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序

改革开放30年来，我国的经济、科技、文化、教育、外贸和社会各项事业快速发展，取得了令人瞩目的成就，经济总量翻了两番之多，国内生产总值2007年已近25万亿元人民币，人均国民收入达到了2000多美元，提前实现了小康目标；科技水平不断提高，高新技术快速发展，缩短了与世界先进国家的差距；文化、教育事业迅猛发展，不断满足和丰富着人民日益增长的文化精神需要；社会服务和保障体系不断完善，使中华民族和社会更加和谐。我国在国际事务中的作用日益凸显，与世界各国的政治、经济、科技、文化、教育、外交、军事等方面的交往日益频繁。成功加入世界贸易组织，成功申办和举办2008年北京奥运会和残奥会，成功申办上海世博会等一系列重大外交活动，塑造了中国在世界上的良好形象，更是促进了我国与世界各国的交往、交流和交融。经济全球化、科技一体化、文化多元化、信息网络化的发展趋势，使人们的生活正发生着深刻的变化。

新的学科、新的术语、新的词汇不断诞生和涌现。我国数亿不同层次的英语学习者和使用者，在学习或工作中不断遇到新的词语、新的术语。大部分的英语学习者和使用者能够比较顺利地用普通英语进行交流和交际，而一旦遇到专业领域的词汇或术语往往会陷入困境，有时可能了解某词语的一般意义，但不知道它在某些专业领域指的是什么。这种情况，在日常交往中，或在专业性较强的国际会议中屡见不鲜，常常需要英语专家和专业方面的人士通力合作，才能解疑释惑。若能编纂出版一套英汉、汉英的百科词汇手册，则将大大有益于英语学习者和使用者，能够为他们的英语学习和使用助上一臂之力。笔者曾在上世纪90年代初随同中国教材出版项目考察团访美，任翻译，就是依靠了一本英汉汉英出版印刷词汇手册，比较顺利地完成了任务。同时，此类专业词汇手册还有助于学习者提高英语水平和能力，借助英语汲取科技知识和信息，扩大视野，不断丰富和提高专业知识和水平。有鉴于此，上海外语教育出版社（以下简称外教社）与牛津大学出版社合作，于本世纪初陆续出版了牛津百科分类词典英语版40余种。这批百科词典的出版深受专业人员、英语学习者和使用者的欢迎。同时，根据部分读者的要求，外教社经过充分调研和论证，并征得牛津大学出版社同意，从该系列词典中挑选出近十种，组织有关专业人员编译成英汉双解版；由于工作量巨大，亦仅将这部分词典的词目翻译成汉语。随着对外交流和交往的深入发展，不断有读者询问外教社是否出版有完整的百科方面的词汇手册或词典。为满足这一需要，外教社经过广泛的调研、需求分析和市场论证，组织编写了外教社英汉·汉英百科词汇手册系列图书，历经四年的努力，全国近百位编纂者的通力合作和辛勤劳动，终于迎来了第一批书稿。

本百科词汇手册系列有以下几个特点：

1. 按学科、专业和行业分册编写（以下统称专业），分类依据主要是国家标准学科分类、国家标准国民经济行业分类、企业经营行业分类及中国图书在版编目分类，涵盖自然科学、技术、社会科学、人文科学、社会生活等80余个领域；

2. 各专业词汇手册包括英汉、汉英两部分，尽可能涵盖各专业最基本、最常用的词汇，每部分收词基本上控制在5000至10000条，版式和开本设计便于使用和携带；

3. 各分册按词汇的使用频率收列专业基本词汇，同时力求反映该专业的最新发展，只收专业性词汇和普通语文词汇的专业性义项。与本专业关系不大的其他专业词汇尽量不收。

本系列词汇手册可供英语学习者、使用者及相关专业人员了解和熟悉专业词汇，学习和丰富专业知识，提升专业视野和水平之参考，亦可作为翻译的参考工具书。由于学识和能力所限，新的词汇层出不穷，收词难免挂一漏万，谬误和缺陷在所难免，敬请广大读者惠予批评、指正。

庄智象
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前言

随着中国改革开放的深入，越来越多的外资企业，包括世界五百强进入中国。这些企业，尤其是欧美企业在带来资金、技术的同时，也带来了先进的人力资源管理理念。于是，“门户开放（open door）”一词不仅与甲午战争有关，也指企业中自下而上畅通的沟通反馈机制；企业的招聘经理们也不再是面对应聘者怀揣优势心理的职能人员，更是从事“人力资源营销（HR marketing）”的业务人员。这些先进理念诉诸语言，就催生出人力资源管理方面的新词和新义。

另一方面，中国资本日益强大，越来越多的中资企业走出国门。本地员工对当地市场、文化的熟悉及其稳定性以及中方员工“外派（expatriation）”和“调回本国（repatriation）”的难度使得“本地化（localization）”成为各大中资企业不得不正视的问题。而任用本地员工就要求中方管理者必须充分了解当地人力资源管理相关法律法规与实践。这使得人力资源管理方面的跨国交流成为无法回避的现实。

由于欧美国家，尤其是美国的人力资源管理与研究在世界上处于领先地位，且人力资源管理的英语词汇在实际工作中被各大企业广泛使用，因此国内的人力资源管理从业者或学习者，尤其是跨国公司的人力资源管理从业者或欲从业者要想胜任或获得工作，就必须熟知这些英语词汇。在此背景下，我们编写了这本人力资源管理词汇手册，收录本领域的基本词汇和近年来出现的一些新词新义，英汉汉英双向收词10000余条。有些词条没有现成译文，由我们参照英语释义并结合自己的实际工作经验翻译而成，可能会有不够精准之处，希望能借这本手册与同行探讨。


使用说明

1. 本手册分为英汉、汉英两部分。

2. 英汉部分条目按照字母顺序排列；汉英部分条目按照拼音音序排列，同音字按照笔画数排列。

3. 英汉部分以数字、特殊符号、希腊字母等非英语字母开头的条目放在英汉部分正文之后；汉英部分以数字、特殊符号、西文字母等非汉字开头的条目放在汉英部分正文之后。

4. 外国人名条目的词头与译文一般采用姓前名后的形式。例如：

Chomsky, Avram Noam 乔姆斯基，A·N

乔姆斯基，A·N Chomsky, Avram Noam

5. 为便于查阅，汉英部分的某些条目（多为自由组合）以汉语中心词或关键词立目，其他文字置于空心鱼尾号中，放在中心词或关键词之后。例如：

与产品相关的行为变量 product-related behavioural descriptor

立目时处理为：

行为变量［与产品相关的］product-related behavioural descriptor

6. 英汉部分概念相同或相近的汉语译文之间用逗号分隔，概念不同的汉语译文之间用分号分隔；汉英部分的英语译文一律用分号间隔。

7. 圆括号“（）”用于括注：①缩写或全称形式；②可省略的内容；③解释说明性文字。

8. 方括号“［］”用于括注可替换的文字。

9. 尖括号“〈〉”用于括注学科标注。


英汉部分


Aa

AA (affirmative action)　平权行动，反优先雇佣行动，反歧视行动

AAR (after-action review)　行动后学习机制；事后回顾

ability　能力

ability of manager　管理者能力

ability test　能力测试

ability to pay　支付能力

abnormal duty　非常规职责

ABO (accumulated benefit obligation)　（养老金）累积给付义务

abolition of office　职位取消

abscondence　弃职

absence　缺勤

absence from duty　缺勤

absence management　缺勤管理

absence not counting as leave　非休假缺勤

absence on leave　休假缺勤

absence rate　缺勤率

absence with apologies　因事缺席

absence with leave　因故缺勤，许可缺勤

absence without leave　无故缺勤，擅离职守

absence without reasonable cause　无正当理由缺勤

absenteeism　旷工

absenteeism policy　旷工政策

absolute frequency distribution　绝对频率分布

absolute rating　绝对额定

abstract reasoning　抽象推理

academic accreditation　学历评审

ACAS (Advisory, Conciliation, and Artribution Service)　伦敦劳动咨询、调解和仲裁服务委员会

accelerated death benefit rider　提前给付死亡保险利益附约

accelerated promotion　加速晋升

accelerated vesting　加速兑现

accelerating premium　累进奖金制

acceptability　可接受性

acceptance rate　接受率

accessible format　盲人易用材料

access to personal records　个人记录查阅

accidental death and dismemberment insurance (AD & D insurance)　意外伤亡险

accident and health benefit　意外与健康福利

accident compensation　事故赔偿

accident frequency　事故频率

accident insurance　意外伤害保险

accident investigation　事故调查

accident loss　事故损失

accident prevention　事故预防

accident proneness　事故（频发）倾向

accident reduction　减少事故

accident repeater　易肇事者

accident severity　事故严重程度

accident severity rate　事故严重率

accident work injury　工伤事故

accommodation allowance　住房津贴，住所津贴

accountability　责任

accountable allowance　实报实销津贴，凭单据证明津贴

Accounting Principles Board (APB)　会计原则委员会

Accounting Research Bulletin (ARB)　《会计研究公报》

accreditation　认证

accreditation criterion　评审准则

accreditation for prior learning (APL)　过往学习经历认可

accrediting and validating agency　评审机构

accrual of benefits　福利累积

accrued benefit　累积福利

acculturation　文化适应

accumulated and accrued annual leave　累积年假

accumulated benefit obligation (ABO)　（养老金）累积给付义务

accumulation limit　积累限额

accumulation of leave　假期积存

achievement need　成就需求

achievement test　成就测试

acid test　酸性测试

ACP test (actual contribution percentage test)　（雇主或单位）实际缴付比例测试

acquired right　既得权利

acquired immune deficiency syndrome (AIDS)　艾滋病

acquisition　兼并，收购

across-the-board increase　全面加薪

across-the-board pay increase　全面加薪，划一加薪幅度

acting　代理

acting allowance　代理津贴

acting appointment　代理任命，代理职位

acting office　代理职位

acting pay　代理薪酬

acting-up　代理较高职级

acting with a singling-out effect　代理以待选拔晋升

acting with a view to substantive appointment　代理以待实任

acting with a view to substantive promotion　代理以待实际升职

action　行动

action checklist　复核备忘；行动检查表

action date　行动日期

action learning　行动学习法，行为学习法

action plan　行动计划

action reason　行动理由

action short of a strike　非罢工性劳工行动

action short of dismissal　非解雇性伤害行为

action step　行动步骤

active duty　现役职务

active income　主动收入

active learning　主动学习

active leave balance　假期总额

actively-at-work provision　在职条款

active practice　主动实践，积极练习

active record　常用档案

active service　实际服务；实际服务期

activist　积极分子

activities of daily living (ADL)　日常生活活动

actual conflict　实际抵触

actual contribution percentage test (ACP test)　（雇主或单位）实际缴付比例测试

actual deferral percentage test (ADP test)　（员工）实际递延比例测试

actual expenditure　实际开支

actual hours worked　实际工作时数

actuarial assumption　精算假设

actuarial equivalent　精算等值

actuarial valuation　精算估值

actuary　精算师

Adams equity theory　亚当斯公平理论

AD & D insurance (accidental death and dismemberment insurance)　意外伤亡险

ADA of 1990 (Americans with Disabilities Act of 1990)　《1990年美国残疾人法》

additional pension　额外养老金；额外抚恤金

additional post　额外职位；增设职位

additional voluntary contributions (AVCS)　员工自愿补充养老金

add-on　追加

ADEA of 1967 (Age Discrimination in Employment Act of 1967)　《1967年雇佣年龄歧视法》

adequate position description　充分职位描述

ad hoc committee　专责委员会

ad hoc group　专责小组

adhocracy　变形虫组织

adjourning　解散期，解散阶段

adjudication　裁定

adjunct program　补充培训计划

ADL (activities of daily living)　日常生活活动

administer　管理者

administrative expenses　行政管理费

administrative level　管理层次

administrative line　直线式管理

Administratively Determined Pay System (AD pay system)　行政法规决定工资系列，AD工资系列

administratively uncontrollable overtime pay (AUO pay)　不可控加班费

administrative services only (ASO)　保险管理服务，纯保险服务

Administrative Simplification Provisions of 2001　《2001年管理简化条款》

administrator　管理者

adopted child　领养子女

adoption leave　收养假

AD pay system (Administratively Determined Pay System)　行政法规决定工资系列，AD工资系列

ad personam promotion post　专为个别任职者而设的晋升职位

ad personam promotion system　任职者个别晋升制度

ADP test (actual deferral percentage test)　（员工）实际递延比例测试

ADR (alternative dispute resolution)　非诉讼纠纷解决机制，建设性争议解决方法

adult learner　成年学习者

advance corporation tax　预扣公司税

advanced in-hire rate　优先录用工资

advanced leave　预支假期

advancement　晋升；升级

advance of leave　预支假期

advance of salary　预支薪金

advance of vacation leave　预支例假

adventure learning　探险学习法

adverse action　不利行动

adverse impact　负面影响

adverse selection　逆向选择，逆差选择

advertisement recruiting　广告招聘

advertising　广告

adviser　顾问

Advisory, Conciliation, and Artribution Service (ACAS)　伦敦劳动咨询、调解和仲裁服务委员会

advisory board　咨询委员会；顾问委员会

advisory committee　咨询委员会，顾问委员会

advisory letter　劝诫信

affected class　受影响群体

affective commitment　情感认同

affiliate　下属公司，联营公司

affiliated director　关联董事

affiliated person　关联人士

affiliation need　归属需求

affirmative action (AA)　平权行动，反优先雇佣行动，反歧视行动

affirmative action clause　平权行动条款

AFL (American Federation of Labor)　美国劳工联合会

after-acquired evidence　事后取得证据

after-action review (AAR)　行动后学习机制，事后回顾

after-tax　税后

age composition　年龄结构

age discrimination　年龄歧视

Age Discrimination in Employment Act of 1967 (ADEA of 1967)　《1967年雇佣年龄歧视法》

ageism　年龄歧视

agency shop　工会代理制

agency theory　代理理论

agent　经纪

age retirement　因龄退休

aggregate stop-loss provision　累积止损条款

aggregate working hours　工作总时数

aggregation of leave passage allowance　合并使用度假旅费津贴

aging survey data　老化调查数据

agreed establishment　议定编制

agreed procedure　议定程序

agreed time frame　议定时限

agreed timetable　议定时间表

agreement terms　合同条款

agreement terms of appointment　合同聘用制

AIDS (acquired immune deficiency syndrome)　艾滋病

AIDS policy　艾滋病政策

aiming　准确度

air-conditioning allowance　空气调节津贴

AJCA of 2004 (American Jobs Creation Act of 2004)　《2004年美国就业创造法案》

alcoholism　酗酒

alcohol policy　酒类饮用政策

alimentary allowance　临时生活津贴

all-employee share plan　全员股票计划

allocation of responsibilities　分派职务

all-out strike　全员罢工

allowance　津贴

Allport-Vernon-Lindzey study of values　奥波特—凡农—林德赛价值观研究

all-salaried workforce　薪资员工

alternate member　候补成员

alternate Saturday-off system　长短周制度

alternation ranking　交替排序法

alternative assessment　另类评估

alternative dispute resolution (ADR)　非诉讼纠纷解决机制，建设性争议解决方法

alternative minimum tax (AMT)　最低税负制，另类最低税

alternative ranking method　交替排序法

alternative worksite　可选择工作场所

amalgamation of ranks　职级合并

ambulatory surgery　门诊手术

American Federation of Labor (AFL)　美国劳工联合会

American Jobs Creation Act of 2004 (AJCA of 2004)　《2004年美国就业创造法案》

American Stock Exchange (AMEX)　美国证券交易所

Americans with Disabilities Act of 1990 (ADA of 1990)　《1990年美国残疾人法》

AMEX (American Stock Exchange)　美国证券交易所

amoeba management　变形虫式管理

amortization　摊销

amount of annual reduction　全年扣减额

AMT (alternative minimum tax)　最低税负制，另类最低税

analysis of variance　差异分析

analytical approach　分析法

analytical thinking　分析思考能力

anecdotal　观察所获信息

anniversary date　周年日

announcement　通告

annual allowance　年度津贴

annual allowance gratuity　年积酬金

annual benefits statements　年度福利报表

annual bonus　年终分红

annual enrollment period　年度注册期

annual goal　年度目标

annual-hours contract　年工作时合同

annual incentive　年度奖励

annual increment　按年递加的增薪；按年增薪额

annualized increase percent　年增长百分比

annual leave　年假

annual leave eligibility period　年假资格周期

annual leave passage　年假旅费

annual paid-up pension　每年付足的抚恤金

annual pension　每年养老金；每年抚恤金

annual pensionable emolument　可供计算养老金的年薪

annual percent increase　年增长百分比

annual retainer　董事年薪

annual salary　年薪

annual statement of total rewards　年度整体薪酬对账单

annuitant　养老金领取者

annuity　企业年金，退休金

annuity due　即付年金

anorexic organization　厌食企业

anti-cutback rule　反削减规定

anti-nepotism policy　亲属回避制度

anti-poaching　反挖猎

antiselection　逆差选择

antitrust and fair trade legislation　反托拉斯与公平贸易法

APB (Accounting Principles Board)　会计原则委员会

APL (accreditation for prior learning)　过往学习经历认可

apparent authority　表面权力

applicant　应聘者

applicant files　应聘材料

applicant flow data　应聘者档案

applicant flow log　应聘登记表

applicant-initiated recruitment　自荐式招聘

applicant pool　应聘人才库，申请池

applicant population　可聘人员；申请人数

applicant tracking system (ATS)　招聘跟踪系统，求职者跟踪系统

application blank　申请表

application for appointment　职位申请

application for leave　假期申请

application form　工作申请表

application for transfer　调职申请

application procedure　申请手续

application service provider (ASP)　招聘服务供应商

appointed day　指定日期

appointment　聘任，任命

appointment checking　入职审查

appointment held　聘任职位

appointment last held　离职时职位

appointment on expatriate terms　按外籍员工条款聘用

appointment on local terms　按本地员工条款聘用

appointment on transfer　转职聘任

appointment on trial　试任；以试任条件聘用

appraisal　评估；评价；考评

appraisal feedback　考评反馈

appraisal form　考评报告

appraisal interview　考评面谈，评价面试

appraisal period　考评期

appraisal politics　考评政治学

appraisal portfolio　考评方案包

appraisal program　考评程序

appraisal-related pay　考评相关报酬

appraisal report　考评报告

appraisal standardization　考评标准化

appraisal system　考评体系

appraisee　考评对象

appraiser　考评人员

appraiser training　考评人员培训

appraising officer　考评人员

apprentice grade　学徒职级

apprenticeship　学徒制

apprenticeship training　学徒式培训

approved manning scale　人员核准编制比例

approved post　核准职位

approving officer　核准人员；批核人员

aptitude　性向；个人能力

aptitude testing　性向测验

ARB (Accounting Research Bulletin)　《会计研究公报》

arbitration　仲裁

architectural barrier　建筑障碍

archival record　具保存价值的档案

area differential　地区补贴

area of specialization　专业范畴

area of work　工作范畴

articles of incorporation　公司章程

ascriptive culture　归属文化

ASO (administrative services only)　保险管理服务，纯保险服务

ASP (application service provider)　招聘服务供应商

assertiveness　决断力

assertiveness training　决断力训练

assessment　评价，测评

assessment center　测评中心，评价中心

assessment panel　评价委员会

assessment panel mechanism　评价委员会机制

assessment test　能力鉴定测验

assets　资产

assets investment performance review　资产投资业绩审核

assets sale　资产出售

assignment location　任职地点，工作地点

assignment of emolument　转付薪酬

assimilation　同化

assistant district service manager　地区服务经理助理

assisted homeward passage　补助回国旅费；资助回国旅费；资助回程旅费

associate member　准会员

assumption of duty　就任，就职

assumption paper　征求同意书；征求同意文件

ATS (applicant tracking system)　招聘跟踪系统，求职者跟踪系统

attainment test　造诣测验，成绩测试

attendance　考勤，出勤

attendance bonus　全勤奖，出勤奖

attendance incentive plan　参与式激励计划

attendance policy　考勤政策

attendance rate　出勤率

attendance record　考勤记录

attendance register　考勤簿；签到簿

attentiveness to duties　尽忠职守

attitude awareness and change program　态度认知与改变计划

attitude survey　态度调查

attitudinal structuring　态度构建

attorney　律师

attribution theory　归因理论

attrition　减员，人员自然缩减

audiovisual instruction　视听教学

audit　审计

audit approach　审计法

auditor　审计师

audit trail　审计跟踪记录

AUO pay (administratively uncontrollable overtime pay)　不可控加班费

authority　职权

authorization card　授权卡

authorized absence　特许缺勤；经批准缺勤

authorized official　指定官员

authorizing officer　批核人员；批准人员；批签人员

autocratic leadership　专制领导

automatic enrollment　自动登记

automatic increment　自动增薪

automatic wage progression　自动工资累进

autonomy　自治；自主性

auxiliary aids　辅助设备

availability analysis　可获性分析，拥有量分析

availability forecast　供给预测

availability pay　出勤补贴

AVCS (additional voluntary contributions)　员工自愿补充养老金

average　平均值

average basic salary　平均基本薪金；平均底薪

average frequency of salary increases　平均增薪频率

average hourly earnings　平均小时工资

average job size　职位价值平均数

average merit payment　平均劳绩奖赏

average overall incremental increase　整体平均递增薪额

average percent increase　平均薪酬获调率

award　奖励

Bb

baby boomer　婴儿潮时期出生的人

baby boom women　婴儿潮一代女性

baby break　育婴假

baby buster　生育低谷期出生者

background brief　背景资料简介

background check　背景调查

background investigation　背景调查

back pay　欠薪，补薪，补发工资

baggage allowance　行李津贴

bailout　救助

balanced scorecard　平衡记分卡，综合评价卡

balanced scorecard appraisal　平衡记分卡评估

balance sheet　资产负债表，决算表

balance sheet approach　资产负债表法

Baldridge National Quality Award　波多里奇国家质量奖

bank guarantee　银行担保

bank insurance　银行保险

bar chart　条形图

BARS (behaviorally anchored rating scale)　行为锚定等级评价法

base country　祖国，原籍国

base pay　基本工资

base payroll　年薪总和；工资基率

base pay structure　基本工资结构

base rate　基本工资率

base salary　基本工资

basic earnings per share　每股基本收益

basic insurance account　基本保险额度

basic plan with major medical　带重疾险的基本医疗保险

behaviorally anchored rating scale (BARS)　行为锚定等级评价法

behavioral observation scale　行为观察等级评价法

behavior-based appraisal　基于行为的绩效评估

behavior modeling　行为模拟

benchmarking　标杆学习；基准调查

benchmark job　基准职位

benchmark job data　基准职位数据

beneficiary　受益人

benefit　福利

benefit reduction　福利削减

benefits continuation　薪资延续

Bennett Amendment　《贝内特修正案》

bereavement leave　丧假

beta　贝塔测试；贝塔系数

BFOQ (bona fide occupational qualification)　实际职业资格

BHCAG (Buyers Health Care Action Group)　医疗保险联合购买组织

bias　偏见

bimodal distribution　双峰分布

binomial option pricing model　二项式期权定价模式

BIS year (break-in-service year)　中断服务年份

Black-Scholes Model　布莱克—斯科尔斯模型

BLS (Bureau of Labor Statistics)　（美国）劳工统计局

Blue Bird　蓝鸟；意外收入

Blue Cross and Blue Shield Association　（美国）蓝十字与蓝盾协会

BOD (board of directors)　董事会

bona fide occupational qualification (BFOQ)　实际职业资格

bona fide wellness program　员工健康修炼计划

bond　债券

bonus　奖金

bonus-eligible　奖金计划人选

bonus guarantee　固定奖金

bonus pay plan　奖金支付计划

bonus progressivity　奖金累进

book unit award plan　股份净值奖励计划

book value　净值

book value per share　每股净值

book value purchase plan　净值购买计划

bottom line　底线；盈亏一览结算线

boycott　联合抵制

BPR (business process reengineering)　业务流程再造，流程管理

brand name drug　品牌药（有专利权）

breadth　幅宽

break-in-service year (BIS year)　中断服务年份

broadbanding　宽带薪酬制；减级增距制度

broadbanding pay structure　宽带薪酬结构

broad-based stock option plan　大范围股票期权计划，广泛股票期权计划

BTA insurance (business travel accident insurance)　公差意外险

budget　预算

bumping procedures　工作替换程序

Bureau of Labor Statistics (BLS)　（美国）劳工统计局

burnout　职业倦怠，精力枯竭

burnout reduction　消减倦怠

business agent　工会代理人

business continuity planning　业务连续性计划

business ethics　职业道德

business games　经营管理策略

business life cycle　企业生命周期

business literacy　商业理解能力

business necessity　经营必要性

business plan　商业计划

business process reengineering (BPR)　业务流程再造，流程管理

business review　工作检讨；业务回顾

business strategy　商业策略，经营策略

business travel accident insurance (BTA insurance)　公差意外险

Buyers Health Care Action Group (BHCAG)　医疗保险联合购买组织

Cc

CAE (career average earnings)　职业生涯平均收入

cafeteria approach　自选福利补贴方式

cafeteria plan　自助式计划，自助福利方案

cafeteria-style benefit　自助式福利

CAI (computer-assisted instruction)　电脑辅助指导

calendar day　历日

calendar month　历月

calendar year　历年

call-back pay　加班费，召回工资

call center　呼叫中心

call-in pay　报到工资

campus ambassador　校园大使

campus recruiting　校园招聘

CAM therapy (Complimentary and Alternative Medicine therapy)　替补医学疗法

candidate-order error　候选人次序错误

CAP1
 (career average pay)　职业生涯平均收入

CAP2
 (competency alignment process)　能力结盟过程

cap　工资帽，工资总额上限

capitation　按人头付费

capitation-based reimbursement　（保险）按人收费

career　职业

career anchor　职业锚，职业动机

career average earnings (CAE)　职业生涯平均收入

career average pay (CAP)　职业生涯平均收入

career average salary (CAS)　职业生涯平均收入

career center　职业中心

career counseling　职业咨询

career counseling service　职业咨询服务

career counseling session　职业咨询讲座

career curve　职业曲线，成熟曲线

career cycle　职业周期

career development　职业发展

career development method　职业发展方法

career development structure　职业发展结构

career exhibition　职业资料展览

career framework　职业发展结构

career ladder　职业阶梯

career-long employment　终身雇佣制

career management system　职业管理系统

career mobility　职业流动

career opportunity　职业机遇

career path　职业道路，职业路径

career path information　职业路径信息

career planning　职业规划

career plateau　职业高原

career posting　职位调派；职位部署

career prospect　事业前途；职业前景

career stage　职业阶段

career structure　职业结构

career support　职业支持

career talk　职业发展讲座，就业指导讲座

career training　专业训练，职业训练

carve-out　切割保险

CAS (career average salary)　职业生涯平均收入

case conference　个案研讨会

case file　个案案卷

case method　案例教学法，个案法

case study　案例研究

case study method　案例研究方法

case study training method　案例研究培训法

cash accounting　现金会计

cash addition　现金补贴

cash balance pension plan　现金余额养老金计划

cash balance plan　现金余额计划

cash-based plan　现金奖励计划

cash compensation　现金报酬

cash coupon　代金券

cash flow　现金流量

cash flow statement　现金流量表

cashless option exercise　无现金式期权行使

cash option exercise　现金式期权行使

cash or deferred arrangement (CODA)　现金或延迟安排养老金计划

cash performance target plan　现金绩效目标计划

casual dress　便装

casual employment　临时雇佣

casual entertainment　一般酬酢；休闲娱乐

casual labor　散工

casual leave　事假

casual worker　散工

category of employment　职业类别；行业类别

category of staff　员工类别

Cattell 16 personality factor test (16PF)　卡特尔16种人格因素测试

caucus　磋商

caution　告诫

cave-in　低于预期的奖励

CBET (competency-based education and training)　能力本位教育与训练

CBT (computer-based training)　电脑化培训

CC (curriculum vitae)　简历

C corporation　C类公司，普通股份有限公司

CCPA of 1968 (Consumer Credit Protection Act of 1968)　《1968年消费者信用保护法》

CD & A (compensation discussion and analysis)　薪酬讨论及分析

CDHP (consumer-driven health plan)　消费者驱动健康保险

CEA (cost-effective analysis)　成本效果分析法

centralization　集权化

central tendency　集中趋势，居中趋势

central tendency error　趋中错误

certification　认证

chain of command　统属关系

chance of loss　损失机会

change agent　变革推动者

change in control agreement　管理权变更协议

change in control provision　管理权变更条款

change in methods of accounting　会计方法改变

change management　变革管理

changeover time　变更时间

channel　渠道

character check　品德调查

character evidence　品德证据

character witness　品德证人

charge to earnings　收益支出

check-and-balance system　制衡机制

checklist　考核清单；清单评价法

chief rank　主管职级

child-labor law　童工法

children's pension　子女抚恤金

CIO (Congress of Industrial Organizations)　（美国）产业组织会议

CIPP (context, input, process, product)　CIPP评估模型

circular model　循环模式

CIRO (context, input, reaction, outcome)　CIRO培训评估模型

CIT (critical incident technique)　关键事件评价法

citation　违纪通报

civilian staff　文职人员

civil rights　民权

civil service　公务员（总称）

claims utilization report　医疗索赔使用情况报告

class　职类

class action suit　集体诉讼

classification appeal　职位变更陈情书

classification certificate　职位确认书

classification method　归类法，分类法

classification method of job evaluation　职位评价分类法

classification system　分类法

class of passage　旅费等级

classroom training　课堂培训

class scale　职类工资等级

clear working day　完整工作日

cliff vesting　悬崖式赋益

climate survey　工作氛围调查

clock card　工时卡，考勤卡

cloning　克隆

closed file　封存档案

closed shop　闭门企业

closing date　截止日期

CMI (computer-managed instruction)　电脑管理指导

CMQ (common metric questionnaire)　普通公制问卷

coaching　辅导，训练；教练技术

COB (coordination of benefits)　保险赔偿协调

COBRA of 1985 (Consolidated Omnibus Budget Reconciliation Act of 1985)　《1985年综合预算统一调节法案》

CODA (cash or deferred arrangement)　现金或延迟安排养老金计划

code of practice　操作守则

codetermination　共同决策制

coefficient of determination　确定系数

co-employment　联合雇佣

coercive power　强制权力

coffee break　休息时间，咖啡时间，工间休息

cognitive ability　认知能力

cognitive ability testing　认知能力测试

cognitive outcome　认知性结果

COGS (cost of goods sold)　销售成本

cohesiveness　凝聚力

coinsurance　共同保险

COLA (cost-of-living adjustment)　生活成本调整

COLI (corporate-owned life insurance)　企业持有寿险

collaborative HR　协作人力资源

collateral　贷款担保资产

colleague　同事

colleague appraisal　同事考评

collective bargaining　劳资谈判，集体谈判

collective bargaining agreement　劳资谈判协议

collectivism　集体主义

colour discrimination　种族歧视

combination pay plan　组合式薪酬方案

combined establishment　合并编制

command structure　统领结构；指挥结构

commendation　嘉奖

commercial paper　商业票据

commission　委员会

common grade　共通职级

common law　普通法，习惯法

common law employment test　雇佣关系测试

common metric questionnaire (CMQ)　普通公制问卷

common pension　共同养老金

common recruitment examination　综合招聘考试；公开招聘考试

common review date　例行加薪日

common share　普通股

common stock　普通股

communicable disease　传染性疾病

communication　交流，沟通

communication strategy　沟通策略

community involvement　社区参与

community of practice　演练小组

community-rated insurance　团体费率保险

community rating　社群评分

commutation　折算额

commutation factor　折算因子

commuted annual allowance gratuity　折算后年积酬金

commuted gratuity　折算后酬金

commuted part of pension　养老金折算部分

commuted pension gratuity　折算后退休酬金

company car　公司配车

comparable grade　相类职级；可比较职级

comparable job　相类职位

comparable worth　可比价值

compa-ratio　参照比率

comparative appraisal method　比较考评法

comparative performance　相对绩效

comparative rating　相对评价

compassed work schedule (CWS)　固定工作时间

compassionate leave　事假；丧假

compensable factor　报酬因素

compensable factor degree　报酬因素吻合度

compensable factor weight　报酬因素权数

compensation　报酬，薪酬

compensation benefit　薪酬福利

compensation budget　薪酬预算

compensation committee　薪酬委员会

compensation committee governance　薪酬委员会管理要则

compensation cost　薪酬成本

compensation discussion and analysis (CD & A)　薪酬讨论及分析

compensation frequency　薪酬发放频率

compensation leave　补假

compensation mix　薪酬组合

compensation philosophy　薪酬哲学

compensation policy　薪酬政策

compensation rate　计酬标准

compensation strategy　薪酬策略

compensation tax axiom　薪酬税则

compensatory damages　补偿性赔偿金

compensatory stock option　补偿性购股权；薪酬性股票期权

compensatory time off　补假

compensatory time-off plan　补假计划

competence-based interview　基于能力的面试

competency　胜任特征，能力

competency alignment process (CAP)　能力结盟过程

competency assessment　能力评估

competency-based appraisal　基于能力的评价，能力本位评价

competency-based approach　基于能力的方法

competency-based education and training (CBET)　能力本位教育与训练

competency-based pay　能力工资

competency dimension　胜任特征构成维度

competency model　胜任特征模型

competency profile　胜任特征纲要

competitive advantage　竞争优势

competitive appointment system　竞争聘任制度

competitive compa-ratio　竞争性参照比率

competitive examination　公开竞争考试；选拔试；淘汰试

competitive pay policy　竞争性报酬政策

complaint　抱怨

complaint case　申诉个案

complementing　员额补充

completed tour　届满任期

completed years of service　已完成服务年数

completion bonus　完成奖，竣工奖

complex　情绪

compliance　合规

compliance officer　合规主任

Complimentary and Alternative Medicine therapy (CAM therapy)　替补医学疗法

component　部门

component head　部门主管

composite system　混合补偿方式

compound interest　复利

compound salary growth rate (CSGR)　薪酬复合增长率

comprehensive flexible benefits plan　综合弹性福利计划

comprehensive health plan　综合健康保险

compressed workweek　压缩工作周

compression　工资密集

compulsory binding arbitration　强制性仲裁

compulsory decantation　强制调迁

compulsory retirement　强制退休

computer-assisted instruction (CAI)　电脑辅助指导

computer-based training (CBT)　电脑化培训

computerized career progression system　电脑化职业生涯行进系统

computerized forecast　电脑化预测

computer-managed instruction (CMI)　电脑管理指导

concentration strategy　集中战略

conceptual skill　概念化技能

concessionary arrangement　特惠安排

concession bargaining　让步谈判

conciliation　调解；安抚

conciliation agreement　调解协议

concurrent appointment　同时委任

concurrent job　兼任

concurrent validation　同时效度

concurrent validity　同期正当性

conditioned hours of work　规定工作时数，规定工时

condition of employment　雇佣条件

condition of service　服务条件

conference method　会议方法

confidentiality agreement　保密协议

confirmation increment　实任增薪点

confirmation in office　确任职位

confirmed employee　实聘人员

conflict　冲突

conflict management　冲突管理

conflict of interest　利益冲突

confrontation meeting　对抗会议

conglomerate　跨行业企业

Congress of Industrial Organizations (CIO)　（美国）产业组织会议

consideration　对价

Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA of 1985)　《1985年综合预算统一调节法案》

