

10．As a result，we must spare no efforts to take some measures to solve this problem．

11．To sum up，we should try to bring the advantages of the Internet into full play，and reduce the disadvantages to the minimum at the same time．

Step 5-2

Step 5-2-1

1．First，private cars can bring convenience and mobility to owners．

2．The negative aspects are also apparent．

Through the above analysis，we can see that private cars should be restricted rather than encouraged．


Step 5-2-2

1．You must always remember the most important task for you today is to concentrate your attention on your studies．No matter what you wear，you will really look your best when you come out first in your examinations．

2．Since your family is not able to provide you with enough money to buy clothes of the best brands，it is all the more necessary for you to try every means to lighten the financial burden of your family．You will find the virtue of frugality will benefit you a lot in your later life．

Step 5-2-3

Para．1 There is an old saying that there must be a use for my talent．I have regarded it as my motto for many years．From my point of view，there is no difference between one person and another．With some useful talent，you will make your contributions to this society．

Para．4 From this old man，we can see whatever kind of talent you have，you can find your own method to display your talent．The most important factor is your confidence．If you believe that there must be a use for your talent，you will succeed．

Step 5-3

Step 5-3-1

As a high school student，I consider English a very important subject．In order to learn it well，apart from English class，I take an active part in English corner and other after-class English activities，which benefit me a lot．

In the English corner，I meet many friends，who share the same interest with me．Besides，sometimes，some foreigners are glad to join us．By talking with them，my oral English has improved a lot．I also find it useful to keep English diaries．I keep on doing it these years and it is helpful to my English．As a saying goes，practice makes perfect．Only by practice will we make more progress．Finally，some good English study websites contribute a lot to my improvement．Through these websites，I can read some classic English passages，poems and stories．What's more，I can learn some learning skills and methods，which play an important part in my study process．

All in all，every road leads to Rome，but I believe hard work pays off．

Step 5-3-2

Three years ago I failed an important exam in my life and became a student in an ordinary school．Disappointed as I felt at the shabby campus and the poorly-equipped classroom，I found the teachers patient and considerate．Besides，I enjoyed the friendly atmosphere in class．I decided to make the best of it．I worked hard and got along well with my teachers and classmates．Whenever I had difficulties，they were always available．Soon，I became one of the top students in my class，which greatly increased my confidence and got me motivated．

My experience tells me that it is not what you are given but how you make use of it that determines who you are．

Step 5-3-3

I Like Reading

Reading is my favorite hobby．I can never stop the love for reading because books are like wise teachers as well as good friends in my life．As we know，books are the source of knowledge．I benefit a great deal from reading．

There are a variety of books for us to choose from，like history books，science books，literary books，and so on．And what interests me most is literary books，especially those written by famous writers．For one thing，they can improve my writing skills and broaden my horizon．For another，they can enrich my life and provide me with great fun．

Isn't it a pleasure to have great calm in mind while you are reading？

Step 5-3-4

The passage states that nowadays a large number of people are not enthusiastic for their work and ignore the importance of ordinary jobs．

After reading the passage，I am lost in deep thought．It reminds me of the present employment situation among young people．On the one hand，they complain that the competition in job searching is so fierce；on the other hand，a lot of factories can't employ enough workers．As a matter of fact，many ordinary jobs such as cleaning streets are worth doing．Without dustmen's work，the streets would be filled with rubbish and the city would be out of order．The environment around us would get worse and worse．Take me as a typical example．I once lived alone for a week when my parents went out traveling．I was too lazy to clean my house and a week later，I couldn't bear to stay in my own room．Only then did I realize how important such a little thing as cleaning the house was．

Therefore，there is no reason to look down upon ordinary jobs．As young people，we are supposed to work hard and enjoy our work，no matter how ordinary it is．

Step 5-3-5

支持：

Today，more and more English words find their way into the Chinese language．Even the Dictionary of Contemporary Chinese
 includes 239 English words．Some people support it while others do not．

Generally，I am in favour of the inclusion．As the number of English learners is on the rise，it's not difficult for them to understand these words in Chinese contexts．Besides，it is，on some occasions，more convenient to use English words．Most people nowadays use“IT”instead of its translation“xinxi jishu”．In our global village，we can see that it's common for one language to borrow words from other languages．In English，there are many words borrowed from Latin，French，or even Chinese．In fact，Chinese has never stopped taking words from other languages，say，“ganbu”or“minzhu”from Japanese．

So，it's safe to conclude that it is reasonable to include English words which facilitate daily communication．

反对：

With English words getting popular in both media and daily life，a Chinese dictionary has included 239 of them，leaving the public divided into two opposing groups：“For”and“Against”．

I tend to take the“Against”side for two reasons．Firstly，this inclusion has actually polluted our mother tongue．Sooner or later，many English accents will rise and fall with the four Chinese tones．And，rules don't tell us how to pronounce such English-turned Chinese words as“wifi”and“Out”in a Chinese way！Secondly，such an inclusion may give rise to prejudice of the educated against those with little knowledge of English．Just for one illustration，while college students take“Bye-bye”for granted when parting from each other，it may unconsciously hurt the feelings of someone who is used to“zaijian”．

In short，not only has the inclusion poisoned Chinese，it may also bring about distance between the Chinese people．

Step 5-3-6

A

When I Have a Different Opinion

We may have different opinions in organizing class activities．We may have various ways to deal with such a situation．When I have a better idea，I would choose to stick to it．By doing so，I can not only share good ideas with others but also learn to express myself clearly．

Once we were discussing where to go for an outing．Most of my classmates wanted to go to a park while I had an idea of going to a nicer place．I managed to persuade my classmates into accepting my idea．We did have a good time that day．Good opinions are worth sticking to because they can benefit us all．

B

When I Have a Different Opinion

We may have different opinions in organizing class activities．When I have a different opinion，I may choose to give it up and respect the opinion of the majority．

The main reason for my choice is that being brought up in a culture emphasizing collectivism，I tend to sacrifice my own interest for the group benefit．Once we were left to decide whether to have a picnic in a park or go to a museum．I would love to go to a museum，but most of my classmates wanted to go for a picnic．Without hesitation，I decided to follow them and we did have lots of fun that day．Sometimes giving up a little can mean getting more．

Step 5-3-7

Questioning can lead to searching for an answer．If we are in the habit of raising doubts as to whether what we are told is true，we can find the correct answer and learn more．

Two years ago，our teacher offered us an answer to a difficult math problem in class．Although the answer seemed a little strange，nobody but I doubted it．Thinking that his solution might be wrong，I carefully analyzed the problem and tried to work it out in a different way．Half an hour later，I managed to find the correct answer．When I showed my answer to him，the teacher praised me for my independent thinking．

From this experience I have learnt that questioning can serve as a bridge that helps us to seek the truth．


 Ⅹ．Open-ended Writing　看图开放型作文

Step 2　总结结构和学习表达

Step 2-1　Reading

Step 2-1-1

1．看图回答问题。



	What are the main things in the picture？
	A foreign boy，two forks，a bowl of noodles．



	What is the man doing？
	He is trying to eat the noodles with two forks，imitating Chinese who use chopsticks．



	Why is the man sweating？
	He has great difficulty in picking up the noodles using the two forks．



	What is the problem shown in the picture？
	1．It is not a good way to imitate others blindly．

2．We should learn the essence of things rather than what we see superficially．

…




2．完成下面的任务。

A…．we don't need to copy others' ways of thinking．

B．cab

Step 3　写作指导

Step 3-1

文体和主题：describe and explain a picture，comment on the problem it indicates

主体时态：simple present tense（present progressive tense，future tense）

人称：the third person singular（when describing the picture）

the first person singular（when relating the picture to daily life）

立意和框架

1．头脑风景确定立意

要点：元素（What is in the picture？）—细节（How are they related？）—联系（What does it mean？）

① 仔细找要素（What is in the picture？）：

大狗、小狗、香肠、高桌子

② 认真审细节（How are they related？）：

细节1：

“大狗的背”代表什么？▲大狗的背——父母或他人的关心、支持、帮助、爱、肩膀、力量等

细节2：

“高桌子”代表什么？▲高桌子——面临的困难、挑战、麻烦、压力等

③ 分析要素与细节之间的联系，揭示要素寓意（What does it mean？）：


◆ 香肠（sausage）：


desires，ambitions，dreams，goals，achievements，concerns，success，hope…


◆ 大狗（the big dog）：


parents，adults，teachers，friends，those who help us realize our dreams，people who have great power or abilities