consolidated overtime allowance　合并逾时工作津贴

consolidated pay scale　综合工资等级

constructive discharge　事实解雇，推定解雇

constructive receipts　推定收入

construct validity　结构效度

consultant　顾问

Consumer Credit Protection Act of 1968 (CCPA of 1968)　《1968年消费者信用保护法》

consumer credit report　消费者信用报告

consumer-driven health plan (CDHP)　消费者驱动健康保险

consumer price index (CPI)　消费者价格指数

content validity　内容效度

contest mobility　竞争性流动

context, input, process, product (CIPP)　CIPP评估模型

context, input, reaction, outcome (CIRO)　CIRO培训评估模型

continental pay　大陆工资

contingency　应急费用

contingency planning　应急计划

contingent compensation　或有报酬，权变报酬

contingent worker　临时工

continuing pay　持续支出

continuous absence　持续缺勤；连续缺勤

continuous contract　无间断合同

continuous learning　持续学习

continuous leave　连续休假

continuous service　无间断服务

contract　合同

contract for services　劳务合同

contract gratuity　约满酬金

contract number　合同编号

contract of service　雇佣合同

contractor　承包商

contract staff　合同员工

contract terms　合同条款

contractual right　契约性权力

contrast effect　对照效应

contrast error　比较性错误

contribution　供款

contributor　供款人

contributory benefits plan　付费福利计划

contributory plan　付费养老金计划，投入计划

contributory service　供款服务期

controlled foreign corporation　受控外国公司

control point　控制点

convenience sample　方便样本，便利样本

convenience service　便利服务

conversion arrangement　转换职级办法；换算办法

convertible bond　可兑换债券

convertible debenture　可兑换债券

convertible preferred stock　可兑换优先股

convertible securities　可兑换证券

coordination of benefits (COB)　保险赔偿协调

coordination training　合作培训

copay　自付垫底费；定额手续费；共同负担费用

copayment　自付垫底费；定额手续费；共同负担费用

cop-out clause　逃避条款

core competencies appraisal system　按关键才能考评工作表现的制度

core competency　核心竞争力，关键才能

core grade　核心职级

core grade method　核心职级法

core hours　核心工作时间

core labor force　核心员工

core-plus plan　核心外加计划

core values　核心价值观

core work activity　核心工作

core worker　核心员工

core workforce　核心工作团队

corporate citizenship　企业公民

corporate culture　企业文化

corporate governance　企业治理

corporate identity　企业识别

corporate image　企业形象

corporate mission　公司使命；企业目标

corporate-owned life insurance (COLI)　企业持有寿险

corporate philosophy　公司哲学

corporate values　企业价值观

corporate vision　企业愿景，公司愿景

corporation reengineering　企业再造

corrective action　纠正措施

correlation analysis　相关分析

correlation coefficient　相关系数

corresponding pay range　对等薪幅

corresponding rank　对等职级

corresponding salary point　对等薪点

cost-based reimbursement　实报实销

cost-benefit analysis　成本收益分析

cost containment　成本控制

cost-effective analysis (CEA)　成本效果分析法

cost leadership　成本领先策略

cost of capital　资本成本

cost of goods available for sale　可供销售商品成本

cost of goods sold (COGS)　销售成本

cost of labor　劳动力成本，人工成本

cost of living　生活成本

cost-of-living adjustment (COLA)　生活成本调整

cost-of-living allowance　生活补贴

cost-of-living index　生活成本指数

cost of sales　销售成本

cost-per-hire　人均招聘成本

cost shifting　成本转移

cost spreading　成本分摊

counseling　咨询

countersign　加签；副署

country of origin　原籍国；原居地

coverage limit　年度保额封顶

covered compensation　社保涵盖薪资；雇员退休前平均社保工资基数

covered wages　涵盖工资；福利调整工资基数

CPI (consumer price index)　消费者价格指数

craft union　行业工会，同业工会

craft worker　技术工

creation of a post　开设职位

credential　资历证明

credential-based pay　文凭工资

credentialing process　资质审查程序

credit　信贷

creditable coverage　可抵免保险

credited service　认可年限

credit leave passage allowance　度假旅费津贴结余

crisis management　危机管理

crisis planning　危机规划

crisis prevention　危机防范

criteria relevance　标准相关性

criteria sensitivity　标准敏感度

criterion-related validity　效标关联效度

criterion validity　效标效度

critical incident　关键事件

critical incident technique (CIT)　关键事件评价法

critical job dimension　关键性工作因子

critical success factor　关键成功因素

critical task　关键任务

cross-cultural preparation　跨文化准备

cross-functional team　跨职能团队

cross-functional training　跨职能培训

cross posting　对调

cross training　交叉培训，多技能培训，轮岗培训

crucial member　家庭主要成员

CSGR (compound salary growth rate)　薪酬复合增长率

C-suite　高管层

CTDS (cumulative trauma disorder)　累积性工伤，累积性劳损疾患

cultural change　文化转变

cultural difference　文化差异

cultural environment　文化环境

cultural inclination　文化倾向

cultural insensitivity　文化冷漠

cultural integration　文化融合

cultural shock　文化冲突

culture　文化

culture shock　文化冲击

cumulative performance period　累积性绩效考评期

cumulative trauma disorder (CTDS)　累积性工伤，累积性劳损疾患

currency exchange rate　汇率

current assets　流动资产

current liabilities　流动负债

current performance　当前绩效

current ratio　流动比率

current tax　当期税金，本期税额

curriculum vitae (CC)　简历

curtailment of leave　缩短假期

customer appraisal　顾客考评

cut-off point　津贴截分点

cut-off score　录用分数线

CWS (compassed work schedule)　固定工作时间

cybersmear　网络诽谤

cyclical unemployment　周期性失业

cyclical variation　循环变动

cycling　循环

Dd

daily flex　弹性工时

daily-rated employee　日薪员工

daily subsistence allowance　每日生活津贴

daily subsistence rate　每日生活津贴率

daily wage rate　日薪定额

daily work record　工作日记

DALY (disability adjusted life year)　伤残调节生命年

damages　违约赔偿金；违约罚金

D & O liability insurance (director and officer liability insurance)　董事及高级职员责任险

danger　危险

dangerous duties allowance　危险职务津贴

dangerous duty　危险职务

danger pay　危险津贴

database　数据库

data flow diagram　数据流程图

date created　发起日期

date of appointment　聘任日期

date of assumption of duty　上任日期

date of first appointment　最初受聘日期

date of resumption of duty　回任日期

date of substantive promotion　实际升职日期

Davis-Bacon Act (DBA)　戴维斯—佩根法案

day-at-a-time vacation　零星假

day of duty　上班日

day-release course　日间给假培训课程

day shift　白班

day-to-day collective bargaining　日常集体谈判

day-to-day terms　按日聘用条款

DB (defined benefit)　固定福利；给付确定

DBA (Davis-Bacon Act)　戴维斯—佩根法案

DBR (double benefit rule)　双重福利规则

DC (defined contribution)　固定缴费

death benefit　死亡福利

death gratuity　死亡抚恤金

deauthorization　终止授权

debarment　褫夺令，资格剥夺令

debenture　信用债券

debit　借记

debit balance of leave　超支假期

debit leave passage allowance　度假旅费津贴结欠

debt　债务

debt-to-equity ratio　权益负债率

decentralization　分散化

decentralization of functions　职责分散

decertification　取消认可

decile　十分位数

decision support system　决策支持系统

decision tree induction (DTI)　决策树归纳法

decision tree model　决策树模型

declaration form　申报表

declared policy　既定政策

declared residence　申报居所

deductible　免赔额，自负额

deductible carry-over　减免结转月数

deductible limit　减免限制

deduction code　减扣原则

deductive reasoning　演绎推理

defamation　诽谤，中伤

default　违约

defaulter report　员工犯规报告

deferment of increment　延期增薪；延期发放增薪

deferment of passage　推迟享用旅费

deferral option　递延期权

deferred annuity　递延年金

deferred benefit　递延福利，延付福利

deferred bonus　递延奖金

deferred compensation　递延薪资

deferred fixed annuity　递延固定年金

deferred income tax　递延所得税

deferred increment　递延增薪

deferred pension　递延养老金

deferred pension benefit　递延养老金福利

deferred premium arrangement　保费延缴协议

deferred profit-sharing plan　递延利润分享计划

deferred tax　递延税项

deficiency　违背

defined benefit (DB)　固定福利；给付确定

defined benefit pension plan　给付确定养老金计划

defined benefit plan　养老金固定收益计划，养老金福利计划

defined contribution (DC)　固定缴费

defined contribution health plan　固定缴费健康险

defined contribution pension plan　固定缴费养老金计划

defined contribution plan　固定缴费养老金计划

de-layering　扁平化

delegated authority　获授权力

delegation　授权

delegation of authority　转授权力

deletion of a post　删除职位

delinquent behavior　违法行为

Delphi analysis　德尔菲分析

Delphi technique　德尔菲法

demand forecasting　人员需求预测

de minimis　微量福利

de minimis rule　微量福利原则

demographics　人口统计数据

demotion　降职

denominator　分母

dental health maintenance organization (DHMO)　牙健康维护组织

dental preferred provider organization (DPPO)　牙科优先提供者组织

department　部门

departmental car　部门自用车

departmental circular　内务通告

departmental consultative machinery　部门协商制度；部门咨询结构

departmental entertainment vote　部门酬酢拨款

departmental grade　部门职系

departmental instruction　部门训令；内务训令

departmental leave roster　部门休假表

departmental policy　部门政策；内务政策

departmental staff　部门人员

departmental transport　部门专用车

departmentation　部门划分

department compa-ratio　部门薪资均衡指标

department interviewer　部门面试官

Department of Health and Human Services (DHHS)　（美国）卫生与人力资源服务部

Department of Labor (DOL)　（美国）劳工部

department of labor job analysis　劳工部工作分析法

Department of Treasury　（美国）财政部

dependant　家属；遗属；受养人

dependant pension　受养人养老金；受养人抚恤金；遗属抚恤金

dependency ratio　供养比率

dependent　受养者

dependent care assistance plan　受养者资助计划

dependent care spending account　受养者护理支付账户

dependent care subsidy　受养者护理补贴

dependent child　受供养子女

dependent family member　受供养家属

dependent life insurance　受养者寿险

dependent person　受养者

dependent variable　因变量

deposition　宣誓作证

depreciation　折旧

depression　沮丧

deprivation of office　免职

deputize for　担任…副手；代理…职务

dereliction of duty　失职，渎职

derivative securities　衍生证券

descriptive scale　描述评价量表

deserted outpost　废弃职位

designate　任命，指派

designated as　职衔定为

designated person　指定人员

desk audit　案卷审计

despatch duty　派送文件职务

details of post　职位说明

determination letter　国内收入署核准书

deutero learning　再学习

development　开发，发展

developmental counseling　员工发展咨询

developmental disability　发展性残障

development planning system　开发规划系统

development post scheme　培训职位计划

development program　员工发展计划

deviation　（薪酬）偏差值

devolution of authority　权力下放

devolution of duties　转交职务

DHHS (Department of Health and Human Services)　（美国）卫生与人力资源服务部

DHMO (dental health maintenance organization)　牙健康维护组织

diagnostic related groups (DRGs)　疾病诊断相关分组

diary　工作日志

dictatorial inspectorate approach　专断视察方式

die in the service　在职时去世

differential　工资差额

differential in salary　薪金差距

differential piece rate　差额计件工资

differential piece-rate system　差额计件工资制

differentiation　个性化，差异化

diluted earnings per share　每股稀释收益

dilution　稀释

direct appointment　直接聘任

direct appointment to promotion ranks　直接聘任人员出任晋升职级

direct appointment without advertisement　不经广告而直接聘任

direct cash compensation　直接现金报酬

direct channel　直接渠道

direct compensation　直接报酬

direct cost　直接成本

direct employee　直属员工

direct entrant　直接入职人员

direct entry　直接聘用；直接入职

direct financial compensation　直接经济报酬

directional point　指示分数

directive interview　定向面试

direct labor　直接人工，一线生产人员

directly accountable to　直接向…负责

direct observation　直接观察

director and officer liability insurance (D&O liability insurance)　董事及高级职员责任险

direct passage　直航旅费

direct pay　直接报酬

direct recruitment　直接招聘

direct seller　直销员

disability　伤残

disability adjusted life year (DALY)　伤残调节生命年

disability benefit　伤残福利

disability benefits program　伤残福利计划

disability management　伤残管理

disability pension　伤残养老金；伤残抚恤金

disability plan　伤残福利计划

disabled individual　伤残员工

disabled person　残疾人

disabled veteran　伤残退伍军人

disaster plan　灾难应变计划

disaster recovery plan　灾难恢复计划

discharge　辞退

discharge of obligation　免除责任

disciplinary action　纪律处分

disciplinary charge　纪律指控

disciplinary layoff　临时解雇，纪律性解雇

disciplinary mechanism　纪律处分机制

disciplinary offence　违纪行为

disciplinary procedure　处分程序，纪律程序

disciplinary proceedings　处分程序，纪律程序

disciplinary sanction　纪律制裁

discipline　处分；纪律

disclaimer statement　免责声明

disclosure　发布

discounted cash flow　现金流量现值

discounted restricted stock purchase　限制性股票折价购买

discounted stock option　折价股票期权

discount rate　折价率，贴现率

discrete data　离散数据

discrete performance period　离散绩效周期

discretionary benefit　自由裁量福利；酌情支付福利

discretionary bonus　自由裁量奖金；酌情支付奖金

discretionary income　可自由支配收入

discretionary power　酌情权

discriminant analysis　判别分析

discrimination　歧视

discrimination testing　辨别测试

dismissal　解雇；开除

dismissal reason　解雇理由

dismission　离职

dismission interview　离职面谈

dismission rate　离职率

disobedience　抗命；不服从

disparate impact　差别性影响

disparate rejection rate　差别淘汰率

disparate treatment　差别性对待

displaced worker　失业工人，下岗工人

disposable income　可支配收入

disposable pay　可支配报酬

disposition date　行权日期

disqualifying disposition　不合格行权，违规行权

disqualifying income　不合格收入

dissatisfier　不满因子

distance learning　远程学习

distractor　扰乱项

distribute bonus　分红

distribution　分配；分布

distribution of grading　评分分布

distributive bargaining　分配式谈判

distributive justice　分配公正

divergent data　发散数据

diversification　多元化

diversity　多元化

diversity management　多元化管理

diversity training　多元化培训

divestiture　剥离

dividend　红利

dividend equivalent　红利对等物

dividend for group insurance　团体险分红

dividend tax　红利税

division structure　事业部结构

documentation　书面记录

DOL (Department of Labor)　（美国）劳工部

dollars for doers　员工慈善行为经费

domestic appliances allowance　用具津贴

domestic calamity　家庭变故

domestic partner benefit　家庭伴侣福利

domestic travel allowance　内地交通津贴

domino effect　多米诺效应

dormitory　员工宿舍

dotted line relationship　虚线汇报关系

double benefit　双重福利

double benefit rule (DBR)　双重福利规则

double declining balance depreciation　双倍余额递减折旧法

double entry accounting　复式会计

double increment　双递增薪点

double ladder scheme　双途晋升计划

double-loop learning　双环学习

double pay　双薪

doubling　兼任

doubling down　兼任较低职级

doubling-down allowance　兼任较低职级津贴

doubling-sideways allowance　兼任同一职级津贴

doubling up　兼任较高职级

doubling-up allowance　兼任较高职级津贴

downgrading　降职

downshifting　降职

downsizing　裁员，精简

downward move　降级

dowry payment　嫁妆费

DPPO (dental preferred provider organization)　牙科优先提供者组织

draw　员工预付佣金

dress code　着装要求

DRGs (diagnostic related groups)　疾病诊断相关分组

drug abuse　毒品滥用，药物滥用

drug formulary　（保险）处方药物表

Drug Free Workplace Act of 1988　《1988年工作场所无毒品法案》

drug testing　毒品测试

DTI (decision tree induction)　决策树归纳法

dual-career employee　双职工员工

dual-career ladder　双重职业阶梯

dual-career path　双重职业途径

dual-career track　双重职业轨道

dual command　双重管理

dual income family　双收入家庭

dual labor market　双重劳动力资源

dual supervision　双重监督

due diligence　尽职调查

due diligence process　尽职调查

due process　合法程序，正当程序

dummy run phase　模拟阶段

dust hazard　粉尘危害

duty　职责，责任

duty journey　公干

duty list　职务表；职责表

duty mileage allowance　外勤行车津贴

duty passage　公干行程

duty-related death benefit　因工死亡福利

duty-related injury benefit　因工受伤福利

duty roster　轮值表

duty visit　职务访问

dynamic group　动态组

Ee

EAP (employee assistance program)　员工援助计划

EAPI (equivalent annual percent increase)　同等年比例增长

early retirement　提前退休

early retirement age　提前退休年龄

early retirement factor　提前退休因素

early retirement plan　提前退休计划

early retirement window　提前退休窗口

early return to work program　重返工作岗位计划

earned income tax credit (EITC)　所得税抵免

earned leave　已赚取假期

earned time-off　带薪假

earnings　薪资

earnings before interest and taxes (EBIT)　息税前利润

earnings before interest, taxes, depreciation and amortization (EBITDA)　息税折旧及摊销前利润

earnings per share (EPS)　每股收益

earnings-related basic pension scheme　与薪资相关的基本养老金制度

earnings statement　收益表

EBIT (earnings before interest and taxes)　息税前利润

EBITDA (earnings before interest, taxes, depreciation and amortization)　息税折旧及摊销前利润

economic benefit　经济效益

Economic Growth and Tax Relief Reconciliation Act of 2001 (EGTRRA of 2001)　《2001年经济成长和租税宽减调整法案》

economic strike　经济罢工

economic value added (EVA)　经济增加值

economy of scale　规模效益，规模经济

education　学历；教育

educational assistance plan　教育援助计划

educational benchmark　学历基准

educational benchmark entry point　学历基准起薪点

education allowance　教育津贴

educational qualification　学历

educational qualification method　学历比较法

education subsidy　教育津贴

EEO (equal employment opportunity)　平等就业机会

EEOC (equal employment opportunity commission)　平等就业机会委员会

EEO guideline　平等就业机会指南

effect factor of career planning　职业规划影响因素

effect factor of development　开发影响因素

effective administration　有效管治

effective coaching technique　有效训练方法

effective communication　有效沟通

effective date　生效日

effective dating　生效期，实施期

effectiveness　效力

effective sequence　生效序列

effective tax rate　有效税率

effective working hour　有效工时

efficiency　效率

efficiency bar　效率工资线

efficiency enhancement initiative　促进效率措施

efficiency of labor　劳动效率

efficiency of service　服务效率

efficiency review　效率检讨

efficiency wage　效率工资

efficiency wage theory　效率工资理论

ego-involvement　自我投入

EGTRRA of 2001 (Economic Growth and Tax Relief Reconciliation Act of 2001)　《2001年经济成长和租税宽减调整法案》

Eiffel Tower company culture　埃菲尔铁塔型公司文化

eighty-percent rule　百分之八十原则

EIS (executive information system)　管理者信息系统

EITC (earned income tax credit)　所得税抵免

EITF (Emerging Issues Task Force)　紧急会计问题工作组

elasticity of demand　需求弹性

e-learning　网络化学习

election campaign　选举活动

Electromation　伊莱克特拉美公司裁决

electronic meeting　电子会议

electronic monitoring　电子监控

electronic performance support system (EPSS)　电子绩效支持系统

eligibility criteria　资格标准；申领准则

eligibility date　合格日期

eligibility for a plan　计划参与资格

eligibility period　资格周期；可享假期期间；具资格期间

eligible payroll　符合条件的雇员薪酬福利总和

elite theory　精英理论

emergency flexibility　应急假

emergency planning　紧急应变计划

emerging company　新兴公司

Emerging Issues Task Force (EITF)　紧急会计问题工作组

Emerson premium system　爱默生奖励工资制

emolument　薪酬

emotional appeal　感召力

emotional quotient (EQ)　情商

employability skill　就业技能

employed rate　就业率

employee　员工

employee assistance program (EAP)　员工援助计划

employee attitude survey　员工态度调查

employee benefit plan　员工福利计划

employee bonus　员工红利

employee bonus payable　应付员工奖金

employee canteen　员工餐厅

employee card badge　工卡

employee career management　员工职业生涯管理

employee-centered job redesign　以员工为中心的工作再设计

employee class　员工职类

employee compensation　员工薪酬

employee consultation service　员工咨询服务

employee contribution　员工缴款，雇员供款

employee contribution plan　员工供款计划

employee data sheet　员工信息表

employee director　员工董事

employee-driven idea system　员工建议奖励机制

employee empowerment　员工授权

employee engagement　员工敬业度

employee equity　员工公平

employee handbook　员工手册

employee identity　员工身份

employee involvement　员工参与

employee leasing　员工租借

employee manual　员工手册

employee orientation　新员工导向培训，员工上岗引导

employee ownership　员工所有制

employee participation　员工参与

employee-pay-all benefit　员工全自费福利

employee pay cheque　工资支票

employee pension fund　员工养老金基金

employee placement　员工任命

Employee Polygraph Protection Act　（美国）《员工测谎保护法案》

employee potential　员工潜能

employee record　员工记录

employee referral　在职员工推荐，内部推荐

employee referral program　内部推荐计划

employee relationship　员工关系

employee relationship management (ERM)　员工关系管理

employee requisition　员工申请表

employee retention　员工保留

Employee Retirement Income Security Act (ERISA)　《员工退休收入保障法》

employee security　员工安全

employee securtiy measures　员工安全措施

employee self-service　员工自助服务

employee services benefit　员工服务福利

employee skill　员工技能

employee stock option　员工认股权

employee stock ownership plan (ESOP)　员工持股计划

employee stock ownership trust　员工持股信托

employee stock purchase plan　员工购股计划

employee surplus　员工过剩

employee survey　员工测评；员工调查

employee survey research　员工调查研究

employee's welfare fund　员工福利金

Employee's Withholding Allowance Certificate　员工预扣津贴证书（即Form W-4）

employee training method　员工培训方法

employee turnover　员工流动；员工流失

employee turnover rate　员工流动率；员工流失率

employee type　员工类型

employee under training　受训员工

employee wellness program (EWP)　员工健康修炼计划

employer　雇主

employer information report　雇主信息报告

employer of choice　最佳雇主

employer-provided insurance　雇主为雇员提供保险

employer's liability policy　雇主责任保险

employer sponsored retirement plan　雇主资助养老金计划

employer unfair labor practice　雇主不当劳动行为

employment　雇佣；职业

employment advocacy　雇佣代言

employment agency　职业介绍所

employment agreement　劳动协议

employment application　员工申请；应聘申请

employment application form　员工申请表；应聘申请表

employment-at-will　自由就业

employment branding　雇主品牌建设

employment consultant　招聘顾问

employment contract　劳动合同，雇佣合同

employment contract renewal　劳动合同续签，雇佣合同续签

employment cost index　雇佣成本指数

employment court　就业法庭

employment cycle　雇佣周期

employment disease　职业病

employment displacement　解雇

employment enrollment　录用

employment history　工作经历

employment injury insurance　工伤保险

employment interview　求职面试

employment objective　应聘职位

employment offer　录用意向书

employment office　（英国）政府就业办公室

employment package　聘用条件

employment practice　雇佣实践

employment practices liability audit　雇佣责任审计

employment practices liability insurance (EPLI)　雇佣责任保险

employment relationship　雇佣关系

employment separation certificate　离职证明书

employment tax　雇佣税

employment test　招聘测试，录用测试

employment tort　雇佣侵权

employment visa　工作签证

empowerment　激励自主，充分授权

enabling environment　有利于解决问题的工作环境；吸引人才的环境

encapsulated development　被囊发展

end-of-contract leave　合同期满假期

end-of-contract leave salary　合同期满假期工资

end-of-contract passage　合同期满旅费

end-of-tour homeward passage　任期届满回国旅费；任期届满回程旅费

end-of-tour leave　任期届满假期

endorse　背书；认可；签署

endorsement certificate　资格证书

endowment insurance　养老保险

English-only rule　只说英语原则

enhanced length of service　加长服务年资

enhanced pension　加额养老金

enrollment　录用，入职

enterprise resources planning (ERP)　企业资源计划

entertainment　款待；酬酢

entertainment allowance　酬酢津贴

entertainment expenses　酬酢开支

entitlement　授权

entitlement philosophy　授权哲学

entrant　入职人员

entrepreneur　企业家

entry-age actuarial cost method　加入年龄精算成本法

entry-age normal actuarial cost method　加入年龄正常精算成本法

entry benchmark　入职基准

entry pay　入职薪酬

entry point　入职薪点

entry qualification　入职资格

entry rank　入职职级

entry requirement　入职条件

entry system　入职制度

environmental scanning　环境侦测，环境扫描

environmental tobacco smoke (ETS)　工作场所吸烟问题

EPA (Equal Pay Act)　《平等工资法案》

EPLI (employment practices liability insurance)　雇佣责任保险

EPS (earnings per share)　每股收益

EPSS (electronic performance support system)　电子绩效支持系统

EQ (emotional quotient)　情商

equal employment　平等就业

equal employment opportunity (EEO)　平等就业机会

equal employment opportunity commission (EEOC)　平等就业机会委员会

equal opportunity clause　平等就业机会条款

equal opportunity survey　平等就业机会调查

Equal Pay Act (EPA)　《平等工资法案》

Equal Pay Act of 1963《1963年平等工资法案》

equal pay for comparable work　同工同酬

equal pay for equal work　同工同酬

equal treatment　公平待遇

equity　公平

equity-based plan　股权基础计划

equity investment　权益投资，股权投资

equity theory　公平理论

equivalent annual percent increase (EAPI)　同等年比例增长

equivalent point　同等薪点；对等薪点

equivalent position　相当岗位

e-recruit　网络招聘

ergonomics　人机工程学

ERG theory (existence, relatedness and growth theory)　ERG理论，生存、关系及成长需要理论

ERISA (Employee Retirement Income Security Act)　《员工退休收入保障法》

ERM (employee relationship management)　员工关系管理

ERP (enterprise resources planning)　企业资源计划

error of central tendency　居中趋势误差

error of contrast　对比误差

error of halo　晕轮效应误差

error of inconsistency　标准缺失误差

error of projection　投射误差

error of recency　近因误差

error of standards　标准不当误差

errors and omissions insurance　过失与疏忽保险

ES (Executive Schedule)　行政首长工资系列，ES工资系列

ESO (executive stock option)　经理人股票期权

ESOP (employee stock ownership plan)　员工持股计划

essay appraisal　评述评价法

essay method　叙述法；书面形式

essential function　基本职责

established manning scale　设定人员编制比例

established office　设定职位

establishment　编制

establishment ceiling　人事编制最高限额

establishment stage　确立阶段

e-survey　电子调查

ethical leadership　伦理领导

ethical practice　品德操守

ethics　道德

ethnic category　族类

ethnocentric　种族主义的，民族中心主义的

ethnocentricity　种族优越感

ETS (environmental tobacco smoke)　工作场所吸烟问题

EVA (economic value added)　经济增加值

evaluation criterion　评价标准

evaluation profile　评估方式

evergreen authorization　长久有效授权

evergreen plan　长久有效赠与方案

EWP (employee wellness program)　员工健康修炼计划

examination exercise　审查工作

excellent leader　优秀领导

exception　特例；例外

exceptional hourly employee　固定工作时间小时工；非豁免小时工

excess formula　福利超出部分计算公式

excessive compensation　过高薪酬

excess plan　管理层超额补贴计划

excess remuneration　额外薪酬

exchange rate　劳动力供求工资率；汇率

exchange theory　交换理论

exclusive recruitment　独家招聘

ex-dividend　除息

executive　高级管理人员

executive ability　执行力

executive benefit　管理层福利

executive compensation　管理层薪资水平

executive development　管理层发展计划

executive development program　主管发展计划

executive director　执行董事

executive function　行政职务

executive information system (EIS)　管理者信息系统

executive management　行政管理

executive marketing director　市场执行总监

executive officer　高级管理人员

executive order　总统令

executive outplacement　管理层再就业计划

executive recruiter　猎头公司

executive retreat　管理人员集训活动

executive reward　管理层奖励

executive salary　管理层工资

Executive Schedule (ES)　行政首长工资系列，ES工资系列

executive search firm　猎头公司

executive secretary　行政秘书

executive stock option (ESO)　经理人股票期权

exempt　豁免的

exempt employee　豁免员工

exempt income　免税收入

exempt position　豁免职位

exercise　行权

exercise cost　行权成本

exercise date　行权日期

exercise period　行权时限

exercise price　行权价格

ex gratia grant　特惠补助金

ex gratia leave on full pay　全薪特惠假期

ex gratia leave pay　假期特惠金

ex gratia payment　特惠金

exigencies of the service　公务需要

existence, relatedness and growth theory (ERG theory)　ERG理论，生存、关系及成长需要理论

exit　离职

exit interview　离职面谈

exit system　离职制度

expatriate　外派员工；外籍员工

expatriate manager　外派管理人员

expatriate premium　外派补贴

expatriate status　外籍员工身份

expatriation　员工外派

expatriation pay　外地员工津贴

expectancy chart　期望图表

expectancy theory　期望理论

expectation　期望值；预期

expected salary　期望薪水

expedited arbitration　快速仲裁

expenses　费用

experience-rated arrangement　按索赔经历计费保险

experience rating　经验费率；经验算定法

experimental method　实验法

experimental research　实验性研究

experimentation　实验

expert　专家

expert system　专家系统

expiration date　到期日

expiry of employment　雇佣期满

expiry of leave　假期届满

exploit of HR人力资源开发

exploration stage　探索阶段

ex-serving employee　已离职员工

extended day　延长日

extended probationary period　延长试用期

extension of service　延任；延聘；延长服务

external analysis　外部分析

external benchmarking　外部标杆

external cost　外部成本

external employment　外部招聘

external environmental influence　外部环境影响

external environment of HR　人力资源外部环境

external equity　外部公平

external growth strategy　外部成长战略

external labor market　外部劳动力市场

external labor supply　外部劳动力供应

external recruiting source　外部招聘来源

external recruitment environment　外部招聘环境

external wage structure　外部工资结构

extinction　消退

extraneous duties allowance　额外职务津贴

extraordinary items　非经常项目，特别项目

extra work　加班

extrinsic motivator　外在激励因素

extrinsic reward　外在报酬，外部奖励

Ff

face validity　表面效度

facilitator　培训组织者

fact-finder　实情调查员

fact finding　实情调查

fact-finding conference　实情调查会

factor comparison　因素比较，要素比较

factor comparison method　因素比较法，要素比较法

factor weight　因素权重

FAE (final average earnings)　最后平均工资

Fair Credit Reporting Act of 1969 (FCRA of 1969)　《1969年公平信用报告法案》

fair day's work　公平日工作

Fair Labor Standards Act of 1938 (FLSA of 1938)　《1938年公平劳动标准法案》

fair market value (FMV)　公平市值

fair representation　公正代表

family and medical leave　家庭与医疗假

Family and Medical Leave Act of 1993 (FMLA of 1993)　《1993年家庭与医疗假期法案》

family composition　家庭成员

family-friendly　（政策等）家庭友好的

family leave　探亲假

family particulars　家庭详情，家庭状况

family status　家庭状况

family status change　家庭状况改变

FAP (final average pay)　最后平均工资

FAS (final average salary)　最后平均工资

FASB (Financial Accounting Standards Board)　财务会计准则委员会

fast track　快车道（即破格提升）

fast-tracker　高潜质员工

fat organization　多层级组织

fat salary　高薪

FCPA of 1977 (Foreign Corrupt Practices Act of 1977)　《1977年国外反腐败法案》

FCRA of 1969 (Fair Credit Reporting Act of 1969)　《1969年公平信用报告法案》

FDA (Food and Drug Administration)　美国食品和药品管理局

feasibility study　可行性分析

featherbedding　强迫雇佣；超额雇工

Federal Employees Group Life Insurance　联邦政府雇员集体人寿保险

Federal Employees Health Benefits Program　联邦政府雇员健康保险计划

Federal Insurance Contributions Act (FICA)　《联邦保险捐税法》

Federal Wage System (FWS)　联邦工资系列，FWS工资系列

federation　联合工会

feedback　反馈

feedback pay　反馈工资

fee-for-service　按服务收费；一次一付医疗费

fee supplement　学费补助

femininity　女性化

femininity culture　女性文化

fetal protection policy　胎儿保护政策

FICA (Federal Insurance Contributions Act)　《联邦保险捐税法》

FICA status　FICA状况

fiduciary liability　信托责任，受托责任

fiduciary responsibility　信托责任，受托责任

Fiedler contingency model　费德勒权变模型

field allowance　外勤津贴

field staff　外勤人员

FIFO (first in, first out)　先入先出

final annual leave　最终年假

final average earnings (FAE)　最后平均工资

final average pay (FAP)　最后平均工资

final average salary (FAS)　最后平均工资

final departure　任满离职

final leave　离职前休假；最后休假

final leave salary　离职前休假薪金

Final Privacy Rules of 2001　《2001年最终隐私规则》

Financial Accounting Standards Board (FASB)　财务会计准则委员会

financial lease　融资租赁，财务租赁

financial planning　财务规划

financial statement　财务报表

financing activity　融资活动，财务活动

first appointment　初次聘用；初次受聘

first impression effect　首因效应；第一印象效应

first in, first out (FIFO)　先入先出

first-line supervisor　一线管理者，基层管理人员

first recruitment rank　招聘职级

fiscal year　财政年度

fitness for duty　健康适岗报告

five-day workweek　每周五天工作制

fixed annuity　固定年金

fixed benefit pension plan　固定收益养老金计划

fixed budget　固定预算

fixed incremental pay scale　固定递增薪额的工资等级

fixed pay　固定工资

fixed point salary　固定薪额

fixed salary　固定工资

fixed-term agreement　固定期合同

fixed-term appointment　固定期聘用

fixed-term contract　固定期合同

fixed-term staff　固定期合同工

fixed year　固定年度

FJA (functional job analysis)　职能工作分析

flat benefit pension plan　固定收益养老金计划

flat commission　统一佣金

flat organization　扁平化组织

flex credits　弹性福利额度

flex dollars　弹性福利额度

flexible approach　弹性福利补贴方式

flexible benefit　弹性福利

flexible benefit plan　弹性福利计划

flexible benefit program　弹性福利计划

flexible budget　弹性预算

flexible leave arrangement　灵活休假措施

flexible ranking system　灵活职级审订制度

flexible scheduling　弹性工时

flexible spending account (FSA)　弹性花费账户，灵活支取账户

flexible staffing　弹性用工

flexible vacation leave　灵活例假

flexible work arrangements　弹性工作安排

flexible work option　灵活工作选择

flexible work options plan　灵活工作选择计划

flexible work schedule (FWS)　弹性工作时间表

flex place　弹性工作地点

flex plan　弹性工作计划

flex point　弹性点值法

flex time　弹性工时制

flex year　弹性工作年

flow of work　工作程序

FLSA of 1938 (Fair Labor Standards Act of 1938)　《1938年公平劳动标准法案》

FLSA status　FLSA雇佣身份，《公平劳动标准法案》雇佣身份

FMLA of 1993 (Family and Medical Leave Act of 1993)　《1993年家庭与医疗假期法案》

FMV (fair market value)　公平市值

focus group　焦点小组

FOIA of 1966 (Freedom of Information Act of 1966)　《1966年信息安全法案》

Food and Drug Administration (FDA)　美国食品和药品管理局

forced-choice　强制选择

forced-choice method　强制选择评价法

forced distribution　强制分布评价法，硬性分布评价法

forced ranking　强制排名

forced redundancy　强制遣散

force majeure　不可抗力

forecasting　（劳动力供求）预测

Foreign Corrupt Practices Act of 1977 (FCPA of 1977)　《1977年国外反腐败法案》

Foreign Service (FS)　外交人员工资系列，FS工资系列

foreign service premium　驻外补贴

forfeiture　福利取消

Form 1099　1099表格（即非正式员工收入记录表）

formal education program　正规教育计划

formal flexibility　政策许可的灵活性

formal organization　正式组织

form of payment　支付方式

formulary　药物表

Form W-2　W-2表（即薪资及税务表）

Form W-3　W-3表（即薪资及税务传送表）

Form W-4　W-4表（即员工预扣津贴证书）

four-day workweek　每周四天工作制

FRA (full retirement age)　十足［完全］退休年龄

fractional bargaining　部分谈判

frame of reference　参照系

free allowance　无限额津贴

freedom of association　加入工会的自由

Freedom of Information Act of 1966 (FOIA of 1966)　《1966年信息安全法案》

free-for-service plan　自选医疗机构计划

frequency　频率

frequency distribution　频率分布

fringe benefit　附加福利，额外福利

front-end bonus　签约奖金

front-line manager　基层管理人员

frozen leave　冻结假期

frozen plan　冻结计划

frozen salary　冻结薪金

frozen vacant post　冻结空缺职位

FS (Foreign Service)　外交人员工资系列，FS工资系列

FSA (flexible spending account)　弹性花费账户，灵活支取账户

FTE (full-time equivalent)　全职相当值

full choice plan　完全选择福利计划

full flex plan　完全弹性福利计划

full funding limitation　全额供应资金限制

full-pay leave　全薪假期

full-pay sick leave　全薪病假

full-pay study leave　全薪进修假

full pension　全额养老金

full retirement age (FRA)　十足［完全］退休年龄

full term　整段任期

full-time　全职

full-time equivalent (FTE)　全职相当值

full-time training　全职培训

full-time work schedule　全职工作时间表

full tour　整段任期

full-value grant　全值赠与

full-value plan　全面价值计划

fully insured plan　全保险，完全保障计划

fully pooled insurance　全集资保险

function　职能

functional area　职能范围

functional budget　职能预算

functional competency　职能竞争力

functional conflict theory　功能冲突理论

functional control　职能控制

functional core　专责核心职位

functional department　职能部门

functional group　职能小组；专责小组

functional head　专责主管人员

functionalization　按职责厘定职级；按职责分级

functionalization of posts　按特定职能编定职位

functional job analysis (FJA)　职能工作分析

functional level　专责阶层

functional need　专责需要

functional post　专责职位

functional process　专责程序

functional promotion post　专责性晋升职位

functional rank　专责职级

functional relationship　职能关系

functional team　功能性团队

functional working group　职能小组；专责工作小组

function of HRM　人力资源管理职能

fund　资金

fundamental attribution error　基本归因误差

funded retirement plan　基金积累型退休计划

funding　融资，筹集资金

fund profit　公积金投资利润

funeral leave　丧假

furniture allowance　家具津贴

further appointment　续聘

further service period　续聘期间；延任期

future performance　未来绩效

future value　未来价值

futuristic planning　远景计划

FWS1
 (Federal Wage System)　联邦工资系列，FWS工资系列

FWS2
 (flexible work schedule)　弹性工作时间表


Gg

GAAP (generally accepted accounting principles)　公认会计原则

gag clause　保密条款

gain multiple　多重收益

gain sharing　收益分享

gang boss　领班；小组长

Gantt chart　甘特图

Gantt premium system　甘特奖励工资制

gap analysis　差距分析

garnishment　扣押令

GAS (goods available for sale)　可售商品

GATB (general aptitude test battery)　普通能力倾向成套测验

gatekeeper　（提供医保服务的）把关医生

GDP (gross domestic product)　国内生产总值

general aptitude test battery (GATB)　普通能力倾向成套测验

general deduction　一般减税；普通类可抵减项目

general economic condition　一般经济状况

general holiday　公众假期

general increase　全面增薪

generalist　人力资源通才

generally accepted accounting principles (GAAP)　公认会计原则

general movement of pay　一般薪金变动

general pay increase　全面增薪

general salary adjustment　全面薪金调整

General Schedule (GS)　普通公务员工资系列，GS工资系列

general union　总工会

generation I　I世代

generation X　X世代

generation Y　Y世代

generic drug　副厂药，仿制药

genetic-based discrimination　遗传歧视

geocentric　全球主义的

geocentric HRM perspective　全球人力资源管理视角

geographical differential　地区差

GHC (group health cooperative)　团体医疗保险合作医院

GIC (guaranteed interest contract)　利率合同保险契约

given role playing　角色定位演示法

glass ceiling　玻璃天花板，隐性晋升极限

Glass Ceiling Act of 1991　《1991年玻璃天花板法》

global company　全球公司

global compensation　全球薪酬

global corporation　全球公司

global human resources management　全球人力资源管理

globalization　全球化

global market approach　全球市场方法

global organization　全球组织

global relocation　全球派遣

global scanner　具有全球意识的管理者

goal　目标

goal achievement　目标达到

goal conflict　目标冲突

goal setting　目标设置

goal-setting theory　目标设定理论

goal sharing　目标共享

going rate　现行工资率

GOJA (guidelines oriented job analysis)　指导性工作分析

gold-collar employee　金领员工

golden handcuffs　金手铐

golden handshake　黄金握别，优厚解雇费

golden hello　黄金问候，优厚待遇

golden lifejacket　黄金救生衣

golden offerings　高龄给付

golden parachute　黄金降落伞，优厚退职费

good cause　正当理由

good-faith bargaining　真诚谈判

good-faith effort　真诚努力

good-faith effort strategy　真诚努力战略

goods-and-services differential　商品及服务补贴

goods-and-services index　商品及服务指数

goods-and-services spendable income　商品及服务可花费收入

goods available for sale (GAS)　可售商品

grade　职系；职级，职等

grade definition　职系说明；职级说明

graded vesting　逐步行使认股权

grade overlap　职级重叠率

grade retention　级别保留

grading　等级划分；职系审订

grading method　分级法

graduate grade　学位职系

grant　补助

grant date　授予日期

granting of increment　发放增薪

grant multiple　授予倍数

grant price　授予价格

grapevine　谣传

graphic rating scale　量表评级法，图式评估法

gratuity　酬金，退职金

gratuity relating to the final annual leave　根据最终年假计算的酬金

gratuity scheme　退休酬金计划

green card　绿卡

green card holder　绿卡持有人

green-circled employee　薪酬不达标员工，绿圈员工

green circle rate　绿圈工资

greenfield operation　绿地投资

grid training　方格训练

grievance　抱怨，申诉

grievance arbitration　申诉仲裁

grievance mediation　申诉调解，抱怨调解

grievance official　申诉主管官

grievance procedure　抱怨程序，申诉程序

gross basic salary　基本薪金总额；底薪总额

gross domestic product (GDP)　国内生产总值

gross margin　毛利

gross margin ratio　毛利率

gross misconduct　重大过失

gross pay　薪酬总额

gross pay trend indicator　薪酬趋势总指标

gross product margin　毛利

gross sales　销售总额

gross-up　返计还原

group appraisal　小组考评

group bonus　团队奖金，小组奖金

group-building method　团队建设法

group cohesiveness　群体凝聚力

group congeniality　群体凝聚力

group dynamics　群体动力

group health cooperative (GHC)　团体医疗保险合作医院

group incentive plan　团队激励计划

group insurance　团体保险

group interview　团队面试，小组面试

group life insurance　团体人寿险

group mentoring program　群体指导计划

group outplacement　集体向外安置

group pension plan　团体养老金计划

group permanent insurance　团体永久保险，团体终身保险

group piece work　集体计件制

group practice association　团体医疗执业组织

group term life insurance　团体定期人寿保险

group universal life plan (GULP)　团体综合寿险

growth rate　增长速度

growth stage　成长阶段

GS (General Schedule)　普通公务员工资系列，GS工资系列

guarantee　（底薪之外的）保证薪金

guarantee corporation　担保公司

guaranteed annual wage　有保证年薪

guaranteed employment letter　雇佣信

guaranteed employment offer　雇佣信

guaranteed fair treatment　有保证公平对待

guaranteed interest contract (GIC)　利率合同保险契约

guaranteed pay　固定收入

guaranteed piecework plan　有保障计件工资制

guided missile corporate culture　导弹型企业文化

guidelines oriented job analysis (GOJA)　指导性工作分析

guide to appointment　聘任指南

GULP (group universal life plan)　团体综合寿险

Hh

half-pay leave　半薪假

half-pay sick leave　半薪病假

half-time　兼职

halo effect　晕轮效应

Halseys premium system　哈尔赛奖励工资制

handicapped individual　残疾员工

handover　交接工作

handwriting analysis　笔迹分析法

harassment　骚扰

hardship allowance　艰苦津贴；辛劳津贴

hardship distribution　因财务困难提前领取退休金

hardship premium　辛劳津贴

harshness rating error　苛刻误差

Hay group　合益集团

Hay guide chart-profile method　海氏指示图表个人能力分析法

Hay profile method　海氏剖析法

hazard　危险

Hazard Communication Standard of 1988　《1988年危险品标准》

hazardous duties pay　危险职务津贴

hazard pay　危险津贴

HCE (highly compensated employee)　高福利员工

HCFA (Health Care Finance Administration)　美国联邦政府医疗保险财政管理委员会

HCI (highly compensated individual)　高福利员工

HCN (host country national)　东道国员工

head count　员工总数

headhunting　猎头

headquarters-based　以总部为基础的

headquarters country　总部所在国

headquarters expatriate (HQE)　总部外派员工，母国外派员工

health　健康

Health Care Finance Administration (HCFA)　美国联邦政府医疗保险财政管理委员会

health care flexible spending account　医疗灵活支付账户

health hazard　健康危害

health insurance　健康险

Health Insurance Portability and Accountability Act of 1996 (HIPAA of 1996)　《1996年健康保险流通与责任法案》

health maintenance organization (HMO)　保健组织

health plan　健康计划

health promotion　健康增益

health reimbursement arrangement (HRA)　健康偿付安排

health savings account (HSA)　医疗储蓄账户

health year equivalent (HYE)　等同健康年

Heidrick & Struggles　海德思哲国际咨询公司

heterogeneous group　多文化团队

Hewitt Associates　翰威特咨询公司

H-form　H型结构；控股公司结构

hidden disability　隐性残疾

hierarchy of needs　需求层次

hierarchy of needs theory　需求层次理论

high context culture　高语境文化

high deductible plan　（保险）高自付额医疗保险计划

higher end of the pay scale　接近顶薪点

highest applicable scheduled rate of basic pay　基本工资预定最高可行等级

highest average pay plan　最高平均工资计划

highest pensionable emolument　可供计算养老金的最高薪酬

highest previous rate　原最高工资等级

high-leverage training　高层次培训

highly compensated employee (HCE)　高福利员工

highly compensated individual (HCI)　高福利员工

highly structured questionnaire　高度结构化问卷

high performance organization　高绩效组织

high performance work system　高绩效工作系统

high salary band　高薪资级别

HIPAA of 1996 (Health Insurance Portability and Accountability Act of 1996)　《1996年健康保险流通与责任法案》