◆ 小狗（the little dog）：


children，kids，those who need help from others

④ 多角度选择立意：大狗、小狗、两者（different meanings）

从小狗角度：

a．借他山之石

The picture reminds me of the importance of other people's help．


We should catch every opportunity to get help from others
 on the way of longing for success．

b．学会感恩

To my understanding，the picture conveys the message of gratitude
 ．

From the picture，I gain the message that no matter how much we have reached，never can we forget
 who bring us up and who make the person we are today．

从大狗的角度：

父母给我们力量

In my opinion，the picture intends to illustrate the idea that it's our parents who pave the road for us
 to achieve a new height．

从两者的角度：

学会合作

What the picture wants to convey to us is that cooperation
 among people is vital to success．

From this picture，we can learn that cooperation is what helps us get a win-win situation
 ．

Cooperation can bring benefits to everyone．

2．列提纲

Layout

1）Describe the picture

What things are there in the picture？What is the connection between these things？

描图（白描，要素间建立联系，为议图作好铺垫）（describing the picture）

2）Explain the meaning

What do the things in the picture represent？Point out the problem shown in the picture．

构思立意句（topic sentence）：

What the picture gets across/conveys to us is the message that…

使用过渡句（揭示要素与立意之间的联系）transitional sentence


The sausage is to the little dog what dreams and goals are to us people．
 The mother dog's back represents
 parents' love and support on the way we pursue our dreams．

Just as the picture shows，…

It is the same with…

As is often the case，…

选择论证方法explaining the meaning：

自圆其说，自然扣图，逻辑清晰，交际得体；a．释义法b．正反论证法c．例证法

3）concluding sentence：采用强调句、倒装句、呼吁等形式


It is
 cooperation that
 can help us achieve our goals together．（强调句）


Never should we
 forget the importance of cooperation．（倒装句）

One person's ability is limited，but two heads are better than one！（呼吁）

Faced with difficulty，we can work together to overcome it．Just as the picture shows，it is cooperation that helps the two clever dogs achieve their goal：getting the sausage despite the height of the table．

Step 3-2

From the picture，we can see the mother dog is kneeling down while her little dog is standing on her back，trying to reach the sausage on the table．The mother dog is keeping an uncomfortable position in order to help her baby get the food．

The picture conveys to us that as we grow up，we need a lot of help and it is our parents who will make great efforts to help us achieve our goals．However，they never demand anything from us，nor do they complain．Just like what is shown in the picture，the mother dog tries hard to support the small dog so that he can get what he wants．Parents' support and love are very important in our growth．

As children，we should understand what our parents do for us and be grateful to them．Without their help，we would not grow up healthily．They should be respected and rewarded with our great appreciation．

Step 4　润色提升

Step 4-2

Step 4-2-1


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

What the picture conveys is that we should never aim too high，neglecting the readily attainable goal．（Topic sentence
 ）If the man stopped focusing on the distant waters and looked around，the fish near the boat would be an easy harvest for him．（Q1：Interpretation
 ）In our daily life，we often make the same mistake．We tend to believe that the higher our goal is the bigger success we will achieve，without realizing the simple truth that some precious chances around us might slip away．（Q2：phenomenon
 ）Actually，our work will be more fruitful if we are more practical．（Q4：If so
 ）



Possible Version A：


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

I think this picture is trying to convey that we ought to be practical rather than only set a goal beyond our control．（Topic sentence
 ）Only by making better use of the existing condition can we have the possibility to achieve our goal．（Q4：If so
 ）If not，nothing is going to change，just like the silly young boy in the picture．How I wish he could just put down his binoculars and catch the fish with the net right away！（Q5：If not
 ）Had he been more practical，he would have gained lots of fish，which is his goal apparently．（Q1：Interpretation
 ）



Possible Version B：


In the picture，a man on a boat is searching for some fish with a telescope．However，his efforts do not pay off，for the net is still empty．Amusingly，a school of fish is swimming just nearby，but he completely ignores them．

The picture tells us that we should never focus on unrealistic goals．（Topic sentence
 ）The boy in the picture，who aims at an unrealistic goal with the telescope，fails to have a harvest．（Q1：Interpretation
 ）Take study as an example，if we pay no attention to those easy and basic tasks，only working on those challenging ones，we are doomed to become less competitive．（Q6：Personal experience
 ）So，when we set out for a dream，we are supposed to set reasonable goals．（Q3：Actions
 ）Only in this way can we make achievements．（Q4：If so
 ）



Step 4-2-2

1．强调句


It is
 their attitudes that
 make their conditions a big difference．

2．It句型


It is obvious that
 the giraffe ignores the convenient ones and makes itself in trouble instead．


It goes without saying that
 confidence is a sharp sword that can help us when we get stuck in trouble．

3．with结构

A boy is sitting under the sunshine，with his eyes fixed on the sky．

4．非谓语动词

In the picture is a black bird，shouting loudly and angrily to a bird seemingly younger in comparison．

5．各种从句：定语从句，表语从句，状语从句，宾语从句，主语从句

When you come across difficulties to which no solution seems possible
 ，maybe you should just change your perspective and take another look at it．（定语从句）

Things are not what we look like at first sight
 ．（表语从句）


Although
 the boy is small and short now，he believes he will grow up to be a tall and strong young man like a real adult．（状语从句）

This picture tries to tell us that we should always look into the future with hope and confidence．
 （宾语从句）


What we should always keep in mind
 is that books are the best friend to us and they can do good to us if we use them properly．（主语从句）

6．倒装句


Only in this way can we
 become successful and truly make a difference．

7．感叹句


How
 important it is to protect our environment！


What
 an interesting picture it is！

8．祈使句

Let us arm ourselves with knowledge．

Never let advertisements or discounts fool us．

Step 5　练习巩固

Step 5-1

Step 5-1-1

1．一个物象元素，看关系，找联系。

2．两个物象元素，作对比，找异同。

3．多个物象元素，作比较，看变化。

4．主题型，抓住物象特征，切中表达主题。

Step 5-1-2

1．In this picture，a mother bird stays in her nest in a big tree，watching her babies flying away．

In this picture，there is a mother bird staying in her nest in a big tree，watching her babies flying away．

2．This picture shows very well the mixed feelings of parents when watching their children grow up．

It was clearly shown in the picture that parents have mixed feelings when watching their children grow up．

3．This picture intends to show how children today and in the past spend their free time．

It can be obviously noticed how children today and in the past spend their free time．

4．Just like the man in the picture，although he can get apples this time，he will never get fruits from the tree again．

Just like the man in the picture，though he can get some apples this time，he will never get other fruits from the tree again．

5．Just like the two workers buried in their present task，getting lost in the details of our lives is so easy for us that we will probably forget the way we are heading to．

It is easy to get lost in the details of our lives，forgetting about the way we are heading to，just like the two workers buried in their present task．

6．A chair made of steel is stronger than a chair made of wood．

A chair made of steel is stronger than one made of wood．

A tall tree stands on the other side of the street．

7．On the other side of the street，there is a tall tree．

On the other side of the street stands a tall tree．

There stands a tall tree on the other side of the street．

8．Only when all members of a group are aware of their own roles，respect and support each other，can the goal be achieved．

The goal can be achieved only when all the members realize their own roles and the importance of respecting and supporting each other．

9．No matter how brilliant the technology is，always remind yourself of the strength of tradition．

No matter how outstanding/wonderful the technology is，always bear the strength of tradition in mind．

10．Looking on the bright side of everything can make our life more active and enjoyable．

It is looking on the bright side of everything that can make our life more active and enjoyable．

11．The old man loses his temper，blaming the young man who looks guilty and frustrated．

Feeling very angry，the old man blames the young man who looks guilty and depressed/discouraged．

12．It is high time that we were aware of the danger the earth faces and took action to protect the environment．

It is time for us to realize the danger the earth is faced with and take measures to protect the environment．

13．Confidence can bring us wisdom and enthusiasm，which can also help throw light on any problem．

Confidence can not only bring wisdom and enthusiasm to us but also help us see through any problem．

14．Many people take pride in their only strength so much that they overlook their shortcomings．

Many people are so proud of their only merit，which leads them to overlook their weaknesses．

15．It is clear/obvious that we should make careful consideration before we take action．