hire checklist　雇佣文件清单

hiring bonus　雇佣奖金

hiring rate　雇佣工资，起薪

HMO (health maintenance organization)　保健组织

hold-harmless agreement　免责协议

hold-harmless statement　免责声明

holiday　假期

holiday pay　假日薪水

home-based worker　在家工作员工

home country　母国；原籍国

home-country based　以母国为基础的

home-country base salary　母国基本工资

home-country spendable　母国可花费收入

home financing allowance　居所资助津贴

home health care　家庭医疗护理，居家护理

home leave　探亲假

home office　总部

home purchase allowance　自置居所津贴

home-sale protection　自住房销售保护

home-to-office journey　上下班车程

home-to-office travelling allowance　上下班行车津贴

homeward passage　回国旅费；回程旅费

honesty testing　诚信测试

horizontal career path　横向职业途径

horizontal integration　横向整合

horizontal organization　扁平化组织

horn effect　尖角效应

host country　东道国

host country national (HCN)　东道国员工

host country pay　东道国工资

host country spendable　东道国可花费收入

hostile environment　敌对环境

hostile environment harassment　敌对工作环境骚扰

hostile takeover　恶意收购

hot desk　公用办公桌

hotel accommodation　酒店住宿

hoteling　旅馆式办公

hotel subsistence allowance　酒店膳宿津贴

hot stove rule　热炉规则

hourly　按小时计算的

hourly employee　小时工，时薪员工

hourly rate　时薪

hourly-rated employee　小时工，时薪员工

hourly work　计时工资制

hours of duty　工作时数

hours of work　工作时数

house allowance　房屋津贴

household expenses　家庭开支

housing allowance　住房补贴，房屋津贴

housing subsidy　住房补贴

housing benefit　房屋福利

housing fund　住房公积金

housing norm　外派人员住房补贴基数

HQE (headquarters expatriate)　总部外派员工；母国外派员工

HR (human resources)　人力资源

HRA (health reimbursement arrangement)　健康偿付安排

HRCI (Human Resources Certification Institute)　人力资源认证协会

HRD (human resources development)　人力资源开发

HRD appraisal　人力资源开发评价

HRD intermediary　人力资源开发媒介

HRD process　人力资源开发过程

HR generalist　人力资源通才

HRIS (human resources information system)　人力资源信息系统

HRM (human resources management)　人力资源管理

HR manager　人力资源经理

HR marketing　人力资源营销

HRM procedure　人力资源管理程序

HRMS (human resources management system)　人力资源管理系统

HRM strategy　人力资源管理战略

HR officer　人力资源主任

HRP (human resources planning)　人力资源规划

HR policy　人力资源政策

HR research　人力资源研究

HR specialist　人力资源专才

HR strategy　人力资源战略

HR-xml　人力资源可扩展置标语言

HSA (health savings account)　医疗储蓄账户

huddle group　分组讨论

human capital　人力资本

human management reform　人力管理改革

human relations movement　人际关系运动

human resources (HR)　人力资源

human resources accounting　人力资源会计

human resources auditing　人力资源审计

human resources branding　人力资源品牌建设

Human Resources Certification Institute (HRCI)　人力资源认证协会

human resources development (HRD)　人力资源开发

human resources information system (HRIS)　人力资源信息系统

human resources management (HRM)　人力资源管理

human resources management initiative　人力资源管理措施

human resources management practice　人力资源管理措施

human resources management review　人力资源管理检讨

human resources management system (HRMS)　人力资源管理系统

human resources metrics　人力资源测量

human resources philosophy　人力资源哲学

human resources planning (HRP)　人力资源规划

human resources redeployment strategy　人力资源重新调配策略

hunter　猎头

hybrid organization　混合组织

hybrid pension plan　混合养老金计划

hybrid plan　混合养老金计划

HYE (health year equivalent)　等同健康年

hygiene factor　保健因素

hypnosis　催眠法

hypothetical tax　假设税

Ii

IBNR claim (incurred but not reported claim)　已发生但未报案的索赔

Iceberg Model　冰山模型

icebreaker　破冰活动

identity theft　身份盗窃

IEQ (indoor environmental quality)　室内环境质量

IFRS (International Financial Reporting Standards)　国际财务报告准则

illegal alien　非法移民

illegal bargaining item　非法谈判项目

illegal immigrant　非法移民

illegal issue　非法问题

illegitimate child　非婚生子女

ill-health retirement　病退

image consulting　形象顾问

immediate confirmation　即时强化，即时确认

immediate family　直系亲属；近亲

Immigration Reform and Control Act of 1986 (IRCA of 1986)　《1986年移民改革和控制法案》

impact ratio　影响率

impairment　（资本）损耗；伤残

impairment allowance　因工伤残津贴

impairment of goodwill　商誉减值

impairment testing　障碍测试

impasse　僵持

impatriate　外国员工

implied authority　隐含职权

imputed income　应计收入，推算收入

in-basket technique　文件筐技术

incapability　工作能力丧失

incentive　奖励

Incentive Awards Act of 1954　《1954年激励奖励法》

incentive compensation　奖金

incentive eligible　奖励人选

incentive pay　奖金，激励工资

incentive payment　奖金

incentive pay plan　激励计划

incentive plan　激励计划

incentive premium　奖金

incentive progressivity　奖金累进

incentive reward　奖金

incentive stock option (ISO)　激励性股票期权

incentive-suggestion system　奖励建议制度

incentive system　奖金制

incidence rate　事故率

incident process　事件处理

income protection program　收入保护计划

income statement　损益表

Income Tax Act (ITA)　《所得税法》

in-company counseling　公司内部咨询

inconvenient hours allowance　不规则工作时间津贴

increment　定期加薪

incremental credit　递加增薪

incremental credit for experience　按认可经验递加增薪

incremental creep　薪点递增率；薪点递增额

incremental date　增薪日期

incremental deferment　延期增薪

incremental jump　增薪；跳薪

incremental pay scale system　按年增薪工资等级制度

incremental progression　薪酬递增程序；增薪程序

incremental scale　按年递增工资等级

incremental step　增薪工资等级

increment certificate　增薪证书

increment deduction　扣减增薪额

increment deduction formula　扣减增薪额计算方法

incubator corporate culture　孵化器型企业文化

incumbent　在职者，现任者

incurred but not reported claim (IBNR claim)　已发生但未报案的索赔

indemnification agreement　补偿协议

indemnify　保障；赔偿，补偿

indemnity plan　赔偿方案

independent contractor　独立合同工

independent practice association (IPA)　独立执业协会

indexed stock option　指数化期权

indexing　指数化

indirect channel　间接渠道

indirect compensation　间接报酬

indirect cost　间接成本

indirect financial compensation　间接经济报酬

indirect labour　间接劳力

indirect staff　辅助人员，间接人员

individual-based performance management system　基于个人绩效管理系统

individual-centered career planning　以个人为中心的职业规划

individual employment agreement　个人雇佣协议

individual equality　个体平等

individual equity　个人公平；个人股权

individual evaluation method　个体评价法

individual incentive plan　个人奖金方案

individual income tax　个人所得税

individual interview　个别谈话，单独面试

individualism　个人主义

individual pay rate　个人工资率

individual retirement account (IRA)　个人退休账户

indoor environmental quality (IEQ)　室内环境质量

indoor staff　户内工作人员；内勤人员

indoor work　户内工作；内勤

inducement allowance　奖励津贴

induction　入职引导

induction program　入职引导计划

induction training　入职培训；就业训练

industrial democracy　企业民主；工业民主

industrial injury　工伤

industrial injury compensation　工伤补偿

industrial psychology　工业心理学

industrial rehabilitation　职业康复

industrial relations　劳资关系

industrial union　产业工会

inferential statistics　推断统计

infirmity　健康欠佳

inflation　通货膨胀

inflation-linked annual pension increase　与通货膨胀相关的养老金年度调增

informal communication　非正式沟通

informal flexibility　政策之外的灵活性

informal get-together session　非正式会面

informal organization　非正式组织

informal training　非正式培训

informed consent　知情同意

in half-day unit　以半天作计算单位

inherent duty　固有职务

in-house counseling　公司内部咨询

in-house development center　企业内部开发中心

in-house training　内部培训

initial emolument　起薪

initial interview　初试

initiation of workflow　流程启动

initiator　发起人

injunction　强制令

injury on duty　因工受伤

injury pension　受伤抚恤金

inpatriate　内派员工

inplacement counseling　升职咨询，调岗咨询

input　投入

inscale increment　按工资等级表递增薪额；级内递增薪额

in-service distribution　在职分配

in-service examination　在职考试

in-service limited competitive examination　在职有限额竞争考试

in-service recruitment　内部招聘；从在职人员中招聘

in-service training　在职训练

in-service transfer　在职转任；内部调动

inside candidate　内部人选

inside payroll cost　内部工资成本

insourcing　内包

installment vesting　分期授予

installment repayment　分期还款

institutional investor　机构投资者

instructional design process　指导性设计过程

instructor-to-trainee ratio　讲师学员比

insubordination　犯上，不服从

insurance　保险

insurance benefit　保险福利

insurance network　保险网络

insured　被保险人

insured plan　寿险型退休计划

intangible reward　无形报酬

integrated disability management program　残疾综合管理计划

integrated pension plan　综合养老金计划

integrative bargaining　整合性谈判

integrity checking　操守审查；诚信审查

integrity testing　诚信测试

intellectual property　知识产权

intelligence quotient (IQ)　智商

interactive voice response system (IVR system)　交互式语音应答系统

inter-departmental transfer　部门间调动

inter-departmental working group　跨部门工作小组

interdiction　停职

interest arbitration　利益仲裁

interest-free loan　免息贷款

interest rate　利率

interface　接口

interface matter　配合事宜

interim contract gratuity　中期约满酬金

interim payment　暂时发放金额

interim period　过渡期

interim reply　初步答复

intermittent schedule leave　间歇性休假

intern　实习生

internal analysis　内部分析

internal audit　内部审计

internal circular　内部通告

internal employee relation　内部员工关系

internal environment　内部环境

internal environmental influence　内部环境影响

internal equity　内部公平

internal growth strategy　内部成长战略

internal job posting　内部职位公开招聘

internal labor force　内部劳动力

internal range　级内薪资幅度

internal recruitment　内部招聘

internal recruitment environment　内部招聘环境

internal relativity　内部对比

Internal Revenue Code (IRC)　（美国）国内税收法规

Internal Revenue Service (IRS)　（美国）国内收入署

internal temporary pool employee　内部临时员工池

international assignment　国际委派

international compensation　外派人员薪酬

international division　国际部

International Financial Reporting Standards (IFRS)　国际财务报告准则

International Labor Organization　国际劳工组织

international plan　国际计划

International Position Evaluation　IPE码；国际职位评价方法

international remuneration　国际薪酬

international staff　国际员工

Internet　互联网

internship　实习

internship program　实习计划

interpersonal communication　人际沟通

interpersonal skill　人际交往能力

Interpretive Guidelines on Sexual Harassment　《性骚扰指引》

interrater reliability　评分者信度

intersectional discrimination　交叉歧视

interview　面试，面谈

interview appraisal　面谈评价

interview content　面试内容

interviewer　面试官

interview method　访谈法

interview objective　面试目标

interview planning list　面试计划表

interview to offer ratio　面试录用比率

intranet　企业内部局域网

intraorganizational bargaining　组织内谈判

intrinsic motivation　内在动机，内在激励

intrinsic reward　内在奖励，内部奖励

invaliding　令丧失工作能力人员退休

investing activity　投资活动

investment management　投资管理

invitation to self-identify　员工状况自我鉴定邀请

IPA (independent practice association)　独立执业协会

IQ (intelligence quotient)　智商

IRA (individual retirement account)　个人退休账户

IRC (Internal Revenue Code)　（美国）国内税收法规

IRCA of 1986 (Immigration Reform and Control Act of 1986)　《1986年移民改革和控制法案》

irregularity　违例事项；不当情况；不符合规定情况

irregular working hours　不定时工作时间

IRS (Internal Revenue Service)　（美国）国内收入署

ISO (incentive stock option)　激励性股票期权

ISO 9000　ISO9000

ITA (Income Tax Act)　《所得税法》

IVR system (interactive voice response system)　交互式语音应答系统
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Jack Welch's management　杰克·韦尔奇式管理

JAN (job accommodation network)　就业调适网络

JAP (job analysis program)　工作分析程序法

JAS (job analysis schedule)　工作分析计划表

JIT (job instruction training)　工作指导培训

job　工作，职业

job accommodation network (JAN)　就业调适网络

job account　工作统计

job action　变相罢工；临时罢工

job aids　职场工作手册

job analog　相类职位

job analysis　工作分析

job analysis formula　工作分析公式

job analysis information　工作分析信息

job analysis interview　工作分析面谈

job analysis method　工作分析方法

job analysis process　工作分析流程

job analysis program (JAP)　工作分析程序法

job analysis schedule (JAS)　工作分析计划表

job and pay comparison　职位及薪酬比较

job assignment　工作分配

job attitude　工作态度

job bank　人才库

job-based pay　基于工作的薪酬

job bidding　竞争上岗

job board　招聘信息平台

job card　工作卡，工作单

job characteristic　工作特性

job characteristic model　工作特性模式

job classification　职位分类

job classification system　职位分类法

job clinic　职业问题咨询所

job cluster　工作组，工作群

job code　工作编号，职位编号

job component method of job evaluation　工作评价成分法；工作评价要素法

job content　工作内容，工作范围

job content evaluation method　工作内容评价法

job context　工作背景

job costing　工作成本计算

job criterion　工作标准

job description　职位描述，工作说明

job design　工作设计

job displacement　裁员

job documentation　工作文献

job duty　工作职责

job enlargement　工作扩大化

job enrichment　工作丰富化

job evaluation　工作评估，工作评价；职位评价

job evaluation committee　工作评估委员会；职位评价委员会

job evaluation factor　工作评价因素

job experience　工作经验

job factor　工作因素

job fair　招聘会

job family　工作系，职系；工作族，职位族

job grade　岗位等级，职级

job group　职业类别，职类，职组

job-hop　频繁跳槽者

job hunting　求职

job identification　工作识别

job information　任职信息

job inspection　实地视察工作情况

job instruction training (JIT)　工作指导培训

job inventory　工作测量表

job involvement　工作认同；工作投入

job knowledge test　业务知识测试

job loss　失业

job morale　工作情绪

job offer letter　录用意向书

job opening　职位空缺

job plan　工作计划

job posting　招聘广告；工作公告

job-posting system　工作告示系统

job pricing　工作定价

job progression　工作提升

job qualification and restriction　工作任职条件和资格

job questionnaire　工作问卷

job ranking　工作重要性排序

job ranking system　工作重要性排序法

job redesign　工作再设计

job reference immunity statute　员工背景证明责任免除法规

job-related allowance　工作相关津贴

job-related interview　工作相关面试

job-relatedness　工作相关性

job-related rank　工作相关职级

job responsibility　工作职责

job rotation　工作轮换，轮岗

job sampling　工作样本法

job satisfaction　工作满意度

job scope　工作范围

job score　职位分数

job search　工作搜索

job security　工作安全感；职业保障

job sharing　（临时性）工作分担

job size　职位价值；工作量

job slotting　职位评级

job specialization　工作专业化

job specifications　工作规范，工作要求细则

job standard　工作标准

job stress　工作压力

job structure　工作结构

job summary　工作总结

job surrounding　工作环境

job time card　工作时间卡

job title　岗位名称，职衔

Job Training Partnership Act (JTPA)　《职业培训协作法》

job under comparison　相类职位

job vacancy　职业空缺，岗位空缺

job weight　工作比重

job worth hierarchy　工作价值体系

Johari window　约哈瑞窗户

joint-and-survivor annuity　联合生存年金

joint employment　联合雇佣

joint labor management committee　联合劳工管理委员会

joint venture　联合经营，合资；合资企业

journey leave　旅程假期，路程假

JTPA (Job Training Partnership Act)　《职业培训协作法》

jumbo stock grant　大额股票赠与

junior board　初级董事会

junior staff　初级人员

jurisdictional strike　争权限罢工

just cause　正当理由

Kk

karoshi　过劳死

Keogh plan　基欧计划

key-contributor insurance　关键员工保险

key employee　关键员工

key executive position　关键行政职位

key job　关键工作

key performance indicator (KPI)　关键绩效指标

key result area　关键结果领域

killed on duty　殉职

kiosk　自助服务终端

Kirkpatrick's four-level model of evaluation　四阶层评估模型

kit allowance　用具津贴

knowledge assets　知识资产

knowledge-based pay　知识工资

knowledge broker　知识中介

knowledge database　知识数据库

knowledge integration　知识整合

knowledge management　知识管理

knowledge mapping　知识地图构建

knowledge, skill, attitude (KSA)　知识、技能、态度

knowledge, skills and abilities (KSAs)　知识、技能与能力

knowledge worker　知识工作者

Korn Ferry International　光辉国际

KPI (key performance indicator)　关键绩效指标

KSA (knowledge, skill, attitude)　知识、技能、态度

KSAs (knowledge, skills and abilities)　知识、技能与能力
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labor certification　劳工认证

labor clause　劳工协议条款

labor condition　劳动条件

labor contract　劳动合同，雇佣合同

labor contract renewal　劳动合同续签

labor cost　劳动成本

labor demand forecast　劳动力需求预测

labor discipline　劳动纪律

labor dispute　劳动纠纷

labor exchange　职业介绍所

labor force　劳动力

labor force mobility　就业流动性

labor force participation　就业率

labor force population　劳工人数

labor handbook　劳动手册

labor hour　人工工时

labor insurance　劳动保险

labor law　劳动法

labor law posting　劳动法公告

labor management　劳动管理

labor-management contract　劳工管理合同

Labor Management Relations Act　《劳动管理关系法案》

Labor Management Reporting and Disclosure Act　《劳工管理报告与揭露法》

labor market　劳动力市场

labor pool　劳动人力库

labor productivity　劳动生产率

labor protection　劳动保护

labor rate variance　工资率差异

labor ratio　劳动力比率

labor redundancy　劳动力过剩

labor relation　劳动关系

labor relation consultant　劳动关系顾问

labor relation process　劳动关系进程

labor reserve　劳动力储备

labor-saving device　省工法

labor shortage　劳动力短缺

labor slowdown　怠工

labor stability index　人力稳定指数

labor standard cost　人工标准成本

labor supply　劳动力供应

labor turnover　人工周转率

labor union　工会

labor wastage index　人力耗损指数

lactation period　哺乳期

lag policy　滞后政策

lag structure policy　滞后型工资政策

laid off　下岗，解雇

laissez-faire tax policy　自由放任所得税政策

Landrum-Griffin Act　《兰德鲁姆—格里芬法》

last in first out　（裁员时）后来者先解雇

lateral communication　横向沟通

lateral thinking　横向思维

lateral transfer　同级调职

laundry allowance　洗熨津贴

layoff　（临时）解雇；下岗

layoff process　（临时）解雇程序

leader attach training　领导者匹配训练

leaderless group discussion　无领导小组讨论

leader-member exchange theory　领导者—成员交换理论

leader-member relation　上下级关系

leader-participation model　领导者—参与模式

leadership　领导能力

leadership development　领导力开发

leadership skill　领导技巧

lead-lag policy　领先—滞后政策，跟随政策

lead-lag structure policy　领先—滞后型［跟随型］工资政策

lead policy　领先政策

lead structure policy　领先型工资政策

lead team　领导团队

learning curve　学习曲线

learning organization　学习型组织

learning performance test　学习绩效测试

learning style　学习方式

leave　假期

leave accumulation limit　假期积存限额；积假限额

leave balance　积存假期；假期总额

leave cycle　休假周期

leave earning rate　假期赚取率

leave entitlement　可享有的假期

leave in credit　积存假期

leave of absence　休假

leave passage　度假旅费

leave passage allowance　度假旅费津贴

leave passage allowance entitlement　应享度假旅费津贴

leave pay　假期工资

leave plan　休假计划

leave rate　假期赚取率

leave record　假期记录

leave recording and leave calculation system　假期记录及计算系统

leave relief　替假人员

leave reserve　后备替假人员

leave reserve establishment　后备替假人员编制

leave roster　休假表

leave salary　假期工资

leave sharing　假期分享计划

leave stacking　假期累积

leave terms　休假条款

leave transfer　休假调职

leave travel allowance　度假旅行津贴

leave year　假期年度

legislation　立法

legitimate power　合法权力

length of payout period　发放时段长度

length of service　服务年限

leniency　宽松

leniency error　仁慈偏见

leniency rating error　宽容误差

leniency tendency　偏松倾向

letter of appointment　聘书

letter of intent　意向书

level annual premium funding method　平准保费基金累法

level cutter　等级区分词

level of responsibility　责任轻重

level of salary　薪金水平

level of work　工作等级

level-to-level administration　分级管理

leverage　调节奖

leveraged ESOP　杠杆型员工持股计划

leveraged stock option　杠杆型期权

liability to dismissal　可被革职

libel　以文字损害名誉

life activity　生活活动

life annuity　终身年金

life annuity with years certain　保证给付期终身年金

life cycle theory of leadership　领导生命周期理论

life insurance　人寿保险

life status change　生活状况变化

life table　首名表，死亡率统计表

lifetime employment without guarantees　无保证终身雇佣

lifetime retiree medical insurance　退休人员终身医疗保险

likes and dislikes survey　好恶调查表

limitation factor of PA　绩效考评限制因素

limitations and exclusions　免责条款

line authority　直线职权

line manager　直线经理，直线管理者

line of progression　晋升阶梯

line of sight　瞄准线，员工对自身贡献的理解

line-staff relationship　直线参谋关系

line structure　直线结构

litigation　诉讼

living wage　基本生活工资

loaned personnel　借调人员

local candidate　本地应聘者

local condition of service　本地服务条件

locality pay　地方补贴

localization　本地化

local labor market　地方劳动力市场

local national　当地员工，当地国民

local recruitment　本地招聘

local terms of appointment　本地聘用制

local union　地方工会

lock-in rule　锁定规则

lockout　停工，闭厂

lockout-tagout rule　标定锁定标准

locus of control　控制点，内外控倾向

lodging allowance　住宿津贴

logs　工作日志

long-distance education　远程教育

long-range planning　长期计划

long-range strategy　长期策略

long service increment　长期服务增薪点

long service payment　长期服务金

long-term bonus　长期奖金

long-term care insurance (LTC insurance)　长期护理保险

Long-Term Care Security Act　《长期护理保障法》

long-term contract　长期合同

long-term disability plan (LTD plan)　长期伤残计划，长期失能计划

long-term incentive　长期激励

long-term incentive plan　长期激励计划

long-term orientation　长期导向

long-term-short-term orientation　长期—短期导向

long-term transferee　长期调派人员

long-term trend　长期趋势

loss of earning capacity　丧失谋生能力

lost time record　虚耗时间记录

lost workday　损失工作日

low context culture　低语境文化

lower end of the pay scale　接近起薪点

lower management　基层管理

lower-order need　低层次需要

lower salary band　低层薪金级别

LSI (lump-sum increase)　一次性加薪

LTC insurance (long-term care insurance)　长期护理保险

LTD plan (long-term disability plan)　长期伤残计划，长期失能计划

lump sum　一次性总付

lump-sum bonus　一次性奖金

lump-sum dependant pension　一次性遗属抚恤金

lump-sum gratuity　一次性酬金

lump-sum incentive award　一次性鼓励奖

lump-sum increase (LSI)　一次性加薪

lump-sum merit payment　一次性奖金

lump-sum merit program　一次性总付绩效报酬计划

lump-sum payment　一次性收入
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MACRS (Modified Accelerated Cost Recovery System)　修正后成本加速回收法

maintenance grant　生活补助

maintenance of membership　会员资格维持

maintenance stage　维持阶段

major medical insurance　重疾险，大病险

maladministration　行政失当

managed care　有控制医疗保健，管理式医疗保险

managed care network　管理式医疗保健体系

managed care organization (MCO)　管理式医疗组织

management　管理

management action　管理措施

management and staff　管职双方

management as porpoise　海豚式管理

management assessment center　管理评价中心

management by objectives (MBO)　目标管理

management by walking about　走动管理

management considerations allowance　管理部门酌情发放津贴

management consultant　管理顾问

management development　管理层发展

management efficiency　管理效率

management forecast　管理预测

management framework　管理架构

management function　管理层职责

management game　管理游戏

management grid　管理方格训练

management inventory　管理人力储备，管理人员技能库

management mentoring　管理辅导

management of change　变革管理

management of human resources development　人力资源开发管理

management position description questionnaire (MPDQ)　管理职位描述问卷

management practice　管理方法；管理实务；管理措施

management prerogative　管理特权

management process　管理过程

management psychology　管理心理学

management report　管理报告

management review　管理情况检讨

management right　管理权；资方权力

management risk　管理风险

management structure　管理架构

management tool　管理工具

management trainee　管理培训生

management training　管理培训

manager appraisal　经理考评

managerial art　管理艺术

managerial authority　管理权威

managerial function　管理职能

managerial grid theory　管理方格理论

managerial position　管理职位

managing by program　纲领管理

managing diversity　管理多元化

managing for results　成果管理

mandated benefit　强制性福利

mandatory bargaining issue　强制性谈判项目

mandatory bargaining item　强制性谈判项目

mandatory issue　强制事项

Mandatory Retirement Age Law of 1978　《1978年法定退休年龄法》

man-hour method　工时法

manning ratio　人员编制比率；人员比率

manning scale　人员编制比例

manpower deployment　人手调配

manpower planning　人力资源规划

manpower survey　人力调查

manual rate　保费率，规章费率

margin　余地，余量

marginal function　边际职能

marginal job function　边际工作职责

marginal tax rate　边际税率

marital status　婚姻状况

marketable securities　有价证券

market adjustment　市场调节

market availability　市场供应状况

market banding　市场薪酬带

market-based salary increase budget　基于市场的增薪计划

market basket　市场篮子

market chart　市场薪酬图表

market compa-ratio　市场比较比率

market cycle　市场周期

market data　市场数据

market index　市场指数

market line　市场薪酬线

market pay level　市场薪酬水平

market premium　市场补贴；市场溢价

market price　市场工资

market pricing　市场价格

market rate comparison　市值薪金比较

market rate composite　市场价格；市值薪金

market value　市场价值

Markov analysis　马克夫分析法

mark time point　饱和薪点

marriage leave　婚假

masculinity　男性化

massed practice　集中练习

master pay scale　工资总表，总薪级表

matching contribution　匹配性供款

matching job　相配职位

material safety data sheet (MSDS)　材料安全数据表

materials manager　物资管理人员

maternity insurance　生育保险

maternity leave　产假

matrix organization　矩阵式组织

matrix structure　矩阵结构

mature company　成熟公司

maturity curve　成熟曲线

maximum　最高金额；最大值

maximum leave accumulation limit　假期积存最高限额

maximum pay　顶薪点

maximum payable rate　最高可付工资等级

maximum pension　最高养老金额

maximum pension status　可享最高养老金资格

maximum salary point　顶薪点

MBO (management by objectives)　目标管理

MBTI (Myers-Briggs type indicator)　迈尔斯—布里格人格类型量表

Mc Clelland's theory of needs　麦克利兰需要理论

Mcdonnell-Douglas test　麦当纳道格拉斯测试

Mckinsey 7s framework　麦肯锡7S架构

MCO (managed care organization)　管理式医疗组织

meal allowance　伙食补贴，饭补

mealtime flex　弹性用餐时间

mean　平均数；平均值；中数

means testing　经济状况调查，支付能力调查

mean wages　平均薪酬

measurement date　计价日

measurement principle　计价原则

mechanistic approach　机械型工作设计法

media　媒介

median　中间值，中位数

median wage　薪资中位数

mediation　调解，仲裁

mediator　调解人

Medicaid　医疗援助计划，医疗补助方案

medical examination　体检

medical insurance　医疗保险

medical leave　病假

medical reimbursement account　医疗偿付账户

medical savings account (MSA)　医疗储蓄账户

medical testing　体检

Medicare　医疗照顾方案，老年保健医疗计划

Medicare risk HMO　医疗保险健康维护组织

Medigap　补充医疗险

membership group　实属群体

mental ability test　逻辑思维测试

Mental Health Parity Act of 1996 (MHPA of 1996)　《1996年心理健康平权法》

mentor　指导者，导师

mentoring　辅导制，导师制

mentoring function　指导功能

mentoring relationship　指导关系

Mercer Human Resources Consulting　美世人力资源咨询公司

merger　合并

merit bonus　业绩奖，绩效奖

merit guideline　绩效指南

merit increase　绩效加薪

merit matrix　工资增长矩阵；绩效矩阵

meritocracy　择优录取

merit pay　绩效工资

merit pool　绩效加薪总额

merit progression　绩效升等

merit raise　绩效加薪

merit rating　绩效考核

merit trip　奖励旅行

metrics　人力资源效率测量

metrics-driven staffing model　标准驱动招聘模式

MHPA of 1996 (Mental Health Parity Act of 1996)　《1996年心理健康平权法》

mid-career crisis sub stage　中期职业危机阶段

mid-career plateau　中期职业生涯稳定状态

middle management　中层管理人员

middle salary band　中层薪金级别

midpoint　中点（值），中位数

midpoint differential　级差，中点差异

midpoint progression　级差，中点差异

midpoint salary　中点薪金

midpoint service length requirement　年资中位数规定

midpoint-to-midpoint differential　级差，中点差异

mileage allowance　行车津贴

milk round　大学巡回招聘

minimum　最低金额；最小值

minimum of the pay scale　起薪点

minimum premium insurance　最低保费险

minimum qualification　最低资格

minimum salary point　起薪点

minimum tour　起码任期

minimum wage　最低工资

minor disciplinary offence　轻微违纪行为

minor housing-related benefit　房屋相关附带福利

minority　少数民族

minority business enterprise　少数民族企业

minor offence　轻微违纪行为

minor staff　初级人员

miscellaneous income　杂项收入

misconduct　行为不当；失当行为

mission　目标

mission installation allowance　出差津贴

mission-related training　目标相关培训

mission statement　企业使命说明书

mix　混合

mixed-case appeal　关于就业歧视的混合式上诉

mixed-case complaint　关于就业歧视的混合式投诉

mixed motive　混合动机

mixed pension　混合养老金

mixed service pension　混合服务养老金

mixed-standard scale method　多重标准尺度法

mixed tour of duty　混合任期

MNC (multinational corporation)　跨国公司

MNE (multinational enterprise)　跨国企业

mobile grade　流动职系

mobility premium　迁移补贴

mode　模式

model　模型

Modified Accelerated Cost Recovery System (MACRS)　修正后成本加速回收法

modified community rating　调整社群评分

modified home-country-basedbalance sheet　基于原籍国的调整决算表

modular plan　模组式计划

monetization of fringe benefit　附带福利酬金化

money purchase plan　现金买入计划

Monster　巨兽网

monthly-paid staff　月薪人员

monthly pension　每月养老金；每月抚恤金

monthly salary　月薪

month-to-month terms　按月聘用条款

moonlighting　兼职

morbidity table　患病率表

mortality experience　死亡率；死亡率估算经验值

mortality table　寿命表，死亡率统计表

mortgage interest subsidy scheme　按揭利息资助计划

mortgage loan　按揭贷款

mortgage payable　应付抵押贷款

mortgage repayment　按揭还款额

motivating potential score (MPS)　激励潜能分数

motivation　激励；动机

motivational approach　激励型工作设计法

motivational factor　激励因素

motivational pattern　激励方式

motivational theory　动机理论

motivation-hygiene theory　激励—保健理论

motivation to learn　学习动机

MPDQ (management position description questionnaire)　管理职位描述问卷

MPS (motivating potential score)　激励潜能分数

MSA (medical savings account)　医疗储蓄账户

MSDS (material safety data sheet)　材料安全数据表

multicollinearity　多重共线性

multidivisional structure　M型结构，多事业部结构

multi-employer pension plan　多雇主养老金计划

multi-grade salary structure　多级薪资结构

multimedia-based training　多媒体培训

multimedia technology　多媒体技术

multimethod job analysis approach　多方式工作分析法

multinational company　跨国公司

multinational corporation (MNC)　跨国公司

multinational enterprise (MNE)　跨国企业

multinational pooling　跨国风险汇聚

multi-person evaluation method　群体评价法

multiple coefficient of determination　多元判定系数

multiple correlation coefficient　多元相关系数

multiple cutoff model　多切点模式

multiple entry point　多个入职薪点

multiple hurdle model　跨栏模式

multiple measure plan　多元衡量方法

multiple regression　多重回归

multiple tour agreement　多段任期合约

multi-rater assessment　多人评估

mutual fund　共同基金

mutuality of interests　互利互惠

Myers-Briggs type indicator (MBTI)　迈尔斯—布里格人格类型量表

Nn

NAE (national average earnings)　国民平均收入

named individuals　指定人员

NAMS (notional annual mid-point salary)　按薪级中点估计的年薪值

national average earnings (NAE)　国民平均收入

National Cancer Institute　（美国）国家癌症学会

National Committee for Quality Assurance (NCQA)　（美国）质量保证委员会

national culture　民族文化

national emergency strike　全国紧急罢工

national formulary　（美国）国家药品集

National Institute of Health (NIH)　（美国）国家卫生研究院

National Labor Relations Act of 1935　《1935年全国劳工关系法》

National Labor Relations Act of 1947 (NLRA of 1947)　《1947年全国劳工关系法》

National Labor Relations Board (NLRB)　（美国）全国劳工关系委员会

national origin　国别

national union　（全国）总工会

naturalization　入籍

natural wastage　自然流失

nature of work　工作性质

NCQA (National Committee for Quality Assurance)　（美国）质量保证委员会

needs analysis　需求分析

needs assessment　需求评估

negative correlation　负相关

negative differential　负差

negatively skewed　负偏差

negative reinforcement　负面强化

negligence　疏忽

negligence of duty　疏忽职守

negligent hiring　随意雇佣

negligent referral　推荐失当

negligent retention　保留失当

negotiation approach　协商方式

negotiator　调解人，谈判代表

nepotism　裙带关系

net income　净收入，纯收入

net income after tax　税后净收入

netiquette　网络礼节

net loss after tax　税后纯损

net pay　薪酬净额

net pay increase　加薪净额

net pensionable service　可供计算养老金的净服务期

net present value (NPV)　净现值

net profit margin　净利率

net revenue　净收入，纯收入

net sales　销售净额，净销售额

network career path　网状职业途径

networking　网络化

net worth　净值

new 7s　新7S原则［模型］

new appointee　新聘者

new appointment　新任职位

Newborns' and Mothers' Health Protection Act of 1996 (NMHPA of 1996)　《1996年母婴健康保护法》

new employee orientation　入职培训

new recruit　新招聘人员；新聘公务员

NGT (nominal group technique)　名义群体决策法

NHCE (non-highly compensated employee)　非高薪员工

night duty　夜班

night shift　夜班

NIH (National Institute of Health)　（美国）国家卫生研究院

NLRA of 1947 (National Labor Relations Act of 1947)　《1947年全国劳工关系法》

NLRB (National Labor Relations Board)　（美国）全国劳工关系委员会

NMHPA of 1996 (Newborns' and Mothers' Health Protection Act of 1996)　《1996年母婴健康保护法》

no financial compensation　非经济报酬

nominal group technique (NGT)　名义群体决策法

nominal measurement　名义测量

nomination paper　提名文件

non-accountable allowance　非实报实销津贴；无须凭单据证明津贴

non-accountable cash allowance　非实报实销现金津贴

non-cash incentive program　非现金激励计划

non-cash recognition program　非现金激励计划

non-compete agreement　竞业限制协议

noncompliance　不合规

non-contributory plan　非付费养老金计划

non-contributory provident fund　无须供款公积金

non-directive interview　非定向面试

non-disclosure agreement　保密协议

non-discretionary bonus　非任意奖

nondiscrimination　非歧视性原则

nonduplication of benefits　不重复给付

non-established office　非设定职位

non-exempt　非豁免的

non-exempt employee　非豁免员工

non-exempt position　非豁免职位

non-exempt rule　非豁免规则

non-expatriate terms　本地聘用条款

non-financial compensation　非经济报酬

non-financial reward　非物质奖励

non-formulary　非药品集药物

non-functional post　非专责职位

non-functional promotion post　非专责晋升职位

non-functional promotion ratio　非专责晋升比率

non-graduate employee　非学位员工

non-highly compensated employee (NHCE)　非高薪员工

non-immigrant visa　非移民签证

non-leave day　非休假日子

non-leave earning　不能赚取假期

non-leveraged ESOP　非杠杆型员工持股计划

non-local candidate　非本地应征者

non-local staff　非本地员工

non-mandatory benefit　非强制福利

non-monetary award　非物质奖励；非现金奖励

non-participating insurance contract　非参与性保险合同

non-passage-earning leave　不能赚取旅费的假期

non-pay-trend-related factor　与薪酬趋势无关因素

non-pensionable office　非可享养老金职位

non-pensionable service　非可供计算养老金的服务期

non-performer　表现欠佳人员［员工］

non-professional grade　非专业职系

non-qualified plan　非合格计划

non-qualified stock option (NQSO)　非法定股票期权；无条件认股权，优先认股权

non-quantitative job evaluation　非量化工作评价

non-random sampling　非随机抽样

non-standard allowance　非标准津贴

non-standard passage allowance　非标准旅费津贴

non-statutory stock option　非法定股票期权

non-substantive appointment　非实任职位

non-symmetric distribution　不对称分布

non-traditional employment　非传统雇佣

non-unionized staff　非工会员工

nonverbal communication　非言语交流

no-pay leave　无薪假期

no-pay sick leave　无薪病假

no-pay study leave　无薪进修假

norm　规范

normal distribution　正态分布，常态分配

normal hours of attendance　正常办公时间

normal increment　正常增薪额

normal retirement　正常退休

normal retirement age　正常退休年龄

normal retirement benefit　正常退休福利

normal retirement date (NRD)　正常退休日期

normal sick leave entitlement　正常病假享有权

normal tour　正常任期

normal wastage　正常流失

normal working hours　正常工作时间

normative analysis　规范分析法

normative forecasting　规范预测

no-smoking rule　禁烟规定

notice　通告

notice of discharge　职位撤销通知书

Notice of Proposed Rulemaking for Bona Fide Wellness Programs—2001　《员工健康修炼计划提案通告—2001》

notice of resignation　辞职通知

notification of resignation　辞职通知书

notification of retirement　退休通知书

notional annual mid-point salary (NAMS)　按薪级中点估计的年薪值

notional highest pensionable emolument　理论上最高可供计算养老金的薪酬

notional hours of work　理论工作时数

notional leave　理论假期

notional tour　理论任期

NPV (net present value)　净现值

NQSO (non-qualified stock option)　非法定股票期权；无条件认股权，优先认股权

NRD (normal retirement date)　正常退休日期

numerical year　年份

Oo

OASDHI (old age, survivors, disability, and health insurance program)　养老、抚恤、残疾和医疗保险计划

objective　目标

objective-based plan　基于目标的计划

objectivity　客观性

object teaching　实物教学，直观教学

obnoxious duty　厌恶性职务

OBRA of 1993 (Omnibus Budget Reconciliation Act of 1993)　《1993年综合预算协调法案》

observation interview　工作观察型面试

observation method　观察法

obsolescent grade　服务需求下降的职系

obsolete grade　已取消职系

occupation　职业

occupational choice　职业选择

occupational class　职业分类，职类

occupational disease　职业病

occupational environment　职业环境

occupational group　职业类型；职业团体

occupational guidance　职业指导，就业指导

occupational health and safety training　职业健康与安全培训

occupational illness　职业病

Occupational Information Network (O* Net)　职业信息网

occupational injury　工伤，职业伤害

occupational market condition　职业市场状况

occupational measurement system (OMS)　职业测定系统

occupational mobility　职业流动性

occupational orientation　职业性向

occupational outlook handbook　职业展望手册

Occupational Safety and Health Act (OSHA)　《职业安全与健康法案》

Occupational Safety and Health Administration　职业安全与健康管理局

occupational series　职业系列

occupational skills　职业技能

OD (organizational development)　组织发展，组织开发

OFCCP (Office of Federal Contract Compliance Programs)　联邦合同合规项目办公室

off-duty day　不用上班的日子

off-duty hours　工余时间

offer letter　录用通知书

office hour　办公时间

Office of Federal Contract Compliance Programs (OFCCP)　联邦合同合规项目办公室

official business　公事

offset formula　抵消公式，折算公式

offshoring　离岸外包

off-the-job training　脱产培训

OHR (organizational health report)　组织健康报告

OJT (on-the-job training)　在职培训

old age, survivors, disability, and health insurance program (OASDHI)　养老、抚恤、残疾和医疗保险计划

Older Workers Benefit Protection Act of 1990 (OWBPA of 1990)　《1990年老员工利益保护法》

ombudsperson　督察专员，调查专员

omitted point　跳薪点

Omnibus Budget Reconciliation Act of 1993 (OBRA of 1993)　《1993年综合预算协调法案》

omnibus plan　综合性方案

OMS (occupational measurement system)　职业测定系统

on boarding　入职手续

on boarding training　入职培训

on calendar day basis　按历日计算

on-call pay　随时待命补助

on-call time　随时待命时间

one-off settlement grant　一次性定居补助金

one-point scale　单一薪点薪级

one-post grade　单一职位职系

one-rank grade　单一职级职系

O*Net (Occupational Information Network)　职业信息网

online application　在线申请

online resume　在线简历

on-target earnings (OTE)　目标收入

on-the-job skill　工作所需技能

on-the-job training (OJT)　在职培训

open-book management　财务资讯共享管理

open day　工作开放日

open-door　门户开放

open-door policy　门户开放政策

open-ended questionnaire　开放式问卷

open enrollment period　公开登记期

open house　专场招聘会

open pay system　公开薪酬制，透明薪酬制

open recruitment　公开招聘

open shop　开放行业

open system　开放系统

operating activity　经营活动

operating budget　经营预算

operating income　营业收入

operational need　工作需要；职务需要

operational quarters　为工作需要而设的宿舍

operational relief　后备行动人员

operational requirement　工作规定；工作需求

operational reserve　后备人员；补缺人员

operational transparency　工作透明度

operative employee　操作工

opinion letter　律师函

opinion survey　意见调查

opportunity to perform　实践机会

opt-down　（对福利项目的）自愿降级

optional mode of settlement　给付方式选择

option exercise price　期权履约价

option exercise proceeds　期权履约收益

option grant date　期权授予日期

option performance vesting　基于绩效的期权行使权

option profit　期权收益

opt-out　（对福利项目的）自愿退出

opt-out provision　自愿退出型福利项目

opt-up　（对福利项目的）自愿升级

oral reprimand　口头警告，口头训诫

ordinary income　普通收入

ordinary income tax　普通收入税

organization　组织

organizational analysis　组织分析

organizational authority　组织职权

organizational behavioral modification　组织行为矫正

organizational behavior modification theory　组织行为矫正理论

organizational capability　组织能力

organizational career planning　组织职业规划

organizational citizenship behavior　组织公民行为

organizational climate　组织气候

organizational commitment　组织认同感

organizational control　组织控制

organizational culture　组织文化

organizational design　组织机构设计

organizational development (OD)　组织发展，组织开发

organizational development intervention　组织发展介入

organizational diagnosis　组织诊断

organizational display　组织结构图

organizational function　组织职能

organizational health report (OHR)　组织健康报告

organizational level　组织层次

organizational merger　组织合并

organizational mission　组织使命

organizational orientation　组织定位

organizational profile　组织情况介绍

organizational stress　组织压力

organizational structure　组织结构

organizational survey　组织调查

organizational theory　组织理论

organizational transformation　组织机构变革

organizational unit　组织单元

organizational values　组织价值观

organizational vision　组织愿景

organization-centered career development　以企业为中心的职业计划

organization change and development　组织变革与发展

organization character　组织特征

organization chart　组织结构图

organization culture　组织文化

organization design　组织设计

organization development　组织发展

organization development appraisal　组织发展评价

organization development method　组织发展方法

organization environment　组织环境

organization goal　组织目标

organization planning　组织规划

organization renewal　组织革新

organization size　组织规模

organization structure　组织结构

organized administration　组织管理

orientation　岗前培训，导向培训；定位

orientation object　岗前培训目标

orientation period　岗前培训阶段

OSHA (Occupational Safety and Health Act)　《职业安全与健康法案》

OSHA standard　《职业安全与健康法案》标准

OTE (on-target earnings)　目标收入

other eligible veteran　其他合资格退伍军人

outcomes assessment　成果评估

outdoor-oriented program　户外导向计划

outdoor staff　户外工作人员；外勤人员

outdoor work　户外工作

outgoing staff　离任人员

out-of-pocket limit　保险合同规定自负部分

outplacement　重新谋职，再就业

outplacement assistance　再就业援助

outplacement counseling　再就业咨询，向外安置顾问

outpost　外设办事处，派出机构

output　产出

output-based plan　基于产出的计划

outreach activity　外展工作

outreach program　员工公告计划

outside activity　外间活动；公务以外活动

outside candidate　外部人选

outside director　外部董事

outside employment　外间受雇

outside payroll cost　外部工资成本

outside work　外间工作

outsourcing　外包

outstanding performer　表现优秀人员

outward passage　赴任旅费

overall average incremental increase　整体平均递增薪额

overall promotion ratio　一般晋升比率

overall rating　整体评核

overfunded pension plan　超额退休金计划，资金盈余养老金计划

overlap　重叠（度）

overlapping scale　重叠薪级

oversea assignment　海外工作，境外工作

overseas annual leave　海外年假

overseas annual leave with passages　附连旅费的海外年假

overseas contract　海外合约

overseas degree　海外学位

overseas duty　海外公干

overseas leave　海外休假

overseas posting　派驻海外

overseas terms of appointment　海外聘用制

overseas vocational training　海外职业训练

overstay of leave　逾期不销假；逾假不归

overtime　加班

overtime allowance　加班津贴

overtime hours　加班时数

overtime payment　加班报酬

overtime wage　加班工资

overtime work　加班

OWBPA of 1990 (Older Workers Benefit Protection Act of 1990)　《1990年老员工利益保护法》


Pp

PA1
 (performance analysis)　绩效分析

PA2
 (performance appraisal)　绩效评估，绩效考核

paid annual leave　带薪年假

paid leave　带薪假

paid leave bank　带薪假组合

paid maternity leave　带薪产假

paid outside work　带薪外间工作

paid parental leave　带薪父母假

paid time-off (PTO)　带薪假

paid-up gratuity　缴足的抚恤金

paired comparison　配对比较，两两比较评价法

panel interview　小组面试

PAQ (position analysis questionnaire)　职位分析问卷

paradigm shift　思维变迁

parental leave　父母假

parent country national (PCN)　母国员工

Pareto chart　帕累托图

Parkinson's law　帕金森定律

PARSAP (performance-accelerated restricted-stock award plan)　绩效加速受限股票奖励计划

partial disability　部分丧失工作能力

partial plan termination　计划部分终止

participant diary　现场工人日记

participant log　现场工人日志

participating insurance　分红保险

participation　参与

participative management　参与式管理

partnership　合伙企业

part-time career employment　业余就业

part-time employee　兼职员工

part-time job　兼职工作

part-time schedule　兼职安排

par value　面值

PAS (performance appraisal system)　绩效评估体系

PASOP (performance-accelerated stock option plan)　绩效加速股票期权计划

passage allowance　旅费津贴

passage benefit　旅费福利

past performance　过往绩效

paternity leave　陪产假

pattern bargaining　模式谈判

patterned behavior description interview　模式化行为描述面试

pay according to work　业绩报酬

pay adjustment　调薪，薪酬调整

pay as you go　现收现付

pay at risk　浮动工资

payback agreement　服务期未满返还协议

pay band　薪酬级别

pay calculation　工资结算

pay card　工资卡

pay cheque　工资支票

pay comparison survey　薪酬比较调查

pay compression　薪酬压缩，压缩工资

pay conversion　薪金换算

pay curve　薪酬曲线

pay day　发薪日

pay delivery　工资发放

pay determination　薪酬厘订，工资决定

pay distribution　薪酬分配

pay envelop　工资单

pay equity　报酬公平

pay follower　工资水平居后者

pay for performance　按绩效付酬

pay-for-performance philosophy　按绩效付酬哲学

pay-for-performance standard　按绩效付酬标准

pay for person　按能力付酬

pay for position　按职位付酬

pay for presence　在职奖

pay for the job　按工论酬

pay for time not worked　非工作时间报酬；休假给付

pay freeze　工资冻结

pay grade　薪酬等级，工资等级

pay improvement package　薪酬改善方案

pay increase　加薪

pay index　薪金指数

pay in lieu of leave　薪金代替假期

pay in lieu of notice　代通知金

pay leader　工资水平领先者

pay level　工资水平，薪酬水平

pay line　薪资线；工资线

pay method　付酬方式

pay mix　薪酬组合

payout frequency　付酬频率

pay parity　薪酬对等

pay period　工资结算周期

pay plan　薪酬制度

pay point　支薪点

pay policy　薪酬制度，薪酬政策

pay-policy line　薪酬政策线；工资政策线

pay progression　薪酬递增

pay range　工资幅度，薪酬区间

pay range overlap　薪酬区间重叠率

pay range width　薪酬区间

pay rate　工资率

pay rate adjustment　工资率调整

pay rate standard　工资率标准

pay relativity　薪酬对比关系

pay retention　薪酬保留

pay review mechanism　薪酬调整机制

payroll　工资表

payroll analysis　工资分析

payroll audit　工资审计

payroll cost　薪酬开支，工资成本

payroll cost of increment　应付增薪额

payroll deduction　薪金扣缴

payroll form　工资形式

payroll fund　工资基金

payroll record　工资记录

payroll system　工资管理系统

payroll tax　工资税

pay satisfaction　薪酬满意度

pay scale　工资等级；薪级；薪级表

pay secrecy　工资保密

paysheet　工资单

pay slip　工资单

pay step　薪档

pay structure　工资结构

pay survey　薪酬调查

pay trend　薪酬趋势

pay trend line　薪酬趋势线

pay trend survey　薪酬趋势调查

PBGC (Pension Benefit Guaranty Corporation)　（美国）养老金保障公司

PBM (pharmacy benefits management firm)　药品福利管理者

PBO (projected benefit obligation)　（养老金）预计给付义务

PC (position class)　职位等级，职级

PCMM (people capability maturity mode)　人力资源成熟度模型

PCN (parent country national)　母国员工

PCP (primary care physician)　基层医生

PDA of 1978 (Pregnancy Discrimination Act of 1978)　《1978年怀孕歧视法案》

peer　同职级人员；同事

peer appraisal　同事考评

peer comparison　同级比较

peer review panel　同事评议小组

pension　养老金

pensionability　可领取养老金资格

pensionable age　养老金领取年龄

pensionable emolument　养老金计算依据薪酬

pensionable establishment　可享养老金人员编制

pensionable pay　可供计算养老金的薪酬

pensionable salary　可供计算养老金的薪酬

pensionable service　可供计算养老金的服务期

pension administration　养老金管理

pensionable amount　可领取养老金数额；抚恤金应计数额

pensionable service　应计退休服务年限

pension allowance　养老金

Pension and Welfare Benefits Administration (PWBA)　（美国）养老金与福利待遇管理局

pension annuity　退休年金，养老年金

pension arrangement　养老金安排；抚恤金安排

pension assurance　年金保险，养老保险

pension benefit　养老金；抚恤金

Pension Benefit Guaranty Corporation (PBGC)　（美国）养老金保障公司

pension equity plan (PEP)　养老金权益计划

pension equity scheme　养老金权益计划

pension formula　养老金公式

pension fund　养老金基金

pension plan　养老金计划

pension pool　联合养老金计划

pension provider　养老金运作人

Pension Reform Act　《养老金改革法》

pension reserve fund　养老金储备基金

pension safeguard　养老金保障

PEO (professional employer organization)　职业雇主组织

people capability maturity mode (PCMM)　人力资源成熟度模型

people-first values　“以人为本”价值观

PEP (pension equity plan)　养老金权益计划

per capita income　人均收入

perceived disability　自认残疾

percentage bar chart　百分条图

percent change　百分比变化

percent difference　百分比差异

percentile　百分位

perceptual-motor approach　知觉运动型工作设计法

per diem allowance　按日津贴

performance　绩效

performance-accelerated restricted-stock award plan (PARSAP)　绩效加速受限股票奖励计划

performance-accelerated stock option plan (PASOP)　绩效加速股票期权计划

performance-accelerated vesting　绩效加速执行

performance analysis (PA)　绩效分析

performance appraisal (PA)　绩效评估，绩效考核

performance appraisal interview　绩效评估面谈

performance appraisal objective　绩效评估目标

performance appraisal period　绩效考核期

performance appraisal principle　绩效评估原则

performance appraisal system (PAS)　绩效评估体系

performance approach　绩效评估

performance assessment　绩效考核

performance-based pay　绩效薪酬

performance-based restricted stock　基于绩效的限制权益股票

performance-based reward system　绩效奖励制度

performance-based stock option　基于绩效的优先认股权

performance budgeting　绩效预算

performance counseling　绩效咨询

performance culture　绩效文化

performance cycle　绩效周期

performance dimension　绩效指标

performance evaluation　绩效评估

performance feedback　绩效反馈

performance improvement plan　绩效提升计划

performance indicator　成绩衡量指标；绩效指标

performance management　绩效管理

performance management system　绩效管理制度

performance management tool　绩效管理工具

performance measurement　绩效衡量，绩效评估

performance monitoring　绩效监控

performance pay　绩效工资

performance period　绩效周期；绩效期

performance planning　绩效规划

performance planning and evaluation (PPE)　绩效规划与评价系统

performance pledge　绩效承诺

performance rating　绩效考核

performance review　绩效考核

performance review board　绩效考核小组

performance review system　绩效考核体系

performance-reward relationship　绩效与报酬关系

performance share plan　绩效股权计划

performance standard　绩效标准

performance target　绩效指标

performance unit plan (PUP)　绩效单元计划

performance vesting　绩效执行

peril　风险

periodic review　定期检讨

periodic salary adjustment　定期薪资调整

period of absence　缺勤期间

period of dependency　受养期

period of notice of termination of service　终止服务通知期

peripheral labor force　外围员工

permanent establishment　常额编制

permanent incapacity　永久丧失工作能力

permanent partial incapacity　永久丧失部分工作能力

permanent post　常额职位

permanent resident alien status　永久外国居民身份

permanent staff　常额人员；正式员工

permanent staffing level　常额人员编制；正式员工编制

permanent transferee　永久调派人员

permissive issue　自由协商问题

permissive management　放任式管理

permitted disparity　许可差异

perpetuity　永久年金，终身年金

perquisite　额外福利

personal allowance　个人津贴

personal bias rating error　个人偏见所致考评误差

personal character　个性

personal day　事假

personal effectiveness　个人效能

personal emolument　个人薪酬；个人薪俸

personal extension of salary scale　个人延长薪级

personal grievance　个人抱怨；个人申诉

personal grounds　私人理由；个人理由

personal information record　个人档案，人事档案

personality　个性，性格

personality-job fit theory　性格与工作搭配理论

personality test　个性测试

personal leave　事假

personal particulars　个人资料

personal pay scale　个人薪级；个人薪级表

personal protective equipment　个人保护设备

personal relief　个人所得税减免；个人减税

person analysis　个人分析

person-based pay　人本薪酬

person characteristics　个人特征

person-job fit　个人与工作契合度；个人与工作匹配度

personnel management　人事管理

personnel record　人事档案

personnel replacement chart　人事调配图

personnel selection　人才选拔，人员甄选

personnel test　人格测验，品格测验

person-organization fit　个人与组织契合度

Peter M Senge's theory of learning organization　彼得·M·圣吉的学习型组织理论

PFW (promotion from within)　内部晋升

phantom income　虚幻收入

phantom stock plan　虚拟股票计划，影子股票计划

pharmacy benefits management firm (PBM)　药品福利管理者

phase-back　产假复工过渡期

phased retirement　逐步退休，分期退休

phase-out　逐步退休，分期退休

physical ability inspection　体检

physical ability test　体检

physical examination　体检

physiological need　生理需要

picketing　组织纠察队，立桩示威

piece rate　计件工资制

piece-rated worker　计件工

piece-rate system　计件工资制

piecework　计件

pink slip　解雇通知

placement　人员安置；定岗；定薪

placement goal　安置目标

place of duty　公干地点

place of work　工作岗位；工作地区

plan administrator　计划事务管理人

plan sponsor　计划制定维护者

plant closing law　工厂关闭法

plan type　计划类型

plan year　规划年度

PNRP (prospective normal retirement pension)　预定正常退休养老金

poaching　人才挖猎

point-factor method of job evaluation　工作评价点值法；职位评价要素计点法

point method　因素计点法，要素计点法

point of service (POS)　服务点，服务终端

point system　积分法

policy　政策

policy procedures manual　政策流程手册

polycentric　多中心的

polygraph test　测谎测试

POP (premium-only plan)　保费缴纳计划

population　总体，母体

portability　可移转性

POS (point of service)　服务点，服务终端

position　职位

positional analysis questionnaire　职位分析问卷

positional level　职位层次

positional title　职衔，职称

position analysis questionnaire (PAQ)　职位分析问卷

position change　职位变化

position class (PC)　职位等级，职级

position control　职位控制

position description　职位描述

position management　职位管理

position replacement card　职位调配卡

position vacant　招聘职位

positive correlation　正相关

positive discipline　积极式纪律

positive discrimination　积极区别对待政策

positive reinforcement　正强化

post abandoning　旷职

post-accident testing　事故后测试

post allowance　职位津贴

post-employment benefit　退休后雇员福利

posting　派任，职位调派，职位安排

post-qualification increment　取得资格后增薪

post-retirement employment application　退休后任职申请

post-tax contribution　税后福利扣款

post-wage system　岗位工资制

potential conflict　潜在抵触

potential pension benefit　可得养老金福利

power distance　权力距离，权力差距

PPE (performance planning and evaluation)　绩效规划与评价系统

PPO (preferred provider organization)　优先医疗服务组织，指定医疗机构

PPS (prospective payment system)　（保险）预付费制度

practice　实习，实践

practitioner　从业者

pre-authorization　预授权

precedent　先例

predictive validity　预测效度

predictor　预报器

pre-employment screening　入职审查

pre-employment testing　入职测试

pre-engagement course　受雇前训练课程

pre-existing condition　投保前已存在的医疗状况

preferential shop　工会会员优先雇佣企业

preferred provider organization (PPO)　优先医疗服务组织，指定医疗机构

Pregnancy Discrimination Act of 1978 (PDA of 1978)　《1978年怀孕歧视法案》

pre-interview briefing　面试前简介会

premature distribution　提前分配

premature retirement　提前退休

premium　补贴；保险费

premium conversion　保险费折算

premium-only plan (POP)　保费缴纳计划

premium pay　加班费

premium plan　奖金制

pre-natal leave　产前假

prepaid group legal plan　预付费团体法律服务计划

pre-resignation leave　辞职前休假

pre-retirement counseling　退休前商议

pre-retirement leave　退休前休假

prescribed group　正式群体

prescription drug benefit　处方药物保障计划

pre-tax contribution　税前福利扣款

prevailing wage　普遍工资

primacy effect　首效

prima facie case　表面举证责任

primary care physician (PCP)　基层医生

primary research　始发研究

primary source of job information　工作信息主要来源

primary welfare　基本福利

principal-agency　当事—代理理论

principle of parsimony　精简原则

privacy　隐私

privacy right　隐私权

private letter ruling　私人信件裁定

privately-owned accommodation　自置居所

prize contest　奖励竞争

probation　试用

probationary period　试用期

probationary staff　试用人员

probationary term　试用期

probationary terms　试用条款

probation bar　试用关限

probationership　试用期间

probation period　试用期

problem-solving team　问题解决型团队

procedural justice　过程正义

procedure　程序

process benchmarking　流程标杆管理

process chart　流程图

process reengineering　流程再造

production bonus system　生产奖金系统

production cell　生产单元

productivity　生产率

profession　职业

professional capacity　专业能力

professional certificate　职业资格证书

professional competence　专业能力

professional employer organization (PEO)　职业雇主组织

professional ethics　职业道德

professional examination　专业考试

professional liability insurance　职业责任保险

professional manager　职业经理人

profit sharing　利润分享，分红

profit-sharing pension plan　分红养老金计划

profit-sharing plan　利润分享计划

proforma　预计报表

programed instruction　程序教学

programed learning　程序学习法

progression　级差

progressive discipline　累进性惩戒

progressive incentive formula　累进激励公式

projected benefit　规划型养老金收益

projected benefit obligation (PBO)　（养老金）预计给付义务

projective personality test　人格投射测试

promotion　升职，晋升

promotional increase　升职增薪

promotion from within (PFW)　内部晋升

proprietary information　知识产权信息，专利信息

prospective normal retirement pension (PNRP)　预定正常退休养老金

prospective payment system (PPS)　（保险）预付费制度

protean career　多变职业

protected characteristic　法律保护特征

protected class　受保护阶层；受保护类

protected group　受保护群体

psychic reward　精神奖励

psychoanalysis　心理分析

psychological characteristic　心理特征

psychological contract　心理契约，精神契约

psychological factor　心理因素

psychological feature　心理特征

psychological goal　心理目标

psychological phenomenon　心理现象

psychological support　心理支持

psychological test　心理测试

psychometry　心理测试

psychomotor abilities test　运动神经能力测试

PTO (paid time-off)　带薪假

PTO bank　带薪假组合

punishment　惩罚

punitive damages　惩罚性赔偿金

PUP (performance unit plan)　绩效单元计划

pure community rating　纯社群评分

PWBA (Pension and Welfare Benefits Administration)　（美国）养老金与福利待遇管理局

pyramid-shaped organization　金字塔形组织

Qq

QALY (quality adjusted life year)　质量调整生命年

QDRO (qualified domestic relations order)　合格家庭关系令

QMACs (qualified matching contributions)　合格匹配供款

QMCSO (qualified medical child support order)　儿童医疗扶助令

QNECs (qualified nonelective contributions)　合格必缴供款；合格非选择性供款

qualification and experience　资历

qualification bar　资历关限

qualification benchmark　资历基准

qualification for appointment　聘用资格

qualification group　资历组别

qualification inventory　资格数据库

qualified beneficiary　合格受益人

qualified disabled person　能胜任的残疾人士

qualified domestic relations order (QDRO)　合格家庭关系令

qualified foreign plan　合格外国人计划

qualified funded plan　合格基金计划

qualified matching contributions (QMACs)　合格匹配供款

qualified medical child support order (QMCSO)　儿童医疗扶助令

qualified nonelective contributions (QNECs)　合格必缴供款；合格非选择性供款

qualified plan　合格计划

qualified reserve plan　合格储备金计划

qualified special disabled veteran　合格特殊残疾退伍军人

qualified stock option　法定期权

qualifying event　免除保险事件，导致保险终止事件

qualifying examination　资格检定考试

qualitative measure　定性方式

quality adjusted life year (QALY)　质量调整生命年

quality assurance　质量保证

quality audit　质量审计

quality circle　质量圈

quality control　质量控制

quality improvement　质量改进

quality management　质量管理

quantifiable benefit　可计算福利

quantitative job evaluation　量化工作评价

quantitative measure　定量方式

quantity of applicants　候选人数量

quartile　四分位数；区间

questionnaire method　问卷调查法

quid pro quo　交换

quid pro quo harassment　交换型性骚扰

quintile　五分位数

quit　离职

quit rate　离职率

quorum　法定人数

quota　指标

quota setting　定指标

quota strategy　配额策略

quota system　配额系统

Rr

rabbi trust　拉比信托

race　种族

race discrimination　种族歧视

race norming　种族评分法

railway labor act　铁路劳动法

raise　涨工资，增薪

random sampling　随机抽样

random testing　抽样测试

range　幅度；薪幅，薪级，薪酬区间

range of earnings　收入幅度

range overlap　级间重叠，幅度重叠

range penetration　薪酬区间渗透率

range progression　级差

range spread　级宽

rank　职级；头衔

ranking　员工绩效排名；职级审定；定级评价法

ranking criteria　职级审订标准

ranking factor　职级审订因素

ranking method　排序法，排列法

ranking method of job evaluation　工作评估排列法；职位评价排序法

rank order　排序法

rank structure　职级结构

rate　工资率

rate for the job　按工论酬

rate of allowance　津贴额；津贴率

rate of contribution　供款率；供款额

rate of exchange　劳动供求工资率；汇率

rate of pay　工资率

rater　考评者

rate range　工资幅度

rater bias　考核者偏差，评估偏差

ratification　投票认可，批准

rating bias　考评偏见

rating certificate　等级证书

rating error　参评误差

rating of record　期终考评

rating scales method　业绩评定表法

ratio　比率

ratio analysis　比率分析法

ratio measurement　定比测量，等比测量

ratio promotion　按比例升级

readability　易读性

readiness for training　培训准备

real income　实际收入

realistic job preview　实际岗位演习

reality shock　现实冲击

reallocate　重新分配，重新安排

real wages　实际工资

reasonable accommodation　合理调适，合理便利

reasonable person standard　合理正常人标准

reasonable suspicion testing　合理怀疑测试

reasoning ability　推理能力

reassignment　工作调整

recall rate　召回率

receiver　接受者，接收人

recency effect　近因效应

recency error　近因误差

reciprocal review　交互式考核

reciprocity　互惠关系

reckonable service　可计算服务期

reclassification　重新分类；重新定岗

recognition　认可

recognition program　认可计划，认可项目

recommend　员工推荐

recordable illness　可记录伤病

recordable injury　可记录伤病

recreation leave　休假

recreation leave allowance　休假津贴

recruiter　招聘人员

recruitment　招聘

recruitment bonus　招聘奖金

recruitment ditch　招聘渠道

recruitment examination　招聘考试

recruitment exercise　招聘工作

recruitment method　招聘方法

recruitment optional program　招聘备选方案

recruitment policy　招聘政策

recruitment rank　招聘职级

recruitment task guide　招募工作指导

red-circled employee　红圈员工

red circle rate　红圈工资

redeployment　离职遣调

reduced schedule leave　间歇性休假

reducing accident　减少事故

reducing burnout　消减倦怠

reduction in force　缩编，裁员

reduction in rank　降级

redundancy　裁员

redundancy package　裁员计划

redundancy payment　遣散费

redundant staff　超额人员

re-employment after retirement　返聘

reengineering　再造

re-enlistment bonus　再服役奖金

reference checking　背景调查，个人证明材料检查

reference salary　标准工资

refusing applicant　拒绝求职者

regency effect　近因性错误

regional system　区域性补助方法

regression analysis　回归分析

regressive incentive　递减奖励

regret letter　拒绝信

regular earnings　固定工资

regular employee　正式员工

regular full-time employee　正式全职员工

regular hours　正常工作时数

regular incentive　常规奖励

regularly scheduled work　常规工作

regular medical insurance　普通医疗保险

regular part-time employee　正式兼职员工

regular pay　固定工资

regular rate of pay　固定工资，固定薪金额

regular salary　固定工资

regular staff　正式员工

regular wage　固定工资

regular working hours　正常工作时间

Rehabilitation Act of 1973　《1973年联邦康复法规》

rehiring　回聘

reimbursement account　报销账户

reinforcement　强化

reinforcement theory　强化理论

reinsurance　再保险

relational database　关联数据库

relationship hiring　友好关系招聘

relationship manager　公关经理；客服经理

relative frequency distribution　相对频率分布

release agreement　弃权书

reliability　信度

reliability evaluation　信度评估

religion　宗教

religious accommodation　宗教调适

reload option　附加期权

relocation allowance　搬迁津贴；调动津贴

relocation assistance　搬迁援助

relocation bonus　异地安置费

relocation premium　异地安置费

remedial counseling　矫正咨询

remedial training　矫正培训

remediation　矫正

remote employee　远程办公员工

remote manager　远程经理

remote-site allowance　偏远地区津贴

removal from office　免职；解雇

remuneration　薪酬

remuneration package　薪酬包

renege　违约

rental allowance　房租津贴

repatriation　归国，调回本国

repetitive stress injury　重复性压力损伤

replacement　替任人员；接替人员；补缺人员

replacement chart　替换表

replacement cost　重置成本

reportable event　应报告事件

reportee　受评人

reporting officer　评核人

reporting pay　报到工资

reporting period　评核期间

reprimand　训诫，警告

request for proposal (RFP)　招标书

requirement forecast　需求预测

requirement identification　需求识别

requisite seniority　所需年资

requisite task attributes theory　必要任务属性理论

re-ranking　重新审订职级

reserve　准备金；补缺人员

resident alien　外国居民

residual employee　存留人员

resignation　辞职

resignation letter　辞职信

resolution　决议

responsibility　职责

responsive organization　灵敏性组织

rest day　休息日

restricted stock　限制性股票

restricted stock option　受限股票期权

restrictive covenant　竞业限制协议

restructuring　重组

results-oriented appraisal　以结果为导向的评估

resume　简历

resume inventory　简历数据库

resumption from leave　销假

retain　留用；留任

retained earnings　留存收益

retaliation　报复

retaliatory discharge　报复性辞退

retention allowance　留任津贴

retention bonus　留任奖金

retention period　留任期

retiree　退休人员

retiree skill bank　退休人才库

retiree system　退休制度

retirement　退休

retirement age　退休年龄

retirement allowance　养老金，退休津贴

retirement annuity　退休年金

retirement benefit　退休福利

retirement counseling　退休前咨询

retirement fund　退休基金

retirement gratuity　退休酬金

retirement on invaliding　因丧失工作能力而遭勒令退休

retirement on redundancy　因属超额人员而退休

retirement plan　退休计划

retirement protection system　退休保障制度

Retirement Security Advice Act of 2001　《2001年退休保障顾问法》

retire system　退休制度

retraining　再训练

retrospective premium arrangement　追溯保费计划

return of talent　人才回流

return on capital employed (ROCE)　运营资本收益，已投资资本回报

return on equity (ROE)　权益收益

return on investment (ROI)　投资回报

return on net assets (RONA)　净资产收益

return on sales (ROS)　销售收益

return on shareholders' equity (ROSE)　股东权益收益

revenue　（公司的）收入

reverse discrimination　逆向歧视

reversion　调回原职

rewarding by merit　按业绩付酬

reward system　奖励制度

RFP (request for proposal)　招标书

right　权利

rightsizing　合理精简

right to know　知情权

right to manage　管理权

right to privacy　隐私权

right to rest and leisure　休息权

right-to-sue letter　有权提起诉讼函

right-to-work　工作权

right-to-work law　工作权利法

ring of defense　保护圈

ripple effect　涟漪效应，连锁反应

risk　风险

risk-free rate of return　无风险回报率

risk management　危机管理

risk pay planning　风险工资计划

risk premium　风险溢价

ROCE (return on capital employed)　运营资本收益，已投资资本回报

ROE (return on equity)　权益收益

ROI (return on investment)　投资回报

Rokeach values survey　罗克奇价值观调查表

role ambiguity　角色模糊

role analysis　角色分析

role analysis technique　角色分析技术

role behavior　角色行为

role conflict　角色冲突

role of HRM人力资源管理角色

role playing　角色扮演

role pressure　角色压力

roll-down training　自上而下分级培训法

rolling year　滚动年度

rollover　滚转；转投

RONA (return on net assets)　净资产收益

ROS (return on sales)　销售收益

ROSE (return on shareholders' equity)　股东权益收益

rotational training　轮岗培训

Roth IRA　罗斯型个人退休账户

rule　规定

rule of three　三分律

rural sourcing　欠发达地区外包

Ss

sabbatical　公休假

sabbatical leave　公休假

safe harbor regulation　避风港规则

safety　安全

safety director　安全负责人

safety hazard　安全危害，安全隐患

safety inspection　安全检验

safety measures　安全措施

safety program　安全方案

safety training　安全培训

salaried　拿薪酬的，有薪酬的

salaried employee　受薪雇员

salary　薪酬

salary adjustment　薪酬调整

salary administration　薪酬管理

salary band　薪酬级别

salary budget　薪酬预算

salary compression　薪酬压缩

salary differential　薪酬差距

salary grade　薪酬等级

salary increase　加薪

salary increase budget　增薪预算

salary increase cost　增薪成本

salary increase matrix　工资增长矩阵

salary index　薪酬指数

salary on transfer　转职薪酬

salary payable　应付薪酬

salary point　支薪点，薪点

salary progression curve　薪酬递增曲线

salary range　薪酬幅度

salary rate standard　工资率标准

salary receivable　应得薪酬

salary revision　薪酬调整

salary roll　薪金册

salary scale　薪资表

salary segment　薪节

salary statement　薪酬单，工资单

salary structure　薪酬结构

salary structure change　薪酬结构变化

salary survey　薪资调查

salary withheld　停薪

sales compensation　销售奖

Sarbanes-Oxley Act　《萨班斯—奥克斯利法案》

SAR (stock-appreciation right)　股票增值权

satisficing decision model　满意决策模型

save-as-you-earn share option scheme　边挣钱边储蓄股票期权计划

savings incentive match plan for employees (SIMPLE)　雇员储蓄激励计划

savings plan　储蓄计划

SBU (strategic business unit)　战略经营单位

scalability　可伸缩性

scalar chain　等级链

scale maximum　顶薪点

scale of allowance　津贴表

Scanlon plan　斯坎伦计划

scattergram　散点图

scatter plot　散点分析

school-to-work　从学校到工作

School-to-Work Opportunities Act of 1994　《1994年学校到工作机会法案》

scope　工作范围，职责范围

scope measurement　工作范围指标

S corporation　S类公司，小型股份有限公司

screening　筛选

search firm　猎头公司

secondary source of job information　工作信息二级来源

secular trust　长期信托

security　保障，安全

security audit　安全审计

selection　选拔，甄选

selection criterion　选择标准

selection decision　选拔决策

selection process　甄选流程

selection rate　选择率

selection ratio　录用比例

selective strike　选择性罢工

self-actualization need　自我实现需要

self-administered　自行管理的

self-administered trusteed plan　自行管理信托计划

self-appraisal　自我评价

self-assessment　自我评估

self-assessment tool　自我评估工具

self-discipline　自制力，自律

self-directed team　自我管理小组

self-efficacy　自我效能，自信心

self-employed　自雇

self-funding　自筹资金

self-insurance　自我保险

self-managed work team　自我管理工作团队

self-orientation　自我定位

self-perception theory　自我知觉理论

self-serving bias　自我服务偏差

seminar　研讨会

semi-skilled worker　半熟练工

sender　发送者

senior executive service (SES)　高级行政官员

seniority　资历

seniority increase　因资历增加的工资

seniority list　资历表

seniority order wage system　资历工资制

seniority right　资历权

seniority roll　资历排名表

sensitivity training　敏感性训练

separate account　独立账户

separate health benefit account　独立健康保险账户

separation agreement　离职协议

separation pay　解雇费，离职费

separation rate　离职率

sequential exercise　依次行权

sequential interview　系列式面试

serialized interview　系列式面试

series　职系，职种

serious health condition　严重健康状况

SERP (supplemental executive retirement plan)　补充性高管退休计划

service agreement　服务协议

service award　长期服务奖

service function　服务功能

serving staff　在职员工

SES (senior executive service)　高级行政官员

severance allowance　解职津贴

severance continuation　离职金延续

severance pay　解雇费，遣散费，离职金

sex discrimination　性别歧视

Sex Discrimination Act of 1975　《1975年性别歧视法案》

sexual discrimination　性别歧视

sexual harassment　性骚扰

sexual orientation　性取向

shadow post　影子职位

shadow promotion scheme　影子晋升制度

shadow rank　影子职级

shadow stock plan　虚拟股票计划，影子股票计划

shamrock team　临时团队

shared leave program　休假共享计划

shareholder　股东

shift　轮班

shift differential　值班津贴

shift duty　轮班工作，轮班当值

shift duty allowance　轮班工作津贴

shift flexibility　轮班弹性

shift system　轮班制度

shortfall　加薪不足之数；差额

short-service gratuity　短期服务酬金

short-term assignment　短期工作

short-term contract　短期合同

short-term disability　短期能力丧失

short-term disability plan (STD plan)　短期伤残计划

short-term incentive　短期激励

SIBI (survivor income benefit insurance)　遗属抚恤金收入保险

sick-building syndrome　写字楼综合征，病态建筑综合征

sick leave　病假

signing bonus　签约奖金

sign-on bonus　签约奖金

silver handshake　银色握手；退职金，解聘费

similarly situated individual　处境相似人员

SIMPLE (savings incentive match plan for employees)　雇员储蓄激励计划

simple choice plan　简单选择计划

simulated training　模拟培训

simulation　模拟

simulation exercise　模拟练习

single-income family　单收入家庭

single-loop learning　单环练习

single measure plan　单一指标激励计划

single-rate system　单一薪资率制度

sinking balance　存假余额

site allowance　工地津贴

situational interview　情景面试

situational judgment test　情景判断测试

situational leadership　情境领导

situational leadership theory　情境领导理论

six sigma　六西格玛

skill　技能

skill-based pay　技能工资

skill gap　技能缺口

skills inventory　技能量表，技能库

skill training　技能培训

skill variety　技能多样性

skip-level interview　越级谈话

slander　诽谤

slotting　工作价值划类

slow learner　学习迟钝者

small-group incentive　小组激励

SMART (specific, measurable, attainable, realistic, time-bound)　SMART分析法

SMMs (summary material modifications)　非法定退休福利计划变更摘要

social security　社会保障

social security card　社会保障卡

soft skill　软技能

sole proprietorship　独资经营

SOW (statement of work)　工作明细表

spaced practice　分散练习，间插性练习

span of control　管理幅度

SPD (summary plan description)　法定退休保险摘要描述

special accumulator　特别累积器

special allowance　特别津贴，特殊津贴

special award　特殊奖励

special disabled veteran　特殊残疾退伍军人

special event　特殊事件

specialist　专家；专才

specialization　专业化分工

specialized course　专门课程

special management development technique　特殊管理开发技术

special no-pay leave　特别无薪假期

special posting allowance　特别外调津贴

special purpose team　特殊目的团队，特别任务小组

special salary rate　特别工资率

special training　特别训练

specificity　明确性

specific, measurable, attainable, realistic, time-bound (SMART)　SMART分析法

spendable income　可支配收入

sphere of experience　经验范围

spin-off　公司分离，衍生

split credit　分离信用

split-dollar insurance　分摊保险

split-pay system　分离薪酬制

spot award　即时奖励

spot bonus　即时奖金

spot gainsharing　即时收益分享

spot reward　即时奖励

SSI (supplemental security income)　补充社会保障性收入

stabilization sub stage　稳定阶段

staff appraisal report　员工考评报告

staff authority　参谋职权

staff development　员工发展；人手扩展

staff function　职员职责；职能机构

staffing　招聘调配；人员编制

staffing arrangement　员工安排

staffing level　人员编制；人员职级

staffing metrics　招聘量表

staffing structure　员工结构

staffing table　人员配置表

staff interview　员工面谈

staff leasing　员工租赁

staff manager　职能经理，人事经理

staff motivation scheme　员工激励计划

staff on permanent establishment　常额编制人员

staff on secondment　借调人员

staff on short term employment　短期聘用人员

staff on trial　试任人员

staff performance grouping　员工工作表现分类

staff performance review　员工工作表现复核

staff planning　人力策划

staff posting　职位调派

staff redeployment　人员重新调配

staff redundancy　人手超额

staff relation　员工关系；人事关系

staff relief　替假人员

staff relief fund　员工济急基金

staff resources　人力资源

staff serving on an incremental scale　按年递增薪级人员

staff side　职方，员方

staff wastage　员工流失

staff welfare　员工福利

staff welfare fund　员工福利基金

staggered hours of work　交错工作时间

stakeholder　利益相关者

standard allowance　标准津贴

standard deviation　标准差，标准偏差值

standard error　标准误差

standard hour plan　标准工时工资制

standard hours　标准工时数

standardization　标准化

standardized interview　标准化面试

standardized testing　标准化考试

standard labor cost　标准人工成本

standard operating procedure　标准操作流程

standard rate　标准工资率

standard score　标准分

standard wage rate　标准工资率

stand-by duty allowance　上班候命工作津贴

starting rank　最低职级；基本职级

starting rate　起薪

starting rate of pay　起薪额

starting salary　起薪；入职薪酬

statement of cash flows　现金流量表

statement of retained earnings　留存收益表

statement of work (SOW)　工作明细表

statute of limitation　时效法

statutory benefit　法定福利

statutory holiday　法定假期

statutory right　法定权利

statutory stock option　法定股票期权

STD plan (short-term disability plan)　短期伤残计划

step rate　薪酬步进率

step-rate formula　薪酬步进公式

step-rate pension formula　分级养老金计划

step rule　步进规则

stock-appreciation grant　股票增值赠与

stock-appreciation right (SAR)　股票增值权

stock award　股票奖励

stock for stock exercise　股票交换行权

stock for tax withholding　所得税抵扣股

stock grant plan　股票赠与计划

stock option　股票期权，持股权

stock option plan　股权计划

stock ownership guideline　持股规范

stock purchase plan　购股计划，持股方案

stock swap　股票交换行权

stop-loss insurance　止损保险

stop-loss provision　止损条款

stoppage of increment　暂停增薪；暂停发放增薪

straight piece-rate system　直接计件工资制

strategic architecture　战略建构

strategic business unit (SBU)　战略经营单位

strategic change　战略改变

strategic choice　战略选择

strategic congruence　战略一致性

strategic HR　战略性人力资源

strategic HRD　战略性人力资源开发

strategic HRM　战略性人力资源管理

strategic job analysis　战略工作分析

strategic planning　战略规划

strategic staffing　战略人员配备

strategic thinking　战略思考

strategy　战略

strategy formulation　策略制定，战略形成

strategy implementation　战略执行

streaming　按职责分级；按职责分工；分流

strength test　体能测验

strength-weakness balance sheet　强—弱平衡表，优缺点平衡表

strengths, weaknesses, opportunities and threats (SWOT)　SWOT分析法

stress　压力

stress interview　压力面试

stress management　压力管理

stress source　压力来源

strictness　严格

strictness error　严格误差

strictness tendency　偏紧倾向

strike　罢工

structural capital　结构资本

structural change　结构变化

structured career development　结构化职业发展

structured interview　结构化面试

structured sequential interview　结构化序列面试

structure employment　结构性就业

study leave　进修假期

SUB (supplemental unemployment benefit)　补充失业福利

subculture　亚文化

sub-entry point　较低入职薪点

subject area　职务范围

subject matter expert　主题专家

subordinate appraisal　下级考评

subordinate staff　从属人员；下属人员

subsidiary　下属公司

subsistence allowance　膳食津贴

substance abuse　毒品滥用，药物滥用

substandard performance　欠佳表现

substandard performer　表现欠佳人员［员工］

substantive appointment　实职聘任；实任职位

substantive emolument　实职薪俸

substantive pay　实职薪酬

substantive promotion　实际升职

substantive rank　实任职级

substantive salary　实职薪金

substantive salary point　实职薪点

succession planning　继任规划，接班人规划

succession planning system　接班人规划系统，继任规划系统

successor　继任者，接班人

suffered or permitted work　得到许可的工作，上司知情工作

suggestion system　建议制度

suitable candidate　合适人选

Sullivan principle　苏利文原则

summary annual report　简要年报

summary dismissal　实时解雇

summary material modifications (SMMs)　非法定退休福利计划变更摘要

summary plan description (SPD)　法定退休保险摘要描述

summer hours　夏季工作时

summer time flex　夏令时弹性工作制

superannuated　年老退休者

superannuation　退休金；养老金

superior-subordinate relationship　上司下属关系

supernumerary establishment　常额以外编制

supernumerary post　编制以外职位；编外职位

superordinate appraisal　上级考评

super scale　特高薪级

supervisor appraisal　上司考评

supervisory development　主管级发展

supervisory position　主管岗位

supplement　补助；津贴

supplemental benefit formula　补充给付公式

supplemental death benefit　补充死亡抚恤金

supplemental disability benefit　补充伤残抚恤金

supplemental executive benefit　补充性高管补贴

supplemental executive retirement plan (SERP)　补充性高管退休计划

supplemental pay benefit　补充报酬福利

supplemental retirement income　补充退休收入

supplemental security income (SSI)　补充社会保障性收入

supplemental unemployment benefit (SUB)　补充失业福利

supplementary medical insurance　补充医疗险

supplementary pay　补充性报酬

supplementary reporting system　考绩补评制度

supplementary travel allowance　补充交通津贴

supplement pay　补充报酬

supplement pay benefit　补充报酬福利

supranational　超国家的

surplus staff　过剩人手

surtax　附加税

survey　调查

survey feedback　调查反馈

survey research　调查研究

survival rate　留任率

survivor benefit　遗属抚恤金

survivor income benefit insurance (SIBI)　遗属抚恤金收入保险

suspension　暂时停职

sweat equity　人力资产

switch to new terms　转制

SWOT (strengths, weaknesses, opportunities and threats)　SWOT分析法

SWOT analysis　SWOT分析

sympathetic consideration　体恤处理

sympathy strike　同情罢工

synectics　综摄法，分合法

system Ⅰ　组织体系Ⅰ

system Ⅳ　组织体系Ⅳ

systematic training model　分类训练模式

systemic discrimination　制度性歧视

systemic thinking　系统性思考

system structure　系统结构

Tt

TA (transactional analysis)　人际关系心理分析，交互作用分析，交流分析

tactics　（谈判）策略

Taft-Hartley Act　《塔夫特—哈特利法案》

take-home pay　实得工资

talent　人才

talent management　人才管理

tangible reward　有形奖励

tardy　迟到的

target benefit (pension) plan　目标给付养老金计划

target cash compensation (TCC)　目标现金薪酬

target compa-ratio　目标薪酬比

target compensation　目标薪酬

target country　派往国家

target gain　目标收益

target incentive pay　目标完成奖

target pension plan　目标给付计划

target performance　目标绩效

TARSAP (time-accelerated restricted stock award plan)　时间加速受限股票奖励计划

task　任务

task analysis　任务分析

task competency　任务能力

task element　任务要素

task identity　任务同一性

task significance　任务重要性

TAT (thematic apperception test)　主题统觉测试

taxable income　应税收入

tax credit　税额扣除

tax equalization　税负平衡

tax-exempt　免税

tax preference income (TPI)　税收优惠收入

tax shelter　避税手段

tax withholding　代扣所得税

TCC (target cash compensation)　目标现金薪酬

TCN (third-country national)　第三国员工

teaching　讲授法

team　团队

team bonus　小组奖金，团队奖金

team building　团队建设

team equity　小组公平，团队公平

team incentive　团队激励

team incentive plan　团队激励计划

team interview　团队面试

team leader training　团队领导培训

team pay　团队奖金

team spirit　团队精神，协作精神

teamwork　团队合作

technological change　技术变革

telecommuting　远程办公；远程交换

teleconferencing　电话会议，电视会议

telework　远程办公

temporary disability insurance　临时伤残保险

temporary employee　临时工

temporary redeployment　临时调配职位

temporary restraining order　临时禁止令

temporary staff　临时人员

temporary terms　临时聘用条款

temporary terms of service　临时服务条款

temporary transfer　暂时调任

temp-to-perm　临时雇佣转长期雇佣

tenure of office　职位任期

terminal gratuity　约满酬金

terminal leave　离职前假期；离职前休假

termination　终止；解雇

termination at will　随意解雇，随意终止

termination benefit　离职福利

termination date　离职日

termination indemnity　离职补偿金

termination interview　解雇面谈

termination of appointment　终止聘用

termination of service　终止聘用；离职；终止服务

term life insurance　定期人寿保险

terms of appointment　聘用条款

terms of reference　职权范围

terms of service　服务条款

test reliability　测试信度

test security　测试安全

test validity　测试效度

thematic apperception test (TAT)　主题统觉测试

theory x　X理论

theory y　Y理论

think tank　智囊团

third-country national (TCN)　第三国员工

third-party administrator (TPA)　第三方管理者

third-party involvement　第三方介入

third-party sexual harassment　第三方性骚扰

threshold　奖金起付点

thrift plan　节俭计划

through scale　直通薪级

tiered pay plan　分级报酬计划

time-accelerated restricted stock award plan (TARSAP)　时间加速受限股票奖励计划

time and labor (TL)　时间和人工管理模块

time clock　记时钟

time-in-grade　任现职时间

time management　时间管理

time-off　补假

time-off in lieu　补假作偿

time-off with pay　带薪假

time recorder　打卡机

time reporting　工时提报

time reporting code (TRC)　工时提报代码

time scale　年资薪级

time-to-hire　招聘到位时间

timework　计时工作

timing of payment　付酬时间安排

tin parachute　锡降落伞，低额遣散费

TIRA (traditional individual retirement account)　传统个人退休账户

title　头衔，职衔

title of a post　职衔

TL (time and labor)　时间和人工管理模块

TM (transcendental meditation)　超自然冥想

TMR (true money rate)　实际薪金率

top-down program　由上至下计划

top hat plan　高礼帽计划，高级管理人员退休金计划

top pay approach　最高工资法

total cash compensation　现金薪酬总额

total compensation　总薪酬，全面薪酬

total compensation approach　全面薪酬方案

total direct compensation　直接薪酬总额

total establishment　总编制；编制总额

totalization agreement　总计协议，避免双重征税协议

total package practice line　整套薪酬福利条件措施线

total pay package　整套薪酬福利条件

total payroll　工资总额

total quality management (TQM)　全面质量管理

total remuneration　总收入

total returns　总收益

total reward　总薪酬，整体薪酬，全面薪酬

total reward statement　整体薪酬对账单

toughness　韧性，可塑性

tour of service　任期；合约任期

tour service　合约服务

tour system　合约任期制度

Towers Perrin　韬睿咨询公司

TPA (third-party administrator)　第三方管理者

TPI (tax preference income)　税收优惠收入

TQM (total quality management)　全面质量管理

trade union　工会

Trade Union Law of the People's Republic of China　《中华人民共和国工会法》

traditional individual retirement account (TIRA)　传统个人退休账户

trailblazing　市场开拓

training　培训

transactional analysis (TA)　人际关系心理分析，交互作用分析，交流分析

transaction processing　事务处理

transcendental meditation (TM)　超自然冥想

transfer　调动

transfer arrangement　调动安排

transferee　受调人员

transfer out　调离

transfer to　调往

transformational leadership　变革型领导

transgender　跨性人，变性人

transitional employment　过渡性就业，过渡性工作安排

transition stay bonus　过渡留任奖

Transmittal of Wage and Tax Statements　薪资及税务传送表（即Form W-3）

transsexual　变性人

travel allowance　旅行津贴，出差补贴，差旅费

travelling benefit　旅游福利

travelling expenses　交通费

travelling expenses on duty　工作交通费

travelling expenses standard　差旅费标准

TRC (time reporting code)　工时提报代码

treasury share　库存股票

treasury stock　库存股票

treatment　待遇

trend analysis　趋势分析

trial appointment　试任职位

trial bar　试任关限

trial period　试任期

trial sub stage　尝试阶段

true money rate (TMR)　实际薪金率

trust agreement　信托协议

trustee　受托人，托管人

trust fund　信托基金

tuition assistance　学费资助计划

turkey trot　火鸡跑，表现欠佳员工转岗

turnover　离职，员工流失；人事变动

turnover cost　离职成本

turnover effect　年终实际平均收入与预期收入的差别

turnover rate　离职率，流失率

turnover slippage　年终实际平均收入与预期收入的差别

turnover washout　年终实际平均收入与预期收入的差别

two-income family　双收入家庭

two-tier pay plan　双层薪酬计划

Uu

UI (unemployment insurance)　失业保险

ULP (unfair labor practice)　不正当劳工活动

UM (utilization management)　医疗管理

unacceptable performance　差劣工作表现

uncertainty avoidance　不确定性回避

unclear performance standard　绩效评价标准不清

underfunded pension plan　欠额养老金计划，资金不足养老金

under-performer　表现差劣人员

underqualified　学历不足；资历不足

underutilization　利用不足报告

undue hardship　过度重负

unemployment　失业

unemployment benefit　失业保障

unemployment compensation　失业津贴

unemployment insurance (UI)　失业保险

unexpected duty　突发性职务

unfair labor practice (ULP)　不正当劳工活动

unfair labor practice strike　不正当劳工活动罢工

unfairly discriminatory　不公平对待

uniform allowance　制服津贴

Uniformed Services Employment and Reemployment Rights Act of 1994 (USERRA of 1994)　《1994年军旅就业和再就业权利法案》