Obviously，we should think before we leap．

It goes without saying that we should do things on second thoughts．

Step 5-2

Step 5-2-3

1．克服困难，永不放弃：

In daily life，difficulties often knock on our doors．We should carefully consider how to face them and never give up．We should have a strong will and never entertain the thought of giving up．To succeed in doing that，we must be able to inspire ourselves to keep moving．When we were young，just learning to walk，we fell countless times．But every time we fell down，we tried to stand up again，and eventually we managed to walk smoothly and even run without help．This is a very simple example that shows the importance of perseverance．What would happen if we did nothing but cry？Napoleon said，“The man who has made up his mind to win will never say ‘impossible’．”If the word“impossible”is always on the forefront of our minds，we will undoubtedly accomplish nothing．Therefore，when we are faced with difficulties，we can succeed only by trying our best to overcome them．

2．遇到问题寻找自身原因：

Life is full of problems that have a variety of causes．When we are faced with problems we should figure out whether it is we ourselves who cause the problem．Though there may be different causes of a problem，we are often the cause of the most crucial problems．I once saw a cartoon in which a man was wiping a mirror because he had seen some stains on his face in the mirror．No matter how hard and long he tried，he was not able to see a clean face because he insisted on the mistaken idea that the stains were on the mirror．From this cartoon we learn that when we meet with a problem，paying attention merely to other things and external conditions will do nothing but complicate the problem．On the contrary，we should consider whether it is our own fault that leads to the problem before taking any action．This will help make the problem become clearer and easier to solve．

3．改变自己，适应环境：

We face different kinds of changes every day．One way to deal with changes is to have the ability to adjust to the changeable circumstance．All of us know the theory“survival of the fittest”．In nature a living thing evolves in order to adapt to its environment．Humans are no exception．Since the world is changing all the time，it is ridiculous to expect it to conform to the desires for one single person．Many of us have read the story of the carrot，egg or coffee bean．When faced with adversity，we should choose to be a coffee bean．A coffee bean cannot change the hot water，but it can dissolve into the water and leave an endless aftertaste．The hot water is a symbol of hardship and changing circumstances．If we try to adapt when faced with new challenges，we will be able to survive through our challenges．

4．运用恰当的方法解决问题：

It is very important to solve a problem with an appropriate approach．Understanding the depth of the problem is necessary for figuring out what solution to use．For example，our memory decreases as the Ebbinghaus forgetting curve states．Ebbinghaus's method for memorizing is the most appropriate approach to memorizing because it directly attempts to cope with the known issue of memory．Recent studies indicate that among all the students who are supposed to remember hundreds of English words，the ones who use the memory method of Ebbinghaus receive better grades on their tests．To conclude，solving a problem with an appropriate approach will help us achieve maximum results with the least amount of effort．

5．拥有乐观积极的人生态度：

Life is like a voyage．Our big waves and storms are the problems we are faced with and the dilemmas we become lost in．If we are pessimistic and only think about the worst outcome，nothing good will happen．On the contrary，keeping an optimistic attitude is like having a lighthouse guiding us on our way to the shore．In the book The Old Man and the Sea
 ，Santiago went to sea for 84 days but caught nothing．Instead of complaining about the bad weather，he kept an optimistic attitude all the time and inspired himself．“Man is not made for defeat．A man can be destroyed but not defeated，”he reminded himself that optimism led him to his goal．In conclusion，if we have an optimistic and positive attitude towards life，we will see miracles occur in front of us．

6．要谦虚努力，不要骄傲自大：

Being modest leads to progress；being proud results in regression．This informs us to be humble and continue on after having done something successfully．In one of Isaac Newton's letters to Robert Hooke，he wrote，“If I could have been able to see further，it was only because I stood on the shoulders of giants．”His humility helped him to a higher position and brought him achievements．Being arrogant and only thinking about what we have gained stops us from moving forward．This would cause us to lose ourselves in our achievements，others' praise or the honor given to us．On the contrary，modesty allows us a clearer view of ourselves and motivation to work on．In conclusion，if we remember to be modest and work hard，then we will find ourselves closer to success．

7．团结合作，不要孤军奋战：

As an old saying goes，“One single person can walk quickly，but many people hand in hand can go further．”When individuals work in a group，their projects are worked out more effectively and efficiently．In the modern society，never can citizens avoid collaborating with others，as the connection between them gets more and more intimate．Since three isolate individuals can never be compared with a firm team of the three，sticking together，a team is as strong as a fist，while drafting away from the team，skilled members are as weak as sand．

8．勤奋努力，达到目标：

Only after paying great efforts can one finally achieve his or her goal．Seldom would an opportunity go to a man without great diligence．Although not everyone who tries hard will successfully accomplish his or her goal，without persistent and remarkable efforts，individual is unable to make prominent（great）progress．Just like what Shakespeare said centuries ago，“Everyone is born a king，but most people die in exile．”The one who works hard and diligently becomes a distinguished person in a society．Pursuing high ambitions，people can never fulfill them without trying hard．

9．知识就是力量：

Francis Bacon，a British philosopher，once said，“Knowledge is power，”which is a saying known and accepted by people all over the world．Having knowledge is not only a basic precondition for one to be successful，but it is also essential for leading an enjoyable life．For example，being knowledgeable in mathematics can help a person pursue a scientific career and at the same time help him with his daily finances．On the contrary，it is doubtful for one who is entirely without knowledge to live a full and productive life．Francis Bacon was correct．Knowledge enables people to prosper，which gives them the power they need to succeed in the game of life．

10．要开阔视野，参加社会活动，不要死读书，做井底之蛙：

Experience in society can teach a person a type of knowledge that cannot be gained through books alone．Although theoretical knowledge is important，being limited in a book is not wise for a person to do a good job in society．Therefore getting involved in practical activities is necessary for a successful life．While participating in society，people need to communicate with，understand，and help each other．Furthermore，they also have the chance to admire others' accomplishments instead of being consumed with their own achievements．In conclusion，active participation in society is not only helpful but necessary for a person who wants to do something．

11．重视体育锻炼，劳逸结合，不要只读书：

A saying goes，“Health comes first in your life．”A healthy lifestyle leads to more energy，better productivity，and an optimistic mood．Therefore，it is important to keep healthy through regular exercise．Instead of staying indoors all day，it's better to get out and be active．Regular exercise like jogging，swimming，and other sports can maintain overall wellness．In order to be healthy and successful，work and exercise must be kept in balance．

12．学会欣赏他人：

Admiring others is an important part of our life．Everyone has virtues that can be valued and appreciated．Admiring others is admirable in itself．It is said that“there is always someone to learn from．”Once we find someone's attributes admirable，we get an opportunity to improve ourselves．By admiring others，our own values become clearer，and we learn to become better people．

13．要善于发现自身长处和不足，并充分利用优势：

Every one has their strengths and weaknesses．Obviously，it would seem a waste for one with a medical doctorate to make a living as a porter．On the other hand，it would also seem unwise for a poor swimmer to aim to be a gold medalist in swimming．Being aware of our own strengths and weaknesses is important．It can help us to make full use of our talents and skills so as to be more productive and satisfied with ourselves．At the same time，it can help us protect ourselves from unnecessary disappointments and failures．So it is important to know our own strengths and weaknesses．

14．要有明确目标：

The best marathon runners always check the route before competitions and remember certain points along the way．These points serve as smaller goals to keep them motivated．Most of us have heard about the importance of setting goals，but we always forget about it when we have a difficult task ourselves．Without setting smaller goals，it's hard to complete the entire task．An explicit goal is a reminder telling us what we should do and gives us a specific focus．By completing a smaller goal，we will be more motivated in achieving the larger task and be able to finish it more efficiently，just like the marathon runners．

15．给孩子锻炼和实践的机会，不要包办代替，不要溺爱：

All over the world，parents have dreams for their offspring．But excessive expectation entrusted on children often accompanies with excessive love over them．One of the most common results is their children's being spoiled when they can get whatever they want merely because they demand it from their parents．

If children are brought up in such a way，they will show less concern for others，failing to have feelings of appreciation and respect．Meanwhile，they will lose their chances to develop and improve their own skills．As a consequence，once parents cannot be relied on，they will almost have no ability to make a living by themselves and probably be eliminated by the competing world．To summarize，it is necessary to give children more opportunities to acquire their own ability to survive in the world instead of doing everything for them．

16．父母老师对孩子的关爱：

Even when we are little babies，our parents and teachers use love to portray the first picture of the world in our heads and fill it with flowers，green grass，and all kinds of beautiful things．As we grow up，they teach us knowledge and virtues，helping us to find our own identities．In other words，it is our parents and teachers who make us what we are today and it is also they who are always expecting the best of us with eager eyes．When we are in trouble，they help us out；when we fall into despair，they cheer us up；when we are lost in overconfidence，they cool us down．Their love is like gurgling stream，flowing peacefully and steadily，never too noisy to be noticed，but always needed for a person's well-being．However，we often take their love for granted，for they are too common in our lives，and sometimes we are just too shy to speak our thanks out．Now that we have recalled how our parents' and teachers' love have nourished our hearts，let us express our love boldly and love them back．