Uniform Guidelines on Employee Selection Procedures of 1978　《1978年员工甄选程序统一指导纲领》

union　工会

union authorization card　工会授权卡

union delegate　工会代表

union-free policy　无工会政策

unionized staff　已参加工会员工

union salting　工会潜伏，工会渗透发展

union security provision　工会保障条款

union shop　工会企业

union steward　工会代表

unitary structure　一元结构，U型结构

unit labor cost　单位劳动成本

unjustifiable dismissal　不正当解雇

unlawful employment practice　非法雇佣实践

unpaid leave　无薪假

unpaid outside work　无薪外间工作

unpleasant duty　厌恶性职务

unreasonable compensation　不合理薪酬

unregistered employment　隐性就业

unretirement　返聘

unruly behavior　犯规行为

unsafe act　不安全行为

unsafe condition　不安全条件

unscheduled duty hours　额外工作时间

unskilled worker　非技术工人

unsocial hours　非正常工作时间

unstructured interview　非结构化面试

unweighted mean　非加权平均值

unwelcome behavior　不当行为

unwelcome conduct　不当行为

upgrading　（工作，工资）升级，升档

upper age limit　年龄上限

upper salary band　高层薪金级别

upside potential　上升潜力，上升空间

upward mobility　向上流动

UR (utilization review)　医疗费用审核

USCIS (US Citizenship and Immigration Services)　美国公民事务及移民服务局

USERRA of 1994 (Uniformed Services Employment and Reemployment Rights Act of 1994)　《1994年军旅就业和再就业权力法案》

usual duty　日常职务

utility　效用

utility analysis　效用分析

utilization analysis　利用分析；受保护员工分析

utilization management (UM)　医疗管理

utilization review (UR)　医疗费用审核

Vv

vacancy circular　职位空缺通告

vacancy rate　职位空缺比率

vacant post　空缺职位

vacate　离开所任职位

vacation　假期

vacation borrowing　借假，假期预支

vacation buy-back plan　假期回购计划

vacation buying　假期购买

vacation carryover　延假

vacation selling　假期出售

vacation sharing　假期共享

vacation trading　假期预支

validation　效度分析

validity　效度

valuation date　评估日

value　值

value-added work　增值工作

value productivity　价值生产率

values　价值观

values-based hiring　基于价值观的雇佣

values statement　价值观说明

variable bonus　浮动奖金

variable cash payment　浮动现金报酬

variable commission　浮动佣金

variable compensation　可变薪酬，浮动工资

variable pay　可变薪酬，浮动工资

variable pay adjustment　可变薪酬调整

variance forecasting　缺口预测，差异预测

VBO (vested benefit obligation)　既得给付义务

VEBA (Voluntary Employees' Beneficiary Association)　自愿员工受益人协会

verbal comprehension　语言理解能力

verbal warning　口头警告

vertical disintegration　垂直解体

vertical management　垂直管理

vertical organization　纵向式组织

vested benefit obligation (VBO)　既得给付义务

vestibule training　技工学校培训

vesting　既定享受养老金权利

Veterans Benefit Improvement　《退伍军人福利改善法案》

Veterans Employment Opportunities Act　《退伍军人雇佣机会法案》

Veterans Health Administration　退伍军人健康管理局

viatical settlement　临终结算

violence in the workplace　工作场所暴力

virtual HRM　虚拟人力资源管理

virtual mentoring　虚拟导师

virtual office　虚拟办公室

virtual organization　虚拟组织

virtual reality　现实虚拟

virtual team　虚拟团队

virtual workplace　虚拟办公室

vision statement　远景陈述

vocational interest test　职业兴趣测试

vocational preference test (VPT)　职业性向测试

voicing　发言

voluntary bargaining item　自愿谈判项目

voluntary benefit　自愿福利

voluntary early retirement　自愿提早退休

Voluntary Employees' Beneficiary Association (VEBA)　自愿员工受益人协会

voluntary layoff　自愿下岗，自愿离职

voluntary leave　自愿离职，自愿下岗

voluntary pay cut　自愿减薪

voluntary premature retirement　自愿提早退休

voluntary protection program　自愿保护项目

voluntary reduction in hours　自愿减少工作时间

voluntary reduction in pay　自愿减薪

voluntary retirement　自愿退休

voluntary retirement compensation package　自愿退休补偿方案

voluntary time off　自愿减少工作时间

volunteerism　义工支持计划

VPT (vocational preference test)　职业性向测试

Vroom-Yetton leadership training　维罗姆—耶顿领导能力训练

Ww

wage　工资

wage accounting　工资核算

wage analysis　工资分析

wage and salary administration　薪资管理

wage and salary survey　薪资调查

Wage and Tax Statement　薪资及税务表（即Form W-2）

wage assignment　工资转付

wage attached to a post　职务工资

wage audit　工资审计

wage base　工资基数

wage bracket　工资等级

wage-by-age system　工龄工资制

wage-by-seniority system　资历工资制

wage-by-year system　年限工资制

wage ceiling　工资上限，封顶工资

wage contour　工资等高线

wage control　工资控制

wage curve　工资曲线

wage cut　减薪

wage day　发薪日

wage deduction　工资扣除额

wage difference　工资差额

wage differential　工资级差，工资差别

wage drift　工资浮动

wage earner　工薪族

wage-earning class　工薪阶层

wage employee　工薪族

wage-equivalent subsidy　工资性津贴

wage escalation　工资自动调整

wage flexibility　工资弹性

wage floor　最低工资

wage form　工资形式

wage freeze　工资冻结

wage fund　工资基金

wage gap　工资差距

wage garnishment　工资扣发

wage hike　加薪

wage in cash　现金工资

wage incentive　奖励工资

wage-incentive plan　奖励工资制

wage index　工资指数

wage inflation　工资膨胀

wage in kind　实物工资

wage in sliding scale　浮动工资

wage level　工资水平

wage movement　工资波动

wage payable　应付工资

wage payment　工资支付

wage payroll　工资支付账

wage plan　工资计划

wage policy　工资政策

wage rate　工资率

wage-rate compression　工资压缩

wage rate per hour　计时工资

wage scale　工资等级

wage standard　工资标准

wage statistics　工资统计

wage structure　工资结构

wage subsidy　工资补贴

wage survey　薪资调查

wage system　工资制度

wage trend line　工资趋势线

Wagner Act　《瓦格纳法》

waiver　弃权书

waiver of premium　保费免除

Walsh-Healey Public Contracts Act of 1936　《1936年沃尔什—希利公共合同法》

WARNA of 1988 (Workers Adjustment and Retraining Notification Act of 1988)　《1988年劳工调适与再培训通告法》

Warren G. Bennis's theory of group development　沃伦·本尼斯集团化发展理论

wastage rate　流失率

Watson Wyatt Worldwide　华信惠悦咨询公司

WBS (work breakdown structure)　工作分解结构

web-based training　网上培训

weekly hours of work　每周工作时数

weight　权重

weighted application blank　权重式申请表

weighted average hours　加权平均工作时数

weighted average increment　加权平均增薪

weighted checklist　加权清单评价表

weighted mean　加权平均值

Weingarten Rule　《魏恩加滕条例》

welfare　福利

welfare fund　福利基金

welfare management　福利管理

welfare plan　福利计划

welfare staff　福利工作人员

welfare-to-work tax credit　劳动换福利税收抵减

well child care　健康儿童护理计划

wellness program　健康关怀计划

well-pay　平安费

WHCRA of 1998 (Women's Health and Cancer Rights Act of 1998)　《1998年妇女健康与癌症权益法》

whistle-blower　雇主督察员；爆料人

Whistle-Blower Protection Act of 1989　《1989年告发者保护法》

white collar employee　白领员工

whole job ranking　全部工作排序法

widows and orphans pension　孤寡抚恤金

wildcat strike　非法罢工

wilful misconduct　蓄意不良行为

wilful neglect　故意疏忽

wilful omission to perform duty　故意不履行职责

wilful refusal to perform duty　故意拒绝履行职责

William Ouchi theory Z　威廉·大内Z理论

windfall　外快，意外收入

window period　窗口期

withholding tax　预提所得税；代扣所得税

within-grade increment　等级内增薪

women-owned business enterprise　妇女企业

Women's Health and Cancer Rights Act of 1998 (WHCRA of 1998)　《1998年妇女健康与癌症权益法》

work　工作

work age　工龄

work-and-family program　工作家庭平衡计划

work and life balance　工作生活平衡

work attitude　工作态度

work behavior　工作行为

work break　工作期间小休

work breakdown structure (WBS)　工作分解结构

work certificate　就业许可证，工作许可证

work coaching　工作指导

work day　工作日

work demand　工作要求

work efficiency　工作效率

worker involvement　员工参与

Workers Adjustment and Retraining Notification Act of 1988 (WARNA of 1988)　《1988年劳工调适与再培训通告法》

workers' benefit　员工福利

workers' compensation　劳动赔偿法例，工伤赔偿

workers' compensation insurance　劳动赔偿保险，工伤赔偿保险

work experience　工作经历

workfare　工作福利

workflow　工作流

workflow analysis　工作流分析

workforce analysis　人力资源分析

workforce planning　人力资源规划

work group　工作群体

work hardening　工作强化

work hour　工时；工作时间

working day　工作日

working hour　工时；工作时间

working spouse　在职配偶

work injury　工伤

work intensity　工作强度

work-life effectiveness　工作—生活有效性

work-life program　工作—生活计划

work load　工作量

workmate　同事

work measurement　工作测定

work norm　工作定额

Work Opportunity Tax Credit　《抵减应税收入计划》

work out　合力促进

work outside normal working hours　非正常工作时间工作

work overtime　逾时工作，加班

work permit　就业许可证，工作许可证

workplace　工作场所；工作岗位

workplace bullying　工作场所欺凌

workplace flexibility　弹性工作场所

workplace learning　工作场所学习

workplace violence　工作场所暴力

work portfolio　职责范围

work pressure　工作压力

work redesign　工作再设计

work-related injury　工伤

work-related injury leave　工伤假

work sample　工作样本

work sample test　工作样本测试

work sampling　工作抽样

work sampling technique　工作抽样方法

work schedule　工作进度表

works committee　劳资协议会

works council　劳资协议会

work sharing　临时性工作分担

work shift　轮班

work simplification　工作简单化

work stoppage　停工

work unit　工作单位

work visa　工作签证

workweek　工作周

written examination　笔试

written plan　书面计划

written warning　书面警告

wrongful discharge　不当解雇

Xx

xerox program　施乐方案

Yy

year-end bonus　年终奖

years-certain annuity　保证给付期终身年金

yellow-dog contract　黄狗合同

yellow-dog fund　黄狗基金，收买基金

yellow union　黄色工会，御用工会

yield　回报

Zz

zero-based bonus　零奖金薪资方案

zero-based budgeting　零基预算

zero-based forecast　零基预测

非英文字母开头的词条

16PF (Cattell 16 　personality factor test)　卡特尔16种人格因素测试

360-degree appraisal　360度评估

360-degree feedback　360度反馈

401(k) plan　401(k)计划

403(b) plan　403(b)计划

457 plan　457计划

45ths rule　45法则

7s　7S原则，7S模型

80/20 principle　80/20法则


汉英部分


Aa

埃菲尔铁塔型公司文化　Eiffel Tower company culture

艾滋病　AIDS (acquired immune deficiency syndrome)

艾滋病政策　AIDS policy

爱默生奖励工资制　Emerson premium system

安抚　conciliation

安全　safety; security

安全措施　safety measures

安全方案　safety program

安全负责人　safety director

安全检验　safety inspection

安全培训　safety training

安全审计　security audit

安全危害　safety hazard

安全隐患　safety hazard

安置目标　placement goal

按本地员工条款聘用　appointment on local terms

按比例升级　ratio promotion

按服务收费　fee-for-service

按工论酬　pay for the job; rate for the job

按工资等级表递增薪额　inscale increment

按绩效付酬　pay for performance

按绩效付酬标准　pay-for-performance standard

按绩效付酬哲学　pay-for-performance philosophy

按揭贷款　mortgage loan

按揭还款额　mortgage repayment

按揭利息资助计划　mortgage interest subsidy scheme

按历日计算　on calendar day basis

按能力付酬　pay for person

按年递增工资等级　incremental scale

按年递增薪级人员　staff serving on an incremental scale

按年增薪额　annual increment

按年增薪工资等级制度　incremental pay scale system

按人收费　capitation-based reimbursement

按人头付费　capitation

按认可经验递加增薪　incremental credit for experience

按日津贴　per diem allowance

按日聘用条款　day-to-day terms

按索赔经历计费保险　experience-rated arrangement

按特定职能编定职位　functionalization of posts

按外籍员工条款聘用　appointment on expatriate terms

按小时计算的　hourly

按业绩付酬　rewarding by merit

按月聘用条款　month-to-month terms

按职位付酬　pay for position

按职责分工　streaming

按职责分级　functionalization; streaming

按职责厘定职级　functionalization

案卷审计　desk audit

案例教学法　case method

案例研究　case study

案例研究方法　case study method

案例研究培训法　case study training method

奥波特—凡农—林德赛价值观研究　Allport-Vernon-Lindzey study of values

Bb

把关医生［提供医保服务的］　gatekeeper

罢工　strike

白班　day shift

白领员工　white collar employee

百分比变化　percent change

百分比差异　percent difference

百分条图　percentage bar chart

百分位　percentile

百分之八十原则　eighty-percent rule

搬迁津贴　relocation allowance

搬迁援助　relocation assistance

办公时间　office hour

半熟练工　semi-skilled worker

半薪病假　half-pay sick leave

半薪假　half-pay leave

饱和薪点　mark time point

保费缴纳计划　POP (premium-only plan)

保费率　manual rate

保费免除　waiver of premium

保费延缴协议　deferred premium arrangement

保护圈　ring of defense

保健因素　hygiene factor

保健组织　HMO (health maintenance organization)

保留失当　negligent retention

保密条款　gag clause

保密协议　confidentiality agreement; non-disclosure agreement

保险　insurance

保险费　premium

保险费折算　premium conversion

保险福利　insurance benefit

保险管理服务　ASO (administrative services only)

保险合同规定自负部分　out-of-pocket limit

保险赔偿协调　COB (coordination of benefits)

保险网络　insurance network

保障　indemnify; security

保证给付期终身年金　life annuity with years certain; years-certain annuity

保证薪金　guarantee

报酬　compensation

报酬公平　pay equity

报酬因素　compensable factor

报酬因素权数　compensable factor weight

报酬因素吻合度　compensable factor degree

报到工资　call-in pay; reporting pay

报复　retaliation

报复性辞退　retaliatory discharge

报销账户　reimbursement account

抱怨　complaint; grievance

抱怨程序　grievance procedure

抱怨调解　grievance mediation

爆料人　whistle-blower

贝内特修正案　Bennett Amendment

贝塔测试　beta

贝塔系数　beta

背景调查　background check; background investigation; reference checking

背景资料简介　background brief

背书　endorse

被保险人　insured

被囊发展　encapsulated development

本地服务条件　local condition of service

本地化　localization

本地聘用条款　non-expatriate terms

本地聘用制　local terms of appointment

本地应聘者　local candidate

本地招聘　local recruitment

本期税额　current tax

比较考评法　comparative appraisal method

比较性错误　contrast error

比率　ratio

比率分析法　ratio analysis

笔迹分析法　handwriting analysis

笔试　written examination

必要任务属性理论　requisite task attributes theory

闭厂　lockout

闭门企业　closed shop

避风港规则　safe harbor regulation

避免双重征税协议　totalization agreement

避税手段　tax shelter

边际工作职责　marginal job function

边际税率　marginal tax rate

边际职能　marginal function

边挣钱边储蓄股票期权计划　save-as-you-earn share option scheme

编外职位　supernumerary post

编制　establishment

编制以外职位　supernumerary post

编制总额　total establishment

扁平化　de-layering

扁平化组织　flat organization; horizontal organization

变革管理　change management; management of change

变革推动者　change agent

变革型领导　transformational leadership

变更时间　changeover time

变相罢工　job action

变形虫式管理　amoeba management

变形虫组织　adhocracy

变性人　transgender; transsexual

便利服务　convenience service

便利样本　convenience sample

便装　casual dress

辨别测试　discrimination testing

标定锁定标准　lockout-tagout rule

标杆学习　benchmarking

标准不当误差　error of standards

标准操作流程　standard operating procedure

标准差　standard deviation

标准分　standard score

标准工时工资制　standard hour plan

标准工时数　standard hours

标准工资　reference salary

标准工资率　standard (wage) rate

标准化　standardization

标准化考试　standardized testing

标准化面试　standardized interview

标准津贴　standard allowance

标准敏感度　criteria sensitivity

标准偏差值　standard deviation

标准驱动招聘模式　metrics-driven staffing model

标准缺失误差　error of inconsistency

标准人工成本　standard labor cost

标准误差　standard error

标准相关性　criteria relevance

表面举证责任　prima facie case

表面权力　apparent authority

表面效度　face validity

表现差劣人员　under-performer

表现欠佳人员［员工］　non-performer; substandard performer

表现欠佳员工转岗　turkey trot

表现优秀人员　outstanding performer

冰山模型　Iceberg Model

病假　medical leave; sick leave

病态建筑综合征　sick-building syndrome

病退　ill-health retirement

波多里奇国家质量奖　Baldridge National Quality Award

玻璃天花板　glass ceiling

剥离　divestiture

补偿　indemnify

补偿协议　indemnification agreement

补偿性购股权　compensatory stock option

补偿性赔偿金　compensatory damages

补充报酬　supplement pay

补充报酬福利　supplemental pay benefit; supplement pay benefit

补充给付公式　supplemental benefit formula

补充交通津贴　supplementary travel allowance

补充培训计划　adjunct program

补充伤残抚恤金　supplemental disability benefit

补充社会保障性收入　SSI (supplemental security income)

补充失业福利　SUB (supplemental unemployment benefit)

补充死亡抚恤金　supplemental death benefit

补充退休收入　supplemental retirement income

补充性报酬　supplementary pay

补充性高管补贴　supplemental executive benefit

补充性高管退休计划　SERP (supplemental executive retirement plan)

补充医疗险　Medigap; supplementary medical insurance

补发工资　back pay

补假　compensation leave; compensatory time off; time-off

补假计划　compensatory time-off plan

补假作偿　time-off in lieu

补缺人员　operational reserve; replacement; reserve

补贴　premium

补薪　back pay

补助　grant; supplement

补助回国旅费　assisted homeward passage

哺乳期　lactation period

不安全条件　unsafe condition

不安全行为　unsafe act

不重复给付　nonduplication of benefits

不当解雇　wrongful discharge

不当情况　irregularity

不当行为　unwelcome behavior; unwelcome conduct

不定时工作时间　irregular working hours

不对称分布　non-symmetric distribution

不服从　disobedience; insubordination

不符合规定情况　irregularity

不公平对待　unfairly discriminatory

不规则工作时间津贴　inconvenient hours allowance

不合格收入　disqualifying income

不合格行权　disqualifying disposition

不合规　noncompliance

不合理薪酬　unreasonable compensation

不经广告而直接聘任　direct appointment without advertisement

不可抗力　force majeure

不可控加班费　AUO pay (administratively uncontrollable overtime pay)

不利行动　adverse action

不满因子　dissatisfier

不能赚取假期　non-leave earning

不确定性回避　uncertainty avoidance

不正当解雇　unjustifiable dismissal

不正当劳工活动　ULP (unfair labor practice)

不正当劳工活动罢工　unfair labor practice strike

布莱克—斯科尔斯模型　Black-Scholes Model

步进规则　step rule

部分丧失工作能力　partial disability

部分谈判　fractional bargaining

部门　component; department

部门酬酢拨款　departmental entertainment vote

部门划分　departmentation

部门间调动　inter-departmental transfer

部门面试官　department interviewer

部门人员　departmental staff

部门协商制度　departmental consultative machinery

部门薪资均衡指标　department compa-ratio

部门休假表　departmental leave roster

部门训令　departmental instruction

部门政策　departmental policy

部门职系　departmental grade

部门主管　component head

部门专用车　departmental transport

部门咨询结构　departmental consultative machinery

部门自用车　departmental car

Cc

材料安全数据表　MSDS (material safety data sheet)

财务报表　financial statement

财务规划　financial planning

财务活动　financing activity

财务会计准则委员会　FASB (Financial Accounting Standards Board)

财务资讯共享管理　open-book management

财务租赁　financial lease

财政部　Department of Treasury

财政年度　fiscal year

裁定　adjudication

裁员　downsizing; job displacement; reduction in force; redundancy

裁员计划　redundancy package

参谋职权　staff authority

参与　participation

参与式管理　participative management

参与式激励计划　attendance incentive plan

参照比率　compa-ratio

参照系　frame of reference

残疾人　disabled person

残疾人士［能胜任的］　qualified disabled person

残疾员工　handicapped individual

残疾综合管理计划　integrated disability management program

操守审查　integrity checking

操作工　operative employee

操作守则　code of practice

测谎测试　polygraph test

测评　assessment

测评中心　assessment center

测试安全　test security

测试效度　test validity

测试信度　test reliability

策略　tactics

策略制定　strategy formulation

差别［年终实际平均收入与预期收入的］　turnover effect; turnover slippage; turnover washout

差别淘汰率　disparate rejection rate

差别性对待　disparate treatment

差别性影响　disparate impact

差额　shortfall

差额计件工资　differential piece rate

差额计件工资制　differential piece-rate system

差距分析　gap analysis

差劣工作表现　unacceptable performance

差异分析　analysis of variance

差异化　differentiation

差异预测　variance forecasting

差旅费　travel allowance

差旅费标准　travelling expenses standard

产出　output

产假　maternity leave

产假复工过渡期　phase-back

产前假　pre-natal leave

产业工会　industrial union

产业组织会议　CIO (Congress of Industrial Organizations)

长短周制度　alternate Saturday-off system

长久有效授权　evergreen authorization

长久有效赠与方案　evergreen plan

长期策略　long-range strategy

长期导向　long-term orientation

长期调派人员　long-term transferee

长期—短期导向　long-term-short-term orientation

长期服务奖　service award

长期服务金　long service payment

长期服务增薪点　long service increment

长期合同　long-term contract

长期护理保险　LTC insurance (long-term care insurance)

长期护理保障法　Long-Term Care Security Act

长期激励　long-term incentive

长期激励计划　long-term incentive plan

长期计划　long-range planning

长期奖金　long-term bonus

长期趋势　long-term trend

长期伤残计划　LTD plan (long-term disability plan)

长期失能计划　LTD plan (long-term disability plan)

长期信托　secular trust

尝试阶段　trial sub stage

常额编制　permanent establishment

常额编制人员　staff on permanent establishment

常额人员　permanent staff

常额人员编制　permanent staffing level

常额以外编制　supernumerary establishment

常额职位　permanent post

常规工作　regularly scheduled work

常规奖励　regular incentive

常态分配　normal distribution

常用档案　active record

超额雇工　featherbedding

超额人员　redundant staff

超额退休金计划　overfunded pension plan

超国家的　supranational

超支假期　debit balance of leave

超自然冥想　TM (transcendental meditation)

成本分摊　cost spreading

成本控制　cost containment

成本领先策略　cost leadership

成本收益分析　cost-benefit analysis

成本效果分析法　CEA (cost-effective analysis)

成本转移　cost shifting

成果管理　managing for results

成果评估　outcomes assessment

成绩测试　attainment test

成绩衡量指标　performance indicator

成就测试　achievement test

成就需求　achievement need

成年学习者　adult learner

成熟公司　mature company

成熟曲线　career curve; maturity curve

成长阶段　growth stage

诚信测试　honesty testing; integrity testing

诚信审查　integrity checking

承包商　contractor

程序　procedure

程序教学　programed instruction

程序学习法　programed learning

惩罚　punishment

惩罚性赔偿金　punitive damages

迟到的　tardy

持股方案　stock purchase plan

持股规范　stock ownership guideline

持股权　stock option

持续缺勤　continuous absence

持续学习　continuous learning

持续支出　continuing pay

褫夺令　debarment

冲突　conflict

冲突管理　conflict management

充分授权　empowerment

充分职位描述　adequate position description

重叠（度）　overlap

重叠薪级　overlapping scale

重返工作岗位计划　early return to work program

重复性压力损伤　repetitive stress injury

重新安排　reallocate

重新定岗　reclassification

重新分类　reclassification

重新分配　reallocate

重新谋职　outplacement

重新审订职级　re-ranking

重置成本　replacement cost

重组　restructuring

抽象推理　abstract reasoning

抽样测试　random testing

酬金　gratuity

酬金［根据最终年假计算的］　gratuity relating to the final annual leave

酬酢　entertainment

酬酢津贴　entertainment allowance

酬酢开支　entertainment expenses

筹集资金　funding

出差补贴　travel allowance

出差津贴　mission installation allowance

出勤　attendance

出勤补贴　availability pay

出勤奖　attendance bonus

出勤率　attendance rate

初步答复　interim reply

初次聘用　first appointment

初次受聘　first appointment

初级董事会　junior board

初级人员　junior staff; minor staff

初试　initial interview

除息　ex-dividend

处方药物保障计划　prescription drug benefit

处方药物表　drug formulary

处分　discipline

处分程序　disciplinary procedure; disciplinary proceedings

处境相似人员　similarly situated individual

储蓄计划　savings plan

传染性疾病　communicable disease

传统个人退休账户　TIRA (traditional individual retirement account)

窗口期　window period

垂直管理　vertical management

垂直解体　vertical disintegration

纯保险服务　ASO (administrative services only)

纯社群评分　pure community rating

纯收入　net income; net revenue

辞退　discharge

辞职　resignation

辞职前休假　pre-resignation leave

辞职通知　notice of resignation

辞职通知书　notification of resignation

辞职信　resignation letter

从属人员　subordinate staff

从学校到工作　school-to-work

从业者　practitioner

从在职人员中招聘　in-service recruitment

促进效率措施　efficiency enhancement initiative

催眠法　hypnosis

存假余额　sinking balance

存留人员　residual employee

磋商　caucus
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打卡机　time recorder

大病险　major medical insurance

大额股票赠与　jumbo stock grant

大范围股票期权计划　broad-based stock option plan

大陆工资　continental pay

大学巡回招聘　milk round

代金券　cash coupon

代扣所得税　tax withholding; withholding tax

代理　acting

代理较高职级　acting-up

代理津贴　acting allowance

代理理论　agency theory

代理任命　acting appointment

代理薪酬　acting pay

代理以待实际升职　acting with a view to substantive promotion

代理以待实任　acting with a view to substantive appointment

代理以待选拔晋升　acting with a singling-out effect

代理职位　acting appointment; acting office

代理…职务　deputize for

代通知金　pay in lieu of notice

带薪产假　paid maternity leave

带薪父母假　paid parental leave

带薪假　earned time-off; paid leave; PTO (paid time-off); time-off with pay

带薪假组合　paid leave bank; PTO bank

带薪年假　paid annual leave

带薪外间工作　paid outside work

贷款担保资产　collateral

待遇　treatment

怠工　labor slowdown

戴维斯—佩根法案　DBA (Davis-Bacon Act)

担保公司　guarantee corporation

担任…副手　deputize for

单独面试　individual interview

单环练习　single-loop learning

单收入家庭　single-income family

单位劳动成本　unit labor cost

单一薪点薪级　one-point scale

单一薪资率制度　single-rate system

单一职级职系　one-rank grade

单一职位职系　one-post grade

单一指标激励计划　single measure plan

当地国民　local national

当地员工　local national

当期税金　current tax

当前绩效　current performance

当事—代理理论　principal-agency

档案［具保存价值的］　archival record

导弹型企业文化　guided missile corporate culture

导师　mentor

导师制　mentoring

导向培训　orientation

导致保险终止事件　qualifying event

到期日　expiration date

道德　ethics

德尔菲法　Delphi technique

德尔菲分析　Delphi analysis

等比测量　ratio measurement

等级划分　grading

等级链　scalar chain

等级内增薪　within-grade increment

等级区分词　level cutter

等级证书　rating certificate

等同健康年　HYE (health year equivalent)

低层次需要　lower-order need

低层薪金级别　lower salary band

低额遣散费　tin parachute

低语境文化　low context culture

敌对工作环境骚扰　hostile environment harassment

敌对环境　hostile environment

抵减应税收入计划　Work Opportunity Tax Credit

抵消公式　offset formula

底线　bottom line

底薪总额　gross basic salary

地方补贴　locality pay

地方工会　local union

地方劳动力市场　local labor market

地区补贴　area differential

地区差　geographical differential

地区服务经理助理　assistant district service manager

递加增薪　incremental credit

递减奖励　regressive incentive

递延福利　deferred benefit

递延固定年金　deferred fixed annuity

递延奖金　deferred bonus

递延利润分享计划　deferred profit-sharing plan

递延年金　deferred annuity

递延期权　deferral option

递延税项　deferred tax

递延所得税　deferred income tax

递延薪资　deferred compensation

递延养老金　deferred pension

递延养老金福利　deferred pension benefit

递延增薪　deferred increment

第三方管理者　TPA (third-party administrator)

第三方介入　third-party involvement

第三方性骚扰　third-party sexual harassment

第三国员工　TCN (third-country national)

第一印象效应　first impression effect

电话会议　teleconferencing

电脑辅助指导　CAI (computer-assisted instruction)

电脑管理指导　CMI (computer-managed instruction)

电脑化培训　CBT (computer-based training)

电脑化预测　computerized forecast

电脑化职业生涯行进系统　computerized career progression system

电视会议　teleconferencing

电子调查　e-survey

电子会议　electronic meeting

电子绩效支持系统　EPSS (electronic performance support system)

电子监控　electronic monitoring

调查　survey

调查反馈　survey feedback

调查研究　survey research

调查专员　ombudsperson

调动　transfer

调动安排　transfer arrangement

调动津贴　relocation allowance

调岗咨询　inplacement counseling

调回本国　repatriation

调回原职　reversion

调离　transfer out

调往　transfer to

调职申请　application for transfer

顶薪点　maximum pay; maximum salary point; scale maximum

定比测量　ratio measurement

定额手续费　copay; copayment

定岗　placement

定级评价法　ranking

定量方式　quantitative measure

定期加薪　increment

定期检讨　periodic review

定期人寿保险　term life insurance

定期薪资调整　periodic salary adjustment

定位　orientation

定向面试　directive interview

定薪　placement

定性方式　qualitative measure

定指标　quota setting

东道国　host country

东道国工资　host country pay

东道国可花费收入　host country spendable

东道国员工　HCN (host country national)

董事会　BOD (board of directors)

董事及高级职员责任险　D & O liability insurance (director and officer liability insurance)

董事年薪　annual retainer

动机　motivation

动机理论　motivational theory

动态组　dynamic group

冻结计划　frozen plan

冻结假期　frozen leave

冻结空缺职位　frozen vacant post

冻结薪金　frozen salary

督察专员　ombudsperson

毒品测试　drug testing

毒品滥用　drug abuse; substance abuse

独家招聘　exclusive recruitment

独立合同工　independent contractor

独立健康保险账户　separate health benefit account

独立账户　separate account

独立执业协会　IPA (independent practice association)

独资经营　sole proprietorship

渎职　dereliction of duty

度假旅费　leave passage

度假旅费津贴　leave passage allowance

度假旅费津贴结欠　debit leave passage allowance

度假旅费津贴结余　credit leave passage allowance

度假旅行津贴　leave travel allowance

短期服务酬金　short-service gratuity

短期工作　short-term assignment

短期合同　short-term contract

短期激励　short-term incentive

短期能力丧失　short-term disability

短期聘用人员　staff on short term employment

短期伤残计划　STD plan (short-term disability plan)

对比误差　error of contrast

对等薪点　corresponding salary point; equivalent point

对等薪幅　corresponding pay range

对等职级　corresponding rank

对调　cross posting

对价　consideration

对抗会议　confrontation meeting

对照效应　contrast effect

多变职业　protean career

多层级组织　fat organization

多重标准尺度法　mixed-standard scale method

多重共线性　multicollinearity

多重回归　multiple regression

多重收益　gain multiple

多段任期合约　multiple tour agreement

多方式工作分析法　multimethod job analysis approach

多个入职薪点　multiple entry point

多雇主养老金计划　multi-employer pension plan

多级薪资结构　multi-grade salary structure

多技能培训　cross training

多媒体技术　multimedia technology

多媒体培训　multimedia-based training

多米诺效应　domino effect

多切点模式　multiple cutoff model

多人评估　multi-rater assessment

多事业部结构　multidivisional structure

多文化团队　heterogeneous group

多元衡量方法　multiple measure plan

多元化　diversification; diversity

多元化管理　diversity management

多元化培训　diversity training

多元判定系数　multiple coefficient of determination

多元相关系数　multiple correlation coefficient

多中心的　polycentric
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额外福利　fringe benefit; perquisite

额外抚恤金　additional pension

额外工作时间　unscheduled duty hours

额外薪酬　excess remuneration

额外养老金　additional pension

额外职位　additional post

额外职务津贴　extraneous duties allowance

恶意收购　hostile takeover

儿童医疗扶助令　QMCSO (qualified medical child support order)

二项式期权定价模式　binomial option pricing model
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发布　disclosure

发放时段长度　length of payout period

发放增薪　granting of increment

发起人　initiator

发起日期　date created

发散数据　divergent data

发送者　sender

发薪日　pay day; wage day

发言　voicing

发展　development

发展性残障　developmental disability

法定福利　statutory benefit

法定股票期权　statutory stock option

法定假期　statutory holiday

法定期权　qualified stock option

法定权利　statutory right

法定人数　quorum

法定退休保险摘要描述　SPD (summary plan description)

法律保护特征　protected characteristic

反馈　feedback

反馈工资　feedback pay

反歧视行动　AA (affirmative action)

反托拉斯与公平贸易法　antitrust and fair trade legislation

反挖猎　anti-poaching

反削减规定　anti-cutback rule

反优先雇佣行动　AA (affirmative action)

返计还原　gross-up

返聘　re-employment after retirement; unretirement

犯规行为　unruly behavior

犯上　insubordination

饭补　meal allowance

方便样本　convenience sample

方法［基于能力的］　competency-based approach

方格训练　grid training

房屋福利　housing benefit

房屋津贴　house allowance; housing allowance

房屋相关附带福利　minor housing-related benefit

房租津贴　rental allowance

仿制药　generic drug

访谈法　interview method

放任式管理　permissive management

非罢工性劳工行动　action short of a strike

非本地应征者　non-local candidate

非本地员工　non-local staff

非标准津贴　non-standard allowance

非标准旅费津贴　non-standard passage allowance

非参与性保险合同　non-participating insurance contract

非常规职责　abnormal duty

非传统雇佣　non-traditional employment

非定向面试　non-directive interview

非法罢工　wildcat strike

非法定股票期权　non-statutory stock option; NQSO (non-qualified stock option)

非法定退休福利计划变更摘要　SMMs (summary material modifications)

非法雇佣实践　unlawful employment practice

非法谈判项目　illegal bargaining item

非法问题　illegal issue

非法移民　illegal alien; illegal immigrant

非付费养老金计划　non-contributory plan

非杠杆型员工持股计划　non-leveraged ESOP

非高薪员工　NHCE (non-highly compensated employee)

非工会员工　non-unionized staff

非工作时间报酬　pay for time not worked

非合格计划　non-qualified plan

非婚生子女　illegitimate child

非豁免的　non-exempt

非豁免规则　non-exempt rule

非豁免小时工　exceptional hourly employee

非豁免员工　non-exempt employee

非豁免职位　non-exempt position

非技术工人　unskilled worker

非加权平均数　unweighted mean

非结构化面试　unstructured interview

非解雇性伤害行为　action short of dismissal

非经常项目　extraordinary items

非经济报酬　no financial compensation; non-financial compensation

非可享养老金职位　non-pensionable office

非量化工作评价　non-quantitative job evaluation

非歧视性原则　nondiscrimination

非强制福利　non-mandatory benefit

非任意奖　non-discretionary bonus

非设定职位　non-established office

非实报实销津贴　non-accountable allowance

非实报实销现金津贴　non-accountable cash allowance

非实任职位　non-substantive appointment

非诉讼纠纷解决机制　ADR (alternative dispute resolution)

非随机抽样　non-random sampling

非物质奖励　non-financial reward; non-monetary award

非现金激励计划　non-cash incentive program; non-cash recognition program

非现金奖励　non-monetary award

非休假缺勤　absence not counting as leave

非休假日子　non-leave day

非学位员工　non-graduate employee

非言语交流　nonverbal communication

非药品集药物　non-formulary

非移民签证　non-immigrant visa

非正常工作时间　unsocial hours

非正常工作时间工作　work outside normal working hours

非正式沟通　informal communication

非正式会面　informal get-together session

非正式培训　informal training

非正式组织　informal organization

非专业职系　non-professional grade

非专责晋升比率　non-functional promotion ratio

非专责晋升职位　non-functional promotion post

非专责职位　non-functional post

诽谤　defamation; slander

废弃职位　deserted outpost

费德勒权变模型　Fiedler contingency model

费用　expenses

分布　distribution

分合法　synectics

分红　distribute bonus; profit sharing

分红保险　participating insurance

分红养老金计划　profit-sharing pension plan

分级报酬计划　tiered pay plan

分级法　grading method

分级管理　level-to-level administration

分级养老金计划　step-rate pension formula

分类法　classification method; classification system

分类训练模式　systematic training model

分离薪酬制　split-pay system

分离信用　split credit

分流　streaming

分母　denominator

分派职务　allocation of responsibilities

分配　distribution

分配公正　distributive justice

分配式谈判　distributive bargaining

分期还款　installment repayment

分期授予　installment vesting

分期退休　phased retirement; phase-out

分散化　decentralization

分散练习　spaced practice

分摊保险　split-dollar insurance

分析法　analytical approach

分析思考能力　analytical thinking

分组讨论　huddle group

粉尘危害　dust hazard

风险　peril; risk

风险工资计划　risk pay planning

风险溢价　risk premium

封存档案　closed file

封顶工资　wage ceiling

孵化器型企业文化　incubator corporate culture

服务点　POS (point of service)

服务功能　service function

服务年限　length of service

服务期［非可供计算养老金的］　non-pensionable service

服务期［可供计算养老金的］　pensionable service

服务期未满返还协议　payback agreement

服务条件　condition of service

服务条款　terms of service

服务效率　efficiency of service

服务协议　service agreement

服务终端　POS (point of service)

浮动工资　pay at risk; variable compensation; variable pay; wage in sliding scale

浮动奖金　variable bonus

浮动现金报酬　variable cash payment

浮动佣金　variable commission

符合条件的雇员薪酬福利总和　eligible payroll

幅度　range

幅度重叠　range overlap

幅宽　breadth

福利　benefit; welfare

福利超出部分计算公式　excess formula

福利工作人员　welfare staff

福利管理　welfare management

福利基金　welfare fund

福利计划　welfare plan

福利累积　accrual of benefits

福利取消　forfeiture

福利调整工资基数　covered wages

福利削减　benefit reduction

抚恤金　pension benefit

抚恤金［缴足的］　paid-up gratuity

抚恤金［每年付足的］　annual paid-up pension

抚恤金安排　pension arrangement

抚恤金应计数额　pensionable amount

辅导　coaching

辅导制　mentoring

辅助人员　indirect staff

辅助设备　auxiliary aids

父母假　parental leave

付酬方式　pay method

付酬频率　payout frequency

付酬时间安排　timing of payment

付费福利计划　contributory benefits plan

付费养老金计划　contributory plan

负差　negative differential

负面强化　negative reinforcement

负面影响　adverse impact

负偏差　negatively skewed

负相关　negative correlation

妇女企业　women-owned business enterprise

附带福利酬金化　monetization of fringe benefit

附加福利　fringe benefit

附加期权　reload option

附加税　surtax

赴任旅费　outward passage

复核备忘　action checklist

复利　compound interest

复式会计　double entry accounting

副厂药　generic drug

副署　countersign

Gg

概念化技能　conceptual skill

甘特奖励工资制　Gantt premium system

甘特图　Gantt chart

感召力　emotional appeal

纲领管理　managing by program

岗前培训　orientation

岗前培训阶段　orientation period

岗前培训目标　orientation object

岗位等级　job grade

岗位工资制　post-wage system

岗位空缺　job vacancy

岗位名称　job title

杠杆型期权　leveraged stock option

杠杆型员工持股计划　leveraged ESOP

高层次培训　high-leverage training

高层薪金级别　upper salary band

高度结构化问卷　highly structured questionnaire

高福利员工　HCE (highly compensated employee); HCI (highly compensated individual)

高管层　C-suite

高级管理人员　executive (officer)

高级管理人员退休金计划　top hat plan

高级行政官员　SES (senior executive service)

高绩效工作系统　high performance work system

高绩效组织　high performance organization

高礼帽计划　top hat plan

高龄给付　golden offerings

高潜质员工　fast-tracker

高薪　fat salary

高薪资级别　high salary band

高语境文化　high context culture

高自付额医疗保险计划　high deductible plan

告诫　caution

个案案卷　case file

个案法　case method

个案研讨会　case conference

个别谈话　individual interview

个人保护设备　personal protective equipment

个人抱怨　personal grievance

个人档案　personal information record

个人分析　person analysis

个人工资率　individual pay rate

个人公平　individual equity

个人股权　individual equity

个人雇佣协议　individual employment agreement

个人记录查阅　access to personal records

个人减税　personal relief

个人奖金方案　individual incentive plan

个人津贴　personal allowance

个人理由　personal grounds

个人能力　aptitude

个人偏见所致考评误差　personal bias rating error

个人申诉　personal grievance

个人所得税　individual income tax

个人所得税减免　personal relief

个人特征　person characteristics

个人退休账户　IRA (individual retirement account)

个人效能　personal effectiveness

个人薪酬　personal emolument

个人薪俸　personal emolument

个人薪级　personal pay scale

个人薪级表　personal pay scale

个人延长薪级　personal extension of salary scale

个人与工作匹配度　person-job fit

个人与工作契合度　person-job fit

个人与组织契合度　person-organization fit

个人证明材料检查　reference checking

个人主义　individualism

个人资料　personal particulars

个体平等　individual equality

个体评价法　individual evaluation method

个性　personal character; personality

个性测试　personality test

个性化　differentiation

跟随型工资政策　lead-lag structure policy

跟随政策　lead-lag policy

工厂关闭法　plant closing law

工地津贴　site allowance

工会　labor union; trade union; union

工会保障条款　union security provision

工会代表　union delegate; union steward

工会代理人　business agent

工会代理制　agency shop

工会会员优先雇佣企业　preferential shop

工会企业　union shop

工会潜伏　union salting

工会渗透发展　union salting

工会授权卡　union authorization card

工间休息　coffee break

工卡　employee card badge

工龄　work age

工龄工资制　wage-by-age system

工伤　industrial injury; occupational injury; work injury; work-related injury

工伤保险　employment injury insurance

工伤补偿　industrial injury compensation

工伤假　work-related injury leave

工伤赔偿　workers' compensation

工伤赔偿保险　workers' compensation insurance

工伤事故　accident work injury

工时　work hour; working hour

工时法　man-hour method

工时卡　clock card

工时提报　time reporting

工时提报代码　TRC (time reporting code)