17．学会感恩：

Without bright sunlight，we would not feel the warmth of life．Without clean water，there wouldn't be any living creatures on the planet．Without our families and friends，the whole world would be in dark loneliness．Every single thing that makes the world work together makes up a small fraction of our lives．Have you ever truly appreciated them？Being thankful is one of the most common Chinese virtues．We need to be thankful for everything and everyone that has ever helped us．The world is a better place because of the existence of gratitude．If we don't repay others' favors，and everyone is insensitive towards others，how could we ever feel love and warmth？Gratitude brings people together，and it sows a seed of kindness and love．

18．待人平等：

With the development of culture，it has been advocated that we should make no exception to different races and people．Life is holy and special．Certain rights are attached to each person at birth．If a country makes discrimination to other races，it will end up with constant protest and revolution．For example，America once had racial discrimination，and then Martin Luther King gave out the famous speech“I have a dream”to resist racial discrimination on behalf of many others．Now，Obama has become the first black president of the United States．It is obvious that racial discrimination must fairly come to an end．In our daily life，we should treat others all alike，including disabled people．And then，we will more quickly gain precious fellowship．In conclusion，we ought to give equal treatment to people around us．

19．不同观点态度、文化并存：

Since there are different people from different cultures holding different opinions and having distinct attitudes，we should tolerate and accept the opinions，attitudes，and cultures that differ from ours．For instance，when an office worker puts forwards his own opinion or shows his attitude towards something，his advice may not be adopted，but can be tolerated and preserved，which shows that different opinions and attitudes can coexist．On the other hand，China welcomes 56 different nations and achieves to allow them to bloom together，which expresses that different cultures are able to exist side by side．There is a famous view that is absorbing anything and everything uncritically．If we can't follow it，we are more likely to make mistakes because of dictatorship and our way of thinking may lead to a dull life．In brief，we ought to absorb anything and everything，making sure that different opinions，attitudes and cultures can exist together．

20．因材施教（不同态度和方法）：

Since people have different gifts and abilities and future achievement depends on strong points，it's right to teach students in accordance with their aptitude．

Every student has their special talent．Teachers should help them to develop ability that belongs and suits them．In this way，students are able to soar in what they love with great interest and are more likely to achieve success．If teachers blindly force students to be excellent in all fields，students will be painful to struggle and have no time to develop their other superiority．They will end up seeing their superiority become generalized and losing faith and interest in study．

Generally speaking，teachers should suit their teaching to the ability of the students．Only in this way can students bring their subjective initiative into play．

21．遵规守纪：

I think what the picture conveys is that we ought to obey rules．There are many rules in the world，and they play a very important role in keeping society in order and preventing conflicts from happening．Obeying rules at any time is not only compulsory but a kind of virtue．If no one on earth obeyed rules，then the world would be in chaos and people's lives would be much more difficult．In our daily lives，we should remind ourselves to obey rules，not only to avoid the situation in the picture，but also to observe it as a virtue proudly．

22．保护环境：

Countries must develop at the cost of environment，but environment is the most determining factor of human survival．As a result of this，humans should protect the environment．

The gradual disappearance of the equatorial rain forest，the frequent acid rain，and global warming alert us the importance of protecting our natural environment．We can't afford to live in a destroyed environment．Once we do harm to the environment，it will surely affect our own lives，which will end up a catastrophe．So everyone should contribute his leverage to do what is good to the environment．Merely some detail and small habits such as recycling and going to work by public transports can stop the level of pollution or at least slow the proceeding of environment degradation．We should protect the environment in all possible ways to create a safe and beautiful home for humanity．

23．要发现问题所在，才能解决问题：

Just as the picture shows，many people forget that the best way to overcome a problem is not to avoid the difficulty but to figure out what is wrong．Thomas Edison experienced hundreds of failures before he finally found a suitable material for the light bulb．After each failure，he tried to discover the problem with the failed experiment instead of immediately moving on to another experiment．If he had not done so，he would certainly have dealt with many more difficulties．A person who works without discovering the root cause of their problem works like a blind person，stumbling into one difficulty after another．Thus，understanding the details of the problem can be more important than solving the actual problem．In conclusion，when facing challenges，we should first fully investigate the source of the problem．

24．心灵美比外表美更重要：

The picture shows us that beauty of the soul is more important than beauty of appearance．Someone who has a beautiful soul is someone who has good virtues．This kind of beauty is permanent while outer beauty is temporary．Beauty in the soul gives people an endless stream of courage and confidence when storms come．It also allows others to feel peaceful and safe．This kind of beauty can even affect one's appearance，making it look charming．On the other hand，outer beauty is fragile，and it sometimes costs money．Because of these reasons beauty of the soul is much more important than beauty of appearance．

Step 5-3

Step 5-3-1

1．

For Picture 1，possible ideas：

·The Importance of Communication

·The Importance of Cooperation（Teamwork）

·The Struggles of Working in a Team

·How to Work in a Team

·Why People Argue

For Picture 2，possible ideas：

1．落后也不要放弃never give up even when left behind

2．坚持到底就是胜利be persistent till success

3．乐观面对挑战have a positive attitude to changes

4．应该加强体育锻炼do more exercise to keep fit

2．

Possible Version 1

In the picture，along the tracks come three runners．The one who takes the lead wears a smile on his face，despite the great distance he has covered．The other two，with sweat streaming down their faces，are clearly tired from running．

What the picture tries to convey is that success belongs to those who can keep up a good state of mind faced with life challenges．The smile on the face of the runner in the lead suggests that he enjoys the race，regardless of the hard work he has to devote．This definitely makes him stand out among the other competitors，who wear serious and painful expressions on their faces．Life is sometimes like a race with tracks stretching long．A good state of mind can actually bring out our best．

Possible Version 2

In the picture，three boys are running along the tracks．The first boy is running with ease and confidence．The last boy falls far behind，but he is still going all out for the race，with his teeth clenched．

It dawns on me that whatever situation we find ourselves in，never should we lose hope but press ahead．Standing a slim chance of catching up with the other two ahead of him，the persistent boy in the last place shows no sign of giving up and works even harder．His perseverance demonstrates a profound meaning in life．It often happens that hard as we may try，our efforts do not yield satisfying results．However，as long as we persevere in our determination and efforts，we are the champion of our own life“race”．

Possible Version 3

As can be seen in the picture，several students are taking part in a long-distance race．The boy in the first place looks confident and seems to be good at running．However，the two students left behind don't give up，although they are sweating heavily．Hopefully，they will also cover the distance ahead and may even catch up with the leading one．

Obviously，this picture intends to emphasize the importance of perseverance．We may be left behind temporarily，but we shouldn't give up．Instead，we need to keep on moving in order to achieve our goals．It's only a matter of time．Someone once said，only two kinds of animals can reach the top of a pyramid．One is the eagle，and the other is the snail．Slow as the snail is，it will succeed at last，how can we give up？Of course the two left behind may be still unable to win the race even if they hold on，but they will definitely lose if they choose to quit．Therefore，I admire them for their perseverance．

Life is like a race．All of us can reach the finishing line with smiles on our faces，as long as we keep on moving forward．We don't need to compare ourselves with others，nor do we need to feel upset about not being the fastest．There's no loser in the race of life when we stick to our dreams and never give up．

Possible Version 4

As can be seen in the picture，a race is being held and three competitors are running in the field．The one running ahead isn't showing a bit of tiredness．However，the race seems to be a real challenge for the other two as they keep sweating and their facial expressions indicate the fact that they are suffering．Although knowing that they can't win anyway，they keep making efforts．

I think the picture intends to educate us that we shouldn't give up，no matter what happens，no matter how difficult the challenge we are facing is．Although the two runners who fall behind can't win，the race itself is a valuable experience to them that will strengthen their wills and abilities．However，if they give up，they will receive nothing but depressions．

Just like the scene in the picture，life is like a marathon．There are a few people who always get ahead due to their advantages over others．However，we shouldn't give up trying and making the best of our lives if we are not lucky enough to be the leading ones．By making efforts little by little，we can achieve our goals and discover that life is a blessing．In a word，never give up．