工薪阶层　wage-earning class

工薪族　wage earner; wage employee

工业民主　industrial democracy

工业心理学　industrial psychology

工余时间　off-duty hours

工资　wage

工资［因资历增加的］　seniority increase

工资保密　pay secrecy

工资标准　wage standard

工资表　payroll

工资波动　wage movement

工资补贴　wage subsidy

工资差别　wage differential

工资差额　differential; wage difference

工资差距　wage gap

工资成本　payroll cost

工资单　pay envelop; paysheet; pay slip; salary statement

工资等高线　wage contour

工资等级　pay grade; pay scale; wage bracket; wage scale

工资等级［固定递增薪额的］　fixed incremental pay scale

工资冻结　pay freeze; wage freeze

工资发放　pay delivery

工资分析　payroll analysis; wage analysis

工资浮动　wage drift

工资幅度　pay range; rate range

工资管理系统　payroll system

工资核算　wage accounting

工资基金　payroll fund; wage fund

工资基率　base payroll

工资基数　wage base

工资级差　wage differential

工资计划　wage plan

工资记录　payroll record

工资结构　pay structure; wage structure

工资结算　pay calculation

工资结算周期　pay period

工资决定　pay determination

工资卡　pay card

工资控制　wage control

工资扣除额　wage deduction

工资扣发　wage garnishment

工资率　(pay) rate; rate of pay; wage rate

工资率标准　pay rate standard; salary rate standard

工资率差异　labor rate variance

工资率调整　pay rate adjustment

工资帽　cap

工资密集　compression

工资膨胀　wage inflation

工资曲线　wage curve

工资趋势线　wage trend line

工资上限　wage ceiling

工资审计　payroll audit; wage audit

工资水平　pay level; wage level

工资水平居后者　pay follower

工资水平领先者　pay leader

工资税　payroll tax

工资弹性　wage flexibility

工资统计　wage statistics

工资线　pay line

工资形式　payroll form; wage form

工资性津贴　wage-equivalent subsidy

工资压缩　wage-rate compression

工资增长矩阵　merit matrix; salary increase matrix

工资政策　wage policy

工资政策线　pay-policy line

工资支付　wage payment

工资支付账　wage payroll

工资支票　employee pay cheque; pay cheque

工资指数　wage index

工资制度　wage system

工资转付　wage assignment

工资自动调整　wage escalation

工资总表　master pay scale

工资总额　total payroll

工资总额上限　cap

工作　job; work

工作［得到许可的］　suffered or permitted work

工作安全感　job security

工作背景　job context

工作比重　job weight

工作编号　job code

工作标准　job criterion; job standard

工作测定　work measurement

工作测量表　job inventory

工作场所　workplace

工作场所暴力　violence in the workplace; workplace violence

工作场所欺凌　workplace bullying

工作场所吸烟问题　ETS (environmental tobacco smoke)

工作场所学习　workplace learning

工作成本计算　job costing

工作程序　flow of work

工作抽样　work sampling

工作抽样方法　work sampling technique

工作单　job card

工作单位　work unit

工作等级　level of work

工作地点　assignment location

工作地区　place of work

工作定额　work norm

工作定价　job pricing

工作范畴　area of work

工作范围　job content; (job) scope

工作范围指标　scope measurement

工作分担　job sharing

工作分解结构　WBS (work breakdown structure)

工作分配　job assignment

工作分析　job analysis

工作分析程序法　JAP (job analysis program)

工作分析方法　job analysis method

工作分析公式　job analysis formula

工作分析计划表　JAS (job analysis schedule)

工作分析流程　job analysis process

工作分析面谈　job analysis interview

工作分析信息　job analysis information

工作氛围调查　climate survey

工作丰富化　job enrichment

工作福利　workfare

工作岗位　place of work; workplace

工作告示系统　job-posting system

工作公告　job posting

工作观察型面试　observation interview

工作规定　operational requirement

工作规范　job specifications

工作环境　job surrounding

工作环境［有利于解决问题的］　enabling environment

工作计划　job plan

工作家庭平衡计划　work-and-family program

工作价值划类　slotting

工作价值体系　job worth hierarchy

工作检讨　business review

工作简单化　work simplification

工作交通费　travelling expenses on duty

工作结构　job structure

工作进度表　work schedule

工作经历　employment history; work experience

工作经验　job experience

工作卡　job card

工作开放日　open day

工作扩大化　job enlargement

工作量　job size; work load

工作流　workflow

工作流分析　workflow analysis

工作轮换　job rotation

工作满意度　job satisfaction

工作明细表　SOW (statement of work)

工作内容　job content

工作内容评价法　job content evaluation method

工作能力丧失　incapability

工作评估　job evaluation

工作评估排列法　ranking method of job evaluation

工作评估委员会　job evaluation committee

工作评价　job evaluation

工作评价成分法　job component method of job evaluation

工作评价点值法　point-factor method of job evaluation

工作评价要素法　job component method of job evaluation

工作评价因素　job evaluation factor

工作期间小休　work break

工作签证　employment visa; work visa

工作强度　work intensity

工作强化　work hardening

工作情绪　job morale

工作权　right-to-work

工作权利法　right-to-work law

工作群　job cluster

工作群体　work group

工作认同　job involvement

工作任职条件和资格　job qualification and restriction

工作日　work day; working day

工作日记　daily work record

工作日志　diary; logs

工作设计　job design

工作申请表　application form

工作—生活计划　work-life program

工作生活平衡　work and life balance

工作—生活有效性　work-life effectiveness

工作时间　work hour; working hour

工作时间卡　job time card

工作时数　hours of duty; hours of work

工作识别　job identification

工作说明　job description

工作搜索　job search

工作所需技能　on-the-job skill

工作态度　job attitude; work attitude

工作特性　job characteristic

工作特性模式　job characteristic model

工作提升　job progression

工作替换程序　bumping procedures

工作调整　reassignment

工作统计　job account

工作投入　job involvement

工作透明度　operational transparency

工作文献　job documentation

工作问卷　job questionnaire

工作系　job family

工作相关津贴　job-related allowance

工作相关面试　job-related interview

工作相关性　job-relatedness

工作相关职级　job-related rank

工作效率　work efficiency

工作信息二级来源　secondary source of job information

工作信息主要来源　primary source of job information

工作行为　work behavior

工作性质　nature of work

工作需要　operational need; operational requirement

工作许可证　work certificate; work permit

工作压力　job stress; work pressure

工作样本　work sample

工作样本测试　work sample test

工作样本法　job sampling

工作要求　work demand

工作要求细则　job specifications

工作因素　job factor

工作再设计　job redesign; work redesign

工作再设计［以员工为中心的］　employee-centered job redesign

工作职责　job duty; job responsibility

工作指导　work coaching

工作指导培训　JIT (job instruction training)

工作重要性排序　job ranking

工作重要性排序法　job ranking system

工作周　workweek

工作专业化　job specialization

工作总结　job summary

工作总时数　aggregate working hours

工作族　job family

工作组　job cluster

公差意外险　BTA insurance (business travel accident insurance)

公干　duty journey

公干地点　place of duty

公干行程　duty passage

公关经理　relationship manager

公积金投资利润　fund profit

公开登记期　open enrollment period

公开竞争考试　competitive examination

公开薪酬制　open pay system

公开招聘　open recruitment

公开招聘考试　common recruitment examination

公平　equity

公平待遇　equal treatment

公平劳动标准法案雇佣身份　FLSA status

公平理论　equity theory

公平日工作　fair day's work

公平市值　FMV (fair market value)

公认会计原则　GAAP (generally accepted accounting principles)

公事　official business

公司分离　spin-off

公司内部咨询　in-company counseling; in-house counseling

公司配车　company car

公司使命　corporate mission

公司愿景　corporate vision

公司章程　articles of incorporation

公司哲学　corporate philosophy

公务需要　exigencies of the service

公务以外活动　outside activity

公务员（总称）　civil service

公休假　sabbatical (leave)

公用办公桌　hot desk

公正代表　fair representation

公众假期　general holiday

功能冲突理论　functional conflict theory

功能性团队　functional team

供给预测　availability forecast

供款　contribution

供款额　rate of contribution

供款服务期　contributory service

供款率　rate of contribution

供款人　contributor

供养比率　dependency ratio

共通职级　common grade

共同保险　coinsurance

共同负担费用　copay; copayment

共同基金　mutual fund

共同决策制　codetermination

共同养老金　common pension

沟通　communication

沟通策略　communication strategy

购股计划　stock purchase plan

孤寡抚恤金　widows and orphans pension

股东　shareholder

股东权益收益　ROSE (return on shareholders' equity)

股份净值奖励计划　book unit award plan

股票奖励　stock award

股票交换行权　stock for stock exercise; stock swap

股票期权　stock option

股票增值权　SAR (stock-appreciation right)

股票增值赠与　stock-appreciation grant

股票赠与计划　stock grant plan

股权基础计划　equity-based plan

股权计划　stock option plan

股权投资　equity investment

固定福利　DB (defined benefit)

固定工资　fixed pay; fixed salary; regular earnings; regular pay; regular rate of pay; regular salary; regular wage

固定工作时间　CWS (compassed work schedule)

固定工作时间小时工　exceptional hourly employee

固定奖金　bonus guarantee

固定缴费　DC (defined contribution)

固定缴费健康险　defined contribution health plan

固定缴费养老金计划　defined contribution (pension) plan

固定年度　fixed year

固定年金　fixed annuity

固定期合同　fixed-term agreement; fixed-term contract

固定期合同工　fixed-term staff

固定期聘用　fixed-term appointment

固定收入　guaranteed pay

固定收益养老金计划　fixed benefit pension plan; flat benefit pension plan

固定薪额　fixed point salary

固定薪金额　regular rate of pay

固定预算　fixed budget

固有职务　inherent duty

故意不履行职责　wilful omission to perform duty

故意拒绝履行职责　wilful refusal to perform duty

故意疏忽　wilful neglect

顾客考评　customer appraisal

顾问　adviser; consultant

顾问委员会　advisory board; advisory committee

雇佣　employment

雇佣［基于价值观的］　values-based hiring

雇佣成本指数　employment cost index

雇佣代言　employment advocacy

雇佣工资　hiring rate

雇佣关系　employment relationship

雇佣关系测试　common law employment test

雇佣合同　contract of service; employment contract; labor contract

雇佣合同续签　employment contract renewal

雇佣奖金　hiring bonus

雇佣期满　expiry of employment

雇佣侵权　employment tort

雇佣实践　employment practice

雇佣税　employment tax

雇佣条件　condition of employment

雇佣文件清单　hire checklist

雇佣信　guaranteed employment letter; guaranteed employment offer

雇佣责任保险　EPLI (employment practices liability insurance)

雇佣责任审计　employment practices liability audit

雇佣周期　employment cycle

雇员储蓄激励计划　SIMPLE (savings incentive match plan for employees)

雇员供款　employee contribution

雇员退休前平均社保工资基数　covered compensation

雇主　employer

雇主不当劳动行为　employer unfair labor practice

雇主督察员　whistle-blower

雇主品牌建设　employment branding

雇主为雇员提供保险　employer-provided insurance

雇主信息报告　employer information report

雇主责任保险　employer's liability policy

雇主资助养老金计划　employer sponsored retirement plan

关键才能　core competency

关键成功因素　critical success factor

关键工作　key job

关键绩效指标　KPI (key performance indicator)

关键结果领域　key result area

关键任务　critical task

关键事件　critical incident

关键事件评价法　CIT (critical incident technique)

关键行政职位　key executive position

关键性工作因子　critical job dimension

关键员工　key employee

关键员工保险　key-contributor insurance

关联董事　affiliated director

关联人士　affiliated person

关联数据库　relational database

观察法　observation method

观察所获信息　anecdotal

管理　management

管理报告　management report

管理部门酌情发放津贴　management considerations allowance

管理层超额补贴计划　excess plan

管理层次　administrative level

管理层发展　management development

管理层发展计划　executive development

管理层福利　executive benefit

管理层工资　executive salary

管理层奖励　executive reward

管理层薪资水平　executive compensation

管理层再就业计划　executive outplacement

管理层职责　management function

管理措施　management action; management practice

管理多元化　managing diversity

管理方法　management practice

管理方格理论　managerial grid theory

管理方格训练　management grid

管理风险　management risk

管理幅度　span of control

管理辅导　management mentoring

管理工具　management tool

管理顾问　management consultant

管理过程　management process

管理架构　management framework; management structure

管理培训　management training

管理培训生　management trainee

管理评价中心　management assessment center

管理情况检讨　management review

管理权　management right; right to manage

管理权变更条款　change in control provision

管理权变更协议　change in control agreement

管理权威　managerial authority

管理人力储备　management inventory

管理人员集训活动　executive retreat

管理人员技能库　management inventory

管理实务　management practice

管理式医疗保健体系　managed care network

管理式医疗保险　managed care

管理式医疗组织　MCO (managed care organization)

管理特权　management prerogative

管理效率　management efficiency

管理心理学　management psychology

管理艺术　managerial art

管理游戏　management game

管理预测　management forecast

管理者　administer; administrator

管理者［具有全球意识的］　global scanner

管理者能力　ability of manager

管理者信息系统　EIS (executive information system)

管理职能　managerial function

管理职位　managerial position

管理职位描述问卷　MPDQ (management position description questionnaire)

管职双方　management and staff

光辉国际　Korn Ferry International

广泛股票期权计划　broad-based stock option plan

广告　advertising

广告招聘　advertisement recruiting

归国　repatriation

归类法　classification method

归属文化　ascriptive culture

归属需求　affiliation need

归因理论　attribution theory

规定　rule

规定工时　conditioned hours of work

规定工作时数　conditioned hours of work

规范　norm

规范分析法　normative analysis

规范预测　normative forecasting

规划年度　plan year

规划型养老金收益　projected benefit

规模经济　economy of scale

规模效益　economy of scale

规章费率　manual rate

滚动年度　rolling year

滚转　rollover

国别　national origin

国际部　international division

国际财务报告准则　IFRS (International Financial Reporting Standards)

国际计划　international plan

国际劳工组织　International Labor Organization

国际委派　international assignment

国际薪酬　international remuneration

国际员工　international staff

国际职位评价方法　International Position Evaluation

国家癌症学会　National Cancer Institute

国家卫生研究院　NIH (National Institute of Health)

国家药品集　national formulary

国民平均收入　NAE (national average earnings)

国内生产总值　GDP (gross domestic product)

国内收入署　IRS (Internal Revenue Service)

国内收入署核准书　determination letter

国内税收法规　IRC (Internal Revenue Code)

过程正义　procedural justice

过度重负　undue hardship

过渡留任奖　transition stay bonus

过渡期　interim period

过渡性工作安排　transitional employment

过渡性就业　transitional employment

过高薪酬　excessive compensation

过劳死　karoshi

过剩人手　surplus staff

过失与疏忽保险　errors and omissions insurance

过往绩效　past performance

过往学习经历认可　APL (accreditation for prior learning)
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哈尔赛奖励工资制　Halseys premium system

海德思哲国际咨询公司　Heidrick & Struggles

海氏剖析法　Hay profile method

海氏指示图表个人能力分析法　Hay guide chart-profile method

海豚式管理　management as porpoise

海外工作　oversea assignment

海外公干　overseas duty

海外合约　overseas contract

海外年假　overseas annual leave

海外年假［附连旅费的］　overseas annual leave with passages

海外聘用制　overseas terms of appointment

海外休假　overseas leave

海外学位　overseas degree

海外职业训练　overseas vocational training

涵盖工资　covered wages

翰威特咨询公司　Hewitt Associates

行业工会　craft union

行业类别　category of employment

好恶调查表　likes and dislikes survey

合并　merger

合并编制　combined establishment

合并使用度假旅费津贴　aggregation of leave passage allowance

合并逾时工作津贴　consolidated overtime allowance

合法程序　due process

合法权力　legitimate power

合格必缴供款　QNECs (qualified nonelective contributions)

合格储备金计划　qualified reserve plan

合格非选择性供款　QNECs (qualified nonelective contributions)

合格基金计划　qualified funded plan

合格计划　qualified plan

合格家庭关系令　QDRO (qualified domestic relations order)

合格匹配供款　QMACs (qualified matching contributions)

合格日期　eligibility date

合格受益人　qualified beneficiary

合格特殊残疾退伍军人　qualified special disabled veteran

合格外国人计划　qualified foreign plan

合规　compliance

合规主任　compliance officer

合伙企业　partnership

合理便利　reasonable accommodation

合理怀疑测试　reasonable suspicion testing

合理精简　rightsizing

合理调适　reasonable accommodation

合理正常人标准　reasonable person standard

合力促进　work out

合适人选　suitable candidate

合同　contract

合同编号　contract number

合同聘用制　agreement terms of appointment

合同期满假期　end-of-contract leave

合同期满假期工资　end-of-contract leave salary

合同期满旅费　end-of-contract passage

合同条款　agreement terms; contract terms

合同员工　contract staff

合益集团　Hay group

合约服务　tour service

合约任期　tour of service

合约任期制度　tour system

合资　joint venture

合资企业　joint venture

合作培训　coordination training

核心工作　core work activity

核心工作时间　core hours

核心工作团队　core workforce

核心价值观　core values

核心竞争力　core competency

核心外加计划　core-plus plan

核心员工　core labor force; core worker

核心职级　core grade

核心职级法　core grade method

核准人员　approving officer

核准职位　approved post

横向沟通　lateral communication

横向思维　lateral thinking

横向整合　horizontal integration

横向职业途径　horizontal career path

红利　dividend

红利对等物　dividend equivalent

红利税　dividend tax

红圈工资　red circle rate

红圈员工　red-circled employee

后备人员　operational reserve

后备替假人员　leave reserve

后备替假人员编制　leave reserve establishment

后备行动人员　operational relief

后来者先解雇　last in first out

候补成员　alternate member

候选人次序错误　candidate-order error

候选人数量　quantity of applicants

呼叫中心　call center

互惠关系　reciprocity

互利互惠　mutuality of interests

互联网　Internet

户内工作　indoor work

户内工作人员　indoor staff

户外导向计划　outdoor-oriented program

户外工作　outdoor work

户外工作人员　outdoor staff

华信惠悦咨询公司　Watson Wyatt Worldwide

划一加薪幅度　across-the-board pay increase

环境［吸引人才的］　enabling environment

环境扫描　environmental scanning

环境侦测　environmental scanning

换算办法　conversion arrangement

患病率表　morbidity table

黄狗合同　yellow-dog contract

黄狗基金　yellow-dog fund

黄金降落伞　golden parachute

黄金救生衣　golden lifejacket

黄金问候　golden hello

黄金握别　golden handshake

黄色工会　yellow union

回报　yield

回程旅费　homeward passage

回归分析　regression analysis

回国旅费　homeward passage

回聘　rehiring

回任日期　date of resumption of duty

汇率　currency exchange rate; exchange rate; rate of exchange

会议方法　conference method

会员资格维持　maintenance of membership

婚假　marriage leave

婚姻状况　marital status

混合　mix

混合补偿方式　composite system

混合动机　mixed motive

混合服务养老金　mixed service pension

混合任期　mixed tour of duty

混合式上诉［关于就业歧视的］　mixed-case appeal

混合式投诉［关于就业歧视的］　mixed-case complaint

混合养老金　mixed pension

混合养老金计划　hybrid (pension) plan

混合组织　hybrid organization

火鸡跑　turkey trot

伙食补贴　meal allowance

或有报酬　contingent compensation

获授权力　delegated authority

豁免的　exempt

豁免员工　exempt employee

豁免职位　exempt position
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机构投资者　institutional investor

机械型工作设计法　mechanistic approach

积存假期　leave balance; leave in credit

积分法　point system

积极分子　activist

积极练习　active practice

积极区别对待政策　positive discrimination

积极式纪律　positive discipline

积假限额　leave accumulation limit

积累限额　accumulation limit

基本保险额度　basic insurance account

基本福利　primary welfare

基本工资　base pay; base salary

基本工资结构　base pay structure

基本工资率　base rate

基本工资预定最高可行等级　highest applicable scheduled rate of basic pay

基本归因误差　fundamental attribution error

基本生活工资　living wage

基本薪金总额　gross basic salary

基本养老金制度［与薪资相关的］　earnings-related basic pension scheme

基本医疗保险［带重疾险的］　basic plan with major medical

基本职级　starting rank

基本职责　essential function

基层管理　lower management

基层管理人员　first-line supervisor; front-line manager

基层医生　PCP (primary care physician)

基金积累型退休计划　funded retirement plan

基欧计划　Keogh plan

基于个人绩效管理系统　individual-based performance management system

基准调查　benchmarking

基准职位　benchmark job

基准职位数据　benchmark job data

激励　motivation

激励—保健理论　motivation-hygiene theory

激励方式　motivational pattern

激励工资　incentive pay

激励计划　incentive (pay) plan

激励潜能分数　MPS (motivating potential score)

激励型工作设计法　motivational approach

激励性股票期权　ISO (incentive stock option)

激励因素　motivational factor

激励自主　empowerment

级别保留　grade retention

级差　midpoint differential; midpoint progression; midpoint-to-midpoint differential; (range) progression

级间重叠　range overlap

级宽　range spread

级内递增薪额　inscale increment

级内薪资幅度　internal range

即付年金　annuity due

即时奖金　spot bonus

即时奖励　spot award; spot reward

即时强化　immediate confirmation

即时确认　immediate confirmation

即时收益分享　spot gainsharing

疾病诊断相关分组　DRGs (diagnostic related groups)

集权化　centralization

集体计件制　group piece work

集体诉讼　class action suit

集体谈判　collective bargaining

集体向外安置　group outplacement

集体主义　collectivism

集中练习　massed practice

集中趋势　central tendency

集中战略　concentration strategy

给付方式选择　optional mode of settlement

给付确定　DB (defined benefit)

给付确定养老金计划　defined benefit pension plan

计酬标准　compensation rate

计划［基于产出的］　output-based plan

计划［基于目标的］　objective-based plan

计划部分终止　partial plan termination

计划参与资格　eligibility for a plan

计划类型　plan type

计划事务管理人　plan administrator

计划制定维护者　plan sponsor

计价日　measurement date

计价原则　measurement principle

计件　piecework

计件工　piece-rated worker

计件工资制　piece rate; piece-rate system

计时工资　wage rate per hour

计时工资制　hourly work

计时工作　timework

记时钟　time clock

纪律　discipline

纪律程序　disciplinary procedure; disciplinary proceedings

纪律处分　disciplinary action

纪律处分机制　disciplinary mechanism

纪律性解雇　disciplinary layoff

纪律指控　disciplinary charge

纪律制裁　disciplinary sanction

技工学校培训　vestibule training

技能　skill

技能多样性　skill variety

技能工资　skill-based pay

技能库　skills inventory

技能量表　skills inventory

技能培训　skill training

技能缺口　skill gap

技术变革　technological change

技术工　craft worker

既得给付义务　VBO (vested benefit obligation)

既得权利　acquired right

既定享受养老金权利　vesting

既定政策　declared policy

继任规划　succession planning

继任规划系统　succession planning system

继任者　successor

绩效　performance

绩效标准　performance standard

绩效承诺　performance pledge

绩效单元计划　PUP (performance unit plan)

绩效反馈　performance feedback

绩效分析　PA (performance analysis)

绩效工资　merit pay; performance pay

绩效股权计划　performance share plan

绩效管理　performance management

绩效管理工具　performance management tool

绩效管理制度　performance management system

绩效规划　performance planning

绩效规划与评价系统　PPE (performance planning and evaluation)

绩效衡量　performance measurement

绩效加速股票期权计划　PASOP (performance-accelerated stock option plan)

绩效加速受限股票奖励计划　PARSAP (performance-accelerated restricted-stock award plan)

绩效加速执行　performance-accelerated vesting

绩效加薪　merit increase; merit raise

绩效加薪总额　merit pool

绩效监控　performance monitoring

绩效奖　merit bonus

绩效奖励制度　performance-based reward system

绩效矩阵　merit matrix

绩效考核　merit rating; PA (performance appraisal); performance assessment; performance rating; performance review

绩效考核期　performance appraisal period

绩效考核体系　performance review system

绩效考核小组　performance review board

绩效考评限制因素　limitation factor of PA

绩效评估　PA (performance appraisal); performance approach; performance evaluation; performance measurement

绩效评估［基于行为的］　behavior-based appraisal

绩效评估面谈　performance appraisal interview

绩效评估目标　performance appraisal objective

绩效评估体系　PAS (performance appraisal system)

绩效评估原则　performance appraisal principle

绩效评价标准不清　unclear performance standard

绩效期　performance period

绩效升等　merit progression

绩效提升计划　performance improvement plan

绩效文化　performance culture

绩效薪酬　performance-based pay

绩效与报酬关系　performance-reward relationship

绩效预算　performance budgeting

绩效执行　performance vesting

绩效指标　performance dimension; performance indicator; performance target

绩效指南　merit guideline

绩效周期　performance cycle; performance period

绩效咨询　performance counseling

加班　extra work; overtime (work); work overtime

加班报酬　overtime payment

加班费　call-back pay; premium pay

加班工资　overtime wage

加班津贴　overtime allowance

加班时数　overtime hours

加长服务年资　enhanced length of service

加额养老金　enhanced pension

加签　countersign

加权平均工作时数　weighted average hours

加权平均增薪　weighted average increment

加权平均值　weighted mean

加权清单评价表　weighted checklist

加入年龄精算成本法　entry-age actuarial cost method

加入年龄正常精算成本法　entry-age normal actuarial cost method

加速兑现　accelerated vesting

加速晋升　accelerated promotion

加薪　pay increase; salary increase; wage hike

加薪不足之数　shortfall

加薪净额　net pay increase

家具津贴　furniture allowance

家属　dependant

家庭伴侣福利　domestic partner benefit

家庭变故　domestic calamity

家庭成员　family composition

家庭开支　household expenses

家庭详情　family particulars

家庭医疗护理　home health care

家庭友好的　family-friendly

家庭与医疗假　family and medical leave

家庭主要成员　crucial member

家庭状况　family particulars; family status

家庭状况改变　family status change

嘉奖　commendation

假设税　hypothetical tax

价值观　values

价值观说明　values statement

价值生产率　value productivity

假期　holiday; leave; vacation

假期［不能赚取旅费的］　non-passage-earning leave

假期［可享有的］　leave entitlement

假期出售　vacation selling

假期分享计划　leave sharing

假期工资　leave pay; leave salary

假期共享　vacation sharing

假期购买　vacation buying

假期回购计划　vacation buy-back plan

假期积存　accumulation of leave

假期积存限额　leave accumulation limit

假期积存最高限额　maximum leave accumulation limit

假期记录　leave record

假期记录及计算系统　leave recording and leave calculation system

假期届满　expiry of leave

假期累积　leave stacking

假期年度　leave year

假期申请　application for leave

假期特惠金　ex gratia leave pay

假期预支　vacation borrowing; vacation trading

假期赚取率　leave (earning) rate

假期总额　(active) leave balance

假日薪水　holiday pay

嫁妆费　dowry payment

尖角效应　horn effect

艰苦津贴　hardship allowance

兼并　acquisition

兼任　concurrent job; doubling

兼任较低职级　doubling down

兼任较低职级津贴　doubling-down allowance

兼任较高职级　doubling up

兼任较高职级津贴　doubling-up allowance

兼任同一职级津贴　doubling-sideways allowance

兼职　half-time; moonlighting

兼职安排　part-time schedule

兼职工作　part-time job

兼职员工　part-time employee

减级增距制度　broadbanding

减扣原则　deduction code

减免结转月数　deductible carry-over

减免限制　deductible limit

减少事故　accident reduction; reducing accident

减薪　wage cut

减员　attrition

简单选择计划　simple choice plan

简历　CC (curriculum vitae); resume

简历数据库　resume inventory

简要年报　summary annual report

间插性练习　spaced practice

间接报酬　indirect compensation

间接成本　indirect cost

间接经济报酬　indirect financial compensation

间接劳力　indirect labour

间接渠道　indirect channel

间接人员　indirect staff

间歇性休假　intermittent schedule leave; reduced schedule leave

建设性争议解决方法　ADR (alternative dispute resolution)

建议制度　suggestion system

建筑障碍　architectural barrier

健康　health

健康偿付安排　HRA (health reimbursement arrangement)

健康儿童护理计划　well child care

健康关怀计划　wellness program

健康计划　health plan

健康欠佳　infirmity

健康适岗报告　fitness for duty

健康危害　health hazard

健康险　health insurance

健康增益　health promotion

僵持　impasse

讲师学员比　instructor-to-trainee ratio

讲授法　teaching

奖金　bonus; incentive compensation; incentive pay; incentive payment; incentive premium; incentive reward

奖金计划人选　bonus-eligible

奖金累进　bonus progressivity; incentive progressivity

奖金起付点　threshold

奖金支付计划　bonus pay plan

奖金制　incentive system; premium plan

奖励　award; incentive

奖励［低于预期的］　cave-in

奖励工资　wage incentive

奖励工资制　wage-incentive plan

奖励建议制度　incentive-suggestion system

奖励津贴　inducement allowance

奖励竞争　prize contest

奖励旅行　merit trip

奖励人选　incentive eligible

奖励制度　reward system

降级　downward move; reduction in rank

降职　demotion; downgrading; downshifting

交叉培训　cross training

交叉歧视　intersectional discrimination

交错工作时间　staggered hours of work

交互式考核　reciprocal review

交互式语音应答系统　IVR system (interactive voice response system)

交互作用分析　TA (transactional analysis)

交换　quid pro quo

交换理论　exchange theory

交换型性骚扰　quid pro quo harassment

交接工作　handover

交流　communication

交流分析　TA (transactional analysis)

交替排序法　alternation ranking; alternative ranking method

交通费　travelling expenses

焦点小组　focus group

矫正　remediation

矫正培训　remedial training

矫正咨询　remedial counseling

较低入职薪点　sub-entry point

教练技术　coaching

教育　education

教育津贴　education allowance; education subsidy

教育援助计划　educational assistance plan

接班人　successor

接班人规划　succession planning

接班人规划系统　succession planning system

接近顶薪点　higher end of the pay scale

接近起薪点　lower end of the pay scale

接口　interface

接收人　receiver

接受率　acceptance rate

接受者　receiver

接替人员　replacement

节俭计划　thrift plan

杰克·韦尔奇式管理　Jack Welch's management

结构变化　structural change

结构化面试　structured interview

结构化序列面试　structured sequential interview

结构化职业发展　structured career development

结构效度　construct validity

结构性就业　structure employment

结构资本　structural capital

截止日期　closing date

解雇　dismissal; employment displacement; laid off; layoff; removal from office; termination

解雇程序　layoff process

解雇费　separation pay; severance pay

解雇理由　dismissal reason

解雇面谈　termination interview

解雇通知　pink slip

解聘费　silver handshake

解散阶段　adjourning

解散期　adjourning

解职津贴　severance allowance

届满任期　completed tour

借调人员　loaned personnel; staff on secondment

借记　debit

借假　vacation borrowing

金领员工　gold-collar employee

金手铐　golden handcuffs

金字塔形组织　pyramid-shaped organization

津贴　allowance; supplement

津贴表　scale of allowance

津贴额　rate of allowance

津贴截分点　cut-off point

津贴率　rate of allowance

紧急会计问题工作组　EITF (Emerging Issues Task Force)

紧急应变计划　emergency planning

尽职调查　due diligence (process)

尽忠职守　attentiveness to duties

进修假期　study leave

近亲　immediate family

近因误差　error of recency; recency error

近因效应　recency effect

近因性错误　regency effect

晋升　advancement; promotion

晋升阶梯　line of progression

晋升职位［专为个别任职者而设的］　ad personam promotion post

禁烟规定　no-smoking rule

经纪　agent

经济罢工　economic strike

经济效益　economic benefit

经济增加值　EVA (economic value added)

经济状况调查　means testing

经理考评　manager appraisal

经理人股票期权　ESO (executive stock option)

经批准缺勤　authorized absence

经验范围　sphere of experience

经验费率　experience rating

经验算定法　experience rating

经营必要性　business necessity

经营策略　business strategy

经营管理策略　business games

经营活动　operating activity

经营预算　operating budget

精简　downsizing

精简原则　principle of parsimony

精力枯竭　burnout

精神奖励　psychic reward

精神契约　psychological contract

精算等值　actuarial equivalent

精算估值　actuarial valuation

精算假设　actuarial assumption

精算师　actuary

精英理论　elite theory

警告　reprimand

净服务期［可供计算养老金的］　net pensionable service

净利率　net profit margin

净收入　net income; net revenue

净现值　NPV (net present value)

净销售额　net sales

净值　book value; net worth

净值购买计划　book value purchase plan

净资产收益　RONA (return on net assets)

竞业限制协议　non-compete agreement; restrictive covenant

竞争聘任制度　competitive appointment system

竞争上岗　job bidding

竞争性报酬政策　competitive pay policy

竞争性参照比率　competitive compa-ratio

竞争性流动　contest mobility

竞争优势　competitive advantage

境外工作　oversea assignment

纠正措施　corrective action

酒店膳宿津贴　hotel subsistence allowance

酒店住宿　hotel accommodation

酒类饮用政策　alcohol policy

救助　bailout

就任　assumption of duty

就业法庭　employment court

就业技能　employability skill

就业流动性　labor force mobility

就业率　employed rate; labor force participation

就业调适网络　JAN (job accommodation network)

就业许可证　work certificate; work permit

就业训练　induction training

就业指导　occupational guidance

就业指导讲座　career talk

就职　assumption of duty

居家护理　home health care

居所资助津贴　home financing allowance

居中趋势　central tendency

居中趋势误差　error of central tendency

沮丧　depression

矩阵结构　matrix structure

矩阵式组织　matrix organization

巨兽网　Monster

拒绝求职者　refusing applicant

拒绝信　regret letter

具资格期间　eligibility period

决策树归纳法　DTI (decision tree induction)

决策树模型　decision tree model

决策支持系统　decision support system

决断力　assertiveness

决断力训练　assertiveness training

决算表　balance sheet

决议　resolution

角色扮演　role playing

角色冲突　role conflict

角色定位演示法　given role playing

角色分析　role analysis

角色分析技术　role analysis technique

角色模糊　role ambiguity

角色行为　role behavior

角色压力　role pressure

绝对额定　absolute rating

绝对频率分布　absolute frequency distribution

竣工奖　completion bonus

Kk

咖啡时间　coffee break

卡特尔16种人格因素测试　16PF (Cattell 16 personality factor test)

开除　dismissal

开发　development

开发规划系统　development planning system

开发影响因素　effect factor of development

开放行业　open shop

开放式问卷　open-ended questionnaire

开放系统　open system

开设职位　creation of a post

抗命　disobedience

考核清单　checklist

考核者偏差　rater bias

考绩补评制度　supplementary reporting system

考评　appraisal

考评报告　appraisal form; appraisal report

考评标准化　appraisal standardization

考评程序　appraisal program

考评对象　appraisee

考评反馈　appraisal feedback

考评方案包　appraisal portfolio

考评面谈　appraisal interview

考评偏见　rating bias

考评期　appraisal period

考评人员　appraiser; appraising officer

考评人员培训　appraiser training

考评体系　appraisal system

考评误差　rating error

考评相关报酬　appraisal-related pay

考评者　rater

考评政治学　appraisal politics

考勤　attendance

考勤簿　attendance register

考勤记录　attendance record

考勤卡　clock card

考勤政策　attendance policy

苛刻误差　harshness rating error

可被革职　liability to dismissal

可比价值　comparable worth

可比较职级　comparable grade

可变薪酬　variable compensation; variable pay

可变薪酬调整　variable pay adjustment

可得养老金福利　potential pension benefit

可抵免保险　creditable coverage

可兑换优先股　convertible preferred stock

可兑换债券　convertible bond; convertible debenture

可兑换证券　convertible securities

可供销售商品成本　cost of goods available for sale

可获性分析　availability analysis

可计算服务期　reckonable service

可计算福利　quantifiable benefit

可记录伤病　recordable illness; recordable injury

可接受性　acceptability

可领取养老金数额　pensionable amount

可领取养老金资格　pensionability

可聘人员　applicant population

可伸缩性　scalability

可售商品　GAS (goods available for sale)

可塑性　toughness

可享假期期间　eligibility period

可享养老金人员编制　pensionable establishment

可享最高养老金资格　maximum pension status

可行性分析　feasibility study

可选择工作场所　alternative worksite

可移转性　portability

可支配报酬　disposable pay

可支配收入　disposable income; spendable income

可自由支配收入　discretionary income

克隆　cloning

客服经理　relationship manager

客观性　objectivity

课堂培训　classroom training

空气调节津贴　air-conditioning allowance

空缺职位　vacant post

控股公司结构　H-form

控制点　control point; locus of control

口头警告　oral reprimand; verbal warning

口头训诫　oral reprimand

扣减增薪额　increment deduction

扣减增薪额计算方法　increment deduction formula

扣押令　garnishment

库存股票　treasury share; treasury stock

跨部门工作小组　inter-departmental working group

跨国风险汇聚　multinational pooling

跨国公司　MNC (multinational corporation); multinational company

跨国企业　MNE (multinational enterprise)

跨行业企业　conglomerate

跨栏模式　multiple hurdle model

跨文化准备　cross-cultural preparation

跨性人　transgender

跨职能培训　cross-functional training

跨职能团队　cross-functional team

会计方法改变　change in methods of accounting

会计研究公报　ARB (Accounting Research Bulletin)

会计原则委员会　APB (Accounting Principles Board)

快车道（即破格提升）　fast track

快速仲裁　expedited arbitration

宽带薪酬结构　broadbanding pay structure

宽带薪酬制　broadbanding

宽容误差　leniency rating error

宽松　leniency

款待　entertainment

旷工　absenteeism

旷工政策　absenteeism policy

旷职　post abandoning

Ll

拉比信托　rabbi trust

兰德鲁姆—格里芬法　Landrum-Griffin Act

蓝鸟　Blue Bird

蓝十字与蓝盾协会　Blue Cross and Blue Shield Association

劳动保护　labor protection

劳动保险　labor insurance

劳动成本　labor cost

劳动法　labor law

劳动法公告　labor law posting

劳动供求工资率　rate of exchange

劳动关系　labor relation

劳动关系顾问　labor relation consultant

劳动关系进程　labor relation process

劳动管理　labor management

劳动管理关系法案　Labor Management Relations Act

劳动合同　employment contract; labor contract

劳动合同续签　employment contract renewal; labor contract renewal

劳动换福利税收抵减　welfare-to-work tax credit

劳动纪律　labor discipline

劳动纠纷　labor dispute

劳动力　labor force

劳动力比率　labor ratio

劳动力成本　cost of labor

劳动力储备　labor reserve

劳动力短缺　labor shortage

劳动力供求工资率　exchange rate

劳动力供应　labor supply

劳动力过剩　labor redundancy

劳动力市场　labor market

劳动力需求预测　labor demand forecast

劳动赔偿保险　workers' compensation insurance

劳动赔偿法例　workers' compensation

劳动人力库　labor pool

劳动生产率　labor productivity

劳动手册　labor handbook

劳动条件　labor condition

劳动效率　efficiency of labor

劳动协议　employment agreement

劳工部　DOL (Department of Labor)

劳工部工作分析法　department of labor job analysis

劳工管理报告与揭露法　Labor Management Reporting and Disclosure Act

劳工管理合同　labor-management contract

劳工人数　labor force population

劳工认证　labor certification

劳工统计局　BLS (Bureau of Labor Statistics)

劳工协议条款　labor clause

劳务合同　contract for services

劳资关系　industrial relations

劳资谈判　collective bargaining

劳资谈判协议　collective bargaining agreement

劳资协议会　works committee; works council

老化调查数据　aging survey data

老年保健医疗计划　Medicare

累积福利　accrued benefit

累积给付义务　ABO (accumulated benefit obligation)

累积年假　accumulated and accrued annual leave

累积性工伤　CTDS (cumulative trauma disorder)

累积性绩效考评期　cumulative performance period

累积性劳损疾患　CTDS (cumulative trauma disorder)

累积止损条款　aggregate stop-loss provision

累进激励公式　progressive incentive formula

累进奖金制　accelerating premium

累进性惩戒　progressive discipline

离岸外包　offshoring

离开所任职位　vacate

离任人员　outgoing staff

离散绩效周期　discrete performance period

离散数据　discrete data

离职　dismission; exit; quit; termination of service; turnover

离职补偿金　termination indemnity

离职成本　turnover cost

离职费　separation pay

离职福利　termination benefit

离职金　severance pay

离职金延续　severance continuation

离职率　dismission rate; quit rate; separation rate; turnover rate

离职面谈　dismission interview; exit interview

离职前假期　terminal leave

离职前休假　final leave; terminal leave

离职前休假薪金　final leave salary

离职遣调　redeployment

离职日　termination date

离职时职位　appointment last held

离职协议　separation agreement

离职证明书　employment separation certificate

离职制度　exit system

理解［员工对自身贡献的］　line of sight

理论工作时数　notional hours of work

理论假期　notional leave

理论任期　notional tour

历年　calendar year

历日　calendar day

历月　calendar month

立法　legislation

立桩示威　picketing

利率　interest rate

利率合同保险契约　GIC (guaranteed interest contract)

利润分享　profit sharing

利润分享计划　profit-sharing plan

利益冲突　conflict of interest

利益相关者　stakeholder

利益仲裁　interest arbitration

利用不足报告　underutilization

利用分析　utilization analysis

例外　exception

例行加薪日　common review date

连锁反应　ripple effect

连续缺勤　continuous absence

连续休假　continuous leave

涟漪效应　ripple effect

联邦保险捐税法　FICA (Federal Insurance Contributions Act)

联邦工资系列　FWS (Federal Wage System)

联邦合同合规项目办公室　OFCCP (Office of Federal Contract Compliance Programs)

联邦政府雇员集体人寿保险　Federal Employees Group Life Insurance

联邦政府雇员健康保险计划　Federal Employees Health Benefits Program

联合抵制　boycott

联合工会　federation

联合雇佣　co-employment; joint employment

联合经营　joint venture

联合劳工管理委员会　joint labor management committee

联合生存年金　joint-and-survivor annuity

联合养老金计划　pension pool

联营公司　affiliate

两两比较评价法　paired comparison

量表评级法　graphic rating scale

量化工作评价　quantitative job evaluation

猎头　headhunting; hunter

猎头公司　executive recruiter; executive search firm; search firm

临时罢工　job action

临时调配职位　temporary redeployment

临时服务条款　temporary terms of service

临时工　contingent worker; temporary employee

临时雇佣　casual employment

临时雇佣转长期雇佣　temp-to-perm

临时解雇　disciplinary layoff

临时禁止令　temporary restraining order

临时聘用条款　temporary terms

临时人员　temporary staff

临时伤残保险　temporary disability insurance

临时生活津贴　alimentary allowance

临时团队　shamrock team

临时性工作分担　work sharing

临终结算　viatical settlement

灵活工作选择　flexible work option

灵活工作选择计划　flexible work options plan

灵活例假　flexible vacation leave

灵活性［政策许可的］　formal flexibility

灵活性［政策之外的］　informal flexibility

灵活休假措施　flexible leave arrangement

灵活支取账户　FSA (flexible spending account)

灵活职级审订制度　flexible ranking system

灵敏性组织　responsive organization

零基预测　zero-based forecast

零基预算　zero-based budgeting

零奖金薪资方案　zero-based bonus

零星假　day-at-a-time vacation

领班　gang boss

领导技巧　leadership skill

领导力开发　leadership development

领导能力　leadership

领导生命周期理论　life cycle theory of leadership

领导团队　lead team

领导者—参与模式　leader-participation model

领导者—成员交换理论　leader-member exchange theory

领导者匹配训练　leader attach training

领先型工资政策　lead structure policy

领先政策　lead policy

领先—滞后型工资政策　lead-lag structure policy

领先—滞后政策　lead-lag policy

领养子女　adopted child

另类评估　alternative assessment

另类最低税　AMT (alternative minimum tax)

令丧失工作能力人员退休　invaliding

留存收益　retained earnings

留存收益表　statement of retained earnings

留任　retain

留任奖金　retention bonus

留任津贴　retention allowance

留任率　survival rate

留任期　retention period

留用　retain

流程标杆管理　process benchmarking

流程管理　BPR (business process reengineering)

流程启动　initiation of workflow

流程图　process chart

流程再造　process reengineering

流动比率　current ratio

流动负债　current liabilities

流动职系　mobile grade

流动资产　current assets

流失率　turnover rate; wastage rate

六西格玛　six sigma

录用　(employment) enrollment

录用比例　selection ratio

录用测试　employment test

录用分数线　cut-off score

录用通知书　offer letter

录用意向书　employment offer; job offer letter

路程假　journey leave

旅程假期　journey leave

旅费等级　class of passage

旅费福利　passage benefit

旅费津贴　passage allowance

旅馆式办公　hoteling

旅行津贴　travel allowance

旅游福利　travelling benefit

律师　attorney

律师函　opinion letter

绿地投资　greenfield operation

绿卡　green card

绿卡持有人　green card holder

绿圈工资　green circle rate

绿圈员工　green-circled employee

伦敦劳动咨询、调解和仲裁服务委员会　ACAS (Advisory, Conciliation, and Artribution Service)

伦理领导　ethical leadership

轮班　(work) shift

轮班当值　shift duty

轮班工作　shift duty

轮班工作津贴　shift duty allowance

轮班弹性　shift flexibility

轮班制度　shift system

轮岗　job rotation

轮岗培训　cross training; rotational training

轮值表　duty roster

罗克奇价值观调查表　Rokeach values survey

罗斯型个人退休账户　Roth IRA

逻辑思维测试　mental ability test

Mm

马克夫分析法　Markov analysis

迈尔斯—布里格人格类型量表　MBTI (Myers-Briggs type indicator)

麦当纳道格拉斯测试　Mcdonnell-Douglas test

麦克利兰需要理论　Mc Clelland's theory of needs

麦肯锡7S架构　Mckinsey 7s framework

满意决策模型　satisficing decision model

盲人易用材料　accessible format

毛利　gross (product) margin

毛利率　gross margin ratio

媒介　media

每股基本收益　basic earnings per share

每股净值　book value per share

每股收益　EPS (earnings per share)

每股稀释收益　diluted earnings per share

每年抚恤金　annual pension

每年养老金　annual pension

每日生活津贴　daily subsistence allowance

每日生活津贴率　daily subsistence rate

每月抚恤金　monthly pension

每月养老金　monthly pension

每周工作时数　weekly hours of work

每周四天工作制　four-day workweek

每周五天工作制　five-day workweek

美国公民事务及移民服务局　USCIS (US Citizenship and Immigration Services)

美国劳工联合会　AFL (American Federation of Labor)

美国联邦政府医疗保险财政管理委员会　HCFA (Health Care Finance Administration)

美国食品和药品管理局　FDA (Food and Drug Administration)

美国证券交易所　AMEX (American Stock Exchange)

美世人力资源咨询公司　Mercer Human Resources Consulting

门户开放　open-door

门户开放政策　open-door policy

门诊手术　ambulatory surgery

免除保险事件　qualifying event

免除责任　discharge of obligation

免赔额　deductible

免税　tax-exempt

免税收入　exempt income

免息贷款　interest-free loan

免责声明　disclaimer statement; hold-harmless statement

免责条款　limitations and exclusions

免责协议　hold-harmless agreement

免职　deprivation of office; removal from office

面试　interview

面试［基于能力的］　competence-based interview

面试官　interviewer

面试计划表　interview planning list

面试录用比率　interview to offer ratio

面试目标　interview objective

面试内容　interview content

面试前简介会　pre-interview briefing

面谈　interview

面谈评价　interview appraisal

面值　par value

描述评价量表　descriptive scale

瞄准线　line of sight

民权　civil rights

民族文化　national culture

民族中心主义的　ethnocentric

敏感性训练　sensitivity training

名义测量　nominal measurement

名义群体决策法　NGT (nominal group technique)

明确性　specificity

模拟　simulation

模拟阶段　dummy run phase

模拟练习　simulation exercise

模拟培训　simulated training

模式　mode

模式化行为描述面试　patterned behavior description interview

模式谈判　pattern bargaining

模型　model

模组式计划　modular plan

母国　home country

母国基本工资　home-country base salary

母国可花费收入　home-country spendable

母国外派员工　HQE (headquarters expatriate)

母国员工　PCN (parent country national)

母体　population

目标　goal; mission; objective

目标冲突　goal conflict

目标达到　goal achievement

目标共享　goal sharing

目标管理　MBO (management by objectives)

目标给付计划　target pension plan

目标给付养老金计划　target benefit (pension) plan

目标绩效　target performance

目标设定理论　goal-setting theory

目标设置　goal setting

目标收入　OTE (on-target earnings)

目标收益　target gain

目标完成奖　target incentive pay

目标现金薪酬　TCC (target cash compensation)

目标相关培训　mission-related training

目标薪酬　target compensation

目标薪酬比　target compa-ratio

Nn

拿薪酬的　salaried

男性化　masculinity

内包　insourcing

内部成长战略　internal growth strategy

内部调动　in-service transfer

内部对比　internal relativity

内部分析　internal analysis

内部工资成本　inside payroll cost

内部公平　internal equity

内部环境　internal environment

内部环境影响　internal environmental influence

内部奖励　intrinsic reward

内部晋升　PFW (promotion from within)

内部劳动力　internal labor force

内部临时员工池　internal temporary pool employee

内部培训　in-house training

内部人选　inside candidate

内部审计　internal audit

内部通告　internal circular

内部推荐　employee referral

内部推荐计划　employee referral program

内部员工关系　internal employee relation

内部招聘　in-service recruitment; internal recruitment

内部招聘环境　internal recruitment environment

内部职位公开招聘　internal job posting

内地交通津贴　domestic travel allowance

内派员工　inpatriate

内勤　indoor work

内勤人员　indoor staff

内容效度　content validity

内外控倾向　locus of control

内务通告　departmental circular

内务训令　departmental instruction

内务政策　departmental policy

内在动机　intrinsic motivation

内在激励　intrinsic motivation

内在奖励　intrinsic reward

能力　ability; competency

能力本位教育与训练　CBET (competency-based education and training)

能力本位评价　competency-based appraisal

能力测试　ability test

能力工资　competency-based pay

能力鉴定测验　assessment test

能力结盟过程　CAP (competency alignment process)

能力评估　competency assessment

逆差选择　adverse selection; antiselection

逆向歧视　reverse discrimination

逆向选择　adverse selection

年度保额封顶　coverage limit

年度福利报表　annual benefits statements

年度奖励　annual incentive

年度津贴　annual allowance

年度目标　annual goal

年度整体薪酬对账单　annual statement of total rewards

年度注册期　annual enrollment period

年份　numerical year

年工作时合同　annual-hours contract

年积酬金　annual allowance gratuity

年假　annual leave

年假旅费　annual leave passage

年假资格周期　annual leave eligibility period

年金保险　pension assurance

年老退休者　superannuated

年龄结构　age composition

年龄歧视　age discrimination; ageism

年龄上限　upper age limit

年限工资制　wage-by-year system

年薪　annual salary

年薪［可供计算养老金的］　annual pensionable emolument

年薪值［按薪级中点估计的］　NAMS (notional annual mid-point salary)

年薪总和　base payroll

年增长百分比　annualized increase percent; annual percent increase

年终分红　annual bonus

年终奖　year-end bonus

年资薪级　time scale

年资中位数规定　midpoint service length requirement

凝聚力　cohesiveness

女性化　femininity

女性文化　femininity culture

Pp

帕金森定律　Parkinson's law

帕累托图　Pareto chart

排列法　ranking method

排序法　ranking method; rank order

派出机构　outpost

派任　posting

派送文件职务　despatch duty

派往国家　target country

派驻海外　overseas posting

判别分析　discriminant analysis

陪产假　paternity leave

培训　training

培训职位计划　development post scheme

培训准备　readiness for training

培训组织者　facilitator

赔偿　indemnify

赔偿方案　indemnity plan

配对比较　paired comparison

配额策略　quota strategy

配额系统　quota system

配合事宜　interface matter

批核人员　approving officer; authorizing officer

批签人员　authorizing officer

批准　ratification

批准人员　authorizing officer

匹配性供款　matching contribution

偏差值　deviation

偏见　bias

偏紧倾向　strictness tendency

偏松倾向　leniency tendency

偏远地区津贴　remote-site allowance

频繁跳槽者　job-hop

频率　frequency

频率分布　frequency distribution

品德操守　ethical practice

品德调查　character check

品德证据　character evidence

品德证人　character witness

品格测验　personnel test

品牌药［有专利权的］　brand name drug

聘任　appointment

聘任日期　date of appointment

聘任职位　appointment held

聘任指南　guide to appointment

聘书　letter of appointment

聘用条件　employment package

聘用条款　terms of appointment

聘用资格　qualification for appointment

平安费　well-pay

平等工资法案　EPA (Equal Pay Act)

平等就业　equal employment

平等就业机会　EEO (equal employment opportunity)

平等就业机会调查　equal opportunity survey

平等就业机会条款　equal opportunity clause

平等就业机会委员会　EEOC (equal employment opportunity commission)

平等就业机会指南　EEO guideline

平衡记分卡　balanced scorecard

平衡记分卡评估　balanced scorecard appraisal

平均底薪　average basic salary

平均基本薪金　average basic salary

平均劳绩奖赏　average merit payment

平均数　mean

平均小时工资　average hourly earnings

平均薪酬　mean wages

平均薪酬获调率　average percent increase

平均增薪频率　average frequency of salary increases

平均值　average; mean

平权行动　AA (affirmative action)

平权行动条款　affirmative action clause

平准保费基金累法　level annual premium funding method

评分分布　distribution of grading

评分者信度　interrater reliability

评估　appraisal

评估［以结果为导向的］　results-oriented appraisal

评估方式　evaluation profile

评估偏差　rater bias

评估日　valuation date

评核期间　reporting period

评核人　reporting officer

评价　appraisal; assessment

评价［基于能力的］　competency-based appraisal

评价标准　evaluation criterion

评价面试　appraisal interview

评价委员会　assessment panel

评价委员会机制　assessment panel mechanism

评价中心　assessment center

评审机构　accrediting and validating agency

评审准则　accreditation criterion

评述评价法　essay appraisal

凭单据证明津贴　accountable allowance

破冰活动　icebreaker

普遍工资　prevailing wage

普通法　common law

普通公务员工资系列　GS (General Schedule)

普通公制问卷　CMQ (common metric questionnaire)

普通股　common share; common stock

普通股份有限公司　C corporation

普通类可抵减项目　general deduction

普通能力倾向成套测验　GATB (general aptitude test battery)

普通收入　ordinary income

普通收入税　ordinary income tax

普通医疗保险　regular medical insurance

Qq

期权履约价　option exercise price

期权履约收益　option exercise proceeds

期权收益　option profit

期权授予日期　option grant date

期权行使权［基于绩效的］　option performance vesting

期望理论　expectancy theory

期望图表　expectancy chart

期望薪水　expected salary

期望值　expectation

期终考评　rating of record

其他合资格退伍军人　other eligible veteran

歧视　discrimination

企业持有寿险　COLI (corporate-owned life insurance)

企业公民　corporate citizenship

企业家　entrepreneur

企业价值观　corporate values

企业民主　industrial democracy

企业目标　corporate mission

企业内部局域网　intranet

企业内部开发中心　in-house development center

企业年金　annuity

企业生命周期　business life cycle

企业识别　corporate identity

企业使命说明书　mission statement

企业文化　corporate culture

企业形象　corporate image

企业愿景　corporate vision

企业再造　corporation reengineering

企业治理　corporate governance

企业资源计划　ERP (enterprise resources planning)

起码任期　minimum tour

起薪　hiring rate; initial emolument; starting rate; starting salary

起薪点　minimum of the pay scale; minimum salary point

起薪额　starting rate of pay

弃权书　release agreement; waiver

弃职　abscondence

契约性权力　contractual right

迁移补贴　mobility premium

签到簿　attendance register

签署　endorse

签约奖金　front-end bonus; signing bonus; sign-on bonus

潜在抵触　potential conflict

遣散费　redundancy payment; severance pay

欠额养老金计划　underfunded pension plan

欠发达地区外包　rural sourcing

欠佳表现　substandard performance

欠薪　back pay

强化　reinforcement

强化理论　reinforcement theory

强—弱平衡表　strength-weakness balance sheet

强制调迁　compulsory decantation

强制分布评价法　forced distribution

强制令　injunction

强制排名　forced ranking

强制遣散　forced redundancy

强制权力　coercive power

强制事项　mandatory issue

强制退休　compulsory retirement

强制性福利　mandated benefit

强制性谈判项目　mandatory bargaining issue; mandatory bargaining item

强制性仲裁　compulsory binding arbitration

强制选择　forced-choice

强制选择评价法　forced-choice method

强迫雇佣　featherbedding

切割保险　carve-out

亲属回避制度　anti-nepotism policy

轻微违纪行为　minor (disciplinary) offence

清单评价法　checklist

情感认同　affective commitment

情景面试　situational interview

情景判断测试　situational judgment test

情境领导　situational leadership

情境领导理论　situational leadership theory

情商　EQ (emotional quotient)

情绪　complex

求职　job hunting

求职面试　employment interview

求职者跟踪系统　ATS (applicant tracking system)

区间　quartile

区域性补助方法　regional system

趋势分析　trend analysis

趋中错误　central tendency error

渠道　channel

取得资格后增薪　post-qualification increment

取消认可　decertification

权变报酬　contingent compensation

权力差距　power distance

权力距离　power distance

权力下放　devolution of authority

权利　right

权益负债率　debt-to-equity ratio

权益收益　ROE (return on equity)

权益投资　equity investment

权重　weight

权重式申请表　weighted application blank

全保险　fully insured plan

全部工作排序法　whole job ranking

全额供应资金限制　full funding limitation

全额养老金　full pension

全国紧急罢工　national emergency strike

全国劳工关系委员会　NLRB (National Labor Relations Board)

全集资保险　fully pooled insurance

全面加薪　across-the-board (pay) increase

全面价值计划　full-value plan

全面薪酬　total compensation; total reward

全面薪酬方案　total compensation approach

全面薪金调整　general salary adjustment

全面增薪　general (pay) increase

全面质量管理　TQM (total quality management)

全年扣减额　amount of annual reduction

全勤奖　attendance bonus

全球公司　global company; global corporation

全球化　globalization

全球派遣　global relocation

全球人力资源管理　global human resources management

全球人力资源管理视角　geocentric HRM perspective

全球市场方法　global market approach

全球薪酬　global compensation

全球主义的　geocentric

全球组织　global organization

全薪病假　full-pay sick leave

全薪假期　full-pay leave

全薪进修假　full-pay study leave

全薪特惠假期　ex gratia leave on full pay

全员罢工　all-out strike

全员股票计划　all-employee share plan

全值赠与　full-value grant

全职　full-time

全职工作时间表　full-time work schedule

全职培训　full-time training

全职相当值　FTE (full-time equivalent)

劝诫信　advisory letter

缺口预测　variance forecasting

缺勤　absence (from duty)

缺勤管理　absence management

缺勤率　absence rate

缺勤期间　period of absence

确定系数　coefficient of determination

确立阶段　establishment stage

确任职位　confirmation in office

裙带关系　nepotism

群体动力　group dynamics

群体凝聚力　group cohesiveness; group congeniality

群体评价法　multi-person evaluation method

群体指导计划　group mentoring program

Rr

让步谈判　concession bargaining

扰乱项　distractor

热炉规则　hot stove rule

人本薪酬　person-based pay

人才　talent

人才管理　talent management

人才回流　return of talent

人才库　job bank

人才挖猎　poaching

人才选拔　personnel selection

人格测验　personnel test

人格投射测试　projective personality test

人工标准成本　labor standard cost

人工成本　cost of labor

人工工时　labor hour

人工周转率　labor turnover

人机工程学　ergonomics

人际沟通　interpersonal communication

人际关系心理分析　TA (transactional analysis)

人际关系运动　human relations movement

人际交往能力　interpersonal skill

人均收入　per capita income

人均招聘成本　cost-per-hire

人口统计数据　demographics

人力策划　staff planning

人力调查　manpower survey

人力管理改革　human management reform

人力耗损指数　labor wastage index

人力稳定指数　labor stability index

人力资本　human capital

人力资产　sweat equity

人力资源　HR (human resources); staff resources

人力资源测量　human resources metrics

人力资源成熟度模型　PCMM (people capability maturity mode)

人力资源重新调配策略　human resources redeployment strategy

人力资源分析　workforce analysis

人力资源管理　HRM (human resources management)

人力资源管理程序　HRM procedure

人力资源管理措施　human resources management initiative; human resources management practice

人力资源管理检讨　human resources management review

人力资源管理角色　role of HRM

人力资源管理系统　HRMS (human resources management system)

人力资源管理战略　HRM strategy

人力资源管理职能　function of HRM

人力资源规划　HRP (human resources planning); manpower planning; workforce planning

人力资源经理　HR manager

人力资源开发　exploit of HR; HRD (human resources development)

人力资源开发管理　management of human resources development

人力资源开发过程　HRD process

人力资源开发媒介　HRD intermediary

人力资源开发评价　HRD appraisal

人力资源可扩展置标语言　HR-xml

人力资源会计　human resources accounting

人力资源品牌建设　human resources branding

人力资源认证协会　HRCI (Human Resources Certification Institute)

人力资源审计　human resources auditing

人力资源通才　(HR) generalist

人力资源外部环境　external environment of HR

人力资源效率测量　metrics

人力资源信息系统　HRIS (human resources information system)

人力资源研究　HR research

人力资源营销　HR marketing

人力资源战略　HR strategy

人力资源哲学　human resources philosophy

人力资源政策　HR policy

人力资源主任　HR officer

人力资源专才　HR specialist

人事编制最高限额　establishment ceiling

人事变动　turnover

人事档案　personal information record; personnel record

人事调配图　personnel replacement chart

人事关系　staff relation

人事管理　personnel management

人事经理　staff manager

人手超额　staff redundancy

人手调配　manpower deployment

人手扩展　staff development

人寿保险　life insurance

人员安置　placement

人员比率　manning ratio

人员编制　staffing (level)

人员编制比例　manning scale

人员编制比率　manning ratio

人员重新调配　staff redeployment

人员核准编制比例　approved manning scale

人员配置表　staffing table

人员需求预测　demand forecasting

人员甄选　personnel selection

人员职级　staffing level

人员自然缩减　attrition

仁慈偏见　leniency error

认可　endorse; recognition

认可计划　recognition program

认可年限　credited service

认可项目　recognition program

认证　accreditation; certification

认知能力　cognitive ability

认知能力测试　cognitive ability testing

认知性结果　cognitive outcome

任满离职　final departure

任命　appointment; designate

任期　tour of service

任期届满回程旅费　end-of-tour homeward passage

任期届满回国旅费　end-of-tour homeward passage

任期届满假期　end-of-tour leave

任务　task

任务分析　task analysis

任务能力　task competency

任务同一性　task identity

任务要素　task element

任务重要性　task significance

任现职时间　time-in-grade

任职地点　assignment location

任职信息　job information

任职者个别晋升制度　ad personam promotion system

韧性　toughness

日常集体谈判　day-to-day collective bargaining

日常生活活动　ADL (activities of daily living)

日常职务　usual duty

日间给假培训课程　day-release course

日薪定额　daily wage rate

日薪员工　daily-rated employee

日子［不用上班的］　off-duty day

融资　funding

融资活动　financing activity

融资租赁　financial lease

入籍　naturalization

入职　enrollment

入职测试　pre-employment testing

入职基准　entry benchmark

入职培训　induction training; new employee orientation; on boarding training

入职人员　entrant

入职审查　appointment checking; pre-employment screening

入职手续　on boarding

入职条件　entry requirement

入职薪酬　entry pay; starting salary

入职薪点　entry point

入职引导　induction

入职引导计划　induction program

入职职级　entry rank

入职制度　entry system

入职资格　entry qualification

软技能　soft skill


Ss

萨班斯—奥克斯利法案　Sarbanes-Oxley Act

三分律　rule of three

散点分析　scatter plot

散点图　scattergram

散工　casual labor; casual worker

丧假　bereavement leave; compassionate leave; funeral leave

丧失谋生能力　loss of earning capacity

骚扰　harassment

筛选　screening

删除职位　deletion of a post

擅离职守　absence without leave

膳食津贴　subsistence allowance

伤残　disability; impairment

伤残福利　disability benefit

伤残福利计划　disability benefits program; disability plan

伤残抚恤金　disability pension

伤残管理　disability management

伤残调节生命年　DALY (disability adjusted life year)

伤残退伍军人　disabled veteran

伤残养老金　disability pension

伤残员工　disabled individual

商品及服务补贴　goods-and-services differential

商品及服务可花费收入　goods-and-services spendable income

商品及服务指数　goods-and-services index

商业策略　business strategy

商业计划　business plan

商业理解能力　business literacy

商业票据　commercial paper

商誉减值　impairment of goodwill

上班候命工作津贴　stand-by duty allowance

上班日　day of duty

上级考评　superordinate appraisal

上任日期　date of assumption of duty

上升空间　upside potential

上升潜力　upside potential

上司考评　supervisor appraisal

上司下属关系　superior-subordinate relationship

上司知情工作　suffered or permitted work

上下班车程　home-to-office journey

上下班行车津贴　home-to-office travelling allowance

上下级关系　leader-member relation

少数民族　minority

少数民族企业　minority business enterprise

设定人员编制比例　established manning scale

设定职位　established office

社保涵盖薪资　covered compensation

社会保障　social security

社会保障卡　social security card

社区参与　community involvement

社群评分　community rating

申报表　declaration form

申报居所　declared residence

申领准则　eligibility criteria

申请表　application blank

申请池　applicant pool

申请人数　applicant population

申请手续　application procedure

申诉　grievance

申诉程序　grievance procedure

申诉个案　complaint case

申诉调解　grievance mediation

申诉仲裁　grievance arbitration

申诉主管官　grievance official

身份盗窃　identity theft

审查工作　examination exercise

审计　audit

审计法　audit approach

审计跟踪记录　audit trail

审计师　auditor

升档　upgrading

升级　advancement; upgrading

升职　promotion

升职增薪　promotional increase

升职咨询　inplacement counseling

生产单元　production cell

生产奖金系统　production bonus system

生产率　productivity

生存、关系及成长需要理论　ERG theory (existence, relatedness and growth theory)

生活补贴　cost-of-living allowance

生活补助　maintenance grant

生活成本　cost of living

生活成本调整　COLA (cost-of-living adjustment)

生活成本指数　cost-of-living index

生活活动　life activity

生活状况变化　life status change

生理需要　physiological need

生效期　effective dating

生效日　effective date

生效序列　effective sequence

生育保险　maternity insurance

生育低谷期出生者　baby buster

省工法　labor-saving device

胜任特征　competency

胜任特征纲要　competency profile

胜任特征构成维度　competency dimension

胜任特征模型　competency model

失当行为　misconduct

失业　job loss; unemployment

失业保险　UI (unemployment insurance)

失业保障　unemployment benefit

失业工人　displaced worker

失业津贴　unemployment compensation

失职　dereliction of duty

施乐方案　xerox program

十分位数　decile

十足退休年龄　FRA (full retirement age)

时间管理　time management

时间和人工管理模块　TL (time and labor)

时间加速受限股票奖励计划　TARSAP (time-accelerated restricted stock award plan)

时效法　statute of limitation

时薪　hourly rate

时薪员工　hourly employee; hourly-rated employee

实报实销　cost-based reimbursement

实报实销津贴　accountable allowance

实得工资　take-home pay

实地视察工作情况　job inspection

实际抵触　actual conflict

实际递延比例测试　ADP test (actual deferral percentage test)

实际服务　active service

实际服务期　active service

实际岗位演习　realistic job preview

实际工资　real wages

实际工作时数　actual hours worked

实际缴付比例测试　ACP test (actual contribution percentage test)

实际开支　actual expenditure

实际升职　substantive promotion

实际升职日期　date of substantive promotion

实际收入　real income

实际薪金率　TMR (true money rate)

实际职业资格　BFOQ (bona fide occupational qualification)

实践　practice

实践机会　opportunity to perform

实聘人员　confirmed employee

实情调查　fact finding

实情调查会　fact-finding conference

实情调查员　fact-finder

实任增薪点　confirmation increment

实任职级　substantive rank

实任职位　substantive appointment

实施期　effective dating

实时解雇　summary dismissal

实属群体　membership group

实物工资　wage in kind

实物教学　object teaching

实习　internship; practice

实习计划　internship program

实习生　intern

实验　experimentation

实验法　experimental method

实验性研究　experimental research

实职聘任　substantive appointment

实职薪酬　substantive pay

实职薪点　substantive salary point

实职薪俸　substantive emolument

实职薪金　substantive salary

始发研究　primary research

市场比较比率　market compa-ratio

市场补贴　market premium

市场工资　market price

市场供应状况　market availability

市场价格　market pricing; market rate composite

市场价值　market value

市场开拓　trailblazing

市场篮子　market basket

市场数据　market data

市场调节　market adjustment

市场薪酬带　market banding

市场薪酬水平　market pay level

市场薪酬图表　market chart

市场薪酬线　market line

市场溢价　market premium

市场执行总监　executive marketing director

市场指数　market index

市场周期　market cycle

市值薪金　market rate composite

市值薪金比较　market rate comparison

事故调查　accident investigation

事故后测试　post-accident testing

事故率　incidence rate

事故赔偿　accident compensation

事故频发倾向　accident proneness

事故频率　accident frequency

事故损失　accident loss

事故严重程度　accident severity

事故严重率　accident severity rate

事故预防　accident prevention

事后回顾　AAR (after-action review)

事后取得证据　after-acquired evidence

事假　casual leave; compassionate leave; personal day; personal leave

事件处理　incident process

事实解雇　constructive discharge

事务处理　transaction processing

事业部结构　division structure

事业前途　career prospect

试任　appointment on trial

试任关限　trial bar

试任期　trial period

试任人员　staff on trial

试任职位　trial appointment

试用　probation

试用关限　probation bar

试用期　probationary period; probationary term; probation period

试用期间　probationership

试用人员　probationary staff

试用条款　probationary terms

视听教学　audiovisual instruction

室内环境质量　IEQ (indoor environmental quality)

收购　acquisition

收买基金　yellow-dog fund

收入　revenue

收入保护计划　income protection program

收入幅度　range of earnings

收养假　adoption leave

收益表　earnings statement

收益分享　gain sharing

收益支出　charge to earnings

首名表　life table

首效　primacy effect

首因效应　first impression effect

寿命表　mortality table

寿险型退休计划　insured plan

受保护阶层　protected class

受保护类　protected class

受保护群体　protected group

受保护员工分析　utilization analysis

受调人员　transferee

受供养家属　dependent family member

受供养子女　dependent child

受雇前训练课程　pre-engagement course

受控外国公司　controlled foreign corporation

受评人　reportee

受伤抚恤金　injury pension

受托人　trustee

受托责任　fiduciary liability; fiduciary responsibility

受限股票期权　restricted stock option

受薪雇员　salaried employee

受训员工　employee under training

受养期　period of dependency

受养人　dependant

受养人抚恤金　dependant pension

受养人养老金　dependant pension

受养者　dependent (person)

受养者护理补贴　dependent care subsidy

受养者护理支付账户　dependent care spending account

受养者寿险　dependent life insurance

受养者资助计划　dependent care assistance plan

受益人　beneficiary

受影响群体　affected class

授权　delegation; entitlement

授权卡　authorization card

授权哲学　entitlement philosophy

授予倍数　grant multiple

授予价格　grant price

授予日期　grant date

书面计划　written plan

书面记录　documentation

书面警告　written warning

书面形式　essay method

疏忽　negligence

疏忽职守　negligence of duty

数据库　database

数据流程图　data flow diagram

双倍余额递减折旧法　double declining balance depreciation

双层薪酬计划　two-tier pay plan

双重福利　double benefit

双重福利规则　DBR (double benefit rule)

双重管理　dual command

双重监督　dual supervision

双重劳动力资源　dual labor market

双重职业轨道　dual-career track

双重职业阶梯　dual-career ladder

双重职业途径　dual-career path

双递增薪点　double increment

双峰分布　bimodal distribution

双环学习　double-loop learning

双收入家庭　dual income family; two-income family

双途晋升计划　double ladder scheme

双薪　double pay

双职工员工　dual-career employee

税额扣除　tax credit

税负平衡　tax equalization

税后　after-tax

税后纯损　net loss after tax

税后福利扣款　post-tax contribution

税后净收入　net income after tax

税前福利扣款　pre-tax contribution

税收优惠收入　TPI (tax preference income)

私人理由　personal grounds

私人信件裁定　private letter ruling

思维变迁　paradigm shift

斯坎伦计划　Scanlon plan

死亡福利　death benefit

死亡抚恤金　death gratuity

死亡率　mortality experience

死亡率估算经验值　mortality experience

死亡率统计表　life table; mortality table

四分位数　quartile

四阶层评估模型　Kirkpatrick's four-level model of evaluation

苏利文原则　Sullivan principle

诉讼　litigation

宿舍［为工作需要而设的］　operational quarters

酸性测试　acid test

随机抽样　random sampling

随时待命补助　on-call pay

随时待命时间　on-call time

随意雇佣　negligent hiring

随意解雇　termination at will

随意终止　termination at will

损耗　impairment

损失工作日　lost workday

损失机会　chance of loss

损益表　income statement

缩编　reduction in force

缩短假期　curtailment of leave

所得税抵扣股　stock for tax withholding

所得税抵免　EITC (earned income tax credit)

所得税法　ITA (Income Tax Act)

所需年资　requisite seniority

索赔［已发生但未报案的］　IBNR claim (incurred but not reported claim)

锁定规则　lock-in rule

Tt

塔夫特—哈特利法案　Taft-Hartley Act

胎儿保护政策　fetal protection policy

态度调查　attitude survey

态度构建　attitudinal structuring

态度认知与改变计划　attitude awareness and change program

摊销　amortization

谈判代表　negotiator

弹性点值法　flex point

弹性福利　flexible benefit

弹性福利补贴方式　flexible approach

弹性福利额度　flex credits; flex dollars

弹性福利计划　flexible benefit plan; flexible benefit program

弹性工时　daily flex; flexible scheduling

弹性工时制　flex time

弹性工作安排　flexible work arrangements

弹性工作场所　workplace flexibility

弹性工作地点　flex place

弹性工作计划　flex plan

弹性工作年　flex year

弹性工作时间表　FWS (flexible work schedule)

弹性花费账户　FSA (flexible spending account)

弹性用餐时间　mealtime flex

弹性用工　flexible staffing

弹性预算　flexible budget

探亲假　family leave; home leave

探索阶段　exploration stage

探险学习法　adventure learning

韬睿咨询公司　Towers Perrin

逃避条款　cop-out clause

淘汰试　competitive examination

特别工资率　special salary rate

特别津贴　special allowance

特别累积器　special accumulator

特别任务小组　special purpose team

特别外调津贴　special posting allowance

特别无薪假期　special no-pay leave

特别项目　extraordinary items

特别训练　special training

特高薪级　super scale

特惠安排　concessionary arrangement

特惠补助金　ex gratia grant

特惠金　ex gratia payment

特例　exception

特殊残疾退伍军人　special disabled veteran

特殊管理开发技术　special management development technique

特殊奖励　special award

特殊津贴　special allowance

特殊目的团队　special purpose team

特殊事件　special event

特许缺勤　authorized absence

提名文件　nomination paper

提前分配　premature distribution

提前给付死亡保险利益附约　accelerated death benefit rider

提前退休　early retirement; premature retirement

提前退休窗口　early retirement window

提前退休计划　early retirement plan

提前退休年龄　early retirement age

提前退休因素　early retirement factor

体检　medical examination; medical testing; physical ability inspection; physical ability test; physical examination

体能测验　strength test

体恤处理　sympathetic consideration

替补医学疗法　CAM therapy (Complimentary and Alternative Medicine therapy)

替换表　replacement chart

替假人员　leave relief; staff relief

替任人员　replacement

条形图　bar chart

调节奖　leverage

调解　conciliation; mediation

调解人　mediator; negotiator

调解协议　conciliation agreement

调薪　pay adjustment

调整决算表［基于原籍国的］　modified home-country-based balance sheet

调整社群评分　modified community rating

跳薪　incremental jump

跳薪点　omitted point

贴现率　discount rate

铁路劳动法　railway labor act

停工　lockout; work stoppage

停薪　salary withheld

停职　interdiction

通告　announcement; notice

通货膨胀　inflation

同等年比例增长　EAPI (equivalent annual percent increase)

同等薪点　equivalent point

同工同酬　equal pay for comparable work; equal pay for equal work

同化　assimilation

同级比较　peer comparison

同级调职　lateral transfer

同期正当性　concurrent validity

同情罢工　sympathy strike

同时委任　concurrent appointment

同时效度　concurrent validation

同事　colleague; peer; workmate

同事考评　colleague appraisal; peer appraisal

同事评议小组　peer review panel

同业工会　craft union

同职级人员　peer

童工法　child-labor law

统领结构　command structure

统属关系　chain of command

统一佣金　flat commission

头衔　rank; title

投票认可　ratification

投入　input

投入计划　contributory plan

投射误差　error of projection

投资管理　investment management

投资回报　ROI (return on investment)

投资活动　investing activity

透明薪酬制　open pay system

突发性职务　unexpected duty

图式评估法　graphic rating scale

团队　team

团队公平　team equity

团队合作　teamwork

团队激励　team incentive

团队激励计划　group incentive plan; team incentive plan

团队建设　team building

团队建设法　group-building method

团队奖金　group bonus; team bonus; team pay

团队精神　team spirit

团队领导培训　team leader training

团队面试　team interview; group interview

团体保险　group insurance

团体定期人寿保险　group term life insurance

团体费率保险　community-rated insurance

团体人寿险　group life insurance

团体险分红　dividend for group insurance

团体养老金计划　group pension plan

团体医疗保险合作医院　GHC (group health cooperative)

团体医疗执业组织　group practice association

团体永久保险　group permanent insurance

团体终身保险　group permanent insurance

团体综合寿险　GULP (group universal life plan)

推迟享用旅费　deferment of passage

推定解雇　constructive discharge

推定收入　constructive receipts

推断统计　inferential statistics

推荐失当　negligent referral

推理能力　reasoning ability

推算收入　imputed income

退伍军人福利改善法案　Veterans Benefit Improvement

退伍军人雇佣机会法案　Veterans Employment Opportunities Act

退伍军人健康管理局　Veterans Health Administration

退休　retirement

退休保障制度　retirement protection system

退休酬金　retirement gratuity

退休酬金计划　gratuity scheme

退休福利　retirement benefit

退休后雇员福利　post-employment benefit

退休后任职申请　post-retirement employment application

退休基金　retirement fund

退休计划　retirement plan

退休金　annuity; superannuation

退休津贴　retirement allowance

退休年金　pension annuity; retirement annuity

退休年龄　retirement age

退休前商议　pre-retirement counseling

退休前休假　pre-retirement leave

退休前咨询　retirement counseling

退休人才库　retiree skill bank

退休人员　retiree

退休人员终身医疗保险　lifetime retiree medical insurance

退休通知书　notification of retirement

退休制度　retiree system; retire system

退职金　gratuity; silver handshake

托管人　trustee

脱产培训　off-the-job training
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瓦格纳法　Wagner Act

外包　outsourcing

外部标杆　external benchmarking

外部成本　external cost

外部成长战略　external growth strategy

外部董事　outside director

外部分析　external analysis

外部工资成本　outside payroll cost

外部工资结构　external wage structure

外部公平　external equity

外部环境影响　external environmental influence

外部奖励　extrinsic reward

外部劳动力供应　external labor supply

外部劳动力市场　external labor market

外部人选　outside candidate

外部招聘　external employment

外部招聘环境　external recruitment environment

外部招聘来源　external recruiting source

外地员工津贴　expatriation pay

外国居民　resident alien

外籍员工　expatriate

外籍员工身份　expatriate status

外间工作　outside work

外间活动　outside activity

外间受雇　outside employment

外交人员工资系列　FS (Foreign Service)

外快　windfall

外派补贴　expatriate premium

外派管理人员　expatriate manager

外派人员薪酬　international compensation

外派人员住房补贴基数　housing norm

外派员工　expatriate

外勤津贴　field allowance

外勤人员　field staff; outdoor staff

外勤行车津贴　duty mileage allowance

外设办事处　outpost

外围员工　peripheral labor force

外在报酬　extrinsic reward

外在激励因素　extrinsic motivator

外展工作　outreach activity

完成奖　completion bonus

完全保障计划　fully insured plan

完全弹性福利计划　full flex plan

完全退休年龄　FRA (full retirement age)

完全选择福利计划　full choice plan

完整工作日　clear working day

网络诽谤　cybersmear

网络化　networking

网络化学习　e-learning

网络礼节　netiquette

网络招聘　e-recruit

网上培训　web-based training

网状职业途径　network career path

危机防范　crisis prevention

危机管理　crisis management; risk management

危机规划　crisis planning

危险　danger; hazard

危险津贴　danger pay; hazard pay

危险职务　dangerous duty

危险职务津贴　dangerous duties allowance; hazardous duties pay

威廉·大内Z理论　William Ouchi theory Z

微量福利　de minimis

微量福利原则　de minimis rule

违背　deficiency

违法行为　delinquent behavior

违规行权　disqualifying disposition

违纪通报　citation

违纪行为　disciplinary offence

违例事项　irregularity

违约　default; renege

违约罚金　damages

违约赔偿金　damages

维持阶段　maintenance stage

维罗姆—耶顿领导能力训练　Vroom-Yetton leadership training

委员会　commission

卫生与人力资源服务部　DHHS (Department of Health and Human Services)

未来绩效　future performance

未来价值　future value

魏恩加滕条例　Weingarten Rule

文化　culture

文化差异　cultural difference

文化冲击　culture shock

文化冲突　cultural shock

文化环境　cultural environment

文化冷漠　cultural insensitivity

文化倾向　cultural inclination

文化融合　cultural integration

文化适应　acculturation

文化转变　cultural change

文件筐技术　in-basket technique

文凭工资　credential-based pay

文职人员　civilian staff

稳定阶段　stabilization sub stage

问卷调查法　questionnaire method

问题解决型团队　problem-solving team

沃伦·本尼斯集团化发展理论　Warren G. Bennis's theory of group development

无保证终身雇佣　lifetime employment without guarantees

无风险回报率　risk-free rate of return

无工会政策　union-free policy

无故缺勤　absence without leave

无间断服务　continuous service

无间断合同　continuous contract

无领导小组讨论　leaderless group discussion

无条件认股权　NQSO (non-qualified stock option)

无现金式期权行使　cashless option exercise

无限额津贴　free allowance

无薪病假　no-pay sick leave

无薪假　unpaid leave

无薪假期　no-pay leave

无薪进修假　no-pay study leave

无薪外间工作　unpaid outside work

无形报酬　intangible reward

无须供款公积金　non-contributory provident fund

无须凭单据证明津贴　non-accountable allowance

无正当理由缺勤　absence without reasonable cause

五分位数　quintile

物资管理人员　materials manager

Xx

息税前利润　EBIT (earnings before interest and taxes)

息税折旧及摊销前利润　EBITDA (earnings before interest, taxes, depreciation and amortization)

稀释　dilution

锡降落伞　tin parachute

习惯法　common law

洗熨津贴　laundry allowance

系列式面试　sequential interview; serialized interview

系统结构　system structure

系统性思考　systemic thinking

下岗　laid off; layoff

下岗工人　displaced worker

下级考评　subordinate appraisal

下属公司　affiliate; subsidiary

下属人员　subordinate staff

夏季工作时　summer hours

夏令时弹性工作制　summer time flex

先例　precedent

先入先出　FIFO (first in, first out)

现场工人日记　participant diary

现场工人日志　participant log

现金报酬　cash compensation

现金补贴　cash addition

现金工资　wage in cash

现金或延迟安排养老金计划　CODA (cash or deferred arrangement)

现金绩效目标计划　cash performance target plan

现金奖励计划　cash-based plan

现金会计　cash accounting

现金流量　cash flow

现金流量表　cash flow statement; statement of cash flows

现金流量现值　discounted cash flow

现金买入计划　money purchase plan

现金式期权行使　cash option exercise

现金薪酬总额　total cash compensation

现金余额计划　cash balance plan

现金余额养老金计划　cash balance pension plan

现任者　incumbent

现实冲击　reality shock

现实虚拟　virtual reality

现收现付　pay as you go

现行工资率　going rate

现役职务　active duty

限制权益股票［基于绩效的］　performance-based restricted stock

限制性股票　restricted stock

限制性股票折价购买　discounted restricted stock purchase

相当岗位　equivalent position

相对绩效　comparative performance

相对频率分布　relative frequency distribution

相对评价　comparative rating

相关分析　correlation analysis

相关系数　correlation coefficient

相类职级　comparable grade

相类职位　comparable job; job analog; job under comparison

相配职位　matching job

向上流动　upward mobility

向外安置顾问　outplacement counseling

消费者价格指数　CPI (consumer price index)

消费者驱动健康保险　CDHP (consumer-driven health plan)

消费者信用报告　consumer credit report

消减倦怠　burnout reduction; reducing burnout

消退　extinction

销假　resumption from leave

销售成本　COGS (cost of goods sold); cost of sales

销售奖　sales compensation

销售净额　net sales

销售收益　ROS (return on sales)

销售总额　gross sales

小时工　hourly employee; hourly-rated employee

小型股份有限公司　S corporation

小组公平　team equity

小组激励　small-group incentive

小组奖金　group bonus; team bonus

小组考评　group appraisal

小组面试　group interview; panel interview

小组长　gang boss

校园大使　campus ambassador

校园招聘　campus recruiting

效标关联效度　criterion-related validity

效标效度　criterion validity

效度　validity

效度分析　validation

效力　effectiveness

效率　efficiency

效率工资　efficiency wage

效率工资理论　efficiency wage theory

效率工资线　efficiency bar

效率检讨　efficiency review

效用　utility

效用分析　utility analysis

协商方式　negotiation approach

协作精神　team spirit

协作人力资源　collaborative HR

写字楼综合征　sick-building syndrome

心理测试　psychological test; psychometry

心理分析　psychoanalysis

心理目标　psychological goal

心理契约　psychological contract

心理特征　psychological characteristic; psychological feature

心理现象　psychological phenomenon

心理因素　psychological factor

心理支持　psychological support

辛劳津贴　hardship allowance; hardship premium

新7S原则［模型］　new 7s

新聘公务员　new recruit

新聘者　new appointee

新任职位　new appointment

新兴公司　emerging company

新员工导向培训　employee orientation

新招聘人员　new recruit

薪酬　compensation; emolument; remuneration; salary

薪酬［基于工作的］　job-based pay

薪酬［可供计算养老金的］　pensionable pay; pensionable salary

薪酬［理论上最高可供计算养老金的］　notional highest pensionable emolument

薪酬包　remuneration package

薪酬保留　pay retention

薪酬比较调查　pay comparison survey

薪酬不达标员工　green-circled employee

薪酬步进公式　step-rate formula

薪酬步进率　step rate

薪酬策略　compensation strategy

薪酬差距　salary differential

薪酬成本　compensation cost

薪酬单　salary statement

薪酬等级　pay grade; salary grade

薪酬递增　pay progression

薪酬递增程序　incremental progression

薪酬递增曲线　salary progression curve

薪酬调查　pay survey

薪酬对比关系　pay relativity

薪酬对等　pay parity

薪酬发放频率　compensation frequency

薪酬分配　pay distribution

薪酬幅度　salary range

薪酬福利　compensation benefit

薪酬复合增长率　CSGR (compound salary growth rate)