Possible Version 5

As is depicted in the picture，around the playground run three boys．The one taking the lead is running with ease，showing an obvious advantage of inborn quality，while the two behind are sweating a lot，striving to catch up with the first one．

The picture vividly points out that great efforts can make up for one's lack of gift．The boy in the first symbolizes those with great talent in a certain field，and the two behind are the representatives of those with less talent but more diligence．Though gifted ones run faster at the beginning，people who spare no effort may shorten the distance gradually and be the first in the end．As everybody knows，Lin Shuhao is the most brilliant basketball superstar at present．He is exactly the one who wasn't born talented at basketball but succeeded with constant efforts．He once said that it was efforts that made up for his lack of gift and helped him realize his dream．So it is with us，everybody can be the winner regardless of their inborn qualities．As long as we strive and persist，we are bound to win．

As far as I'm concerned，when falling behind others at first，I won't be frustrated and will keep on fighting．I'm sure that one day I can catch up with the talented and achieve my goal．

Possible Version 6

As is vividly depicted in the picture，three boys are racing on the tracks．The one in lead is obviously enjoying the exercise，while the boy behind him is making an attempt to catch up．The last boy is struggling to keep up with them．Though there is a long distance between him and the two，the last boy is sparing no efforts．

The picture invites us to ponder．Should we give up when we fall temporarily behind others？The answer is negative．As the picture is trying to convey，the one enjoying the sport is the one who is best at it．On the contrary，the one that comes last is not skillful enough．However，if the last boy continues to practice，he will succeed in jogging someday．

It is the same with us．When in a disadvantaged situation，we shouldn't give up，even when we seem to stand no chance of completing our task．No one is born to win．To succeed，we all have to go through the painful process of improving our skills．All we have to do is to hold on and keep up our hopes like the two boys behind who never give up．Eventually，we will be good at what we do and have fun at the same time．

Step 5-3-2　Exercises

1．

1）立意的角度

A．用途（价值观）：无论杯子里的水是多还是少，都因自己尽其所有，为他人服务而高兴。

B．人生态度：无论是即将成功还是刚刚起步，都为自己所取得的成绩而高兴，因为这是自己努力的结果。

C．潜能：水满的杯子因自己的潜能得到充分发挥而高兴，水不满的杯子因自己尚有很大潜力而高兴。

2）Samples

立意A：用途（价值观）：无论杯子里的水是多还是少，都因自己尽其所有，为他人服务而高兴。

As can be seen in the picture，the two cups are smiling，regardless of how much water they each have．One cup is almost full while the other is not．

The picture indicates that people should always be optimistic，no matter what they have．Just as is shown，the two cups with different amount of water are both happy．I think that they are both pleased to serve people with all they have．They may represent common people in our life．Whether rich or poor，we should be happy to do something for society．Thus we can learn that giving is the source of happiness．

立意B：装了不同量水的两个杯子（人生态度）：无论是即将成功还是刚刚起步，都为自己所取得的成绩而高兴，因为这是自己努力的结果。

In the picture，there are two cups containing different amount of water．Though the left one is filled to the edge，while the other is only half-filled，both cups are satisfied with what they have achieved，taking up delightful looks．

The picture tries to tell us that even small achievements are worth being proud of，because they are rewards of our continuous hard work．Though being small and seemingly insignificant，they can still gather to make a big difference．Furthermore，small successes motivate us to gain bigger ones，and give us hope when difficulties take place．Let us compare our lives to a long race，where everyone sets his own pace．We may either lead the race or fall behind．But as long as we keep taking steps forward with efforts，we are approaching our goals，so we have reasons to celebrate even a little progress we make．

立意C：潜能：水满的杯子因自己的潜能得到充分发挥而高兴，水不满的杯子因自己尚有很大潜力而高兴。

As can be seen from the picture，there are two cups smiling with pleasure，no matter how much water they own．One of the cups is full but the other is just a little．

The picture conveys a message to us which teaches us how to evaluate our potential appropriately．The water in the cup is actually a representative of the part of our potential which has already become reality and played an important role in our life．The two cups are both pleased because the full one has already brought all of its potential into play，while the other also has a lot of opportunities to achieve its goal．

In my opinion，no matter whether we have used our potential appropriately to achieve our goals，we should，like the two cups in the picture，have an optimistic attitude towards the condition，believing in our potential which will give us a brighter future sooner or later．

2．

1）立意的角度

A．从旁观者的角度立意：

不要盲目模仿伟人（明星、名家……），要看到自己的长处。

B．从地上行走小鸟的角度立意：

a．盲目追随别人，必定受累，且难以成功，需要反思。

b．渴望成功，不惧劳累与磨难；但事倍功半，需要反思。

2）Samples

立意A：不要盲目模仿伟人（明星、名家……），要看到自己的长处。

As can be seen in the picture，a huge elephant is walking leisurely and a small bird is flying above him with ease．But at the same time，there is another little bird that follows the elephant's footprints and walks with difficulty．

What the picture tries to convey is that we should never imitate other people without thinking about the advantage for ourselves．Just like the bird that is walking instead of flying，he sees only the strengths of the elephant but forgets his own．

It is likely that the elephant resembles a famous man，and the bird following the elephant's steps stands for a certain kind of person who overlooks his or her own abilities．Many people see only the greatness of famous man and imitate him without any consideration of their own abilities．And as a result，they can never become successful．What we should do is to find our own strengths and create our own way to discover a new world．

立意B：盲目追随别人，必定受累，且难以成功，需要反思。

In the picture，a huge elephant is walking leisurely forward and above it is a small bird flying gaily ahead．There is a second bird following them．But to my surprise，instead of accompanying the bird in flight，it tries hard to follow in the tracks of the elephant．

What the picture conveys to us is that with a powerful influence of a big shot like the elephant，some people go their own way like the bird in flight，while others blindly struggle to copy the big shot and get nowhere，like the bird making every effort to follow in the elephant's footsteps．Therefore，in the course of pursuing our dreams，we should be aware and make the best of our own strengths rather than stumble behind others embarrassedly ignoring our own strong points．

3．

1）立意的角度

A．相信自己的内在能力。

B．对年轻人的过度保护会限制他们的发展。

C．越依赖别人，越无法挖掘自己的潜能。

2）Samples

立意A：相信自己的内在能力

As is seen in the picture，a little duck is learning to swim．Unexpectedly，it is swimming with the help of a lifebuoy！

A duck，usually a born swimmer，should be confident of its own natural ability．However，this little duck doesn't seem to trust itself，using a lifebuoy to secure its safety．This，of course，could make the duck feel less likely to take risks or become a good swimmer more efficiently．The same in life，most people have potentials．If they lack confidence or depend too much on others，they will not tap into their fullest potentials much like the duck with the lifebuoy．

Added force does not really help but limit a person's development．Trust yourself and go with your natural talents．

立意B：对年轻人的过度保护会限制他们的发展

In the picture，a duck is swimming in the water．It's strange that the duck should be wearing a lifebuoy around its neck．

The duck is meant to be capable of swimming freely in the water．Why is this one wearing a lifebuoy which is for people who can't swim？I think this picture conveys the message that there is too much protection for the young．Just like the duck in the picture，teenagers today are receiving more care and protection than they actually need．Not only is the“lifebuoy”unnecessary，it may also do harm to the young in the end．Too much protection will rob teenagers of the chance to practise their skills naturally in society，and in fact，set obstacles for them to survive in the future．Difficulties are there to stay，if the young do not face them now，they may well fail to overcome them when they grow up．So it's high time that society let the“duck”swim on its own．

4．

1）立意的角度：

A．要以积极态度面对生活；

B．知足常乐；

C．要合理利用资源；

D．各得其乐；

E．和谐相处；

F．帮助他人，善待他人；寻求他人帮助；

G．当别人放弃时，抓住机会；

H．追随能力超越自己的人，实现自己的目标；

I．增加能力，才能获得更多；

J．利用他人优势；

K．不能浪费（或者浪费与节约）；

L．独立，不要依赖别人。

2）Sample

立意A：要以积极态度面对生活

As is shown in the picture，a monkey is picking and eating peaches happily on a tree，throwing some half eaten ones onto the ground．A hedgehog，at the same time，is eating the leftovers happily．

From my point of view，the picture conveys that we should have a positive attitude towards life．The food for the animals in the picture is not of the same quality，but they both seek great pleasure by enjoying what life presents．It is this attitude that we should adopt．

If we enjoy the things in hand，we will smile through life，just like the monkey and hedgehog in the picture．

立意C：要合理利用资源

As is illustrated in the picture，a monkey is in the tree，picking peaches，eating half of them and throwing them away．While a hedgehog is on the ground，eating the thrown peaches happily．

This interesting cartoon conveys the message to us all that it is of great importance to make the best use of the limited resource．The monkey can climb higher，reaching more fresh peaches．But it wastes the most part of each one，which means a serious waste of resource．It will soon find out there is no enough peach for it to take only one bite．On the contrary，although it's difficult for a hedgehog to climb the tree，it turns to pick the peaches thrown onto the ground and may treasure each of them．Similarly in our daily lives，when we are available to much resource，we easily forget to treasure it and waste it with unawareness．Obviously，the result will turn out to be very depressing，for we may face the dilemma that there is no“peach”to eat．Therefore，what we should do is fully use the resource we have had and always remember to treasure every“peach”．Only in this way can we avoid the dilemma mentioned above and gain the success we want．

立意D：不能浪费（或者浪费与节约）

In the picture，a monkey is happily eating peaches on a tall tree．While his mouth is filled with delicious fruits，he is throwing those half-eaten ones onto the ground．However，under the tree，a hedgehog can be seen picking the half-eaten peaches for his own food．

Satisfied as the monkey on the tree is，he fails to treasure every peach he gets as there are still many left ones on the tree．He is definitely wasting what he has by picking the peaches one by one but never eating them up．Similarly in our life，for many people，resource seems to be so much that will never be exhausted．Thus，they simply waste what they have without any worry．However，still take a look at the monkey in the picture．Provided that the monkey picks all the peaches in one day，how will he manage to make his living the second day？People will certainly pay for what they have done — it's just a matter of time．Why not learn from the hedgehog instead？The hedgehog values the food left by the monkey and makes use of them to feed．Clever as he is，he will never regret afterwards．

To sum up，we should all cherish what we have，making good use of the resource，and most importantly，never entertain the thought of wasting anything just because there remains much left．

5．

1）立意的角度：

A．打开思路；

B．勇于面对；

C．改变不了事实，改变心态；

D．创新，打开盖子；

E．思想僵化，要创新；

F．注意环境很危险；

G．未观察清楚环境，盲目干；

H．小世界，无法做大动作；

I．打破僵局，就会发现一个新的世界。

2）Samples

立意A：打开思路

As can be seen in the picture，a boy is rowing a boat trapped in a bottle floating on the surface of the sea．It seems that he won't row his boat any further though he is making great efforts．

The picture intends to convey the message that we shouldn't be webbed to our own ideas when we are trying to reach our goals．In our daily life，we may meet with all kinds kinds of problems．We need to find different kinds of solutions to them．If we always stand by our opinions，we may get half the results with double the effort．Just like the boy in the picture，no matter how hard he is rowing，he will never row the trapped boat out of the bottle．

In my opinion，only by opening our minds，can we solve the problems and reach our goals．

立意B：勇于面对

As is shown in the picture，a big glass bottle is floating on the sea．While inside of the bottle，which contains only a small amount of peaceful and shallow water，a boy is boating，completely unaware of the fierce waves outside．

It can be inferred that the boy wants to boat in the sea，but being thoroughly protected by the bottle，he can never experience the hush sea wind blowing hardly towards him．Nor will he feel the strong tides．Thus，by avoiding the possible trials and difficulties，he also avoids the great sense of achievement when conquering these difficulties．

The picture conveys a message that we should be exposed to the real life，even though there are all kinds of problems waiting for us．Otherwise，we will only sadly live in a false impression we create just like the boy in the picture．

立意G：未观察清楚环境，盲目干

As is depicted in the picture，a big bottle filled with half bottle of water is floating on the sea．In the bottle，we can clearly see a boy boating in it．

The picture conveys us a thought-provoking message that we should take actions after we know our situation clearly．It's apparent that the boy is stuck in the bottle．The speed which he advances in depends on the speed of the water of sea，rather than how fast he is boating in the bottle．Supposing that he continues to do this，he will find his efforts turn out to be nothing but a waste of time．Similarly in our daily life，before we take measures，we ought to observe what situation we are in．It is the situation that determines what actions we should take．After that，we should firstly handle with the main problem — being stuck in the bottle like the boy in the picture，and then without being stuck，we can spare no efforts to“boat”，so as to advance further and further．

All in all，it is knowing the situation we are in clearly that holds the key to success．

6．

1）立意的角度：

A．只有聪明不行，还要不懒惰；

B．要正视现实的laziness，不能总向别人宣称自己是talent，不能企图掩盖自己的问题；

C．优势和劣势比，哪个作用更大？

2）Samples

立意A：只有聪明不行，还要不懒惰

From the picture I can see a boy trapped by a heavy stone，on which“Laziness”was said．One of the boy's hands is holding a balloon，which resembles the“talent”．However，the balloon can't help him fly up because of the heave stone down below．

The picture really sends a message to us．Even if you are gifted to some degree，you can't just rely on your talent．Talent does some support to your success，but can't guarantee unless you pay for that as well．Working hard is the base to make sure you can reach your goal．

So，do you want your dream come true？You should try hard even if you are quite bright．

立意B：要正视现实的laziness，不能总向别人宣称自己是talent，不能企图掩盖自己的问题

As is shown in the cartoon，a man in the bad mood is holding a balloon，while one of his feet is locked by a chain．The other side of the chain is a huge stone which represents“Laziness”，leaving the balloon marked“Talent”in an ironic situation．

It is obvious the man is eager to fly into the air with his talent，but the reality is that he cannot leave the ground，for laziness is trapping him．The fact that neither can the man reach the sky with the floating balloon nor can he break the chain makes him depressed．

In conclusion，people who are stuck in this kind of situation always ignore the stone of laziness and their unrealistic thoughts about talent fool themselves．Moreover，people can never sit back together with laziness，waiting for the balloon of talent to take them to success and after all，they must learn to work hard．

立意C：优势和劣势比，哪个作用更大？

As is depicted in the picture，a boy is stuck on the ground with the stone of“Laziness”，which is preventing him from flying with his“Talent”．With a chain on his ankle，the boy has a sorrowful face which is heartbreaking．

The picture invites us to ponder，which have more significant effects，our advantages or disadvantages？It seems to be reflecting a kind of social phenomenon．In reality，a lot of people are troubled with balancing their talent and laziness．It seems to me that diligence is our priority．Only when we are more diligent will we be closer to success．We must first start to walk before we fly，and it is obvious that we cannot take even a step forward if we are chained to such a load of“Laziness”．

As the saying goes，“Success comes with industry．”We must first learn to get rid of our laziness，and then we can achieve success with our special talents．

7．

Sample 1

（描图）As we can see in the picture，two men are competing against each other in building walls．One man has built up an obviously higher but twisted wall，while the other's work is completely vertical，strong and solid although it is lower．

（说出观点）The picture implies a very important rule of doing things — we always need a balance between speed and quality．（与现实相结合）In our society it is very easy to see that higher speed is set up as a target．Moreover，“The faster，the better”has become a motto for us because of the competitive society．（观点与图中的人物相结合）However，our work is useless if we ignore the quality of it just like the man building the twisted wall．（陈述观点）As students，we are requested to do things at high speed，but it is helpful to keep in mind that no matter how fast we need to achieve something，quality may never be ignored．

Sample 2

As we can see in the picture，two men are competing against each other in building walls．One man has built up an obviously higher but twisted wall，while the other's work is completely vertical，strong and solid though lower．

The picture implies a very important rule of doing things — we always need a balance between speed and quality．It isn't difficult to see examples of how often higher speed is set up as a target．“The faster，the better”has become a motto for us due to the fiercely competitive environment of our society．However our work has no value at all if we ignore the quality of it just like the man building the twisted wall．As students，we are required to do things at a high speed．It's definitely helpful to keep in mind that no matter how fast we need to achieve something，quality may never be ignored．

Sample 3

As can be seen from the picture，there are two men building walls with bricks．One man builds the wall slowly with care and his wall is short but straight while the other man does his work fast but carelessly．His wall，of course，is twisted and unstable．

（立意）I think the picture conveys the message that haste makes waste．The faster man in the picture will finally find out that the wall he has built is nothing but a failure．Similarly in our life，sometimes we work really hard to complete a task fast，only to find later that we have made a lot of mistakes as a result of speeding it up and it turns out that we have wasted our energy and precious time which we intend to save．

Supposing we work slower so that we can focus on the work better and make sure we put every brick in its right place，like the man on the left，it will be more likely that we are truly making progress instead of making efforts in vain．