薪酬改善方案　pay improvement package

薪酬管理　salary administration

薪酬级别　pay band; salary band

薪酬结构　salary structure

薪酬结构变化　salary structure change

薪酬净额　net pay

薪酬开支　payroll cost

薪酬厘订　pay determination

薪酬满意度　pay satisfaction

薪酬偏差值　deviation

薪酬区间　pay range; pay range width; range

薪酬区间重叠率　pay range overlap

薪酬区间渗透率　range penetration

薪酬趋势　pay trend

薪酬趋势调查　pay trend survey

薪酬趋势线　pay trend line

薪酬趋势总指标　gross pay trend indicator

薪酬曲线　pay curve

薪酬水平　pay level

薪酬税则　compensation tax axiom

薪酬讨论及分析　CD & A (compensation discussion and analysis)

薪酬调整　pay adjustment; salary adjustment; salary revision

薪酬调整机制　pay review mechanism

薪酬委员会　compensation committee

薪酬委员会管理要则　compensation committee governance

薪酬性股票期权　compensatory stock option

薪酬压缩　pay compression; salary compression

薪酬预算　compensation budget; salary budget

薪酬哲学　compensation philosophy

薪酬政策　compensation policy; pay policy

薪酬政策线　pay-policy line

薪酬指数　salary index

薪酬制度　pay plan; pay policy

薪酬总额　gross pay

薪酬组合　compensation mix; pay mix

薪档　pay step

薪点　salary point

薪点递增额　incremental creep

薪点递增率　incremental creep

薪幅　range

薪级　pay scale; range

薪级表　pay scale

薪节　salary segment

薪金册　salary roll

薪金差距　differential in salary

薪金代替假期　pay in lieu of leave

薪金换算　pay conversion

薪金扣缴　payroll deduction

薪金水平　level of salary

薪金指数　pay index

薪资　earnings

薪资表　salary scale

薪资调查　salary survey; wage and salary survey; wage survey

薪资管理　wage and salary administration

薪资及税务表（即Form W-2）　Wage and Tax Statement

薪资及税务传送表（即Form W-3）　Transmittal of Wage and Tax Statements

薪资线　pay line

薪资延续　benefits continuation

薪资员工　all-salaried workforce

薪资中位数　median wage

信贷　credit

信度　reliability

信度评估　reliability evaluation

信托基金　trust fund

信托协议　trust agreement

信托责任　fiduciary liability; fiduciary responsibility

信用债券　debenture

行车津贴　mileage allowance

行动　action

行动步骤　action step

行动后学习机制　AAR (after-action review)

行动计划　action plan

行动检查表　action checklist

行动理由　action reason

行动日期　action date

行动学习法　action learning

行李津贴　baggage allowance

行权　exercise

行权成本　exercise cost

行权价格　exercise price

行权日期　disposition date; exercise date

行权时限　exercise period

行为不当　misconduct

行为观察等级评价法　behavioral observation scale

行为锚定等级评价法　BARS (behaviorally anchored rating scale)

行为模拟　behavior modeling

行为学习法　action learning

行政法规决定工资系列　AD pay system (Administratively Determined Pay System)

行政管理　executive management

行政管理费　administrative expenses

行政秘书　executive secretary

行政失当　maladministration

行政首长工资系列　ES (Executive Schedule)

行政职务　executive function

形象顾问　image consulting

性别歧视　sex discrimination; sexual discrimination

性格　personality

性格与工作搭配理论　personality-job fit theory

性取向　sexual orientation

性骚扰　sexual harassment

性骚扰指引　Interpretive Guidelines on Sexual Harassment

性向　aptitude

性向测验　aptitude testing

休假　leave of absence; recreation leave

休假表　leave roster

休假调职　leave transfer

休假共享计划　shared leave program

休假给付　pay for time not worked

休假计划　leave plan

休假津贴　recreation leave allowance

休假缺勤　absence on leave

休假条款　leave terms

休假周期　leave cycle

休息权　right to rest and leisure

休息日　rest day

休息时间　coffee break

休闲娱乐　casual entertainment

修正后成本加速回收法　MACRS (Modified Accelerated Cost Recovery System)

虚耗时间记录　lost time record

虚幻收入　phantom income

虚拟办公室　virtual office; virtual workplace

虚拟导师　virtual mentoring

虚拟股票计划　phantom stock plan; shadow stock plan

虚拟人力资源管理　virtual HRM

虚拟团队　virtual team

虚拟组织　virtual organization

虚线汇报关系　dotted line relationship

需求层次　hierarchy of needs

需求层次理论　hierarchy of needs theory

需求分析　needs analysis

需求评估　needs assessment

需求识别　requirement identification

需求弹性　elasticity of demand

需求预测　requirement forecast

许可差异　permitted disparity

许可缺勤　absence with leave

叙述法　essay method

酗酒　alcoholism

续聘　further appointment

续聘期间　further service period

蓄意不良行为　wilful misconduct

宣誓作证　deposition

悬崖式赋益　cliff vesting

选拔　selection

选拔决策　selection decision

选拔试　competitive examination

选举活动　election campaign

选择标准　selection criterion

选择率　selection rate

选择性罢工　selective strike

学费补助　fee supplement

学费资助计划　tuition assistance

学历　education; educational qualification

学历比较法　educational qualification method

学历不足　underqualified

学历基准　educational benchmark

学历基准起薪点　educational benchmark entry point

学历评审　academic accreditation

学徒式培训　apprenticeship training

学徒职级　apprentice grade

学徒制　apprenticeship

学位职系　graduate grade

学习迟钝者　slow learner

学习动机　motivation to learn

学习方式　learning style

学习绩效测试　learning performance test

学习曲线　learning curve

学习型组织　learning organization

学习型组织理论［彼得·M·圣吉的］　Peter M Senge's theory of learning organization

循环　cycling

循环变动　cyclical variation

循环模式　circular model

训诫　reprimand

训练　coaching

殉职　killed on duty

Yy

压力　stress

压力管理　stress management

压力来源　stress source

压力面试　stress interview

压缩工资　pay compression

压缩工作周　compressed workweek

牙健康维护组织　DHMO (dental health maintenance organization)

牙科优先提供者组织　DPPO (dental preferred provider organization)

亚当斯公平理论　Adams equity theory

亚文化　subculture

延长服务　extension of service

延长日　extended day

延长试用期　extended probationary period

延付福利　deferred benefit

延假　vacation carryover

延聘　extension of service

延期发放增薪　deferment of increment

延期增薪　deferment of increment; incremental deferment

延任　extension of service

延任期　further service period

严格　strictness

严格误差　strictness error

严重健康状况　serious health condition

研讨会　seminar

衍生　spin-off

衍生证券　derivative securities

演练小组　community of practice

演绎推理　deductive reasoning

厌食企业　anorexic organization

厌恶性职务　obnoxious duty; unpleasant duty

养老保险　endowment insurance; pension assurance

养老、抚恤、残疾和医疗保险计划　OASDHI (old age, survivors, disability, and health insurance program)

养老金　pension; pension allowance; pension benefit; retirement allowance; superannuation

养老金安排　pension arrangement

养老金保障　pension safeguard

养老金保障公司　PBGC (Pension Benefit Guaranty Corporation)

养老金储备基金　pension reserve fund

养老金福利计划　defined benefit plan

养老金改革法　Pension Reform Act

养老金公式　pension formula

养老金固定收益计划　defined benefit plan

养老金管理　pension administration

养老金基金　pension fund

养老金计划　pension plan

养老金计算依据薪酬　pensionable emolument

养老金领取年龄　pensionable age

养老金领取者　annuitant

养老金年度调增［与通货膨胀相关的］　inflation-linked annual pension increase

养老金权益计划　pension equity scheme; PEP (pension equity plan)

养老金与福利待遇管理局　PWBA (Pension and Welfare Benefits Administration)

养老金预计给付义务　PBO (projected benefit obligation)

养老金运作人　pension provider

养老金折算部分　commuted part of pension

养老年金　pension annuity

谣传　grapevine; rumour

药品福利管理者　PBM (pharmacy benefits management firm)

药物表　formulary

药物滥用　drug abuse; substance abuse

要素比较　factor comparison

要素比较法　factor comparison method

要素计点法　point method

业绩报酬　pay according to work

业绩奖　merit bonus

业绩评定表法　rating scales method

业务回顾　business review

业务连续性计划　business continuity planning

业务流程再造　BPR (business process reengineering)

业务知识测试　job knowledge test

业余就业　part-time career employment

夜班　night duty; night shift

一般酬酢　casual entertainment

一般减税　general deduction

一般晋升比率　overall promotion ratio

一般经济状况　general economic condition

一般薪金变动　general movement of pay

一次性酬金　lump-sum gratuity

一次性定居补助金　one-off settlement grant

一次性鼓励奖　lump-sum incentive award

一次性加薪　LSI (lump-sum increase)

一次性奖金　lump-sum bonus; lump-sum merit payment

一次性收入　lump-sum payment

一次性遗属抚恤金　lump-sum dependant pension

一次性总付　lump sum

一次性总付绩效报酬计划　lump-sum merit program

一次一付医疗费　fee-for-service

一线管理者　first-line supervisor

一线生产人员　direct labor

一元结构　unitary structure

伊莱克特拉美公司裁决　Electromation

医疗保险　medical insurance

医疗保险健康维护组织　Medicare risk HMO

医疗保险联合购买组织　BHCAG (Buyers Health Care Action Group)

医疗补助方案　Medicaid

医疗偿付账户　medical reimbursement account

医疗储蓄账户　HSA (health savings account); MSA (medical savings account)

医疗费用审核　UR (utilization review)

医疗管理　UM (utilization management)

医疗灵活支付账户　health care flexible spending account

医疗索赔使用情况报告　claims utilization report

医疗援助计划　Medicaid

医疗照顾方案　Medicare

医疗状况［投保前已存在的］　pre-existing condition

依次行权　sequential exercise

遗传歧视　genetic-based discrimination

遗属　dependant

遗属抚恤金　dependant pension; survivor benefit

遗属抚恤金收入保险　SIBI (survivor income benefit insurance)

已参加工会员工　unionized staff

已离职员工　ex-serving employee

已取消职系　obsolete grade

已投资资本回报　ROCE (return on capital employed)

已完成服务年数　completed years of service

已赚取假期　earned leave

以半天作计算单位　in half-day unit

以母国为基础的　home-country based

“以人为本”价值观　people-first values

以试任条件聘用　appointment on trial

以文字损害名誉　libel

以总部为基础的　headquarters-based

义工支持计划　volunteerism

议定编制　agreed establishment

议定程序　agreed procedure

议定时间表　agreed timetable

议定时限　agreed time frame

异地安置费　relocation bonus; relocation premium

易读性　readability

易肇事者　accident repeater

意见调查　opinion survey

意外伤害保险　accident insurance

意外伤亡险　AD & D insurance (accidental death and dismemberment insurance)

意外收入　Blue Bird; windfall

意外与健康福利　accident and health benefit

意向书　letter of intent

因变量　dependent variable

因财务困难提前领取退休金　hardship distribution

因工伤残津贴　impairment allowance

因工受伤　injury on duty

因工受伤福利　duty-related injury benefit

因工死亡福利　duty-related death benefit

因故缺勤　absence with leave

因龄退休　age retirement

因丧失工作能力而遭勒令退休　retirement on invaliding

因事缺席　absence with apologies

因属超额人员而退休　retirement on redundancy

因素比较　factor comparison

因素比较法　factor comparison method

因素计点法　point method

因素权重　factor weight

银行保险　bank insurance

银行担保　bank guarantee

银色握手　silver handshake

隐含职权　implied authority

隐私　privacy

隐私权　privacy right; right to privacy

隐性残疾　hidden disability

隐性晋升极限　glass ceiling

隐性就业　unregistered employment

应报告事件　reportable event

应得薪酬　salary receivable

应付抵押贷款　mortgage payable

应付工资　wage payable

应付薪酬　salary payable

应付员工奖金　employee bonus payable

应付增薪额　payroll cost of increment

应计收入　imputed income

应计退休服务年限　pensionable service

应税收入　taxable income

应享度假旅费津贴　leave passage allowance entitlement

婴儿潮一代女性　baby boom women

婴儿潮时期出生的人　baby boomer

盈亏一览结算线　bottom line

营业收入　operating income

影响率　impact ratio

影子股票计划　phantom stock plan; shadow stock plan

影子晋升制度　shadow promotion scheme

影子职级　shadow rank

影子职位　shadow post

应急费用　contingency

应急计划　contingency planning

应急假　emergency flexibility

应聘材料　applicant files

应聘登记表　applicant flow log

应聘人才库　applicant pool

应聘申请　employment application

应聘申请表　employment application form

应聘者　applicant

应聘者档案　applicant flow data

应聘职位　employment objective

硬性分布评价法　forced distribution

拥有量分析　availability analysis

永久调派人员　permanent transferee

永久年金　perpetuity

永久丧失部分工作能力　permanent partial incapacity

永久丧失工作能力　permanent incapacity

永久外国居民身份　permanent resident alien status

用具津贴　domestic appliances allowance; kit allowance

优厚待遇　golden hello

优厚解雇费　golden handshake

优厚退职费　golden parachute

优缺点平衡表　strength-weakness balance sheet

优先录用工资　advanced in-hire rate

优先认股权　NQSO (non-qualified stock option)

优先认股权［基于绩效的］　performance-based stock option

优先医疗服务组织　PPO (preferred provider organization)

优秀领导　excellent leader

由上至下计划　top-down program

友好关系招聘　relationship hiring

有保障计件工资制　guaranteed piecework plan

有保证公平对待　guaranteed fair treatment

有保证年薪　guaranteed annual wage

有价证券　marketable securities

有控制医疗保健　managed care

有权提起诉讼函　right-to-sue letter

有效工时　effective working hour

有效沟通　effective communication

有效管治　effective administration

有效税率　effective tax rate

有效训练方法　effective coaching technique

有薪酬的　salaried

有形奖励　tangible reward

余地　margin

余量　margin

逾假不归　overstay of leave

逾期不销假　overstay of leave

逾时工作　work overtime

与薪酬趋势无关因素　non-pay-trend-related factor

语言理解能力　verbal comprehension

育婴假　baby break

预报器　predictor

预测　forecasting

预测效度　predictive validity

预定正常退休养老金　PNRP (prospective normal retirement pension)

预付费团体法律服务计划　prepaid group legal plan

预付费制度　PPS (prospective payment system)

预计报表　proforma

预计给付义务　PBO (projected benefit obligation)

预扣公司税　advance corporation tax

预期　expectation

预授权　pre-authorization

预算　budget

预提所得税　withholding tax

预支假期　advanced leave; advance of leave

预支例假　advance of vacation leave

预支薪金　advance of salary

御用工会　yellow union

员额补充　complementing

员方　staff side

员工　employee

员工安排　staffing arrangement

员工安全　employee security

员工安全措施　employee securtiy measures

员工保留　employee retention

员工背景证明责任免除法规　job reference immunity statute

员工参与　employee involvement; employee participation; worker involvement

员工餐厅　employee canteen

员工测谎保护法案　Employee Polygraph Protection Act

员工测评　employee survey

员工持股计划　ESOP (employee stock ownership plan)

员工持股信托　employee stock ownership trust

员工慈善行为经费　dollars for doers

员工调查　employee survey

员工调查研究　employee survey research

员工董事　employee director

员工发展　staff development

员工发展计划　development program

员工发展咨询　developmental counseling

员工犯规报告　defaulter report

员工服务福利　employee services benefit

员工福利　staff welfare; workers' benefit

员工福利基金　staff welfare fund

员工福利计划　employee benefit plan

员工福利金　employee's welfare fund

员工工作表现分类　staff performance grouping

员工工作表现复核　staff performance review

员工公告计划　outreach program

员工公平　employee equity

员工供款计划　employee contribution plan

员工购股计划　employee stock purchase plan

员工关系　employee relationship; staff relation

员工关系管理　ERM (employee relationship management)

员工过剩　employee surplus

员工红利　employee bonus

员工激励计划　staff motivation scheme

员工记录　employee record

员工技能　employee skill

员工济急基金　staff relief fund

员工绩效排名　ranking

员工建议奖励机制　employee-driven idea system

员工健康修炼计划　bona fide wellness program; EWP (employee wellness program)

员工健康修炼计划提案通告—2001　Notice of Proposed Rulemaking for Bona Fide Wellness Programs-2001

员工缴款　employee contribution

员工结构　staffing structure

员工敬业度　employee engagement

员工考评报告　staff appraisal report

员工类别　category of staff

员工类型　employee type

员工流动　employee turnover

员工流动率　employee turnover rate

员工流失　employee turnover; staff wastage; turnover

员工流失率　employee turnover rate

员工面谈　staff interview

员工培训方法　employee training method

员工潜能　employee potential

员工全自费福利　employee-pay-all benefit

员工认股权　employee stock option

员工任命　employee placement

员工上岗引导　employee orientation

员工申请　employment application

员工申请表　employment application form; employee requisition

员工身份　employee identity

员工手册　employee handbook; employee manual

员工授权　employee empowerment

员工宿舍　dormitory

员工所有制　employee ownership

员工态度调查　employee attitude survey

员工推荐　recommend

员工退休收入保障法　ERISA (Employee Retirement Income Security Act)

员工外派　expatriation

员工薪酬　employee compensation

员工信息表　employee data sheet

员工养老金基金　employee pension fund

员工预付佣金　draw

员工预扣津贴证书（即Form W-4）　Employee's Withholding Allowance Certificate

员工援助计划　EAP (employee assistance program)

员工职类　employee class

员工职业生涯管理　employee career management

员工状况自我鉴定邀请　invitation to self-identify

员工咨询服务　employee consultation service

员工自愿补充养老金　AVCS (additional voluntary contributions)

员工自助服务　employee self-service

员工总数　head count

员工租借　employee leasing

员工租赁　staff leasing

原籍国　base country; country of origin; home country

原居地　country of origin

原最高工资等级　highest previous rate

远程办公　telecommuting; telework

远程办公员工　remote employee

远程教育　long-distance education

远程经理　remote manager

远程学习　distance learning

远景陈述　vision statement

远景计划　futuristic planning

约哈瑞窗户　Johari window

约满酬金　contract gratuity; terminal gratuity

月薪　monthly salary

月薪人员　monthly-paid staff

越级谈话　skip-level interview

运动神经能力测试　psychomotor abilities test

运营资本收益　ROCE (return on capital employed)

晕轮效应　halo effect

晕轮效应误差　error of halo

Zz

杂项收入　miscellaneous income

灾难恢复计划　disaster recovery plan

灾难应变计划　disaster plan

再保险　reinsurance

再服役奖金　re-enlistment bonus

再就业　outplacement

再就业援助　outplacement assistance

再就业咨询　outplacement counseling

再学习　deutero learning

再训练　retraining

再造　reengineering

在家工作员工　home-based worker

在线简历　online resume

在线申请　online application

在职分配　in-service distribution

在职奖　pay for presence

在职考试　in-service examination

在职培训　OJT (on-the-job training)

在职配偶　working spouse

在职时去世　die in the service

在职条款　actively-at-work provision

在职训练　in-service training

在职有限额竞争考试　in-service limited competitive examination

在职员工　serving staff

在职员工推荐　employee referral

在职者　incumbent

在职转任　in-service transfer

暂时调任　temporary transfer

暂时发放金额　interim payment

暂时停职　suspension

暂停发放增薪　stoppage of increment

暂停增薪　stoppage of increment

造诣测验　attainment test

责任　accountability; duty

责任轻重　level of responsibility

择优录取　meritocracy

增设职位　additional post

增薪　incremental jump; raise

增薪［按年递加的］　annual increment

增薪成本　salary increase cost

增薪程序　incremental progression

增薪工资等级　incremental step

增薪计划［基于市场的］　market-based salary increase budget

增薪日期　incremental date

增薪预算　salary increase budget

增薪证书　increment certificate

增长速度　growth rate

增值工作　value-added work

债券　bond

债务　debt

战略　strategy

战略改变　strategic change

战略工作分析　strategic job analysis

战略规划　strategic planning

战略建构　strategic architecture

战略经营单位　SBU (strategic business unit)

战略人员配备　strategic staffing

战略思考　strategic thinking

战略形成　strategy formulation

战略性人力资源　strategic HR

战略性人力资源管理　strategic HRM

战略性人力资源开发　strategic HRD

战略选择　strategic choice

战略一致性　strategic congruence

战略执行　strategy implementation

涨工资　raise

障碍测试　impairment testing

招标书　RFP (request for proposal)

招募工作指导　recruitment task guide

招聘　recruitment

招聘备选方案　recruitment optional program

招聘测试　employment test

招聘到位时间　time-to-hire

招聘调配　staffing

招聘方法　recruitment method

招聘服务供应商　ASP (application service provider)

招聘跟踪系统　ATS (applicant tracking system)

招聘工作　recruitment exercise

招聘顾问　employment consultant

招聘广告　job posting

招聘会　job fair

招聘奖金　recruitment bonus

招聘考试　recruitment examination

招聘量表　staffing metrics

招聘渠道　recruitment ditch

招聘人员　recruiter

招聘信息平台　job board

招聘政策　recruitment policy

招聘职级　(first) recruitment rank

招聘职位　position vacant

召回工资　call-back pay

召回率　recall rate

折价股票期权　discounted stock option

折价率　discount rate

折旧　depreciation

折算额　commutation

折算公式　offset formula

折算后酬金　commuted gratuity

折算后年积酬金　commuted annual allowance gratuity

折算后退休酬金　commuted pension gratuity

折算因子　commutation factor

真诚努力　good-faith effort

真诚努力战略　good-faith effort strategy

真诚谈判　good-faith bargaining

甄选　selection

甄选流程　selection process

争权限罢工　jurisdictional strike

征求同意书　assumption paper

征求同意文件　assumption paper

整段任期　full term; full tour

整合性谈判　integrative bargaining

整套薪酬福利条件　total pay package

整套薪酬福利条件措施线　total package practice line

整体平均递增薪额　average overall incremental increase; overall average incremental increase

整体评核　overall rating

整体薪酬　total reward

整体薪酬对账单　total reward statement

正常办公时间　normal hours of attendance

正常病假享有权　normal sick leave entitlement

正常工作时间　normal working hours; regular working hours

正常工作时数　regular hours

正常流失　normal wastage

正常任期　normal tour

正常退休　normal retirement

正常退休福利　normal retirement benefit

正常退休年龄　normal retirement age

正常退休日期　NRD (normal retirement date)

正常增薪额　normal increment

正当程序　due process

正当理由　good cause; just cause

正规教育计划　formal education program

正强化　positive reinforcement

正式兼职员工　regular part-time employee

正式全职员工　regular full-time employee

正式群体　prescribed group

正式员工　permanent staff; regular employee; regular staff

正式员工编制　permanent staffing level

正式组织　formal organization

正态分布　normal distribution

正相关　positive correlation

政策　policy

政策流程手册　policy procedures manual

政府就业办公室　employment office

支付方式　form of payment

支付能力　ability to pay

支付能力调查　means testing

支薪点　pay point; salary point

知觉运动型工作设计法　perceptual-motor approach

知情权　right to know

知情同意　informed consent

知识产权　intellectual property

知识产权信息　proprietary information

知识地图构建　knowledge mapping

知识工资　knowledge-based pay

知识工作者　knowledge worker

知识管理　knowledge management

知识、技能、态度　KSA (knowledge, skill, attitude)

知识、技能与能力　KSAs (knowledge, skills and abilities)

知识数据库　knowledge database

知识整合　knowledge integration

知识中介　knowledge broker

知识资产　knowledge assets

执行董事　executive director

执行力　executive ability

直观教学　object teaching

直航旅费　direct passage

直接报酬　direct compensation; direct pay

直接成本　direct cost

直接观察　direct observation

直接计件工资制　straight piece-rate system

直接经济报酬　direct financial compensation

直接聘任　direct appointment

直接聘任人员出任晋升职级　direct appointment to promotion ranks

直接聘用　direct entry

直接渠道　direct channel

直接人工　direct labor

直接入职　direct entry

直接入职人员　direct entrant

直接现金报酬　direct cash compensation

直接向…负责　directly accountable to

直接薪酬总额　total direct compensation

直接招聘　direct recruitment

直属员工　direct employee

直通薪级　through scale

直系亲属　immediate family

直线参谋关系　line-staff relationship

直线管理者　line manager

直线结构　line structure

直线经理　line manager

直线式管理　administrative line

直线职权　line authority

直销员　direct seller

值　value

值班津贴　shift differential

职场工作手册　job aids

职称　positional title

职等　grade

职方　staff side

职级　grade; job grade; PC (position class); rank

职级重叠率　grade overlap

职级合并　amalgamation of ranks

职级结构　rank structure

职级审订标准　ranking criteria

职级审订因素　ranking factor

职级审定　ranking

职级说明　grade definition

职类　class; job group; occupational class

职类工资等级　class scale

职能　function

职能部门　functional department

职能范围　functional area

职能工作分析　FJA (functional job analysis)

职能关系　functional relationship

职能机构　staff function

职能经理　staff manager

职能竞争力　functional competency

职能控制　functional control

职能小组　functional (working) group

职能预算　functional budget

职权　authority

职权范围　terms of reference

职位　position

职位安排　posting

职位编号　job code

职位变更陈情书　classification appeal

职位变化　position change

职位部署　career posting

职位层次　positional level

职位撤销通知书　notice of discharge

职位等级　PC (position class)

职位调派　(career) posting; staff posting

职位调配卡　position replacement card

职位分类　job classification

职位分类法　job classification system

职位分数　job score

职位分析问卷　PAQ (position analysis questionnaire); positional analysis questionnaire

职位管理　position management

职位及薪酬比较　job and pay comparison

职位价值　job size

职位价值平均数　average job size

职位津贴　post allowance

职位空缺　job opening

职位空缺比率　vacancy rate

职位空缺通告　vacancy circular

职位控制　position control

职位描述　job description; position description

职位评级　job slotting

职位评价　job evaluation

职位评价分类法　classification method of job evaluation

职位评价排序法　ranking method of job evaluation

职位评价委员会　job evaluation committee

职位评价要素　job evaluation factor

职位评价要素计点法　point-factor method of job evaluation

职位取消　abolition of office

职位确认书　classification certificate

职位任期　tenure of office

职位申请　application for appointment

职位说明　details of post

职位族　job family

职务表　duty list

职务范围　subject area

职务访问　duty visit

职务工资　wage attached to a post

职务需要　operational need

职系　grade; job family; series

职系［服务需求下降的］　obsolescent grade

职系审订　grading

职系说明　grade definition

职衔　(job) title; positional title; title of a post

职衔定为　designated as

职业　career; employment; job; occupation; profession

职业安全与健康法案　OSHA (Occupational Safety and Health Act)

职业安全与健康法案标准　OSHA standard

职业安全与健康管理局　Occupational Safety and Health Administration

职业保障　job security

职业病　employment disease; occupational disease; occupational illness

职业测定系统　OMS (occupational measurement system)

职业道德　business ethics; professional ethics

职业道路　career path

职业动机　career anchor

职业发展　career development

职业发展方法　career development method

职业发展讲座　career talk

职业发展结构　career development structure; career framework

职业分类　occupational class

职业高原　career plateau

职业雇主组织　PEO (professional employer organization)

职业管理系统　career management system

职业规划　career planning

职业规划［以个人为中心的］　individual-centered career planning

职业规划影响因素　effect factor of career planning

职业环境　occupational environment

职业机遇　career opportunity

职业计划［以企业为中心的］　organization-centered career development

职业技能　occupational skills

职业健康与安全培训　occupational health and safety training

职业阶段　career stage

职业阶梯　career ladder

职业结构　career structure

职业介绍所　employment agency; labor exchange

职业经理人　professional manager

职业倦怠　burnout

职业康复　industrial rehabilitation

职业空缺　job vacancy

职业类别　category of employment; job group

职业类型　occupational group

职业流动　career mobility

职业流动性　occupational mobility

职业路径　career path

职业路径信息　career path information

职业锚　career anchor

职业培训协作法　JTPA (Job Training Partnership Act)

职业前景　career prospect

职业曲线　career curve

职业伤害　occupational injury

职业生涯平均收入　CAE (career average earnings); CAP (career average pay); CAS (career average salary)

职业市场状况　occupational market condition

职业团体　occupational group

职业问题咨询所　job clinic

职业系列　occupational series

职业信息网　O* Net (Occupational Information Network)

职业兴趣测试　vocational interest test

职业性向　occupational orientation

职业性向测试　VPT (vocational preference test)

职业选择　occupational choice

职业训练　career training

职业责任保险　professional liability insurance

职业展望手册　occupational outlook handbook

职业支持　career support

职业指导　occupational guidance

职业中心　career center

职业周期　career cycle

职业咨询　career counseling

职业咨询服务　career counseling service

职业咨询讲座　career counseling session

职业资格证书　professional certificate

职业资料展览　career exhibition

职员职责　staff function

职责　duty; responsibility

职责表　duty list

职责范围　scope; work portfolio

职责分散　decentralization of functions

职种　series

职组　job group

止损保险　stop-loss insurance

止损条款　stop-loss provision

只说英语原则　English-only rule

指标　quota

指导功能　mentoring function

指导关系　mentoring relationship

指导性工作分析　GOJA (guidelines oriented job analysis)

指导性设计过程　instructional design process

指导者　mentor

指定官员　authorized official

指定人员　designated person; named individuals

指定日期　appointed day

指定医疗机构　PPO (preferred provider organization)

指挥结构　command structure

指派　designate

指示分数　directional point

指数化　indexing

指数化期权　indexed stock option

制度［按关键才能考评工作表现的］　core competencies appraisal system

制度性歧视　systemic discrimination

制服津贴　uniform allowance

制衡机制　check-and-balance system

质量保证　quality assurance

质量保证委员会　NCQA (National Committee for Quality Assurance)

质量改进　quality improvement

质量管理　quality management

质量控制　quality control

质量圈　quality circle

质量审计　quality audit

质量调整生命年　QALY (quality adjusted life year)

智囊团　think tank

智商　IQ (intelligence quotient)

滞后型工资政策　lag structure policy

滞后政策　lag policy

中层管理人员　middle management

中层薪金级别　middle salary band

中点　midpoint

中点差异　midpoint differential; midpoint progression; midpoint-to-midpoint differential

中点薪金　midpoint salary

中点值　midpoint

中断服务年份　BIS year (break-in-service year)

中华人民共和国工会法　Trade Union Law of the People's Republic of China

中间值　median

中期约满酬金　interim contract gratuity

中期职业生涯稳定状态　mid-career plateau

中期职业危机阶段　mid-career crisis sub stage

中数　mean

中位数　median; midpoint

终身雇佣制　career-long employment

终身年金　life annuity; perpetuity

终止　termination

终止服务　termination of service

终止服务通知期　period of notice of termination of service

终止聘用　termination of appointment; termination of service

终止授权　deauthorization

种族　race

种族评分法　race norming

种族歧视　colour discrimination; race discrimination

种族优越感　ethnocentricity

种族主义的　ethnocentric

中伤　defamation

仲裁　arbitration; mediation

重大过失　gross misconduct

重疾险　major medical insurance

周年日　anniversary date

周期性失业　cyclical unemployment

逐步退休　phased retirement; phase-out

逐步行使认股权　graded vesting

主动实践　active practice

主动收入　active income

主动学习　active learning

主管发展计划　executive development program

主管岗位　supervisory position

主管级发展　supervisory development

主管职级　chief rank

主题统觉测试　TAT (thematic apperception test)

主题专家　subject matter expert

住房补贴　housing allowance; housing subsidy

住房公积金　housing fund

住房津贴　accommodation allowance

住宿津贴　lodging allowance

住所津贴　accommodation allowance

驻外补贴　foreign service premium

专才　specialist

专场招聘会　open house

专断视察方式　dictatorial inspectorate approach

专家　expert; specialist

专家系统　expert system

专利信息　proprietary information

专门课程　specialized course

专业范畴　area of specialization

专业化分工　specialization

专业考试　professional examination

专业能力　professional capacity; professional competence

专业训练　career training

专责程序　functional process

专责工作小组　functional working group

专责核心职位　functional core

专责阶层　functional level

专责委员会　ad hoc committee

专责小组　ad hoc group; functional group

专责性晋升职位　functional promotion post

专责需要　functional need

专责职级　functional rank

专责职位　functional post

专责主管人员　functional head

专制领导　autocratic leadership

转付薪酬　assignment of emolument

转换职级办法　conversion arrangement

转交职务　devolution of duties

转授权力　delegation of authority

转投　rollover

转职聘任　appointment on transfer

转职薪酬　salary on transfer

转制　switch to new terms

追加　add-on

追溯保费计划　retrospective premium arrangement

准备金　reserve

准会员　associate member

准确度　aiming

酌情权　discretionary power

酌情支付福利　discretionary benefit

酌情支付奖金　discretionary bonus

着装要求　dress code

咨询　counseling

咨询委员会　advisory board; advisory committee

资本成本　cost of capital

资产　assets

资产出售　assets sale

资产负债表　balance sheet

资产负债表法　balance sheet approach

资产投资业绩审核　assets investment performance review

资方权力　management right

资格标准　eligibility criteria

资格剥夺令　debarment

资格检定考试　qualifying examination

资格数据库　qualification inventory

资格证书　endorsement certificate

资格周期　eligibility period

资金　fund

资金不足养老金　underfunded pension plan

资金盈余养老金计划　overfunded pension plan

资历　qualification and experience; seniority

资历表　seniority list

资历不足　underqualified

资历工资制　seniority order wage system; wage-by-seniority system

资历关限　qualification bar

资历基准　qualification benchmark

资历排名表　seniority roll

资历权　seniority right

资历证明　credential

资历组别　qualification group

资质审查程序　credentialing process

资助回程旅费　assisted homeward passage

资助回国旅费　assisted homeward passage

子女抚恤金　children's pension

自筹资金　self-funding

自动登记　automatic enrollment

自动工资累进　automatic wage progression

自动增薪　automatic increment

自付垫底费　copay; copayment

自负额　deductible

自雇　self-employed

自荐式招聘　applicant-initiated recruitment

自律　self-discipline

自然流失　natural wastage

自认残疾　perceived disability

自上而下分级培训法　roll-down training

自我保险　self-insurance

自我定位　self-orientation

自我服务偏差　self-serving bias

自我管理工作团队　self-managed work team

自我管理小组　self-directed team

自我评估　self-assessment

自我评估工具　self-assessment tool

自我评价　self-appraisal

自我实现需要　self-actualization need

自我投入　ego-involvement

自我效能　self-efficacy

自我知觉理论　self-perception theory

自信心　self-efficacy

自行管理的　self-administered

自行管理信托计划　self-administered trusteed plan

自选福利补贴方式　cafeteria approach

自选医疗机构计划　free-for-service plan

自由［加入工会的］　freedom of association

自由裁量福利　discretionary benefit

自由裁量奖金　discretionary bonus

自由放任所得税政策　laissez-faire tax policy

自由就业　employment-at-will

自由协商问题　permissive issue

自愿保护项目　voluntary protection program

自愿福利　voluntary benefit

自愿减少工作时间　voluntary reduction in hours; voluntary time off

自愿减薪　voluntary pay cut; voluntary reduction in pay

自愿降级　opt-down

自愿离职　voluntary layoff; voluntary leave

自愿升级　opt-up

自愿谈判项目　voluntary bargaining item

自愿提早退休　voluntary early retirement; voluntary premature retirement

自愿退出　opt-out

自愿退出型福利项目　opt-out provision

自愿退休　voluntary retirement

自愿退休补偿方案　voluntary retirement compensation package

自愿下岗　voluntary layoff; voluntary leave

自愿员工受益人协会　VEBA (Voluntary Employees' Beneficiary Association)

自制力　self-discipline

自治　autonomy

自置居所　privately-owned accommodation

自置居所津贴　home purchase allowance

自主性　autonomy

自助服务终端　kiosk

自助福利方案　cafeteria plan

自助式福利　cafeteria-style benefit

自助式计划　cafeteria plan

自住房销售保护　home-sale protection

宗教　religion

宗教调适　religious accommodation

综合工资等级　consolidated pay scale

综合健康保险　comprehensive health plan

综合评价卡　balanced scorecard

综合弹性福利计划　comprehensive flexible benefits plan

综合性方案　omnibus plan

综合养老金计划　integrated pension plan

综合招聘考试　common recruitment examination

综摄法　synectics

总编制　total establishment

总部　home office

总部所在国　headquarters country

总部外派员工　HQE (headquarters expatriate)

总工会　general union; national union

总计协议　totalization agreement

总收入　total remuneration

总收益　total returns

总体　population; totality

总统令　executive order

总薪酬　total compensation; total reward

总薪级表　master pay scale

纵向式组织　vertical organization

走动管理　management by walking about

族类　ethnic category

组合式薪酬方案　combination pay plan

组织　organization

组织变革与发展　organization change and development

组织层次　organizational level

组织单元　organizational unit

组织调查　organizational survey

组织定位　organizational orientation

组织发展　OD (organizational development); organization development

组织发展方法　organization development method

组织发展介入　organizational development intervention

组织发展评价　organization development appraisal

组织分析　organizational analysis

组织革新　organization renewal

组织公民行为　organizational citizenship behavior

组织管理　organized administration

组织规划　organization planning

组织规模　organization size

组织合并　organizational merger

组织环境　organization environment

组织机构变革　organizational transformation

组织机构设计　organizational design

组织价值观　organizational values

组织健康报告　OHR (organizational health report)

组织结构　organizational structure; organization structure

组织结构图　organizational display; organization chart

组织纠察队　picketing

组织开发　OD (organizational development)

组织控制　organizational control

组织理论　organizational theory

组织目标　organization goal

组织内谈判　intraorganizational bargaining

组织能力　organizational capability

组织气候　organizational climate

组织情况介绍　organizational profile

组织认同感　organizational commitment

组织设计　organization design

组织使命　organizational mission

组织特征　organization character

组织体系Ⅰ　system Ⅰ

组织体系Ⅳ　system Ⅳ

组织文化　organizational culture; organization culture

组织行为矫正　organizational behavioral modification

组织行为矫正理论　organizational behavior modification theory

组织压力　organizational stress

组织愿景　organizational vision

组织诊断　organizational diagnosis

组织职能　organizational function

组织职权　organizational authority

组织职业规划　organizational career planning

祖国　base country

最初受聘日期　date of first appointment

最大值　maximum

最低保费险　minimum premium insurance

最低工资　minimum wage; wage floor

最低金额　minimum

最低税负制　AMT (alternative minimum tax)

最低职级　starting rank

最低资格　minimum qualification

最高工资法　top pay approach

最高金额　maximum

最高可付工资等级　maximum payable rate

最高平均工资计划　highest average pay plan

最高薪酬［可供计算养老金的］　highest pensionable emolument

最高养老金额　maximum pension

最后平均工资　FAE (final average earnings); FAP (final average pay); FAS (final average salary)

最后休假　final leave

最佳雇主　employer of choice

最小值　minimum

最终年假　final annual leave

非汉字开头的词条

AD工资系列　AD pay system (Administratively Determined Pay System)

C类公司　C corporation

CIPP评估模型　CIPP (context, input, process, product)

CIRO培训评估模型　CIRO (context, input, reaction, outcome)

ERG理论　ERG theory (existence, relatedness and growth theory)

ES工资系列　ES (Executive Schedule)

FICA状况　FICA status

FLSA雇佣身份　FLSA status

FS工资系列　FS (Foreign Service)

FWS工资系列　FWS (Federal Wage System)

GS工资系列　GS (General Schedule)

H型结构　H-form

I世代　generation I

IPE码　International Position Evaluation

ISO9000　ISO 9000

M型结构　multidivisional structure

S类公司　S corporation

SMART分析法　SMART (specific, measurable, attainable, realistic, time-bound)

SWOT分析　SWOT analysis

SWOT分析法　SWOT (strengths, weaknesses, opportunities and threats)

U型结构　unitary structure

W-2表（即薪资及税务表）　Form W-2

W-3表（即薪资及税务传送表）　Form W-3

W-4表（即员工预扣津贴证书）　Form W-4

X理论　theory x

X世代　generation X

Y理论　theory y

Y世代　generation Y

1099表格（即非正式员工收入记录表）　Form 1099

1935年全国劳工关系法　National Labor Relations Act of 1935

1936年沃尔什—利公共合同法　Walsh-Healey Public Contracts Act of 1936

1938年公平劳动标准法案　FLSA of 1938 (Fair Labor Standards Act of 1938)

1947年全国劳工关系法　NLRA of 1947 (National Labor Relations Act of 1947)

1954年激励奖励法　Incentive Awards Act of 1954

1963年平等工资法案　Equal Pay Act of 1963

1966年信息安全法案　FOIA of 1966 (Freedom of Information Act of 1966)

1967年雇佣年龄歧视法　ADEA of 1967 (Age Discrimination in Employment Act of 1967)

1968年消费者信用保护法　CCPA of 1968 (Consumer Credit Protection Act of 1968)

1969年公平信用报告法案　FCRA of 1969 (Fair Credit Reporting Act of 1969)

1973年联邦康复法规　Rehabilitation Act of 1973

1975年性别歧视法案　Sex Discrimination Act of 1975

1977年国外反腐败法案　FCPA of 1977 (Foreign Corrupt Practices Act of 1977)

1978年法定退休年龄法　Mandatory Retirement Age Law of 1978

1978年怀孕歧视法案　PDA of 1978 (Pregnancy Discrimination Act of 1978)

1978年员工甄选程序统一指导纲领　Uniform Guidelines on Employee Selection Procedures of 1978

1985年综合预算统—调节法案　COBRA of 1985 (Consolidated Omnibus Budget Reconciliation Act of 1985)

1986年移民改革和控制法案　IRCA of 1986 (Immigration Reform and Control Act of 1986)

1988年工作场所无毒品法案　Drug Free Workplace Act of 1988

1988年劳工调适与再培训通告法　WARNA of 1988 (Workers Adjustment and Retraining Notification Act of 1988)

1988年危险品标准　Hazard Communication Standard of 1988

1989年告发者保护法　Whistle-Blower Protection Act of 1989

1990年老员工利益保护法　OWBPA of 1990 (Older Workers Benefit Protection Act of 1990)

1990年美国残疾人法　ADA of 1990 (Americans with Disabilities Act of 1990)

1991年玻璃天花板法　Glass Ceiling Act of 1991

1993年家庭与医疗假期法案　FMLA of 1993 (Family and Medical Leave Act of 1993)

1993年综合预算协调法案　OBRA of 1993 (Omnibus Budget Reconciliation Act of 1993)

1994年军旅就业和再就业权力法案　USERRA of 1994 (Uniformed Services Employment and Reemployment Rights Act of 1994)

1994年学校到工作机会法案　School-to-Work Opportunities Act of 1994

1996年健康保险流通与责任法案　HIPAA of 1996 (Health Insurance Portability and Accountability Act of 1996)

1996年母婴健康保护法　NMHPA of 1996 (Newborns' and Mothers' Health Protection Act of 1996)

1996年心理健康平权法　MHPA of 1996 (Mental Health Parity Act of 1996)

1998年妇女健康与癌症权益法　WHCRA of 1998 (Women's Health and Cancer Rights Act of 1998)

2001年管理简化条款　Administrative Simplification Provisions of 2001

2001年经济成长和租税宽减调整法案　EGTRRA of 2001 (Economic Growth and Tax Relief Reconciliation Act of 2001)

2001年退休保障顾问法　Retirement Security Advice Act of 2001

2001年最终隐私规则　Final Privacy Rules of 2001

2004年美国就业创造法案　AJCA of 2004 (American Jobs Creation Act of 2004)

360度反馈　360-degree feedback

360度评估　360-degree appraisal

401(k)计划　401(k) plan

403(b)计划　403(b) plan

457计划　457 plan

45法则　45ths rule

7S模型　7s

7S原则　7s

80/20法则　80/20 principle
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