Slow down and pay attention to every detail of your work，and never forget the truth that haste makes waste．

8．

1）立意：

A．大伞虽破，却也有使用的价值，遮挡了一些雨水；

B．多重保护确保安全；

C．利用一切所能够利用的为我们服务；

D．做事不管大小多少，重在质量；

E．不仅要利用外在环境的优势，也需要自己的努力和付出；

F．长辈们的照顾不能做到全方位，需要我们学会依靠自己；

2）Samples

立意D：做事不管大小多少，重在质量。

As we can see from the picture，it is raining hard，and there，under the broken umbrella，stands a man holding a small but good umbrella in his hand．

In my opinion，the picture tries to tell us that it's not the size but the quality that we should focus on．When it is raining cats and dogs，the large one cannot prevent you from being showered，or it doesn't work or function as it should，because it is broken or of poor quality，while the other one，small as it is，can protect you from the rain．

In our daily life，sometimes we pay too much attention to the size or appearance．In fact，what we should concentrate on is the quality．Only in this way can we benefit from what we have．

立意E：不仅要利用外在环境的优势，也需要自己的努力和付出

As is vividly depicted in the picture，a man is standing under a big broken umbrella．Because of the holes on it，the rain can easily drop through the big umbrella and reach the man．However，he is not wet owing to the small umbrella he holds on his own．

The message conveyed in the picture is clear．We should never count on others' protection but to survive in the storm．Just like the man in the picture，if he merely depended on the big umbrella，he would get wet through now．Similarly in our daily life，we constantly encounter different tasks like the rain in the picture，whether they are simple or complicated，we can only rely on ourselves．Nobody can always protect us from the storm in life，so it is high time that we grew up and prepared for ourselves．

Life is destined to be full of ups and downs．We should make out a way by ourselves．Only in this way can we savor the most meaningful bright sunshine．

立意F：长辈们的照顾不能做到全方位，需要我们学会依靠自己。

As is shown in the picture，a boy is standing under a big broken umbrella which can't prevent him from being wet．What confuses me most is that the boy is holding a new small umbrella．So，why must he stand under the big umbrella？

In my opinion，the big umbrella symbolizes our parents who have been protecting us for many years．Time passing，they become old and weak，just like the big umbrella．The boy symbolizing us young adults is used to being loved by his parents so he even doesn't realize he is able to face the storm by himself．The picture conveys the message that as we grow stronger，it's high time that we should be responsible for ourselves and our old parents．Nowadays，many young adults don't understand it．They just rely on their parents who have been working hard for them．So they should set out to work and take the responsibility in return of their love．

Recently，we have been preparing for the coming exam．Our parents are very tired and anxious．So，after that，we should take the responsibility and unfold the umbrella to protect them from the storm in life．

Step 5-3-3

1．

Actions Speak Louder than Words

People celebrate Earth Day differently．In Picture 1，a man is trying to put up a banner on a lonely tree surrounded by stumps，but in vain，while Picture 2 shows a couple happily planting trees．

The message conveyed here is clear：“Actions speak louder than words．”Our earth is suffering severe damage．Should we just pay lip service or take practical measures to protect it？The answer is definitely the latter．Immediate actions should be taken，like stopping cutting down trees to better the environment．

Actions are important in other fields，too．Instead of shouting empty slogans，it is more meaningful to donate books and sports goods to children in need．We should strictly and voluntarily follow traffic rules，stopping at the red light rather than complaining about traffic jams．Only when we match our words with actions can we make a difference in whatever we hope to accomplish．

2．

From the picture we can see a family of three walking on a long red carpet．The son，well dressed，waves proudly in the middle while the father behind bends forward to hold the jacket and the mother in front rolls out the carpet，sweating．

It shows a common phenomenon nowadays that children are the focus of families，shouldering the hope of their parents．Parents arrange everything for their children and spare no effort to pave the way for their success．As a consequence，children become so reliant on their parents that they have no independent thought or creative ideas．

Such a situation is of great concern．In my opinion，overprotection and too much care are extremely bad for children's development．Instead of doing everything for them parents should encourage their children to overcome difficulties and inspire them to develop by themselves．Only in this way can they grow up to be independent and become truly successful．

3．

I think the picture is telling us that there is usually a difference between one's dream and reality．People need to learn to face it．Everyone has his dream．However，it is not so easy for people to realize their dreams every time．Just like the man in the picture，instead of the big fish he wishes for，he actually catches a small one．In my opinion，people need to learn to accept the reality and keep on trying．With another try，they may gain what they dream of．

4．

In the picture，we can see a boy in worn clothes sitting at a shabby wooden tale with a pile of books on it．A weak ray of light came in through a small hole in the wall and he was absorbed in his reading．

This is a well-known story from an ancient Chinese idiom．The boy，being poor，couldn't afford even a candle，so he bored a hole in the wall to“steal”light from his neighbor's house to read at night．The moral of the story is：spare no effort to acquire knowledge and never get discouraged easily no matter how difficult the situation may be．

Of course，things are totally different today．It is not the story itself but what is reflected in the story that counts．Hard work pays off．We should take pains to improve ourselves through learning and get prepared for the future．

5．

Sample 1

Word came that a reading festival would be held by our school and there is a need for a picture for advertisement and I am writing to give my opinion．From my perspective，I am in favor of the picture in the top right corner．

As is vividly depicted in that picture，around the table sit three kids with a couple of books in their hands，having a heated discussion about the contents and sharing their thoughts for the themes，which shows their dedication and passion for reading．

Basically，several reasons are listed for my preference．First，nothing is more attractive than a proper and realistic picture．This picture serves as an epitome of our daily reading scene in the school and it is apt to let students recall the joy and harvest while reading．

Second，this picture stands for the fun of sharing and exchanging ideas．With regard to reading，there is a saying that there are a thousand Hamlets in a thousand people's eyes．After reading，bits and pieces of thoughts will appear in our mind，so it is beneficial to have a better understanding after comparing notes about what we have read．

From what is mentioned above，I，undoubtedly，approve of the picture in the top right corner．Thus，I would appreciate it if you could take my proposal into consideration and I wish this festival a complete success．

Sample 2

Recently，having been delighted to see the notice that there is a need of our reading festival to make a choice among three creative pictures for advertisement．After a long time comparison，the picture on the bottom right corner earns my favor．

As is clearly depicted in the picture，there sits a foreigner in front of the library who is concentrating on the books，immersing himself into the world of literature and feeling peaceful and satisfied，which turns out to be thought-provoking and enlightening．

Part of the reasons for my choice is that it vividly reveals the significance of reading books to students，which provides you with the power to escape from the hustle and bustle in the metropolis．For instance，whenever you feel puzzled，confused or stressed，you can always refer to books and consequently find peace and satisfactory solutions in them．

I'd，however，perfectly appreciate your considering my selection if you feel that choice and reason are in lined with your requirements and best wishes for your reading festival．

Sample 3

What a pleasant surprise it is to know that our school will hold a Reading Festival！Hearing that the committee need select a picture as the publicity photo，I intend to voice my opinion that I am fond of the one on the left corner．

Actually，the three photos are equally attractive to us students．If we must elect one to publicize，I prefer the one that is composed of books，coffee，musical notes，and instrument，which creates an agreeable and relaxed atmosphere．

“Read a good book，just like a noble people in conversation．”，which is said by Gerd，reveals that books play an essential role in our life．Creating an atmosphere by music and coffee，it appeals to students to start reading．Moreover，the image could imply that reading has the function of nurturing spirituality and purifying mind．

I hope that my suggestions will prove of some value in your consideration，and that reading books will be more popular among us students．
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scenic viewpoint spoiled
top of the mountain. However. the peak-etseenery was notin—
everywhere

mg
beauty-as there was rubbish trere-amd-threre. Without hesitatrom: we

started to pick up the rubbisit. Although it was a-tough work. none
! Phcanse we desired fhe anty of natnre to be

of us felt tired ~withrthre-desire-to-fet-themrture returmto-beaaty. We

it recydables amd -
collected the rubbish and sorted thenr into “reevele™and-=non-

non-recydables finished putting all ofit info bins.
—recyete™ Eventually. we pnf-!hmﬂ%mtbm—d-rﬂcremh

This was a memorable activity becanse we
Mhat-a-memerable—activit WE not only enjoved tie

being cat in contribated “profectin
ahature’s-beauty-but also mrde-arcontributior (o pmtcct-ﬁ]c

environment with-the-sineere-expeetation—to-lo-the-nature-in-boauty
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L'\st week we had a spring outing which we had been
-ep.-pect-mq-tor a long time. Fwas—worderfut-for-thewhote
-astivity: Before the activity. we held a class meeting discussing

@
M ere to go. Son classmates wished to go,amusement
@

pall\. and-qumi:dd—hc—:dm that a park near/Jake was an ideal

destination. Hervimg a heated dlscusslon. we decided to go

=6 fivat: we conld avcndzlly sod, phegsically
cllmblng ier—ﬂae—boﬂat-ﬂ—ﬂmhwe—e&n-ﬁeel ourselves,as well as
Theawne: e Clhicamese: fio e ot im

the naty remmw
gl (Ly sfmnrbe o ek n

dzrv—s-commsz Gn-th-d-d-n we went-toclimbfromthe-

We wene excited, fo see fhe

“begimming ot the morning, Agun shining and beautiful scenery
surrounding us. exeited-as-we-were.,we enjoyed climbing.
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HAPPY EARTH DAY!
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1. The other day. a netizen (/] &) shared a

. . 2. Some riders of e-bikes and
photo on Sina Weibo. It was about an old lady . .
. L K . bicycles come and go in all
standing in front of a car that was on a bicycle . . . . o
L . directions. ignoring traffic lights
lane. and insisting that it leave the track. The .
_ . and other vehicles. Such rude
photo drew about 7.000 comments on the social . X .
. X . riding contributes to the disorder
media platform. Despite the thumbs-up (5 %) X .
. . of traffic. Thus the avoidable road
given to the old lady. some argued that attention . .
accidents become unavoidable.

7 7

should be paid to our heavy road traffic.

2 160
ksl
o
e _ 120
3. From 2005 to 2014. the total number of .z g
private cars in China rose sharply from 32 :o 80
million to 154 million. Currently. China had £ 40
15% of the world’s total vehicles. z
0 . . . .

2005 2008 2011 2014
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Food Year 1989 1990

Grain 45% 45%

Milk 12% 13%

Meat P 23% 21%

Fruit and vegetables 20% 21%

Total 100% 100%
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A Truly Exciting Day Tour!

Places to visit: Big Ben * London E ”""”"'""75
aces to visit: Big Ben * London Eye * )
Buckingham Palace - price for st ?

Transport: Bus entrance fees?
Price: £45
Start-time: 6:30 am lunch?
Pick-up: Anywhere in Oxford )

time to return ?

For more information, contact:
Tel: 01865-783279
E-mail: CTravel@service.uk
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Easy words

Better words

Easy words

Better words

Easy words

Better words

be satisfied with

under

in fact

try one’s best to do

sometimes/
once in while

occasionally

at the same time

be busy in doing

for example

for instance

a little/some

a handful of






OEBPS/Image00030.jpg





OEBPS/Image00031.jpg





OEBPS/Image00038.jpg
Grown-up

Post at 18 —5—2009 20,08

va

Hi. everyone,

I’'m 17 years old and I am going to university this autumn.
But my mother continues to treat me as a seven-year-old.
What should I do?

Newble TOP
S
(Last Topic| Next Topic) +REPLY|| +NEW
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‘[In order to respond to the call of our country to protect the
environment of the urban-rural area]'on March 25% 2008, our
whole class held a series of acti\'itieslm.sonm.clcmmg.out.aﬁour.
school.

In.On the morming, we left our school for the park with-high

enthusiastically and in hig& spin;}s ; was a lot of
ﬂpm!—aniemi«smm onsidering that there were-many trash on

. students . it -
the ground. some of-our-ctassmates picked tirenrupjwith sticks|

and pnulizlem into plastic bags. At the same time. other students
worked on the mes ek on the walls, They u;";ethb%usgles frig

hiel | i ‘socrub gg the stickel:s tom
the walls cleain-
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Easy words

Better words

Easy words

Better words

Easy words

Better words

be satisfied with

express one’s

satisfaction with

under

bencath

in fact

as a matter of fact

try one’s best to

do

spare no cfforts

to do

sometimes/once

in a while

occasionally

at the same

time

meanwhile

be busy in doing

be rushed off

5

one’s feet

look for

seek

a little/some

a handful of
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After a short break. we continued to work. All the
students started to sweep the road with large-sized broomz
othir 5 v .
Then, some,bovs held up a banner saving that it is everyone’s

N
was

responsibility to protect our environment.while a boy swere

. loudly "
shouting our slogans to the crowds-m-leud-\-muﬂ-

... WEre . ~ .
These activities are Very meaningful since we not only

. art our communi
did our 0\mgaﬁ-to unprovc-%he-smn%g—%eumshm& but

jivareness For . .
also spread e protecting the environment.
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Dear Sir or Madam,
I am Li Hua from Class One. Senior Two. I am writing to apply for a volunteer position
teaching English at Chenxi Hope School.
I am fond of making friends and helping others. I think T am qualified to have
First of all, I am outgoing and likke-helpingothers—Besides, [ amrgood-atEnglish-and-easyto—
this position because of my fluent English. I am good at writing and have a vast vocabulary
which will be helpful in teaching.

get-on-—well-with-children. Finally, I believe I am independent enough to take care of myself and

people around me.
Iwould appreciate it if you could consider my application
fIgot the chance, Iwould try my best to give them best instructions and leaming methods.
A I would understand students” English level and problem first.

Iam sure I will make ample preparations for teaching and devote myself to it.
Iam looking forward to vour early reply soon.

‘ Sincerely yours,
Li Hua
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Dear Sir,
I'm Li Hua from Fujian. When I was reading the advertisement, the aim of this activity
To be honest, teenagers like me are greatly short of communication skills as well as how
to get along with others. So in my opinion,
impressed me greatly. I think it important to leam to live together by living together. Itis a good
Iapply fora positA as a volunteer in the summer camp and here is my recommendation.

chance forme to leam to share and work together. Therefore, Thopetorecommendmyselftoou,

Being energetic and outgoing, I am 17-year-old outgoing girl owing to the

am-a-bev-aged 17 and I am outgeinggoed-at English-and-hase experience of working well

Besides, as an international summer camp, my fluent English will be of great help to the
volunteer work. In addition,
with children aged from 7 to 12,1 think it is a kind of win-win activity. For one thing, I can help
take care of the children. For an@er thing, I can improve my English, make more friends during

A A
Just as the aim says, “learn to live together by living together” is the goal I am ready to
reach.
the summer vacation.
Iam looking forward to your early reply.

Sincere vours,

Li Hua
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Last December 5% our class organized an activity to celebrate
the mtemational Volunteer Day. We decided to spend the day doing
somethlng for our school instead of having classes. Early in the

tasks for the day
morning, when our teacher announced the aetivity, we were all mﬁng

them. be; orking.
to participate in |t. gnthusnastlcally and without hesrtatloﬁv: e

= my friend (Sarah) and I
First of-alt, I-together-with-a-girl, helped a &uard patrol the

school, in order to ensure the security as-well-as-to-check-if-there

the We leamed... intriguing experience.
i of school Hawng-ﬁmsgved-that
Our next task involved 5 fofthe school’s landscaping and
2

environment-protection, lncludlng watennge plants and tnnhnﬂnevers

out in After we

and bushes&ehwas alsoaw“f\arée totouch-the nature. Following
11 leted 1 l dsc
m ee' stceppgdroi”to t éoga; émén t? wglp chefs prepare the

lunch
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chop/slice

In the kitcl
o ﬂéamed to trim vegetables forcocking and | put my heart
mtoMﬁ%hgh | thought the girl who was trying her best to cut

job  Imagining that
the carrots had a more challenging weﬂ(--imagmg-the students®

would eata  Prepared caused me to work even more diligently.
meal,by me,

the final task of cleaning hemistry
After lunch, we threw ourselves into Eleaﬂng up the chemicat-

L ) 'elassware and organizing the lab .
laboratory which included washing testtubes, putting-up s helves and

cleaning-up-tables. Seeing the tidy laboratory, | was satisfied by our
efforiénd—!hanks—given—by—(eaeher.

Finally return our We finished

Soon it was time for us to ge-basi-to the classroom, where-

the day by selecting the top ten student volunteers

toset-
\\hg had besl lc\gnl;hﬁus‘ mmudc.'s. of iﬁn lc§ mom(l cimpus
This memorable and . had taught us could be.

| meaningful day when-iHearned how wonderful helping others was

A
and-lwill-bear-itin-my-heart-forever:
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